
Important Instruction of RRC/RRB candidates for reporting to GTL division 

1. Your reporting for joining to the post of TM/APM on Guntakal Division is 
schedule from 02.08.2022 onwards and reporting schedule is placed on 
website alongwith Offer of appointment and other requisite forms 
 

2. You are advised to report to Sr.DPO’s Office, Guntakal Division, Guntakal, 
Anantapur disitrict, A.P - 515801 as  per schedule date and time. 
 

3. You have to download, Offer of appointment and all the necessary 
documents i.e. Attestation form, Character Certificate, Caste certificate, 
NPS forms from the following website and produce the same duly filled.  
Also bring your 10 Passport size photograph, PAN card, Aadhar card, Bank 
Pass book and all the original educational qualification/community 
certificates at the time of reporting to GTL division without fail.  
 

https://scr.indianrailways.gov.in 
 
About us          Divisions           Guntakal           Department           Personnel 

 
4. You have to follow all COVID related protocols during your reporting to GTL 

division.  
 

5. Enquiry No.9346006529. 

 

 



 
SOUTH CENTRAL RAILWAY      Divisional Office, 
           Personnel Branch, 
No. SCR/P-GTL/100/RRC/18       Guntakal Dt.      .    .2022. 
 

To 
 
 
 
 
 
     Com:                   Roll No:  
 
              Sub:-  Offer of  appointment to the post of  APM in Operating. Dept.  in Pay band Rs. 5200-

20200 with G.P. Rs.1800/- (Level-1) – selected  by RRC/SC and allotted to Guntakal 
Division, SC Railway. 

 
                Ref:-    Chairman RRC/SC Letter No.RRC/SCR/SC/Group-D/CEN/02/2018. Dt. 29.06.2022.  

*   *   * 
 You have been selected for the post of __________________ by RRC/Secunderabad in 
_____________ Department, in pay band Rs.5200-20200 with G.P Rs.1800/- (Level-1) plus D.A and 
other allowances as admissible under the rules in force, from time to time, subject to the 
following conditions. 
 
1. You must produce necessary documents in original for verification of your Caste, Date 

of Birth, Educational /Technical and other qualification certificates, TC etc. when you 
report to this office, besides PAN CARD Xerox copy. 

2.  You will take Oath of allegiance to the Union of INDIA. 
3. You should also produce 06 recently taken passport size photographs. 
4. Your service after appointment as __________________ in the regular cadre will be 

provisional, the first two years of which you will be deemed to be on probation. You will 
not be entitled to any notice of termination due to expiry of the officiating vacancy or is 
due to mental or physical incapacity or to your removal or dismissal as a disciplinary 
measure after compliance with the provisions of clause (2) of the Article 311 of the 
Constitution of India, otherwise your services will be terminable on 14 (Fourteen) days 
notice on either side. 

5. Your continuance in service therefore is subject to: 
a) Your qualification in the duties prescribed for the post you hold. 
b) Your fulfilling such other general conditions of service as may be laid down from time      
to time . 
c) Your furnishing a declaration regarding plural marriage as required in Railway 
Board’s  letter No. E.54/RP 1/26  dt. 26.1.1954. 
d) You must be prepared to serve anywhere, any station in GTL Division/S.C.Railway. 

6. You will not be eligible for any pension or any benefit under the State Railway 
provident Fund or Gratuity or to any absentee Allowance beyond those admissible to 
temporary employee under the rules in force, from time to time. 
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7. Your out of turn appointment will not confer on you any claim of seniority over those 

who are higher up in order of merit. Your seniority will be determined according to the 
rules in force, and the correct seniority position will be notified to you in due course. 

8. You will be held responsible for the charge and care of Govt. Money, Goods and stores 
and all other property that may be entrusted. 

9. Every individual appointed to the above post shall, if required, be liable for Military 
services in the Railway Engineering of the Territorial Army service and 3 years in the             
Territorial Army/Reserve or for such period as may be laid down in his behalf from             
time to time. 

10. If you intend taking up the appointment on the conditions stipulated above, please call             
at this office on _______________ at 08:00 hrs, with the original certificates including your 
SSC/ SSLC, ITI, Sports, TC, Disability certificate etc., failing which this offer will not be 
renewed, you should come prepared (with sufficient clothing, bedding and money) to 
take up appointment to join the station at which you are posted.  No further time or 
permission to take up the appointment at a later date will be granted. 

11.      Your pay will commence from the date you join duty at the station to which you are 
          posted.     
12.      In case, if you belong to SC/ST/OBC community you should produce latest Community 

certificate from a Revenue Official not lower than a rank of Tahsildar/Mandal Revenue 
Officer.   

13.     You should also produce character certificate in the proforma enclosed from the Head 
Master/Principal of Educational Institution you last studied duly attested by 1st Class 
Executive Magistrate/District Magistrate (District Collector)/ Sub-Divisional 
Magistrate (RDO). 

14.      You should bring the enclosed attestation forms duly filled in all respects.  You should 
also come prepared, to take up appointment if found fit in all respects. 

15.      You will be governed by New Pension Scheme introduced w.e.f 01.01.2004 in terms of 
Railway Board’s letter No.F(B)III/2003/PN/24 of 31.12.2003. 

16.       Your appointment is also subject to verification report from Civil Authorities that there 
is nothing adverse against you.  In case any adverse report received from District 
Collector this Offer of appointment will stand cancelled without any intimation to you. 

 
Encl:  1. Attestation Form 
 2. Character certificate 
 3. Caste Certificate Pro forma       
                  

Date:     .       .2019                                Assistant Personnel Officer 
Place: GUNTAKAL.                     S.C. Railway,Guntakal. 
- - - - - - - - - - - - - - - - -- - - - - - - - - - - -- - - - - - - - - - - - - - - - -------------------------
I,______________________________Son of______________________________ accept the office offer of 
appointment  No.SCR/P-GTL/100/RRC/18. issued by the Assistant Personnel Officer, 
S.C.Railway, GUNTAKAL. 
 

Signature of the candidate 








































