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S O U T H  C E NT R A L R A IL W A Y 

 

P R EF A CE  

 

 

 T h is  M anual  is  is sued fo r the gu idance o f  the  s taff  of  E xpend itu re S ec tion  in  their 

da i ly  w ork . I t  is  intended  to  descr ibe  the  p rocedu re  fo llow ed  in  the  S ec t ion  and  to  sum m arise 

the  dec isions  on  var ious  poin ts  already  reached . T his  info rm at ion  is  supplem enta ry  to  the 

genera l ru les  and o rders  conta ined  in the au thor ised  C odes  and  regula tions and  should  not  be 

rega rded  as  superseding  o r  rep lac ing  them . T he  O ff ice  M anua l  should  no t  be  quo ted  o r 

re fe rred  to  as  an  au thor ity  in  any  C orrespondence  outs ide  th is  o ffice . 

 

 A ll  the s taff o f  the  sec t ion a re expected  to be  conversant  w ith the p rocedure  and 

in s truc t ions  he rein  la id  dow n  and  igno rance  o f  the  sam e  w il l  not  be  accep ted  as  an  excuse  fo r 

no t  obse rving  them . 

 

 T he  co rrect ion s lip s issued  from  t im e  to  t im e  should  be cu rren tly  posted  in  the  copies 

o f  the  M anua l by  the s ta ff  concerned    so  that  they  m ay  be  up - to -date  and se rve the pu rpose 

fo r  w h ich  the  M anua l  is  intended . 

 

 T h is   M anua l  has   been   com piled   and   p repared  by   the    ef fo rts    o f    S h r i . S .C hand ra 

S ekhar , A A O /E ff ic iency  &  IT , S h r i .B .B haskara  R ao , S S O (A )/  M anua ls , S m t.R .K .V idhya , 

A A /M anua ls , evalua ted by   M s.R eetikaa , S r .D A O /S C ., and  S h r i .D .V inayaka  R ao , A O /E xp , 

S h r i  V .R am akrishna iah , S S O (A ), S h ri  K .K .S ubram an i, S O (A ) under  the  guidance  o f 

S h r i .N .S .N .M urthy , D y .C A O  (G )/S C .  T he  ass is tance  ex tended  fo r  b ring ing  ou t  th is  M anua l 

in  d igi tized  fo rm  w ith  hyper links  by S h r i S .D eenabandhu , S S O (A ) and  S hr i  P .S hankar , A C  

o f  C om pu te r  C ell  is  a lso  h igh ly  com m endab le . 

  

           A ny  om iss ion  or  ina ccurac ies  no ticed  in  this  M anua l  should  be  p rom ptly  b rought  to 

m y  no tice  for  the  issue  o f  co rrec tion  s lip s  w herever  necessa ry . N o  departu re  f rom  the 

p rocedu re  in  th is  M anual  w il l  be  pe rm itted  except  under  m y  o rders .  

 

 

 

 

S ecunderabad .              N . K R IS H N A M U R T H I  

D a te :21 -10 -2002 ..            F inanc ial  A dv ise r  and  C hie f  A ccoun ts  O ff icer  

 

e -m ail  :  ( i)  facao@ scr .ra ilne t .gov .in 
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C H A P TE R  – I  

O R G A N IS A T IO N :      (B ack  to  IN D E X )  

101 . T he  E xpend itu re  S ect ion  o f  the  R a ilw ay  A ccoun ts  O ffice  (H eadquar te rs  o r  D iv ision ) 

is  p rim ari ly  concerned  w ith  the  inte rnal  check  and accoun ting  o f  w orks  expend itu re 

and  o the r  m iscel laneous  c laim s  aga in st  the  R ailw ay  and  check  of  con tingen t 

expend iture  o f  the  va rious  departm ents  o f  the  R a ilw ay .  T h is  sec t ion  is  a lso 

re spons ible  for  the recovery  o f  R a ilw ay ‘s  cla im s  again st  ou tside rs such  as ren t fo r 

R a ilw ay  lands and /or  bu ild ings lease d  o r  ren ted to  othe r G overnm ent D epar tm en ts  o r 

p r iva te  bodies , w a ter , e lectric ity  and  conse rvancy  charges , in teres t  and  m aintenance 

cha rges  o f  s idings , W ay  leave  charges , m a intenance  cha rges  fo r  othe r  fac il i tie s 

p rov ided  to  the  p riva te  pa r tie s  such   a s  lev e l  c ro ss ings , foo t  pa th -w ays  etc ., 

 

102 .   C onsequen t   on   d iv is ionalizat ion   and   the   subsequent   changes   introduced   in    the 

o rgan izat ion  and functions  of  the  E xpend itu re  S ect ion  in  H eadquarte rs  and  in the 

D iv is ions , the  fo l low ing  execu tive  o ff ices  com e   u nder  the  A ccoun ts  con tro l  o f  each 

o f  the  A ccoun ts  O ff ices   a re  ind icated  be low:  

S l.N o . A ccou n ts  O ffice  resp on sib le 

for  in tern al  ch eck 

E xecu tive  O ffices w h ich  com e u n d er 

th e ir  intern a l  ch eck . 

1  F A  &  C A O ‘s  O ff ice  (H Q )/S C  H eadquar te rs  O ff ices  o f  al l  D epartm e nts . 

R a ilw ay  R ecru itm en t  B oard/S C , 

IR IS E T /S C . 

2  S r .D A O /S ecunderabad  A ll  the  div isiona l  O ff ices , includ ing 

A rm ed  w ing  and  S pecia l  in tel ligence 

B ranch  o f  the  R P F  pos ted  in  the  D ivision . 

3  S r .D A O /H yderabad  -do - 

4  S r .D A O /V ijayaw ada  -do - 

5  S r .D A O /G un taka l  -do - 

6  S r .D A O /H ub li  -do - 

7  W A O /L a llaguda E xecu tive  o ff ices  a ttached  to  W orkshop . 

8  W A O /R ayanapadu  -do - 

9  W A O /H ub li  -do - 

10  A W A O /T irupa th i C R S /T irupa th i 
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In  add ition , a ll  cons truc tion  A ccoun ts  U n its  are  a lso  conduc ting  the  inte rnal  check  o f 

the  execu tiv e  o ff ices  a ttached  to  them . 

 

1 0 3 R E C E IP T  OF  B ILL S : 

A ll  b i lls  w h ich  a re  to  be  set tled  by  cash paym ent rece ived  in  the   A ccoun ts  O ff ice  

shou ld  be  ente red in  the  A U 6  R eg is ter , (A 1104)  shou ld  be num bered  in consecutive 

o rde r  and  the  da te  o f  rece ipt  shou ld  be  en t e red   upon  them   ( th is  has  been  com pu ter ized 

on  H Q rs) . T he  num ber thus  al lo tted to  each  bi ll  w il l be  re fe rred  to  as  A U 6 .  T he b il ls 

then  handed over to the b il l check ing cle rk s du ly ob tain ing their  da ted ini t ia ls in the 

co lum n  p rovided  the re for   in  the  reg is ter . A fte r  a  b i ll  has  been  checked  the  am ount fo r 

w h ich  i t  has  been  passed  in  inte rnal  check  wil l be  en te red  in  the app rop ria te  co lum n  o f 

the  A U 6  R eg is te r .  It  is  e ssential  tha t  the  bi l ls  a re dea lt  w ith exped it iously  and 

o rd ina ri ly  no  bi l l  shou ld  be  pend ing  fo r  m ore  than  3  days  from  the  da te  o f  receip t  o f 

b i l l .  In  o rder  to  enable  a  w a tch be ing kep t over the exped it ious passing  of  the  bi l ls  and 

ensu re  the re  is  no  avo idable  de lay  in  the  passing  o f  the  b il ls , a  lis t  of  b i lls  ou tstand ing 

fo r  m ore  than  10  day s   shou ld  be  subm itted  to  the  S ec t ion  O ffice r  w ith   the  rem arks  fo r 

no t  passing  the  b il ls  w ithin  10  days ,  so  tha t  necessary  act ion  cou ld  be  taken  for  their 

exped itious  d isposa l .  T hese  10  days  ou ts tanding  l is ts  o f  bi lls  shou ld  be  prepared  from  

the  reg is ter  o f  b il ls  on  the  11
th

,  21
st

 and  the  la st  day  o f  each  m on th  of  b i lls  rece ived 

up to  the 1
st

, 11
th  

and  21
st

 re spect ively  but  no t passed up to  the  date  of  p repara tion  o f the 

s ta tem en t and  subm itted  to  the  A ccoun ts  O ffice r . 

 

104  In  add ition , each  b il l  checking  c le rk  shou ld  also  m ain tain  a  pe rsonal  regis ter  w here in 

the  b il ls  as  and  w hen  received  should  be  ente red  fu rn ish ing  the  A U 6  num ber , date  o f 

rece ipt , da te  passed  and  da te  handed  over  to  the  C O 7  c le rk  for  inclu s ion  in  the  C O 7 .  

T hese  reg is te rs  shou ld  be  review ed  by  the  S ec t ion  O ff ice r  (A ccoun ts)  in  cha rge  o f  the 

sec t ion  w eekly  and  act ion   is  to  be  taken  fo r  any  abno rm al delay  aga ins t  the  s ta ff 

concerned . 
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105  R E C E IP T  A N D   RE G IS T R AT IO N  OF  INW A R D  L ET T ER S : 

L ette rs  rece ived  f rom  the  R a ilw ay  B oard , G eneral  M anager  and  P rinc ipal  D irecto r  o f  

A ud it  w il l  be  handed  over  to  the  ind ividua l  in terna l  checking  sect ion   by  the  R eceip t 

and  D espa tch  sec t ion du ly  reg iste red  in  separate  reg iste rs .  T hese  le tte rs  on receip t 

shou ld  be sc rut inized  by the  S ect ion  O ff icer(s)  in  charge  of  t he  sec t ion and  those 

requ iring  specif ic  ac tion   by  w ay  o f  reply  etc ., shou ld  be  m arked  w ith  alphabe ts  ―R .R ‖  

(deno ting  ―R eply  R equ ired ) . A fte r  pe rusa l  o f  these  let ters  by  the  S ec tion  O ff ice r(s )  they 

shou ld  be  reg is te red  by  the  G eneral  C lerk  in separa te  reg i s te rs  du ly a lso no ting  in the 

reg iste r  aga in st  such  le t te rs  requ ir ing rep ly  the a lphabe ts ―R .R ‖ , a s  has  been m arked  on 

the  le tte rs  and  the  se ria l  num ber  in  the  reg iste r  ente red  on  the  le tte rs .  T he  let ters  shou ld 

then  be  handed  over  to  the  re spec t ive  c le rk s  du ly  ob tain ing    their  in i tia ls  in  the  reg iste r .  

O the r  le tte rs  rece ived  from  the  R ece ip t  and  D espa tch  sec tion  du ly  reg is te red  by  them  in 

the  ―D ak‖   shou ld s im ila r ly  be  sc rut inized  by  the  S ec tion  O ffice r  and  those  requ ir ing  a 

rep ly  be  m arked  ―R .R ‖ , and  d isposa l  of  the  sam e  w a tched  th rough  the  ―D ak‖ . 

 

1 0 6 L ette rs received  from  othe r  sec t ions  shou ld  be  reg is tered  in  a  sepa rate  reg iste r  and 

handed  over  to  the   deal ing  c le rk and  disposal  o f  such  le t te rs  requ ir ing  fu r the r  act ion is   

to  be  w a tched  through  the  reg is te r . 

 

1 0 7 D U T Y  L IS T  OF  A C C O UN T S  CL E R K S  /A C C O UN T S  A S S IST A NT S : 

E ach  sub -sec t ion should  keep a  l is t  de tai l ing du tie s a llo tted  to  each  cle rk .  T he  duty  l ist 

app roved  by  the  G aze tted  O ffice r- in-charge  should  be  go t  s igned  by  each  cle rk  and 

m ain ta ined  by  the  H ead  o f  the  sec tion .  C are  shou ld  be  taken  to  see  tha t  im portan t  i tem s 

o f  w ork  a re  en tru s ted  to  A ccoun ts  A ssistan ts  and  exper ienced  m em bers  o f  the  s taff . T he 

d is tribu tion  o f  the  m ain  item s  o f  w ork  done  in  each  sub -sec tion  as  w e ll  a s  subsid ia ry 

i tem s  o f  w ork  to  t he  s ta ff  o f  the  sub -sec tion  should  be  ca re fu lly  m ade  to  ensu re  p roper 

co -o rd inat ion  and  exped iency .  K eep ing  these  ob jec tives  in  v iew , the  du ty  l ist  o f  the 

s ta ff  of  the  sec tion  shou ld  be  p repared , so  that  each  m em ber  on  receip t  of  a  copy 

the reo f , w ou ld  be  w ell  app rised  of  the  spec ific  du tie s  expec ted  o f  him /her  and  the 

ex ten t  of  h is/he r  re spons ibi li tie s . 
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1 0 8 .  D U T IE S  OF  S E CT IO N  O FF IC E R  (C O N S T R UC T IO N  A N D 

D IV IS IO N S ) : 

(A )   T he  du tie s  o f  S ec t ion  O ff ice r  (A ccoun ts)  a re  to  check  the  ar i thm etical  accu racy 

o f  a l l  acco un ts  and  re tu rns  rece ived  f rom  superv isors  and  a l l  b il ls  and  o ther  c laim s 

p resen ted by  contracto rs  and  o thers  and to  com pile   the  div isiona l accoun ts  and  othe r 

re tu rn s  w ith  accuracy  in   acco rdance  w ith  the  several  fo rm s  p resc r ibed  and  general ly 

a ss ist  the  D iv isiona l  E ng ineer  in  a l l  m a tte rs  rela ting  to  the  expend itu re  o f  cash  and 

s to res  in  the  div ision .  H e  is  re spons ible  fo r  br ing ing  to  the  D ivis iona l  E ng ineer‘s 

no tice  of  any  irregu lar it ies  that  com e  to  ligh t  w h ile  exam in ing  the  accounts .  

T he  du tie s  p resc ri bed  fo r  S ect ion  O ffice r  (A ccoun ts )  in  pa ragraph  140 -E  an te  w il l 

app ly  ‗m u tat is m u tand is‘  to S ec tion  O ff ice r  (A ccoun ts)  a ttached  to  construct ion 

d iv isions .  T he  S ec tion  O ff icer  (A ccoun ts )  should  see  that  the  ru les  and  o rde rs  in 

fo rce  are  obse rved  in  re spect  o f a ll  t ran sact ions  o f the d iv is ion .  If  he  cons iders  tha t 

any  transac tion  or  orde r a ffec ting  expenditure  or  rece ipt  is  objec tionab le  and w ill  be 

cha l lenged  in  inte rnal  check  by  the  A ccoun ts  O ff icer , it  is  h is  du ty  to  br ing  this  fact  to 

the  no tice  o f  the  E xecu tive  E ng ineer .  It  w ill  then  be  his  duty  to  com ply  w ith  the 

o rde rs  o f  the  E xecu tive  E ng inee r   i f  he  has  been   overru led  and  if  he  is  no t  sat isf ied 

w ith  the  dec is ion  o f  the  E xecu tive  E ng inee r , he  shou ld  m ake  a  b r ie f  no te  o f  the  case 

in  h is  In terna l   C h eck  R eg is ter  and  lay the  reg iste r  befo re  the  E xecu tive  E ng inee r , so 

tha t  the  la t te r  m ay  record  h is  reasons  fo r  h is  dec ision .  T h is  reg iste r  w ill  rem ain  in  the 

pe rsona l cus tody o f  S ec t ion O ff ice r  at  the  t im e  o f h is in spect ion o r  w henever  cal led 

fo r . 

 

 D U T IE S  OF  SE C T IO N  OFF IC E R:   

(B )   T he  S ec tion  O ff icer  (A /cs)  bes ides  m ain tain ing   discip l ine  and  a ttendance  in  the 

sec t ion  has  to  ensu re  p roper  check  of  a ll  the  t ransac tions  deal t  w ith in  the  sect ion  and 

tha t  the  reco rds , reg iste rs  etc . m ain tained  a re  a s  per  ex ta nt  o rde rs , to  fu rnish  the 

requ isi te   re turn s  to  D R M  and  F A & C A O , as  ca l led  fo r  f rom  tim e  to  tim e .  A m ongs t 

h is  o ther  du tie s , the  S ec t ion  O ff icer  has  to :  

 

 i . H e  shou ld  in  the  course  o f  each  m onth  exam ine  al l  the  regis ters  m a inta ined 

in  the  sect ion  and  see  t ha t  they  a re  up- to -da te  .  S pec ial  a tten tion  shou ld  be  directed  to 



 

 8  

the  su spense  registe rs  w ith  a  v iew  to  see ing  that  ac tion  is  be ing  taken  tow ards 

c lea rance  o f  ou t-s tandings . 

 

 i i . H e  should  see that  a ll  A ccoun ts and  o the r  per iod ica l  re turn s  due  f rom  the 

sec t ion issue  on the due  date .  H e  w ill  genera lly  see  tha t retu rn s have  been  p roper ly 

p repared  and  are  com ple te  in  a ll  respec ts  and  te st  check  them  to  see  tha t  they  a re 

co rrect . 

 i i i . H e  shou ld  see  tha t  the  sta ff o f  the  sect ion a re  effic ient ly  ca rrying  ou t the 

du tie s  ass igned  to  them . 

iv . H e  m ust  h im se lf  go  in to  the  note  o r  d raf t  on  a ll  cases  o f  im portance , 

e spec ial ly  those  w here  any  pr incip le  o r  in terp reta tion  o f  rules  is  involved .  

v . H e  is  pe rsonally  respons ible  for  the  correctness  of  the  in fo rm ation  fu rni shed  

to  h is  o ff ice r  and  o the r  h igher  au thor it ie s . 

v i . H e   shou ld  c ri tica lly  exam ine  al l  adju stm ents  m ade  be tw een  dif feren t 

heads   o f   accounts  inc luding  su spense  w he the r   in it iated  by  the  executive  off ices   o r 

in  rec tifica tion  o f  prev ious  e rrors . 

109 . C A L E ND A R  OF  R ET U R N S : 

  (a )  S eparate  calendar  of  retu rn s  should  be  m a in ta ined - 

( i )  for  the  ou tw ard  retu rns  show ing  the  due  da tes  and  the  ac tual  da te   o f 

despa tch . 

( i i)  fo r  the  inw ard  re tu rns  show ing  the  due  da tes  and  the  actua l  date  o f  receip t , 

and  

( i ii )  for  the ac coun ts , regis ters  etc ., subm itted  to  the  off ice r  show ing  the  due 

da te  and  the  da te  o f  subm iss ion . 

(b )  T he  calendar  of  retu rns  shou ld be  subm itted  to  the B ranch  O ffice r fo r  sc rut iny  by 

the  10
th

 of  each  m onth  show ing  the  pos it ion  in  re spec t  o f  the  p reced ing  m on th . 

 

1 1 0 . P R O G R E S S  R EP O R T  

(a )  O ne  o f  the  fundam enta l  requ irem en ts  fo r  an  e fficien t  w ork ing  o f  a  sect ion  is  tha t 

the  co rrespondence  is  deal t  w ith  exped itiously  and  the  in form ation  cal led  for  is 

subm itted  prom ptly .  T h is  can  be  ensu red  by  refe rring   to  R eg is te r  o f  Inw ard  le tte rs 
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and  T en  D ay  R eports  on  ou ts tand ing  le t te rs .  In  cases  o f  de lay  in  rep lying  any  o f 

these  le tte rs , the posi t ion shou ld  be  brough t to   the no tice  of  B ranch O ffice r , fo r h is 

o rde rs . 

(b )  A s  regards  le tte rs  f rom  the  R ailw ay  B oard , A ud it  O ffic e  and  the  D O  le tte rs , the 

S ec t ion   shou ld  m ainta in  separate  regis ters  w h ich  should  be  pu t  up  eve ry  ten  days  to 

the  D y .C A O (G )/S r .D A O /D A O /S A O .  A  separa te  regis te r  should  a lso  be  m a inta ined 

in  the  sect ion  fo r  the  offic ial  cases  received  e ithe r  direct  o r  thro ugh  D y .C A O (G )  

concerned  and the sam e pu t up  to D y .C A O , eve ry  ten  days , indica ting  the  posi tion  o f 

cases . 

(c )  B i-m on thly  P rog ress  R epo rts  and  ha lf  yea r ly  repo rts   on  a rrea rs  and  rev iew  o f 

su spense  balance in  the  p resc ribed  pro fo rm a  should  be subm itted  by  th e  schedu led 

da tes  ref lect ing  the  factua l  posi tion  w ith  a ll  the  requ isi te  deta ils , so  a s  to  avo id  any 

back  re ference . 

 

111 . H A L F -Y E A RL Y  A RR E A R R EP O R T:    

S ta tem en t show ing  the  a rrea rs  o f  w ork  as  on  30
th

 June  and  31
st

 D ecem ber  shou ld  be  

p repared   in  F o rm  A .125  fo r  subm iss ion  to  the  e ffic iency  sec tion , H eadquarte rs 

O ff ice  on  the  da tes  s tipu lated  by  them . 

 

112 . IN S P E CT IO N  OF  R E G IST E R S :  

P a rag raph  120-A  en join s  the  in te rva ls a t w h ich  the  registe rs o f  the  sec tions  should  be 

in spec ted  by  the  A ccoun ts  O ffice r  in  cha rge  o f  the  sec tion .  T he  in terva ls  at  w h ich  the 

reg iste rs   w h ich  a re  required  to  be  in spected  by  the  A ccoun ts  O ff ice r  o f  the  sect ion  as 

pe r   A ppend ix  V III    of  A ccoun ts  C ode  (P ar t  I) . 

 

113 . D E S T R UC T IO N  OF  R EC O R D S :  

T he  pe r iods  up  to  w h ich  the  A ccounts  O ff ice  records  (so  fa r  as  the  E xpenditu re  

sec t ion  is  concerned )  are  required   to  be  p rese rved  as  pe r  A ppend ix  IX  A ccoun ts  

C ode  P ar t  I  (para  121 ) . T he  reco rds , the  pe riod  o f  prese rvat ion  of  w h ich  is  over , 

shou ld  be  review ed  a t  frequent  in te rva ls  and  destroyed  w ith  the  approva l  of  the  F A  &  

C A O  du ly  en te r ing  de tai ls  the reo f  in  a  reg is ter  w h ich  shou ld  be  m ain tained  in  the  

sec t ion . 
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C H A P TE R  - II  

G E N E R AL  P R INC IPL E S , S C OP E  A ND  M E T H O D  OF  IN T ER N A L 

C H E C K         (B ack  to  IN D E X )  

201  T he  check  exerc ised  by the A ccoun ts O ff ice  on  the  f inancial  transact ions o f the 

R a ilw ay  on  beha lf  o f  the  R a ilw ay  A dm in istrat ion  is  cal led  ― Inte rnal  C heck‖  .  T he  

in te rnal  check  is  exerc ised con tinuous ly and  concu rrently a s  and w hen  the 

transact ions  a re  b rought  to  ac coun t .  T he  inte rnal  check  should  be  conducted  w ith 

re fe rence  to - 

(a ) R ules  and  o rde rs  is sued  o r  sanctions  acco rded  by  the  P residen t , the  R a ilw ay  

B oard , G enera l  M anager  of  the  R a ilw ay  and  o the r  S ubo rd ina te  A u tho ri tie s  to 

w hom  the  pow er  to  issue  ru les  o r  o rde rs  or  acco rd  sanctions  has  been 

de lega ted; 

(b ) the  in s truc tions  con ta ined  in  the  Ind ian  R a ilw ay  C odes  and  M anua ls  and  any  

fu r ther  in struct ions  issued  f rom  t im e  to  t im e  by  the  R ailw ay  B oard ;  and  

(c ) the  recognized  standards  of  financ ial  p rop riety  v ide  para  116  o f  F in ance  C ode . 

202  U nless  an  exception is  spec ial ly pe rm itted  in  any  par ticu lar  case , a ll  tran sact ions , 

w he the r  re la t ing  to  receip ts  o r  expenditu re  shou ld  be  checked  cen t  percen t  and  no 

transact ions  shou ld  be  brough t  in to  account  be fore  it  has  been  com pletely  chec ked . 

 

203  T he  check  o f  expend itu re  em braces  tw o  d ist inc t  functions  v iz . - 

A — A ccoun ts  C on tro l  p roper  and 

B — F inanc ia l  C on tro l . 

(A )  A ccoun ts  C on trol .— T he  ob jec t  of  A ccoun ts C on trol  is to  ensu re that  each 

i tem  of  expend itu re  is  co rrec t  in  every  pa rt icula r .  T he  m ain  id ea  is  to  see 

w he the r  the  cla im s  p refe rred  - 

( i ) a re  co rrec t  and  payab le  by  the  R a ilw ay  A dm in istrat ion , 

( i i) a re  covered  by  the  sanction  of  the  com pe ten t  autho r ity , 

( i ii ) can  be  m et f rom  the  funds  a llo tted  fo r  the  pu rpose , 

( iv ) a re  co rrec tly  cla ssif ied and  in  the case  of  recov erable  am oun ts  the  fac t 

is  c lear ly  ind icated , 

(v ) do  no t  v io late  any  of  the  standards  o f  financ ia l  p ropr iety , 
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(v i) a re  f ree  f rom  e rrors  and  om iss ions 

(v i i) tow ards  expend iture  sanc tioned  fo r  a  l im ited  pe r iod  a re  no t  adm it ted 

beyond  tha t  per iod  w ithou t  fur ther  sanction . 

 

(B )  F inanc ial  C on trol— T he  ob jects  o f  F inanc ial  C on trol  a re:  

( i ) to  see  that  the  expend itu re  incu rred  on  va r ious  w orks  and  serv ices  is 

covered  by  the  g ran t  al lo tted  by  the  R ailw ay  B oard  and  d istribu ted  by 

the  G enera l  M anager;  and 

( i i) to  b r ing  to  the  notice  o f  the  execu tive  o ffice rs  concerned  a ll  in stances 

in  w h ich  expend itu re  is  l ikely  to  exceed  o r  has exceeded  the  funds fo r 

spec ific  w orks  o r  se rv ice , so  a s  to  regu la te  the  expend itu re  o r  to 

p reven t  incu rrence o f  fu r the r  expend iture  w here  the  al lo tm en t has 

a lready  been  e xceeded  o r  to  ob tain  add it iona l  al lo tm en t , e tc . 

 

F inanc ial  C on trol  shou ld  be  exe rcised  w ith  re spect  to  the  fol low ing  po ints: - 

( i ) S anc tion  to  expend itu re  and 

( i i) A pprop ria tion  o f  funds . 

 

C H E C K  O F  B ILL S : 

204  A ll  b il ls , in  so  far  a s they  rep resen t  claim s  aga in st  the  R a i lw ay , shou ld be  scru tin ized 

as  requ ired  by  the  preceding  pa rag raph .  T hey  shou ld  in  add it ion  be  checked  to  see ,  

(a ) tha t  they  a re  in  the  presc ribed  form , are  w rit ten  in  ink  and  are  in  or ig ina l ,  

(b ) tha t  they  are  in  E ng lish  o r  i f  in  any  othe r  language  have  been  ren dered  in to 

E ng lish , tha t their  to tal  is  given   both  in  w ords  and figu res , that  the re  are  no 

e rasu res  and  that  any  a lte rat ions  in  the  to tals , etc . a re  a t te s ted  as  m any  t im es  as 

they  a re  m ade , 

(c ) tha t  they  bear  a  ce r ti fica te , w herever necessa ry , from  the  re spon sib le o ffice r , 

tha t  the  serv ices  fo r w h ich  the paym ent is  c laim ed have  been ac tual ly 

rendered , and incom e tax  deductions w here  applicable  have been  correct ly 

m ade . 
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(d ) tha t , if  the  b il l  is  fo r  too ls  and/o r  o the r  a rt icle s  o f  equipm ent fo r  w h ich  an 

inven to ry  is  p resc ribed , it  has  been  cer ti f ied  by  the  depar tm en tal  o ffice r  tha t 

necessa ry  entrie s  have  been  m ade  in  the  re levant  stock  account .  

(e ) tha t  the  p roof  o f  the  co rrec tness  o f a  c laim  does  no t accom pany the  bi ll  (eg . 

the  leave  account  of  a  subo rd inate  fo r  w hom  lea ve  sala ry  is  draw n)  a 

ce r t if ica te  is  furn ished  that  the  c laim  has  been checked  w ith  the relevan t 

docum en t and  found  co rrec t . 

 

S T A N D A R D S O F  F IN AN C IA L  P R OP R IET Y : 

205  I t  has  been  laid  dow n  tha t  in  the  exe rcise  o f  the ir  financia l  pow ers , the  sanc tion ing 

au tho r it ies  m ust  pay  due  rega rd  to  the  fol low ing  pr incip les: -- 

( i ) T he  expend itu re  should  no t  p r im a  facie  be  m ore  than  the  occasion  dem ands 

and  that  every  G overnm en t se rvant  should  exe rcise  the  sam e v igi lance in 

re spec t  o f  expenditu re  incu rred  f rom  pub lic  m oneys  as  a  pe rson  o f  o rdina ry 

p rudence  w ou ld  exe rcise  in  re spec t  o f  expend itu re  o f  his  ow n  m oney .  

( i i) N o au tho r i ty  shou ld  exerc ise  its  pow ers  o f sanc tion ing  expend itu re  to pass  an 

o rde r  w h ich  w ill  be  d irec tly  o r  ind irec tly  to  i ts  ow n  advantage .  

( i ii ) P ub lic  m oneys  should  no t  be  u t i lized  fo r  the  benef i t  o f  a  pa rt icula r  pe rson  o r 

sec t ion  of  the  com m unity  unless —  

(a ) the  am ount o f  expenditu re  invo lved  is  in s ignifican t , or  

(b ) a  c la im  fo r  the  am oun t could  be  en forced  in  a  cou r t  of  L aw  o r  

(c ) the  expend itu re  is  in  pursuance  of  a  recognized  policy  o r  cus tom . 

( iv ) T he  am oun t o f  al low ances , such  as  t ravel l ing  a l low ances , g ranted  to  m ee t 

expend iture  o f a  pa r ticu lar  type  should  be so regu la ted that  the  al low ances a re 

no t  on  the  w ho le  sources  of  p ro fi t  to  the  rec ipien ts . 

 

 P R E -C H E C K  AN D  P O S T -C HE C K : 

206  A ll  c la im s  again st  the  R a ilw ay  should  be checked by  the  A ccoun ts  O ffice r  befo re 

paym en t is  m ade  ( i .e . pre -checked ) .  A s  exceptions  to  th is general  rule , the  fol low ing 

paym en ts  m ay  be  m ade  be fore  such  check  but  the  vouchers  shou ld  a ll  be  checked  in 

the  A ccoun ts  O ffice  a fte r  paym ent is  m ade  (pos t -checked ): - 
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( i ) P aym en ts  f rom  Im pres t 

( i i) P aym en ts  f rom  s tat ion  earn ings  w hen  perm it ted  under  rules;  and  

( i ii ) C om m ission  deduc ted  by  auctioneers  f rom  sa le  p roceeds  under  their 

ag reem ent; 

( iv ) P aym en ts o f  ce r ta in  cla sses  of  pay  bi lls , m us te r  sh ee ts and  labou r pay  shee ts 

o f  open  l ine s ta ff specia lly  perm it ted to be  m ade  by the  F inanc ial  A dv iser  and 

C h ie f  A ccoun ts  O ffice r , and 

(v ) P aym en ts  m ade  in  advance  to  E xecu tive  O ffice rs  fo r pu rchase  o f  sto res e tc ., 

pend ing  render ing  o f  the  accounts  and  vouchers . 

 

 R O U N D IN G  O FF  OF  A M O U NT S  IN  V O U C HE R S : 

207  T he  A ccoun ts  rendered  by  one  G overnm ent o r  D epar tm en t  to  ano the r  w il l  be  rounded 

o ff  to  the  nea res t  rupee . 

 

2 0 8   C H E C K  OF  S A N CT IO N S :   (B ack  to  F A Q s)   

(a ) In  conduc ting  the  check  of  expenditu re , A ccounts  has  not  on ly  to  see  tha t  

the  expend itu re  is  incurred  by  a  sanction , ei ther  general  o r  spec ial , bu t  has 

a lso  to  sa tis fy  itse lf  tha t  the  au tho r ity  acco rding  a  f inanc ia l  sanct ion  is 

com pe tent  to  do  so  by  vir tue  o f  the  pow ers  ves ted  in  it  by  the  prov isions  o f 

C ons t i tut ion  o r  by  the  rules  o f  delegation  o f  f inancia l  autho ri ty  m ade  by  the 

com pe tent  autho r ity .  T he  check o f sanc tions has  to  be conduc ted w ith u tm ost 

ca re , a s  once  a  sanc tion  is  accepted  in  A ccoun ts , expenditure  m ay  h ave  to  be 

passed  again s t it  fo r  a length  of  tim e .  In  o rder  to  conduct  the  check  o f 

sanc tions  p roper ly , it  is  incum bent  on  al l to m ake them se lves  fu l ly conversan t 

w ith  the  pow ers  of  sanction  o f  seve ral  au thor it ie s . 

 

(b ) C op ies  o f  a l l  sanct ions  and  o rders  invol v ing  financ ial  cons idera tions  i .e ., 

a f fect ing  R a ilw ay  R ece ip ts  and  E xpend itu re  and   e s tab lishm ent cha rges , 

is sued  by  the  R a ilw ay  B oard  o r  higher  autho ri ty  are  sent  to  the  G enera l 

M anagers  o f  the  R a ilw ays  concerned , in  dup licate . T he  duplicate  copies o f  al l  

such  sanctions and  orde rs w ill  be  m ade over  to  the  F inanc ial  A dv isor  and 
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C h ie f  A ccoun ts  O ffice r p rom ptly  by  the  G eneral  M anager .  N o  sanc tion  o r 

o rde r  shou ld  be  accep ted  and  ac ted  upon  un less  it  is  so  com m unicated . T he  

o rde r  o f  sanc tion  rece ived  shou ld  be  sc rut inized  to see  w he ther  it  is  in  orde r 

and  in  con fo rm ity  w ith  the  rules  and  o rde rs  and  the  sam e  ca refu lly  fi led .  

 

             (c  )       T he  sanc tions  acco rded  by  the  G eneral  M anager  and  o ther  departm enta l  

o ff icers  shou ld  be  received  in  the  A ccoun ts  O ff ice , s igned  e i ther  by  the  

sanc tioning  autho r ity  him self  or  by  an o ffice r ea rm arked fo r  the  sign ing o f  al l 

sanc t ions  issuing  f rom  tha t  D epar tm en t .  I t  should  be  ensu red  that  an  adv ice  is 

rece ived  f rom  each  D epar tm en t  nom inating  an  o ff icer   (by  designa tion )  w ho  is 

au tho r ized  to  s ign  al l  sanc tions  issued  f rom  that  departm ent  on  behalf  of  the 

sanc tioning  autho ri tie s .  T he  sanc tions  received  in  the  A ccoun ts  O ffice shou ld 

be  exam ined  in  the  ligh t  o f  the  de lega tion  of  pow ers  con tained  in  the  S chedu le 

o f  pow ers  a nd  o ther  ru les  and  extan t  o rde rs .  

 

(d ) E very  ru le , orde r  o r  sanc tion  issued  by  an  au thor ity  to  see  

( i ) tha t  the  au thor ity  f ram ing  the  ru le  o r  accord ing  the  sanction  is 

com pe tent  to do  so  w ith  refe rence  to pow ers  delega ted in  the  schedu le 

o f  pow ers ; 

( i i) tha t  the  sanc t ion  is  de fin ite  and  thus  needs  no  refe rence  ei ther  to  the 

sanc tioning  au thor ity  itse lf  o r  any  higher  autho r ity ;  

( i ii ) tha t  the  sanc tion  does  no t con travene any  genera l o r spec ia l  orde rs o f 

any  h igher  autho r ity ;  and 

( iv ) tha t  in  al l  orde rs conveying  sanction to  expend iture  of  de fin ite  am oun t 

o r  up to  a  spec if ied  l im it , the  am ount o f  sanction  is  a lw ays  expressed 

bo th  in  w ords  and  f igu res . 

I f  i t  is  found  tha t  any  ru le  o r  o rder  o r  sanc tion  is  open  to  ob ject ing  in 

the  ligh t o f  fac ts know n  to  th is  o ff ice , the  m a tte r shou ld b e  repo r ted to 

the  R a ilw ay  B oard  through  the  G enera l  M anager , if  the  ru le  o r  orde r 

w as  rece ived  from  the  R a ilw ay  B oard ;  othe rw ise  the  m atter  shou ld  be 
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taken  to the  notice o f  the  approp r iate  depar tm en tal  autho r ity  o r the 

G enera l  M anager  a s  the  case  m ay  requi re .  

 

(e ) A ll  sanc tions  to  expend itu re  should  be  no ted  in  a  reg iste r  under  the  s ignatu re 

o f  a  G azetted O ff ice r  or  the  S ect ion O ff icer  and the inte rnal  check o f 

expend iture  conduc ted  w ith  re fe rence  to  the  entr ie s  in  the  registe r .  I f  it  is 

know n  by  in fe rence o r  spec ific  d irec tion  in the  sanc tion  that  the expend itu re 

o r  any  pa rt  o f  i t  is  recoverable  from  a th ird  pa rty , a  note  o f  the  recovery 

shou ld  be  m ade  p rom inen tly  in  the  recovery  regis ter  so  tha t  recovery  m ay  be 

w a tched  o r  en fo rced  p rom ptly .  I t  shou ld  be  ens u red  that  the  expend itu re  is 

no t  adm it ted  beyond  the  pe riod  o f  sanc tion  under  any c ircum stances  and  the 

reg iste r  of  sanctions  review ed  pe riod ical ly so  tha t  the  A dm in istrat ive 

A u tho r i ty m ay be  reques ted to revise  the  sanc tion , if  such  a  cou rse is 

p rom pted  b y  any  even t . 

 

( f ) A ll  sanc tions  take  e ffect  f rom  the  date  o f  is sue  un less  a  d if fe rent  da te  is 

spec ified  in  the  orde r  com m un icat ing  the  sanc tion .  S ta tuto ry  rules  m ade  by 

the  P res iden t  take  e ffec t  from  the  da te  o f  the ir  no tif icat ion  in  the  G aze tte  o f 

Ind ia  un le ss  a  dif feren t  date  is  specif ied  in  the  ru les  them se lves . 

          (B ack  to  F A Q s)  

C L A S S IF IC A T IO N  OF  EX PE N D IT U R E: 

209      T he  deta iled  cla ssifica tion  o f R evenue  and C ap ital  expend iture  under  var ious de tai led

 and   sub -de tai led   head   o f   account   a s   per   the  rev ised  c lass ificat ion  and  A ccounts  o f   

E xpend itu re  and  earn ings  ( IR F C  V o l.I I ) . T he  de tai led  cla ssif ica tion  o f  expend itu re 

under  the  heads  D eve lopm en t F und , D ep rec iat ion  R ese rve  F und  and  O pen  L ine  

W orks  R ev enue  is  given  in  C hapte r  V II  of  the  Financ ia l  C ode , V o lum e  I .  

  

210  A ll  s ta ff shou ld keep  them se lves conversan t  w ith  deta ils  of  c la ssif ica t ion and  natu re 

o f  cha rges  to  be  deb ited  under  the  re spect ive  heads  in  o rde r  that  the  co rrec tness  o f  the 

c la ssif ica tion  sh ow n  by  the  D epar tm en ts  in the  vouchers  subm itted  by  them  m ay  be 

checked . 
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211  T hough  the  E xecu tive  O ff ice r  is  p r im arily  re sponsib le  fo r  the  co rrec t  al locat ion  be ing 

fu rn ished in the vouchers  w h ile  subm itting  them  to the A ccoun ts O ff ice , the  accoun ts 

shou ld  also  check  the  al loca t ion furn ished by  the  E xecutive to see that  the  cha rges 

have  been  c lass ified  and  the  co rrec t  al loca t ion  fu rnished .  

 

O B J E CT IO N S  R EL A T IN G  T O  EX PE N D IT U R E :  

212 . T here   shou ld   o rdina ri ly   be  no  irregu lar  paym ents   in  connec tion  w ith  expenditure  

sub jec t  to  p re -check .  C la im s  w h ich  a re  not  su sceptib le  o f  in te rnal  check  shou ld  be 

re tu rned  to  the  o ffices  subm itting  them  for  am endm en t o r  explana tion .  If , in  a 

pa r t icula r  case , the  exp lanation  o f  the  o ffice r  subm itt ing  a  c laim  o r  an  am ended  c laim  

is  no t  a ccep ted , o r  i f  the  cla im  is  conside red  ir regula r  by  the  A ccoun ts  O ffice r  in 

in te rnal  check , the  cla im  m ay  e i the r  be d isa llow ed  o r passed p rovis ionally pend ing 

regu la rizat ion  in  acco rdance  w ith  the  fo llow ing  rules :  

( i ) A s a  genera l ru le , a c laim  m ay be  disa llow ed  only  w hen  the re is p rim a 

fac ie  ev idence that  it  is  incorrect  and  tha t its  paym en t m ight  resu lt  in 

lo ss  to  the  R a ilw ay . 

 

( i i) C la im s , though  techn ica lly  open  to  ob jec t ion (e .g ., w ant  o f  proper 

a l locat ion  or  o f  sanc tion  to  e s tim ate , etc .)  m us t  be  adm itted  if  t hey a re 

p r im a  fac ie  co rrec t  and  the  R a ilw ay  is  c lea r ly  l iable  for  them ; and 

c la im s  w h ich  are  open  to  substan tia l  object ion  but  w h ich  do  not  a ffec t 

the  ti tle  of  the  payee to the am ount cla im ed , m ay  be  adm itted  if the 

pos tponem ent o f  the  disbu rsem en t t il l  th e  rem oval  o f  the  ob jec t ion is 

l ike ly  to  cause  undue  de lay  and  ha rdship  to  the  payees .  C er tain  c laim s 

m ay , in the  opin ion o f  the  accoun ts  O ff icer , be  i rregu lar  bu t the 

E xecu tive O ff icer  subm itting  the  cla im  m ay  take upon  him self the 

re spons ibi li ty  o f  o rder ing  that  the  c laim  be  accep ted .   In  such  cases  

w here  c la im s  a re  open  to  objec tion  and  passed  fo r  paym ent, the 

expend iture  shou ld be  passed  p rovis ionally  and  p laced  under 

ob jec tion .  S uch  cla im s  passed  p rovis iona lly shou ld  be  en tered  in the 
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p rov is iona l  paym en t reg iste r  and  the  sam e  pursued  w ith the  E xecutive 

O ff ice r  to  e lic it  fu rthe r  pa r ticu lars  required  to  adm it  the  c la im  f inal ly .  

 

( i ii ) P aym en ts  m ade  be fo re  scru tiny  by  the  A ccoun ts  O ff ice  i f  found  to  be 

ir regula r  in  In te rna l  C heck  shou ld  also  be  p laced  under  ob jec tion . 

 

( iv ) A part  f rom  enquir ie s  to  e lic it  fu rthe r  info rm ation  and   com m en ts   o f    

a  genera l na ture  fo r fu ture  gu idance , the  p rinc ipal  resu l ts  o f  in terna l 

check  shou ld  be  com m unica ted  to  the  au tho ri ty  respons ible  fo r 

expend iture  th rough  ob ject ion  sta tem en t in  F o rm  A .851  o r  th rough  

le t te rs . 

 

 O B J E CT IO N  S T AT E M E N T S: 

213 . O n open  l ines  of  R a ilw ays , al l ob ject ionable  i tem s  noticed  in the   in terna l  check o f 

b i l ls  o r  docum en ts  o the r  than  es tabl ishm en t bi l ls  shou ld  be  com m unicated  to  the 

o ff icer  concerned  th rough  objec tion  sta tem ent in F o rm  A .851 . I rregu lar  o r 

ob jec tionab le  ou tlay   (o f  the  natu re  o f  expend itu re  incu rred  in  the  absence  o r  in 

excess  o f sanc tioned  es t im ates  o r app rop ria tions) w h ich  com es  to  no tice  af te r the 

pos t ings  in  the  reg iste r  of  w orks  and  a lloca tion  r egis ters  a re  to ta l led  up  and  reconciled 

w ith  genera l  books , should  also  be int im a ted to the o ffice rs respons ible  fo r  the  outlay 

th rough  F o rm  A .851 .  In the  case  o f lines  under  construct ion , the  objec tion  sta tem en t 

w il l  be  in  F orm  E .1537 . 

 

214  In  a l l  ob ject ion  sta tem en ts ,  and  d isal low ance  lis ts , the  reasons  for  the  ob ject ion  o r 

d isa llow ance  shou ld  be  s ta ted  conc isely  and    c lea r ly , the  ru les  o r  o rders  on  w h ich  

each  ob jec t ion o r d isa l low ance  is  based  be ing  m en tioned .  D epartm enta l O ff ice rs a re 

requ ired  to  reco r d  their  rep lie s  to  ob ject ions  and  d isal low ances  aga in st  each  i tem  in 

the  ob jec tion  s tatem en t  o r  d isal low ance  lis t  in  the  co lum n  p rov ided  for  the  pu rpose .  

T hese  rep l ies , toge ther  w ith  the  A ccoun ts  O ff ice rs  rejo inder  o r  f inal  o rde rs , should  be  

en te red  in  the  O ff ice  copies  o f  F o rm s A .851  and  A .850  kep t  in  the  A ccoun ts  O ff ice .  
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O n  the  f ina l  d isposa l  o f  an  ob ject ion  sta tem en t o r  disa llow ance  l is t , it  w il l  be  retu rned 

to  the  o ff icer  re spons ible  fo r  the  ou tlay , for  record  in  his  o ffice .  

 

215  A s soon  as  the  accoun ts  for  a  m on th  are  c lo sed , the  ob ject ion  sta tem ents  d isal low ance 

l ists  issued  du r ing  tha t  m on th  should  be  ca refu lly  sc rut inized  and  a ll  item s  st il l 

unad ju s ted  o r  w h ich  a re  s ti ll  he ld  a s  ob jec tionab le  should  be  transferred  to  the 

ob jec tion  book  (F o rm  A .854 )  un der the  app rop ria te head ings  thereo f .  A ll i tem s 

f ina lly  d isa llow ed  shou ld  be  transfe rred  to  S av ings  R eg is te r   (F orm  A .855 )  

 

S A V IN G S  R E G IS T E R  

I tem  N o . R efe rence  

to  vouchers 

o r  o the r 

docum en ts 

P a r t icula rs  o f  

sav ings  or  

avo idance  of  

expend iture  o r  

inc rease  in  

ea rn ings   

A m oun t  In i tia ls o f 

A ccoun ts  

O ff ice r 

R em arks 

   R s.    P s .   

 

O B JE C T IO N  B O O K  

T he  ob jec tion  book  shou ld  be  m a inta ined  in  F o rm  A .854 .  

 

 

I tem  

N am e o f 

w ork  

& p articulars 

o f  i tem  

 

 

B a lan ce  b rou gh t  forw ard  

                 

                  

                  A p r il  

  Y ear  f rom  

w h ich  ou t -

s tand ing 

A m oun t  A m oun t 

p laced  under 

ob jec tion 

A m oun t 

c lea red 
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B alan ce  A n d  so  on  for every 

m on th s 

R eferen ce  to  th e  

ord er  accou n ts  

vou ch er  or  o th er  

d ocu m en ts  

ju st ify in g  th e  

rem ova l o f  

ob jec t ion  (* ) 

R em ark s  ( in clu d in g  

p articu lars  o f  

corresp on d en ce  an d  

ac t ion  tak en *) 

    

 

 

(* )  T h is  colum ns  shou ld  fi lled  in  only  in  re spect  o f  M iscel laneous  ob ject ions  

 C lass ifica tion  o f  O bjec tion s:        

F or  the pu rposes  o f post ing the ob ject ion book  (F o rm  A .834 ) , the  var ious item s o f 

expend iture  he ld  under  ob ject ion  are  c la ss if ied  as  fol low s: - - 

(a ) W ant o f  sanc tioned  es tim ate , 

(b ) E xcess  over  sanctioned  es tim ate , 

(c ) W ant o f  sanc tioned  app rop ria tion , 

(d ) E xcess  over  sanctioned  app rop ria tion  and  

(e ) M iscellaneous  eg . i rregu lar  pe rsonal  c laim s , ab s ence  of  vouchers , breach  o f  a 

f inanc ia l  rule , p rovis iona l  accep tance  of  a lloca tion  o f  es t im ates .  

         (B ack  to  F A Q s)  

 P O S T IN G  OF  O BJ E CT IO N  B O O K : 

216  S epara te  pages  should  be  a llo t ted  in  the  ob jec t ion  book  for  each  c lass  o f  ob ject ion .  

O b jec t ions  should  be  recorded  under  the  approp r ia te  c la sses  and  arranged  by  the  cla ss 

o f  expend iture  v iz ., C apital , D .R .F ., D .F ., O .L .W .R ., A cc iden t  C om pensa t ion , S afe ty 

and  P assenger  A m en itie s  F und  and  O rd ina ry  R evenue  to  w h ich  t hey  re late .  A ll  

ob jec tions  ra ised by  the  A ccoun ts O ff ice , a s a  re su lt  o f inte rnal  check o r  by S ta tuto ry 

A ud it  O ff ice  shou ld  af te r their  post ing  in  the  objec tion  book  shou ld  be  w a tched  un ti l 

they  a re  clea red . (857 -A ) 
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 S U B S ID IA R Y  OB J EC T IO N  B O O K : 

217  A  subs id iary  ob jec tion  book  shou ld  be m ain tained  fo r  the  reco rd  of  pet ty  object ions   

l ike  ‗w an t  of  deta iled  vouchers‘  etc .  T h is book  should  be exam ined every m onth  and 

the  tota l  am oun t ou tstand ing  the re in  af ter  the  end  o f  the  second  m onth  fol low ing  tha t 

to  w h ich  the  objec tions  re late , should  be transferred  to  the  m a in  objec tion  book 

w ithou t  any de tai ls beyond  the  ser ial  num bers o f  the  item s  o r o ther  indica tion  tha t 

m ay  be  necessa ry  for  identif icat ion . 858 (A )  

 

R E V IEW  OF  O B JE C T IO N B O O K : 

218  T he  ob jec tion  book  should  be  clo sed  every  m onth  by  the  15
th

 and  a  rev iew  of  the 

ac t ion  taken  should  be  prepared and  subm itted  along  w ith  the  objec tion  book  to  the 

A ccoun ts  O ff icer  in  cha rge  of  the  sect ion .  Item s  w h ich  have  rem ained  under 

ob jec tion  for  m ore than th ree   m on ths  should  b e b rought  ou t separa tely  in  th is review  

fo r  the  spec ial  no tice  o f  the  A ccoun ts  O ff icer . 

 

R E G U L A R IS AT IO N  OF  O B JE C T IO N S:  

219   I t  is  the  du ty  o f  the  A ccounts  O ffice r  to  take  al l  necessary    ac tion   w ithout  avo idable  

de lay  to secu re  the regula r iza tion  o f  a l l expen d itu re p laced under  objec tion .  T he 

A ccoun ts  O ffice r shou ld , i f necessa ry , send  ex trac ts f rom  the  O b ject ion B ook  to the  

D iv is ional  O ffice rs concerned and  ask  them  in  w rit ing  to  in t im a te  to  him  the  act ion 

taken  by  them  in  each  case . W ith  regard  to  al l  ser i ous  i rregu lar it ie s , the  A ccoun ts 

O ff ice r  should  see  tha t  adequate  ac tion , d iscip lina ry  o r  o therw ise  is  taken  and  tha t  the 

re spons ibi li ty  of  the supervis ing s taff  is  enfo rced .  I f  i t is  cons idered  tha t  any 

ir regula ri ty  is  so  ser ious and  im portan t that  it  sh ould  be b rought  to the no tice  o f the 

R a ilw ay  B oard  a t  once , o r  that  the  ac tion  taken  by  the  A dm in istrat ion  in  a  pa rt icula r 

case  is  in su ff icien t ,  the  G enera l  M anager  shou ld  be  reques ted  to  repo r t  the  m atter  to 

the  R a ilw ay  B oard  fo r  o rde rs , fu rnish ing  a t  th e  sam e  tim e  for  t ransm iss ion  to  the 

R a ilw ay  B oard  a  sta tem en t o f the reasons  for  w h ich it  is  cons idered  such  act ion is 

im perat ive .   
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H A L F -Y E A RL Y  O BJ E CT IO N A BL E  IT E M S  ST A TE M E NT : 

220  A  ha lf -yea r ly s ta tem en t o f  a ll  ob jec tions  w h ich have been  outs tand ing   fo r   s ix 

m on ths  and  m ore  at  the c lose  o f the accoun ts  for  S ep tem ber and  M arch  should  be 

p repared  in  F o rm  A .863   by  the  20
th

 June  and  20
th

 D ecem ber  respec tive ly .  T he 

s ta tem en t shou ld  be  care ful ly  sc ru tin ized  to  see , 

(a ) tha t  the  sta tem en t for  ha lf -yea r  end ing  31
st

 M arch  inc ludes  i tem s  o f  ob ject ions 

re la ting  to  the  A ccoun ts  for  the  half -yea r  ending  30
th

 S ep tem ber  o f  the 

p reced ing yea r bu t  not  clea red  up to the c lose  of  the A ccoun ts fo r M arch  and 

tha t  the  s tatem en t fo r  the  half -year  end ing  30
th

 S ep tem ber  includes  item s  o f 

ob jec tions  re lat ing  to  the  A ccoun ts  fo r  the  ha lf -year  end ing  31
st

 M arch  bu t  no t 

c lea red  upto  the  clo se  of  the  accoun ts  of  fo llow ing  S ep tem ber .  

(b ) T he  i tem s  of  ob ject ions  inc luded  in  the  sta tem ent a re  g rouped  under  the 

fo l low ing  head ings: 

( i ) N o es t im ates  (w an t  o f  e st im a tes) . 

( i i) E xcess  over  e st im a tes  and 

( i ii ) M iscellaneous  cha rges . 

(c ) tha t  the  tota l  num ber  o f  i tem s  and  the  to tal  am oun t o f  expend itu re  under 

ob jec tion  a re  show n  under  each  g roup , the  fol low ing  i tem s  be ing  deta iled:  

( i ) T hose  requ iring  R a ilw ay  B oard ‘s  sanction . 

( i i) T hose  in  w h ich  the  A ccoun ts  O ffice r cons ide rs that  suff ic ient  act ion is 

no t  be ing  taken  by  the  loca l  adm in istrat ion  o r  off ices . 

( i ii ) T hose  on  w h ich  act ion  taken  loca lly  is  suff ic ient  bu t  in  w h ich i t m ay 

appear  tha t  regu lar isat ion is de layed fo r w an t  o f due  at ten t ion 

e lsew here . 

(d ) tha t  in  the  case  o f  ob jec tions  under  the  group  ‗E xcess  over  E st im a tes‘ , the 

am oun t o f  e s tim ate  is  show n  under  the  approp ria te  colum n . 

(e ) T ha t  the  ac t ion  taken  by  A ccoun ts  O ff icer  to  secu re  clea rance  o f  i tem s  under 

ob jec tion  have  been  s ta ted  br ief ly  but  clea rly  in the  colum n p rov ided  fo r the 

pu rpose . 
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221  In  add ition  to  the  above  deta ils , any  fur ther  de tai led  repo rts  a s  requ ired  by  the  B oard 

f rom  tim e to  t im e  shou ld a lso be  prepared  and sen t a long w ith the half -year ly 

ob jec tionab le  i tem s  sta tem en t. 

 

W A IV IN G  OF  O B JE C T IO N S: 

222   U nder  P a ra  846 -A , A ccoun ts  O ff ice rs  a re  perm itted  to w a ive  ob jec tions  in ce rta in 

cases  in re spect  o f  t ransac tions  for  the  f ina l  check o f  w h ich  they  are  re spons ible , to 

avo id  unnecessa ry  correspondence  in t riv ial  cases , o r to  avoid  delay  in the  se tt lem en t 

o f  c la im s  again st  the  R a ilw ay  o r  fina l  adju s tm en t  of  transact ions  in  the  A ccounts .  

223  T he  na tu re  and  ex tan t  o f  pow ers  gran ted  to  the  A ccoun ts  O ff icers  in  th is  beha lf , so  fa r 

a s  expend itu re  m a tte rs  are  concerned  a re  sum m arized  be low :  

S
l.
 N

o
.

 

 

N a tu re  o f  p ow ers  

 

F .A .&  C .A .O  

 

D y .C .A .O .  

A n y  o th er  

A ccou n ts  

O fficer 

R
em

a
rk

s
 

1  

 

 

 

 

 

 

2  

 

 

 

 

 

 

 

 

 

 

3  

W aiv ing  o f  objec tions 

to  i rregu lar  expend itu re 

 

 

 

 

 

A dm itting  expend itu re 

w h ich  a l though 

ju s tif iable  in  i tse lf 

is  no t  covered  by 

su ff icient  sanc tion  o r  i f 

fu l l  p roof , such  as  is 

a f fo rded  by  vouchers 

and  sub -vouchers , tha t 

i t  has  been  incurred , is 

no t  fo rthcom ing . 

 

W aiv ing o f  recovery o f 

overpaym ents , if  the 

am oun t for  any   reason 

becom es  ir recoverab le . 

N o t exceed ing 

R s .100 /-  in 

any  ind iv idua l 

case 

 

 

 

U p to  R s .500 / - 

in  each  case 

 

 

 

 

 

 

 

 

 

N o t  exceed ing 

R s .200 /-  in 

each  case . 

 

N o t  

exceed ing  

R s .100 /-  in 

any  

ind iv idual  

case . 

 

 

 

 

 

 

 

 

 

 

 

 

N o t  

exceed ing  

R s .200 /-  in 

each  case . 

N o t 

exceed ing  

R s .25 / -  in 

any  

ind iv idual  

case . 

 

N o t  

exceed ing  

R s .50 / -  in 

each  case . 

 

 

 

 

 

 

 

N o t  

exceed ing  

R s .20 / -  in 

each  case 

by  the 

A ccoun ts  

O ff ice r  in 
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in -

dependen t  

cha rge  m ay 

exerc ise  

th is  pow er . 

 

N o te :  (1 ) I f  the  i r regula ri ty  is  such  as  is  like ly  to  recur , the  depar tm en tal  o ffice r 

shou ld  be  adv ised  that  the  expend itu re , a lthough  adm itted , w as  

ir regula r . 

I tem    (2 ) T he  pow ers  under  this  item  can  be  exe rcised  prov ided  tha t:  

( i ) the  expend itu re  in  ques tion  is  no t  o f  a  recu rr ing  natu re , 

( i i) i f  the  expend itu re  is  no t  covered  by  suffic ient  sanct ion , the  F A  

&  C A O  e tc . is  sa tis fied  that  the  autho ri ty  em p ow ered  to 

sanc tion  the  expend itu re  w ou ld  acco rd  sanction  if  requested  to 

do  so , and that  unnecessa ry inconvenience and  troub le w ill  be 

caused  if  the  b il l  is  re turned  unpassed  fo r  w an t  o f  such 

sanc tion , and 

( i ii ) i f  su ff icien t  proo f  that  the  expend itu re  has  been  incu rred  has 

no t  been p roduced , the F A  &  C A O  e tc . is sat isf ied that  undue 

troub le w ill  be  caused  by h is in sis ting  on the subm ission  o f 

such  p roo f  and  sees  no  reason  to  doub t  tha t  the  cha rge  has  been 

ac tua lly  pa id . 

 

224  T he  pow ers  g iven  to  the A ccoun ts  O ff icer  to  w aive  recovery  o f overpaym en t m ay  be 

exe rc ised  w he the r  the  t ransac tions  are  p re -checked  o r  pos t -checked  o r  w he ther  the 

i r regula ri ty  has  com e  to  no tice  in  the  cou rse  o f  in terna l  check .  O b jec tions  ra ised  by  

A ud it  m ay  be  w a ived  only  w ith  the  consent  o f  A u d it . 

 

225  P art icula rs  o f  recoverie s  fo regone  under  the  above  p rov isions  shou ld  be  no ted  in  the 

reg iste r  of  recover ies  fo regone  in fo rm  A .847   this  reg iste r  shou ld  be open  to 

in spec tion  by  A ud it  at  any  tim e . 
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R E G IS T E R O F  SE R IO U S  IR RE G U L AR IT IE S: 

226  In  add ition  to  th e  ob ject ion  book  (F o rm  A -854) , a  reco rd  o f  the  m ore  im portan t 

i r regula ri tie s  w h ich  have  been  noticed  in  the  course  o f  in terna l  check  and  of  the 

ac t ion  taken  thereon  should  be  m ain tained .  A ll  cases  of  f rauds , lo sses  o r 

em bezz lem ents  should  a lso  be  reco rded  in  this  registe r .  T his  regis te r  should  be  open 

to  In spec tion  by  S ta tu tory  A ud it  a t  any  t im e .  T he  en tr ies  in  the  reg iste r  should  be  

rev iew ed  by  the  A ccoun ts  O ff icer  once  a  m onth  and  sui table  ac tion  taken  on  al l 

ou ts tanding  cases . 

 

S A V IN G S  R E G IS TE R : 

227  A  reg iste r  in  F o rm  A .855  should  be m ain tained  to  reco rd a ll  savings  or  avoidance  of 

expend iture  a s  a  re sul t  of  the  inte rnal  check .  A ll  entrie s  m ade  in  this  regis ter  shou ld 

be  a t te sted  by  the  A ccoun ts  O ffice r . 

 

A R R E A R  C L A IM S : 

228  C la im s o f  ou ts iders  (i .e ., p riva te  indiv iduals  and  non-G overnm ent bod ies )  again st  the 

R a ilw ay : - 

 (a )   N o  c la im  again s t  the  R a ilw ay  D epar tm en t  not  p re ferred  w ithin  s ix 

m on ths  of  i ts  becom ing  due , can  be  pa id  w ithou t  the  sanction  of  the  F .A . &  

C .A .O .  C la im s  o the r than  cla im s  fo r  overcharges  and  com pensa tion  o f  R s .5 

and  le ss  m ay , how ever , be  p re fe rred  w ithin  one  yea r  of  their  becom ing  due .  

 

(b )  A  cla im  again s t the R a ilw ay D epar tm en t w h ich  is  barred by  tim e under 

any  p rov isions  o f  law  re lat ing  to  l im ita tion , is  ord inar ily  to  be  refu sed  and  no 

c la im  on  accoun t  of  such  t im e -barred  item  is  to  be  pa id  w ithou t  the  sanc tion  o f 

the  R a ilw ay  B oard .  T he  onus  is  upon  the  cla im ing  autho ri ty  to  e stab lish  a 

c la im  to  spec ial  t reatm ent  fo r a  tim e-barred  item  and  it  is  the du ty  o f the 

au tho r ity  aga in st  w hom  su ch  a  cla im  is  m ade to  re fu se  the  cla im  until  a case 

fo r  o the r  t reatm ent  is  m ade  ou t .  A ll  pe tty  t im e -barred  cla im s  a re  to  be 

re jected  fo rthw ith  and  only  im portan t  cla im s  o f  th is  na tu re  cons idered .  

        (B ack  to  F A Q s)  
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229  I t  is  the  du ty  of  the  executive  autho ri ty , in  the  fi rst  in stance , to  cons ider  the  quest ion 

o f  t im e -bar , be fo re  subm itting  a  c laim  to  the  A ccoun ts  O ff ice  fo r  sanction  and  al l 

c la im s  found  to  be  tim e-barred  shou ld  not  be  ce rt if ied  unti l  the  sancti on  of  the 

R a ilw ay  B oard  has  been  obta ined . 

 

F R A U D S A N D  L O S S E S : 

230  D eta i led  ru les  lay ing  dow n  the  p rocedure  to  be  fo llow ed  in  

(a ) f ix ing  and  en fo rcing  respons ibi l ity  for  lo sses . 

(b ) in s ti tu ting  c rim ina l  p roceed ings  in  connec tion  w ith  em bezzlem ents  o f  

G overnm en t m oney  and   

(c ) tak ing  departm enta l  act ion  again s t  the  de l inquen ts  respons ible  fo r  losses  o r 

f rauds , a s  la id  dow n  in  C hapte r  X I  o f  Financ ia l  C ode  V o lum e  .I .  

 

231  T he  p rocedu re  to  be  fo llow ed  in  the  A ccounts  O ff ice  if  any  de falca tion  o r  lo ss  o f 

pub lic  m oney  de tected  by  o r  repo rted  to  the  A ccoun ts  O ff ice , is  a s  under  

(a ) Im m edia te ly  any  defa lcat ion  or  lo ss  o f  pub lic  m oney , departm enta l  

revenue  or  rece ipts , stam ps , sto res o r o ther  p roper ty is de tec ted by  o r repor ted 

to  the A ccoun ts  O ff ice , the sam e shou ld be  reco rded in  the  reg iste r o f  S er ious 

I r regula ri t ie s , even  if  the  lo ss is m ade  good by  the  person  responsib le .  P et ty 

cases  invo lving  losses no t  exceed ing R s .500  are  no t required to  be  repor ted to 

the  A ccoun ts  O ffice . 

 

(b ) W hen  a  f raud  or  lo ss  com es  to  no tice , the  A ccoun ts  O ffice r  shou ld —  

( i) w hen  the  inves tiga tion  is  m ade by  the  executive  o ff icers , ca ll  for  a 

com plete  reco rd  deta il ing  the  na tu re  and  exten t  o f  loss , the  e rro r  o r 

neg lec t o f  ru les by  w h ich such  lo ss w as  rendered  poss ible , and the 

p rospec ts  of  e ffec ting  a  recovery  and  

( i i) in  a ll  o ther  cases , invest igate  i t  ful ly  w ith  a  view  to  fix ing  ind ividua l 

re spons ibi li ty  and  f inding  ou t  w hethe r  the  f raud  o r  lo ss  w as  rendered 

poss ib le  by  any  de fect  in  procedu re  or  v iola tion  o f  rules . 
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232  I t  shou ld  also  be  exam ined  w he the r  adequate  d iscip lina ry  act ion  has  been  taken  and  if 

i t  is  no t  adequate , the  sam e  shou ld  be  brough t  to  the  notice  of  the  higher  autho ri ty .  

 

E X H IB IT IO N  OF  L O S S E S  IN  G O VE R N M EN T   AC C O U N T S:  

233  I f  a c laim  be  rel inquished , i t shou ld no t be  reco rded in  the  expend iture  side  as  a 

spec ific  lo ss .  I f , how ever , m oney  due  to  the  R a ilw ay  has  ac tual ly  reached  a  

R a ilw ay /G overnm ent se rvan t  and  is  then  em bezz led , sto len  o r  lo s t , even  though  i t 

m ay  no t have reached  the  cash  o ff ice o r t reasu ry and  thus  have  passed  in to the 

G overnm en t A ccoun t , i t  should  be  b rought  into  account , a s  a  rece ipt  and  then  show n  

on  the  expend itu re  side , under  the  p roper  head , as  a  lo ss . (A ppend ix  II I  (A ))  

 

234  L osses  o r  de f ic ienc ies  o f  bu ild ings , land , s to res  equipm ent, e tc . shou ld  be  reco rded  in 

the  accounts  in  acco rdance w ith  the  c la ss if icat ion  of  expenditu re .  I f any  transact ions 

a re  reco rded  under  a su spense  head , the lo sses  re lat ing  the re to  shou ld  be w rit ten o ff 

the  su spense  head  a lso . 

 

235  In  the case o f  i rregu lar  o r unusua l paym en ts , the sam e should  be  reco rded in the 

A ccoun ts  w i th  genera l  re fe rence  to  the  c la ss if ica t ion  of  expenditu re  and  acco rding  to 

the  na ture  o f  expend itu re , e .g ., an  overpaym en t of  pay  w il l  be  deb ited  to  the  head 

‗P ay ‘  and an  excess  paym en t in connec tion  w ith  a w ork , to the w ork  concerned .  I t is 

on ly  w hen  spe c ia l  heads  ex ist  that  the  unusua l  o r  ex trao rdina ry  paym en t w ill  be  

reco rded  separa te ly  in  accoun ts . 

 

236  W here  losses o f  sto res  a re an  inev itab le featu re  in  the  w ork ing o f  a  pa rt icula r 

depar tm en t , the  m ajo r  head  o f  accoun t  under  w h ich  the  expend iture  o f  tha t 

d epar tm en t  is  reco rded  shou ld  conta in  separa te  desc r ipt ive  heads  again s t  w h ich  such 

lo sses  should  be  show n .  It  is  in  con fo rm ity  w ith  th is  ru le  tha t  lo sses  of  cash  and 

s to res  are  exh ibi ted  under  cer tain  separa te  heads  in  the  c lass if icat ion  o f  R evenue 

E xpend itu re  and  in  the  Stock  A d justm ent  accoun t . 
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 D U PL IC A TE  C OP IE S  OF  V O U C HE R S : 

237  (a )  In the    case    of    a  b il l   o r    o ther  paym en t voucher  lo s t be fo re  paym ent, a 

dup licate  m ay be  issued  by  the  o ff icer  w ho  d rew  the  or igina l  bi ll  o r  voucher  on  a 

ce r t if ica te  by  the  A ccoun ts  O ff icer  that  paym en t has  no t  been  m ade  on  the  o r igina l 

and  w il l  no t  be  m ade  if  found  la te r  on .  A  ce r t i fica te  from  the  par ty  en ti tled  to  the 

paym en t shou ld  also  be  a rranged  to  be endo rsed on  the b i ll  o r voucher  to  the  e ffec t 

tha t  the  paym ent o f  the  bi l l w as  no t  rece ived  so  far  and  if  it  is  found  late r  on  that  the 

paym en t o f  the  b il l  w as  rece ived , the  sam e  w ill  be  refunded  to  the  R a ilw ay  

A dm in istra tion . 

 

(b )  W ith a  view  to guard aga ins t any  double  cla im  being  passed on  the  sam e  accoun t , 

a  reg is te r shou ld be  m a in ta ined  in  each sub -sec tion  show ing  clear ly  the  par t icu la rs  o f 

the  o rig inal  voucher  lo s t , its  num ber  and  da te  and  that  o f the dup lica te voucher 

toge the r  w ith  the  date  on  w h ich  paym en t of  the  dup lica te  b i ll  is  ar ranged .  T h is 

reg iste r  shou ld  be  consulted  every  t im e  a  dup lica te  o r  cer ti f ied  copy  o f  the  b i ll  is 

rece ived  in  the  sec tion  fo r  a rrang ing  paym en t so  as  to  ensure  tha t  no  paym en t o f  the 

c la im  has  prev iously  been ce rt i fied  or  m ade .  N ecessary  en tr ies  in  the  reg iste r 

show ing  the  pa r t icul a rs  rela ting  to  the  dup lica te  o r  ce rt i fied  copy  o f  the  b i l l  should  be  

m ade  and  the  regis te r  pu t up  a long  w ith  the  dup lica te b i ll  to  the  A ccounts  O ffice r 

th rough  the  S ect ion O ff ice r , w ho  a f ter  sa t is fy ing h im self , abou t  the  co rrectness o f the 

en tr ies  m ade  in  the  reg is ter  w il l  a t te s t  the  pa rt icula rs  in  token  of  ve rifica tion .  
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C H A P TE R  III  

L A N D :       (B ac k  to IN D E X)  

301  T he  de ta i led  rules  regard ing  acquis it ion  o f  land  fo r  R a ilw ay  pu rposes , m anagem en t 

and  cus tod y  the reof  and  d isposa l  o f  land  found  surp lu s  to  R a ilw ay  requ irem en ts  and  

la id  dow n  in  C hap ters  V I  to  V III  and  X III  of  the Indian  R a ilw ay  C ode  fo r the 

E ng inee r ing  D epartm ent .  T he  m ain  po ints  that  a re  to  be  looked  into  the  acquis it ion , 

m anagem ent and  rel inq uishm en t o f  land  a re  enum era ted  in  the  fo llow ing  pa ragraphs .   

 

H O W  L A N D IS  A C Q U IRE D  : 

302  ( i)  W henever  land  w h ich  does  no t  a lready  vest  in  the  C en tra l  G overnm ent, is  required 

fo r  R a ilw ay  purposes , i t  shou ld  be  taken  up  under  the  L and  A cqu isi t ion A c t  o f  18 94 , 

a s  acqu isi tion  under  the A c t  con fe rs  an indefeasib le  t it le .  L and  w h ich  is  already 

pub lic  proper ty and  in w h ich  no  inte res t  of  p riva te  pe rsons ex ist , should  no t  fo rm  the 

sub jec t  o f  p roceed ings  under  the  L and  A cqu is it ion  A c t .  S uch  land  shou ld  be  go t  

t ransfe rred  to  the  C entral  G overnm ent. 

 

 ( i i)  W henever  land  is  requ ired  for  R a ilw ay  pu rposes , an  app lica tion  should  be m ade 

to  the  R evenue  O ff ice r  in  cha rge  o f  the  d is tr ict  in  w h ich  such  land  l ie s , for  a  

s ta tem en t o f  the  va lue  o f  the  land  and  a  d ra ft  dec la ra t ion  reco rding  tha t  the re  is  no  

ob jec tion  to  the  acquis it ion  o f the  land  on  any  genera l  or  specif ic  g rounds .  T he 

app licat ion  shou ld  set  fo r th  clea rly  the  pu rposes  fo r  w h ich  the  land  is  requ ired  and  

shou ld  be  accom pan ied  by 

( i ) a  com ple te  se t o f  land  plans  pre pared in  acco rdance  w ith the 

in s truc t ions  g iven  in  pa ra  graph  838  S eq . 

( i i) a  com ple te set  o f schedules  prepared in the form s p rescr ibed in 

A ppend ix  IV  to the  Ind ian R a ilw ay  E nginee ring  C ode  o r in such  othe r 

fo rm  as  m ay  be p rescr ibed  by the  sta te  G overnm ent o r  A dm in istrat ion 

concerned 

302  W hen  the  land  to  be  acqu ired  extends  to  m ore  than  one  d istr ict  bu t  lie s  w ith in  one 

d iv ision , app lica tion  shou ld  be  m ade  to  the  C om m issioner  o f  the  d ivis ion  and  w hen  in 
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m ore  than  one  div is ion , to  the  C h ie f  R evenue  A u thor i ty  of  the  S ta te .  W hen  the  land 

to  be  acquired is  ex tensive , the  R a ilw ay  A dm inis tra tion  should  furn ish de tai led 

in fo rm ation  to  the  S tate  G overnm ent fo r  the  bet ter  identifica tion  o f  the  land .  

 

303  O n rece ip t  o f  the  app lica tion  f rom  the  R a ilw ay , the  concerned  responsib le  R evenue 

O ff ic ial  w il l fo rw ard , to the R a ilw ay  A dm in is trat ion , a  s tatem ent show ing the nea res t 

app rox im ate  cos t o f  the  land  w h ich  can  be  obta ined   w ithou t a  deta iled  valua tion  o f  

the  p roper ty  and a lso a  d raf t  dec la ra tion  under  S ec t ion 6  o f  the  L and  A cqu is i t ion  A c t 

on  w h ich  i t  shou ld   be  reco rded  tha t  the re  is  no  ob ject ion  to  the  acquis it ion  o f  the  land 

on  any  genera l  or  spec ific  grounds .  In  the  case  of   la rge p rojec ts , in l ieu  o f the 

s ta tem en t p rescr ibed  above , the R evenue  A u tho ri t ie s  w ill  furn ish to  the  R a ilw ay  

A dm in istra tion  da ta  in  the  fol low ing  specim en  form  show ing  the  es t im ated  ave rage 

va lue  pe r hecta re  a s  near  a s m ay be  for  the  d if feren t  c la sses  of  land in the  local i tie s 

a ffected  by  the  pro jects . 

 

I f  the  pu rchase  o f  land  is  w ith in  the  pow ers  o f  G .M . h e  m ay  accord  sanction   and  a llo t 

necessa ry  funds ; o therw ise , sanc t ion o f  the  R a ilw ay  B oard  shou ld  be  ob ta ined  befo re 

app ly ing  for  the  acqu isi tion . 

 

R E S P O N S IB IL IT Y  O F R A ILW A Y  A D M IN IS T RA T IO N : 

304  In  acqu iring  land  fo r  R ailw ay  pu rposes , the  R a ilw ay  A dm inis tra tion  is  respons ible  fo r 

see ing , 

(a ) tha t  it  is  necessa ry  to  acqu ire  the  land  (concerned  H ead  o f  D epar tm en t 

re spons ible ) ,  

(b ) tha t  the  sanc tion  of  the  com peten t  autho r ity  ex ists  for  the  acqu is i tion , i .e . 

G .M . o r  the  subo rdina te au tho ri tie s  to  w hom  pow ers  have  been  de legated  o r 

R a ilw ay  B oard  as  the  case  m ay  be  v ide  S chedu le  of  P ow ers  for  o ther  than 

E s tab lishm ent m atters , 

(c ) tha t  i f  any  departu re  f rom  the  ru les is  con tem p lated , the specif ic app roval  o f 

the  R a ilw ay  B oard  to  such  depar tu re  has  been  ob ta ined , 
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(d ) tha t  the  pu rc hase  pr ice  is  reasonab le  (G .M . and  E ng inee ring  D epar t 

re spons ible ) , 

(e ) tha t  a  p roper  t it le  to  the  land  acqu ired  is  secured  and  kep t  and  tha t  it  is  capab le 

o f  accu rate  identifica tion  (o ff ice r  specia lly  depu ted  for  that  pu rpose 

respons ible )  and 

( f ) tha t  the  land  is  ut il ized to the  bes t advan tage .  (T he  E ng ineer ing D epar tm en t 

o r  the  D epartm ent  w h ich  has  custody  o f  the  land  responsib le) .  

 

305  A s    a    g enera l   ru le ,  land  m ay  not  be  acqu ired  except  in  connection w ith  a du ly 

sanc tioned  w ork ;  but  this  rule  does  no t  de bar  the  acquis it ion  of  land fo r  ‗bona  fide ‘ 

R a ilw ay  pu rposes  such  as  S anitary  Z ones  w h ich  a re  unconnected  w ith  any  pa rt icula r 

w ork .  F o r  any  land  to  be  acquired , an es tim ate  a s  requ ired  under  the  rules  shou ld  be 

p repared  and  sanc tion  o f  the  com peten t  autho r ity  ob tained  w ith  A ccounts  concurrence 

the re for .  T he  au tho r ity  com peten t  to  sanc tion  the  e s tim ate  fo r  the  land  shou ld  be 

dec ided  in  re fe rence  to  the  cost  o f the w ork  as a  w ho le inclu sive  o f the cost  o f land 

v ide  in  this  connec tion  the  S chedule  o f  P ow ers  fo r  o ther  than  E stab lishm en t m a tte rs . 

 

306  A fte r  ob ta ining  the  sanction  o f  the  com peten t  autho r ity  in  cases  w here  it  is  dec ided  to 

acqu ire the land , the concerned R evenue  au tho ri tie s  w il l be  approached fo r the 

acqu is it ion o f  the  land .  T he  R evenue au thor i t ie s therea fte r  publish  the  d raf t 

dec la rat ion  and  p roceed  w ith the ac tual  acquisi t ion o f  the  land .  T he R evenue  O ffice r 

w il l  value  the  land  and sha ll  aw ard h is dec is ion .  I t is on ly a f te r  the  announcem ent o f 

aw ard  tha t  the  land  is  handed  over  to  the  re spons ib le  o ff icia l  o f  the  R a ilw ay  

D epar tm ent  by  the  re sponsib le o ffic ia l  of  the  R evenue au tho ri ty .  T he  resul t  of  aw ard 

is  int im a ted  to  a ll  concerned  and  paym ents  o f  com pensat ion  are  m ade  to  them  on  their 

pe rsona l  appearance  or  through  m oney  o rde rs  etc ., a s  the  case  m ay  be . 

 

C U S T O D Y  A ND  M A N A GE M E NT  O F  L A N D: 

307  I t  is  the  du ty  o f  eve ry  R a ilw ay  A dm inis tra tion  to  p rese rve  un im paired  the  ti tle  to  a l l 

land  in its  occupa tion and  to  keep i t f ree  from  encroachm en t.  W ith  a  v iew  to  obvia te 

any  l it igat ion , accu rate  land  p l ans  o f a ll  R a ilw ay  lands  shou ld  be m ain tained  and 

boundar ies  adequa tely  dem arca ted  and  ve rif ied  the rew ith  at  regula r  inte rva ls .  
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T H E  TE R M S  OF  M A N A GE M E NT : 

308  T he  m anagem ent o f  land  en tai ls , 

(a ) cus tody  thereo f , 

(b ) the  u t i lizat ion  to  the  best  advan tage  o f  such  po r tions  o f  the  land  as  a re 

ava i lable  and  responsib i li ty  for  a l l  a rrangem en ts  in  connection  w ith  their 

leas ing  or  licensing  and 

(c ) ju s ti fy ing , i f ca lled  upon  to  do  so , i ts  con tinued  re tent ion  by the  R ailw ay , o r 

a l te rna tive ly  in s ti tut ing  p roposa ls  fo r  i ts  disposa l . 

 

309  T he  E ng inee r ing  o r  any  o the r  D epar tm en t  o f  the  R a ilw ay  dec ided  on  by  the  G .M . a t  

h is  d isc re tion  w ill  be  re sponsib le  to  h im  fo r  the  m anagem ent o f  a l l land  in  the 

occupa tion o f  the  R a ilw ay .  T he  m anagem en t of  avai lable  land  m ay  also  be en trus ted 

to  a  Sta te G overnm ent o r S tat ion  C om m ittee a s  pe r  the  te rm s  and cond it ions 

p resc ribed  there fo r . 

 

L E A S IN G  O R  L IC E NS IN G  O F  L A N D: 

310  T he   leas ing   o r   licensing   o f   R a ilw ay   land    a s    pe r   the  rules , for   the    pu rposes 

connec ted  w ith  the  w orking  of  the  R a ilw ay  (e .g ., B u lk O il  In s ta l la t ion , W arehouses , 

W harfs  o r  o ther  p rem ises  for  s to ring  goods  on  rece ipt  f rom  the  R a ilw ay  a f ter  a r riva l 

o r  be fo re  be ing  m ade  over  to  the  R ailw ay  fo r despa tch , shops  for  s ta tion  vendo rs , 

schoo ls  for  the  chi ld ren  o f  R a ilw ay  em p loyee s , e tc .,)   does  no t  require  a  re fe rence  to  a 

S ta te  G overnm ent o r  o ther  pu rposes , the  S tate  G overnm ent o r  o ther  au tho ri ty 

concerned  should  be  consulted  w henever  the  contingent  c ircum stances  a re  such  as  to 

render  it  re levan t  o r  advisab le , pa r ticu lar ly  if  the  al ienat ion  is  o f  a  quas i-pe rm anen t 

na tu re . 

311  W hen  R a ilw ay  land  is  leased  o r  licensed  for  a  pu rpose  no t  connected  w ith  the 

w ork ing  o f the R a ilw ay , no  perm anent  structu res should  be a llow ed  to be  cons truc ted 

on  such  lands   (1015 -E ) . 

 

312  A  lease  p resen ts  ce rta in  d if ficu lt ie s  in  that  the re  is  a  danger  o f  acc rua l  o f  occupancy 

r igh ts .  A  l icense , on  the  o the r  hand , m ere ly  con fers  on  the  licensee  the  righ t  subjec t 
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to  ce r tain  re str ic t ions , to  u se  the  a llo tted  land  for  the  pu rpose  o f  opera t ions  spec if ied 

and  c re a tes  no  tenancy the re in . 

 

313  In  cases  of  lease  o r  license  of  land , i t  should  be  ensured  

( i ) tha t  the  in te rest  o f  the  R a ilw ay  are  adequa te ly  safeguarded , 

( i i) tha t  the  renta l  obta ined  w il l  prov ide  a  m argin  o f  p rof it  and  

( i ii ) tha t , excep t  a s  prov ided  in  clause ( ii )  of  P a ra  1011 -E , no liab il ity  a ttaches to 

the  R a ilw ay  A dm in istrat ion  fo r  any  com pensat ion  on  resum ption;  and  tha t 

excep t  in  the  case  o f  T erri tor ial  A rm y , A rm ories  and  In s truc to rs ‘  quarte rs , o r 

under  the  genera l o r  spec ific  o rde rs  of  the  R ailw ay  B oard , the  R a ilw a y  

A dm in istra tion  is  no t  com m itted  to  the  pu rchase , on  resum ption  o f  the  land , o f 

bu ild ings  o r  structu res  erec ted  the reon . 

 

A L L O C AT IO N  O F R E CE IPT S  F R O M  LA N D : 

314  T he    ne t    receip ts   f rom    the   m anagem ent of  R a ilw ay  land should  be c redited to 

A bs trac t  ‗  Z  ‘ -  S und ry  othe r  ea rn ings . 

 

 D IS P O S A L O F  L A N D  N O T  RE Q U IR E D  B Y  RA ILW A Y S :  

315  In   rega rd   to    a l l    R a ilw ay    land    the    pol icy    o f    the   R a ilw ay  B oard  is  to  lim it 

ho ld ings  to  actua l  requ irem ents .  A s  such , the  R a ilw ay  A dm in istrat ion  shou ld , unless 

i t  is  in  a  posi tion  to  ju st ify  the  reten tion  o f land occup ied by  it , cla ssify  i t  a s  ―el igib le 

fo r  d isposa l‖ , and  a rrange fo r  i ts  disposal  a s  per  the  ru les  connec ted  the rew ith .  

 

316  W here  the  e st im a ted  va lue  o f  the  land  exceeds  R s .1 ,00 ,000 , R a ilw ay  B oard ‘s  sanc tio n  

is  necessa ry  for  its  sale  and  in  those  cases , a  pr io r  re ference  should  be  m ade  to  the  

R a ilw ay  B oard   (1041 -E  ) . 

317  In  dec iding  w he the r  or  no t a  ce r tain  area  is  e l igib le  for  d isposa l , anyone  of  the  

fo l low ing  fac tors  m ay  be  taken  as  the  gu iding  p r inc ip les  fo r  the  reten tion  o f  the  land  for  

the  e ffec tive  d ischarge  o f  the  du tie s  of  the  M in is try  of  R a ilw ays: - 
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( i ) L and  in  the  ac tive  occupa tion  o f  the  R a ilw ay  i .e ., land  actua lly  occup ied  by 

the  pe rm anen t  w orks  o f  the  R a ilw ay , o r  requ ired  fo r  the ir  construct ion , 

m a in ten ance  o r  repa ir . 

( i i) L and  no t  so  occup ied  bu t  to  the  pe rm anen t  a lien  con tro l  o f  w h ich  spec if ic 

ob jec tions  ex ist , i .e ., land  in  the  m ids t  o f  o r  adjo ining  that  in  act ive  occupation 

and  to  separa te  w h ich f rom  such  area  w ou ld  be  detrim enta l  to  R a ilw ay  

in te res ts . 

( i ii ) L and  requ ired  in the  in terest  o f the  hea lth  o r  w elfa re  o f  the  s ta ff  o r fo r the 

sa fe ty  of  R a ilw ay  p roper ty   (e .g . sani ta ry  or  fi re  zones  e tc .) .  

 

318  L and  dec la red  as  el igib le  for  d isposal , shou ld , i f  it  lie s  in  the  v ic ini ty  of  o the r 

R a ilw ays  o r  othe r  depar tm e n t  of  the  C entral  G overnm ent, be  offe red to  them  and  if 

requ ired  by  them  it  m ay  be  transfe rred  to  them  on  a  fo rm al reco rd .  If  i t  is  no t 

requ ired by  o the r  R a ilw ays  o r o ther  depar tm en ts o f  the  C en tra l  G overnm ent, the land 

shou ld  be  a rranged  to  be  d isposed  o f  e i the r  th rough  the  S tate  G overnm ent o r  direct ly 

by  the  R a ilw ay  and  in  any  case  the  S tate  G overnm en t shou ld  be  consulted  as  to the 

m anner  o f  disposal , e tc . 

 

319  In  the  case  o f d isposa l  of  land  to  anothe r  R ailw ay  o r  depar tm en t o f   the  C en tra l 

G overnm en t, t he  am oun t payab le  w ill  be the m arke t va lue o f  the  land  and bu ild ings 

the reon .  In a ll  othe r  cases , the va lue shou ld be  de te rm ined w ith refe rence to the 

h igher  o ffe r  conside red  reasonable . 

 

320  T he  sa le  proceeds o f  the  land  (le ss any  charges  p roper ly incurr ed  in  i ts  disposal) 

shou ld  be  c red ited  to  the  C ap ita l  accoun t  o f  the  R a ilw ay  ( i .e .) , to  the  head  ―R eceip ts 

on  C ap ita l  A ccount‖ . 
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C H A P TE R   IV  

B IL L S  P AY A BL E       (B ack  to  IN D E X )  

401  In  add ition  to  the  general  p r inc iples   enunc ia ted  in  C hap te r  II  o f  this   M anua l   in 

conduc ting  the  inte rnal  check  on  the  cla im s  again s t  the  R a ilw ay  fo r  w ork   done , 

se rv ices  rendered  o r  supp lie s   m ade  to  the  R a ilw ay , the  de ta i led   checks  to  be 

exe rc ised  and  the  po ints  to  be  obse rved  on  the  var ious k inds o f  cla im s  again s t the 

R a ilw ay  a re  enum erated  be low . 

 

C O N T IN G E NT  B IL L S -B IL L S T OW A R D S  T H E  C O ST  O F 

R E FE R EN C E  B O O K S   O R  S U B S C R IPT IO N S  T O  P E R IO D ICA L S , 

N E W SP AP ER S , ET C . 

402  B ooks  and   N ew spapers  o r  o the r  pe r iod ical  pub licat ions  w hether   pub lish ed   in  or  ou t  

o f  Ind ia , shal l  not  be pu rchased o r  subsc ribed   fo r  a t  R ailw ay  cost  w ithou t  the  p rio r 

sanc tion o f the G enera l M anager  or  low er  autho r it ies  to  w hom  pow ers  have  been 

de lega ted  by  G enera l  M anager  on  th is  behalf . 

 

403  T he  b i l ls  for  books   (non -off ic ial  pub lica t ions)  pu rchased  by  the  departm enta l  off ice rs 

rece ived  in the  A ccounts   O ff ice du ly accep ted  and  al loca ted  by the departm enta l 

o ff icer , shou ld  be  sc rut in ized  to  see  in  add it ion  to  genera l  no rm al checks  in  respec t  o f 

b i l ls  such  as  bi lls  be ing  in  o rig inal , co rrec tly  p re fe rred  e tc . 

 

( i )   tha t  the  sanc tion   o f  the  H ead  o f  the  D epartm ent  /D R M  or  the  low er 

au tho r ity  to  w hom  pow ers  have  been  de lega ted  to  the   pu rchase , has  been  

enc lo sed  to  the  b il l  o r  so  endorsed  in  the  b i ll  itse lf , i f  the  sanc tion  has  been 

ob ta ined  in  the  re spect ive  depar tm en tal  case  f ile  itse lf .  

 

( i i)   tha t  the  ra tes  c laim ed  in  the  b i ll  a re  in  acco rdance  w ith  the  rate s  o rig inal ly 

accep ted  fo r  and  furn ished in the o rde r p laced  for  the  supply  o f the books  and 

tha t  refe rence  to  the  o rder  is  given  in  the  b il l . 
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( i ii )  tha t  it  has  been  ce r ti fied  in  the  b il l  tha t  the  books  have  correct ly  been 

rece ived  in  good  cond it ion  and  taken  in to  account  in  the  invento ry .  

 

404  In  re spect  o f  new spapers , per iod ica ls  e tc . fo r  w h ich  subsc rip t ions  a re  to  be  m ade  in  

advance , b i lls  for  such  subsc r ipt ions  shou ld  be  checked  to  see  - 

 

( i )  that  the  sanc tion  o f  the  H ead  o f  D epar tm ent/D R M  or  the  low er  au tho ri ty  to 

w hom  pow ers  have  been  de lega ted  has  been  ob ta ined  for  subsc rib ing  to  the 

supp ly  o f  such  pe r iodica l  or  new spaper , w he the r  for  the  f i rs t  tim e  or  renew al. 

 

( i i)  that  in  the  case  o f renew al, the pe riod  up to w h ich  the  subsc r ipt ion pa id 

p rev iously  is  cu rrent  has  been  ind ica ted  in  the  b i l l  by  the  accep ting  au tho ri ty 

and  the ce rt i fica te  o f co rrec t receip t o f  the  pe r iodical s  o r  new spapers  dur ing 

the  p revious  subscr ipt ion  pe riod  has  been  endo rsed  the rein .  

 

( i ii )  tha t i f the re  is  any  inc rease  in the  ra te , the ra te  lis t indica ting  the increase 

is  a ttached  to  the  bi l l . 

 

405  B efo re  passing  the  b il l fo r  paym ent, refe rence  to  the  C O 6  num ber  and  the  date  o f the 

b i l l shou ld be fu rnished in  the  A ccounts  copy  o f the o rder  fo r  supp ly  of  the  book to 

avo id  a  doub le  cla im  be ing  adm itted . 

 

406  A s a  m one tary  lim it , upto  w h ich  only  expend itu re can  be  incu rred  in  a yea r   on  the 

pu rchase  of  books  e tc . has  been f ixed under  the  delegation  of  pow ers to  the  var ious 

au tho r it ies ,  a  sepa rate  regis te r  should  be  m a inta ined  fo r  pass ing  bi lls  on  th is  accoun t 

w here in  separate  pages  should  be  a l lot ted  fo r  each  departm ent  and  the  fol low ing  

de ta ils  en te red  in  the  re giste r  befo re  pass ing  the  b il ls: 

 

( i ) D epartm enta l  bi ll  num ber  and  da te . 

( i i) C O  6  num ber  and  da te . 

( i ii ) B rie f  deta ils  o f  the  b il l . 
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( iv ) A m oun t o f  the  bi ll . 

(v ) C um ula tive  tota l . 

(v i) In i tia ls  of   S ec tion  O ffice r .                    

T he  above  de tai ls  shou ld  be  reco rded  in  the  regis te r  be fore  passing  the  b il ls  in  o rder  to 

see  that  the  m one ta ry  lim it  prescr ibed  fo r  the  var ious au thor it ie s incurr ing the 

expend iture  is  not  exceeded . T he  m one ta ry  l im it p resc ribed  for  each  o f the au thor i tie s 

shou ld  be  p rom inently  en te red  in  the  top r ight  ha nd  corne r  of  the  reg is ter  to  fac il ita te 

easy  re ference  and  check  o f  b il ls . 

 

B S N L  T EL EP H O N E  IN ST A LL A T IO N S A N D  CA L L C H A R G E S         

B IL L S: 

407  T he   in s ta l lat ion   o f    B S N L   phones  o r  ex tens ions  the reto  in  o ffices  o r  re sidences 

w ou ld  requ ire  pr ior  pe rsonal  sancti on  o f  the  G eneral  M anager  w ith  finance 

concu rrence  endo rsed  by  a t  least  a  D epu ty  C h ie f   A ccoun ts  O ff ice r  a s  the  sam e 

invo lves  add itional  expend itu re bo th  recu rring  and  non -recurring  in  te rm s  of  P a ra 

1040 -F .  B u t the de lega tion o f pow ers  as  deta iled  in  the  schedu le o f  pow ers  m ay  be 

adop ted  in  th is  rega rd  w h ile  ob ta ining  the  sanctions .  T he  b i lls  fo r  the  in s tal lat ion  o r 

sh if ting  cha rges  o f  B S N L  phones  rece ived  in  the   A ccoun ts  O ff ice  shou ld  be  checked  

to  see  tha t  re fe rence  to  G eneral  M anager‘s  sanc tion  has  be en  endo rsed  the rein  and  a  

copy  o f  the  sanc tion  has a lso been  received  in the A ccoun ts O ff ice .  B efore  pass ing 

the  b il l , re ference  to  the  A U 6  num ber  and  date  o f  the  bi ll  shou ld  be  w rit ten by  the 

b i l l   checking  c lerk  in  the  copy  of  the  sanction  to  avo id  a  d oub le  cla im  be ing 

adm itted . 

 

408  T he   b i l ls  fo r  hire  charges  and  loca l  ca lls  w ill  be  p refe rred  by  the  B S N L   depar tm en t 

b i-m onth ly .  S uch  b i l ls  rece ived  in  the  A ccoun ts  O ffice  du ly  accep ted  by  the  

depar tm en t  concerned  should  be  checked  to  see , 

( i ) tha t re ference to the phone  num ber and  the  des ignation o f the o ffice r to 

w hom  the  phone  is  a t tached  has  been  fu rnished  in  the  b il l .  

( i i) tha t  in  respec t o f  hire  cha rges the b i ll  does  no t include  any  per iod fo r 

w h ich  the  cha rges  have  already  been  c laim ed  and  paid . 
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( i ii )    T he  or igina l b il l /duplica te b il l shou ld be  ver if ied w ith   re fe rence to the  

fo l low ing  aspec ts - 

                            (a )   T ha t  the  b il l  has  no t  been  passed  ear l ie r . 

(b )   T ha t  the  open ing  m eter  read ing  ta ll ie s  w ith  the  c los ing  m ete r  read ing  o f 

the  p revious  bi ll  ( in  case  of  d isc repanc ies , B S N L  shou ld  be add ressed  and 

c la r if ica t ion  be  ob tained  im m edia tely .  C S T E ‘s  o ff ice  w il l  a ss ist  in  case  o f 

any   d if ficu lty  in  th is  rega rd) . 

(c )   T ha t  the  ca lcu lat ion  o f  renta l  charges  a s  ve rified  f rom  the  rate s  qu o ted 

a t  the  back  of  the  bi ll , is  in  o rder . 

 (d )   T he  ce i l ing  on  f ree  ca lls  to  be  a l low ed  to  o ffic ia ls  in  respec t  o f 

re s idential  te lephones  p rovided  at  G overnm en t expense  w il l  be  650  on 

b im on thly  basis .  C alls in  excess  of  650  (exc lud ing S T D  ca l ls m ade fo r 

o ff icia l  purpose  and so  cer t if ied by  the  office r  concerned  w ith  refe rence  to 

the  reg is ter  m ain tained  by  h im ) w il l  have  to  be  pa id  by  the  o ff icer  h im se lf .  

(e )   I f  loca l ca lls  in  the  b il l  exceeds  650 ca lls , exclud ing  the f ree  cal ls 

a l low ed   by  the  B S N L , the n , the  off ice r , should  cer t ify  w he ther  the  excess 

ca l ls  are  p r iva te/o ffic ial  .  I f  o ff icia l  accoun t , the  sanc tion  o f  G M  shou ld  be 

ob ta ined .  I f  ce r ti fied  as  p r ivate , the  am oun t charged  fo r  the  excess  cal ls  in 

the  b i ll  has  to  be  e i the r  recovered  f rom  the  sa la ry  o f  the  o ffice r  o r  rem it ted 

in  cash  by  the  o ff icer  concerned .  T h is  shou ld  be  w a tched  by  the  depar tm en t 

accep ting  the  b i ll  and  e ithe r  o f  the  2  cou rses  o f  act ion  com pleted  by  the  tim e 

o f  subm ission  o f  nex t  b i ll .  T he  respons ib i li ty  for  regu la rizat ion  o f  excess 

ca l ls  l ies  on  the  depar tm en t  to  w h ich  the  office r  belongs . 

(g )   I f  sh ift ing/in sta lla tion  cha rges  are  c la im ed  in  the  b il l , the  sam e  is  to  be 

ve r ified  w ith  re ference  to  the  advises  issued  by  C S T E .  

 

409  A s per  the  direct ive o f the B S N L  depar tm en t , a ll  the  bi lls  have  to  be pa id w ithin  15 

days  f rom  the  da te  o f  subm ission  o f  the  b i lls  a s  o the rw ise  the  te lephone  is  l iable  fo r 

d isconnection  w ithou t  notice .  C are  shou ld  the refo re  to  be  taken  to  see  tha t the 

p rocedu re  la id  dow n  in  join t  p rocedu re  o ff ice  o rde r  N o .  1  o f  1991  issued  by  C S T E  

and  F A & C A O /G  v ide  le t te r  N o . A X P /M 22 /1  dated  25 .2 .91 . A ny  delay  on  the  pa rt  o f 
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the  depar tm en ts in accepting and  fo rw arding  the  b i l ls  to  the  A ccoun ts  depar tm en t 

shou ld  be  taken  up  p rom ptly  w ith  the  defau lt ing  branch . 

 

410  T he  accep ting  autho ri ty  is  m ain ly  respons ible  fo r  the  co rrec tness  o f  the  c laim .  

H ow ever , in   the  case  o f  ren tal  cha rges  b il ls , i t  w ou ld  be  poss ible  fo r  the  A ccoun ts 

O ff ice  a lso  to  ve rify  the  co rrectness  o f  the  cla im , i .e ., tha t  the  bi ll  does  no t  inc lude 

any  pe r iod  for  w h ich  the  ren tal  cha rges  w ere  a lready  c laim ed   and  pa id .  F o r  th is 

pu rpose , the  regis ter  for  pass ing   such  b il ls  should  be  m a inta ined  separa tely  for  each 

depar tm en t  a llo tt ing  separate  pages  fo r  each  phone  and   fu l l  pa r ticu la rs  o f  the  b il ls 

passed  fo r  pay m ent a s  de ta i led  be low  shou ld  be  recorded  there in . 

( i )     T he  depar tm en tal  b il l  num ber  and  date . 

( i i)    A ccoun ts   bi l l   num ber  and  da te , i .e ., A U 6  num ber  and  date .  

( i ii )   A m oun t o f  the  bi ll . 

( iv )   P e riod  to  w h ich  the  bi l l  re la te s . 

(v )    N a tu re  of  cha rges   ( i .e ., R en ta l , loca l  or  trunk  ca ll  cha rges) . 

 

411  In  re spect  o f   B S N L  phones  in  o ffice rs ‘  res idence , in  addit ion  to  the  above  pa rt icula rs , 

the  nam e  and  des ignation  of  the  o ff icer   also  should  be indica ted a t  the  top  o f the 

page . 

 

B IL L S  F O R  PE R IO D IC A L   S E R V IC IN G  A N D  REP A IR S  T O 

T Y PE W R IT ER S  A N D  R EP A IR S  A N D  SE R V IC IN G  C H A R G E S 

T O  O T H E R  OFF IC E  M A C H IN E S : 

412  T ypew rite rs , D up lica tors , C a lcu lat ing , T abu lat ing  and  A ccoun ting  m ach ines  and  

o the r  m achines  required  fo r  o ff ice  u se  should  be  ob ta ined  by  p lacing  inden ts  on  

D .G .S .& D .,  i f  the  va lue  is  beyond  the  m oneta ry  l im its  p rescr ibed  for  d irec t  pu rchases 

f rom  t im e  to  t im e . 

 

413  T he   D .G .S .& D . pe r iod ica l ly  ente rs  in to  con trac ts  w ith  the  leading  m akers  o f  these 

m ach ines  fo r  the  ra tes  fo r  overhau ling  repairs , rep lacem en ts  o f  pa rts , se rv ic ing , etc . o f 

these  m ach ines .  T he  repairs , se rvic ing , etc . o f  these  m achines  should  be  entru sted  to 

on ly  such com panies a s a re app roved  by the G overnm ent  fo r each m ake o f the 



 

 39  

m ach ine .  In  cases  w here  the  D .G .S .& D . has  no t  en te red  in to  any  contract , the  

G enera l  M anager m ay en ter  into  contracts a f te r  obta ining  f inance concu rrence fo r 

ra te s  for  repairs , etc . du ly  taking  in to  accoun t  the  contracts  if  any  en te red  in to  by  such 

f irm s  w ith  any  othe r  G overnm en t  D epar tm en t . 

 

414  T he  b i lls  for  serv icing , repa irs , ove rhau ling , replacem en t of  pa rts  or  for  m a jo r repairs 

fo r  the  m ach ines  received  in  the  A ccoun ts  O ffice  duly  accepted  by    the  depar tm en ts 

concerned , should  be  checked  to  see - 

 

( i )    tha t  in  the  case  o f  typew rite rs , the  se rvic ing  has  been  done  quar ter ly  and  a  

ce r t if ica te  endorsed  on  the  b i ll  by  the  accep ting  au thor ity  to  tha t  ef fect .  

 

( i i)    that  the  se rv ic ing  charges  have  not  been  cla im ed  fo r  the  spec ified  pe riod  a fte r 

overhau ling  o r  m a jor  repairs  done  to  the  m achine  as  ag reed  to  by  the  f irm s  and 

inco rpo rated  in  the  ag reem ents  ente red  in to  by  them  w ith  the  D .G .S .& D .  

 

( i ii )    tha t  the  se rvic ing  cha rges have  not  been c la im ed  for  the  fi rst  tw e lve  m on ths 

a f te r  the  date  o f  pu rchase  o f  the  m ach ine  i .e ., du ring  G uaran tee  pe r iod .  

 

( iv )    tha t   the   se rv ices    cha rges ,  co s t  o f     spa re     p a rts     renew ed ,   e tc . cha rged 

by  the    f i rm s  a re  acco rding  to  the  rate s  a s  ag reed  to  by  them     and    app roved    by    

the  D .G .S & D . 

 

(v )    that  a  ce r ti fica te  has been  endorsed  by the  accep ting  autho ri ty  tha t the se rvic ing , 

repa irs ,  rep lacem en t of  pa r ts  a s  the  case  m ay  be ,  has  been  done  sa tis facto ri ly  and  the 

m ach ine  is  in  good  w orking  cond it ion . 

 

(v i)   tha t  the  sanc tion  o f  the  H ead  o f  the  D epar tm en t  has  been  ob tained  fo r  the 

renew al o f  spare  pa rts . 
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(v i i)   tha t  in  cases , w here  t he  app rova l  o f  the  D .G .S .& D . is  aw a ited  fo r  the  ra te s 

quo ted  by  the  f i rm s  and  if  the  ra te s  cla im ed  a re  a s  pe r  the  p rev ious  contract  ra te s  o r 

even  h igher ,  a  ce r t if icate  is  furn ished  by  the  f i rm  on  the  b i ll  tha t  if  the  new  ra tes  a s 

c la im ed  a re  no t app roved  by  the  D .G .S .& D ., the  excess  i f  any over the  ra tes  a s 

app roved  by  the  D .G .S .& D . w il l  be  re funded  or  ad ju sted  in  the  subsequen t  bi l l .  

 

415  In  the  case  o f   bi lls  tow ards  h ire  cha rges  for  the  m ach ines , it  should  be   seen that  the 

sanc tion  o f  the  H ead  o f  the  D epa r tm ent  o r  the  G enera l  M anager  a s  the  case  m ay  be , 

a s  de ta iled  ear lie r  has  been  ob tained  be fore  adm itt ing  the  c laim  in  inte rnal  check .  

 

416  A fte r  exerc ising  the  above  check , the  b il ls shou ld be  passed   for  paym en t noting 

dow n  the  fo l low ing  de tai ls  in  the  bi ll  p assing  regis ter : 

 

( i )     D epartm ent  b il l  num ber  and  date . 

( i i)    A U 6  num ber  and  da te . 

( i ii )   A m oun t o f  the  bi ll . 

( iv )   N a ture  o f  charges . 

 

O T H E R  B IL L S- S E RV IC IN G  A N D R EP A IR S  OF  ST AF F C A R S , 

L O R R IE S , E T C. 

417  T he   B ills  for  serv icing , repa irs  and/o r  renew al of  s pare  par ts o f  s taff  cars , lo rrie s , 

jeeps , e tc . received  in  the  A ccoun ts  O ff ice  shou ld  be  checked   to  see ,  

 

( i )  tha t the  ra tes  c laim ed in  the  b il l a re  as  pe r  the  quota tions  obta ined                                                                                                       

and  app roved  by  the  autho ri ty  em pow ered  to  incu r  the  expend itu re  as  laid  dow n  in  the  

S chedu le  o f  P ow ers  fo r  o the r  than  E s tablishm ent m a tte rs   and   tha t  the  w ork  has  been  

en tru sted  on ly  to  the  f i rm s  o f  local  repu te . 

 

( i i)   tha t  a  ce r ti fica te  to  the  effect  that  the  repa irs  have  been  done  sat isfac tor ily  and  the 

veh ic le is in  good w ork ing  condition  is  endo rsed  the rein   by  a pe rson w ho  is 

conversan t w ith  A u tom ob ile  E nginee ring  and  autom obile m ain tenance  and  the  sam e 

is  a tte s ted  by  the  O ffice r  accep ting  the  bi ll . 



 

 41  

 

A D V E RT IS E M E NT  A ND  PU BL IC IT Y  C H AR G E S  B IL L S: 

418  In  check ing  the  bi lls  fo r  adver tisem en t and  pub lic ity  cha rges , the  fol low ing  poin ts 

shou ld  be  bo rne  in  m ind : - 

 

( i )  W he ther  the advert isem en ts  have  been  released  in  any  of  the   new s  pa pers  and 

pe r iod ica ls  app roved  by  the  D irec tora te  o f  A dver tising  and  V isua l  P ub lici ty  

(D .A .V .P .) .  

 

( i i)  T ha t  the  advert isem ents  have  no t  been  released  in  any  o f  the  R a ilw ay  m agazines 

and  a l lied  R a ilw ay  publicat ions . 

 

( i ii )  I f the  adver tisem en ts have  been  re leased  in  any o f  the ad -hoc  publicat ions no t 

app roved  by  the  D .A .V .P ., the  sam e  have  had  the  pe rsona l  approva l  o f  the  P .R .O . and  

tha t  such  re leases  are  rare  and  no t  com m on . 

 

( iv )  T ha t  in  the  cases  o f  tender  no tices  and  em p loym en t no tices , on ly  a  s ing le 

in se rt ion  is  m ade . 

 

(v )  T ha t the  new spapers  se lected  fo r  adver tisem en t of  the na ture  o f tender  no tices , 

e tc . a re  such  that  the  papers  are  w ide ly  circula ted  in  the  reg ion  concerned .  

 

(v i)  T he  rate s  charged  a re  as  app roved   by  the  D .A .V .P . excep t  in  the  case  of  ad -hoc 

pub licat ions  fo r  w h ich  the  rate s  a re  a s  accepted  by  the  P .R .O .  

 

419  T he  d irect ives  con ta ined  in  R a ilw ay  B oard ‘s  le t te r  f rom  tim e  to  t im e  should  also  be 

bo rne   in  m ind  w h ile  check ing  the  b il ls  and  any  devia tion  the re to  taken  to  the  notice 

o f  the E xec u tive  O ff icer  concerned  and  the  P .R .O .,  so that  the  expenditure  on the 

re lease  o f  advert isem ents  m ay  be  restric ted  to  the  m inim um   poss ible .  
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W A TE R  C H A R GE S  B IL L S : 

420  In  cases w here  w a ter  is d raw n  from  loca l bod ies/p riva te pa rt ie s , e tc . fo r  R ailw ay  u se , 

an  ag reem en t w il l  be  execu ted  w ith  the  loca l  body  rega rding  the  quan ti ty , pe riod , ra te 

and  o ther  condit ions  govern ing the d raw al o f w a te r .  A  copy o f the ag reem en t w ill  be 

fo rw arded  to  the  W orks  and A ccoun ts b ranches  o f the D iv ision  concerned to  enab le 

accep ta nce and  paym en t o f c laim s received  for  w a ter  d raw n  by  the  R a ilw ay  f rom  the 

loca l  body/p r iva te  body . 

 

421   T he  b i l ls  rece ived  in  the  A ccounts  O ff ice  f rom  the  W orks  B ranch   du ly  accep ted 

shou ld  be  checked   w ith  re ference  to  the  agreem en t rega rding  the  ra te and  passed fo r 

paym en t i f o therw ise  in  orde r .  N o  va ria tion  in  the  rate  a s  again st  tha t  prov ided fo r in 

the  ag reem ent should  be  adm it ted  unless it  has  had  the app roval  o f com peten t 

au tho r ity .        (B ack  to  F A Q s) 

 

422  Im m edia te ly  on  receip t  o f  the  ag reem en t f rom  the  H eadquarte rs  W orks  B ranch , the 

ra te , per iod , e tc . shou ld  be p rom inen tly  reco rded  in  the  regis te r  m a inta ined fo r 

pass ing  such  bi l ls  to faci li tate  easy  ver ifica tion  at  the  t im e  o f passing  o f b il ls .  

S epara te  pages  should  be  a l lot ted  in  the  reg iste r   fo r   each  loca l  body /pr ivate  pa r ty 

and  an  index  a lso  shou ld   be  m a intained  to  fac il i ta te  quick  passing  o f  the  b il ls .  

 

C O N S E R V A N CY  C H A R G E S: 

423  T he  conse rvancy  w ork in  re spect  o f rem ova l  of  n ight  soi l  and rubbish  from  s tat ions 

and  R a ilw ay  quar ters  is  got  done  th rough  contracts  aw arded  to  p r ivate  con trac tors  o r 

th rough  an  a rrangem en t w ith  the  loca l  body  (i .e ., P anchayat/M unic ipa li ty  o r 

C orpo ra t ion)  .  W here i t is done  through  loca l  body , the ra te s  etc . are  set tled  w ith t he 

loca l  body by  the M edica l  b ranch .  T he  b il ls subm itted  by  the  loca l  body  w ill  be 

ce r t if ied  by the  m ed ica l  representa tive , if  avai lable  a t  the  loca li ty , rega rding  the 

sa t isfac to ry  execu tion  o f  w ork  e tc . the  bi lls  w il l  be  cer t if ied  by  the  Sta tion  M aster  e tc . 

and  fo rw arded  to  M ed ica l  B ranch   th rough  h is  depar tm en t .  T he  b i lls  w ill  be  accep ted 

by  the  M ed ica l  B ranch  and  fo rw arded  to  the  A ccounts  O ffice  for  a rranging  paym en t.  
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424  In  cases  w here the  w ork  is to  be  entru sted  to  p riva te con tracto rs , the con trac t is  

aw arded  by  the   M ed ica l  departm ent  th rough  tenders .  T he  b i l ls  subm itted  by  the 

p r iva te  contracto rs  w il l  be  received , ve rified  and  accep ted   by  the  M edica l   B ranch 

and  fo rw arded  to  the  A ccoun ts  O ff ice  fo r  check  and  paym ent.  

 

425  T he  b i lls  rece ived  in the A cco un ts O ff ice  should  be checked regard ing  the  ra te w ith 

re fe rence  to  the  ag reem en t o r  the  quasi -contract  a s  the  case  m ay  be  and  passed  fo r 

paym en t. 

 

E L E CT R IC  E N ER G Y  C H A R G E S B ILL S : 

426  M ajo r  po rt ion  o f  the  elec tr ic  pow er  requirem en t o f  the  R a ilw ays  is  d raw n  from  the 

S ta te  E lectr ic i ty  B oard .  In  a  few  cases ,  e lec tric ity  is  supplied  by  p r ivate  com panies 

a lso .  In bo th  the  cases , an  agreem ent is  en te red  in to  w ith  the E lec tr ici ty 

B oard /P r ivate  com pany , rega rding  the  ra te s e tc .  T he b il ls subm itted  by the pa r tie s 

w il l  be  accep ted   by  the  E lec tr ical  B ranch   and  fo rw arded  to  the  A ccoun ts  O ff ice .  A s  

the  b i lls  for  e lec trical  ene rgy  w il l  be  payable  w ithin  a  ce rta in  spec if ied  per iod  from  

the  da te  o f  subm ission  o f  the  bi ll  a s  o the rw ise  the  rebate  a llow ed  w il l  have  to  be 

fo re gone , the  bi lls received  in  the  A ccounts  O ff ice shou ld be  given top  pr ior ity .  T o 

fac i li ta te  easy  check  o f  such  bi l ls  w ithout  delay , sepa rate  pages  should  be  al lot ted fo r 

reco rd ing the recu rring  charges in the b i ll  reg is te r  fo r each  unit to w h ich  ind ividu a l 

b i l ls  a re  m ade  by  the  E lec tric ity  B oard  o r  the  p riva te  com pany .  T he  rate  and  the  othe r 

de ta ils  should  be  prom inen tly en tered  in the  reg is ter  a t  the  top  righ t  hand co rner  w ith 

re fe rence  to  the  term s   o f  agreem ent  and  no  change  in  the  ra te  adm it ted  w ith ou t  the 

sanc tion  o f  the  G enera l  M anager , (E lec trical)  S ecunderabad .  T he  b il ls  rece ived 

shou ld  be  passed  exped itiously  and  a  separa te  C 07  p repared  fo r  these  bi lls  to  fac il ita te 

qu ick   paym ent. 

 

427  O n  no  accoun t , the b il ls fo r e lec tric  ene rgy  charges shou ld b e  delayed  as  o the rw ise 

the  reba te  w il l  have  to  be  fo regone .  T he  S ec tion  O ffice r  in  cha rge  of  the  sect ion 

shou ld  ensu re  that  the  bi l ls  a re  passed  w ithin   the  t im e  lim it  al low ed .  
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L O C A L  B O D IE S ‟ T A X AT IO N  B IL L S : 

428  B efo re  the  G overnm ent o f  Ind ia  A c t , 1935  cam e  i nto  fo rce  w ith  e ffect  f rom  the  f irs t 

A pri l , 1937  R a ilw ay  p roperty  could  be  subjected  to  tax  by  any local  body  upon  issue 

o f  a  no tif ica tion  by  the  C en tra l  G overnm ent under  sec tion  135  o f  the  Ind ian  R a ilw ays  

A c t ,  1890 , dec la r ing  the  liab il ity  o f  the  R a ilw a y  A dm in istrat ion  to  pay  such  a  tax .  

U nder  S ec t ion  154  of  the G overnm ent o f  Ind ia  A c t , 1935 , how ever , the p roperty  o f 

C en tra l G overnm ent w as exem pted  f rom  al l  taxes im posed by  a local  body o r by  an 

au tho r ity  w ithin  a  Sta te . B u t  under  the  prov iso  to  this  se c tion , the p roperty  l iable  to 

tax  im m edia tely  be fore  1
st

 A p ri l , 1937  w as  to  continue  to  be  so  l iable .  In  o rder   to 

re s to re  the  pos it ion  as  i t  exis ted  pr io r  to  1
st

 A p ri l , 1937 , the  R a ilw ays  (L oca l 

A u tho r i tie s ‘ T axa tion )  A c t , 1941  w as  enacted  to  p rovide  tha t  a  R a ilw ay  

A dm in istra tion  w ou ld be  l iable  to pay  any tax in  a id  of  the  funds o f a  loca l  au tho ri ty , 

i f  the  C en tra l G overnm ent by no tif ica t ion in the o ffic ial  G azette dec la red  i t to be  so 

l iab le .  T he posi t ion once aga in underw en t a  change  w ith  effect  from  26
th  

January , 

1950  due  to  A rt ic le  285 (1 )  i f  the  C ons t itu tion  exem pting  the  C en tral  G overnm en t  

p roper tie s  f rom  a ll  taxes  im posed  by  a  S ta te  o r  by  any  au tho ri ty  w ithin  a  S ta te .  

H ow ever , under  A rt icle  285 (2) , the  G overnm en t w ere  m ade  l iable  for  such  taxes  a s 

w ere  be ing  pa id  pr io r  to  the  com m encem ent o f  the  C ons ti tut ion .  

 

429  In  v iew  of  the above  pos it ion , taxes on  R a ilw ay  p roper tie s  are  payable  to  the  exten t 

s ta ted  be low - 

(a )  In  re spect  o f  p roper tie s  ow ned  by  the  R a ilw ays  on  31
st

 M arch , 1937 , and  l iab le  on  

tha t  da te  to  spec ified   taxes  by  v irtue  o f  a  no tificat ion  under  S ec tion  135  o f  the  Ind ian 

R a ilw ays  A c t , 1890 , taxes  a re  payab le  a t  ra te s  no t  exceeding  the  ra te s  in  fo rce  on  31
st

 

M arch , 1937 ; 

(b )  In  re spec t  o f  p roper tie s  held  by  the  R a ilw ays  on  25
th

 January , 195 0  and  liab le  on 

tha t  da te to local  taxes  by  v ir tue o f a  notificat ion  under  the  R ailw ays  (L oca l 

A u tho r i tie s  T axa tion)  A c t , 1941 , taxes  a re  payab le  a t  a  ra te  no t  exceeding   tha t  lev ied 

p r io r  to  25
th

 January , 1950 . 
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430  I t  w as  rep resen ted  to  the  G overnm en t o f  Ind ia  tha t  no tw ith s tand ing  the  prov isions  o f 

A rt ic le 285 (1)  o f the C ons t itu tion  , the  G overnm en t shou ld ag ree  to pay  charges fo r 

se rv ices  rendered  by  the  local  bod ies .  A fter  care fu l cons idera tion , and  in  the  l ight  o f 

the  recom m endations  m ade by  the  L oca l  F in ance  E nqu iry   C om m ittee , G overnm en t 

o f  Ind ia  dec ided  tha t  w ith  e ffec t  from  1sr  A pril , 1954 , paym en t o f  ― serv ice  cha rges‖ 

shou ld  be  m ade  to  local  bod ies  in  re spect  o f  G overnm ent p roper t ie s  w h ich  a re  exem pt 

f rom  al l taxes .  S e rvice  charges  are  payable  for   ― spec if ic  se rv ices‖  rendered  by  the 

loca l  au thor it ie s , no t  a s  paym en t o f  taxes  bu t  o f  com pensat ion  payab le  in  quas i -

con tract .  S pec ific  serv ices  inc lude  d irec t  serv ices , such  as  w a ter  and  e lectric  supp ly , 

scaveng ing  etc ., and  also  genera l  serv ices  such  as  s tree t  l ight ing , tow n  d ra inage 

app roach  roads  connecting  the  C en tra l  G overnm en t p roper t ie s , e tc .  I tem s  such  as 

E duca tional , M ed ical  o r  P ub lic  hea lth  fac il it ies  a re  exc luded .  T he  quan tum  o f  serv ice 

cha rges  is  w orked  ou t  in  acco rdance  w ith  the  in struct ions  issued  by  the  G overnm en t 

o f  Ind ia  in  the  M in is try  of   F inance f rom  tim e -to -t im e . 

 

M E D IC A L  FE E  RE IM B UR S E M EN T  

431  R ailw ay  em ployees w ho  have  incu rred expend itu re in  connec tion  w ith a ttendance fo r 

them selves  or  m em bers  of  their  fam ily  by  a  non -R ailw ay  doc tor  o r  in  a  non -R a ilw ay  

G ov t. hosp ital  o r  a  recognised  hospital  a re  e lig ible  fo r  R eim bursem ent o f  M edica l 

fees  p rovided  that  the  pat ien t  is  sen t  a t  the  in stance  o f  au tho r ised  M edical  A ttendant . 

 

432   C la im s  fo r  reim bursem ent o f  M ed ical  expenses  incurred  by  a  R a ilw a y  em p loyee 

shou ld  be  p refe rred  w ith in  6  m on ths  f rom  the  date  o f  com ple t ion  of  trea tm en t .  

          (B ack  to  F A Q s)  

433  T he  c la im  of  reim bursem ent o f  M edica l  cha rges  not  coun ter s igned  o r  p re fe rred  w ith in 

a  pe r iod  o f  s ix  m onths  f rom  the  date  o f  com ple t ion  of  t reatm ent  shou ld  be  sub jec ted 

to  invest igat ion  by  the  A ccoun ts  O ff icer . 

 

A T T EN D A N CE  A T R E S IDE N CE : 

434  (1 )   A ttendance  a t  re s idence  is  re str icted  to  : - 
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 a )  a   G aze tted  R a ilw ay  em ployee  w hen  he  fa l ls  sick .  N o  charges  a re  to  be  lev ied 

in  such  cases . 

 b )  a  non -G aze tted  R a ilw ay  em p loyee , w hen  he  fal ls  s ick  and  is  a s  a re sul t , 

com pe lled  to  be  conf ined  to  h is  re sidence .  N o  charges  a re  to  be  levied  in  such  cases .  

 c )  a  m em ber  of  a  G aze tted /non -G azetted  R a ilw ay  em p loyee 's  fa m ily  o r 

dependen t  re la tive , w hen  v is i ted  by  the  A u tho r ised  M edical  O ff icer .  In  a l l  such 

cases , how ever , the  em ployee  concerned  shou ld  pay  the  vis it ing  fee , a s  per  schedu le .  

  

 N ote:  R ailw ay  em p loyees , i t  is  expected , w ill  no t  ca ll  doc tors  to  the ir  res iden ce   fo r 

t r ivia l  ai lm en ts  and  thus  w aste  the  doc to r's  tim e . 

 

2 )  F or  v is its  at  re sidence  o f  R ailw ay  em ployees  draw ing  R s .3725 / -  and  above  pe r 

m on th  fo r  a t tendance  on their fam ily  m em bers  and dependent  rela tives , 

em ergent  o r o therw ise , the  R a ilw ay  doc tors  are  en t it led to  rece ive  fees .  T he 

paym en t o f  fees in such  cases m ay be  regu lated  by the v isi t .  T he p rescr ibed 

ra te s  are  indica ted  be low : 

 

D esign ation  of  th e 

M ed ica l  O fficer 

G azetted  R a ilw ay  em p loyee 

an d  n on  G azetted  R a ilw ay  

em p loyee  d raw in g  a  p ay  o f  

R s .4875 /-  or  m ore  p er  

m on th . 

N on  G azetted  em p loyee 

d raw in g  a  p ay  o f  le ss  th an  

R s .4875 / -  b u t  n o t  le ss  th an  

R s .3725 / -  p er  m on th . 

S r.D M O  

D M O  

A D M O .  

R s .  20 /- 

R s .  16 / - 

R s .  12 / - 

R s .  12 / - 

R s .  10 / - 

R s .  06 / - 

               N o te :  i ) . N o     fee    shou ld    be  charged  f rom  any  em p loyee  draw ing  less 

than  R s .3725 / -  pe r  m on th . (Pre -revised  sca les  of  pay )  (B d‘s 

N o . 82 /H /6 -1 /22  d t . 23/05 /87) 

i i ) . W hen  the re  is m ore  than one  m em ber  o f  a R a ilw ay  em p loyee 's 

fam ily  o r  dependen t  re la t ive  to  be  exam ined  a t  the  re sidence , 

v is it ing  fee s  m ay  be  cha rged  fo r  each  m em ber  separa tely . 
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i i i) . W hen  a  R a ilw ay  M edica l O ff ice r  is  ca lled  upon  to  render 

m ed ical  ass istance to a  R a ilw ay  - "benefic iary" at  an ou t 

s ta tion , he  m ay  be  g ran ted  trave ll ing  al low ance  as  on  tou r 

w h ile  the  m ed ical  se rvice  render ed  is  f ree .  W hen , how ever , the 

doc to r  is  en t it led  to  cha rge  fees  as  p rov ided  above , he  m ay 

c la im  trave ll ing a llow ance  on ly if he  deposi ts  the fees  rece ived 

in  to  the  R ailw ay  revenue .  W hile  pre ferr ing  cla im s  for  the 

t rave ll ing a llow ance  in  such cases , the  docto r  shou ld  ind ica te 

the  am ount o f  fees  received  by  h im  and  give  a  ce rt if icate  on  the 

b i l ls  that  the  fees  received  by  h im  has  a lready  been  cred ited  to 

the  R a ilw ay  revenue . 

iv ) . N o  ex tra  fee  fo r  conveyance  is  to  be  cha rged . 

(R u le  605  R .I .1995  repr in t  M O R 's  let te rs  N o .62 /H /1 /20 

D t.06 /05 /1964  and  N o .65 /H /& /44  Dt. 17 /10/1966  o f  Ind ian 

R a ilw ay  M ed ical  M anual  2000  V o l.I , T h ird  E d ition ) . 

 

S P E C IAL  P R O V IS IO N  R E GA R D IN G  F E M AL E  A ND  C H IL D 

B E N EF IC IAR IE S : 

435  A t p laces  w here  the re  are  no  R a ilw ay  hosp ita ls  o r  G overnm en t hos pitals , fem ale 

benef icia rie s  and  children  o f R a ilw ay  em p loyees  up to  12 yea rs o f  age , m ay  direct ly 

ob ta in m edica l a tten tion  and trea tm en t , w ithout  the  in term edia ry o f  the au tho rised 

M ed ica l O ff icer . 

(R u le  606 -R .I  and  M O R 's  dec is ion  N o .1  the reunder , and  M O R ' s  le t te r  N o . 64 /H /154  

d t .11 /12 /1964 , N o .66 /H /11 /9  dt . 20 /03/1967 , N o .76 /H /11  dt . 17 /04/1970  and 

N o .80 /H /6 -4 /15  d t  21/08 /1980) . 

 

S U PP L Y  OF  AR T IF IC IA L  L IM B S  A N D  APP L IA NC E S : - 

436  A  R ailw ay  'benef ic iary ' (in ju red  on  du ty  o r  no t) , requ ir ing  a rt if icia l  lim bs  and 

app liances , w ou ld  be en ti t led  to reim bursem en t o f bo th  hosp ita l isa tion  charges  and 

the  fu l l  co st  o f  a r ti fic ia l  l im bs  and  app liances , a s  recom m ended  by  the  O rthopedic ian , 
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as  a lso the cost  o f repairs , renew als and  adju s tm en ts  the reo f f rom  t im e  to tim e , 

sub jec t  to  the  fo llow ing  cond it ions: 

i ) . P roduc tion o f  cer ti f ica te f rom  a spec ia l is t  in  the  concerned  spec ial ity  in the 

R a ilw ay  hosp ita l  tha t the  purchase , repa irs  and  renew als o r  adju s tm en ts  a re 

e ssen tia l . 

i i ) . P u rchase , repairs , renew als  or  ad ju stm ents  being  d one  a t  the  rehabili tat ion 

depar tm en t  of  a M edica l C o llege , A rtific ial  L im b  C en tre , P une o r such  othe r 

o rgan isat ions  and  cen tres  recognised  fo r  the  pu rpose  by  the  C en tral /Sta te 

G overnm en ts  concerned . 

i i i) . T he  cos t  o f  the  repa irs  o r  ad ju stm ents  o f  the  l im b / appliance  shou ld  no t  exceed 

the  cos t  of  the  rep lacem ent o f  the  l im b /appliance . 

N ote:  T he  above  pa ra  does  no t  app ly  to  the  supply  o r  replacem en t o f  hear t 

pacem akers  and  hea rt  va lves  fo r  w h ich  pa ra  15 .25  m ay  be  refe rred  to .  

 

N U R S IN G  IN  R A IL W AY  H O S P IT A L S : 

437  1) . In  R a ilw ay  hosp ita ls , a ll  in -pa t ien ts  shou ld  be  p rovided  w ith  ord inary  and  

                        rou tine  nurs ing  to  ex ten t  possib le .     

2 ) . E ngagem en t o f  spec ial  nu rses  shou ld  be  conside red  on  m erits .  T he  a ttend ing 

M ed ica l O ffice r shou ld recom m end the  em p loym en t of  S pecia l N urses on ly 

w here  their  se rv ices  are  abso lute ly e ssen tial  and that  too  for  the  m in im um  

per iod  necessa ry . 

(R u les  603(5 )  and 632 -R .I . and  M O R 's let ter  N o . M H 60M E 1/4/M ed ica l da ted 

10 th  M arch  1961)  ( Indian  R a ilw ay  M ed ical  M anual  2000  V o l.I  T h ird  E d ition ) 

 

N U R S IN G  IN  N O N -RA ILW A Y  H O SP IT AL S : 

438  1 )  F o r    o rd inary    nu rsing    p rov ided    in  a    G overnm en t  recogn ised  hosp ita l ,  

the  cha rges  a re  no rm ally  included  in  the hosp ita l b il ls  and  a re no t  sepa rate ly 

recovered  from  the  pa tien t .  If , how ever ,  these  cha rges  a re  recovered 

separa te ly , they  a re  re im bursable . 
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2 )  W here  spec ial  nu rsing  is  requ ired , the  ce rt if icate  o f  the  M edica l  O ffice r  in 

cha rge  o f the hospital  should  be ob tained  befo re hand .  T he  necessa ry 

recom m enda tion  should  be m ade in  the  fo rm  o f ce rt i ficate  a s g iven in  

A nnexu re -I  g iven  at  the  end  of  th is  C hap te r .  A s  fo r  the  reim bursem en t o f 

cha rges  in  such  cases , the  R a ilw ay  em p loyees  should  bea r the  cos t  up  to  25%  

o f  h is/he r  pay  for  the pe riod  for  w h ich  spec ial  nu rs ing  w as engaged , the  re s t  

be ing  bo rne  by  the  R a ilw ay  adm inis tra tion .  T h is  does  no t , how ever , apply  in 

the  case  of  a  R a ilw ay  em p loyee  w ho  is  in jured  on  du ty . 

 

R A IL W A Y  E M P L O YE E S IN J U RE D  O N  DU T Y : 

439  1 )  A    R a ilw ay    em p loyee    in ju red    on  du ty   w ou ld ,  in  add it ion  to  the  trea tm en t  

o rd ina ri ly  adm iss ible  to  othe rs , be  en ti t led  f ree  o f  cost , to  such  specia l  nurs ing  as  the 

A u tho r ised  M edica l  O ff icer  m ay  ce rt ify  in  w rit ing  to  be  essen tia l  for  the  recovery  o f 

o r  fo r  the  preven tion  o f se rious  dete rio rat ion  in  the  cond it ion o f  the  R a ilw ay  

em p loyee . 

 

N ote:  T he  above  concess ion  w il l a lso be  adm iss ible  to a  R a ilw ay  em p loyee 

on  du ty  w ho  rece ives  in jur ies  in  connection  w ith  c ivi l  dis turbances .  

2 ) . F o r  th is  pu rpose , a  R a ilw ay  em ployee  in  a  d istu rbed  a rea  sha l l  be  conside red 

as  be ing  con tinuous ly  on  du ty  and  any  inju rie s  rece ived  by  h im  as  a  re sul t  o f 

those  d istu rbances  sha ll  be  he ld  to  have  been  rece ived  in  the  cou rse  o f  such 

du ty  un less  the  facts  o f  the  case  g ive  a  c lea r  indica tion  to  the  con trary .  T h is  

a lso  app lie s  to  a  R a ilw ay  em p loyee  on  leave  in  a  d istu rbed  a rea , in  w hose  case 

i t  shou ld be  assum ed , un less  the  fac ts  o f the case g ive  a c lear  ind icat ion to the 

con tra ry , that  he w as  at tacked  and in jured  because  of  his  being  a R a ilw ay  

em p loyee . 

 

R E IM B U R SE M E NT  A L L OW ED  IF  M E D IC AL  A TT E N DA N C E 

W A S  AV A ILE D  AT  T HE  IN ST A N CE  OF  T HE  A UT H O R IS E D 

M E D IC A L  OFF IC E R: 

440  1 )  A    R a ilw ay    em p loyee    ob ta ining    m edica l   at tendance   and /o r   t reatm ent  fo r 

h im self  or  a  m em ber  o f  his  fam ily  o r dependen t rela tives  should ,  consu lt h is 
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A u tho r ised  M edica l  O fficer  f i rs t  and  p roceed  in  acco rdance  w ith  h is  advice .  In  case 

o f  h is  fa ilu re  to  do  so , h is  c laim  for  re im bursem en t w il l  no t  be  en ter tained  excep t  a s 

p rov ided  he reina f te r .  A ll  c laim s  for  re im bursem en t should  be  sc ru tin ised  w ith  a  v iew  

to  see  tha t  the  A u tho r ised  M ed ical  O ff i cer , o r  ano the r  M ed ica l  O ff ice r  w ho  is  e i the r 

o f  equ iva lent  rank  o r  im m edia tely  jun ior  in  rank  to  h is  A u tho rised  M edica l  O ffice r 

and  a t tached  to  the  sam e  hospital /hea l th  unit  a s  the  A u thor ised  M edical  O ff icer , w as  

consu lted  in  the  f irs t  in s tance . 

 

2 )  C onse n t  o f A u tho rised  M ed ical  O fficer  is  not  necessa ry in the case o f  fam ily 

m em bers  and  dependen t  re lat ives  w hen  they  go  to  one  of  the  recognised 

hosp itals . In  such  cases , the  counte r-s ignatu re    on  the  bi lls  o r  o f  the  receip ts , 

(W here  the  b il l  sys tem  is no t  i n vogue  and  rece ipts  a re  issued  fo r  paym ents )  by 

the  S uper intendent  o r  o ther  head  o f  the  hospital  w ill  be  regarded  as  suffic ient .  

 

T R E AT M E NT  IN  A N E M ER G E N C Y: 

441   1 )  W here , in    an    em ergency ,   a    R a ilw ay   em ployee  o r  his  dependant  has  to  go 

fo r  t reatm en t  (inc luding  con f inem en t)  to  a  G overnm ent hosp ita l  o r  a  recognised 

hosp ital  o r  a  dispensary  run  by  a  ph i lan th ropic  o rganisat ion , w ithou t  p rio r 

consu ltat ion  w ith  the  A u thor ised  M ed ica l  O ffice r , re im bursem ent o f  the  expenses  in -

cu rred , to  the  exten t o therw ise  adm iss ible , w il l be  perm it ted.  In  such a  case , befo re 

re im bursem en t is  adm it ted , i t  w ill  be  necessary  to  ob tain , in  add it ion  to  o the r 

docum en ts p resc r ibed , a  ce r ti fica te in the  prescr ibed fo rm  as g iven in  A nnexure -I 

g iven  at  the  end  of   this  C hap ter  f rom  the M edica l S uper intendent  o f the hosp ita l to 

the  e ffect  that  the  fac i li tie s  p rovided  w ere  the  m in im um  w h ich  w ere  essen tia l  fo r  the 

pa t ient 's  t rea tm en t .  In  such  cases , the G enera l M anagers  are  delega ted w ith pow er  to 

a l low : 

a ) . fu l l  re im bursem en t of  m edi cal   expenses   in  case  o f  G ov t. hosp ita ls 

and  

b ) . up to  a  l im it  o f  R s .50 ,000 / -  in  case  o f  recognised  hosp ita ls  and  

d ispensa rie s  run  by  philanth rop ic   o rgan isat ions .   A ll  cases  above 

R s .50 ,000 / -  shou ld  be  re fe rred  to  the  R a ilw ay  B oard  a long  w ith  the 
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p ro fo rm a  g iven in  A nnexure a t  the  end o f   th is  chap te r , duly  fi ll ing  a l l 

the  co lum ns . 

(2 ) In  case , w here the  treatm ent  had  to  be  taken  in p r ivate /non -recognised 

hosp itals  in  em ergent  c ircum stances , w ithou t  be ing  refe rred  by  the  A u tho rised 

M ed ica l  O ff icer , the  G ener al  M anagers  a re  em pow ered  to  se tt le  re im bursem en t 

c la im s  up  to  R s .30 ,000 / -  per  case .  It  shou ld  be  ensured  that  t rea tm en t  taken  in  p riva te 

hosp itals  by  R ailw ay  m en  is reim bursed  on ly in  em ergen t  cases  and fo r the  sho r tes t 

and  unavo idab le  spel l  o f  tim e .  A l l  c la im s  above  R s .30 ,000 / -  should  be  re fe rred  to  the 

R a ilw ay  B oard . along  w ith  the du ly  f il led in  pro fo rm a  given  in  A nnexure  I I I g iven a t 

the  end  o f  th is  chapte r .      (B ack  to  F A Q s)  

 

N ote:  T hese  pow ers , a s  m e n tioned  in  sub   paras   1  and   2  above , w ill  no t  be 

de lega ted  fu rthe r  to  any  low er  autho ri t ie s  and  w ill  be  exerc ised  by  the 

G M /A G M  persona lly , du ly  sc rut in ised  by  C M D  (C M S  in  case  o f  

P roduc tion  U n its )  and  concu rred  by  F A  &  C A O .  

 

F A M IL IE S  A C C O M P A N Y IN G  R A ILW A Y E M P L O YE E S 

P R O C EE D IN G  O N  T O U R : 

442  T he   m edical   expenses  incu rred   on   the  t reatm ent  o f a m em ber  of  a R a ilw ay  

em p loyee's  fam ily  accom panying  h im  on  tou r  can be  reim bursed , on  the  sam e  sca le 

and  cond itions  on  w h ich they  can be  reim bursed  to  the  R ailw ay  em pl oyee  him se lf , i f 

i l lness  occu rs du ring  tha t pe r iod and trea tm en t is taken in a  R ailw ay  or  G overn m en t 

hosp ital . 

2 )  T he  above  concess ion  is  no t  adm iss ible  in  a  case  w here  a  R a ilw ay  em p loyee , 

w h ile  p roceed ing on  tou r , takes a  m em ber  of  his  fam ily  a long w ith  him  w ith 

the  in ten tion  o f  ob tain ing  treatm ent  in  a  place  othe r  than  a t  his  headquar ters .  

(M O R 's  dec ision  be low  R u le  618-R .I  1995  rep rin t) 

( Ind ian  R ailw ay  M ed ica l  M anua l  2000  V o l.I , T hird  E d it ion)  
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T R E AT M E NT  A T T H E R E S IDE N C E: 

443  1) . W here , ow ing  to the  absen ce  o r  rem oteness  o f  a  su i tab le  hosp ita l  (R ailw ay  o r 

o the rw ise)  o r  ow ing to  the  sever ity  o f  the  il lness  o r o ther  causes  conside red  adequa te 

by  the  A u tho rised  M ed ica l  O fficer , a  R a ilw ay  em ployee  rece ives  treatm ent  a t h is 

re s idence , the expenses  incurred  by R a ilw ay  em p loyee  for  such item s and  serv ices  a s 

w ou ld  have  been  adm iss ible  to  the  pat ient  o therw ise  w ou ld  be  re im bursable .  

 

2 ) . T he  above  c laim s  shou ld  be  accom panied  by  a  ce r ti fica te  in  w ri t ing by  the 

A u tho r ised  M edical  O ff icer  s tat ing  reasons  for  h is  opin ion  as  re fe rred  to 

above  and  ind icat ing the cos t o f  t reatm en t  adm iss ible  to  the  pat ient  o the rw ise .  

S uch  cos t  shou ld  take  in to  account  the  cha rges  fo r  m ed icines  and  d ressings , a s 

a lso  am ount o f  fees ,  if  any ,  paid  to  the  A u tho r ised  M edica l  O ffice r .  

 

P A Y M E N T  OF  C H A R GE S : 

444  P aym en t to  G overnm en t/recognised hosp ita ls on  accoun t  of  hospital  cha rges shou ld , 

in  the  fi rst  in s tance , be m ade  by the R a ilw ay  em p loyee  concerned to the hosp ita l 

au tho r it ies  and  the  re fund  the reof  c laim ed  from  R ailw ay  adm in istrat ion  la ter .  

 

N o te :  T he  S ta te  G overnm en t, w here  ag reeab le , shou ld  debit  the  R a ilw ay  

adm in is tra tion  concerned  by  pre ferring  b i lls  for  those  item s  fo r  w h ich 

re im bursem en t is pe rm iss ib le .  T o  faci li tate  paym ent to such o f the 

G overnm en t/recognised  hosp ita ls  w h ich  p ress  fo r  advance  deposi t  o f  m oney 

fo r  the t rea tm en t  of  cases  re fe rred to  them , the  C M S /M S in -charge  of  the 

d iv ision  concerned  m ay  be  al low ed  an  im pres t .  T he  ho lde r  o f  the  im pres t 

shou ld  subm it  a  repo rt  for  the  am ount spen t .  F u r ther , the  G eneral  M anagers 

m ay  san ction advance paym ent upto  the  re im bursable  por t ion o f the 

an t icipa ted cos t o f the  t reatm en t  or  up to R s . 1  L akh , w h ichever is  less  on 

recom m enda tions  o f  the  C M D  and  the  concu rrence  o f  the  F A  &  C A O  tow ards  

the  trea tm en t o f  R ailw ay  'benef ic iary  in G ov t. H osp ita l/ recognised  hosp ita ls 

w here  they  are  o ff icia lly  refe rred  by  the  A u tho rised  M ed ical  O ffice r .  

H ow ever  e ffo r ts  should  be  m ade  for  paym ents  th rough  bi ll  sy s tem  o r  in 
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in s talm ents  agreeable  to  the  concerned  hosp ita l  au tho ri t ie s  th rough 

nego tiat ion .  In  o rde r  to  m ee t  som e  urgen t  requ irem en ts  to  save the  l ife  o f the 

pa t ients , D R M s o f  the  d ivisions  can  a lso  sanc tion  such  advance  paym en t 

sub jec t  to  lim itat ions  st ipu la ted  above  w ith  the  concu rrence  o f  the  D iv isiona l 

f inance  and  on  recom m enda tions  o f  the  C M S /M S  o f  the  d ivis ional  hosp ita l .  

H ow ever , pos t  fac to  approva l o f  the  G .M . in  such  excep tiona l cases m ust  be 

ob ta ined  to  regula r ise  the  sam e . 

 

R A T E  A N D  S C H ED U LE  O F C H A R G E S: 

445  1) . T he   ra te s   and   schedu le   o f   charges   o f   the  G overnm en t/  recogn ised  hosp ita l 

conc erned  m ay  be  obta ined f rom  the re spec t ive  S tate  G overnm en t/R ecogn ised 

hosp itals . 

2) . In  the  case  of  G overnm ent/recogn ised  hosp ita ls , the  ta r if f  o f  w h ich  does  no t 

ind icate  the  accom m odation  and  die t  charges  sepa ra tely , 20  pe r  cen t  of  the  fla t 

ra te  should  b e  reckoned  as  d ie t  charges . 

3 ) . R a ilw ay  em p loyees  a re  not  en ti t led  fo r  spec ial  w ards  in  N on -R a ilw ay  

H osp ita ls . 

 

446  In  case  o f  non  availabi l ity  o f  sui table  accom m odation , h igher  c lass  o f  accom m odation 

is  adm iss ible  p rov ided  i t  is  ce r tif ied  tha t  approp r ia te  ac com m odation  is  no t  ava ilab le 

a t  the  t im e  o f  adm iss ion  o f  the  pa tien t  and  adm ission  cou ld  no t  be  de layed  due  to  r isk 

to  hea lth  un ti l  app ropr iate  accom m odation  is  avai lab le . 

 

E X PE N S E S IN C U R RE D  A S  O UT D O O R  P A T IE N T: 

447  R eim bursem en t o f m edica l expenses  incu rred a s an  'ou tdoor ' pa t ien t  in  a R a ilw ay  

hosp ital /heal th  unit  or  a t  a  G overnm en t and  othe r  recogn ised  in st itu tion  is  perm itted .  

( Ind ian  R ailw ay  M ed ica l  M anua l  2000  V o l.I  T hird  E d it ion)  
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IT E M S    A N D    SE R V IC E S    N O T    C O V ER E D    BY    T H E  

D E F IN IT IO N   OF   T HE   T E R M   " T RE A T M E N T " : 

448  E xpend itu re incurred  by a  R ailw ay  'benefic iary ' on item s and  se rv ices  not  covered  by 

the  de f in i tion  "trea tm en t" w ill  no t  be  re im bursab le . 

 

R E IM B U R SE M E NT  O F  C O S T  O F  M E D IC INE S  W H IC H  A R E 

N E IT H E R O R D IN A R IL Y  S T O C KE D  N O R A V A ILA B LE  IN 

R A IL W A Y  M E D IC AL  IN S T IT UT IO N S ,  B U T  A R E   P U RC H A S E D 

F R O M  T HE  M A R K ET : 

449   T he  cha rges  for  the  cost  o f  m ed icines  w h ich  are  refundab le  w il l  be  al low ed  on ly  if 

the  c laim  fo r  re fund  the reof  is  accom pan ied  by  the  cash m em o  and  an  essen tia li ty 

ce r t if ica te  du ly  counte rsigned  by  the  A u tho rised  M ed ica l  O ffice r  in  the  p rescr ibed 

p ro fo rm a  as  g iven  in  A nnexure  I I  g iven  a t  the  end  o f  th is  C hap te r .  E very  cash  m em o 

m ust  be coun ters igned  by  the  doc tor  p resc r ibing  the  m ed icines  and  the  essen tia li ty 

ce r t if ica te  m ust  con ta in  the  nam es  o f  al l  the  m edic ines  presc ribed  and  the  am oun t 

incu rred on  the  pu rchase  of  each m edic ine , w he ther  o r no t  the  or igina l p rescr ipt ions 

have  been  subm itted .       (B ack  to  F A Q s)  

 

N ote:  T he  under lying  idea  in  a sk ing fo r the e ssen tia li ty  ce rt i fica te  and the cash 

m em a e tc ., is  to  m ake  sure  tha t  the  m ed icines  w ere  actua lly  conside red 

essen tia l  by the A u tho rised  M ed ical  O ffice r and  tha t  they  w ere  pu rchased  and 

consum ed  by  the  pa tien t  a s  direc ted . 

 

IT E M S  AN D  SE R V IC E S R EN D E RE D  IN C O N N EC T IO N  W IT H 

M E D IC A L  A T TE N D AN C E  AN D  TR E AT M E NT : 

450  C harges  fo r  i tem s  and  se rvices  rendered  in  connection  w ith  (but  no t  inc luded  in ) 

m ed ical  a ttendance  and  treatm en t  o f  a  pa t ien t  ent it led  to  R a ilw ay  m ed ical  a ttendance 

and  treatm en t  fac il it ie s shal l  be d e term ined  by  the  A u thor ised M edica l O ff icer  and 

pa id  by  the  pat ient . 
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R E IM B U R SE M E NT  O F  M E D IC AL  E XP EN S E  IN C UR R E D 

A B R O A D : 

451  T he  fo l low ing  gu ide lines  shou ld  be  adop ted  in  dea l ing  w ith  cases  re lat ing  to  reques t 

fo r  m edica l  t reatm ent  ab road  and  m atte rs  rela tin g  there to . 

i ) . A s  a  ru le , re im bursem en t o f  cost  o f m edica l t rea tm en t  in cu rred  ab road shou ld 

no t  be  a llow ed . 

i i ) . In  excep tiona l  cases , necess ita ting  trea tm en t  of  a  k ind  ye t  to be  w ide ly 

es tab lished in  the  coun try , w here  ra ilw ay  em ployees , on  m ed ica l  adv ic e , 

choose  to  go  on  the ir  ow n , re im bursem ent cou ld  be  au tho rised  by  the  M in istry 

o f  R a ilw ays  but  shou ld be  lim ited  to  the expend itu re  tha t  w ou ld have  been 

incu rred  had  such  treatm en t  been  rece ived  in  India  in  a  G ov t. H osp ita l  o r  a  

recogn ised hosp ita l .  H ow ever , the  ques tion  o f  re im bursem ent o f  air  passage 

in  such  cases  sha ll  no t  ar ise  a t  al l . 

i i i) . F o re ign  exchange  m ay be  released to  R a ilw ay  em ployee  fo r  the  pu rpose  o f 

t rea tm ent  ab road  to  the  sam e  exten t  as  is  perm iss ib le  to  p r ivate  ci t izen . 

iv ) . T he  fac i li t ie s  fo r  specia list  t reatm ent , a s  ava ilab le  in  R a ilw ay  hosp ita ls  o r 

o the r  G ov t/recognised  hosp ita ls , shou ld be  ava i led  o f by  the  R a ilw ay  

em p loyees . 

v ) .  T o  cons ide r cases , trea tm en t o f  w h ich is no t  ava i lab le  in  India  a M edica l 

B oard  shou ld  be  cons t i tuted  a t  the  Z ona l  R a ilw ay  by  the  C .M .D .  T he  B oard  

shou ld  m ake  specific  recom m enda tions  and  a lso  give  reasons fo r 

recom m end ing  trea tm en t  ab road .  I t  shou ld  also  ce r ti fy  that  the  t rea tm en t  is 

no t  ava i lable  in  India .  T he  ce r t if icate  shou ld  be  endorsed  by  the  C .M .D . &  

G enera l  M anager  and  sent  to  the  M inis try  o f  R a ilw ays  fo r  app rova l .  

( Ind ian  R ailw ay  M ed ica l  M anua l  V o l. I  T hird  E d it ion -2000 ) 

 

R E IM B U R SE M E NT  F O R  IN -V IT R O  F E RT IL IS AT IO N  F O R 

T R E AT M E NT  O F S TE R IL ITY : 

452  T he  m ethod  of  concep tion  by  In -v itro  fe rt i lisat ion  techn iques  shal l  be  subs idised  by 

a l low ing  reim bursem ent to  a  ce i ling  l im it  o f  25%  o f  the  expenses  incu rred  pe r  cyc le 

and  l im ited  up  to a  m ax im um  num ber  of  th ree  cycles .  T his  subsidy  w ill  be  ava ilab le 

on ly  to  those  em p loyees  w hose  cases  have  been  re fe rred  to  any  hosp ital  ( includ ing 
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p r iva te  hospitals  and  nu rs ing  hom es)  w here  such  fac i li tie s  a re  ava ilab le , on  the  

spec ific  recom m enda tions o f  the  M ed ical  B oard , w ith expert  docto rs a s m em bers , 

nom ina ted  by  the C M D  o f  Z ona l  R a ilw ays .  T he  acceptance  of  the  recom m en dations 

o f  such  M edica l  B oard  by  the  C h ief  M ed ica l  D irec to r  w il l  be  m andato ry  be fore  such 

re fe rence  to  R a ilw ay  B oard . 

( Ind ian  R ailw ay  M ed ica l  M anua l  V o l.I  T hird  E d it ion -2000 ) 

 

R E IM B U R SE M E NT  OF  E XPE N S E S  O N C T  S CA N : 

453  i ) . P ow ers   have   been   de lega ted   to   G M / C M D    to   se tt le   cla im   o f   the   ra ilw ay  

em p loyees  up  to  R s .3500/ - fo r C T  S can  ca rried  out  w ithou t p r ior  perm ission  o f C M D  

in  a  G ov t. H osp ita l  and even  in a  p riva te  in st i tut ion w ithou t the  pr io r pe rm ission  o f 

the  A u tho r ised  M edica l  O ff icer  in  case  the  sam e  had  to  be  go t  done  by  the  pat ient  in 

em ergency  by  acco rd ing  their  post  facto  sanction . 

 i i ) . M D /C M S /M S  o f C en tra l  H ospitals /D ivis iona l  H ospitals /W ork  S hop 

H osp ita ls/P roduction  un its  a re  em pow ered  to  sanction/reim burse  up  to   a  

m ax im um  o f  R s .3500 / -  fo r  C T  scan  done  in  G ov t./ recog n ised  hosp ita l  o r  in 

any  H osp ital  in case the  requ isi te  faci li t ie s  are  not  avai lable  in nea rby 

G ov t./R ecogn ised  hospitals .  T h is  pow er  w ill  be  exe rcised  by  the 

M D /C M S /M S  in  consu lta tion  w ith  tw o  sen ior  doc to rs  (one  f rom  su rgica l  and 

one  f rom  m edica l  spec ial ity )  and  the  p roceedings  o f  the  opin ion , ju st if icat ion 

and  sanc tion  reco rded  in  the  bed  head  t icke t  o f  the  pat ient  be fo re  the  te st  is 

recom m ended . 

( Ind ian  R ailw ay  M ed ica l  M anua l  V o l .I  T hird  E d it ion -2000 ) 

 

R E IM B U R SE M E NT  O F E XP E NS E S  O N  M A G NE T IC 

R E S O N A N CE  IM A G IN G  (M .R .I): 

454  S anc tion  up  to  R s .4500/ -  to  R a ilw ay  em p loyees  fo r  M .R .I . invest igat ion  from  

G ov t./ recognised  in st itu tion  and  f rom  non -recogn ised  in st itu t ions , in  absence  o f  such 

fac i li tie s  in  G ov t./ recognised  in st itu tions , w il l  be  g iven  by  the  M D /C M S /M S  o f  the 

C en tra l  H osp ita ls/D iv l . H osp ita ls/W ork  shop  hosp ita ls /P roduc tion  un its .  T h is  pow er  

w il l  be  exe rc ised  by  the  M D /C M S /M S  in  consu lta tion  w ith  tw o  m ore  senio r  docto rs , 
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one  f rom  surg ica l  and  one  f rom  m ed ica l  special i ty  and  the  p roceed ings  of  the  opin ion , 

ju s ti f ica t ion  and  sanc tion  reco rded  in  the  bed head  t icket  of  the  pa tien t be fore  the  te s t 

is  recom m ended . 

 

N ote:  G M /C M D s a re  com pe ten t  to  se tt le a ll  cla im s  of  R a ilw ay  em ployees fo r C T  

S can /M .R .I . up to  the  ce il ing  l im it  a s laid  dow n  above by  acco rd ing their pos t 

fac to  approva l .  (Ind ian  R ailw ay  M edica l  M anua l  V o l.I  th ird  E d ition -2000) 

 

R E IM B U R SE M E NT  OF  T H E  C O ST  OF  HE A R T V A LV E S , 

H E A R T  P A CE  M A K E RS  A N D  P UL S E  GE N E RA T O R S  E T C .:  

455  S upp ly  o f  H ear t  va lves , H ear t  P ace  M akers  and  P u lse  G ener ato rs  a s  w e ll  a s  the 

rep lacem en t of  P u lse  G enera to rs  in  the  case  o f  a  R a ilw ay  "benefic iary" w il l  be  m ade 

on ly  on  the  recom m endation  o f  the  C M D  and  the  adm inis tra tive  autho ri ty  w il l 

d irec tly  m ak ing the paym en t to  the  supp ly ing agencies and  not  to the R a il w ay  

em p loyees  concerned . 

 

N ote:  D ue  to  ex trem e  em ergency w here  the  pat ients  or  the ir rela tives  have  no  othe r 

op tion  excep t to p rocu re  the  sam e , ra the r  than  app roaching  the  ra ilw ay  

adm in is tra tion  fo r  the ir  supp ly , the  cases  m ay  be  re ferred  to  the  B oard  w i th 

p roper  ju s tifica tion  du ly  ve t ted  by  A ssoc ia ted  A ccoun ts  o f  Z ona l  ra ilw ays  and  

in  a l l  such  cases , the  reasonab il ity  o f  the  cos t  of  P ace  M aker  shou ld  be 

ce r t if ied by  the  C M D . (Ind ian R a ilw ay M ed ica l M anua l V o l.I T h ird 

E d it ion -2000) 

 

H E A R IN G  A ID S : 

456  R s.2500 / -  o r  the  cost  o f  H ear ing  A id , w h ich  eve r  is  low er , can  be  re im bursed  by  the 

C M D .  T he  adm in is tra t ive  au thor ity  w ou ld  m ake  the  paym ent, invo lved , direct  to the 

supp ly ing  agency  and  no t  to  the  R a ilw ay  em ployee  concerned .  C ases  o f  H ear ing  

A ids  cos ting  above R s .2500 /- shou ld be  re fe rred  to  B oard , du ly  concu rred by  F A  &  

C A O , fo r  cons ide ra tion  and  app rova l . 
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IN T R A -O C UL A R  L E N S  (IO L ): 

457  T he  cos t  o f  in tra -ocu lar  len s  im plan t  surge ry  done  in  G ov ernm en t hospitals , w hen  the  

fac i li ty  is  no t  ava i lab le  in  R a ilw ay  hosp ital s , w il l  be  reim bursed  in  fu ll .  W hen  the  

I .O .L . su rge ry is done  in  non-R a ilw ay recognised  hosp ita ls , the actua l co s t o r 

R s .6500 / - , w h ichever  is  le ss , w ill  be re im bursed .  A s fa r a s poss ible , the  pa t ien ts 

shou ld  be  re fe rred  to  R a ilw ay  hospitals  fo r  I .O .L . s u rge ry , even  if  i t  involves 

in te r-R a ilw ay  re fe rence . 

 

T R E AT M E NT  W H IL E  O N L EA V E  OF  A NY  K IN D : 

458  R ailw ay  em p loyees  on  leave  o f  any  kind  a re  el igib le  fo r  the  sam e  m edica l  ass istance 

as  w ou ld  be  adm iss ible  to  him  w h ile  on  du ty . 

 

C H E C K  O N  R E IM B U R SE M E NT  O F  M E D IC AL  C L A IM S  IN  T H E 

A C C O U N T S  OFF IC E : 

459  T he  fo llow ing  im portan t a spects  have  to be  looked  in to w h ile adm itt ing  claim s fo r 

re im bursem en t o f  M ed ical  expenses . 

i ) . T he  M ed ica l c laim  is  no t  t im e  ba rred .  T he  c la im  is  w ith in  six  m onths  from  

the  da te  of  com ple tion  o f  tre atm ent . 

i i ) . A ll  m edica l  c laim s  fo r  re im bursem en t has  had  p rio r  consu lta t ion  by  the 

au tho r ised . 

i i i) . R e im bursem en t fo r  M ed ical  trea tm en t  c laim ed  only  fo r the  T rea tm en t from  

G overnm en t o r  othe r  autho rised  H osp ita ls  by  the  R a ilw ay  B oard .  

iv ) . T he  M ed ica l  cla im  is  suppo rted  by  a  ce rt i fica te  issued  by  M D /M S  that  the 

t rea tm ent  f rom  N on -R a ilw ay  H osp ita l  is  au thor ised . 

v ) . A  ce r t i fica te  f rom  the  H osp ita l  w here  treatm ent  is  taken  that  the  fac il i tie s 

p rov ided  a re  m inim um  and  w h ich  w ere  essen tia l  fo r  the  t rea tm en t .  

v i) . C opy  o f  M em orandum  o f  sanc tion  in  o rig inal  a long  w ith  the  pay  o rde r .  

v i i ) . R e im bursem en t o f  cla im  is  a s  pe r the  cei ling  fixed  for  G overnm ent H osp ita l 

o r  a  recogn ised  H osp ita l  as  au tho rised  by  G ov t. fo r  w h ich  reim bursem ent is 

e l ig ible . 
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v i i i) . C la im s  for  re im bursem ent beyond  R s .50 ,000 / -  had  the  sanction  o f  R a ilw ay  

B oard . 

ix ) . In  re spec t  of  em ergen t cases , and  w ithou t  be ing  re ferred  by au tho rised 

R a ilw ay  D oc to rs , the  c laim  is  adm it ted  only  up  to  R s .30 ,000 / -  w ith the 

app rova l o f  G enera l M anager  and a  cer t i f ica te in the p resc r ibed form  is 

enc lo sed  in  the  cla im . 

x ) . N o  advance  is pa id fo r t rea tm en t  of  charges .  T he  cha rges  should  be pa id  f irs t 

by  the  em p loyee 's  fo r  trea tm en t  and  re im bursem ent shou ld  be  cla im ed  o r  an 

ag reeab le  te rm s  p re ferring  b i lls  to  R a ilw ays  a fte r  the  t reatm ent .  H ow ever , in  

spec ia l  cases  G M  can  sanc tion  advance  paym en t. 

x i) . I f  the  M edica l  cla im  is  fo r  the  cos t  o f  M edic ines , the  c laim  is  suppo rted  by  a  

cash  m em o  and  an  essential i ty  cer ti f ica te  counte rsigned  by  au tho rised  m edica l 

o ff icer  in  the  p resc r ibed  fo rm . 

x i i) . T he  o r ig inal  p resc r ipt ion  should  also  be  enclo sed  a long  w ith  the  c laim .  

x i i i) . W hile  adm it ting  the  c laim s  i t  shou ld  be  ensu red  tha t  re im bursem en t is 

adm issib le  a s  per  ex tan t  rules  in  al l  re spec ts  -  i .e . a s  pe r  the  p rov is ions  o f  S O P  

P ar t  'B ', M ed ica l  M anua l , R ailw ay  B oard's  ins truc t ion if any  on  the  subjec t 

e tc . 

x iv ) . N ecessa ry  entrie s  are  m ade  in  the  B il ls regis te r  duly  quoting  the  P ay O rder 

re fe rence , am ount adm itted  e tc . 

xv ) . A par t  f rom  the  above  aspec ts , a ri thm etica l  accu racy  o f  the  cla im , co rrec t 

a l locat ion  fo r  the  am oun t proposed  to  be  passed , e tc . are  to  be  checked .  
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A N N E X U R E  –  I  

C E R T IF IC A T E  T O  B E  O B T A IN E D  F R O M  A N  A T T E N D I N G  N O N -R A IL W A Y  

IN S T IT U T IO N   F O R   C L A IM IN G   R E IM B U R S E M E N T   O F   M E D IC A L   

E X P E N S E S  

C E R T IF IC A T E  „A ‟  

 

(T o  be  com pleted  in  the  case  o f  pat ients  w ho  a re  no t  adm it ted  to  hospital  fo r  t reatm ent)  

1 . N am e and  des igna tion  o f  the  R a ilw ay  em p loyee  ( In  B L O C K  le t te r) 

… … … ..… … … … … ...O ff ice  in  w h ich  em ployed  … … … … … … … … … ..… …  

2 . P ay  o f  the  R a ilw ay  em p loyee  … … … … … … … … … … … … … … … … … … … . 

3 . P lace  o f  d uty  … … … … … … … … … … … … … … … … … … … … … … … … … ... 

4 . A ctua l  re siden tia l  add ress  … … … … … … … … … … … … … … … … … … … … .. 

5 . N am e o f  the  pa t ien t  and  h is/he r  rela tionsh ip  to  the  R a ilw ay  em p loyee 

… … … … … … … … ... 

N o te :  In  the  case  o f  ch i ldren , sta te  age  a lso . 

6 . P lace  a t  w h ich  the  pat ient  fel l  il l  … … … … … … … … … … … … … … … … … … . 

7 . N atu re  o f  il lness  and  its  du ra t ion  … … … … … … … … … … … … … … … … … …  

(a) tha t  the  in jec tions  adm in is te red  w ere  no t  fo r  im m unis ing  or  p rophylac tic , pu rposes .  

(b ) tha t  the  pat ient  has  been  under  t reatm ent  a t  … ..… … … … … .  H osp ital /d ispensa ry  and 

tha t  the  under  m ent ioned  m ed icines  p rescr ibed  by  m e  in  th is  connec tion  w ere    

e ssen tia l  for  the  recovery /p reven tion  o f  se r ious  de te rio rat ion  in  the  cond ition  o f  the 

pa t ient .  T he  m ed ic ines  a re  no t  stocked  in  the  … … … … … … … … … … … .. (nam e  o f 

hosp ital /dispensary )  fo r  supp ly  to  p riva te  pa tien ts  and  do  no t include  p ropr ieta ry 

p reparat ion  fo r  w h ich  cheaper subs tances  of  equa l therapeu tic  value  are  avai lable  no r 

p reparat ions  w h ich  are  p rim ary  foods , to ile try  or  d is in fec tants .  

 

N am e o f  m edic ines       P r ices 

1 . … … … … … … … … … … … … … … … .                     … … … … … … … …  

2 . … … … … … … … … … … … … … … … .                     … … … … … … … …  

3 . … … … … … … … … … … … … … … … .                     … … … … … … … …  

(a) tha t  the  pa tien t  is /w as  suffer ing  from  … … … … … .. and  is /w as  under  m y 

trea tm ent  f rom  … … … … . T o  … … … … … …  

(b ) tha t  the  pa tien t  w as  given  p re-na tal  o r  po st-nata l  t reatm ent . 
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(c ) T ha t  the  X -ray , labo rato ry  tes ts , etc . for  w h ich  an  expend itu re  of  R s . … … . w as  

incu rred  w ere  necessa ry  and  w ere  under taken  on  m y  adv ice  a t  … … … (N am e o f 

hosp ital  o r  labo rato ry ) . 

(d ) tha t  I  re ferred  the  pa tien t  to  D r… …  … … … … .  fo r  spec ial ist  co nsultat ion  and  tha t 

the  necessa ry  approva l  o f  the  … … … … … … . (nam e  o f  the  p r incipa l  M edica l 

O ff ice r)  a s  required  under  the  ru les  w as  ob tained . 

(e ) tha t  the  pa tien t  did  no t  requ ire  hosp ita lisa tion . 

 

 

    S igna tu re  and  des ignation  of  the  M ed ical  O ff ice r . 

 

D a te :  … … . 

P lace… … .     N am e o f  the  hospital /dispensary  to  w h ich  a t tached . 

 

N ote :  C er ti f ica tes no t  applicab le  should  be  s truck  o ff .  E ssen tia li ty ce rt i fica te  a s  given  in (b ) 

a s  above  is  com pu lso ry  and  m ust  be  f il led  in  by  the  M edical  O ff ice r  in  al l  cases .  
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A N N E X U R E  -  II  

 

.… … … … … … … . R A IL W A Y  

M E D IC A L  D E P A R T M E N T  

E S S E N T IA L IT Y  C E R T IF I C A T E  

 

I  ce r ti fy  tha t  S h ri /S hr im a ti/K um ari  ;     … … … .… … … … … … .… …  w ife /son/daugh te r  o f 

… … … … … … … … … … … … … … .. … … … … … … … … … … .. E m ployed   in   the  

… … … … … … … … … … … …  has  been  under  m y  trea tm en t  fo r  … … … … … … .. D isease 

f rom  … … … … … … … … … … . to  … … … … … … .. at  the … … … … … … .. hosp ita l/m y 

consu lting  room  and  tha t  the  under  m en tioned  m edic ines  p resc ribed  by  m e  in  th is  connection 

w ere  essen tial  fo r  the  recovery /preven tion  o f  se r ious  de te rio rat ion  in  the  cond it ion  o f  the 

pa t ient .  T he  m e d ic ines  a re  not  s tocked  in  the  … … … … .. hosp ita l 

… … … … … … … … … … … … … … .. and  do  no t  inc lude  p rop r ieta ry  p repa ra tions  fo r  w h ich 

… … … … … … … … … … … … .. hosp ital  for  supp ly  to  p riva te pa tien ts  cheape r  subs tances  o f 

equa l  therapeutic  value  are  avai lable , no r  prepara t ions , w h ic h  are  p rim ary  foods , to il tary  o r 

d is in fec tants . 

 

N am e o f  M ed ic ines                  P r ice  (R s .) 

1 . … … … … … … … … … … … … ..    … … … … … … . 

2 . … … … … … … … … … … … … ..    … … … … … … . 

3 . … … … … … … … … … … … … ..    … … … … … …  

4 . … … … … … … … … … … … … .     … … … … … … . 

       

      S igna tu re  of  the  M ed ical  O ffice r 

      In  cha rge  o f  the  case  a t  the  hosp ita l . 

 

 

D a te :  … … … …     S igna tu re  and  des ignation  of  the  

P lace :  … … … …               A u tho r ised  M ed ical  O ff ice r . 
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A N N E X U R E  -III  

P ro form a  for  su b m ission  o f  c la im  for  reim b u rsem en t of  m edica l exp en ses  in cu rred  b y 

R a ilw ay  E m p loyees  for  trea tm en t in  P riva te  H osp ital /N on -R ecogn ised  In stitu tion s . 

 

1 .  N am e o f  the  P at ient  :  … … … … … … … … … … … … …  

2 .  A ge       :  … … … … ..… … … … … … … … . 

3 .  (a )  R e lat ionship  w ith  R a ilw ay  E m ployee  :  … … … … … … ..… … … … … … .. 

     (b )  N am e o f  the  em ployee   :  … … … … … … … … .… … … … ... 

4 .  D es igna tion      :  … … … … … … … … … ..… … … .. 

5 .  P ay       :  … … … … … … … … … … .… … ... 

6 .  N am e o f  the  In s ti tut ion  w here  taken  for  t rea tm en t:  … … … … … … … … … … … …  

7 .  D a te  o f  adm ission      :  … … … … … … … … … … … … …  

8 .  D a te  o f  d ischarge      :  … … … … … … … … … … … .… ... 

9 .  D a te  o f  adm ission  o f  c la im    :  … … … … … … … … … … … … …  

10 .R easons  fo r  delay , if  de layed  fo r  m ore  than  3  m onths  :  … … … … … … … … …  

11 . T o ta l  pe riod  o f  stay  as  Indoo r  pat ient   :… … … … … … … … … .… ... 

12 . R easons  fo r  long  s tay  ( if  s tayed  fo r  m ore  than  48  H rs)  :  … … … … … … … …  

13 . T ype  o f  m ed ica l  em ergency      :  … … … … … … … …  

14 .W as  the re  no  R a ilw ay /G ov t. fac il ity  ava ilab le  to  deal  w ith  i t  :… … … … … … …  

15 . D is tance  o f the neares t G ov t,. H ospital  and w he the r faci li tie s  ava ilab le 

the re :… … … … … … … … … … …  

16 . D is tance  of  the  nea res t  R ailw ay  hospital  and  w he the r  fac il i tie s  ava ilab le  the re .  If  no t 

how  fa r  is  the  R a ilw ay  hospital  w ith  the  faci li tie s  avai lable   : .… … … … … … … … … ..  

17 . D is tance  o f  the  p riva te  hosp ita l , w here  faci li tie s  ava iled , f rom  residence/p lace  of  i llness . 

      :… … … … … … … … … … …  

18 . W hen  the  R a ilw ay  M ed ical  O ff ice r  w as  info rm ed  

abou t  such  adm ission .              :  … … … … … … … … … … … …  

19 . D id  the  pa tien t  take  any  treatm ent  be fo re  o r  

a f te r  the  p resen t  sickness  ( if  this  ex is ted  and  

if  Y E S  w hen  )      :  … … … … … … … … … … … … …  

20 . T o ta l  am ount c la im ed  (w ith  break -up  charges)   :  … … … … … … … … … … …  

21 . I tem  w ise  b reakup  expend itu re  had  the  trea tm en t 
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been  taken  in  a  G ov t. H osp ital .   :  … … … … … … … … … … …  

22 . V erba tim  v iew  o f  C .M .D .    :  … … … … … … … … … … …  

23 . V erba tim  v iew  o f  F .A . &  C .A .O .    :  … … … … … … … … … … …  

 

 

460  T he  M ag is tra te  B il ls  a re  those  pe rta ining  to  the  sta ff  a ttached  to  th e  R a ilw ay /S pecia l 

Jud ic ial  M ag istrate  C ourts  functioning  a t  va r ious  d iv isions  on  S ou th  C en tra l  R a ilw ay .  

T he  s taff  under  these C ourts com prises  o f F irs t C lass M agis tra tes , S econd C lass 

M ag is tra te s , L D C s, S teno  typ is ts , a ttendants  w ho  a re  depu ted  f rom  H igh  C ourt  o f 

A ndhra  P radesh .  T he  object ives o f  the  cou rt  is  to  so r t ou t  var ious  cases  on ticke t 

check ing  e tc ., that  a re  booked  by  C om m ercial  D epar tm en t  o f  the  R a ilw ay .  

 

461  T he  R eg is tra r  A dm inis tra tion  o f  the  H igh  C ourt  o f  A ndhra  P radesh  subm its  sta tem en t 

ind icat ing  the  abs tract  and  sum m ary  of  P ay  and  A llow ances e tc ., per tain ing  to  the 

R a ilw ay  Jud icia l  M ag istrate  C ourts  to  C C M ‘s  O ff ice  o f  the  Z ona l  R ailw ay  du ly 

endo rs ing  a  copy  to  the  H eadquarte rs  E xpenditure  S ec tion .  T he  c la im s  a re  p re ferred 

once  in  a quarte r .  T he  C om m ercia l  B ranch  af te r sc rut iny p repares  a sum m ary o f  P ay 

and  A llow ances  o f  va r ious  cou rts  s itua ted  on  the  S .C .R ly . and  fo rw ards  the  c laim  to 

the  E xpend iture  S ec tion .            

 

462    F o llow ing  a re  the  po ints  tha t  m us t  be  checked  w hen  the  bi lls  a re  passed   for  paym ent: 

         (1 )   T he  B ill  is  in  o rig inal . 

         (2 )   T he  b il l  is  s igned  by  the  M agis tra te , H igh  C ourt  o f  A ndhra  Pradesh  .  

         (3 )   S taff  streng th  adv ised  by  the  R eg istrar  on  va rious  C ourts  a re  in  acco rdance  w ith  

                th e  c laim s . 

         (4 )   T he  P ay  d raw n  fo r  the  sta ff  a re  in  acco rdance  w ith  the  P ay  S ca les  f ixed  by  the  

                S ta te  G overnm en t. 

        (5 )   T he  e lem en ts  l ike  D A ., C C A ., T A ., a re  c la im ed  as  pe r  the  gu idel ines  issued  by  the   

               S ta te  G o vernm en t. 

        (6 )   T raveling  al low ance  has  been  show n  acco rding  to  the  ac tual  expenditu re w ith  the  

               P ay  S ca les  fixed  by  the  Sta te  G overnm ent. 
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       (7 )   T he  b il l  does  not  include  any  per iod  for  w h ich  the  paym ent have  a lready  been  m ade .  

       (8 )    F und  ava ilab il ity  fo r  the  pe riod . 

       (9 )    A rithm etical  A ccu racy  o f  the  b il l . 

       (10 )  T he  c laim  is  accepted  by  the  C C M ‘s  O ff ice . 

 

463  A fte r  the  necessa ry  checks  a re  exe rc ised  in  the  s ta tem en t the  bi l l  should  be  passed  fo r 

paym en t noting  dow n  the  fo l low ing  de tai ls  in  the  B il l  P ass ing  R eg is ter :  

          (1 )    D epar tm en t  B il l   N o . and  D a te . 

          (2 )    A U 6  N o . and  D a te .  

          (3 )    P e riod  o f  the  c laim  and  am oun t cla im ed . 

          (4 )   A m oun t P assed . 

          (5 )   A ny  d isal low ance /sav ing  noticed  in  the  in terna l  check . 

          (6 )   C O .7  N o . and  D a te .           
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C H A P TE R  V  

B IL L S  R E C O VE R A BL E:     (B ack  to  IN D E X )  

501  O ne  o f  the  m a in  duties  o f  the  A ccoun ts O ff ice r  a s an  inte rnal  checking  autho r ity  o f 

the  t ransac tions  o f  the  R a ilw ay , is  the  co rrec t  recovery  o f  the  am ounts  due  to  the 

R a ilw ay  fo r  w ork  done , se rv ices  rendered  o r  fo r  lease/ l icens ing  of  bu ildings , qua rte rs , 

lands  e tc ., to  p r iva te  pa rt ie s  and  o ther  G overnm en t D epar tm en ts .  T he  recover y  o f  the  

am oun ts  should  be  effected  by  the  issue  of  b il ls  in  fo rm  A  1138  .  

B IL L  F O R M  

T o  

… … (N am e  o f  the  pa r ty) 

 

D ear  s ir , 

           S ub jec t: 

           R efe rence :  A greem ent da ted… … … … . 

T he  fo l low ing  am oun t has  becom e due  to  be  paid  to  the  R a ilw ays: - 

P a r t ic ula rs  o f  the 

c la im s 

A m oun t  P rev ious  dues  i f 

any  

T o ta l 

    

 

P lease  rem it  the  am oun t show n  in co lum n  4  by cash /cheque /B ank  dra ft  to the C h ie f 

C ash ie r /D ivis iona l  C ashie r  … … .on  o r  befo re  … … .under  adv ice  to  this  o ff ice  fa il ing 

w h ich  in terest  @ … .%  w ill  be cha r ged on  the ou tstand ing ba lance .  T he  am oun t is 

c red itab le  to  the  H ead  o f  A ccount… … …  

P lease  acknow ledge  receip t . 

                                                                               Y ours  fa ith fu lly , 

E rrors  an d  O m iss ion s  E xcep ted                      A ccou n ts  O ff icer… … … . 

                                                                            D es ign ation … … … …  

C opy  fo rw arded  to… … (E xecutive  O ff icer)  for  info rm ation  and  necessary  ac tion .  
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T o  ensu re  the  co rrect  recovery  o f  a l l  am oun ts  due  to  the  R a ilw ay , a  B il ls  R ecoverab le 

R eg is te r  should  be  m a inta ined  in  form  A 1139 /E  1464 .  A ll  b i l ls  is sued  shou ld  be 

en te red  in  that  R eg iste r  and  num bered  in  consecu tive  o rde r .  A s  and  w hen  the  dues 

a re  rea lized , sui table  rem arks  under  the  app ropr iate  co lum ns  o f  the  R e g is ter  shou ld  be 

reco rded . 

 

502  S epara te  B il ls  R ecoverab le  R eg is te rs  shou ld  be  m a inta ined  fo r  recurr ing  i tem s  o f 

recovery , such  as inte rest  and m ain tenance  cha rges  on  ―A ss isted  S idings‖ , 

m a in tenance  cha rges  and  land rent  in re spec t  of  p riva te s idings , ren t fo r  

accom m odation  given  on  loan /lease  to  o the r  G overnm en t D epartm ents , P riva te 

pa r t ies  e tc . 

 

 R E V IEW : 

503  T he  B il ls R ecoverable  R eg iste r shou ld  be  review ed  m onth ly  by the  in -charge  o f the 

sec t ion , w ith  a  v iew  to  see  tha t  bi lls  have  been  issued  co rrec tly  and  paym e nts  have 

been  rece ived .  A t  the  c lose  o f  the  m on th , a  sum m ary  o f  the  ou tstand ing  bi l ls  shou ld 

be  p repared  and  put  up  to  the  A ccoun ts  O ff icer  fo r  R eview .  

 

R E N T  B ILL S  F O R  R A ILW A Y  B U IL D IN G S  INC L U D IN G 

R E S ID E NT IA L  Q UA R TE R S , P E R M A N E NT L Y  A L L OT E D F O R 

T H E  EX C L U S IVE  U SE  O F O T H E R  G O VE R N M E N T  DEP T ., 

 

504  (A )  B u ild in gs  p erm an ently a l lo tted for th e  exc lu sive  u se o f O th er  G overn m en t 

D ep artm en ts: 

 

In  re spect  o f  build ings  includ ing  res idential  qua rte rs , pe rm anen tly  a llo t ted  fo r 

the  exclu s ive u se o f  othe r departm ents  of  the  C en tr a l /Sta te  G overnm en t, othe r 

than  P ost  &  T e legraphs D epar tm en t , and  of  the  S ta te G overnm ent  rent  shal l 

be  recovered  in  accordance  w ith  the  p rovisions  con tained  in  P a ra  1942  E  

w h ich  a re  a s  fol low s:    

( i )  R en t  charged  by  R a ilw ay  A dm inis tra tion  to  a ll  G overnm e nt D epar tm en ts 

w il l  be  un ifo rm  excep t  in  the  case  o f  P os t  &  T e leg raph  departm ent  fo r  w h ich 

separa te  rules  have  been evo lved , (vide  para  1943 E )  and w ill  cover  in te res t , 
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m ain tenance  and  deprec iat ion  in  respec t  of  bo th  the  bu ild ings  and  the  elec tr ic 

in s tal lat ions  the rein . 

 

T he  ra te o f  in teres t w ill  be  the  ra te p rescr ibed f rom  tim e  to t im e  by the 

R a ilw ay  B oard . (T he  ra te  of  in te rest  is  to  be  6  pe r  cen t  f rom  1
st

 A p ri l  1965 )  . 

T he  ra te  o f  in te rest  to  be  adop ted  in  the  case  o f  a  bu ild ing  and  o f  the  elec tr ic 

in s tal lat ion  is  the  ra te  in  fo rce  on  the  da te  on  w h ich  each  bu ild ing  w as  

com pleted . 

 

 T he  fo l low ing  un iform  rates  w ill  be  adop ted  to  cover  m a intenance  and 

dep rec iat ion: - 

 

( i ) F o r  pe rm anent  bu ild ings       … … … … … … … . 3%  

( i i) F o r  tem pora ry  build ings       … … … … … … … . 7  ½ %  

( i ii ) F or  e lectr ic  in sta lla tions  in  ei ther  case  … … …  8%  

         (B ack  to  F A Q s)   

T he  in te rest , m a intenance  and  dep rec iat ion  cha rges  sha ll  be  ca lcula ted  on  the 

to ta l  co st  i .e ., the  cost  o f  land  be ing  inc luded  in  t he  case  o f  bu ildings .  T he  

to ta l  cos t  w ill , in  ei ther  case , inc lude  the  u sua l  depar tm en tal  cha rges  fo r 

superv ision  and  sto rage  bes ides  f reigh t  and  inc identa l  cha rges  la id  dow n  in 

pa ra  2328 -S , o f  Ind ian  R a ilw ay  C ode  fo r  the  S to res  D epartm ent  V o l. I I (1990 

E d it ion .)  w he the r  the  buildings  and  in sta lla tions  a re  new ly  p rovided  o r 

p rov ided  in  rep lacem ent o f  old  ones . 

 

T he  ra te s p rescr ibed , a s  above , do no t  inc lude m unic ipal  and  othe r  taxes 

payab le  under  local  law s .  T he  am oun t of  tax w il l have  to  be  recovered 

sepa ra te ly . 

 

T he  bu ild ings  and /o r in sta lla tions  w ill  be  replaced  or  renew ed  ou t  o f  R a ilw ay  

funds , w hen  the  occas ion  a rises;  bu t  the  cha rges  for  in terest  and  m aintenance 
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a f te r  such  replacem en ts  o r  renew als  w ill  be  reca lcula ted  on  the  book  va lues  o f 

the  new  bu ildings  and /or  in sta lla tions . 

 

T he  ren t  a s  ca lcula ted  above  should  be  b i l led  fo r  and  a rranged  to  be  recovered 

in  advance  each  yea r . 

 

 (B )  R en t  B il ls  F or  R a ilw ay  b u ild in gs  in c lu d in g   resid en tial  q u arters 

tem p orar ily  a llo tted  to  o th er  G overn m ent  D ep artm en ts:  

R a ilw ay  bu ildings  inc lud ing  quar ters  m ay  be  let  ou t  tem pora r ily  to  othe r 

depar tm en ts  o f  C en tra l /Sta te  G overnm en ts .  T he  ren t  fo r  such  bu ild ings  shal l 

be  recovered  in  accordance  w ith  pa ra  1942  E .  In  this  case  the  quar ter  is 

p laced  a t  the  d isposa l  o f  the  de partm ent  o f  C en tral  G overnm ent o r  the  Sta te 

G overnm en t w ho  m akes   the  al lotm ent   a t  i ts  ow n  d isc ret ion .    

W hen  ava ilable  R a ilw ay  quar ters  m ay  be  le t  out  tem porar i ly  fo r  occupation  by 

o ff icia ls  of  the  non-rai lw ay  departm ents  o f  the  C en tral /Sta te  G overnm en t  by 

o ff icia l a r rangem ents .   R esiden tia l accom m oda tion  w il l  be  deem ed  to  have 

been  p rocu red by  o ff icia l  ar rangem en t on ly  if  i t  is  done under  orde rs o f  an 

au tho r ity  com pe tent  to  assum e on  beha lf  o f  G overnm en t re sponsib il ity  to 

p rov ide  residen tia l  accom m odat ion .  In  th is  case  the  nam es  o f  the  em ployees 

a re  sponsored  by the departm ent  or  S tate  G overnm ents  and the a llo tm en t is 

m ade  by  the  R a ilw ay  d irec t  to  the  em p loyee  in  ques tion . R en t    sha l l  be 

recovered  as  pe r  the  p rov is ions  conta ined  in  para  1952 -E . v iz . 

 

(v ) In  the  case  o f O ff ic ials  o f the  depar tm en ts  the  C en tra l  G overnm en t 

sub jec t  to  the  p rov isions  o f  pa ra  1952 -E , rent  a s  due  under  the  C iv i l 

ru les , i .e ., F undam enta l  R u le  45  (A ) -sha l l  be  recovered .   

 

(v ) In  the  case  o f  O ffic ials  o f  A ndhra  P radesh , T am il  N adu , U t ta r  P radesh ,  

A ssam , R a jas than , B iha r , G u ja rat , K era la , N aga land , M aharashtra , 

K arna taka , O rissa  ,and  P un jab  G overnm ents  10%  o f  the  o ffic ia ls 
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em o lum en ts o r  s tandard  ren t adop ted by  the  R a ilw ay  for  i ts ow n  

em ployees  w h ichever  is  less . 

W hen  accom m oda tion  is  prov ided , 

(a )   a t  O ff icers  ow n  request , 

(b )   no t  by  off icia l  a r rangem ent, o r  

(c )   in  excess  o f  w ha t  is  app ropr iate  to  h is  s tatu s  a t  his  ow n  reques t , 

ren t  in  acco rdance  w ith  pa ra  1942 -E  sha ll  be  charged 

 

W hatever m ay be  rules o f  each  G overnm en t, fo r p rov idi ng  ren t f ree  o r 

concess ion  ren t  quar te rs  to  the ir  re spect ive  em p loyees , w hen  

accom m odation  is  p rov ided  by  one  G overnm en t to  the  em ployees  o f 

the  o the r  G overnm ent D epartm ent , the  form er  governm ent w ou ld 

recover  the  a ssessed  rent  o r  10  per  cent  o f  the occupa n ts ‘  em o lum en ts 

w h ichever  is  le ss . 

 

(v ) In  the  case  of  O ff icials  o f  Jam m u &  K ashm ir , M adhya  P radesh  &  

W est  B engal  G overnm en t, ren t shal l  be  recovered  in  acco rdance w ith 

pa ra  1942 -E . 

(C )  O th er  G overnm en t D ep artm en t q u arters  a l lotted  tem p orar ily    to  

R a ilw ay  em p loyees: 

W hen  quarte rs be longing  to  othe r  depar tm ents  of  C en tra l G overnm ent o r to                          

S ta te  G overnm en ts  are  let  ou t  tem pora ri ly  to  ra ilw ay   em ployees , the    

                        th e  fo llow ing  rules  w ill  apply - 

                        ( i )  C en tra l  G overnm en t quar ters  -  S ubjec t  to  the  prov isions  o f   pa ra  1952E ,  

                         ren t  a s  due  under  F .R . 45 -A  sha ll  be  recovered . 

                        ( i i)  Q uar ters  be longing  to  A ndhra  Pradesh , A ssam , B iha r ,  G u jara t , K erala ,  

                        N aga land , T am il  N adu , M aharas tra , O rissa , K arna taka , P unjab , R a jasthan ,  

                        and  U tta r  P radesh  G overnm ents . 
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W hen  accom m oda tion  is let  ou t  by  off ic ial  a r rangem ents  ren t  for  such                         

accom m odation  sha ll  be  cha rged  a t  the  rate  o f  10 pe r  cent  o f  the  occupant‘s                         

em o lum en ts  or  the  standard   ren t   adop ted   by   the   S tate  G overnm ent fo r  their    

                        ow n  em p loyees   w h ichever  is  le ss .  

W hen  accom m oda tion  is  prov ided   

(a ) a t  the  o ff ice r‘s  ow n   reques t  or                         

(b )  no t  by  o ffic ial  a rrangem ent o r   

(c )  in  excess   of  w ha t  is  app rop ria te    the ir  s ta tu s  at  ow n  request  o r  

(d ) the  accom m oda tion  p rovided  is  leased  o r  requis it i oned  fu ll  rent  w ill  be                

cha rged .            

                  

  W ha tever  m ay  be  ru les  o f  each  governm en t for  p rov iding  f ree  o r  concess ion 

ren t  quar ters  to  the ir  re spect ive em ployees , w hen   accom m oda tion  is  prov ided by  one 

governm ent to  the  em p loyees  o f  the o ther  G overnm ent, the  form er  governm en t 

w ou ld  recover  the  s tandard  rent   o r   10  pe r  cen t  o f  the  occupan t‘s  em o lum en ts , 

w h ichever    is  le ss . 

( i ii )  F o r quarte rs , be longing  to  Jam m u and  K ashm ir ,  M adhya P radesh                        

and  W est  B enga l G overnm ents fu ll  ren t acco rding  to  the  ru les o f the                       

S ta te  G overnm en t shal l  be  payab le . 

                                  

          (D )  R a ilw ay  B u ild in gs  le t  ou t  to  C o -op era tive  C red it  S ocie ty /B an k : 

( i )  R en t fo r  such  accom m odatio n  inc luding  their  branches  shou ld  only  cover  

m a in tenance  charges  at  2  ½ %  per  annum  on   C apital  C os t  w .e .f . 1
st

 O c tober 

1971 .  M un ic ipa l  and  o the r  taxes  payab le  under  local  law s  a re  to  be  recovered 

in  add ition  . 

( i i)  A ccom m oda tion  fo r o ffice  and fo r   runn i ng can teen  e tc ., fo r w orkers  i f 

ava i lable  m ay  be  a llo tted  to  such  o f  the  cooperat ive  labou r  con trac t , socie tie s 

a s  a re  aw arded hand ling  con trac ts  fo r  goods , pa rcel , coal ,  clean ing  etc .,  on 

the  ra ilw ays  on  a  nom ina l  ren t  of  R s .500  pe r  annum . 
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           (E )  R en ts  for  b u ild in gs  le t  ou t  to  S ta ff  w elfare  organiza tion s:  

S pare   R a ilw ay  bu ilding  m ay  be  a llo tted   a f ter  ob ta ining  B oard ‘s  p rio r 

app rova l , to  S taff  W elfa re  O rgan iza tions  l ike  H and icra ft  C en tres .  

H om eopa th ic d ispensa rie s , voca t iona l  t rain ing  cen tres ,  S ocia l W elfa re C en tre , 

S ta ff  canteens ,  pr ivate ly  m anaged  schools  in  R a ilw ay  colon ies , T em ple 

com m ittees  e tc . A  nom inal  fee  is  recovered  in  such  cases  a t  a  unifo rm  rate  o f 

R s .500  pe r  annum . 

          

  (F )  R a ilw aym en ‟s   C on su m er  C o -op era t ive  S oc ie tie s: 

T h e  ren t  shou ld   be  recovered  as  under  :   R a ilw aym en‘s  C onsum er  C o -

opera t ive  S oc ie t ie s  and any  agency au thor ized by  the  S tate  G overnm en ts to  

run  fa ir  p r ice  shops  w il l  be  cha rged  a  nom inal  rent  o f  R e .1  per  annum  (p lu s 

ac tua l  m un icipa l taxes)   w h ich  also  inc l udes  the  ren t o f  elec tr ical  ins tal lat ions 

p rov ided  in  the  bu ild ing  so  l icensed . 

 

In  the  case  o f  R ailw aym en‘s  C onsum er  C ooperat ive  S ocie tie s   w h ich  do  no t 

run  fair p r ice  shops  the  rent  to  be charged  should  only  cover  m a intenance 

cha rges  a t  2  ½  per  cen t  per  annum  on  the  cap ita l  co st  w ith  effect  f rom   23 -5 -

66 .   M un ic ipal  and  o ther  taxes  payab le  under  loca l  law s  a re  to  be  recovered  in 

add it ion .  In  case  o f  R a ilw ay  bu ild ings  cons tructed  a fte r  26 -1-1950  the  serv ice 

cha rges  pa id  to  the  loca l  bod ies  in  lieu  o f  M un ic ipal  taxes  shou ld  be  recovered 

f rom  the  S ocie tie s  al lot ted w ith  such  accom m odation . T he  rent  w ill  be 

recovered  from  the  ex ist ing  as  w e ll  a s  from  the  new  soc iet ie s  w he the r   they 

a re  housed  in  R a ilw ay  bu ildings  w h ich  a re  a lready  ava ilable  o r  in  bu ild ings 

w h ich  a re  specif ica lly  bu il t  for  the  purpose  as  under  :  - 

 

             D u ring  the  fi rst  yea r  f rom  1
st

 O c tober , 1958  or  the  date  o f 

             in augu rat ion  o f  the  socie ty  w h ichever  is  late r .                             N il  

 

             D u ring  the  2
nd

 y ea r  f rom  1
st

 O c tober , 1958  o r  the  date  o f 

            in augu rat ion  o f  the  socie ty  w h ichever  is  late r .                             ¼  ren t  
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                D u ring  the  3
rd

 y ea r  f rom  1
st

 O c tober , 1958  or  the  date  o f 

              in augu rat ion  o f  the  socie ty  w h ic hever  is  late r .                           ½  ren t 

 

              D u ring  the  4
th

 y ea r  f rom  1
st

 O ctober , 1958  o r  the  date   o f 

              in augu rat ion  o f  the  socie ty  w h ichever  is  late r .                           ¾  ren t  

 

              D u ring  the  5
th

 y ea r  and  onw ards  f rom  1
st

 O c tober , 1958 

              o r  the  date  inaugura tion  o f  the  soc iety  w h ichever  is  la ter .        F u ll  rent  

 

               (G )  A ccom m od ation  for  R efresh m en t R oom s:  

F or  the  bu ild ings , fu rn itu re  and  o ther  a l lied  equ ipm ent p rov ided  by  the        

ra i lw ay fo r any  contract  ca ter ing  es tabl ishm ent a ren t w ill  be charged , w h ich 

w il l  be    equ itab le  and  no t  m ore   than   eleven  pe r  cent  pe r  annum  o f  the  cap ita l 

co s t  o f the bu ilding  and equ ipm en t p rov ided .  T he  ren t  f ixed shou ld have  an 

app rox im ation  to  t hat  for  s im ila r  type  o f  p rem ises  in  the  loca l  area . 

 

 (H )  R en t  for  p rem ises  le t  ou t  to  recogn ised  U n ion s  an d  F ed era t ion s:  

T he  ren t  fo r  se rvice  buildings  le t  out  to  recogn ized U n ions  and F ederat ions 

shou ld  be  cha rged  on  the  fol low ing  bas is:  

( i )  W here  the  se rvices  and faci li tie s  are  p rovided  w h ich  a re com parab le w ith 

s ta ff  quar ters , the  com parable  un it  has  to  be  taken  into  accoun t .  T he  rent  to  be 

cha rged  m ay  be  on  the  bas is  o f  poo led  ren t  o f  the   nea res t  type  o f  quarte r 

p rov ided  for  com parab le  built  space , am en it ie s  and  faci li tie s . 

 

( i i)  W here  the  se rvice  bu ild ings , do  no t  have  the  com parab le  fac il it ies  w ith  the 

s ta ff qua rte rs , the  ren t  m ay  be  assessed  on ly  on the  pl inth  a rea  on  the  basis  o f 

the  poo led  ren t .  It  w ou ld , s ti ll  how ever , be  necessa ry for  them  to  equa te the 

se rv ice  buildings  to  a  pa r ticu la r  type  of  quarte r  on  the  basis  o f  the  m ate ria l  and 

type  o f  cons truc tion  as  they  m ay  have to  adopt  the  poo led  un it  rate  per  sq . 

m e tre  of  that  pa rt icula r  unit  of  quar te r . 
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A   p roper lease  agreem en t shou ld be  execu te d be tw een the U n ion  and the 

A dm in istra tion , the  s tam p  fee  be ing  bo rne  by  the  U n ion .  T he  ren t  shou ld  be  

recovered  a  m on th  in  advance . 

 

              ( i ii )  R en t for  b uild in gs  le t  out  to  ou tsid ers : 

R a ilw ay  quar ters  and  othe r  buildings  no t  requ ired  for  hous in g                        

ra i lw ays  s taff  or  o ther  rai lw ay  purposes  m ay  at  the  d isc re tion  o f the G enera l 

M anager  be  let , in  consultat ion  w ith  the  F inancia l  A dv ise r , to  outs iders , on  the 

h ighes t  ren t that  can  be  secu red .  T h is  pow er m ay , sub ject  to such  res tr ict ions 

a s  the  G enera l  M anager  m ay  im pose , be  delegated  to  o ffice rs  no t  be low  the 

rank  o f  D ivisiona l  R ailw ay  M anagers .  T he  rule  in  this  pa rag raph app lie s  a lso 

to  vacan t  land , tem porary  s truc tures  and  w agon  bod ies  leased  to  outs iders .  

 

 ( I )  A llotm en t  of  b u ildin gs  for  In st itu tes  an d  O fficers‟  C lu b s  

( i )  N o  rent  is  recoverab le  fo r  buildings  al lot ted  to  R a ilw ay  In s ti tute s  -  v ide  

pa ra  1936 -E . R a ilw ay  A dm in is tra tion  w il l  bea r  the  f i rst  co s t  o f  the  bu ild ing 

inc lud ing  the  cos t  o f  e lectric  in s ta l la tions  (w h ich  inc l udes  e lectr ic  fans) , w ith 

necessa ry  fu rni tu re , road  fences , tenn is  cou rts  and  othe r  play ing g rounds . T he 

te rm  ―F urnitu re‖  is  no t  in tended  to  inc lude  b il lia rd  tables , p ianos  and  p ictu res .  

I t  inc ludes lam ps , o the r  than  b il lia rd  tab le , lam ps  and keys  of  a lm i rahs  and 

book  boxes .   

T he  cos t  o f  m ain tenance  and  a lte rat ions  excep t  a s  m en tioned  in  parag raph  1938  E , the 

in s ti tu te  funds  w il l  bear : 

(a )  T he  cos t  o f  rol ling , w a te r ing  g rass -cutting  and  o the r  m a intenance  cha rges    o f   

p lay ing  g rounds , o ther  than  enginee ri ng  repairs . 

(b )   the  cos t  o f  m a intenance  of  its  ga rdens  and  o rnam en tal  g rounds .  

(c )  the  cost  o f  m ain tenance  and  renew al, w he ther  pa r tia l  or  com ple te , o f  elec tr ic 

in s tal lat ions  (w h ich  ind ica tes  elec tr ic  fans)  payable  a t  a  fla t  ra te  o f  5  pe r  cen t  pe r 

annum  o n  the  capital  co st  o f  ins tal lat ion . 

(d )  the  cos t  o f  e lectr ic  cu rren t  consum ed  and  hire  o f  m e ter .  
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(e )  occupie r‘s  share  of  m unic ipal  taxes  fo r  spec if ic  direct  se rv ices  rendered  to  an 

in s ti tu te  by  a  M un ic ipal ity , such  as  conservancy , w a te r  and  the  l ike  taxes ,  a s  dis tinc t 

f rom  taxes  o f  a  general  na ture . 

( f )  w ate r  cha rges ca lcu lated  at  so m uch pe r  tax , each  ra ilw ay  adm in istrat ion f ixing  i ts 

ow n  sca le  o f  changes . 

 

In  cases  w here  la rge  quantit ie s   o f  w ate r  a re  supp lied  by  R a ilw ay  A dm inis tra tions  a s 

in  the  case  o f  sw im m ing  ba th s , the  actua l  cos t  o f  w a te r  supplied  should  be  recovered .  

            

( i i)  B u ild ings , i f  they  can  be  spa red , can  be  a llo tted  to  be  u sed  as  a  c lub  house  fo r  

R a ilw ay  O ffice rs free  of  ren t  vide  pa ra 1936 -E .  B u t  ren t on  E lec tric  In s ta l la t ions  at  a 

f la t  ra te  o f  5  pe rcen t  on  the  cost  o f  the  in s ta l la t ions  and  the  occup ie r‘s  sha re  o f 

m un ic ipa l  tax  shou ld  be  recovered  v ide  para  1938 -E . 

 

( i ii )  T o ensu re co rrec t recovery  o f rent  for  build ings  inc lud ing res idential    qua rte rs 

le t  out  to  othe r  G overnm ent D epar tm en ts , w e lfare  o rganizat ions , outs ide rs  etc ., a 

R eg is te r  of  B u ildings  let  ou t  to  outs ide rs  in  fo rm  1977 -E , shou ld  be  m a inta ined  in  the 

D iv is ional  A ccoun ts O ff ice .  W ith  the  aid  o f this  reg iste r , the  ren t  bi lls  should  be 

p repared   by  the  D iv isiona l  A c counts  O ffice  and  sent  to  the  pa rt ie s  fo r  paym en t. 

 

( iv ) In  orde r that  the  reg iste r is m ain tained  up - to -da te , the D iv isiona l     

E ng inee rs/O ff icers  shou ld  keep  the  D .A .O s . in fo rm ed  o f  a ll  the  changes  a ffect ing  the 

ren t  o r  tenancy  o f  buildings  ren ted  to  non -R a ilw ay  D epar tm ents  and  outs ide rs . 

 

(v )  In  add ition , the  D iv isiona l  E ng ineers  shou ld  send  an  annua l  sta tem en t    o f  

bu ild ings  leased  to  ou ts ide rs , e tc ., to  the  D iv isiona l  A ccounts  O ff icer , to  ensu re  tha t 

the re  are  no  om iss ions  and  that  the  reg is te r  is  cor rected  up -to -da te . 

 

(v i)  W hen  the  recovery  of  the rent  fal ls into  a rrea rs  by  m ore  than  a m onth   fo r  any 

reasons  w hatsoever , the S r .D .A .O ./D .A .O . shou ld  b r ing to  the  notice  o f 
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S r .D .E .N /D .E .N . to  take  such act ion  as  necessary  to rea l ise  the  ren t and  to   dea l  

fu r ther  in  te rm s  o f  the  ag reem en t .  

 

E L E CT R IC  E N ER G Y  C H A R G E S: 

505  T he  cos t  o f  e lectr ic  ene rgy  supp lied  and  h ire  o f  m e te r  to  bu ild ings  le t  ou t  to  ou tside rs , 

W elfare  O rganiza tions , O the r  G overnm en t D epartm ents , Pla tfo rm s  S ta l ls , C a ter ing 

C on trac tors , S how  case s  in  p la tfo rm s , f rui t  sta ll  con trac to rs , C yc le -stand  C on tracto rs 

e tc ., is to  be  recovered  by  the  issue o f  b il ls  and  the  recovery  thereo f  is  to  be  w a tched 

by  the  A ccoun ts  D epartm ent . 

 

506  E lec tric  E nergy  C harges  a re  recoverable  at  the  ra te  applicable  to  R ailw ay  s ta ff  in  the 

case  o f  R a ilw ay  In s ti tu te s , bu ildings  p rov ided  as  O ffice rs‘  C lub  H ouses , 

R a ilw aym en‘s  consum er  C o -operat ive  S ocie tie s  and  R ecognized  U n ions . 

 

507  T he  b i l ls  for  e lectr ic  energy  charges  recoverable   f rom  the  va r ious  par tie s  w il l  be 

p repared  by  the  D ivis iona l  E lectrica l  E ng inee rs  in  t rip lica te  aga in st  each  pa rty  and  the 

o r ig inal  and  duplica te  copies  sen t  to  the  D iv is ional  A ccoun ts  O ff ice .  In  the  case  o f 

ca te ring   con tracts , s ta ll  con tracts  etc . le t  out  by  the  C om m erc ial  B ranch , the  b il ls  w il l 

be  p re pared by  the  D ivisiona l  E lec tr ic  E ng inee r  in  quad ruplicate  and  the  or ig ina l  and 

dup licate  sent  to  the  D iv isiona l A ccoun ts  O ffice  and  the  tr ipl icate  to  the  C om m ercia l 

B ranch . O n  rece ip t  o f  the  b il ls , the  de tai ls  show n  in  the  b il l  should  be  en te red  in  a 

m anu sc rip t  reg iste r  m a inta ined  in  the  A ccounts  O ffice . 

 

508  T he  rem ittance  pa r ticula rs  shou ld  a lso  be  en te red  in  the  m anusc r ipt  reg iste r .  T he  

reg iste r  shou ld  be rev iew ed  pe r iodical ly   and  in re spec t  of  cases  w here  the  am oun ts 

have  no t  been  rem it ted   fo r  a  cons ide rab ly  long  t im e , the  A ccoun ts  O ffice  shou ld 

repo r t such  cases to  the  C om m erc ial , W orks  o r the P e rsonnel  B ranch  as the case m ay 

be , w ith  copy  in   each  case  to  the  E lec trica l  B ranch , to  a rrange  fo r  recovery  o f  the 

am oun t o r  fo r  taking  necessa ry  act ion  as  per  the  prov isions  o f  the  ag reem en t or  fo r 

d isconnection . 
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509  In  the  case  o f  cate ring  and  vend ing  contrac to rs , a s  necessa ry  prov ision  ex is ts  in  the 

ag reem ents  fo r  fu rn ish ing  50  pe r  cent  o f  the  annual  an tic ipated  consum ption  charges 

a s  a  S ecu r ity  D eposi t fo r the p rom pt paym ent of  the  bi l ls , in  cases  of  cons iderab le 

de lay  in  the  paym ent o f  the  bi l ls , the  am oun t o f  the  b il l  m ay  be  adju sted  f rom  ou t  o f 

the   S ecu r ity  D epos it .  T he  pa r ty  shou ld  then  be  add ressed  to  m ake  good  the  am oun t 

app rop r iated  f rom  ou t  o f  the  S ecu r ity  D epos i t  w ith  copy  to  the  C om m erc ia l  B ranch  to 

enab le  tha t  B ranch  to  a rrange  w ith  the  pa rty  to  m ake  good  the  S ecu ri ty  D epos i t  so 

app rop r iated . 

 

W A TE R  C H A R GE S : 

510  F or  w a te r  supp lied  to  ou tside rs , cha rges  a re  recoverab le  at  the  rate s  p resc r ibed  by 

G .M ./W ork s  f rom  t im e  to  t im e .  T hese  cha rges  w ill  be  f ixed  by  G .M ./W orks  in 

consu ltat ion  w ith  the  Finance  B ranch . 

F o r  w a te r  supplied  to  can teens , no  cha rges  a re  recoverable .  

 

F o r   w a te r  supp lied  to  U n ions , S anghs , the  cha rges  should  be  a t  the  ra te    app licab le 

to  R a ilw ay  S taff . 

 

T he  b i l ls  in  this  connection  w ill  be  p repared  by  the  D ivis iona l  W orks  B ranch  in 

t r ipl icate  and the o r igina l and  duplicate  sent  to  the  S r . D .A .O .  In  the  case  o f ca ter ing 

s ta ll  con trac ts  etc . ( le t  ou t  by  the  C om m erc ial  B ranch ) , the  bi lls  fo r  w a ter  cha rges  w il l 

be  p re fe rred  by  the  W orks  B ranch  in  quad rup lica te  and  the  o r igina l  and  dup licate  sen t 

to  the  S r . D .A .O . and  the  trip lica te  to  the  C om m erc ial  B ranch .  O n  receip t  o f  the  b il l 

in  the A ccoun ts O ff ice , the de tai ls  should  be  pos ted  in  m anuscr i p t regis ter  w h ich 

shou ld   be  m a in tained  in  the  fol low ing  m anner .  A  separa te  page  shou ld  be  a l lot ted  to 

each  pa r ty  in  the  reg iste r . 

(1 )   R efe rence  to  bi l l  num ber  and  da te  

(2 )   T he  pe riod  to  w h ich  the  b il l  re late s . 

(3 )   A m oun t 

(4 )   D a te  sent  to  the  pa rty  fo r  paym ent 

(5 )   R em arks . 
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T he  reg is ter  shou ld  be  review ed  every  m on th  by  the  S ect ion  O ffice r  o f  the  S ec t ion 

and  pu t  up  to  the  S r . D .A .O .  w ith  the  re sul ts  of  review .  

C ases  o f  non -paym en t w ith in  a  reasonable  t im e  shou ld  be  repo rted  to  D R M /W orks 

fo r  a rrang ing  to  recover  o r  to  take  act ion  as  pe r  the  term s  of  ag reem en t.  

In  re spec t  o f  ca ter ing  and  vend ing  con trac ts , necessa ry  p rovis ion  ex is ts  in  the 

ag reem ents  fo r  fu rnish ing  a  S ecu ri ty  D epos i t  equa l  to  50  pe r  cen t  o f  the  annua l 

an t icipa ted  consum ption  tow ards  w a t er  and  electr ici ty  cha rges .  I f the  bi lls  are  no t 

pa id  by  these  con trac to rs  w ithin  a reasonab le  t im e , the  am oun ts o f  the  bi lls  should  be 

ad ju s ted  f rom  out  o f  the  S ecu ri ty  D epos its .  T hen , the  contracto rs  shou ld  be  addressed 

to  m ake  good  the  am oun ts app ropr iated  from  the S ecu ri ty  D eposi t  with  copy to 

C om m ercia l  B ranch  fo r  necessa ry  ac tion .   

 

C O N S E R V A N CY  C H A R G E S: 

511  T he  b i l ls  fo r  charges  fo r  the  conse rvancy  serv ices  rendered  by  the  R a ilw ay  

A dm in istra tion  to  ou tside  bod ies  w ill  be  p repared  by  the  D .M .O . o f  the  d iv is ion  in 

t r ipl icate  and  the  o rig inal  and  dup licate  w ill  be  sent  to  the  A ccoun ts O ff ice  fo r 

e ffect ing  recovery . T he  charges  w ill  be  w orked  ou t  on  the  fol low ing  bas is: - 

 

(1 )  M ean  pay  of  one  sw eeper . 

(2 )  D earness  a l low ance 

(3 )  Inciden tal  cha rges  a t  10  per  c en t  of  pay 

(4 )  L eave  sala ry  contr ibu ted  at  11  pe r  cent  o f  pay  

(5 )  P .F . con tribu tion  a t  1/8  o f  the  pay  p lus  D A  m erged  w ith  pay  and  leave  sa lary .  

(6 )  H .R .A . and  C .C .A ., i f  any .  

 

O n  rece ipt  o f the b i lls , the  sam e shou ld be  ente red in a  m anusc rip t regis ter  sho w ing 

the  fo llow ing  de tai ls  and  the  o rig inal  sent  to  the  par ty  fo r  a rrang ing  paym en t.   

S epara te  pages  shou ld  be  a l lo t ted  in  the  reg is ter  fo r  each  pa rty .  

( i )     R eference  to  b i ll  num ber  and  date . 

( i i)    P e r iod  to  w h ich  the  b i ll  rela te s . 
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( i ii )   A m oun t 

( iv )   D a te  sen t  to  the  par ty . 

(v )    D a te  o f  paym en t. 

(v i)   R em arks .   

 

I f  the  paym en t is  not  m ade  w ith in  a  reasonab le tim e , the  m a tte r shou ld be  repo r ted to 

D .M .O . concerned  fo r  a rrang ing  for  the  recovery  o r  to  take  ac tion  as  pe r  the 

cond it ions  o f  contract . 

 

F o r  U n ions /S anghs , the  cha rges  shou ld  be  a t  the  rate  app licab le  to  R a ilw ay  s taff .  F o r  

can teens , no  charges  are  recoverab le .   

 

L O C A L  T A X E S: 

512  In  add ition  to  rent , the  p roportiona te  sha re  o f  m un icipa l  and  othe r  loca l  taxes  w ill  a lso 

be  recovered  f rom  the  occupying  departm ents  o r  outs iders .     T he  W orks  B ranch  w il l , 

w h ile  accepting the local  taxes  bi lls  rece ived  from  the  loca l bod ies , indica te  in the 

b i l ls  them selves  the  propo rtiona te  am ount of  tax recoverab le  from  such  depar tm en ts 

o r  p riva te bod ies .  T hese  am ou n ts shou ld  be a lloca ted to M isc . A dv . R evenue a t the   

t im e o f  pass ing the b i lls  of  the  loca l  bodies  and  the am ounts  bi lled  again s t the pa r tie s 

concerned .  O n  receip t  o f  paym en t/acceptance  cred it  shou ld  be  a fforded  to  M isc . 

A dv . R evenue .  I f  in  any  case , t he  pa r t icula rs  w ere  no t  fu rnished  by  the  W orks 

B ranch  in  the  local  bod ies  b il ls , the  p ropo rt ionate  am ount recoverab le  from  the 

p r iva te pa rt ie s/o ther  G overnm ent D epartm ents  in occupa tion  o f  R ailw ay  bu ild ing 

shou ld  be  ascer tained  f rom  the  W orks  B ranch  and  b i l led  fo r  again s t  the  pa r tie s 

concerned  and  the  rem ittance/acceptance  o f  the  sam e  w a tched .  

 

513  In  the  case  of  R a ilw ay  In st i tute  and O ff ice rs ‘ c lub -H ouses , the  occupie r‘s  share  o f 

m un ic ipa l  tax  fo r  spec if ic  direct  se rvice  rendered  such as  conservancy , w a ter  and  the 

l ike  taxes , a s  dis tinc t  f rom  taxes o f  a  genera l  natu re , only  is  recoverab le .  

 



 

 80  

514  In  re spect  o f  accom m oda tion  g iven  to  canteens , the  taxes  w il l  be  bo rne  by  the 

A dm in istra tion . 

 

515  In  o rde r to  w a tch the  recovery o f  the  taxes , addit iona l  colum ns m ay  be opened  in  the 

reg iste r  of  bu ild ings  a llo tted  to  p riva te  pe rsons , etc ., m a inta ined  in F o rm  E  1971  and 

the  recovery  ensu red . 

 

IN T E RE S T  A N D  M A IN TE N A N CE  C H A R G E S  O F  A S S IST E D 

S ID IN G S : 

516  S ub jec t  to  the  p rov is ions  o f  pa ra  (1827 -E ) , in teres t  and  m ain tenance  cha rges  a re 

recoverable  f rom  the  pa r ty  for  w hom  the  A ss isted  S id ing  w as  cons truc ted  from  the 

da te  o f  i ts open ing .  T he da te  of  open ing w il l be  adv ised  by  the  W orks  B ranch  to  the 

A ccoun ts  O ff ice  w ithin  10  days  o f  tha t  da te .  O n  rece ip t  o f  such  adv ice , the  A ccoun ts 

O ff ice r  shou ld  issue  a  prov isiona l  bi ll  fo r  in terest  and  m ain tenance  cha rges  on  the 

bas is  of  the  booked  outlay , sub jec t  to  fina l ad jus tm en t  a f ter  the  ve rifica tion  and 

sanc tion  of  the  C om ple tion  repor t  of  the  Sid ing .  In  orde r  to  ensu re  that  the re  is  no 

om ission  in the  recovery o f  in te res t  and  m ain tenance  charges  in re spec t  of  a ll  sid ings 

in  the d ivis ion , a  S iding  R egis ter  in form  1840 -E  should  be  m a inta ined  in the 

A ccoun ts  O ff ice  show ing  the  fo llow ing  de tai ls:  

( i ) N am e o f  the  sid ing . 

( i i) P arty  to  w hom  the  sid ing  w as  const ructed . 

( i ii ) A utho ri ty  fo r  the  cons truc tion  o f  the  s iding , R efe rence  to —  

(a ) T he  es t im a te  sanc tioned  by  the  R ailw ay  A dm inis tra tion ;  and  

(b ) T he  accep tance  of  the  par ty  concerned . 

( iv ) T ota l  co st  o f  construct ion — E stim a ted  C ost/A c tuals . 

(v ) C ost  bo rne  by  the  R ailw ay  A dm inis tra tio n 

(v i) C ost  bo rne  by  the  pa r ty  fo r  w hom  the  s iding  w as  cons truc ted . 

(v i i) M ain  p rovis ions  o f  the  s iding  ag reem en t. 

(v i ii ) D ate  o f  open ing  of  the  sid ing . 

( ix ) In te res t  and  m aintenance  charges  etc ., recoverab le . 

(x ) R efe rence  to  bi ll  num ber  and  da te  sen t  to  the  pa r ty . 
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(x i) D ate  o f  real izat ion . 

(x i i) R efe rence  to  bi ll  num ber  and  da te  fo r  pena l  inte res t  i f  any , to  be  levied .  

(x i ii ) D ate  o f  real izat ion . 

(x iv ) R em arks . 

 

5 1 7 IN T E RE S T  DU R IN G  C O N S TR U C T IO N :  

T he  am oun t o f  in teres t  recoverab le  should  be  calcu lated  for  the  exac t  

pe r iod   o f  cons truc t ion  and  no t  in  te rm s  o f  w ho le  yea rs .  T hus  fo r  w orks 

fo r  w h ich  cons truct ion  pe riod  covers  one  o r  m ore  ful l  financ ial  yea rs , the  in te res t 

cha rges  fo r  these  years  shou ld  be  calcu la ted  on  the  m ean  unad jus ted  ou tlay  for  these 

yea rs .  T he  in te rest  fo r  b roken  pe riods  bo th  du r ing  the  ye ar  o f  com m encem ent and  

yea r  o f  com ple tion  shou ld  be  cha rged  for  the  exac t  pe riods -the  basis  o f  reckon ing 

be ing  m on thly  m ean  unad justed  ou tlay . T he  rate  o f  inte res t  for  th is  pu rpose  w il l  be 

ru l ing  div idend  ra te . T he  am oun t recovered  shou ld  be  adju sted  in  th e  accounts  o f   

rece iving  depar tm en t a s  a m iscel laneous  rece ipt  under  the  m a jo r heads ‗145 -Ind ian 

R a ilw ay  C om m erc ial /s tra tegic –L ines M isce llaneous R ece ip t‘ , and in that  o f the 

P ay ing  depar tm en t  in  the  sam e  m anner  a s  paym en t o f  ren t  o r  a s  pa r t  o f  the  cos t  o f  the 

w ork , acco rd ing  as  the  w ork  fa l ls  under  the  f i rs t  o r  the  second  catego ry  m entioned 

above .      

      

518  T he  app lican t  shou ld  pay  annua lly  to  the  R a ilw ay  adm inistra tion  in terest  and  

m ain tenance  charges  a s  fo llow s  : 

 

(a )  Inte res t  to  be  charged  on  the  book  value  o f the  por tion  o f  the  cost  o f  s iding  bo rne 

by  the  R a ilw ay  a t  the  p reva len t  rate  o f  d ividend  payable  by  the  R a ilw ays  to  the 

G enera l  R evenue  as  m ay  be  fixed  f rom  tim e  to  tim e . 

 

(b )  R epa ir  and  m aintenance  cha rges a t  the  ra te  of  4  1/2  pe rcent  on  the  cost  o f the 

po r t ion  o f  s iding  bo rne  by  the  ra i lw ay  o r  i ts  p resen t  day  cos t , w h ichever  is  h igher .  

F o r  ca lcu lat ing  these  cha rges , the  cost  o f  the  po r tion  o f  s id ing  bo rne  by  the  R a ilw ay  

w il l  be revalued  every f ive yea rs  in  accordance w ith  such  genera l o r spec ia l  orde rs a s 
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m ay  be  issued  by  the  R a ilw ay  B oard  f rom  t im e  to  t im e .  T h is  paym en t w ill  o rd ina ri ly 

cover  the m ain tenance  by  the  rai lw ay  o f the w orks  pa id fo r by   the  app licant   ou ts ide 

h is  p rem ises .  T he  m ain tenance  of  the w orks  in s ide  the app licant‘s  prem ises  is the 

app licant‘s  ow n  concern .  R a ilw ay  shou ld how ever  ensure  that  the  m ain tenance  o f 

w orks  by  the  applicant  beyond  the  rai lw ay  l im its  con form s to  the  requis ite  standard 

p resc ribed  by the rai lw ay .  F o r  th is pu rpose  rai lw ay  shou ld undertake  per iodica l 

in spec tions  and  the  cos t  o f  such  pe riod ical  in spect ion  shou ld  be  a  cha rge  aga ins t  the 

app licant .  I f , in  any  case , i t  is  conside red  desirable   tha t  the  ra ilw ay  shou ld  a lso 

m a in ta in  w orks  beyond  the  ra ilw ay  l im its , the  rai lw ay   m ay  under take  m aintenance  o f 

the se  w orks , prov ided  the  app licant  ag rees  to  pay  the  requ ired cha rges to  be  f ixed  by  

the  ra ilw ay . 

            In  case  prov ision  o f o ffice  and residen tia l accom m oda tion  for  R a ilw ay   s ta ff 

pos ted  at  the s iding  becom es necessary  direct ly  as  a  re su lt  of  p rovid i ng  the  fac il ity  to 

the  pa rty , the  R a ilw ay  A dm inis tra tion  should  recover repair  and  m ain tenance  cha rges 

fo r  these  s truc tures  as  an  add it iona l  charge  over  and  above  the  pe rcen tage  cha rges 

lev ied  on  the  R a ilw ay ‘s  sha re  o f  the  cos t  

 

M A IN T E N AN C E  C HA R G E S  F O R  DE P O S IT  W O R K S   

 

519  A ll   D epos it  W orks  in  R ailw ay  p rem ises  should , a s  a  rule , be  m a inta ined by  the 

R a ilw ay  a t the C os t  of  the pa rt ie s w ho  app lied  fo r  them .  C harges fo r m ain tain ing 

(keep ing  in  good  repair) .  D epos i t  W orks  should  be  recovered  f rom  the  pa r tie s 

conc erned  on  the  bas is  of  – 

 

( i )    ei ther  a  fixed  pe rcentage  o f  the  w orks , the  rate  fixed  by  the  G enera l  M anager .  

( i i)   o r  actua l  expenditure  inclu sive  o f  depar tm en tal  cha rges .  

 In  cases  w here ex tra  es tabl ishm en t is engaged in connec tion  w ith  the  m a intenance 

and  opera t ion  o f  any  D epos it  W ork   (eg ., ga tem an  engaged  for  opera ting  the  ga te  o f  a 

leve l  c ro ss ing  cons truc ted  a t  the  cos t  o f  ano the r  G overnm ent D epar tm en t)  the  actua l 

pay  and  a llow ances  of  such es tab lishm ent toge ther  w ith such  additiona l cha rges  a s 

p resc ribed  in  pa rag raph  575 o f the Ind ian  R a ilw ay  E s tablishm en t C ode  should  be 

recovered . 
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In  re spec t  o f  p r iva te  s idings , the  m ain tenance  o f  the  s id ings  shou ld  o rd inar i ly  be  the 

concern  o f the  s id ing ow ner .  A s  the  R a ilw ay  has  to ensu re that  the  m ain tenance  o f 

w orks  by  the  pa rty  beyond  the  R ailw ay  lim its  confo rm s to  the  requis ite  standard 

p resc ribed  by  the  R a ilw ay , pe riod ical  in spec tions  shou ld  be  undertaken  and the  cos t 

o f  such  pe r iodical  inspec tions  shou ld  be  recovered f rom  the  sid ing ow ners .  I f 

how ever , i t  is  conside red  desirable  tha t  the  R a ilw ay  shou ld  m ain tain  w orks  beyond  

the  R a ilw ay  l im its , the  R a ilw ay  m ay  under take  m ain tenance  on  paym en t o f  requ isi te 

cha rges  a s  f ixed  by  the  R a ilw ay . 

 

520  R eg is ter  o f  D ep osit  W ork s:   

A  R eg is te r   o f  a  deposi t  w orks  in  fo rm  E  1852  shou ld  be  m a inta ined  both  by  the 

execu tive  and  the  A ccoun ts  O ffice .  T he  reg iste r  should  con tain  the  fol low ing 

pa r t icula rs  in  re spec t  of  each  depos i t  w ork:  

(a )    N am e o f  the  w ork . 

(b )    P a r ty  a t  w hose  cost  the  w ork  w as  cons tructed . 

(c  )   A u tho ri ty  for  con struc tion  o f  the  w ork .  

(d )    R efe rence   to  the  e st im a te  sanc tioned  by  the  R a ilw ay  A dm in is tra tion .  

(e )    R efe rence  to  the  A ccep tance  o f  the  pa r ty  ( i .e .)  let ter  num ber  and  da te .  

( f )    D a te  of  com ple tion  and  hand ing  over  . 

(g )    T o tal  co s t  ( inclu s ive  of  depa rtm enta l  cha rges)  o f  the  w ork . 

In  the  case  o f  p riva te  pa r tie s - 

(a )   R em ittance  pa rt icula rs  of  the  am oun t depos ited . 

(g )   M aintenance  cha rges  to  be  recovered . 

(c )  C os t  of  ex tra  e s tabl ishm ent, i f  any  ( like  G a tem an , G oods  c lerk  e tc .)  to  be 

recovered . 

In  the regis ter  m a inta ined in  A ccounts  O ff ice , the fo llow ing  additiona l pa rt icula rs 

shou ld  be  recovered . 

(a )   T he  num ber  and  da te  o f  the  bi ll  fo r  m a intenance  cha rges  subm itted .  

(b )   T he  da te  of  paym ent o f  the  b il l  and  par ticu lars  o f  rem it tance  thereo f .  
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(c )   T he  nu m ber  of  the  bi ll  fo r  penal  inte res t  if  any , p repared  fo r  non  paym en t of  the 

m a in tenance  charges  w ith in  a m onth  f rom  the  da te on  w h ich  the  b il l  fo r  m a intenance 

cha rges  w as  subm itted . 

(d )   T he  pa rt icula rs  of  rem ittance  of   b i ll  for  pena l  in teres t  w as  pa id .  

A  com ple te  list  o f a ll  D epos it  W orks  in a  D ivis ion shou ld be  fu rn ished  annually  ( in 

A pri l)  by  the  execu tive  to  the  A ccoun ts  O ff ice , so  a s  to  enab le  the  la tte r  to  keep  the 

reg iste r  upto  da te . 

T he  A ccoun ts  O ffice r is  respons ible  fo r  the  correct  recovery o f  th e  m a intenance 

cha rges  and the cost  o f ex tra  es tabl ishm en t, i f any  pe r tain ing to a ll  D epos it  W orks  on 

the  R a ilw ay .  O n  rece ip t  o f  in t im a tion  o f  com plet ion  o f  a  D epos i t  W ork  the  A ccoun ts 

O ff ice r  should  issue  a  p rovisiona l  b il l  on  accoun t  of  m a intenance  charg es , sub jec t  to 

f ina l  adju s tm en t  a fte r  the  ver ificat ion  and  sanc tion  o f  the  com ple tion  repo r t .  I f  in  any  

case , the  am oun ts due  to  the  R a ilw ay  have  not  been real ized  w ithin  a m onth  f rom  the 

da te  on  w h ich  the  dem and  w as  m ade  by  the  A ccoun ts  O ffice r , should  p rom ptly  repor t 

the  fact  to  the h igher  au thor it ie s fo r taking  sui table  act ion  fo r  recovering  the  am oun ts 

due .          

(a )  I f  the  construct ion  of  a  new  leve l  c ro ssing  o r  an  im provem ent o r  al te ra t ions  in  an 

ex is ting  one , w he the r  necess itated  by  loca l cond it i ons o r  any o the r cause , is a sked  by 

a  S ta te  G overnm en t or  local  au thor ity , the  cap ita l  co st  o f  the  w orks  a sked  fo r  w il l  be 

bo rne  by  such  G overnm en t o r  au thor ity , excep t  in  cases  w here  the  l iab i li ty  is  tha t  o f  a 

R a ilw ay  under  the  R a ilw ay  A c t .  In regard  to  the  inc idence  o f  m a intenance cos ts  in 

such  cases  no  ha rd  and  fas t  ru les  can  be  la id  dow n  bu t  o rd ina ry  m ain tenance  cos ts 

shou ld  be  bo rne  by  the  par ty  requiring  the  fac il i ty , and  agreem en t to  th is  effect  shou ld 

be  reached  be fore  the  w ork  is  com m enced . 

 

(b )  If   a  leve l  c ro ssing  p rovided  ini tia lly  and  m ainta ined a t  the  cost  o f the  R ailw ay  in 

com pliance  w ith  the  s tatu to ry  obligat ion  under  the  Indian  R a ilw ays  A c t , is  requ ired  to 

be  m anned  ( if  i t  is  unm anned)  o r  upg raded/p rovided  w ith  add it ional  ga tekeepers  due 

to  subsequen t  inc rease  in  both  road  and  ra il  t ra ff ic , the ini tia l co s t o f  such  m ann ing , 

add it iona l  m anning  o r  upg radation  is  to  be  bo rne  by  the  S ta te  G overnm en t/R oad 

A u tho r i ty  concerned , and  the  recu rr ing  and  m aintenance  cost  by  the  R a ilw ay .  I f  such  
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a  level  cro ss ing is  required , to be  shifted , the  capital  cos t  invo lved in the sh if ting  o f 

the  level  c ro ssing  is  to  be  sha red  equa lly  betw een  the  S ta te  G overnm en t/R oad 

A u tho r i ty  and  the  R a ilw ay .  

 

I f  , how ever , such  a  need a r ises  due to subsequent  im provem en t in th e  s tandard  o f the   

road  o r  change  in  the  na tu re  and  vo lum e  o f  the  road  tra ffic  on ly , the  cos t(bo th  ini tia l 

a s  w e ll  a s  recu rring  and  m ain tenance) , has  to  be  bo rne  ful ly  by  the  Sta te 

G overnm en t/R oad  A u tho r ity  concerned .  F or   leve l  cro ssings  p rovided  or ig in a l ly a t 

the  cos t  of  S tate  G overnm ent/R oad  A u tho ri ty  the  recurr ing  cos t  on  account  o f  i ts 

subsequen t m anning /additiona l m anning  o r up -grada tion   has a lso to be  borne  by the 

S ta te  G overnm en t/R oad  A u tho r ity . 

 

521  D ep loym en t o f  R P F /R P S F  P erson n e l  for  E lec tion  D u ti e s 

R P F /R P S F  fo rm  the  se rv ice  D epartm ent  under  the  con tro l  o f  C h ie f  S ecu ri ty 

C om m issioner  o f  the  R a ilw ay .  T he  R P F /R P S F  personne l  a re  dep loyed  from  the 

R a ilw ays  f rom  various  un its  fo r  E lect ion  B undobus t  D u tie s  tha t  a re  undertaken  a t 

d if feren t  S tates . T he  B i lls  pe rta ining  to  R P F /R P S F  P ersonne l  com prises  of  P ay  and  

A llow ances  inc luding  leave  sa lary  and  pens ion  se rvice  con tribu tion  a re  w orked  ou t  

by  each  d iv is ional  un it  o f  the  R a ilw ay  to  w hom  the  s taff   belong .  T he  C S C  O ff ice 

w h ich  is  the  H eadquarte rs O ff ice  f o r a ll  the D S C  O ff ice  rece ive the  Sta tem en ts  o f 

b i l ls  and  com pile  then  and  send  to  the  E xpend itu re  sect ion  in  dup licate  fo r  ve tt ing  the 

S ta tem en t.  T he  A ccoun ts  S ec t ion  re turns  one  vet ted  copy  to  the  C S C  O ff ice .  

 

522  P referen ce  an d  A ccou n ta l  o f  C laim  

T he  C S C  o ff ice  subm its  the  cla im  the M inistry  o f H om e affa irs  w ho  w il l  re im burse 

the  cos t  o f  s taff  dep loyed  fo r  E lect ion  du tie s  through  dem and  d ra ft  add ress  to  F A  &  

C A O ‘s  O ff ice .  T he  dem and  d raf t  rea lized  is  kep t  under  D epos i t  M isce llaneous .  

F rom  the  ve tted  copy  a va ilab le  w ith  the  accoun ts , the  am ount pe r tain ing  to  var ious 

accoun ting  un its  a re  c redited  by  m inus  c redit  to  D epos it  M iscel laneous  th rough  JV  

under  adv ice  to C S C .  In  the  B ooks  S ect ion  JV ‘s  along  w ith C er tif ica te o f  P aym en t 

rece ived f rom  E xpend itu re  S ect i on a re  c red ited  to  C oncerned  A ccounting  U n its  by 

p reparat ion  o f  A T C  (A dv ice  o f  T ransfer  C red it) .   
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C H A P TE R   V I  

E S T IM A TE S       (B ack  to  IN D E X )  

601  In  the  sc ru tiny  o f  expend itu re , it  shou ld  be  seen  that  a ll  p r esc ribed  p rel im inarie s  to 

expend iture  a re obse rved;  such  as , p roper  e st im a tes  f ram ed  and  app roved  by 

com pe tent  autho r ity  etc ., T he  o rdina ry ru le  is that  no  w ork  m ay  be  com m enced  and 

no  l iab il i ty  o r  expenditure  incu rred  on  a  w ork  un ti l  a  de ta i led  es t im a te  f o r  i t , h as  been 

sanc tioned  and   an  al lotm ent  of  the  requisi te  funds  m ade by  the  com pe tent  autho r ity  .  

T h is  ru le  pe rta ining  to  p reparat ions  o f  e s t im a tes  does  no t  app ly  in  the  fol low ing 

cases : 

 

 ( i )  F o r  the  construct ion  o r  purchase  of  new  w ork  o r  a sset  unde r  the  ca tego ry     o f 

new  m ino r  w orks  if  e st im a ted  to  cost  up  to  R s .5 ,000 ;  

 

( i i)  F o r renew als  and replacem en t o f ex ist ing w orks  and  asse ts cha rgeab le to 

O pen  L ine  W orks  R evenue  as  a  new  m ino r  w ork  if  e s tim ated  to  cost  up  to 

R s .10 ,000 ;  

 

( i ii )  F o r  renew als  an d  rep lacem en ts  o f  a ssets  charged  to  D eve lopm en t F und  and 

D eprec ia tion  R ese rve  F und  if  e st im a ted  to  cost  up  to  R S .10 ,000 ;  

 

( iv )  F o r  renew als  and  replacem en ts  of  a ssets  charged  to  R evenue if  es tim ated  to 

cos t  up  to  R s .50 ,000  and 

 

(v )  F o r repairs  and  recondition ing o f  exis ting  asse ts  if  e st im a ted to  cos t  up  to 

R s .50 ,000 .  

 

K IN D S  O F  E S T IM A TE S  : 

602  T he   e s t im a tes  pe r ta in ing  to  open  l ine  fa l l  under  the  fo llow ing  ca tego r ies : - 

(a ) A bstrac t  es tim ates . 

(b ) D eta i led  es tim ates . 
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(c ) S upp lem en ta ry  est im a tes . 

(d ) R ev ised  es tim ates  . 

(e ) C om ple tion  es tim ates . 

 

A B S T R AC T  E S T IM AT E : 

603  A n abs tract  es tim ate  is   p repared   in o rder  to enable  the  autho ri ty com peten t to g ive 

A dm in istra tive  app rova l to the  expend itu re  of  the  natu re  and the m agnitude 

con tem pla ted , to  form  a  reasonably  accu ra te  idea  o f  the  p rob ab le  expenditu re  and  

such  o the r  da ta  su ff icien t  to  enable  tha t  au thor ity  to  gauge  adequa te ly  the  f inancia l  

p ro spec ts  of  the  p roposal .  A bs tract  e s tim ates  avo id  the  expense  and  de lay  o f 

p repar ing  es t im a tes  fo r  w orks  in  deta il  a t  a  s tage  w hen  the  necess ity  o r  the  genera l 

des irabi li ty  o f  the  w orks  p roposed  has  not  been  dec ided  upon  by  com pe tent  au tho ri ty .  

A n  abs trac t  e s tim ate  should  con tain  a  b rie f  repo r t  and  ju st ificat ion   for   the  w ork , 

spec ifica tions  and  should  m ention  w he the r  funds  are  required  in  the  cu rrent  yea r  and 

to  w ha t  ex ten t .  I t  shou ld  a lso  show  the  cos t  sub -d ivided  under  m a in  heads  and  sub -

heads  o r  spec ific  i tem s , the  pu rpose  be ing  to  p resen t  a  co rrect  idea  o f  the  w ork  and  to  

ind icate  the na tu re  o f  the  expenditu re invo lved .    T he   al locat ion  of  each  i tem  as 

be tw een  C ap ital , D eve lopm en t F und , D .R .F ., O .L .W .R . and  R evenue  shou ld  be 

ind icated . 

 

N o te :  (1 ) A dm inis tra tive  app rova l  to  a  w ork  or  schem e  should  be  acco rded  by the 

au tho r ity  com pe tent  to  do  so a fte r  a thorough  exam ination  as  to its  necess it y , u ti li ty 

and  f inancia l  pro spec ts . S ee  a lso  ru le  in  C hap ter  I I  Ind ian  R ailw ay  F inancia l  C ode .  

 

(2 )In  rega rd  to  w orks  w h ich  a re  spec if ied  in  the  sanctioned  budge t  o f  a  yea r  ( i .e ., in 

the  ―W orks  M achine ry and  R o lling -stock  P rogram m es‖ accom pany ing  the  B udge t 

O rders  pa rag raph   629 ) , the  to tal  es t im ated  cost  show n  aga in st  each w ork  should  be 

rega rded  as  the  A bs trac t  E s tim ate .  T he  inclu s ion  of  a  w ork  in  the  sanc tioned  budge t 

shou ld  be  deem ed to  ca rry w ith  i t the adm in istrat ive  app roval  o f the  R ailw ay  B oard 

excep t  tha t  in  the case  of  s truc tura l  w orks  o ther  than track  renew al w orks , co st ing 

m ore  than  R upees  one c ro re  each , the adm in is trat ive app rova l  of  the  R ailw ay  B oard 
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shou ld  be  ob ta ined  by  the  subm iss ion  o f  sepa ra te  A bs tract  E s t im a tes  no t  w ith stand ing 

the ir  sp ec if ic  inc lu sion  in  the  sanc tioned  budget;  how ever , e st im a tes  cos ting  over 

R s .50  lakhs  and  up  to  R s .1  c ro re  w il l  be  cer ti f ied  and  sanc tioned  pe rsonally  by  the 

F A & C A O  and  G M  respec tive ly . 

 

D E T A IL E D  E S T IM AT E S : 

604  O n  rece ip t  o f  A dm inis tra tive  app roval  to  a  P ro jec t  o r  S chem e o ther  than  that  fo r 

w h ich  cons truc tion  o f a  new  L ine , conveyed th rough the sanction  to  the  A bs trac t 

e s t im a te  re lat ing  the reto , de tai led  est im a tes  fo r  var ious  w orks  inc luded  in  the  A bs trac t 

e s t im a te  should  be  p repared  and  subm itted  for  technic a l   sanct ion  o f  the  com peten t 

au tho r ity .  I t  should  be p repared  in  su ffic ien t  deta il  to enab le the com peten t  au tho ri ty 

to  m ake  su re  that  the  abstract  e s tim ate  sanctioned  by  a  higher  au thor ity  is  not  l ikely  to 

be  exceeded  . N o  w ork  inc luded  in  an  A bs trac t  e s tim ate  shou ld  be  com m enced  unti l  a 

de ta iled  est im a te fo r the  sam e is p repared  and  sanc tioned  and adequa te  funds a re 

a l lo tted  by  the  com pe tent  au tho ri ty .  T he  de tai led  est im a te  o f  an  open  line  w ork  w il l 

com prise  ( i )  sta tem en t show ing  de ta i ls  o f  e s tim ated  c os t  and  ( ii )  an  ou te r  sheet  g iv ing 

the  abstract  o f cos t o f  w ork , the  repo rt , the financ ial  ju s ti f ica tion  and  the  al locat ion .  

T he  sanc tion  of  the   com peten t au thor ity  to  the  deta iled  es t im a te  o f a  w ork is  cal led 

the  ―  technical  sanc tion‖  . 

 

605  W hen  the  w orks  cons ti tut ing  a connec ted  schem e  a re  s itua ted in  m ore  than  one 

execu tive  div ision , sepa rate  de tai led  es t im a tes  shou ld  be  p repared  o f  the  cost  o f  W ork 

in  each  div is ion  in  o rde r  tha t E xecu tive  E ng ineer   entru sted  w ith  the  actua l 

cons truct ion   m ay  be   in  a  pos it ion  to  w a tch  expend iture  aga ins t  a  sanctioned  est im a te 

o f  the  cost  o f  the  w ork  in  h is  cha rge . 

 

S U PP LE M E NT A R Y  E S T IM AT E S : 

606  A  supp lem enta ry es tim ate  should  be p repared  for  any i tem   o f  w ork w h ich  ough t to 

have  been  inc luded  in  the fi rst  ins tance  in an  es t im a te  a lready  sanc tioned  but  has no t 

been  so  inc luded o r w h ich  i t is found  la te r ,  shou ld be  cons idered  as  being  par t  or  a 

phase  o f  an  a lready  p repared  and  sanc tioned , i f  it  canno t  be  m e t  ou t   o f  contingencies . 
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S uch  a  supp lem enta ry  es tim ate  shou ld  be  prepare d  in  the  sam e  fo rm  and  in  the  sam e 

deg ree  o f  de ta il  a s  the  m a in  est im a te  and  fo r  a ll  pu rposes  be  trea ted   a s  the  pa r t  o f  the 

m a in  est im a te . 

 

607  T he  t i tle   o f  the  supplem en ta ry  es tim ate  shou ld  be  the  sam e  as  that  o f  the  m a in 

es t im a te w ith an  ind ica t ion tha t i t  is  supplem enta ry to the m ain  es tim ate ,  the tota l 

am oun t o f  the  o rig inal  e s t im a te  and  the  am oun t o f  the  supp lem enta ry  es tim a te  be ing 

a lso  fu rnished  on  the  A bs trac t   shee t  o f  the  e st im a te  

 

 R E V IS E D  E S T IM AT E S: 

608  A s soon   a s  i t  becom es  apparent  tha t  the  expend iture  on  a w ork  o r  pro jec t  is  l ikely  to 

exceed  the  am ount p rov ided  the refo r  in  the  deta iled  est im a te  a  revised  est im a te 

shou ld , subjec t to the p rov is ions o f pa ra 1136E  ,  be  p repared and  subm itted fo r the 

sanc tion o f  the  com pe tent  au thor ity .  It  should , un less  o the rw ise  orde red by  the 

sanc tioning  autho r ity ,  be  p repared  in  the sam e  fo rm  and the  sam e deg ree  of  deta il  a s 

the  o r igina l  es tim ate ,  and  shou ld   be  accom panied  by  a  com para tive  sta tem en t 

show ing  the  excess  o r  saving  under  each  sub -head  of  account  ag a in st  the  la te s t 

sanc t ion .  In  cases  w here  a supp lem en ta ry  es tim ate  or  a p revious  rev ised  est im a te has 

been  sanctioned  by the R a ilw ay  B oard ,  i t  shou ld  be m ade  c lea r   how  the  or igina l 

sanc t ion  has  been  m odified  by  such  fu r ther  sanctions . 

 

 C O M P LE T IO N   E S T IM AT E S : 

609   In  the  case  o f  open  l ine  w orks  o r  schem es  es t im a ted  to  cos t  R s . 20  lakhs  and  over  

ind iv idually ,  a  com ple tion  es tim ate  shou ld  be  p repared  a t  the  end  o f  one  o f  the  f irs t 

th ree  f inanc ial  ha lf-yea rs  a fte r  the  date  on  w h ich  the  w ork  o r  schem e  fu lf ils  the 

pu rpose  for  w h ich  i t ,  w hen  sanctioned w as  intended  .   T he  f inancia l ha lf -year  in 

w h ich  the  w ork  or  schem e  fu lfi ls  the pu rpose shou ld be  excluded  for  dete rm in ing the 

da te  o f  p repara t ion  of  the  com ple tion  es tim ate .  T he  com ple tion  es tim ate  is  prepared 

in  supersess ion   o f  a  cons truc tion  es t im a te   a s  p rov ided  in  pa ragraph  1701 (E ) .  I t 

shou ld  be   in  a  tabu lar  form (E  713 )  show ing   the  fo l low ing  pa r ticu la rs  in  re spect  o f  al l 

the  w orks  included  in  the  P rojec t  or  S chem e(v iz .,) : - 
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  ( i )  am oun t of  sanc tioned  est im a te; 

( i i)  ac tual  expend itu re  on  a ll  w orks  up to  the  da te  o f  c lo sing  o f  the  e st im a te                         

( i ii )   com m itm en ts  on  tha t  date ;                                                                   

 ( iv )  ant icipa ted   fu rthe r  outlay;                                                               

(v )    tota l  es t im a ted  cos t;  and                                                                        

 (v i)   dif ference  betw een  the  sanc tioned  es tim ate  and  the  est im a ted  cost .  

          (B ack  to  F A Q s)  

610  A n A bstrac t  o f  the    C om ple tion  est im a te  show ing  the  above pa r ticu la rs  aga in st  the 

va r ious  heads  o f  c lass if icat ion   should   be  subm itted  fo r  in fo rm ation  o r  sanc tion  to  the 

R a ilw ay  B oard  toge the r w ith  br ief  exp lana tion  fo r excesses  o f no t  le ss than  R s . 

10 ,000   o r  10  percen t  over   the  p rovis ion under  sub -heads o f  account  and  fo r  sav ings 

o f  20  pe rcent  o r  one lakh  w h ichever   is  less  occurr ing under  any  m ain   head  o f 

accoun t  .  P rov ision  fo r  fur ther  ou tlay  shou ld  be  m ade  in  a  com ple tion  es tim ate  on ly 

fo r  those  w orks  w h ich  a re  in  p rog ress  o r  com ple ted  on  the  da te  o f  c los ing  o f  the 

e s t im a te .  A ll  w orks  no t  sta rted  on  tha t  date  shou ld  be  deal t  w ith  a s  sepa ra te  open  l ine 

w orks  bo th  as  rega rds  e st im a te  and  expend itu re . 

          (B ack  to  F A Q s)  

611  C om ple tion  est im a tes ,  w h ich  invo lve any m ate r ia l m od if icat ion in a  pro ject   a s 

sanc tioned  by  the  R a ilw ay  B oard  o r  an  excess  over  the  es t im ate  beyond  the  pow ers  o f 

sanc tion  of  the  G eneral  M anager (vide  pa ra  748  E )  should  , a fte r  ve rifica tion  by  the  

A ccoun ts  O ff ice r  , be  subm itted  for  the  sanc tion  o f  the  R a ilw ay  B oard .  C om ple t ion 

es t im a tes  w h ich  involve  no  such  m od if icat ion  o r excess  m ay  be  sanc tioned  by  the 

G enera l  M anager  ,  the  R a ilw ay  B oard  be ing  in form ed  w hen  sanc tion has  been 

acco rded , an  abs trac t  o f  the  com ple t ion  est im a te  be ing  a t  the  sam e  tim e  forw arded  fo r 

the  in fo rm ation  o f  the  R a ilw ay  B oard .  T he  com ple t ion  est im a te  should  reach  the 

au tho r ity  com pe tent  to  sanction it  , w ith in  fou r  m on th s  a fte r the  c lo se o f  the  f inancia l 

ha lf -yea r  up to  w h ich  i t  show s ac tual   expend itu re . 
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P R EP A RA T IO N  OF  E ST IM A TE S : 

612 . T he   e s t im a te  shou ld be  p repared  in  the  p rescr ibed  fo rm s w ith ca re  and  a tten tion  as 

co rrect  e s tim ation  m eans  co rrec t  plann ing  of  the  w ork  be sides  enabling  p roper  con tro l 

over  expend itu re .  T he  adop tion  o f   fo rm s  d iffe rent  f rom  the  ones  p rescr ibed  in  the 

code , a l though  ob ject ionab le  w ou ld  i tse lf  have  been  o f  no t  m uch  consequences  if  a l l 

the  in form ation  requ ired  to  be  g iven  as  pe r  C ode  R u les  w er e  inco rpo rated  in  the 

e s t im a tes .  T he  es tim ates  should  p rov ide  fo r  al l  foreseable  expend itu re  to  avo id 

f requen t  upw ard  rev is ions . 

 

6 1 3 I t  should  also  be ensu red that  the quan ti tie s , ra tes  e tc ., incorpo rated  in  the e s tim ates 

a re  rea lis tic  and  reasonable .  I t  is  a t  the  e s tim ate  s tage  tha t  the  f irs t  im portan t 

oppo rtun ity  is  prov ided  to  exe rcise  contro l  over   expenditu re . I t  is  equally  necessa ry , 

the re fore , that  the  e s tim ate  shou ld  no t  be  m ade  undu ly  l ibe ra l  pa rt icula r ly  in  rega rd  to 

i tem s  such as  contingencies , e t c .  I t w ou ld  be  diff icul t  at  the  late r s tage   to exe rcise 

adequa te  control  on  ac tual  spending  as  the  tendency  genera lly  w ou ld be  to  spend 

w ha tever  is  ava ilab le  w ith in  the  lim its  of  the  e st im a te . 

 

R E G IS T E R  O F E S T IM A T E S:  

614  A  reg is ter  o f  e st im a tes  shou ld  be  m a inta ined  show ing  the  fo llow ing  de tai ls   

( i )   S e r ia l  N o . 

( i i)   E s t im ate  N o . and  da te . 

( i ii )  N am e o f  w ork 

( iv )   E s t im ated  cost . 

(v )   A lloca tion 

(v i)   D a te  o f  receip t  in  A ccoun ts  O ffice . 

(v i i)  D a te  retu rned  duly  ve rif ied . 

(v i ii )D a te  of  receip t  of  sanctioned  est im a te  in  A ccoun ts  O f f ice .  

 

615  T his  regis te r  should  be pu t up  for  review  by  the  A ccounts  O ffice r eve ry m onth  to see 

tha t  the re  is  no  abno rm al delay  in  the  ve rifica tion  o f  the  e st im a tes .  
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E S T IM A TE S  F ILE S : 

616  E stim ates  a re  fi led  in  the  o rde r  o f  receip t  fo r  the  pu rpose  o f  easy  and  con ven ien t 

re fe rence .  T he  fi les  a re to  be  ca refu l ly p reserved  unti l the  w ork  is  com pleted  and 

w hen  the  com ple tion  repo r t is received  and  passed , the e s tim ate  m ust be  prese rved  in 

the  records  fo r  fu ture  refe rence . 

 

C H E C K   O F E ST IM A T E S : 

617  O ne  phase  o f  con tro l  o f  expenditure  on  R a ilw ays  is  a  regu lar  check  by  the  A ccoun ts 

O ff ice  o f  a l l  e st im a tes  be fo re  they  a re  sanc tioned  by  the  com pe tent  au tho ri ty .  T he  

ob jec t  of  this  pre lim inary  check  o f  e s tim ates  is   to  avoid  ir regula r  sanc tion  to 

expend iture  and  the  m a in  poin ts  w h ich  require  conside rat ion  are ; 

( i )   th e  p rop rie ty  of  expend itu re   

( i i)   th e  incidence  and  classifica tion  o f  charges  

( i ii )  the  ex istence  of  budget  p rov is ion  to  m ee t  the  p roposed expend itu re 

du r ing  the  f inancia l  yea r 

( iv )   f reedom  from  e rrors  and  om issions  and  com pe tenc y  o f  sanction . 

 

 P R OP R IE TY  O F E XP EN D IT U RE : 

618  I t  is  the du ty  of  the A ccoun ts  O ff icer  in h is  capac ity  a s F inancia l  A dv ise r  to  exam ine 

zea lous ly  a ll  p roposals  for  expend itu re  w ith  a  v iew  to  see - 

(a )   tha t  the  expenditure  p roposed  to  be  cha rged  to  R a ilw ay  funds  in  the 

e s t im a tes  , is  properly  and  legi tim ate ly  so  cha rgeable ;  

(b )   tha t  p roper  financ ial  ju st i ficat ion  is  fo r thcom ing   in  the  case  o f  al l  w orks 

requ iring  such  financia l  ju s ti f ica tion  ;  and                                        

 (c )  tha t  in  the  case  o f  e s t im a tes  fo r  s taff  qua rte rs  and  o the r  ren t  re turn ing 

bu ild ings , the  ant icipa ted  y ield  o f  ren t  a s  show n  in  the  ren t  s tatem ent w ill  no t 

have  the e ffec t o f reducing  the  re tu rn on  the  cos t o f  each  class o f quarte rs to 

le ss  than  6  pe r  cent  pe r  annum . 

 

 



 

 93  

 IN C ID E N CE  A N D  CL A S S IF IC A T IO N O F  C H A R G E S : 

619  T hese  shou ld  be  ve rified  in  accordance  w ith  the  rules  o f  inc idence  and  the 

c la ssif ica tion  o f  expend itu re  p resc r ibed  in  the  Indian   R a ilw ay  F inanc ia l  C ode  .  In  

the  ve r if ica t ion  ce r ti fica te , the  A ccoun ts  O ff icer  shou ld  c lear l y  sta te  tha t  the  incidence 

and  a l locat ion  have  been  ve rified . 

 

 E X IS T EN C E  OF   B U D G ET  P R O V IS IO N : 

620  T he  ex is tence  o f  the  budge t    p rov is ion  for  the  p roposed  w ork  should  be  ver if ied 

f rom  the  sanctioned  budget  a llo tm en t  fo r  the  yea r . 

 

( i ) E rrors  an d  O m iss ion s: 

E rro rs and  om issions no ted in the cou rse  o f the accounts  ve r if icat ion o f the 

e s t im a tes  should  be go t co rrec ted by  the  executive  autho r ity  re sponsib le fo r 

the  p reparat ion  of  the  e s tim a te  .  I f  the  e rrors  o r  om iss ions  so  po in ted  ou t  a re 

no t  accep ted  and  co rrec te d  by  the  execu tive  , the  A ccoun ts  O ff ice r  m ay 

append  a  check  no te  to  the  es t im a te  spec ify ing  such  i tem s  of  e rrors  o r 

om issions  po inted  out  by  h im  w h ile  cer t ify ing  the  est im a te . 

 

( i i)  C om p eten cy  o f  san ction : 

T he  com pe tency   o f  sanction , to  the  e s tim ate  shou ld  b e  ve rif ied  w ith  re fe rence 

to  the  de lega tion  o f  pow ers  to  G enera l  M anager , w here  the  sanc tion  o f  an  

au tho r ity  higher than the  G enera l M anager  is  necessa ry and  in  othe r  cases 

w ith  re ference  to  local  schedule  o f  pow ers . 

 

S U B S ID IA R Y  P O IN T S T O  B E  C HE C K E D : 

621  In  th e  check  of  e s tim ates , the  fol low ing  subs id ia ry  po ints  also  require  at tent ion:  

 

( i )  that  the  pa r ticu lars  o f  w ork  to  be  done  a re  fu rn ished  in  su ff icien t  deta il  and  

tha t  a  p roper  dis tr ibution  is  m ade o f  the  es t im a ted  ou tlay  be tw een  cash  and 

s to res  ; 

( i i)  that  the  al locat ion o f  each  item  is g iven and  tha t  an  abstract  al locat ion is 

m ade  and  that  p lan  head  is  show n  in  the  es t im a te  ;  
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( i ii )  that  a ll  inciden tal  expend itu re  tha t  can  be  fo reseen  has  been  p rovided  fo r 

in  the  e st im a te  ; 

( iv )  tha t  in  the  case  of  a  renew a l, rep lacem ent o r  d ism antlem en t, cred it  fo r 

re leased  m ate r ia ls  has  been  p rovided  fo r  ;  

(v )  that  in  the  case  of  w ork  to  be  done  fo r  o the r  G overnm en t depar tm en ts , 

o the r  R a ilw ays  and  p r iva te  bodies , p rovis ion  has  been  

m ade  fo r  the  necessa ry  depar tm en tal  charg es  ; 

(v i)  that   in  the  case  o f  e st im a tes  fo r   m anufac tu ring  operat ions , the  ou tlay  and 

ou ttu rn  are  d is t inc t ly  show n  ;  and  

(v i i)  tha t  in  the  case  o f  e s tim ates  for  s ta ff   qua r ters  and  o the r  rent  re turn ing 

bu ild ings , a  rent  s tatem en t accom pan ies  the  es tim ate . 

 

C E R T IF IC AT E  OF  A C C OU N T S   V E R IF IC AT IO N  A N D 

S A N C T IO N  T O T H E  E S T IM AT E : 

622  A ll  e st im a tes a fte r ve r if icat ion in the  A ccounts  O ff ice shou ld be  re tu rned  to the 

execu tive  au tho ri ty  w ith  the  fo llow ing  ce rt i ficate  endo rsed  the re in : - 

“  Inc idence   and   a lloca tion  ver if ied  (sub jec t to  the  check  note  at tached ) .  T h is 

requ ires  the  sanc tion  o f  (… … )‖  . 

 

623  A  copy  o f  the sanctioned  es tim ate  rece ived in  the  A ccoun ts  O ffice  should  be  ve r if ied 

to  see  tha t  it  has  had  the  sanction   of  the  com pe ten t  autho r ity .  

 

C U R R E N CY  O F  S A N C T IO N: 

624   T he  sanc tion  to  an  est im a te  w il l  o rdina ri ly  rem ain  cu rren t  for  five  yea rs  f rom  the 

da te  on w h ich  i t has been  acco rded un less  i t  has  been  renew ed  fo r  fu r ther  te rm  by  the  

accep tance  o f a  revised es tim ate .  A ccep tance by  a  com pe ten t  autho ri ty , how ever , o f 

a  budge t  e st im a te w h ich  includes  spec if ic  prov ision  for  expenditu re on  a  w ork  w h ich  

is  in  prog ress  m ay be  regarded  as  rev iving  for  the yea r  in  w h ich  p rovision  is m ade , 

the  sanc tion  to  the  e s tim ate  rega rdless  o f  the  five  yea rs‘  l im it .  B u t  i f  no  w ork  has  

been  com m enced  on a  sanc tioned   schem e  w ithin  tw o  yea rs o f  the  da te   on  w h ich the 

sanc tion w as  acco rded to  the  e st im a te , such  sanction , shou ld  be he ld  to  have  lapsed   

and  f resh  sanc tion   shou ld be  obta ined from  the com peten t au thor ity  by the 

subm iss ion  o f  a n  up - to-da te  es tim ate , if  necessary .   (B ack  to  F A Q s)  
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C H A P TE R   V II  

E X E C UT IO N  OF   W O R K S :     (B ack  to  IN D E X )  

(a ) C O M M EN C E M E N T  OF  W O R K : 

701  A n o rde r  to  p repare  an  es t im ate  fo r  a  w ork  is  no  autho ri ty  fo r  the execu tion  o f  tha t 

w ork .  T he  com m encem ent o f  a  w ork  o r  the  incurrence  o f  any  l iabi li ty  thereon  shou ld 

as  a  ru le  be  autho r ized  by  the  com pe tent  au tho ri ty  by  a  w rit ten  orde r  sanctioning  the 

de ta iled  est im a te  the refo r  and  al lo tt ing  the  requisi te  funds . 

702   O rd ina r ily  , no  w ork  m ay  be  com m enced  and  no  liab il ity  o r  expenditure  incurred  on 

a  w ork  un ti l  a  de tai led  est im a te  fo r  it   h as  been  sanc tioned  and  an  a l lotm ent  o f  the 

requ isi te  funds  m ade  by the com peten t au thor i ty .  T h is rule   per tain ing to  preparat ion 

o f  e s tim ates  does  not   app ly  in  the  fo llow ing  cases:  

 

( i )    F o r  the  construct ion  or  pu rchase  o f new  w ork  o r  asse t under  the  catego ry 

o f  new  m ino r  w orks  if  es t im a ted  to  cost  up  to  R s .5 ,000 . 

 

( i i)   F o r  renew als  and  rep lace m ent o f  ex ist ing  w orks  and  asse ts  cha rgeable  to 

O pen  L ine  W orks  R evenue  as  a  new  m ino r  w ork  if  e s t im a ted  to  cos t  up  to  R s . 

10 ,000 ;  

 

( i ii )  F o r  renew als and  replacem en ts  of  a sse ts   cha rged  to  D eve lopm en t F und 

and  D eprec ia tion  R ese rve  F und  if  es t im a ted  to  cos t  up to  R s . 10 ,000 

 

( iv )  F o r  renew als  and  rep lacem en ts  o f  a sse ts  charged  to  R evenue  if  e st im a ted 

to  cos t  up  to  R s .50 ,000  and 

 

(v )   F o r  repa irs  and  recond ition ing   o f  ex ist ing  asse ts  i f  e s tim ated  to  cos t  up  to 

R s .50 ,000 / - 

 

703  In  add ition  to  the  exception  m entio ned  in  the  p receding  pa ragraph , the  fo llow ing  a re 

the  on ly c la sses o f  w orks  on  w h ich  expenditu re  o r liab il ity  m ay  be  incu rred  pr io r to 

the  receip t  o f  sanc tion  of  the  au thor ity  com peten t  to  sanc tion  the  e st im a tes  under  the 

o rd ina ry  ru les  : - 
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704   W orks , w h ich  a re  cons ide red  to  be  u rgently  necessary  to  safeguard  l ife  o r 

p roper ty  or  to  repa ir  dam age  to  the  l ine  caused  by  flood ,  acc iden t   o r  othe r 

un fo reseen  contingency ,  so  a s  to  re sto re   or  m ain tain  th rough  com m unicat ion .  

         (B ack  to  F A Q s)  

705  T he  D iv is iona l  E ng inee r  m ay  autho r ize  the  com m encem en t o f  the  w ork , bu t  shou ld  a t 

once  subm it , th rough  the  u sua l  channe l , a repor t   to  the  autho r ity  com pe tent  to g ive 

adm in is tra tive   app rova l  to  the  w ork  and  to  a l lot  the  requ ired  funds .  T h is  repor t , 

ca l led  an   ‗U rgency  C ert ificate ‘  o r  an   ‗  U rgency  R eport‘ ,  in  F o rm  E  1104  shou ld 

con ta in  - 

( i )     a  desc rip t ion  of  the  w ork  ; 

 ( i i)    the  date  o f  i ts  com m encem ent ;  

( i ii )   the  c ircum stances   w h ich  b r ing  th is  w ith in  th is  ca tegory  ; 

( iv )   the  m ax im um  probab le  cost  o f  the  w ork  w ith  an  enc losu re    con tain ing  an 

abs tract  o f  calcu la t ions   

(v ) the  da te  by  w h ich  a  de tai led  es tim ate  o f  cost  w ill  be  subm itted  and  

(v i) p rov is ion  of  funds . 

 

706  T he  D iv is iona l  E nginee r shou ld send a  copy o f  the  repo rt  to  the  A ccoun ts  O ffice r . 

W hile  acco rding  the  adm in istrat ive  app roval , the  com peten t  au thor ity  (v iz ., the 

G enera l  M anager  o r  the  R a ilw ay  B oard  as   the  case  m ay  be ,  shou ld  f ix  a  da te  by  

w h ich  the  de ta iled  est im a te  for  the  w ork  shou ld  be  p repared  and  go t  sa nc tioned .  H e  

w il l  a t  the   sam e  tim e  furn ish  a  copy  o f  h is  sanction  and  in struc tion  to  the  A ccoun ts 

O ff ice r .  If  the  deta iled   e s tim ate  is  not  rece ived in  the  A ccounts  O ffice by  the tim e 

f ixed  by  the   com pe ten t  au thor ity , and  no t  rece ived  w ith in  one  m onth  o f  da te  the 

A ccoun ts  O ff ice r  w il l , in  the  absence  o f  sa tis fac tory  exp lanation  o f  the  cause  fo r  the 

de lay  m ake  a  fu ll  repor t  to  the  G eneral  M anager  . 

 

(B ) E XE C UT IO N   O F  C O NT R A CT  PR IO R  T O  C O M M E NC E -

M E N T  OF  W O R K S  O R  S UPP L IE S:  

707  ( i )  N o  contrac to r shou ld be  perm it ted to com m ence  w ork o r  supply    m ate ria ls  un ti l 

the  re levan t  contract  o r  w ork  o rde r  has  been  s igned   by  the  pa rt ies  com peten t  to  do  so ;  
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( i i)  E xcep tions  to  th is  rule  a re  pe rm issib le  only  in  the  cases  o f  ex trem e  urgency  such 

as  w ork  o r  supplies  necessa ry  t o  safeguard  l ife  o r  property  o r  to  repa ir dam age to  a 

t rack  caused  by  f lood , acciden t  or  o the r  unfo reseen  con tingency ;  so  a s  to  re sto re  and 

m ain ta in   th rough  com m unica tion .  E ven  in  such  cases , if  c ircum stances  pe rm it , som e 

fo rm  o f  w rit ten  con trac t  o r  at  l east  an  ag reed  s tatem en t o f  rate s  to  be  pa id  shou ld  be 

p repared  be fo re com m encem en t o f  w orks o r  supp lie s , the  in tention  be ing  tha t the 

cond it ions , spec ificat ions , e tc . w ith su ff icien t item s and  ra tes  to ca rry  on w ith , shou ld 

be  ag reed  upon  be fore  hand . 

 

( i ii )  In  o ther  exceptional  bu t le ss  em ergen t cases in  w h ich the  com m encem ent o f 

w ork  o r  supply  cannot  be pos tponed  ti ll  the  preparat ion and  sanc tion  o f the con trac t 

docum en ts , pr io r  consultat ion  w ith  the  F inancia l   A dv iser  and  C h ie f  A ccoun ts  O ffice r 

sha l l  be  necessary . 

 

( iv )  In  al l  cases  o f  departu re  from  sub -para  (i )  above , the  com plet ion  and  execution  o f 

the  m ain  con trac t  should  be  p roceeded  w ith  exped it iously . 

 

 A G E N C IE S  F O R  E X E CU T IO N  OF  W O R K S : 

708  W orks  o f  cons truc tion , repair  o r  m a intenance  m ay  be  carried  ou t  through  the  agency 

o f  e i ther - 

(a )  D epar tm en ta l  labou r , o r 

 (b )  C on tracts , o r 

(c )  O ther  G overnm en t departm ents   and   public bod ies  such as  M un icipa li tie s ,  P o r t 

t ru s t  , e tc . or 

(d )  O the r  R a ilw ay  adm in istrat ions . 

 A cco rd ing   a s  the au tho ri ty sanctioning  th e  w orks m ay decide  having  rega rd to 

econom y  and exped iency .  T he em ploym ent o f bo th con trac tors  and departm enta l  

labou r  at  the  sam e  tim e  and  fo r  the  sam e  w ork  shou ld  as  far  a s  p rac t icab le  be  avoided .  
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709  T he  E xecu tive  E ng ineer  in  charge  o f  the  w ork  is  re spon s ible  fo r  i ts  proper  execution 

o f  a  w ork ,  by  w ha tever  agency ,  i t  m ay  be   carried  ou t .  

 

 E X E C UT IO N  OF  W O R K  D EP A RT M E NT A LL Y :  

710  I f  i t  is  decided  by  the  au tho r ity  sanc tion ing  the  est im a te  for  a  w ork  tha t  the  w ork  is  to  

be  ca rried ou t   departm enta lly ,  the au th or ity  in charge  o f the execution o f  the  w ork 

m ay  en te rta in ,  under  the  sanc tion  o f  com pe tent  au tho ri ty , the  necessa ry  tem pora ry 

and  w orks  estab lishm en t with in the am ount prov ided  in  the  sanc tioned  es t im a te .  T he 

engagem en t o f  tem pora ry es tabl ishm ent a s w e l l  a s  the  w orks  e s tabl ishm ent required 

fo r  the  sa t is facto ry  execu tion  of  the  w ork  shou ld be  l im ited to the p rovis ion in the 

e s t im a te .   

 

711  T em pora ry  es tabl ishm en t includes  al l  such  non -perm anent  e stab lishm ent requ ired fo r 

the  pu rpose  o f  general  supervis ion  (as  d is tinc t  from  the  actua l  execution  o f 

w ork /w orks)   such  as  c lerk s , d raf tsm en , e tc .  

 

712  W orks  es tabl ishm en t inc ludes  such   e s tabl ishm ent a s  is  em p loyed  upon  the  ac tua l 

execu tion o f  a specific  w ork  as  d is tinc t  f rom  the  genera l  supervis ion o r  upon the 

subo rd inate  superv is ion   o f  depar tm en tal  labou r , sto res  and  m achine ry  in  connection 

w ith  such  a  w ork . 

 

713  T he  en te r tainm ent o f  w orks  cha rged  estab lishm en t is  sub ject  to  the  fol low ing 

cond it ions - 

( i ) T he  pay  a llow ed  to  holde rs  o f  w ork cha rged pos ts  should  no t , excep t w it h 

the   sanc tion  of  the  com pe tent  autho ri ty , exceed the rate s  prescr ibed fo r 

such  pos ts . 

 

( i i) T hey  shou ld  be  pa id  by  the  day  o r  m on th , their  em p loym en t ceasing  w ith 

the  cessat ion  of  the  w ork  and 
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( i ii ) T he  cos t  o f  w orks  e s tabl ishm ent exc lud ing  labou r  should  be  show n   a s  

sepa ra te  sub -head  of  the  es tim ates . 

 

E X E C UT IO N  O F  W O R K S  T H R O U G H  T H E  A GE N C Y  O F 

C O N T R A CT O R S : 

714  T he  agency  of  contracto rs m ay , i f econom ical  o r expedien t , be  ut i lized fo r the    

p roper  execu tion  o f  w orks  o f  construct ion  , repairs  o r  m a intenance  on  lines  und er 

cons truct ion and  on  open  lines .  T he  m ater ials  requ ired  fo r  such  w orks shou ld 

o rd ina ri ly  be  supplied  to  the  contracto rs  by the R a ilw ay , the  agency  o f  the  s to res  o r 

o the r  depar tm en t  o f the  R a ilw ay  be ing  ut il ized  fo r  the  pu rpose   v ide  paras  701S  and 

702S  .   In  excep tiona l  or  u rgent  c ircum stances  ,  how ever , e .g ., w ith  a  v iew  to  the 

exped itious   execu tion   o f  an  u rgen t  w ork , the  C h ie f  E ng ineer , in  the  exe rcise  o f  h is 

pe rsona l  d isc ret ion  a f te r  consu lta tion  w ith  h is  F inanc ia l  A dv ise r  and  fo r  reasons  to  be  

reco rded , m ay  arrange  for  the  supply  o r  m anufac tu re  o f  m ate r ia ls  requ ired  fo r  the 

w ork , th rough  a  con trac tor . 

 

715  N o con trac to r  shou ld  be  pe rm itted  (except  under  cases  o f  ex trem e  such  as  w ork  o r  

supp lie s   necessary  to  sa feguard  l i fe  o r  p roper ty  o r  to  a  repa ir  dam age  to  the  track 

caused  by  f lood , acc ident  or  o ther  unfo reseen con tingency  so  as to re sto re  th rough 

com m unica tion  v ide  pa ra  1103E (I))  to  com m ence  w ork  o r  supp ly  m ate r ials  un ti l  the 

re levant  con trac t  has  been  signed  by  the  par tie s  com pe tent  to  do  so .  

 

 E X E C UT IO N  OF  “ DE P O S IT  W O R K S” 

716  ( i )   N o  w ork   a sked  fo r  by  ano the r  G overnm en t  depar tm en t  shou ld  be  com m enced  t il l 

a  de ta i led  es t im a te  fo r  the  sam e  has  been  accep ted  by  the  departm en t  concerned  and 

sanc tioned  by   the  com pe tent  R a ilw ay  au tho ri ty . 

 

( i i)   N o  w ork  asked  for  by  loca l bod ies , p riva te indiv iduals  etc ., should  be 

com m enced  t il l  a  deta iled  est im a te  for  the  sam e  has  been  sanctioned  by  the  com peten t 

R a ilw ay  au tho ri ty  and the  es t im a te  cost  thereo f  deposi ted w ith  the  R a ilw ay  .  T he 

am oun ts  so  depos ited  should  be  c redited  to  the  head  ―D epos its  M isce llaneous‖ . 
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( i ii )   N o  dev ia t ion  f rom  the  accep ted  plans  and  des igns  o f  w orks  under taken  fo r  O the r 

G overnm en t D epar tm en ts  and  O u ts iders  shou ld  be  pe rm itted  excep t  w ith  the 

concu rrence  of  the  autho ri tie s  w ho  o rde red  the  w orks . 

E X E C UT IO N  OF  W O R K  T H R O U G H  OT H E R R A ILW A Y 

A D M IN IS T R AT IO N S  

717  I f  the  w orks a re executed  by a  R ailw ay  ow ned  or  w orked by  a p r iva te com pany , 

depar tm en tal  cha rges  on  a  rec iproca l  bas is , v ide  para  1137E  w ill  in add it ion  be 

deb ited  to  the  R a ilw ay  o rde ring  the  w orks . 

 

 P R O G R E S S  R EP O R T -C U M -F IN A N C IAL  RE V IEW : 

718  ( i ) W ith  a  view  to enable  the  R a ilw ay  B oard  to  w a tch the p rogress  of  w orks a s  a lso 

the  expend iture  ( i .e ., physica l  a s  w e ll  a s  financia l  p rog ress )  on  (a )  N ew  cons truct ions ,  

convers ions  doub lings ,  (b )  open  line  w orks  cost ing  R s . 50  lakhs  (G ross)   and  over  (c ) 

t rack  renew al w orks  cost ing R s . 50  lakhs(G ross) and  over ,  H a lf  Y early  P rogress 

R epo rt -cum -F inancia l  R ev iew s  in  the  F o rm  1519E   shou ld  be  subm itted  by  the 

R a ilw ay  adm inistra tion  eve ry  ha lf-yea r . 

 

( i i)  T hese  P rog ress  R epo rt -cum -F inancia l  R ev iew s  should  show  bo th  the  p rog ress  o f 

w orks  based  on  the  phys ica l  p rogress  a s  w e ll  a s  the  prog ress  of  expend itu re , actua l 

and  an tic ipa ted  for  each  o f  the  w orks .  T hey  shou ld  a lso  g ive  the  overa ll  f inancia l  and 

the  phy s ica l  p rogress   a s  a lso  the  da tes  o f  com m encem en t o f  the  w ork , and  the  

p robab le  da te  o f  com ple tion .    I f  ve ry  l i t tle  p rog ress  has  been  m ade  on  a  w ork  du r ing  

the  ha lf -year  fo r  w h ich  the  repo rt  has  been subm itted  , the  reason fo r  the  slow  

p rog ress  a s  a lso  t he  s teps  p roposed  to  be  adop ted  to  expedite  the  sam e  shou ld  be 

ind icated  in  the  rem arks  co lum n . 

 

( i ii )  N o  repor t  need  to be  subm itted  to  the  R a ilw ay  B oard fo r the  ha lf -yea r  dur ing 

w h ich  a  com ple tion  es tim ate  ( in  F o rm  E  713 )   is  subm itted  fo r  sanction .  B u t  a f te r  the 

subm iss ion  o f  the  com ple tion  es tim ate , the  repo rts  shou ld  con tinue  to  be  subm itted 

un ti l  the  com plet ion  repor ts  in  F o rm  E . 1706  a re  subm itted . 
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T hese  P rog ress  R eport -cum -Financ ial  R ev iew s  rece ived  in  the  D iv isiona l/U n it 

A ccoun ts  O ff ice  f rom  the  execu tive  shou ld  be  checked  care fu lly  to  see  - 

 (1 )  that  a ll  the  colum ns  have  been  fi lled  in  ;  

(2 )  that  the  e s tim a ted  cost , pe rcentage  o f   f inanc ial  p rog ress , pe rcentage  o f   ove ral l 

f inanc ia l  p rogress , sanc tion  refe rence  e tc . given  a re  correct  ;  

(3 )  tha t  the  date  o f  com m encem ent and  the  p robab le  da te  o f  com ple tion  have  been  

fu rn ished .  If  the  da te  o f  com plet ion  is  postponed , the  reasons  there fo r  have  been 

c lea rly  exp lained  ; 

(4 )  tha t  the  expenditu re  on  each  sub -w ork  to  end  o f  the  pe r iod  under  rev iew  as  

boo ked  in  the  w orks  reg iste rs  tal l ie s  w ith  the  am ounts  show n  in  the  F inanc ial  R ev iew ;  

(5 )  tha t  the  expenditure  to end  o f the  pe r iod ,  in  the  case  o f review  fo r the  per iod 

end ing  31
st

 M arch  does  not  fal l sho rt  o f  the  actua l  expend iture  to  end  o f  the  p rev ious 

y ea r  p lu s  the  F inal  g ran t  fo r  the  cu rrent  yea r .  I f  the re  a re  va r iat ions , i t  shou ld  be  seen 

tha t  the  execu tive  has  exp lained  fo r  the  va ria tions  a s  there  can  no rm ally  be  no  

va r ia tion  so  soon  a f ter  fix ing  fina l  gran t  ;  

(6 )  that  reasons  fo r  excesses  o f  no t  le s s  than  R s .20 ,000  o r  10  per  cen t  over  p rovis ion 

under  sub -heads  o f  account  a s  also  savings  o f  20  pe r  cent  o r  one  lakh  w h ichever  is 

le ss  occurr ing  under  any  m ain  head  of  account  have  been  expla ined .  

(7 )  that  in  the  case  of  m ate ria l  m od ificat ion  requiring  R a ilw ay  B oard‘s  sanction , an 

exp lana tion  is  given  of  the  m easu res  taken  o r p roposed to be  taken  to  regu lar ize the 

pos i tion  and 

(8 )  tha t  the  reasons fo r the   non -d raw al  of  the  C om ple t ion R eports  w herever due    in 

the  cases  of  com ple ted  w orks  a re  fu rn ished  in  the  fo rm  o f  a  br ief  repo rt . 

 

W hile  the  re spons ibi l ity  o f  the  co rrec t  preparat ion  and  subm iss ion  on  the  due  date  o f 

the  P rog ress  R epo rt -cum -F inanc ial  R ev iew   re s ts w ith  the  E xecutive , i t  is  equa lly the 

du ty  o f  the  A ccounts  O ffice  to  see that  the  figu res fu rnished  the re in  are  not  p rim a 

fac ie incorrect , no expend itu re w h ich  is no t  w ith in the com pe tency o f the 

adm in is tra tion  is  incurred  o r  p roposed   to  be  incurred  and  the  E xecutive  advised  to 

take  p rom pt act ion  in  th is  regard  w herever  necessary . 
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T he  rev iew  sh ou ld  then  be  s igned  by  the  S r . D .A .O . and  fo rw arded  to  the  E xpend itu re 

sec t ion  of  the  F .A .&  C .A .O ‘s  O ff ice  in  tr ipl icate . 

 

T hese  rev iew s  on  receip t  in the  E xpenditu re  S ec tion  o f  the  H eadquarte rs  O ff ice 

shou ld  be  scru tin ized  to  see  tha t they  are  in  orde r  an d there  a re  no  om iss ions  and  pu t  

up  to  D y .F .A ./H Q rs . fo r  coun te r  s igna tu re .  O n  be ing  coun te rs igned  by  the  

D y .F .A ./H Q rs . they  shou ld  be  fo rw arded  to  G .M ./W  fo r  coun te rs ignatu re   and  

transm ission  to  the  R a ilw ay  B oard .  

 

 E X C E S S  O VE R  E S T IM AT E S 

719  T he  sanc tion  to  an es tim ate  cons ti tutes  autho ri ty fo r spending   a  specific  am oun t on  a 

pa r t icula r w ork .  E xecu tives  O ff icers  should  not  the refo re , incu r expenditu re o r 

l iab il ity  on a  w ork in  excess o f  the  sanctioned  es tim ate  w ithou t the p r ior  sanc tion o f 

the  au thor ity  .  I f in  the  course  of  execution o f  a w ork , it  becom es  apparent  that  the re 

is  like ly  to  be  an  excess  over  the  sanc tioned  es tim ate  o f  the  w ork  as  a w ho le , the 

execu tive  in  cha rge   o f  the  w ork  shou ld  take  s teps  – 

 

( i ) to  re str ict  fu r the r  expend itu re  on the w ork  to  the  u tm ost  exten t possib le  un ti l 

sanc t ion  to  the  excess  is  ob tained  and  

( i i)  to p repare  a revised  es tim ate  and subm it  i t to the  au tho ri ty com peten t  to  sanction 

i t .  In  cases w here  the  excess  over  the  sanc tioned  es t im a te  is  w ithin  the  pow ers  o f th e 

loca l  autho ri tie s ,  i .e ., w ith in  the  pow ers o f  R a ilw ay  adm in istrat ion ,  i t is w ith in the 

com pe tence  o f  the  au thor ity  to  dec ide  in  w ha t  de tai l  the  rev ised  es tim ate  shou ld  be 

p repared .  In  cases  w h ich  requ ire  to  be  subm itted  to  the  R a ilw ay  B oard , w here  the  

excess  is  due to any  m ater ial  m od ifica tion   in the sanc tioned  w ork , b rie f  ab s trac t 

e s t im a te  should  be  p repared  show ing  the  heads  m ate ria lly  a ffec ted , the  to tal  increase 

under  each  head and  the  p rinc ipal  d irec tion  in w h ich  the  cos t has  been exceeded 

ow ing  to  r ise  in   p rices  or  o ther  causes . 

 

720  E xpend itu re   in  excess  of  a  sanctioned  es t im a te  shou ld  not  o rd ina r ily  be  lef t  over  fo r 

regu la rizat ion  by  pos t  facto  sanc tions .  B u t  o rde rs  o f  the  com peten t  autho r ity  fo r  the 
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excess  should  be ob tained  on the ea rl ies t  pos s ible  poin t o f  t im e .  In  m ost cases  w here 

the  excesses   a re  due  to  an  inc rease  in  p r ices  over  those  en te red  w ith  o r igina l  e st im a te 

e tc ., com es  to  the  notice  at  the  tim e o f receip t o f  tenders   fo r the w ork ,  a  revised 

abs tract  es t im a te  should   im m ed iate ly  be  prepared  and sen t to the  sanc tion ing 

au tho r ity  to  decide  about  taking  up the  w ork in  view  o f  the  additiona l expend itu re 

invo lved . 

 

 In  cases , how ever , w here  the   w ork  is  in  advanced  s tage  and  is  like ly  to  be  com ple ted 

be fo re  a  revised  est im a te  can  be  g o t  ou t , the  excess  m ay  w ith  the  p r ior  app roval  o f  the 

au tho r ity  em pow ered  to  sanc tion  the  excess , be dea lt  w ith  in the com ple tion  repo rt  o f 

the  w ork .  T he  fact  tha t the com peten t au thor i ty has  pe rm it ted the regu la r iza tion  o f 

excess  over  an es tim ate  th roug h the com ple tion  repo r t should  invar iably  be repor ted 

to  the  A ccoun ts  O ff icer . 

 

(3 )  N o tw ith stand ing  the  fac t  tha t  the  expenditu re on  a  w ork  has  exceeded  o r  is  like ly 

to  exceed the  sanc tioned  es tim ate  the re for , the  fol low ing  paym ents  m ay  not   be 

w ithhe ld . 

 

721  P aym en ts  required  to  l iquida te  liab il it ies  w h ich  have  a lready  been  incurred  at  the  da te 

o f  repo r ting  the  excess  (w he ther  ac tual  o r  an t ic ipated )  to  the  com peten t  autho r ity  fo r 

sanc tion . 

 

722  P aym en ts  in  re spec t  o f  sa la rie s , m us ter  sheets , labour  pay  sheets  o r  o the r  p ress ing 

c la im s , p rov ided  tha t  a  de f ini te  sta tem en t in  w ri t ing  is  m ade  by  the  G .M ./C .E ./D R M  

as  the  case  m ay  be  to  the  effect  tha t  sanc t ion  o f  the  com peten t  au thor ity   to  the  excess 

has  been  app lied  fo r  or  w ill  be  app lied  for   a t  the  ea rl ies t  poss ib il i ty . 

 

N o te : -  F o r the pu rpose o f  th is pa ragraph , excess  over  e st im a tes  shou ld be  dete rm ined 

w ith  re ference  to  the  agg rega te  p rovision  (exclud ing  c redits  fo r  re leased  m ate ria ls)  fo r 

the  w ork  o r schem e  as  a  w ho le  and no t  w ith  refe rence  to the  separate  sub -es tim ates 

fo r  sub -w orks  cons ti tut ing  the  w ork  o r  schem e . 
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C H A P TE R  V III  

 C O N T R A CT S  F O R W O R K S :    (B ack  to  IN D E X )  

 G E N E R AL : 

801  T he  agency  o f  con trac to rs  m ay , i f econom ical  o r  exped ient , be  ut il ized fo r the  proper 

execu tion  of  w orks  o f  cons truct ions ,  repairs  or  m ain tenance  on  l ines  under 

cons truct ion and  on open  lines .  T he   m ate ria ls  w h ich  a re  in  sho r t supp ly o r m ate r ia ls 

requ iring  te st  ce r ti fica tes  fo r  qua li ty  contro l   like  cem ent, s teel  e tc ., m ay  be  supplied 

to  th e  contracto rs   by the  R a ilw ay , the  agency  o f  the  s tores  or  o ther  departm ents  o f 

the  R a ilw ay  being  u ti l ized  fo r  the  pu rpose .  In  excep tiona l  o r u rgen t c ircum stances , 

how ever , e .g ., w ith  a v iew  to the  exped itious  execu tion   o f  an  u rgent  w ork , the  C h ie f 

E ng in ee r , in  the  exe rcise  o f  his  pe rsonal  d isc ret ion , a fte r  consultat ion  w ith  h is 

F inanc ial  A dv ise r  and  for  reasons  to  be  reco rded , m ay  arrange  fo r  the  supp ly  o r 

m anufactu re  o f  m a te r ia ls  requ ired  fo r  the  w ork , through  a  con trac tor .  

 

 C L A S S IF IC A T IO N  OF  W O R K S  A N D  SU PPL IE S 

802  A ll  w orks  and  supplies  rela ting  to  the  E ng inee ring  D epar tm en t   execu ted  through  the 

agency  o f  con trac tors  m ay  be  b roadly  c la ss if ied  as  fo llow s  : - 

 

(1 )  Z one  w orks - such  as w orks  o f  ord inary  repairs and  m ain tenance  and  othe rs o f  a 

pe t ty  natu re   in  a  pa rt icula r  zone  or  a rea .  T hey  w il l  inc lude - 

(a )  ( i )  new  w orks , add it ions and  al tera tions  to  exis ting  structu res , specia l  repair 

w orks  and  supp ly  o f  bu ild ing  m ater ials  sub ject  to  the  contract  va lue  o f  each  such 

w ork  no t  exceed ing  R s . 50 ,000 . 

( i i)     a ll  o rd ina ry  repair  and  m aintenance  w orks  and  

( i ii )  conveyance  o f  m a ter ials  eg ., br icks , l im e , sand  e tc ., w h ich  a re  l ikely  to  be 

requ ired  in  a  zone  dur ing  the  yea r . 

(b )  (1 ) W orks  othe r  than  those  such as  carr ied ou t  under  zone  contracts  m en tioned  in 

sub -pa ra  (a)  above , p rov ided  the  con trac t  va lue  o f  such  w ork  does   no t  exceed  R s .  

50 ,000  
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(2 )  S pec ia l  w orks  such  as  the  cons truc tion  o f  a  b r idge , the  fo rm ation  o f  an  

em bankm ent,  e tc ., othe r  than  zone  w orks . 

 

(3 )  S upp lie s  of  build ing m ate ria ls such  as  b ricks , t ile s , soo rkh ie , lim e , thatch ing 

m ate rials  (such  as  bam boos , bal l ie s , s t raw , m a tting , e tc .,)  doo rs , w indow s, ba l la s t , 

bou lde rs , m oorum , stone , chip s , stone  sets , f i re -b ricks , sh ing le  (strip  o f  w ood  used  as 

roo f  ti le)   p itching  s tone, e tc . w h ich  a re no t  usua lly  s tocked  o r  purchased by  the 

S to res  D epartm ent . 

C on trac ts  re lat ing  to  these  three  c lasses  w ill  be  term ed  as  ‗W orks  contracts ‘  a s 

d is tingu ished  f rom  ‗S to res  con trac ts‘  w h ich  pe rta in  to  the  supply  o f  sto res  arranged 

fo r  by  the  Sto res  D epartm ent . 

 

 F O R M S  OF  C O N T RA C T S 

803  T he  ‗ lum p  sum ‘, „S chedu le ‘   and  ‗P iece -w ork ‘  fo rm s  o f  contract  a re  p r im ari ly 

in tended  fo r  app licat ion  to  ‗W orks  con trac ts‘   and  they  a re  - 

( i )  ‗L um p  sum ‘ con trac ts  –  T he  lum p  sum  con trac t  is  a  con trac t   under  w h ich   the  

con tracto r  engages to ca rry  ou t a w ork  o r e ffec t supp ly as specif ied  and w ithin  a 

g iven  pe riod , for  a  f ixed  to tal  sum  ;  h is  rece ip t o f  th is sum  be ing  dependen t  on h is 

com plet ing  the  w ork  o r  supply  to  spec if icat ion  and  t im e , i r respec tive  o f  the  actua l 

quan ti tie s  and  kinds  o f  w ork  do ne  or  m ate ria ls  supp lied  in  ach ieving  h is  re su lt . 

 

804  In  the case o f  such  contracts , a scale  of  rate s  or  pr ices m ay be  agreed  upon , by  w h ich 

enhancem ent o f  o r  reduc tion  from  the  lum p  sum  m ay  be  regu la ted  in  the  event  o f  any  

depar tu res   f rom  the  w ork  o r  supp ly  as  specif ied  be ing  m ade  subsequen tly  under  the 

o rde rs  o f  com pe ten t  au thor ity ;  o r  by  w h ich  reduc tions  m ay  be  m ade  at  the  disc ret ion 

o f  the  com pe tent  au tho ri ty  for  fa ilu re  on  the  con trac tor‘s   pa r t  to  con form  to 

spec ifica tions . 

 

( i i)   S chedu le  contracts :   T he  schedu le  contract  is  a  con trac t  under  w h ich  the 

con tracto r  engages to ca rry ou t a w ork  o r e ffec t supp ly as specif ied  and w ithin  a 

g iven  pe r iod  , at  f ixed  unit  rate s  o r  pr ices  fo r  each  o f  the  va rious  item s  com pris ing 
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such  w ork  o r  supp ly , the  sum  he  is  to  receive  depending  on  the  actua l  quanti tie s  and 

k inds  o f w ork  done  or  m a te ria ls  supplied in  com ple t ing the  w ork  or  supply  to 

spec ifica tion  and  t im e .  I t  is  no t  repugnan t  to  the  above  de fin it ion  to  show  in  such  

con tracts  the  approx im ate  am oun t of  the  contr act  based  on  app roxim ate  quanti tie s  and 

the  f ixed  un it  ra tes . 

 

( i ii )  P iece -w ork  con trac t  –  T h is  m eans  a  con trac t  under  w h ich  on ly  un it  rate s  o r  p rices 

fo r  va r ious  k inds  o f  w ork   o r  m ate ria ls  are  ag reed  upon  w ithout  refe rence  ei ther  to  the 

to ta l  quanti ty  o f  w ork  to  be  done  o r  m a te r ials  supp lied  ;   o r  to  the  quan ti ty  o f  w ork  to  

be  done  o r m ate ria ls  supplied w ith in a  given  pe r iod .  T he  zona l con trac ts  adopted  on 

the  R a ilw ays  fa ll   under  this  catego ry . 

 

 N o te -   A greeab le  to  the  above  de fin i tion  o f  a  piece -w ork  con trac t - 

(a )  T he  R a ilw ay  m ay  ind icate  its  in tent ion  as  to  the  m ax im um  va lue  o f  the  o rde rs  i t  is 

l ike ly  to  p lace  ;  bu t  the  con trac tor  canno t  cla im  to  be  g iven  as  o rde r  fo r  m ore  than  one 

un it  o f  w ork  or  supp ly  . 

(b )  A fter  the  con tract  is executed , specific  o rde rs  fo r  w ork o r  supply  m ay  be  placed 

aga in s t  i t . 

(c )  T he  ra te  o f  p rog ress  m ay  no t  be  specified  bu t  if  it  is  no t  sa tis facto ry , the  con trac t 

can  be  te rm inated . 

 

 L IS T  OF  AP PR O V E D  C O N T R A CT O R S 

805  N o w ork  o r  supply  should  ord inar ily  be en trus ted fo r execution to  a  contracto r  w hose 

capab ili ty   and  f inancia l  s ta tu s  have  no t  been  invest igated  be fo rehand  and  found  

sa t isfac to ry .  F o r  th is  purpose  and  for  inviting  s ingle  tender  in  case  o f  urgen t 

necess ity , a  l ist  o f app roved  con trac to rs  m ay be  p repared  and m ain tained  in the 

H eadquar te rs  and  D iv is ional  O ff ices  o f  R a ilw ay .  A  l is t  o f  contracto rs  w ho  have  done  

sa t isfac to ry  w ork on  the  R a ilw ay  m ay be  included  in  consultat ion w ith the F A & C A O   

o r  S r . D A O   w ith  su i tab le  rem arks  . 

 (1 )   H is  posi t ion  as  an  independen t  contract o r  ; 

 (2 )   H is  financ ia l  capac ity  ; 
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 (3 )  T he  pa rt icula r  fie ld  in  w h ich  he  spec ial izes  ;  

 

806  I f  he  is  a  new  con tracto r  rem arks  on  the  fo llow ing   po ints  shal l  be  ente red  

( i)  H is capacity to under take  and ca rry  out  w orks sat isfac tor i ly a s vouched fo r by  a 

re spo ns ible  o ff icia l  or  f irm . 

( i i)   H is  p rev ious  experience  on  w orks  s im ilar  to  tha t   to  be  con trac ted  for , in  p roo f  o f 

w h ich  o r ig inal  ce rt i ficates  o r  tes tim on ia ls  m ay  be  ca l led  fo r  and  their  genuineness 

ve r ified , if  need  be , by  re fe rence  to  the  s igna to rie s  the refo r . 

N o te -  U ndue  em phas is  shou ld   no t , how ever , be  p laced  on  p rev ious  exper ience  as  i t 

w ou ld   cu t  ac ro ss  the  ve ry  p r inc iple  o f  inv it ing  open  tenders  and  tend  to  c rea te 

m onopo lis t ic  tendencies . 

( i ii )   H is  know ledge  from  actua l   pe rsonal  inves tiga tion  o f  t he  re sources  of  the 

D is tr ic t  o r  D ivision  in  w h ich  he  offe rs  to  w ork . 

( iv )   H is  abi li ty  to  superv ise the  w ork pe rsonally , o r  by  com peten t  and  du ly 

au tho r ized  agen ts .  In  addit ion  to  the  above , he  m ust  fu rnish  a  va lid  Incom e -tax 

c lea rance  ce rt i ficate  and  p ro o f  of  c redentials  befo re  he  is  b rought  on  the  approved  lis t .  

E ven  a f te r  tha t , he  shou ld  con tinue  to  fu rnish  va lid  Incom e -tax  c learance  cer ti f ica te 

eve ry  yea r  fai l ing  w h ich  h is  nam e  m ay  be  rem oved  f rom  the  lis t .  S eparate  l is ts  o f 

app roved  con trac tors  for  the fo llow ing  slabs  o f  the  es t im a ted  va lue  o f  the  con trac t 

acco rd ing to their  capac ity  to  under take  contracts  shou ld be  m a inta ined .  In  th is 

connec tion  the   recom m enda tions  o f  the  C om m ittee  S h ri  B .S .S udh ir  C hand ra 

(G M /C en tral  R a ilw ay )   and  a C om m ittee  of  O fficers  in  connection w ith the app roved 

l ist  o f  C on tracto rs  c ircula ted  v ide  B oard‘s  let ter  N o . 94 /C E -1 /C T /4  da ted  22 .10 .2001 

(appended  as  A nnexure  I ) .   

  

 A PP R O V E D L IS T O F  C O N T R A CT O R S  

807  A ccord ing  to  the  above  recom m enda tions  the  A pproved  L is t  w il l  be  in  fou r  m oneta ry 

s labs  on ly  as  be low :- 

  ( i )    C lass  ―D ‖     -  U p to  R s .10  lakhs 

( i i)   C lass  ―C ‖     -  M ore  than  R s .10  lakhs  and  up to  R s .25  lakhs  

( i ii )  C lass  ‖B ‖    -M ore  than  25  lakhs  and  upto  R s .50  lakhs 
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( iv )  C lass  ―A ‖    -M ore  than  R s .50  lakhs  and  upto  R s .1  c ro re . 

T he  A pproved  L is t  a s  a  w ho le  wil l  be  va lid  fo r  a  pe r iod  of  3  yea rs .  

          (B ack  to  F A Q s)  

S e lec tion  o f  con tracto rs  for  en l istm ent  in  the  A pproved  L is t  should  be  done  by  a  

C om m ittee  to  be  nom ina ted  by  the  au thor ity  no t  be low  the  A ccep ting  A u tho ri ty  a s 

g iven  be low .  T he  com position  o f  the  C om m ittee  w ill  be  a s  fo llow s:  

 

C lass  o f               S e lec t ion  C om m ittee                               A ccep tin g  

C on tractors                   C om p osit ion                                          A u th or ity                     

 

C lass  ―A ‖           O ne  S A G  O ff ice r  each  o f  E xecutive        E xecutive   D epar tm en t   

                          D epar tm ent  and  F inance  D ep tt .               P H O D  

 

C lass  ‖B ‖   &      O ne  JA G  O ff ice r  each  o f  E xecutive         D R M  in  the   D iv ision  

C lass  ―C ‖           D epar tm en t  and  Finance  D ep tt .               /S A G  O ff ice r  of   the   

                                                                                           E xecu tive  D ep tt .                           

 

C lass  ‖D ‖           O ne  S en io r  S cale  O ff ice r  each  of             S r .D E N (C oord ina tion            

                          E xecu tive  D epartm ent  and                        in  D ivn  and  D y .C E (C on)   

                          F inance  D epar tm en t                                  in  construct ion 

 

N o te -  N orm ally  in  C onstruc tion , no  contract  be low  R s .10  lakhs  va lue  should  be  cal led .   

F o r  reg is tra t ion in  A pproved L ist , the con trac tor  w ill  have  to  furn ish a  non -re fundable  fee  o f 

R s .5 ,000 /-  for  C lass  ―D ‖ , R s .7 ,500/ -  fo r  Class  ―C ‖ , R s .10 ,000 / - fo r C lass  ―B ‖ , and 

R s .15 ,000 / -  fo r C lass  ―A ‖ .  T h is  fee  w il l  cover  the  en tire  per iod  of  3  yea rs o r  pa rt  thereo f . 

C on trac tors  desirous o f  reg istrat ion  shou ld  subm it  the  app licat ion  in  the p ro form a p rescr ibed 

by  the  R a ilw ay  w ith  t he  p resc ribed  fee  fo r  each  ‗ca tego ry  o f  w ork‘  in  each  s lab .    

 

808  T he  au tho r i ty  app roving  the  pane l  o f  app roved  con trac to rs  shou ld  sa tis fy  itse lf  tha t  

the  pane l  is  large  enough  to  crea te  keen  com peti tion  am ongs t  the  con trac to rs  fo r 

va r ious  types  o f  w ork . 

 

809  E ach  d iv is ions  w il l  a rrange  to  form  lists  o f  app roved  C on trac tors  sepa rate ly  fo r  the 

fo l low ing  ca tego ries  of  w orks . 

( i )     E a rth  w ork  (o rdina ry  or  m echan ised   w ith  specia lisat ion  if  any )  
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( i i)    C ons truct ion  of  B ridges 

( i ii )   C ons truc tion  o f  B u ild ing/S tructu res , w ate r  supply  and  d rainage  w orks . 

( iv )   T rack  w orks . 

(v )    S upp ly  o f  ba l la s t/bou lders  and  o the r  bu ild ing  m ater ials  

 

810  W hile  form ing  the  lis t  o f  approved  C on tracto rs , p rovis ions  con tained  in  pa ras  1215 

and  1216  o f  the  E ng inee r ing  C ode  are  to  be  com piled  w ith . 

 

811  F or  ca l l ing  and  A ccep tance  o f  tenders  the  pow ers  de legated  to  the  au tho ri tie s  sha ll  be  

fo l low ed  as  per  the  S chedule  o f  P ow ers  in  vogue . 

 

 B A S IS  F O R  C A LL IN G  F O R  TE N DE R S 

812  T he  bas is  for  ca ll ing  tenders  and  en ter ing  in to  contracts  a re  - 

 (a )     T he  regula tion  fo r  tenders  and  con trac ts . 

(b )     T he  general  and  specia l  cond itions  o f  con trac ts . 

 (c )     T he  specif ica tions  for  m ate r ia ls  and  w orks . 

(d )  T he  schedu le  o f rate s  (w hen  tenders a re cons ide red  on pe rcen tage                                       

above  o r  be low  the   S chedule  o f  R ates ) 

 (e )     A greem en t form . 

 

813  I tem s  (a ) , (b ) and  (c ) above  sha ll  be com prehens ive  and exp lic it  so tha t  the re   is the 

leas t possib i li ty o f  conf lic ting  even  dif fe r ing , inte rp re tat ions  be ing  placed  on the 

in ten tions  o f  the  contract . 

 

814  A m endm en ts  w hen  cons ide red  necessa ry  to  any  pa ra , c lause  o r  i tem  o f  the 

regu la tions  for  tenders  and  con tract  docum ents , the  genera l  cond it ions  o f  con trac t , the 

spec ifica tions  fo r  m a te ria ls  and  w orks  and  the  S chedu le  o f  R a tes  sha l l  be  au thor ized 

so le ly  by  the  C h ief  E ng inee r  and  in tim ated  to  the  D ivis ional  E ng inee rs  and  In specto rs 

w ho  sha l l  acknow ledge  receip t  o f  the  sam e .. 
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815  W hen  i t  has  been  decided  tha t  tenders  a re  no t  to  be  inv ited  in  the  m ost  open  and 

pub lic  m anner possib le , tender  form s shou ld , a s a  rule ,  be w ide ly c ircu lated   am ong 

app roved  con trac tors  only .  W hen , how ever, tenders  for  the  execution  o f w orks  o r 

supp lie s  are  invited  by  pub lic  adver t isem ents  (para  1213E ) , the   is sue  o f  tender  form s 

need  no t  be  re s tr icted  to  con tracto rs  w hose  nam es  a re  in  t he  app roved  lis t .  

C on trac tors  no t on  the app roved l is t  m ay , on  the  paym en t o f  the  p resc ribed  fees , be 

fu rn ished  w ith  tender  fo rm s  and  al low ed   to  tender  for  the  advert ised  requirem en ts .  

W hen  a  tender , w h ich  is cons ide red  sa tis fac to ry , has been  rece ived  f rom  a  contracto r , 

no t  on  the  app roved l is t , s teps  should  be taken  be fore  i t is accepted  to  a sce rta in to 

w he the r  the  con tracto r  is  capab le o f  execu ting  the w ork  in  a  proper m anner .  I f   the 

enqu ir ies  p rove  sat isfac tory , the  tender  m ay  be  accep ted .  I f  in  du e  cou rse , the 

con tract  is  execu ted sa tis fac to ri ly , the nam e  o f the contracto r  m ay  be  added to the lis t 

o f  app roved  con trac to rs . I f , on  the  o ther  hand  , the  enqu irie s  p rove  unsa t is facto ry , in 

consequence  o f  w h ich  the  o rde r  is  not  p laced  w ith  the  con trac to r ,  the  re sul t  o f 

enqu ir ies  m ust  invar iably  be  reco rded . 

 

C O N T R A CT S  F O R Z O N E W O R K S  AN D  E N G INE E R IN G 

M A T E R IAL S 

816  I t  is  of ten advan tageous  to  al lo t a ll  w orks o f repairs and  m aintenance  in  a pa rt icula r 

zone  fo r  a  de fin i te  pe r iod  to  one  con trac to r .  It  m ay  be  likew i se  advan tageous  to  m ake 

a  l im ited  num ber o f con trac tors  re sponsib le fo r the conveyance  o r supp ly o f 

eng inee ring  m ate ria ls a s  and  w hen  requ ired in  a  pa r ticu lar  zone  dur ing  a  spec if ied 

pe r iod .  E xecu tive  O ff ice rs  o f  the  E ng ineer ing  D epar tm en t  shou ld  the re for e  take  steps 

to  se lect  sui table   con trac tors  for - 

 

( i )  N ew  w orks , addit ions  and  al tera tions  to ex ist ing s truc tu res  specia l repair  w orks 

and  supp ly  o f  build ing  m ate r ia ls  subject   to  the  con trac t  value  o f  each  such  w ork  no t 

exceed ing  R s .50 ,000 . 

( i i)  T he  exec u tion  o f  repa ir  and  m aintenance  w orks  in  spec if ied  zones   for  each  yea r 

and  

( i ii )  T he  conveyance  o r  supp ly  o f  m ate ria ls  e .g ., b r icks , ba l la s t , lim e , sand , e tc . w h ich  

a re  l ike ly  to  be  required  in  a  zone  du ring  the  yea r . 
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817  T he  con trac ts fo r these  w orks o r  sup p lie s  should   a s  ru le be  on a  yea r ly basis .  I f , 

how ever , any  spec ia l  advan tage , such  as  m ore  favou rable  ra te  is  l ikely    to  be  secu red  

by  g iv ing  out  contracts  for  longer  per iods  (a s  in  the  case o f  m anufactu re  or  supply  o f 

b r icks)  contracts  for  m ore  than  a  yea r , m ay  w ith  the  concurrence  of  the  A ccoun ts 

O ff ice r , be  en te red  in to . 

 

T E N DE R S : 

G E N E R AL   

818  E xcep t  w here  fo r  reasons , w h ich  shou ld  be  in  the  pub lic  in teres t , the  G enera l 

M anager  dec ides  that  i t  is  no t  p ract icable   o r  advan tageous  to  cal l  fo r  tenders , al l 

con tracts  fo r  over  R s .25 ,000 /-  in  va lue   shou ld  be p laced  af te r tenders  have  been 

ca l led  for  in  the  m ost  open  and  pub lic  m anner  possib le  and   w ith  adequa te  no tice . F o r  

w orks  con trac ts , based  on   schedu le  o f  rate s  in  force  on  the  R a ilw ay , ca ll ing  o f 

tenders up  to  R s .50 ,000 /-can be  dispensed w ith  by the G enera l M anager  w ithou t 

reco rd ing  reasons  fo r  do ing  so . In  a ll  o ther  cases  w here  i t  is  decided  no t  to  ca ll  fo r 

tenders , the  reasons  should  be  recorded  and  financ ia l  concurrence   obta ined .  

 

C A L L IN G  F O R  T E N DE R S 

819  T enders  m ay  be  inv ited  fo r  – 

(a )  w o rks  required  to  be  ca rr ied  out  under  zona l  contracts  and  

( i)      A ll  o rd ina ry  repairs  and  m ain tenance  w orks ;  and  

( i i)   C onveyance  o f  m a ter ials  e .g . b ricks , lim e  sand  e tc . w h ich  a re  l ikely  to  be 

requ ired  in  a  zone  dur ing  the  yea r . 

( i ii )    N ew  w orks , add it ions  and  a l te rat ions  to  ex is ting  s tructu res , spec ial  repa ir  w orks  

and  supp ly  o f  bu ild ing  m ater ials , subjec t  to  the  contract  va lue  o f  each  such  w ork  no t 

exceed ing  R s .50 ,000 /-  m ay  be  inc luded  under  zonal  con trac ts .  

(b )  F o r  al l  othe r  w orks , open  tenders  o r l im ited  tenders  a s  the  case  m ay  be  shou ld  be 

ca l led  fo r . 

 

 C L A S S E S  OF  T E N DE R S : 

820  T he  fo l low ing  are  the  dif fe rent  m ethods  o f  obta ining  tenders  that  m ay  be  adop ted  :  

 ( i )    B y  advert isem ent (―O pen‖  tenders) ;  
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( i i)   B y  d irect  i nvitat ion  to  a  lim ited  num ber  o f  f i rm s/con trac tors  (L im ited  

       tenders) ;  and 

( i ii )  B y  invitat ion  to  one  f irm / con trac tor  on ly   (― s ingle‖  tenders) .  

       (B ack  to  F A Q s)  

O pen  T en ders  

W hen  open  tenders  are  i nvited  tender  no tices  should  be  arranged to  be  published  in 

the  local  and  p rom inent  new spapers  in  the  m ost  open  and  pub lic  m anner  possib le .   

L im ited  T en der  S ystem  

( i )  W here  fo r  reasons  w h ich  should  be  in  the pub lic  inte res t , i t  is  cons ide red  no t 

p rac t icab le   o r  advan tageous  to  cal l  fo r  open  tenders , l im ited  tenders  m ay  be  inv ited 

w ith  the concu rrence  of  the F inancia l A dv ise r and  C h ief  A ccoun ts O ff ice r  and 

app rova l  o f  the  com pe tent  au tho ri ty .  T he  reasons  fo r  inviting  l im ited  tenders  f rom  

f irm s/contracto rs shou ld be  kept  on  reco rd w h ile app roaching  finance fo r 

concu rrence . T ender  notices  shou ld  be  issued  to  con trac to rs  on  the  l ist  o f  app roved 

con tracto rs  and  a lso  d isp layed  on  the  no tice  boards  o f  the  E xecu tive  O ffices  o f  the 

E ng inee r ing  D epartm ent . 

 

( i ) In  open  l ine  rai lw ays , the  sy stem s o f  inv it ing  tenders  for  w orks  cos t ing  up  to 

R s .20  lakhs  each  from  am ongs t  the  contracto rs  bo rne   on  the  approved  lis t 

m ay  a lso  be  adop ted  w hen  i t  is  conside red  advantageous  to  do  so , p rov ided 

the  num ber  o f con trac tors  bo rne  on  th e  app roved  lis t fo r the  pa r ticu lar  type  o f 

w ork  is  no t  le ss  than  10 . 

( i i) S om e pe rcentage  o f  the  tenders  w h ich  w ou ld  norm ally  be  f inal ised  by  ca ll ing 

l im ited  tenders , be  fina lised  by  ca ll ing  open  tenders  so  as  to  te st  the  m arke t 

ra te s  per iodica lly . 

( i ii ) N otice  fo r  ‗ Lim ited  T enders‘  be  sen t  to  al l  e lig ible  con trac tors  bo rne  on  the 

app roved  lis t . 

 

S in g le  T en der 

B y inv ita tion  to  one  firm /contracto r  on ly . R a ilw ay  B oards  in s truc tions  v ide  circula r 

N o .93 /W 2/P Q R /S C /4 /p t  da ted 27 .9 .96  stre ssed  the  need fo r re strain t on  cal li ng  o f 

s ing le  tenders  fo r  routine  w orks , such  as  t ranspor tat ion   o f  ba l la st , pe rm anen t  w ay , 
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cem en t, renovation o f C an teen C om plex and  renova tion  of  O ffice rs  C ham bers shou ld 

no t  be  undertaken  on  a  sing le  tender  bas is  under  the  grab  o f  em ergency .  

T o  ca l l fo r s ingle  tenders  in  E m ergen t s itua tion  vide  B oards let ter  N o .97 /C E -1 /C T /32 

da ted  27 .8 .97  w ou ld  cover; 

 

(A )  E M E R G E N T  S IT U A T IO N S : -  

(a )   A cc idents , b reaches   involv ing  to  tra ffic . 

(b )   W orks  of  spec ial ized  natu re  to  be pe rsona lly app roved by  the  G M /C A O (C ) w ith  

p r io r  concu rrence  o f  the  F A & C A O .  T h is  pow er  is  not  to  be  delega ted  to  any  othe r 

au tho r ity . 

(c )   A ny  o the r  si tuat ion  w here  G eneral  M anager  pe rsonally  conside rs  i t  inescapable  to 

ca l l  for  s ing le  tenders  sub ject  to  th is  pow ers  can  be  exe rc ised  by  G .M . on ly  w ith  p r io r 

concu rrence  of  F inance  sub ject  to  the  fol low ing: - 

( i )     this  cannot  be  de lega ted  fur ther  even  if  the  C A O (C  )  en joys  a ll  pow ers  o f  G M s 

as  in  the  case  o f  the  cer tain  R a ilw ays;  

( i i)     p r ior  concu rrence  o f  F A & C A O  is  ob tained  ;  

( i ii )    no  post  facto  sanction/ra tifica tion  w ill  be  a llow ed . 

( iv )   sing le  tender  shou ld  be  re so rted  to  only  a fte r  exhaus ting  the  open  tender/specia l 

l im ited  tender  rou tes . 

(v )   t ight  ta rge ts  and  em ergency  cannot  be  accep ted  as  a  reason  for  ca ll ing  sing le 

tenders .  In  these  ca ses , l im ited  tenders /spec ial  lim ited  tenders  should  invariab ly  be 

ca l led  fo r  from  the  app roved  l ist  and  no t  f rom  non -registe red  contracto rs . 

 

B ) A nnua l  M ain tenance  C on trac t  fo r  equ ipm en t can  be  p laced  on  s ingle  tender  bas is 

on  au tho r ised  dea le rs  w ith  app ro val  o f  A dd itiona l  G enera l  M anagers  of  R a ilw ays . 

 

N O T E : T hese  pow ers  m ay  be  de legated  by  the  G enera l  M anagers  in  consu lta tion  w ith 

F A & C A O  to  P H O D s/D R M s up to  a  m ax im um  of  R s .5  lakhs  per  annum .  O n  re -

de lega tion , these  pow ers  w ou ld be  exe rc ised by  P H O D s/D R M s in  consu lta tion  w ith 

a ssoc iate  f inance .  (A u th or ity  R a ilw ay  B oard ‟s  le t ter  N o . 97 /C E .1 /C T /32  d a ted  

27 .8 .97  an d  24 .2 .99  an d  F (X )II-99 /P W /3 d a ted  20 .10 .99)  (B oard ‟s let ter 

N o .97 /C E .1 /C T /32 )  
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T E N DE R  F O R M S : 

821  T ender  fo rm s  supp lied  to in tend ing  tenderers  should   com ple tely  em body , e ithe r 

d irec tly  or  by re fe rence , the con tents  of  the  contract  docum en ts .  In  the  even t  of  the re 

be ing  any  d iscrepancy  betw een  the  tw o , it  should  spec if ical ly  be  s tated  in  the  fo rm er 

a s  to  w h ich  w ill  p revail .  T ender  fo rm s  should  inte r  al ia  s tate   

(a ) the  am oun t of  ea rnest  m oney  to  accom pany  the  tender  and  the  natu re  o f  

secu r ity  deposi t , if  any , required  in  the  case  o f  accep ted  tender  ;  

(b ) w ith  w hom  o r  w ha t  autho r ity  the  accep tance  o f  the  tender  w ill  re st  ;  and  

(c ) w hether  o r  not  tenders con tain ing e rasures  and a lte rat ions o f  the  tender 

docum en t w il l  be  cons ide red . 

(d ) T ender  fo rm s  shou ld  spec if ical ly  s tate  that  G .C .C . is  equa lly  app licab le  

(e ) A ny  spec ia l cond it ions p roposed shou ld have  p rio r  f inance  concurrence fo r 

inc lu sion  in  the  tender  fo rm s . 

 

N ote:  S uch  a l tera tions  const itu te  fre sh  p roposa ls  and  canno t  be  dis regarded  bu t  m ust 

de f in ite ly  be  accepted  o r  re jected . A ll  tenders  shou ld , the refo re , in   equ ity  be  p laced 

on  the  sam e  foo ting  in  th is   re spect . 

 

T E N DE R  N O T IC E  

822  S uff icien t  no tice  shou ld  be  g iven  for  t he  subm ission  o f  tenders , w h ich  in  the  case  o f 

la rge  w orks shou ld no t  be le ss  than  a  m on th .  T he  p resc r ibed pe riod  m ay be  depar ted 

f rom  in  the  m ost exceptional  c ircum stances  on ly and  tha t too  in  consu lta tion  w ith the 

F inanc ial  A dv ise r  and  C hie f  A ccoun ts  O f f icer . 

 

T he  tender  no tice  should  in  al l  cases  sta te  : - 

( i )   the  p lace  and  tim e  w here  contract  docum en ts  can  be  seen .  

( i i)   the  place  and  t im e  w here  b lank  tenders  fo rm s  can  be  obta ined .  

( i ii )   the  am ount, i f  any , to  be  paid  fo r  such  docum ents . 

( iv )   the  p la ce  w here , the  da te  on  w h ich  and  the  tim e  w hen  tenders  are  to  be  subm itted 

and  a re  to  be  opened . 
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S A L E   OF  T E N DE R S  F O R M S 

823  W hen  open  tender  sy stem  is  adop ted  the  issue  of  tender  fo rm s  need  no t  be  re stric ted 

to  con tracto rs , w hose  nam es  a re  in  the  app roved  l ist .  C on tracto rs  not  on  the  app roved 

l ist  m ay  on  paym en t of  the  presc ribed  fees  be  furn ished  w ith  tender  fo rm s  and 

a l low ed  to  tender  fo r  the  advert ised  requ irem ents  

 

E A R N E ST  M O N EY  

824  T he  am oun t o f ea rnes t m oney deposi ted shou ld be  su ffic ient ly large  to  be a sec u ri ty 

aga in s t lo ss , in  event  of  the  contracto r  fa il ing to under take  the  contract  or  to furn ish 

the  requ ired  secu r ity  w ith in  the  appoin ted  tim e  a fte r  the  acceptance  o f  h is  tender   or  

un ti l such  t im e  as the sum s due  to  h im  form  a  su ff icien t guarantee , as  the  case m ay 

be .  T he  ea rnest  m oney  shou ld  be   in  cash  o r  in the  fo rm  of  deposi t  rece ipts , pay 

o rde rs , dem and  d raf ts  o r  guarantee  bonds  execu ted  by  S ta te  B ank  o f  Ind ia  o r  any  o f  

the  N a tiona lised B ank  o r by  a scheduled  bank . G overnm en t secu ri tie s  (S tock 

ce r t if ica tes , B eare r  bonds , Prom isso ry  notes , C ash  ce r ti fica tes , e tc .)   should  no t  be 

accep ted  tow ards  ea rnes t   m oney  (C heques  a lso  shou ld  not  be  accepted  as  ea rnes t 

m oney ) . 

 

825   T he  quan tum  of  earnes t m oney to be  depos ited  for  w orks con trac ts  and supp ly 

con tracts  (othe r  than  s tores )  is  a s  under  :    (B ack  to  F A Q s)  

 i )         fo r  w orks  cos ting  up  to  R s . 5  lakhs  –          2   ½  %  ad  va lo rem   subjec t  to  a 

                                                                                 m ax im um  o f  R s .10 ,000/ -                          

                  i i )       fo r  w orks  cost ing  m ore  than   R s .5  lakhs –    2  %  ad    valo rem  sub ject   to  a    

                                                                          m ax im um  o f  R s .20 ,0 00/- 

i i i)      fo r  w orks  above  R s .20  lakhs  but                  1%  ad  va lo rem  subjec t  to   

           up to  50  lakhs                                                m ax im um  of  R s .35 ,000 / - 

( i ) fo r  w orks  above  R s .50  lakhs -                    3/4%  ad  valo rem  sub jec t  to  a       

                                                                              m ax im um  o f     R s .50 ,000/ -   

826  T he  R a ilw ay  A dm in is trat ion  m ay , how ever , a t  the ir  d isc ret ion  f ix   a  low er  o r  h igher  

pe rcen tage  and  o r  the  m ax im um  am ount o f  ea rnest  m oney   fo r  a ny  indiv idual  w ork  in  

consu ltat ion  w ith  the ir  F inancia l  A dv iser  and  C h ie f  A ccoun ts  O ffice r , keep ing  in 
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v iew  the  va lue  and  na tu re  o f  the  w ork  .and  a lso  ensu r ing  the  p rov ision  o f  pa ra  1241  

a re  fo llow ed . 

 

827  1 /5
th 

of  the  am oun t indicated  in  pa ra  824  above  should  be  no tif ied  and  collec ted  as  a 

secu r ity   deposi t  fo r  the  due  perfo rm ance  of  the  s tipu lat ion  to  keep  the  o ffe r  open  t il l 

such  da te  a s  m ay  be  specified  in  the  tender .  T he  tendere r  a fte r  subm itting  h is  tender 

w il l  not  res ile  from  h is o ffer  o r m odify  the  te rm s  and cond it ions .  If  the  tendere r fai ls 

to  obse rve  o r  com ply  w ith  the  s tipu lat ion , the  am oun t ind icated  a fo resa id  shal l  be 

fo rfei ted  by  the  R a ilw ay . 

 

828  T he  ba lance  4 /5
th

 am ount shou ld  be  no tif ied  and  recovered  as  a  pa r t  o f  ea rnes t  m oney 

a long  w ith  the  am ou nt indica ted  in  sub -pa ra  above , w h ich  toge ther  cons ti tutes  the 

ea rnes t m oney .  I f  the  tender is accepted  th is  earnes t m oney  w il l  be  re tained  by the 

R a ilw ay  as  a  pa rt  o f  secu r ity  for  due  and  fai thfu l  fulfi l lm en t  of  the  con trac t .  

 

S T A N D IN G  EA R N E ST  M O N EY  : 

829  A  s tand ing  ea rnes t  m oney  o f  the  values  ind icated  be low  can  be  accep ted  from  a 

con tracto r  bo rne  on  the  R a ilw ay  l ist  o f  app roved  contracto rs  to  cover  tender ing 

aga in s t   any  num ber  of  w orks  cos ting  up  to  the  lim it  indicated  aga ins t  each  am oun t on 

the  Z ona l  R a ilw ay  C iv il  E nginee ring  D epar tm en t: 

F o r  w orks  cos ting  up to  R s .5  lakhs  –                                                        R s .10 ,000   

F o r  w orks  cos ting  over  R s .5  lakhs  and  up  to  R s . 20  lakhs -                     R s .20 ,000 

F or  w orks  cos ting  over  20  lakhs  a nd  up  to  R s .50  lakhs-                         R s .50 ,000  

F o r  w orks  cos ting  above  R s .50  lakhs -                                                     R s .1 ,00 ,000 . 

 

T h is  am oun t w ou ld  no t  be  adju s table  tow ards  the  secu ri ty  depos i t  of  ind ividua l 

con tract  ob tained  by  a  contracto r . 

 

S E C U R IT Y D EP O S IT : 

830  S ecu ri ty  depos i ts  a re  to  be  pa id  by   con trac tor  in  token  for  the  due  fulf il lm en t  o f  a 

con tract .  T he  am ount o f  secur ity  depos it  required  w il l  be  as  under  :  

 ( i )  for  con trac ts   up  to  R s .1  lakh   in  value  –                  10% of the  value  o f  the  con trac t . 
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 ( i i)  fo r  contracts  cost ing  m ore  than  R s .1  lakh               10%  o f    o f  the  1  lakh  and     

                   and  up to  2  lakhs  in  va lue                                        7  ½ %  o f  the  balance .  

                                          

           ( i ii )  for  con trac ts  am ounting  to  m ore  than                      10%  of  the  f i rs t  1  lakh  and           

R s .2  lakhs  and  up to  2  cro res                                    7  ½ %  o f  the  nex t  R s .1  lakh  

                                                                                 and  5%  o f  the  ba lance   

                                                                                 sub ject  to  the  m axim um   

                                                                                 o f  R s .3  lakhs . 

   

         ( iv )  F o r  con trac ts  above  R s .2  c ro res -                                 5%  of  the  contract  va lue . 

                                                                                       T he  am oun t over  and  above 

                                                                                       R s .3  lakhs  to  be  recovered 

                                                                                       f rom  the  p rogressive  b il ls 

                                                                                       o f  the  contracto rs  at  @  

                                                                                       10%  t il l  i t  reaches  5%  o f 

                                                                                       th e  con trac t  va lue .                            

 

831  In  spec ial  cases  w here  a  reduction  in  secur i ty  depos it   m ay  enable  the  R a ilw ay  to 

ob ta in  a  m ore  favou rable  ra te , the  pe rcentage  o f  secu ri ty  m ay  be  reduced  o r  a  su itab le 

lum psum , as  conside red  necessary  be  f ixed  by  the  G eneral  M anager  in  consultat ion 

w ith  h is  F inanc ial  A dv ise r  and  C h ie f  A ccoun ts  O ff ice r . 

 

832  T he  secu r i ty  deposi t  m ay  be  co llec ted  by  deduc tion  f rom  runn ing  b i lls  o f  the 

con tracto r  a t  the  rate s  m en tioned  in  sub -para  above .  T he  to ta l  secu r ity  recovered 

f rom  a  contracto r , includ ing the am ount o f the ea rnes t m oney shou ld no t exceed the 

secu r ity   am oun t recoverable  a t  the  rate s  m entioned  in  sub -pa ra  above .  T h is  does  no t , 

how ever , p rec lude  the  con tracto r  f rom  depos it ing  the  secur ity  m oney  e ithe r  in  cash  o r 

in  o the r  accep ted  fo rm s  o f  paym en t. 
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F O R M S  IN W H IC H E A RN E S T M O N E Y A N D S E CU R IT Y 

D E P O S IT  IS  A C CEP T AB L E. 

833  T he  ea rnes t m oney  should  be  in  cash  or  in  the  form  of  deposi t  rece ipts , pay  orde rs , 

dem and  d ra f ts  o r guarantee  bonds executed  by  Sta te B ank  o f Ind ia  o r an y  o f the 

na t ionalised   bank  o r  by  a  schedu led  bank , G overnm en t S ecur it ie s   (S tock 

C er t ificates , B eare r  B onds , P rom issory  N o tes , C ash  C er t if icates e tc .)  should  not  be 

accep ted  as  earnest  m oney .  T he  p rov iso  regard ing ea rnes t  m oney  does  not  app ly to 

o the r  rai lw ays  or  departm ents  o f  G overnm en t. 

 

834  T he  secu r ity  depos it  m ay  be  in  the  fo llow ing  form s : - 

( i )      a  depos it  o f   cash; 

( i i)    G overnm ent secu ri tie s  inc luding  S tate  L oan  B onds  a t  5  per  cen t  below  

m arke t  va lue; 

( i ii )   d eposi t  rece ipts , pay  orde rs , dem and  d r af ts  and  guarantee  bonds . 

T hese  fo rm s  o f  secur ity  depos it  could  be  e ithe r  o f S ta te  B ank  o f  

Ind ia  o r  any  of  the  nat ionalized  banks ;  

( iv )      guaran tee  bonds  executed  o r  deposi t  rece ipts  tendered  by  al l  schedu led  banks ;  

(v )       a  deposi t  in  the  P ost  O ff ice  S av ings  B ank; 

(v i)      a  depos it  in  the  N a tional  S av ings  C er t if icates  ;  

(v i i)   a deposi t  receip t  or  a guarantee  bond o f  the  R ailw ay  co -operat ive    c redit 

soc ie ty 

(v i ii )  tw elve  yea rs  N a tional  D efence  C ert if icates ;  

( ix )   ten  yea rs  D efence  D epos its ;  

(x )    N a tional  D efence  B onds;  and 

(x i)   U n it  T rus t  C er t if icates  at  5  pe r  cen t  below  m arket  va lue  or  a t  the  face  

va lue  w h ichever  is  le ss . 

(x i i)   Ind ian  R a ilw ay  F inance  C orpo rat ion  L td  ( IR F C )B onds  w he the r  tax - 

f ree  o r  taxab le . 

N o te : -  T he  cer ti fica te/bonds  fo r  i tem s  (vi) (vi ii )( ix )(x )  and (x ii)  m ay  be  accep ted a t 

the ir  su rrender  va lue . 
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T E N DE R S  RE C E IVE D  BY  P O S T : 

835   T enders  rece ived  by  pos t  should  be  en te red  in  the  T ender  R eg iste r  and  the  tim e  o f 

rece ipt  shou ld   be  reco rded  on  the  cover  o f  the  tender  and  depos ited  be fo re  the 

c lo s ing  t im e  in  the  tender  box .     (B ack  to  F A Q s)  

 

O P E N IN G  OF  T E N DE R S : 

836  T enders  shou ld  be  opened  a t  the  spec ified  tim e da te  and  place  by  the  O ffice r 

nom ina ted  fo r  th is  purpose . A ll  advert ised  (open )  sto re s  tenders  m ust  be  opened  in  the 

p resence  of  A ccoun ts  representa tive  at  the  tim e o f  open ing  of  tenders .  A s  rega rds 

tenders  of  o ther  departm ents , p resence  o f  the  A ccoun ts  rep resen tat ive m ay  be 

res tric ted  to  opening  o f  tenders  of  the  approx im ate  value  o f  R s . 10 ,000  and  above .    

 

P R EC A U T IO N S T O B E O B SE R V ED  W H IL E O PE N IN G T H E 

T E N DE R S : 

837   T he  O ff ice r  w ho  opens  the  tenders  and  the  A ccounts  rep resen tat ive  w itnessing  the 

tender  opening , shou ld: 

( i )  In i tial  (w ith da te)  the  cover  conta ining  the tender , f ront  cover  page  o f the  tender 

and  every  page  o f  the  tender  on  w h ich  the  ra te s  or  specia l  tender  conditions  a re 

quo ted ; 

( i i)  In it ial  (w ith  date )  al l  correct ions in  the  schedule  o f  quan tit ies , schedule  o f 

m a te rials  to be  issued  and  spec if icat ion  and o ther  e ssential  par ts  o f  the con trac t 

docum en ts; 

( i ii )  M ark  and  in i tial  a l l  over  w ri tings  in  red  ink .  T he  co rrec tions , ove r  w rit ings  and 

om issions  shou ld be  se r ial ly num bered  and the  tota l num ber  of  such co rrec tions e tc . 

shou ld  be  clea rly  m en tioned  a t  the  end o f  each page  o f th e  schedu le  a ttached  to  the 

tender  p roper  and  at te sted  w ith  da te;  

( iv )  C lear ly  ind icate  on  each  page  o f  the  schedule  a ttached  to  the  tender , any 

am b igu it ies  in  ra tes  quo ted  by  the  tenderer  in  w ords  o r  f igu res . T he  co rrec tions , ove r -

w ri t ings  and  om issions  sh ou ld  be  se r ia l ly  num bered  and  the  to tal  num ber  o f  such 

co rrect ions  etc ., shou ld  be  c lea r ly  m en tioned  a t  the  end  o f  each  page  o f  the  schedu le 

a t tached  to  the  tender  proper  and  a t te s ted  w ith  da te .     
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(v )  S hou ld  specifica lly  record  w he the r  sam ples  have  been  supp lied  o r  no t  along  w ith 

the  tender .        (B ack  to  F A Q s)  

 

D E L A YE D   T E N DE R S : 

838   “D e layed ”  ten d ers  :  ―T enders‖  rece ived  befo re  the  tim e  o f  open ing  bu t  af ter  the 

due  da te and   the  t im e  of  rece ipt  o f tenders  sh ou ld a lso be  opened  and  dea lt  w ith in 

the  sam e  m anner   a s  in  the  case  o f  tenders  rece ived  in   tim e .  

839   “L ate”  ten d ers  i .e . tenders  received  af te r  the  spec ified  tim e   of  open ing  shou ld  be 

opened  by  the  concerned B ranch  O ffice r and  m arked  as ‘  L a te  T ender‘  p re fe rably  in 

red  ink , p rom inently  on  the  envelope  as  w e ll  a s  on  the  tender   papers .   

840  A  su itab le  rem ark  in  rega rd  to  bo th  de layed  and  la te  tenders  should  be  m ade  bo th  in 

the  T ender  R eg is ter  a s  w e ll  a s  in  the  com para t ive  S ta tem en ts .  F o r  dea l ing  w ith 

―D e layed ‖  and  ―L a te‖  tenders  sepa ra te  ins truct ions  a s  is sued  by  the  R a ilw ay  B oard  

f rom  t im e  to  t im e  shou ld  be  fo llow ed  .     (B ack  to  F A Q s)  

 

B R IEF IN G  N O TE S  F O R  T HE  TE N D ER  C O M M ITT E E: 

841  A long  w ith  the tabula tion  s ta tem en t a b r ief ing  note  duly  au then tica ted  a t  an 

app rop r iate  leve l  should  be  subm itted  clea rly  indica ting  the  fo llow ing  de tai ls:  

 

( i )  C om ple te  and  la tes t  info rm ation  w ith  regard  to  low est  con trac t  rate s  for  the 

sam e  o r  sim ilar  m ate ria ls  or  w ork  fo r  the  pa rt icu la r  or  con tiguous  area 

 

i i )  T he  conditions  o f  supply  o r  undertaking  to  w ork  w ith  re fe rence  to 

in fo rm ation  under  i tem  ( i)  above . 

 

( i ii )  T he  la te st  da ta  in  regard  to  the  ava ilab il ity  o f  m a ter ials  and  p r ices  thereo f  

and  the  w ork ing  conditions  etc . to  co -rela te  the  p resen t  quota tion  w ith  those 

ob ta ined  ear lie r; 
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( iv )  A ny  special  cond it ions a ttached  to  the  ra tes  and  w orks  or  supplie s  re ferred 

to  in  ( i )  above  as  w e ll  a s  technica l  da ta  requ ired  fo r  dea ling  w ith  the  tenders 

under  cons idera tion ;  and 

 

( iv ) A ny  o the r  re levan t  in fo rm ation  w orthy  o f  cons idera tion  in  the  con trac t . 

 

A C C EP T A NC E  OF  TE N DE R S  : 

842  O rd ina r ily , the  low es t  tender  should  be accepted  unless such accep tance  w ou ld no t     

b e  to  the  pub lic  inte res t  ;  bu t  the  accep tance  or  re ject ion  o f  tenders  is  le ft  en t ire ly  to 

the  d isc ret ion  o f  the  autho r ity  en trus ted  w ith  this  du ty    and  no  exp lana tion  can  be  

dem anded  o f  the  cause  of  re jec tion  o f  h is  offer  by  any  pe rson  m ak ing  a  tender . S uch 

an  exp lana tion  m ay , how ever , be  ca lled  fo r  by  a  super io r  autho ri ty  and  shou ld  be 

reco rd ed . 

 

P a ra  1 . A n  unqua lif ied  accep tance  o f  a  tender  const itu tes  a  b inding  con trac t 

un ti l  a  fo rm al ag reem en t is  const itu ted  and  in  orde r  to  ensu re  this  fact  the 

accep tance let ter  should  be su itab ly w orded .  H ow ever , if  the  accep tance o f the 

tender  by   the  R a ilw ay  is  a  cond it ional  acceptance , it  requires  the  consent  o f  the 

tenderer  be fo re  the  b ind ing  contract  takes  p lace . 

 

E X E C UT IO N  O F  A G RE E M E N T  AN D  C O M M E N CE M E NT   O F 

W O R K   

843  A s soon  as  poss ib le  a fte r  the  accep tance  o f  a  tender , the  successful  tendere r  shou ld  be 

ca l led  upon  to  furn ish  the  required  secu ri ty  deposi t  and  a lso  to  s ign the  agreem ent o r 

w ork  o rde r .  T he  ra te  and  the  un it  o f  ca lcu lat ion  should  be  en te red  in  w ords  a s  w e ll  a s 

in  f igures  again st  each  i tem  in  the  agreem ent a s a lso  in  the  w ork  o rder  issued  aga in s t 

a  Z ona l  ag reem en t. 

 

( i ) N o  con trac tor  should  be pe rm it ted to com m ence a  w ork o r supp ly m ate ria ls un ti l 

the  re levan t  contract  has  been  s igned  by  the  pa rt ies  com peten t  to  do  so .  

( i i)  E xcep tions  to  this  rule  are  pe rm iss ible  on ly  in  cases  o f ex trem e  urgen cy , i .e ., in 

the  case o f  such  w orks  or  supplies  necessa ry  to  safeguard li fe  or  p roper ty o r  to  repair 
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dam age  to  the  track  caused  by  flood , acc ident  o r  o the r  un foreseen  contingency  so  as 

to  re sto re and  m ainta in  th rough com m unicat ion , (  e .g ., in  case  of  w orks  sta rted  on 

U rgency  ce r t if icates ) .  E ven  in  such  cases , i f  circum stances  pe rm it , som e  fo rm  o f 

w ri t ten  contract , o r  at  least  an  ag reed  sta tem ent o f  rate s  to  be  paid , shou ld  be  prepared 

be fo re  com m encem en t of  w orks  o r  supp lie s , the  in tention  being  tha t  the  c ond it ions , 

spec ifica tions , etc . w ith  su ffic ien t  item s  and  rate s  to  ca rry   on  w ith , shou ld  be ag reed 

upon  be fo rehand . 

 

( i ii )  In  o ther  exceptional  bu t le ss  em ergen t cases in  w h ich the  com m encem ent o f 

w ork    o r  supp ly  canno t  be pos tponed  ti ll  the  p repara tion  and  sanc tion  of  the con trac t 

docum en ts , p r ior  consultat ion w ith  the  F inanc ial  A dv iser  and  C h ie f  A ccoun ts  O ffice r 

sha l l  be  necessary . 

 

( iv )In  a l l  cases  of  departu re  f rom  sub -para  ( i)  above , the  com ple t ion  and  execu tion  o f  

the  m ain  con trac t  should  be  p rocee ded  w ith  exped it iously 

 

R E G IS T E R O F  A G R E E M E N TS 

844  In  the  A ccoun ts  O ffice , a  reg is ter  o f  ag reem en t should  be  m ain tained  , w here in  the 

ag reem ents  a s  and  w hen  rece ived  f rom  the  E xecu tive  du ly  execu ted , should  be  

en te red  giv ing  re fe rence  to  – . 

( i )  T he  A greem en t n um ber  and  date . 

( i i)  N am e o f  the  w ork . 

( i ii )  N am e of  the  contracto r . 

( iv )  E st im a te  num ber  and  date . 

(v )  T he  pe riod  o f  the  con trac t . 

T he  en tr ies  shou ld  be  checked  and  at tes ted  by  the  S ec tion  O ff icer  o f  the  S ect ion  and 

the  o r igina l  ag reem en t kept  in  sa fe  cus tody  w ith  the  o ff icer .  T he   b il ls  shou ld  be 

checked  on ly  w ith  the  help  o f  the  copy  o f  the  ag reem en t. 
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V A R IA T IO N   OF  C O NT R A CT  C O N D IT IO N S:  

845  (A )T he  pow er  to  va ry  the  te rm s  o f  a  con trac t  lie s  on ly  w ith  actua l   pa r tie s  there to .  

T he  con trac to r and  his su ret ie s , if  any , m ust , the refo re , be  consen ting  par tie s  to  al l 

va r ia tions w h ich  should  be the subjec t o f  a  subsid iary  agreem en t s tat ing w ha t  is  to  be 

va r ied  and  w ha t  w il l  rem ain  unchanged  in  the  or ig ina l  con trac t .  T he  d ra ft ing  o f  th is 

ag reem ent should  be  subjec t   of  care fu l sc rut iny  to  ensure  that  the cond it ions , 

spec ifica tions  etc . o f  the  m ain  con trac t  are  adequate  fo r  and  app licab le  to  the  var iat ion 

o r  tha t  the  lat ter  is  m ade  self -su ffic ien t  in  these  re spects .  S uch  subsid iary  ag reem en t 

shou ld  be regarded  as  fr e sh  con trac ts and  ente red  into  befo re e ffec t is g iven to the 

va r ia tion .  T he  con trac t  conditions  m ay  be  var ied by  va rious  autho r it ies  com pe tent  to 

do  so  to  the  exten t  show n  be low : 

 

(a )V ar ia tion  o f  th e  con d it ion s o f  con trac t(O th er  th an  th e  IR S  con d it ion s) -  T hese 

m ay  be  va ried  w ith  the  sanction  o f  the  au thor ity  that  app roved  the  o rig inal  con trac t 

ac t ing  in  consultat ion  w ith h is  Financ ial  A dv iser  and  a fte r  tak ing  legal  adv ice , i f 

necessa ry . 

 

(b )V ar ia tion  o f  th e  R a tes  o r  I tem s -   C on trac ts  in  w h ich  a  pr ice  va r ia t ion c lause  is 

inc luded , the  ra te s  m ay  be  va r ied  by  the  au thor i ty  w h ich  app roved  the  o r igina l 

con tract  w ith  concu rrence  o f  h is  Financ ial  A dv ise r .  I f  the  to ta l  va lue  of  the  con trac t 

a f te r a llow ing  for  the  var iat ion  is  beyond  the pow ers  of  the  autho r ity  w h ich app roved 

the  o r ig ina l  con trac t , the  sanc tion  o f  the  h igher  autho r ity  w ith in  w hose  com petence  as 

to  am oun t i t  l ies  shou ld  be  obta ined . 

 

(c )V ariat ion  of  th e Q u an ti tie s  o f  an y i tem s –  T hese  m ay  be va ried  by the  au tho ri ty 

w h ich  app roved  the  o r igina l  con tra c t  to  the  ex tant  deem ed  necessa ry , p rov ided  tha t 

Ind ian  R a ilw ay  C ode  R u les  rela ting  to  con tro l over  expend iture  are  not  contravened 

the reby  and   prov ided a lso  tha t the  to tal  va lue o f  the  am ended  con trac t  does  no t 

exceed  the  pow ers  of  the  autho ri ty  tha t  app roved  the  or igina l  contract . 

W here  m a ter ials  a re  required  du ring  a  con tract  pe r iod   in  excess  o f  the  quanti tie s 

con tracted  fo r  and  such  excess  is  no t  suffic ient ly  la rge  to  ju st ify  the  invitat ion  o f  f re sh 



 

 124  

tenders ,  there  is  no  ob ject ion  to  quantit ie s  under  the  ex ist ing  contract  be ing  increased 

su i tably .  E ffo rts  shou ld , how ever , be  m ade  to  secure  m ore  favou rab le   term s  fo r  the 

inc reased   quan ti t ie s . 

 

(d )V aria tion  o f  th e  Item s – T hese  m ay  be  va ried  at  d isc re tion  o f  the  autho ri ty  w h ich 

app roved  the  o rig inal  co n trac t  to  the  fo llow ing  ex tent , v iz ., ex is t ing  i tem s  m ay  be 

de le ted o r add it ional  i tem s  in se rted  a t  ra te s , w h ich ag reeab le to any  genera l o r 

spec ific  o rde rs  at  the  t im e  be ing  in  force , m ay  be  dec ided  by  the  au thor i ty  m ak ing  the 

va r ia tion ;  sub ject  on ly  to  t he  tw o  p rov isions  o f  R u les  in  sub-pa ra(c )  above . 

N o te -  V ar iat ion  to  be app roved  shou ld  be lim ited  so  as  to  not  to  com ple tely  change 

the  scope , charac ter  and  pu rpose  o f  the  o r igina l  con trac t . 

 

V A R IA T IO N  IN  Q U AN T ITY  O F  W O R K  D U R IN G  T H E 

E X E C UT IO N  OF  W O R K  

846  (B )  I f  du r ing  the  execu tion  o f  a  w ork   the  in i t ia ls  quan tit ie s  o f  w ork  a re  expec ted  to 

va ry  subs tantial ly  a  check  should  be  m ade  im m edia tely  by  com paring  the  value  o f  the 

rev ised  w ork  as  per  the  rate s  quoted  by  the  o rig inal  tendere rs  to  de term ine  w he the r 

the  de c is ion  to  aw ard  the  con tract  to  a  pa r t icula r  tendere r  is  v it ia ted  by  the  va r iat ion 

in  quan ti tie s .  A  va ria tion  betw een  15  to  25%  depending  on the na tu re  o f the 

pa r t icula r   catego ry  of  w ork  to  be  done  w ou ld  no t  be  conside red  as  unreasonable .  I f 

such  a  va r ia t ion  of  the  aw ard   o f  the  con trac t  as  be tw een  tenderers  is no ticed , the 

ra i lw ay  adm inis tra tion  shou ld im m ed ia tely  exam ine  w he ther  it  is p ract icable  to  br ing 

in  a  new  agency  to  carry  out  the  extra  quantity  o f  w ork  keeping  in  view  the  p rogress 

o f  the w ork  o n  the  o rig inal  contract  and the na ture  and lay -out  of  the w ork .  I f  such  a 

cou rse  is  not  p rac ticable , the  reasons  for  the  sam e  m ay  be  reco rded  and  app roved  by 

the  com pe tent  au tho ri ty  and  nego tia tion  shou ld  be  ca rried  ou t  w ith  the  ex ist ing 

con tracto r  for  a rr iving  a t  a  reasonable  ra te  fo r  the  add it ional  quan ti tie s  o f w ork .  I f , 

how ever , i t  is  found  tha t  the re  w ill  be  no  se rious  p ract ical  d iff icul ty  in  m ee ting  the 

add it iona l  quantity  o f w ork  done  by ano ther  agency , one  of  the fo llow ing  tw o  

a l te rna tives , a s  fou nd  feasib le  m ay  be  adopted . 

( i )    inv i ting  fre sh  tenders  fo r  the  quan ti ty ;  
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( i i)  nego tia ting  the  rate  for  the  ex tra  quan ti tie s  no t  only  w ith  the  ex ist ing 

con tracto r , bu t  a lso  w ith  a ll  the  tenderers  w ho  had  ini tia lly  quo ted  for  the  w ork .  

 

E X T EN S IO N  O F C O M PL E T IO N  PE R IO D  

847  T he  ex tens ion  of  com ple tion  pe riods  m ay  be  sanc tioned  a t  the  d isc ret ion  of  the 

au tho r ity  w h ich  signed  the  or igina l  contract  p rovided  : - 

 

( i ) that  the  rate  in  contrac t  w as no t accepted  again s t o ther  low er  tenders in 

cons ide rat ion  of  the  date  o f  com plet ion  ; 

( i i)  that  he  is  sa tis fied  that  the  de lay  w il l  no t  cause  loss  o r  dam age  ;  and  

( i ii )  tha t in   case  i t  does  no t sat isfy  any  o r bo th  of  the  above  conditions  such  sanction 

sha l l  be  g iven  only  in  consultat ion  w ith  h is  F inancia l  A dv ise r  af ter  taking  lega l 

adv ice , if  necessa ry . 

S U PP L Y  OF  M AT E R IAL S  T O  C O N T RA C T O R S  

848  N o too ls  and p lant  should  o rdina ri ly  be loaned o r  hired   to  con trac to rs  except  a s 

spec ifica lly  prov ided fo r in  the  con trac t  docum ents  o r in a   sepa ra te  ag reem en t fo r 

h ire  o f  such  plan t  and  too l s .  T he  tools  and  p lant  such  as  concre te  m ixtu res , air 

com pressors , por table  engines , e tc . m ay o rdina r ily  be h ired  to  contracto rs .  W hen 

such  tools  and  plan t a re issued  to the  contrac to rs  under the  te rm s  of  the con trac t 

docum en t o r  specia l  ag reem ent, c lea r  rece ipt  fo r  such  issues  shou ld  be  ob tained   f rom  

the  con trac tors ;  the  cha rges  recoverab le  fo r  such  hiring , the  conditions  for  retu rn  o f 

such  too ls  and  p lan t  in  good  cond it ion , fair  w ear  and  tea r  excepted , shou ld  a lso  be  

se t tled  in  unam biguous  te rm s  leav in g  no  room  for  any  d ispu te  at  a  late r  date . 

849  T he  issue  o f  m a ter ials  to  con trac tors  shou ld  be  so le ly  fo r  the  bona  f ide  requirem en ts 

o f  the  w orks  and  as  specif ied  in  the  con trac t  docum en ts .  T he  tota l  is sues  fo r  any 

pa r t icula r  w ork  shou ld  be  lim ited  to  the  rea sonable  needs  o f  tha t  w ork .   T h is  

p recau tion  is  par ticu lar ly  necessary  w hen  the  issue rate s  a re  low er  than  the  preva il ing 

m arke t  ra te s  o r  the  la tte r  a re  expected  to  r ise  app rec iab ly .  In  cases  w here  la rge  issues 

a re  involved , stric t w a tch  should  be m ain ta ined  tha t  the  aggrega te  o f  the  quantit ies  o f 

any  o r  a l l  m a ter ials  issued  to  a  contracto r  from  tim e  to  tim e  for  u se  on  a  w ork  rem ains 
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w ith in  the  e s tim ated  requ irem ents  of  th is con trac t .  F o r the issue  of  m a ter ials  w ith in 

the  con trac t , i .e ., free  o f  cost , su ch  issues  shou ld  be  en te red  in  a  registe r  w ith  m ach ine 

num bered , pages , a  page  be ing  set  apa rt  fo r  each  ag reem en t and  the  con trac tor‘s 

s igna ture  fo r  receip t  o f  m a te r ials  obta ined  in  the  reg iste r .  

850  I f  m ate ria ls  outs ide  the  contract  a re  to  be  supp lied  for  u se  on  a  w ork  on  the 

app licat ion  o f  a  contracto r , the  D iv isiona l  O ffice r  should  specify  in  each  case , the  ra te 

to  be  cha rged w h ich  shou ld  be  m arke t  ra te  preva il ing  at  the  t im e  o f supp ly  or  the 

issue  rate  p lus  pe rcentage  charges  on  account  o f  fre ight  and  super vision , w h ichever 

m ay  be  g reate r  and  no  ca rriage  o r  inc iden tal  cha rges  shou ld  be  borne  by  the  R ailw ay .  

851  T he  m ater ials  is sued  to  con tracto r  ei ther  w ithin  o r  outs ide  the te rm s  of  the con trac t , 

the  cos t  o f  w h ich  is  recoverab le  from  the  con trac to r , should  be  is sued  on  ‗P ink ‘ 

co lou red  m achine  num bered  issue  no tes  on ly , ob ta ining  the  con trac to r‘s  s ignatu re .  

O ne  copy  o f  the  issue  no te  shou ld  be  sen t  by  the  executive  to  the  A ccoun ts  O ff ice 

f rom  day  to day  so  that  the va lue o f  the  m a ter ials  is sued  to  the  contracto r  m ay  be 

pos ted  in  the  con trac tor‘s  ledger  and  the  eventua l  recovery  of  the  sam e  w a tched .  

852  T he  issue  no tes  shou ld  bea r  com plete  pa rt icula rs  of  the  contrac t , sanct ion  num ber , 

nam e  o f  w ork , e tc . fo r  w h ich  m ater ials  a re  issued  so  as  to  enable  the  A ccoun ts  O ffice r 

to  pos t  the  t ransac tion  in  the  con tracto r‘s  ledger  w ithout  fu r the r  re ference  to  the 

execu tive . 

853  In  o rde r that  the recovery  m ay be  p roper ly  w a tched , the va lue o f  the  sto res  issued  to 

the  head  ‗M isc . A dvances‘ . 

 

865    

T he  ‗on  accoun t‘ b il ls  should  be a rranged  to  be passed  w ith in 3  days from  the da te o f receip t 

in  the  A ccoun ts  O ff ice  and  the  fina l  bi lls  w ithin  7  days  from  the  da te  of  receip t  in  the 

A ccoun ts  O ffice  unless the passing  o f the sam e  presen ts  any d iff icul ty and  requ ires  back 

re fe rence  to  the  executiv e . C O NT R A CT O R S ‟ B IL LS : 

 M E A S U R E M E N T S: 
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854  P aym en ts  fo r  al l  w ork  done  othe rw ise  than  by  departm enta l  labou r   and  fo r  al l 

supp lie s m ade  by con trac tors  are  to  be m ade  on the basis  of  m easu rem en ts  reco rded 

in  m easu rem en t books(F o rm  E 1313) .  T he  m easu rem en t books  shou ld  be conside red 

as  ve ry  im portant  reco rd .  A ll  the  books  be long ing   to  a  d ivis ion shou ld be  num bered 

se r ial ly  and a  reg iste r  shou ld  be m ain tained  in the  div isiona l o ffice (W orks  branch ) 

show ing - 

( i )  the  se ria l  num ber  of  each  book  ;  

( i i)  the  nam e  and  the  des igna tion  of  the  person  to  w hom  issued  ;  

( i ii )  the  da te  of  issue  ;  and 

( iv )  the  da te  of  its  retu rn  so  tha t  i ts  even tual  retu rn  to  the  div isiona l   off ice  

m ay  be  w a tched .  T hey  m ust  be  prese rved  fo r  a  pe r iod  of  10  yea rs .  

8 5 5 R E C O R D IN G  OF  M E A SU R E M E N T S  

D eta i le d  m easurem ents  should  be  reco rded  only  by  the  E xecu tive  E ng inee rs  o r  S ub - 

D iv is ional  O ff icers  o r  E xecu tive  subo rd inates  incharge  o f  W orks  to  w hom , 

m easu rem en t books  have been  supplied fo r the pu rpose .  A ll  m easurem ents  shou ld  be 

nea t ly  taken  dow n  on  the  m e asu rem ent book  issued  fo r  the  pu rpose  and  now here  e lse  . 

F o r  la rge  w orks , a  sepa ra te  m easu rem en t book  m ay  be  set  apa rt  o r  i f  found  convenien t 

tw o  o r  m ore  books  m ay  be  se t  apar t  for  d if fe ren t  cla sses  of  w orks .      

856  E ach  se t  o f  m easu rem ent shou ld  com m ence  w i th  entrie s  sta ting – 

( i)  In  the  case  o f  w ork  done  – 

 (a )  ful l  nam e  o f  w ork  as  given  in  the  e st im a te;  

 (b )  s itua tion  o f  w ork  ; 

 (c )  nam e  o f  con trac tor  ; 

(d )  num ber  and  da te  of  ag reem en t en tered  into  w ith  contracto r  o r  of  w ork  o rde r  is sued 

in  h is  favou r  ; 

 (e )  da te  o f  com m encem en t and  com ple t ion  o f  w ork ;  and  



 

 128  

 ( f )  date  o f  m easu rem ent. 

 ( i i)  In  case  o f  m ate ria ls  supp lied - 

 (a )  nam e  o f  supplie r  ; 

 (b )  num ber  and  da te  of  ag reem ent w ith  supplier  o r  o f  the  o rder  fo r   supp ly  ; 

 (c )  pu rpose  o f  supply  ; 

 (d )  da te  of  co m m encem en t and  com plet ion  of  supp ly  ;  and  

 (e )  da te  o f  m easu rem en t ; 

and  shou ld  end   w ith  the  da ted  in i tia ls  o f  the  pe rson  m ak ing  the  m easurem ents .  A  

su i table  abs trac t  shou ld  then  be  p repared  w h ich  shou ld  co llec t , in  the  case  o f 

m easu rem en ts  fo r  w ork  done , the  to tal  quan tit ies  o f  each  d ist inct  i tem  o f  w ork  

re la ting  to  each  sub -head  o f  e st im a te . 

857  A s a l l  paym en ts  for  w ork  o r supp lie s  a re  based  on  the  quantit ie s recorded  in the 

m easu rem en t books , i t  is  incum ben t  on the  pe rson  tak ing the m easu rem en ts to  reco rd 

the  quan ti tie s  clea rly  and  accu rate ly .  I f  the  m easu rem en ts  a re taken  in  connection 

w ith  a  runn ing  con trac t  account , on  w h ich , w ork  has  been  p rev ious ly  m easu red  , the 

re fe rence  to  the  las t  set  o f  m easurem ents  shou ld  be  reco rded , and  if  the  en tire  job  o r 

con tract  has  been  com pleted , the  fact  shou ld  be  recorded  p rom inen tly  and  in i tia led  by  

the  pe rson  taking  the  m easurem ents .  I f  the  m easu rem en ts  taken  a re  the  fi rst  se t  o f 

m easu rem en ts  on  a  runn ing  accoun t , o r  the  fi rst  and  f inal  m easu rem ents , th is  fac t 

shou ld  be  su itably  no ted  again s t  the  entr ie s  in  the  m easu rem en t book . 

858  T he  pages  o f  the  book  should  be  m achine  num bered  and  no page  should  on  any 

accoun t  be  to rn  ou t , no r  shou ld  any  en try  be  e rased  o r  e ffaced  so  as  to  be  i l legib le .  I f 

a  m is take be  m ade , i t shou l d be  corrected  by c ro ssing  out  the  inco rrec t  w ords  o r 

f igu res  and  rew ri ting  the  co rrec t  w ords  and  f igu res  and  the  co rrect ions  thus  m ade 

shou ld  be ini t ia led .  T he  en trie s m ust  be m ade d irec tly  in  the  m easu rem ent books a t 

the  s ite  of  the w ork .  T he  copying  o f  entrie s  from  ano ther  rough  note  book  or  s im ila r 
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reco rd  is  stric tly  fo rbidden .  A  re liab le record  is the  object  to  be  a im ed  at  a s i t m ay 

have  to  be  p roduced  as  ev idence  in  a  cour t  of  law . 

859  T he  en tr ies  shou ld  be  m ade  in  ink . 

860  F rom  the m easu rem en t book , a ll  q uan ti tie s  shou ld  be c lear ly  t raceab le in to the 

docum en ts  on  w h ich  paym en ts  a re  m ade  and  a  re fe rence  to  the  vouchers  in  w h ich  the  

quan ti tie s  a re  en te red  fo r   paym en t, as  w e ll  a s  the  da te  o f  en try , should  be  g iven   by  

an  endo rsem en t  upon  the  or igina l en tr ie s in  the  m easurem ent book .  N o  b il l shou ld 

be  s igned w ithout  thus  cro ssing  o ff  the  connec ted en try  in the m easu rem en t book  and 

the  docum en t on w h ich  paym en t is  m ade  shou ld  invariab ly bea r a  refe rence  to the 

num ber  and  page  of  the  book  in  w h ich  the  de tai led  m easu rem ents  a re  reco rded . 

C H E C K  O F  C O N T R A CT O R S ‟ B ILL S : 

861  T he  b i l ls  o f  con trac tors  fo r  w ork  done  o r  supp lie s  m ade  shou ld  be  p repared  in  any  

one  o f  the  fo llow ing  fo rm s accord ing  to  tha t  c ircum stances  m entioned  below  aga in s t 

each  : - 

(a )  P e tty  con trac t  bi ll  in  F o rm  E . 1336 . 

(b )  ‗R unn ing‘  o r  ‗on  accoun t‘  bi ll  in  F o rm  E . 1337  

(c )  F inal  b il l  in  F o rm  E . 1338  and  

(d )  H and   R ece ip t   F orm  E .1339 . 

(a )  P e t ty  contract  b i ll (F o rm E .1336)  –  T h is  fo rm  is  u sed  fo r  m ak ing  paym ents  to 

con tracto rs  in  connec tion  w ith  w orks  o r  supp lie s  w hen  a  s ing le  paym en t is  m ade  fo r  a 

job  o r  con trac t  on  it  com ple tion .  I t  m ay  also  be  u sed  in  pay ing  severa l  contracto rs 

em p loyed  on  par ts  of  one  large  w ork  o r  seve ral   w orks  on  one  sect ion  of  the  l ine .  

(b )  ‗R unn ing‘  o r ‗on  accoun t‘  b il l (F o rm  E . 1337 ) T he  ‗R unn ing‘  o r ‗on  accoun t‘  b il l 

is  in tended fo r u se in con trac t w orks  only  and no t supp lie s .  ‗O n  accoun t‘ paym en ts 

a re  m ade  on ly  in  cases  w here  a  s ingle  paym en t on  com ple tion  o f the  w ork w il l cause 
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ha rdsh ip  to  the  con trac tor , the  w ork  be ing  a  b ig  one  sp read ing  over  a  cons ide rab ly 

long  pe r iod . 

(c )  F inal  b il l (F orm  E .1338 )-  T h is  form  is  u sed  fo r  m aking  fina l  paym en ts , i .e ., on 

c lo s ing  the  running  accounts  fo r  w orks .  N orm ally , only  one  f ina l  bi l l  shou ld  be 

p repared  again s t  an  ag reem en t or  w ork  o rde r . 

T he  con tracto rs ‘  bi lls  a re  sub jec ted  to  the  fol low ing  checks  in  the  A ccoun ts  O ff ice: - 

 ( i )  T hat  they  are  in  ‗O rig ina l‘  and  have  been  p repared  in  the  presc ribed  form  and 

they  a re  ar ithm etical ly  correct . 

( i i)  T ha t the  expenditure  reco rded has received  the  sanc tion  ei ther  spec ial  or  genera l 

o f  the  autho r ity  com peten t  to  sanction  i t . 

( i ii )  T ha t  the  expend itu re   reco rded  has  been  incu rred  by  an  o ffice r  com peten t  to  incu r 

i t . 

( iv )  T ha t  the  expend itu re  does  no t  invo lve  a  b reach  o f  any  o f  the  cannons  o f  f inanc ia l 

p ro p r iety  ; 

(v )  T ha t  the  expenditure  recorded  is  covered  by  p rovis ion in  the  sanctioned  budge t 

a l lo tm en t  ;  and 

(v i)  T hat  the  cha rge  is  correct ly   cla ssified  , and  tha t , i f  a cha rge  is  debitable  to  the 

pe rsona l  account  o f  a  con tracto r , em ployee , o r  o the r  indi v idual  o r  is  recoverab le  f rom  

h is  under  any  ru le  or  o rde r , it  is  so  recorded  on  the  ini tia l  record  and  in  a  p rescr ibed  

accoun t  (w here  such  account  is  kept  by  the  E xecutive  E nginee r) .       (B ack  to  F A Q s) 

862  T he  fo l low ing subsid ia ry po ints  requ ire a tten tion  in the check  of  (i )m uste r sheets  and 

labou r  pay  shee ts  and  ( ii )C on trac to rs  b il ls: - 

( i )   M u ster  S h eets  an d  L abou r  P ay  S h ee ts  –  I t  should  be  seen  – 

(a )  tha t  no  c lasses  o f  e s tab l ishm ent no t  p roperly  cha rgeable  to  w orks  v ide  pa rag raph 

1121  E  have  been  inc luded   the re in ; 
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(b )  that  the  w ages  o f  em p loyees  a re cha rged  a t  the  rate s  sanc tioned  by  the com peten t 

au tho r ity ; 

(c )  tha t  the  w ages cha rged fo r each  gang o r  a g roup  of  labour  under  each subo rdina te 

in  the  case  of  m ain tenance  w orks  do  no t  w ithout  su ff icien t  reasons  (w h ich  shou ld  be 

inves tiga ted  and  reco rded )vary  m ate r ial ly  f rom  m on th  to  m onth ;  and  

(d )  tha t the num ber , rate s , pe riod  o f em ploym ent and tota l am ount are  w ith in the 

sanc tion .  

 T he  check  as rega rds(c )  above  w ill  be exe rc ised in the A ccoun ts O ff ice  through  a 

m anusc rip t  regis ter  ca lled  the  gang  reg iste r  (F o rm  E  1354 )  w here in  w il l  be  pos ted  the 

am oun ts  of  w ages  passed   fo r  paym en t every  m onth  fo r  each  gang  o r  group  o f  labou r .  

 ( i i)  C on trac tor’s  B il ls-  It  shou ld  be  seen - 

(a )  tha t  the re a re no  de lays  in  m aking  m easu rem ents  o r in  preparing  bi lls  a fte r the 

m easu rem en ts  have  been  taken ; 

(b )  that  rate s  h igher  than  those  p rovided  in  the  ag reem en t or  w ork  o rde r  are  no t 

a l low ed  w ithout  the  spec ific  sanc tion  of  the  com pete n t  autho r ity ; 

(c )  tha t  the  running  account  and  f inal   b il ls  a re  checked  w ith  the pos tings  in  the 

con tracto r‘s   ledger , fo rm  E .1483 . 

(d )  that  recover ie s  have  been  co rrec tly  m ade  acco rding  to  rules  on  accoun t  o f 

m a te rials  issued  aga ins t  i tem s  o f  w orks  fo r  w h ich  labou r  and  m ater ial  rate s  a re  pa id;  

(e )  tha t  for  i tem s  fo r  w h ich  labou r , rate s  on ly  a re  pa id  the  quan ti tie s  o f  m ate r ia ls 

is sued  and  charged  f inal ly  to  w orks  are  no t  excess ive( the  cost  o f  m a te ria ls  w as ted  in 

de fec tive  w orks  subsequen tly  rect ified  should  be  recovered ); 

( f )  that  the  quan ti tie s  executed  a re  accord ing  to  the  sanc tioned  p lans  and  es t im a tes ; 

and  

(g )  that  the  m e thods  o f  m easu rem en t are  co rrec t . 
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(h )  that  the  units  of  ca lcu lat ion  and  ra te s  a re  ente red  in  w ords  a s  in  f igures .  

( i )  tha t the b i ll  has  been  s igned  by the D iv isiona l E ng inee r in  token  of  h is  acceptance 

and   accu racy . 

( j )tha t the  bi ll  has been  s igned by  the  C on trac to r in token o f  accep tance  o f h is the 

co rrectness  o f  the  b il l . 

(k )  tha t  a ll  co rrect ions  have  been  a t te s ted  by  the  D iv isiona l  E n g ineer  and  the  

C on trac tor . 

( l )  that  the  va lue  o f  each  transac t ion/item  in  the  con trac to rs ‘  b il l  is  exp ressed  in 

‗R upees  and  P a ise‘  w ithout  round ing  off  in  the  fi rst  ins tance  and  the rea f te r  the  to tal  o f 

the  b i ll  is  rounded  o ff  i .e ., le ss  than  50  paisa  being  d ropped  and  50  paisa  and  m ore 

be ing  taken  as  rupee . 

863  T echn ica l  checks  de tai led  as  item s(e )  to  (g )  above  shou ld , as  a  rule  be  exe rcised  in  the 

D raw ing  O ff ice  under  the  superv ision  o f  the  E xecu tive  E ng ineer .  

 

864  In  add it ion  to  the  checks  enum erated  above , the  f o llow ing  po in ts  w ou ld  a lso  require 

a t tent ion  befo re  the  b i lls  are  passed  fo r  paym en t:  - 

 

(a )  T he  fo rm al ag reem ent has  been  executed  except  in  cases  o f  w orks  covered  by 

U rgency  ce r ti f ica te . 

(b )  W here  a lte rnate  i tem s  a re  p rovided  fo r  in  con trac t  ag reem ents , the ir  va lue  is 

p roper ly  a ssessed  and  a rr ived  at  to  see  that  the  com peten t  autho r ity  has  rat i fied  the 

con tract . 

(c )  I f  the re is ( i)  any va ria tion  in the rate s  or  i tem s  as  pe r the schedule  at tached  to the 

con tract , 

( i i)  ex tens ion  to  the  date  o f  com plet ion  o f  the  contract  fo r  w orks , 

( i ii )  introduction  of  new  s tandard  rate s , 

( iv )  in troduc tion  of  new  non -s tandard  ra te s , 
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(v )  va r iat ion  in  quan tit ies  spec if ied  in  tenders  and  con tracts , e i the r  a  r ider  ag reem en t 

has  been  en te red  in to  or  the  counte r -s ignatu re  o f  the  c om peten t  autho ri ty  (as  ind ica ted 

in  the  S chedu le  o f  pow ers  fo r  o ther  than  E s tab lishm ent m a tte rs )  aga ins t  the  re spect ive 

i tem s  been  ob ta ined  prov ided  tha t  the  cost  o f  the  w ork  done , due  to  the  above 

va r ia tions does  not  exceed  the  sanctioned  est im a te and  if  i t exceeds the sanctioned 

es t im a te , a  revised  es t im a te  has  been p repared  and  the  sanction  of  the com peten t 

au tho r ity  (a s  indicated  in  the  schedule  o f  pow ers)  has  been  ob ta ined .  I f  the  w ork  is  in 

an  advanced  s tage  and  is  like ly  to  be  com ple ted  befo re  a  rev ised  es tim ate  is  go t  ou t , 

the  b i ll  can  be  adm it ted  in  inte rnal  check  on ly  e ithe r  w ith  the  p rio r  app roval  o f  the 

com pe tent  au thor ity  em pow ered  to  sanction  the  excess  or  w hen  a  de f ini te  s tatem ent in 

w ri t ing  is  m ade  ou t  by  the  G .M , C .E . o r  D R M   as  the  case  m a y  be  to  the  e ffect  tha t 

sanc t ion o f  the  com pe ten t  au tho ri ty to  the  excess  has  been app lied  fo r  or  w ill  be 

app lied  fo r  w ithin  a  w eek . 

(d )T he  f ina l  bi l ls  shou ld  be  checked  w ith  re fe rence  to  the  m easurem ent book  also , in 

re spec t  of  the  fo llow ing   po in ts : - 

( i )  T he  ar i thm etical  accu racy  o f  quanti tie s  and  ra tes . 

( i i)  W hethe r  the  contrac to r‘s  signa ture  has  been ob tained  in the m easu rem en t book in 

token  o f  h is  acceptance  o f  the  co rrec tness  o f  the  m easu rem en ts  reco rded  and  the 

am oun t b il led  fo r . 

( i ii )  W hethe r  the  ce rt if icate  regard ing  the  T echn ica l  check  as  pe r  para  (1355E  )  

has  been  recorded  in  the  m easu rem en t book  also . 

( iv )  R efe rence to  the  bi l l num ber  and  date  has  been  given  in  the m easu rem en t book 

and  the  abstract  nea tly  c ro ssed  by  red  ink  and  signed  by  the  D ivi s iona l  E ng ineer  to 

p reven t  a  fu r ther  c laim  be ing  p refe rred . 

(e )  In  respec t  of  f inal  b il ls , a  ce r ti fica te  has  been  g iven  tha t  al l   the  too ls  and  p lant  i f 

any , h ired  to  the  con tracto r  have  been  re turned  back  in  good  cond it ion  and  no  am oun t 
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is  recoverab le  on  tha t accoun t  or  i f  any  am ount is  recoverab le , the  sam e  has  been 

no ted  in  the  b il l  for  recovery . 

A fte r  a ll  the  above  checks  have  been  conducted , the  ledger  account  o f  the  contracto r 

shou ld  be  pos ted  c red it ing  h is  account  w ith  the  va lue  o f  the  w ork  execu ted  and  

deb it ing  his  accoun t  w ith  the  am ount, o f  the  b il l  passed  fo r  paym ent.  W hile  post ing 

the  con trac tors ‘  ledger , i t  should  a lso  be  ve rif ied  w he the r  the  va lue  o f  the  m ate r ia ls 

is sued  to  h im , the  cost  of  w h ich  is  recoverable  f rom  h im  and  debited to  his  acco un t 

a lready , has  been  recovered  from  the  b il l . 

866  T hen  the  b il l shou ld be  passed  for  paym en t and pu t  up to  the  o ff ice r  along  w ith the 

con tracto rs‘  ledger  fo r  his  signa ture . 

C O N T R A CT O R S ‟ LE D G E R   

867  T he  accoun ts  re lat ing  to  the  con trac tors  shou ld  be  kep t  a s  pe rson a l   accoun ts  in 

con tracto rs‘  ledger  F o rm  E .1483  and  a  separa te  fo lio  shou ld  be  opened  in  the 

con tracto rs‘  ledger  fo r  each  con trac tor .  T he  accounts  o f  each  con trac tor  shou ld 

exh ib i t  al l  t ran sac tions  w ith  h im , w he the r  re lat ing  to  one  o r  seve ral  w orks  o r  to  

m a te rials  pu rchased  from  him  or  supp lied  to  h im .  T he  contracto rs  ledger shou ld 

show  the  num ber   and  am oun t o f  each  passed  b il l  and  ce rt if icate , b r ie f ly  nam ing  the 

w ork  and  the  num ber  and  am oun t o f  the  cheque .  T he  am oun t o f  advance  g ran ted  to  a 

con tracto r  a s  w e ll  a s  the  va lue  o f  m a te r ials  issued  to  a  con trac tor   aga in s t  i tem  fo r 

w h ich  he  is  paid  labou r  and  m ate ria ls   shou ld be  debited to the con trac to r‘s  accoun t 

on  receip t  of  the  issue  no tes  f rom  the executive deb it ing  the  cos t to  ‗M isce llaneous 

A dvances  R evenue‘  to  ensu re recovery   of   the sam e  from  the con trac tor .  T he 

am oun t so  recovered  f rom  the  contracto r‘s  b il ls  shou ld  be  cred ited  to  ‗M isce llaneous  

A dvance  R evenue‘  a t  the  t im e  o f  pass ing  the  b il ls  fo r  paym en t.  

868  T he  con tracto rs‘  ledger  should  be  pos te d  as  b il ls  a re pa id  and it  shou ld be  clo sed  and 

ba lanced  m on thly .  T he  ba lance under  the  colum n ‗D ue  from  con trac to r‘  a s pos ted  in 

the  w orks  regis te r  for  each  w ork  should  be  extracted  and  reconc iled  w ith  the  balance 

ou ts tanding  in  the  con trac tors ‘  ledger .  T he  fact  that  the  reconc il iat ion  has  been  done 
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shou ld  be endo rsed in the con trac tors ‘ ledger  under  the  ini tia ls  o f the A ccoun tant  o f 

the  sec tion .  A  copy  o f  the  accoun t  m ay  be  furn ished  to  any  contracto r  w ho  w an ts  i t .  

869  T he  con trac to rs ‘  accoun ts should  be c losed  w ithou t de lay on  the  com plet ion o f the 

con tract .  I f  a  con tracto r  de lays  to  rece ive  fina l  paym en t fo r  m ore  than  a  m on th  a fte r 

the  fina l  bi ll  has been  passed , the  accounts  of  the con trac tor  should  be  clo sed  and the 

ba lance  due  c red ited  to  ‗  D epos i ts ‘ .   T hen  the  execu tive  shou ld  be  add ressed  to  take 

fu r ther  ac tion  as  per  pa ra(1485E ) 

870  A n en try  shou ld a lso be  m ade in the con trac tors ‘ ledger  at  the  t im e  o f refund ing the 

secu r ity  deposi t  g iving  refe rence  to  the  A ccoun ts  bi l l  num ber  and  da te .  

R E FU N D  OF  S E CU R IT Y  D EP O S IT  

871   F o r  the  re fund  o f  secu r ity  depos it  the  executive  off ice r  concerned  shou ld  furn ish  a 

ce r t if ica te  a s  p rescr ibed  in  para  1809  A . O n  sa t is facto ry  com ple tion  o f  the  w ork  and  

the  exp iry  of  the  m a intenance  per iod , i f  any , the  secu ri ty  deposi t  fu rn ish ed  by  the 

con tracto r  should  be  refunded . B efo re re turn ing  the  secur ity  depos its  the  A ccoun ts 

O ff ice r  shou ld  in  al l  cases  sat is fy  him self  f rom  the  fac ts  ava ilable  to  him , that  the 

pu rpose  fo r  w h ich  the  secu r it ies  w ere  depos ited  has  been  sa tis fac to ri ly  se rve d  and  tha t 

the re  a re  no  c laim s  o f  the  R a ilw ay  aga in st  the  pa rty  w hose  secu r ity  depos its  a re  be ing 

re tu rned . 

872  T he  execu tive  should  a lso  ce r ti fy  tha t  the re  are  ‗  no  dues‘  f rom  the  con tracto r , that  the 

‗  no  c laim s‘  ce rt if icate  from  the  contracto r  has  been   obt a ined and  the  w ork has  been 

sa t isfac to r ily  com ple ted  and  a lso  m a inta ined , i f  any  m ain tenance  pe riod  has  been 

p resc ribed .       (B ack  to  F A Q s)  

873  T he  pay  o rde r  rece ived  in  the  A ccoun ts  O ff ice  shou ld  be  checked  to  see  that - 

( i )  the  re fund  of  the  secur ity  deposi t  has  been sanctioned  by the com peten t   

au tho r ity  (vide  S chedu le  of  pow ers  for  o ther  than  E stab lishm en t m a tte rs ) ,  

( i i)  the  execu tive  has  ce r ti f ied  tha t  there  a re  ‗no  dues‘  f rom  the  con trac tor  and  

tha t  the  ‗  n o  cla im s‘  cer ti f ica te  f rom  the  contracto r  has  been  ob tained , 
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( i ii )  the  am oun t proposed  to be  refunded  is  ou ts tanding  in  the  D eposi ts 

M iscel laneous  R eg is te r , 

( iv )  in  cases  w here  the  or ig ina l  cash  rece ipt  is no t  sen t  w ith  the  pay  o rde r , an 

indem nity  bond  has  been  execu ted  by  the  contracto r   in  the  p roper  form .   

874  T hen  the  pay  orde r  shou ld  be passed  fo r  paym ent and  put  up  along  w ith  the  D eposi ts 

M iscel laneous  R eg is te r  for  the  signa ture  o f  the  o ff icer .  

 

         A N N E X U R E  

G O V E R N M E N T  O F  I N D IA  

M IN IS T R Y  O F  R A IL W A Y S  

(R A IL W A Y  B O A R D )  

N o .94 /C E -1 /C T /4                                                                            N ew  D elh i ,  

                                                                                                        D /22 .10 .2001 . 

T o  

 A s  pe r  l ist   ‗A ‘  at tached . 

  S ub  :  A p p oin tm en t o f  W ork s  C on tractors-  F in a lisa tion  o f    T en d ers  

     A  C om m ittee  o f   experienced  f ield  o ffice rs  o f  E ng ineer ing  and  F inance 

D epar tm ents , nam ely , S h r i B .S . S udh ir  C hand ra , the then C A O  (C  ) ,  S .E . R a ilw ay , 

G R C ,(now  G M /C en tra l  R a ilw ay ) , S h r i  S .R .U jlayan , C A O ( C  )  /N orthe rn  R a ilw ay , 

S h r i  N .K rishnam urth i , F A  &  C A O , S C  R a ilw ay , and  S h ri  K .K .V erm a , F A & C A O (T ), 

C en tra l  R a ilw ay , w as  cons t itu ted  by  the  R a ilw ay  B oard  in  June  1999  to  form ula te  and 

f ina lise  the  p rocedures  to  overcom e som e  of  the  prob lem s be ing  faced  at  p resent  in 

the  f ield  fo r  fix ing  w orks  contracts .  T he  C om m ittee  subm itted  i ts  repo rt  to  B oard  in 

Ju ly , 2000  w h ich  has been  exam ined  in B oard  and w h ile som e  o f the 

recom m enda tions , a s  g iven  in  A nnexure -I(enc losed  in  4  pages) , ha ve  been  app roved  

by  the  B oard  (M E  and  F C ),  rem ain ing  recom m enda tions  a re  s ti ll  under  exam ination .  

 

T hese  recom m endations  (A nnexure -I)  w ou ld  be  applicab le  pro spec tively  on ly  and 

w il l  p rec lude  con trac ts  w h ich  have  already  been  en te red  in to  or  have  been  ca l led  and 

a re  under  p rocess  o f  f inal isa tion . 
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 F u r the r  ac tion  is  a lso  being  taken  by  B oard  to  issue  necessary  C orrec tion  S lip s  to  the 

re levant  pa ras  o f  E ng inee ring /F inance  C odes  so  as  to m od ify  codal  p rovis ions in  l ine 

w ith  these  recom m enda tions .  P end ing  iss ue  to  C orrec tion  S lips , these 

recom m enda tions , a s  approved , w ou ld  overr ide  the  codal  p rov is ions  to  that  ex tent .  

T h is  is sues  w ith  the  concu rrence  o f  the  F inance  D irecto rate  o f  R a ilw ay  B oard .  

E nc l:  A s  above(4  pages)       

                                                                                          (P a rm od  K um ar)         

E xecu tive  D irec to r  Civ i l  E nginee ring (G ) 

                                                                  R a ilw ay  B oard                                    

R E C O M M E N D A T IO N S  O F  T H E  C O M M IT T E E  O F  S H R I.B .S .S U D H IR  

C H A N D R A  A N D  et  a l  A S  A P P R O V E D  B Y  T H E  R A IL W A Y  B O A R D  

 

O P E N  T E N D E R S  

P ara  N o . o f  the  R epo rt 

2 .3 .4 .2 .   T he fo llow ing  docum ents  should  be specified  fo r  subm iss ion a long w ith the 

tender : 

    a )L is t o f  P e rsonne l , O rgan isat ion  ava ilab le  on  hand  and   p roposed  to  be 

engaged  fo r  the  sub jec t  w ork .  

               b )L is t  o f  P lant  &  M achine ry  ava ilab le  on  hand  (ow n)and  p roposed  to  be  

induced  (ow n  and  h ired  to  be  given  separa tely )fo r  the  sub ject  w ork .    

 

L IM IT E D  T E N D E R S  

2 .4 .4 .1        L im ited  T end er  shou ld  be  inv ited  f rom  the  contracto rs  borne   on  the 

―A pproved  L is t‖  only . 

 

2 .4 .4 .2 .      N o tice  fo r  inviting  L im ited  T enders  sha ll  be  pub lished  in  local  new spapers 

and  d isp layed  on  the  N o tice  B oard ‘s  kep t in  the  concerned  R ailw ay  O ffice  and  a lso 

pu t  on  the  In te rne t  w herever  poss ible .  It  w ill  be the du ty o f  the  prospective tendere rs 

to  keep  track  o f  the  tender  no tices  issued  th rough  any  one  of  these  m edia .  

 

2 .4 .4 .5 . Ind iv idual  R a ilw ays  m ay  decide  the  ―ca tego ry  o f  w orks‖  fo r  w h ich  l is t  o f 

app roved  con trac tors  sho u ld  be  m ain tained  fo r  each  m oneta ry  s lab .  
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 A PP R O V E D L IS T O F  C O N T R A CT O R S        

  T he  A pproved  L is t  w ill  be  in  fou r  m one tary  s labs  on ly  as  be low :  

( i )   C lass  ―D ‖ -  U p to  R s .10  lakhs 

                             ( i i)  C lass  ―C ‖-  M ore  than  R s .10  lakhs  and  up to  R s .25  lakhs 

                             ( i ii )C lass  ―B ‖  –M ore  than  R s . 25  lakhs  and  up to  R s .50  lakhs   

                             ( iv )C lass  ―A ‖  –M ore  than  R s .50  lakhs  and  up to  R s .1  cro re .                  

 

2 .5 .4 .2 . T he  A pproved  L is t  a s  a  w ho le  wil l  be  va lid  fo r  a  pe r iod  of    3  yea rs .          

 

2 .5 .4 .4 .     T he  l is t   w ill  be  review ed  every  yea r  fo r  de le t ion   w h ich  w il l  be  effect ive 

f rom  1
st

 July  and add it ions if  any , w ill  be done  once in 6  m on ths and  w h ich w ill  be 

e ffect ive  from  1
st

 January  and  1
st

 Ju ly .      

 

2 .5 .4 .5 .      O nce  the  contracto r  is  bo rne  on  the  A pproved  L is t  i t  w il l  be  va l id fo r  3 

yea rs , unless a lready  deleted  du ring  the  A nnual  R ev iew , or  the  expiry o f  the  val idi ty 

o f  the  ―A pproved  L is t‖  a s  a  w ho le , w h ichever  is  ear lie r .     

 

2 .5 .4 .6 .      T here  w il l b e  separa te  A pproved  L is ts fo r O pen  L ine  and C ons truct ion 

O rgan isa tions  for  each  iden tif ied  ca tegory  o f  w ork .     

2 .5 .4 .7 .      In  O pen  L ine , A pproved  L is t  fo r  c la sses   ―B ‖   ―C ‖  and   ―D ‖  w il l  be  

m a in ta ined  D ivis ion  w ise  and  for  C lass  ―A ‖ , the re  w il l  be  one  com m on  l is t  for  the 

R a ilw ay  as  a  w ho le .  In  C ons truc tion   O rgan isa t ion , A pproved  Lis t  fo r  c la sses  ―B ‖  

―C ‖  ―D ‖ , w il l  be  fo r  a  pa r ticu lar  p re -de te rm ined  geog raph ica l  a rea  o r  D y .C .E .(C on) -

w ise  and  fo r  C lass  ―A ‖ , it  w il l  be  C A O © /G M (C ) w ise .          

2 .5 .4 .8 . S e lec tion  o f  con tracto rs  for  en lis tm en t  in  the  A pproved  Lis t  shou ld  be  done 

by  a  C om m ittee  to  be  nom inated  by  the  autho ri ty  not  below  the  A ccepting 

A u tho r i ty  as  g iven  below .  T he  com position  o f  the  C om m ittee  w ill  be  a s 

fo l low s: 
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C lass  o f               S e lec t ion  C om m ittee                               A ccep tin g  

C on tractors                   C om p osit ion                                          A u th or ity                     

 

C lass  ―A ‖           O ne  S A G  O ff ice r  each  o f  E xecutive       E xecutive   D epar tm en t   

                          D epar tm ent  and  F inance  D ep tt .               P H O D  

 

C lass  ‖B ‖           O ne  JA G  O ff ice r  each  of  E xecu tive         D R M  in  the   D ivis ion  

C lass  ―C ‖             D epar tm en t  and  Finance  D ep tt .               /S A G  O ff ice r  of   the   

                                                                                           E xecu tive  D ep tt .                           

 

C lass  ‖D ‖           O ne  S en io r  S cale  O ff ice r  each  of             S r .D E N (C oord ina tion            

                          E xecu tive  D epartm ent  and                        in  D ivn .and  D y .C E E   

                          F inance  D epar tm en t                                  (C ons tn )  in  construct ion  

 

N o te -  N orm ally  in  C onstruc tion , no  contract  be low  R s .10  lakhs  va lue  should  be  cal led .   

2 .5 .4 .9 . F o r  reg i s tra tion  in  A pproved  L is t , the  con trac tor  w il l  have  to  furn ish  a  non -

re fundab le  fee  o f  R s .5 ,000 /-  fo r  C lass  ―D ‖ , R s .7 ,500 / -  for  C lass  ―C ‖ , R s .10 ,000 /-   F o r  C lass 

―B ‖ , and  R s .15 ,000 / -  fo r  C lass  ―A ‖ .  T h is  fee  w il l  cover  the  en tire  pe riod  o f  3  yea rs  o r  pa r t 

the reo f .    

2 .4 .5 .10 . C on trac tors  desirous  of  reg is tra t ion  shou ld  subm it  the  app lica tion  in  the  p ro form a 

p resc ribed , by  the  R a ilw ay  w ith  the  p rescr ibed  fee  fo r  each  ‗catego ry  o f  w ork ‘  in  each 

R a ilw ay . 

2 .5 .4 .11 .  C on trac tors  hav ing  Stand ing  E arnes t  M oney (S E M ) m ay  avail  this   

                 fac il i ty  in  that  o rganizat ion  on ly . 

 

                 SP E C IAL  L IM IT E D  T E ND E R S 

2 .6 .4 .2 .   S pec ial  L im ited  T enders  m ay  be invited f rom  S pecia lized and  repu ted 

con tracto rs/o rganiza tions /agenc ies .      

2 .6 .4 .4 .     T endere rs  f rom  w hom  S pec ia l  L im ited  T enders  a re  to  be  invited  should  p re ferab ly 

be  m ore  than  s ix  but  no t  le ss  than  four . 

 

               TW O  PA C K E T S Y S TE M  OF  TE N D E R IN G  

2 .8 .5 .1 .  ―T w o  P acke t  S ys tem ‖  o f  tendering  m ay  be  adop ted  in  specifica lly    iden tif ied 

s i tuat ions  fo r  obta ining  consultancy se rvices  fo r  high ly    technica l  w orks  w here  pa ram ete rs 

canno t  be p recisely  pre -de fined  o r for  execution o f w orks  w h ich a re  ei the r techn ical ly 

com plica ted  or  specia lized  in  natu re  and/o r  w h ich  a re  executed  ve ry  ra rely .  
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2 .8 .5 .2 .  T he  ―qua lify ing c ri ter ia‖  in  the  tender  docum en ts fo r se lec ting  the                   

tenderer  shou ld  be  prec ise ly  def ined  duly  concu rred  by  F A & C A O /F A & C A O (C ) and  

app roved  by  G M /C A O .   

 

   N E G O T IAT IO N S          

3 .4 .1 .  L -1  should  be de fined  as the low es t , va lid , el igib le and  techn ical ly                 

accep table  tendere r  w ho  w ou ld  have  been  o the rw ise  conside red  fo r   aw ard  o f  con trac t 

d irec tly , if  the  ra tes  w ere  no t  unreasonably  h igh .            

 

3 .4 .2 .       N ego tia tions  should  be  he ld  w ith  L -1  on ly  as  spe cif ied  above . 

 

3 .4 .3 .       In  tenders , p rov id ing  fo r  ―P u rchase  P re fe rence‖  in  favou r  o f  P S U s  i f  the  quo ted  

ra te s  of  L -1  are  conside red  high  and  negotiat ions a re  re so rted  to , such  negotiat ions  m ay  be 

he ld  w ith  the  o rig ina l  L -1  as  also  the  low est  P S U  w hose  o r igina l  offe r is  not  higher  by  m ore 

than  10%  o f    the  o rig ina l  L -1 .  F u rthe r , if  a fte r such  nego tia t ions  the  rev ised o ffe r  of    the 

P S U  is  h igher  by  m ore  than  10%  o f  the  negotiated  o ffer  o f  the  o r iginal  L -1 , o ffe r  o f  P S U  

m ay  no t  be  conside red  fo r  aw ard  o f  contract .  I f  i t  is  less  than  10% , the  exis ting  p rocedure  fo r 

aw ard ing  the  contract  to    the  P S U  m ay  be  fol low ed . 

 

                V A R IA T IO N  IN  C O N T R A CT  Q U A NT IT IE S  

5 .3 .1 .        T ender  schedu les  a re  to  be  p repared  w ith  u tm ost  ca re  fol low ing  al l  the                   

ex is ting  p rov is ions  in  the  C ode  as  also  A dm inis tra tive  in struct ions   w ithou t  fai l , af ter  de tai led 

s i te  in spect ion  and  so il  inves tiga tion  w herever  necessa ry , el im inating . A s  fa r a s  possib le , the 

need  fo r  b ring ing  any  new  item s du ring  execu tion  o f  w orks .  

 

5 .3 .2 .       T hese  tender  schedu les  m ay  be  app roved  by JA G /S A G   O ff icers  V e tt ing o f  tender 

schedu les  shou ld  be  necessary  on ly  in  the  ra re  u rgent  cases  w here  tenders  are  cal led  w ithou t 

sanc tion  of  de tai led  es tim ates .  P re-ve tt ing  w ill  a lso  no t  b e  necessa ry  in  case  of  zona l  w orks 

and  revenue  w orks  in  O pen -Line  for  w h ich  de tai led  es tim ates  a re  no t   requ ired  to  be  fram ed .  
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5 .3 .3 .       A  sys tem  of  ind icat ing ra te s  fo r  ind ividua l item s  in the schedule (s )   and  ask ing the 

tenderers  to  quo te  a  com m on  pe rcentage  fo r  al l  i tem s  in  a  schedu le/a ll  schedu les  m ay  be 

p re fe rred  w herever  poss ible . 

 

5 .3 .6 .      F or  con tro ll ing  paym en t in  case  the  ag reem enta l va lue  goes  beyond   +25%  , a 

regu la tory  m echanism  as  par t o f  the  con trac t  i tse lf shou ld  be  built  in , o r the f i rst  15%  

inc rease  in  the  va lue  beyond  25%  o f  the     ag reem en tal  va lue , the  ra te s  w il l  have  reduction  o f 

2%   in  the   inc rem en tal  va lue  o f  the  ag reem ent and  fo r  the  nex t  10%  inc rease   in  the  va lue , 

ra te s  w il l  have  an  addit iona l  reduc tion  o f  2%  in  the  fur ther  increm enta l  va lue  of  the 

ag reem ent. 

 

5 .3 .7 . E xecu tion  of  quantit ies  beyond +50%  of  the  overa ll  agreem enta l  va lue shou ld 

no t  be  pe rm itted  and , i f  found  necessary , shou ld  be  th rough  fresh  tenders  o r  by 

nego tiat ing  f re sh rate s  w ith  ex is ting   contracto r  a s  pe r p roc edure  la id  dow n  by 

R a ilw ay  B oard  in  the ir let ter  N o .94 /C E -I/C T /37  da ted  5 .5 .1995  fo r  var iat ion 

beyond  25% . 

  

5 .3 .8 .      T o  decide  w he the r  the  ag reem en tal  value  go beyond  50%  as  and w hen                

75%  o f  the  ag reem en tal  value  of  contract  has been  execu ted , the  contract  should  be 

sub jec ted  to  a  deta iled  rev iew  and  adm in is tra t ive  dec is ion  by  an  app rop ria te  au tho ri ty 

(ag reem en t s ign ing au thor i ty)  should  be  reco rded in  w ri t ing and  quanti tie s  m on ito red 

ca re ful ly  and  from  th is  stage  onw ards  execu tion  o f  fur t he r  quan tit ies  w ill  have  to  be 

m on itored  a t  least  a t  the  leve l  o f  JA G  O ff ice rs .   

 

5 .3 .10 .    F o r  va r iat ion  in  va lue  beyond  25%  o f  the  ag reem enta l  value , the  present  

in s truc t ions  fo r  hold ing  discuss ion  w ith  the  contracto r  m ay   be  d ispensed  w ith .
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C H A P TE R  IX  

R E V E NU E  AL L O C AT IO N  RE G IS T ER S  A N D W O R K S 

R E G IS T E R S:       (B ack  to  IN D E X )  

M ain ten an ce  o f  R even u e  A lloca t ion  R eg is ters  an d  W ork s  R egis ters:  

901  T he  revenue  al loca tion   reg iste rs should  be  m a inta ined  in F o rm  A -312  /E .1469 fo r 

reco rd ing a ll  revenue expend itu re  by  the  var ious  m a in , sub , de ta i led  and  sub -de tai led 

heads  o f accounts  prescr ibed in the c lass if icat ion g iven in A ppend ix  I I  of  the  Ind ian 

R a ilw ay  F inancia l C ode , V o lum e  II . T hese  reg iste rs  should  be m ain taine d  by ‗ 

m on ths‘  and  shou ld  reco rd  expenditu re  by  sub -d ivisions  and  by  such  sect ions   o f  the 

l ine  a s  m ay  be  p resc r ibed .  T hese  regis ters  should  a lso  reco rd  separate ly  the  ac tual  ou t 

lay  incu rred  on  the  m a in tenance  o f  each  b ranch  l ine  w orked  as  pa r t  o f  the  m a in  l ine 

sy s tem . S epara te  reg iste rs  should  a lso  be  m a inta ined  for  cash  and  ad ju stm ent  and  a lso 

fo r  each  gauge , i .e ., B .G ., M .G .  and  com m on ,( i .e ., expend iture  tha t  cannot  be  

s traigh tw ay  c lass if ied  as  per tain ing  to  any  one  gauge  on ly , such  as  expend itu re  o f 

H eadquar te rs  O ff ices , e tc .) 

 

902  T he  ob jec t  o f  these  regis ters  is  to  keep  the  heads  of  d iv is ions  and  depar tm en ts 

in fo rm ed  o f  the  p rog ress  o f  expend itu re  again s t  the  a l lotm ents  sanctioned  by  the 

G enera l  M anager  w h ich  shou ld  be  en te red   in  red  ink  in  the  app rop ri a te  colum ns 

p rov ided  fo r  in  these  reg iste rs  so  a s  to  form  a  ready  m eans  of  com parison  and  check 

w ith  the  ou tlay . 

 

903  W ith  a  view  to  exe rcise  effect ive  control  over R a ilw ay  E xpend itu re and  a lso  to 

reco rd , col lect  and  abstract  under  the  p resc ribed  heads  of  the  A dm in istrat ive 

A ccoun ts , tota l ou tlay  o f the R a ilw ay , the  fo llow ing  registe rs a re requ ired  to  be 

m a in ta ined   by  the  A ccoun ts  O ff ices . 

1 .R evenue  A lloca tion  R eg is te rs  for  each  abs trac t  of  cla ssif ica t ion o f  R evenue 

E xpend itu re  (F o rm  E . 1469 ) . 

2 .D e ta i led  reg iste r  of  w orks  (F o rm   E .1473 ) . 

Exp.Manual%20Final.doc#INDEX
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3 .R eg is te r  of  C ap ita l  D ep recia tion  R ese rve  F und   and  O pen  L ine  w orks  –R evenue 

E xpend itu re , A cc iden t  C om pensa tion , S a fe ty  and  P assenger  A m en itie s  fund (F o rm  E . 

1480 ) . 

 

P O S T IN G  A N D  RE C O N C IL IA T IO N  O F  RE VE N U E 

A L L O C AT IO N  R E G IST E R S : 

P O S T IN G : 

904 . T he  revenue  a l loca tion  registe rs a re pos ted sub -deta iled  head -w ise , gauge -w ise  and 

depar tm en t -w ise  f rom  the  C O 7s . and  jou rna l  vouchers .  T he  expend itu re  shou ld  be  

booked  and  m ainta ined separa tely   fo r  each  spend ing  unit in  the  va r ious  depar tm en ts .  

T he  pos t ing  in  the  a llocat ion  sheets  w il l  be  m ade  voucher  w ise  and  no t  in  lum p 

though  the  post ings  a re  m ade  f rom  C O 7s .  

 

905  In  the  a l loca t ion  reg iste rs , the  t ransac tions  re lat ing  to  pas t  m onths  w h ich  pass  th rough 

the  su spense  head  ‗D em ands  payab le‘  and  the  tr ansact ions  of  the  cu rren t  m on th 

shou ld  be  separa tely  recorded .   T he  en tr ie s shou ld  be  sub -d ivided  as  under - 

( i )  C ash 

( i i)  T ransfe rs 

( i ii )  S tores 

and  su ff icien t  space  should  be  le f t  af te r  each  head  for  the  en trie s  w h ich  no rm ally 

com e  under  i t .  A lte rnate ly , sepa ra te regis ters  m ay be  m ainta ined to record   the 

expend iture  in  these  three  d ivis ions , in  w h ich  case  a  separa te  sum m ary  w ill  have  to  be 

p repared  to  arr ive  at  the  tota l  expenditure  under  the  var ious  heads  o f  revenue 

c lassif ica tion .  T he B udge t  al lotm en t  should  be en tered  in red ink a t  the  head  o f the 

severa l  depar tm en tal  ab s tracts  so  a s  to  form  a  ready  m eans  of  com parison  and  check 

w ith  the  outlay .  A t  the end  o f  the  m on th , w hen  the  regis ters  have been  tota led , the 

to ta ls  w ill  be ag reed w ith the  deb its  to ‗D em ands  payable ‘  in  the  m on th ly c lass if ied 

abs tract  o f  cash  transac tions  and  jou rnal  s l ip  w ill  be  p repared  c rediting  ‗D em ands 

payab le ‘  and  debiting  the  va r ious  abs trac ts  o f  the  revenue  accoun ts .  

 

906  A  p rog ress ive  sum m ary  should  a lso  be  m ain tained  show ing  the  expend itu re  under 

each  sub -de tai led  head  o f   accoun t  and  gauge  w ise  for  the  m on th , to  end  o f  the  m on th 
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and  to  end  o f  the  yea r .  T he  to ta l  expend itu re  in  the  reg iste rs  for  each  m on th  shou ld 

be  ve r ified  w ith  the  debit  to  each  abs trac t  in  the G enera l  B ook s  as  exp lained  below  

and  a  cer ti f ica te o f  exam ina tion and  ver if icat ion en faced on  the  reg iste rs under the 

in i tia ls  o f  the  A ccoun ts  O ffice r . 

 

R E C O N C IL IAT IO N  OF  W O R K S  R E G IS TE R : 

907  T he  to ta l  expend itu re  in  the  R eg iste rs  shou ld  be  ve r if ied  each  m onth  w ith  the  deb it  to 

each  A bs trac t  in  the  G eneral  B ooks  and  a  ce r t i fica te  o f  exam ination  and  ve r if icat ion 

en faced  on  the  reg iste r . T he  m on th  tota ls  o f  each  reg iste r  shou ld  then  be  pos ted  in to 

the  yea rly  R eg is ters  m on th  to  m on th  to  p rovide  the  f igu res  required fo r the 

p reparat ion  of  the  W orking   E xpenses  por t ion o f  the  yea r ly A dm inis tra tive  C ap ita l 

and  R evenue  A ccoun ts .  A lte rna tive ly , the  up -to -date  to tals  m ay  be  b rough t  fo rw ard 

in  the  al locat ion  R eg is ters  them selves . 

 

P O S T IN G  OF  W O R K S  R E G IST E R : 

908  T he  in s truct ions  a s  con tai ned  in  pa ras  1472   and  1473   o f  E ng inee r ing  code  rega rd ing 

pos t ing o f  W orks  R egis ters  shou ld be  borne  in  m ind .  S eparate  reg iste rs  should  be 

m a in ta ined  fo r  each  gran t . 

 

909  T he  de ta iled  R eg iste r  o f  W orks  in  F o rm  E . 1473  should  be  kep t  show ing  the  am oun t 

o f  e s tim ate  sanctioned , the  budge t  a l lotm en t  and  deta ils  o f  expend iture  on  each  w ork 

by  heads  o f accounts  break  up  be tw een  cash , sto res and  f re ight  and in  add ition  by 

sub -heads  o f e s tim ates , in  the  case  of  t rack  renew al w orks   e st im a ted  to  cost  ove r 

R s .3  lakhs  a nd   R s .1  lakh  and  above  in  the  case  o f  o the r  w orks .  In  th is  reg is te r  sub 

heads  o f e s tim ate  es t im a ted  to cost  less  than  R s .10 ,000  need  no t be  separate ly 

de ta iled , bu t  m ay  be  g rouped  toge the r  a s  m ay  be  found  conven ient . T he  pa r t icula rs  o f 

each  sanc tioned  est im a te  should  be  ente red  in  th is  R eg iste r  on  rece ipt  o f  sanction .  

T he  R eg is te r  m ay  be  arranged   by  de tai led  heads  of  the  C ap ital  C lassifica tion  (  fo r 

w orks  under the dem and rela ting  to  crea tion  and replacem en t o f a ssets ) separa te 

fo l io s  being  set  apa rt  fo r  each  w ork .  A t  the  clo se  o f  eve ry  m onth  the  R eg is te rs  shou ld 

be  to taled  up  and  the  m onth ly , yea r ly  and  up  to  date  to tals  for  each  w ork  struck . T he 

reg iste r   o f  w orks  shou ld  be  preserved  fo r  10  yea rs . 
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910  In  cases  w here  expend itu re  is  incu rred , on  p rov is iona l  sanc tion  o r  u rgency  ce r ti f ica te , 

re fe rence  to  the  sam e  shou ld   be  pos ted  on  the  top  and  expend itu re  as  fa r  a s  possib le 

by  sub -w orks  if  know n .  O n  rece ipt  o f  the  sanc tioned  es tim ate , these  post ings shou ld 

be  recast , based  on  the  de tai ls  given  in  the  sanc t ioned  es tim ate . 

 

911  In  pos ting  the  R eg is ter  o f W orks in the case o f  w orks , the  accounts  of  w h ich a re kep t 

by  sub -heads  the  la s t co lum n  rela ting  to  each  w ork  w il l  alw ays  show  the  ‗ tota l 

cha rges‘ , the  la st  co lum n  bu t  one  w ill  show  ‗va lue  of  m a te r ia ls  rece ived  i n  advance  o f 

paym en t to  contracto rs‘ , the  la s t co lum n  bu t tw o  w ill   show  the va lue o f  ‗m ate ria ls a t 

s i te‘  and  the  la s t  colum n  but  th ree  w il l  show  ‗  advance  paym ent fo r  supp ly  o f 

m a te rials ‘ .  In  the  case  of  w orks , the accoun ts  o f w h ich  are  not  kep t by  sub -heads 

( fo rm  E .1479 ) , the  value  o f  ‗m ate ria ls -a t-s ite ‘  need  no t  be  separate ly  show n  bu t  the 

va lue  o f  m ate ria ls  rece ived  in  advance  o f  paym en t to  contracto r  and  advance  paym en t 

fo r  supp ly  of  m ate ria ls , i f  any , shou ld  be  show n  in  a l l  cases .  

 

W hen  the  m a te r ials  a re  rece ived  be fo re  paym en ts  have  been  m ade , such  transact ions 

shou ld  be  c red ited  to  a  sepa ra te  su spense  head  ‖V alue  o f  m ate ria ls  rece ived  in 

advance  o f paym ent to  contracto rs‖ in the R eg iste r  of  W orks  under  the  head  o f 

accoun t  tha t w ill  reco rd  a  m a jo r  p ar t o f  the  cos t o f  w ork , the c redit under the 

su spense  head  should  be  clea red  as  and  w hen  paym ent is  m ade .  

 

912  A  subs id ia ry  R eg is te r  fo r  a ll  pu rchase  o rde rs  fo r  such  i tem s  shou ld  be  m a inta ined 

w orkw ise  by  the  A ccoun ts  O ff ice  and  en tr ies  on  c red it  side  shou ld  be  m ade  under  the 

in i tia ls  o f  S ec t ion O ffice r(A ccoun ts )f rom  the  R eceip t N o te  P ar t  I II  rece ived du ly 

eva lua ted  from  E xecutive  O ffice rs  concerned  in  term s  o f  para  739 -S .  R ece ip t  N o tes 

shou ld  sim ultaneously  be pos ted in   W orks R eg iste rs by  deb it  to  ‗m a ter ia ls -at-

s i te/f ina l  head‘  and  contra  c red it  to  ‗value  o f  m a ter ials  rece ived  in  advance  o f 

paym en t to  con trac tors ‘  re ferred  to  above .  A ll  paym ents  cha rgeab le  to  this  head 

shou ld  be  m ade  a fte r  being  posted  on  the deb it  s ide in  the  subsid iary  regis ter  under 
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the  in it ials  o f  the  C on trol l ing  O ff icer .  T he  ba lances  in  the  subsid iary  regis ter  shou ld 

be  reconc iled  m onth ly  w ith  those  in  the  W orks  R eg is ters . 

 

913  T hus , fo r  s to res  pu rchased  fo r  specific  w orks  the  transact ions  w il l  not  f ind  place  in 

the  S to res  B udge t  under  th is  p rocedu re .  A rrangem en ts  should , how ever , be  m ade  to 

ensu re  that  the  to tal  figu res  of  pu rchases  du ring  a  yea r  fo r  spec ific  w orks  w h ich  do 

no t  pass  th rough  S tores  A ccoun t a re  avai lable  w ith  the  R ailw ays  for  s ta t is tica l 

pu rposes  e tc . 

 

914  W hile  pos ting  the  ex penditu re  under p r im ary un its  in  W orks  R eg is te r , C ash  and 

S to res  shou ld  be  separa tely  pos ted .  S to res  rece ived  fo r  the  w ork  bu t  no t  u sed  

im m edia te ly  on  the  w ork  and  the  va lue  of  w h ich  is  cha rged  to  the  ‗M ate ria ls -a t-s ite ‘ 

o f  the  w ork concerned shou ld a lso be  separa tely  posted  under  the co lum n  o f 

‗M ater ial -at-si te ‘ .  A s  and  w hen  the  m a ter ials  a re  used  on  the  w ork  and  the  va lue 

cha rged  to  the  f inal  head , such  am oun ts  should  be  pos ted  as  c red it  to  ‗M ate r ials  a t 

s i te‘  accoun t  in  red  ink . 

 

915  T he  to tal  for  each m onth  and  to  the  end  of  the  m onth  from  the  com m encem ent o f the 

f inanc ia l  yea r  should  be  s truck  and  the  tota l  cum ula tive  expend itu re  incurred  du ring  a  

f inanc ia l  yea r  shou ld be  ver ified  w ith  the  am oun ts sanctioned fo r each  w ork under 

C ap ita l , D R F  e tc . N o ted  on  the  top  of  the  re levant  fol io so  tha t a  concu rren t  check  on 

the  p rogress  of  expenditure  v is -à -vis  al lotm ent  can be  m ade  in the A ccoun ts  O ff ice .  

U p  to  da te  tota l f rom  the  com m encem ent o f the w ork  should  also  be  struck , m on th to 

m on th  and  com pared  w ith  the  la tes t  sanc t ioned  es tim ated  cost . 

 

916  W henever  tendency  of  excess  over the  sanc tioned  al lotm ent  is  no ticed  from  the  trend 

o f  expend iture , such  i tem s  should  be  p rom ptly  brough t  to  the  notice  of  the 

D epar tm enta l  O ffice r  for  such  ac tion  as  he  m ay  conside r  necess a ry .  T he  excess 

expend iture  w hen  incu rred  shou ld  be  en te red  in  the  ob jec t ionab le   i tem  reg iste r  under 

the  relevan t ca tegory .  If  insp i te  o f  excess  expenditure  over a llo tm en t  having  been 

in t im a ted  to  the  D epar tm en ta l  O ff ice r  concerned , no  ac t ion  is  taken  b y  the  la tte r  to 
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regu la rise   excess  w ithin  the  f inancia l  yea r , such  i tem s  shou ld  be  brough t  to  the  notice 

o f  the  im m edia te  higher  autho r ity  o f  the  D epartm en tal  O ff icer  so  that  a t  the  end  o f  the 

yea r , exped it ious  ac tion  is  taken  to  c lear  a ll  such  ou ts tanding  item s . 

 

M A T E R IAL  A T S IT E A C C O U NT : 

917   M ater ials  obta ined  for  spec if ic w orks  should  be kept  ent irely  outside  the  accoun ts 

o f  any  o the r  C a tego ry  o f  Sto res .  S uch  sto res  shou ld  be  separate ly  requ isi tioned  fo r  by 

the  E xecutive O ff ices  and a rranged  to  be d ispa tc hed to the s ite s o f w orks .  T he  actua l 

consum ption  the reof  is  w a tched  th rough  a  su spense  head  ―M ater ial  a t  S i te  A ccoun t‖ 

o f  the  w ork  in  the  relevan t  w orks  regis ter  

I )  T h is account  is required  to  be m ain tained  for  G eneral  w orks  cos ting  over R s .O ne  

lakh  and  m ore  than  R s .3  lakhs  for  t rack  renew al w orks  

I I )  T he m ate ria ls  ob ta ined fo r the w ork  should  be en tered  as  ―R eceip ts‖ togethe r w ith 

re levant  issue  N o te , quan ti ty  and  othe r  par ticu lars , w h ile  the  M ate ria ls  is sued  fo r 

consum ption  on  the  w ork , the  da te , quanti ty  and  S ub -head  o f  e s tim ate  to  w h ich  they 

a re  cha rgeab le  should  be  reco rded  under  ― Issues‖ .  I f  any  m ate ria l  is sued  but  found 

subsequen tly  excess  to  requ irem ents  should  be  b rought  back  to  record  as  ―M inus 

Issues‖ .         

I I I )  T he  M ater ials  released  from  t he  w orks  if  no t  re -u sed  thereon , though  fo rm  par t  o f 

M ate ria ls  a t  S ite  A ccoun t , w il l  be  t reated  as  surp lu s  s tores .  

IV )  M ate r ia ls  released  from  the  w orks  shou ld  on  d isp lacem ent be  reco rded  separate ly 

a s  such  and  be  en te red  w ith  the  date  and  quan tity  a s  ―R ec e ip t‖  and  w hen  u t i l ized  on  

the  w ork  aga in  they  shou ld  be  show n  as  ― Issues‖ . 

V )  M ate ria l-a t-s ite  retu rned  to  s tores , t ransfe rred  o r  othe rw ise d isposed  o ff  shou ld  be 

show n  in  the  re spec t ive  reco rds  w ith  da te , quanti ty  and  d isposa l  refe rence  as  ‗m inus 

rece ipts ‘ 

V I)  T he  E xecu tive  E ng ineer  in  cha rge  o f the  w ork  fu rnishes  to  the d iv is ional  o ff ice 

eve ry  m onth  a m ate ria l a t s ite  re turn  in form  E . 1446  w h ich requ ires to  be  checked in 

rega rd  to  the  opening  balance , receip ts , reasonab leness  of  the  issues w ith refe renc e to 

sanc tioned  est im a te  and  p rog ress  of  w ork , ―transfe rs o f  m a ter ials  w ith  refe rence  to 
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re levant  adv ice  no te  o f  retu rned  s tores  o r  ad ju stm ent  M em o  and  the  a ri thm etica l 

accu racy  throughou t . 

V II)  T he  respons ibi li ty  fo r  having  a  da i ly  record  m ainta ined , a  qu arte rly  ( i .e ., Q E  

M arch , June , S ep tem ber  & D ecem ber)  re turn  p repared , checked  and  valued  and the 

R eg is te r  o f  W orks  ad ju sted , a s  pe r  p rescr ibed  rules , en tirely  devo lves  on  the  

E xecu tive  E ng inee r  in  cha rge  o f  w orks . 

V III)  It  is  also  necessa ry  tha t  m a ter ials  a t  si te  shou ld  be  pe riod ica lly  ve r if ied , 

pe r ta ining  to  (i )  P . w ay  m ate ria ls  and  ( ii )  o ther  m a te r ials  w h ich  can  be  readily 

separa ted  and  d is t inguished  f rom  those  o f  the  sam e  descr ipt ion , bu t  o f  a  d if feren t 

ca tego ry , so  a s  to  cover  a ll  the  i tem s  at  leas t  onc e  in  a  yea r . 

IX )  A t the  end  o f  each  f inanc ial  yea r  a  schedu le  o f  the  M ater ials  a t  S ite  B a lances  o f 

the  va r ious  w orks  is  requ ired  to  be  p repared  by  the  A ccounts  O ffice r  for  review  

jo in tly  w ith  the  E xecu tive  O ffice r . 

X )  S im ilar ly  for  W orks  C os t ing  R s . O ne  la kh  and  le ss , a  separa te  M ate ria ls  at  S i te 

A ccoun t  fo r  the  w ork  is  kep t  in  the  W orks  R eg is ter .  A t  the  end  o f  eve ry  m on th  

―E xcess  M ate r ia ls  R e tu rn‖  in fo rm  E  1453  shou ld  be  p repared  in  re spect  o f  al l 

com pleted  w orks  in  th is  ca tegory .  T hese  re tu rns  shou ld  s how  separate ly  for  m ate r ia ls 

ob ta ined  and  m ater ials   released  and  the  num erical  ba lance  and  the  date  o f  com plet ion 

o f  the  w orks  to  w h ich  they  re late .  T h is  re turn  is  sub jected  to  check  as  regards  the 

co rrectness  and  reasonab leness  o f  the  balances  show n  aga ins t  va rious  receip t 

vouchers  and  the  sanc tioned  est im a tes  and  pu t  up  to  the  E xecutive  E nginee r  fo r  their 

d isposa l .        (B ack  to  F A Q s)  

 

A D J U S T M E N T  OF  ST O R E S/M A TE R IA L S T R AN S FE R  O R DE R S :  

918  In  re spect  o f  M ater ial s  T ransfe rred  f rom  one  w ork  to  ano the r , o r  f rom  one  un it  to 

ano the r  in  charge  o f  ano the r  E xecu tive  E ng ineer , o r  S to res  cha rged  to  R evenue 

in i tia lly , bu t  subsequen tly  t ransfe rred  to  w orks , o r  v ice -ve rsa  a re  required  to  be 

p roper ly  accounted  under  the  re spec t ive  heads  o f  account .  A  m ate r ia l  transfe r  o rde r 

p repared  in  quad ruplicate , by  the  subo rd inate  send ing  the  m a ter ial  g iv ing  the  quan ti ty 

and  desc r ip t ion   o f  m a ter ial  item  w ise  is  fo rw arded  in  tr ipl icate  to the  cons ignee 

subo rd inate  w ho  w h ile  acknow ledging  the  rece ipt  o f M ate r ial  on the M T O  w il l quo te 
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the  re ference  to  h is  ta lly  book  N o . &  page  w here  i t  has  been  accounted  fo r , and  retu rn 

tw o  cop ies  to  the subo rdina te  w ho  sent  the  m ate ria l .  O n  rece ipt  o f  the  accep ted 

M T O , in  dup lica te  the  subo rd ina te  forw ards  one  copy  to  the  D ivis ional  O ff ice (S tores) 

fo r  p reparing  ad ju stm ent  m em o , one  accep ted  copy  w ill  be  pa ired  w ith  o ff ice  copy  by  

the  subo rd inate  w ho  sen t  the  m ate ria ls .  T he  ad ju stm ent  m em o  du ly  suppo rted  by  

M T O s a re  forw arded  to A ccoun ts  O ff ice fo r  accoun ta l  in  G eneral  B ooks  and  transfe r 

o f  deb it  to  concerned  E xecu tive  E ng ineer  th rough  his  A ccoun ts  O ff ice r .  

 

919  In  the  A ccoun ts  O ff ice , the  adju s tm ent  m em o  so  rece ived  befo re  f inal ly  jou rnal ized 

a re  sc rut in ized  to  see  w he ther   they  have  signed  by  the  re sponding  un it  fo r  acceptance 

o f  the  cha rges  and  accepted  M T O  enc lo sed  w herever  necessa ry , a ri thm etica l  accu racy 

deb it  &  c redit  heads  o f  accoun ts   have  been  correct ly  show n  and  requ is i te  funds 

rem arks  no ted  in case o f  accoun tal  in  M arch  accounts , a s  also  the  reasons f o r  

e f fect ing  such  transfe rs/ad ju stm en ts  sta ted  in  the  A d justm ent -M em o,  a re  ju s tifiab le 

and  co rrect . 

 

R E C O N C IL IAT IO N  O F  R E G IS TE R S  OF  W O R K S  W IT H 

G E N E R AL  B O O K S - 

920  R eg is te r o f  C ap ital  D ep recia tion  R ese rve F und , D eve lopm en t F und and  O pen  L ine 

W orks -R evenue .  In  orde r  to  ensure  an ag reem en t be tw een  the  f igu res  o f expend itu re 

cha rged  to  C ap ita l  D ep recia tion  R ese rve  F und , D eve lopm ent F und  and  O pen  L ine  

W orks -R evenue  as  recorded  in  the  de tai led  R eg iste r  o f  W orks  and  the  figu res  o f  the 

L edger , the  A ccoun ts  O ffice  sho uld  m ainta in  a  R egis ter  o f  S ou rces  o f  F unds  fo r 

w orks  expend itu re  in   F o rm E .1480 .  T h is regis ter  w ill  be  pos ted  f rom  the de tai led 

R eg is te r o f W orks (F o rm  E .1473 )in  acco rdance w ith the m inor , m a in and  sub -heads 

o f  accoun ts  cla ssifica tion  and  the  to tals  unde r  m ino r  and  m ain  heads( i .e ., each  P lan 

head )  for  each  m onth  w il l be  com pared w ith the C ash  A bs trac t B ooks , the  Journa l 

and  the  L edger .  S epara te fo lio s  m ay , i f  necessary , be  set  apa rt  for  each  P lan  head  o f 

c la ssif ica tion (co rrespond ing  to  the  m inor /m ain  hea d  of  accoun ts )  the  m on thly  tota l 

be ing  ca rr ied into  a  S um m ary  at  the end  o f the regis ter , w here the  reconcil ia t ion  w ith 

the  general  books  should  be  recorded . 
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C O M P LE T IO N  E S T IM AT E S 

921  T he  C ons truc tion  o r  P ro jec t  E s tim ate  should  be  c lo sed  fo r  w orks  e st im a ted  t o  cos t  R s . 

O ne  c ro re  and  over , a t  the  end  o f  one   o f  the  f i rs t  th ree  f inancia l  ha lf  yea rs  a fte r  the 

da te  o f   ―opening‖ .  T he  da te  of  open ing  in  the  case  o f  new  line /pro ject  should  be  he ld 

to  be  the  date  of  opening  for  P assenger  t raff ic  for  the  w ho le  l ine i ncluded  in  a 

C ons truc tion  E st im a te .  I f  the  dif fe rent  sect ions  o f a  pro jec t  a re l ike ly  to  be opened a t 

in te rvals  exceed ing  one  year  separa te  com plet ion  es tim ate  shou ld  be  subm itted  fo r  

each  sec tion .  In  the  case  o f  O pen  L ine  pro ject  the  date  o f  opening  sh ou ld  be  held  to 

be  the  da te  on  w h ich , the  p rojec t  fulfi ls  the  pu rpose  for  w h ich , i t  w as  intended .  T he  

f inanc ia l  half yea r  in  w h ich  the  pro ject  is  opened  shou ld  be  excluded  for  de te rm in ing 

the  da te  of  c lo sing  o f  pro ject  e st im a te  and  preparat ion  of  com ple ti on  es tim ates . 

 

922  C om ple tion  es tim a tes  w h ich  involve  any  m ate rial  m odif ica t ion in  a  pro ject  a s 

sanc tioned  by  the  R a ilw ay  B oard  o r  an  excess  over  the  es t im ate  beyond  the  pow ers  o f  

sanc t ion  o f  the   G enera l  M anager  should  be  subm itted  for  the  sanction  o f  the  R a ilw ay  

B oard  a f ter  ve rifica tion  by  the  A ccoun ts O ff icer .  C om ple tion  est im a tes  involv ing  no 

m ate rial  m odif ica t ion o r  excess  m ay  be  sanctioned  by  the  G enera l  M anager  and  the 

R a ilw ay  B oard  in fo rm ed . T he  C om plet ion  est im a te  shou ld  be  subm itted  to  com peten t 

au tho r ity  w ithin  4  m onths  a fte r  the  c lose  o f  financia l  half  year  up to  w h ich  i t  show s 

ac tua l  expend iture . 

 

C O M P LE T IO N  REP O R T S 

923  T he  accoun ts  o f  open  l ine  w orks/p rojec ts  es t im a ted  to  R s .20  lakhs  and  over  shou ld  be 

c lo sed  as  soon  as  poss ib le  a f ter  the  actua l  w ork  o f  construct ion   is  com pleted .  I t 

shou ld  be  ensu red  tha t a ll  ou tstanding  liab il it ie s a re  l iquida ted , the S uspense 

B a lances  clea red , a ll  outs tand ing  cla im s o f  contracto rs a re set t led , a ll  su rp lus  sto res , 

T oo ls  and  P lant  a re  d isposed  by  a ffo rding  the  c red i t  a s due  to  the  w ork ,  befo re 

c lo s ing the A ccoun ts o f the p ro jec t .  A fter  al l cha rges  and c redits  rela ting  to  the  w ork 

have  been  booked  in  the A ccoun ts , a  com ple tion  repor t  should  be  prepared by  the 

E xecu tive E ng inee r and  subm itted  to  the  A ccoun ts  O ffice r for  ve rifica tion . T he 
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C om ple tion  R eport  should  sta te the expend itu re in the  sam e de tai l a s  the  abs trac t 

e s t im a te sanctioned  by the  R ailw ay  B oard  and shou ld  ind ica te  any  m ate ria l 

m od ifica tion . 

 

924  T he  C om ple tion  R eport  duly  ve rified  by  the  A ccounts  O ffice r sho uld  be  subm itted to 

the  R a ilw ay  B oard  w ith in 18  m onths a f te r  the  end o f the f inanc ial  half  in  w h ich the 

C om ple tion  E s t im ate  fo r  the  w ork  is  subm itted  in  accordance  w ith  pa ragraph  1705  E .  

 

925   T he  ob jec t  o f  a  com ple tion   repo r t  is  to  com pare  the  actua l  co st  o f  w orks  w ith  

those  p rov ided  fo r  in  the  la s t  sanc t ioned  es tim ate  and  to  know  how  the  ac tua l  co s t  has 

va r ied  w ith  that  an tic ipated  a t  the  tim e  of  p repara tion  o f  e st im a te .  

(B ack  to  F A Q s)  

926   T he  C om ple tion  repo rt  s hou ld   be  p repared  in  form  E .1706  and  br ie f  exp lanation  fo r ,  

( i )E xcesses  of  not  le ss than  10 pe r cen t  and R s .25 ,000 / - w h ichever  is  le ss over the 

e s t im a ted  prov ision  under  each  sub -w ork . 

( i i)S av ings  o f  no t  less  than  20  pe r  cen t  o r  R s .1  lakh  w h ichever  is  l e ss  occu rr ing  under 

any  sub -w ork . 

 

927  In  com m on  w ith  the  w orks  cos ting  R s .one  c rore  and  over , each  w ork  o r  schem e 

cos t ing   le ss  than  this  am ount shou ld  be  cons ide red  as  ―com ple ted‖  w hen  i t  fu lf ils  fo r 

w h ich  i t , w hen  sanc tioned , w as  in tended  and  w hen  the re  has  been  no  expend itu re 

the reon fo r 3   m onths  the reaf ter .  A ll ou tstand ing c redits  and deb its  pe r tain ing to 

com pleted  w ork  should  as a  rule  be  adju sted  in the  accoun ts o f  the  w ork  w ith in  3 

m on ths  o f  its  com ple tion .  T he  accoun t  o f  com ple ted  w ork  shou ld  be  c lo sed  3  m on ths 

a f te r  the  date  o f  com plet ion  and  com plet ion  repo rt  o f  the  w ork  draw n .  

 

928  A  com ple tion  repo rt  for  w orks  cos ting  R upees  one  cro re  and  le ss  should  subjec t  to  the 

de ta iled  in struct ions issued  by  the  R ailw ay  A dm inis tra tion , be  p repared  in  the  sam e 

fo rm  as  tha t fo r w orks  cos ting  over  R upees one  cro re .  It  should  com pare  the  actua l 

expend iture  incu rred  w ith  the  sanc tioned  am ount and  shou ld  g ive  under  each  sub -

w ork  b r ie f  explanations  of  a ll  excesses  and  sav ings  o f  over  5 pe r  cent  o r  R s .10 ,000 
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w h ichever  i s  le ss . T he  autho ri ty  sanc tioning  the  es tim ate  m ay  prescr ibe  any  additiona l 

in fo rm ation  to  be  subm itted  alongw ith  the  com plet ion  repor t .(1709  E )  

 

929  In  re spec t  o f  open  line  w orks  a lso , the  C om plet ion  R eport  should  be  p repared  in  the 

sam e  F o rm  E .1706 .  I t  should  com pare  the  actua l  expenditure  incu rred  and  the 

quan ti ty o f  w ork  executed  w ith  the  sanc tion  and  should  g ive  under  each  sub -w ork 

exp lana tions  of  al l  excesses/savings  of  over 5  per  cent  o r R s .1000 / -w h icever  is  le ss .  

A  ce r t i ficate  to  the  effect  that  the  n ecessary  addenda  or  co rr igenda  to  the  l is t  of  the 

bu ild ings  have  been  issued , should  be  accorded  on  a ll  com ple tion  repo rts  for  s ta ff 

qua r te rs  and  o the r  buildings .  O n  a l l  com plet ion  repo r ts  re la t ing  to  s idings  and  deposi t 

w orks , a  ce r t i fica te  to  the  e ffect  that  the  necessary  en trie s  have  been  m ade  in  the 

s id ing  reg iste r  of  depos it  w orks  should  be  recorded . 

 

930  T he  com plet ion repor t  duly  ver if ied by  the  A ccoun ts  O ffice r shou ld be  subm itted to 

the  au thor i ty w ho  acco rd  the  adm in istrat ive  approva l  to  the  w ork , fo r  dete rm ination 

o r  regula riza tion  o f excess  in term s o f  pa ra  1711 -E  w ithin   s ix m on ths  o f the 

com plet ion  o f  the  w ork .  In  case  of  w orks  on  w h ich  no  expend itu re  is  recorded  fo r 

th ree  consecutive  m on ths  the  accoun ts  o ff ice r  shou ld  cal l  for  the  com plet ion  repo r ts .  

I f  the w orks  a re incom plete  the E xecu tive  O ffice r  in  charge  shou ld adv ise  the 

A ccoun ts  O ff icer  o f  the  probab le  dates  o f  com plet ion  and  of  subm ission  o f  the 

com plet ion  repor ts .  A bnorm al delay  in  subm ission  o f  com plet ion  repor ts  by  the 

E xecu tive  O ffic e rs  should  be  b rough t  to  the  no tice  o f  head  o f  the  R a ilw ay  

A dm in istra tion  by  the  A ccoun ts  O ffice r . 

 

A C C O U N T S  VE R IF IC A T IO N  OF  C O M P LE T IO N  R EP O R T :  

931   In  the  A ccoun ts  O ff ice , the  C om plet ion  R eports  shou ld  be  scru t inized  a fte r  te s t 

check ing  the  co rrectness  o f  po st ings .  I t  should  be  seen  tha t: - 

i )  they  have  been p repared  in  the  prescr ibed fo rm  and the en tr ies  the rein  correspond 

w ith  the  par t icu la rs  o f  the  sanction  and  booked  outlay . 

i i )  the re  is  no  de lay  in  the  p repara tion  o f  the  C om ple tion  R eport , a fte r  com plet i on  o f 

the  w ork . 
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i i i)  b r ie f  exp lana tion  have  been  for thcom ing  w herever  necessa ry  for  excesses  o r 

sav ings  v ide  pa ra  1706E . 

iv )  a ll  f inal  b i lls  rela ting  to  a  w ork  have  been  co rrect ly  pos ted  in  the  accounts  o f  the 

w ork . 

v )  the sa tis fac tory  explana tions  have  be en fu rnished  fo r  excesses  and sav ings , bo th in 

quan ti ty  and  am ount. 

v i)  the  m a ter ials  cha rged  to  the  w ork , but  no t  u ti lized  have  been  re tu rned  to  the 

S to res /transfe rred  e lse  w here  and  the  va lue  c red ited  to  the  w ork .  

v i i)  the  c red it  fo r  the  re leased  m ate r ia ls  p rovided  fo r  in  the  e s tim ate  has  been  ad jus ted 

aga in s t  the  w ork  concerned . 

v i i i  )the  requ is i te  ce r ti f ica te  has  been  reco rded  to  the  e ffect  tha t  necessa ry  addenda 

and  co rrigenda  to the  l ist  o f  buildings  have been  issued , i f  the  com ple tion  repor t 

re la te s  to  cons truc t ion  of  quarte rs/serv ice  buildings . 

ix )  a  cer ti f ica te  to  the e ffec t  tha t  necessary  en tr ie s  have  been  m ade  in  the  sid ing 

reg iste r /reg is ter  o f  deposi t  w orks  is  reco rded  in  a ll  C om plet ion  R eports  rela ting  to 

a ss isted  s idings/depos it  w orks .    (C lick  for  P a ra  934) 

 

932  In  the  case  o f  any  p rojec t  o r  big  open  l ine  w ork  w here  there  is  any  like lihood  o f  de lay 

in  the  fina l  adju stm ent  o f  charges  rela ting  to  land  and  the  C om plet ion  R eport  has  been 

d raw n  exc lud ing  the  cos t  of  land , i t  should  be  ce rt if ied  tha t  a  com plet ion  repo rt  fo r 

land  w ill  be  subm itted separa tely .  W hile ce rt i fying  C om ple tion  R eports  in  such 

cases , the  land  cos t  should  a lso  be  taken  in to  account  fo r  dete rm in ing  the  au tho ri ty 

com pe tent  to  san c tion  the  C om ple tion  R eport . 

 

933  W hile  endo rs ing  the  ce rt if icate  o f  ve rif ica tion  in  the  com ple tion  repo rt , the  au tho ri ty 

com pe tent  to  sanc tion  the  ou tlay  shou ld  be  spec if ical ly  indica ted .  A n  en try  in  red  ink  

shou ld  be  m ade  in  the  W orks  R eg is ter  show ing  the: - 

(a )  W ork  com pleted  on                           _______________  

(b )  C om plet ion  R eport  subm itted  on      _______________  

(c )  C om ple t ion  R eport  cer t if ied  on         _______________  
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T he  com plet ion repo rt  toge ther  w ith  the W ork R eg is te r  shou ld  be pu t up  to the 

A ccoun ts  O ff icer  fo r  s ignatu re . 

 

934   W h ile  ce rt i fying  the  C om ple tion  R eports  for  bu ildings  let  ou t  to  ou tside rs  o r  o the r 

G overnm en t D epar tm en ts  etc ., the  add itiona l  ou tlay  as  pe r  the  C om plet ion  R eport 

shou ld  a lso  be  en tered  in  the  R eg iste r  o f  recovery  o f  ren t  f rom  ou ts ide rs  m ain tained  in 

the  in te rnal  check ing  sec tion  o f  the  A ccoun ts  O ffice .  (B ack  to  F A Q s)  

 

A D J U S T M E N T  OF  C H A R G E S/C R E D IT S  R EL A T IN G  T O 

C O M P LE TE D  W O R K S : 

935  1 . I f  cha rges  o r  c redits  are  received  fo r  a  w ork , the  accoun ts  o f  w h ich  have  been  

c lo sed , bu t  the  C om ple tion  R eport  of  w h ich  has  no t  ye t  been  sanc tioned , the  accoun t 

o f  the  w ork  shou ld  be  re -opened  and  necessa ry  post ings  shou ld  be  m ade  in  the  W orks 

R eg is te r  again st  the  w ork  concerned .  A  rev ised  C om plet ion  R eport  should  then  be 

p repared  and  subm itted  to  the  C om petent  au thor i ty  fo r  sanc tion  

 

2 . I f  charges  o r c redits  are  rece ived fo r  a w ork , the  C om plet ion  R eport  for  w h ich  has 

been  sanc tioned - 

( i )  E xcept  in  the  case  of  land , charges  not  exceed ing  R s .10 ,000 /-  m ay  be  ad jus ted 

aga in s t  the  app ropr iate  head  o f  account  under  O rd inary  R evenue  M aintenance  and 

c red its  no t  exceed ing  R s .10 ,000 /-  under  A bstract  Z .650 .  

( i i)  W hen  the  cha rges  or  cred its  exceed  R s .10 ,000 / -  o r  re la te  to  land , the  account  o f 

the  w ork  shou ld  be   re -opened  and  the  necessa ry  adju s tm en t  m ade  the reunder , the 

com plet ion  repo r t  shou ld  also  be  revised  acco rd ingly . 

 

936  In  cases  w here  the  accoun ts  o f  w orks  a re  c lo sed  a fte r  a ffo rding  es t im a ted  c red its  fo r 

re leased  m ate ria ls a s  p rovided  in  pa ra 1715 -E , the  d iffe rence  be tw een  the  cred its  so 

a ffo rded  and  the  am ounts  ac tual ly  real ized , subsequen tly  on  the  f ina l  d isposa l  o f  such 

m ate rials  should  no t be  forced  in to  the  accoun ts  of  the  w ork  by  reopen ing them  bu t 

dea l t  w ith  the  sam e  w ay  as  fluctua tions  in  the  p rice  o f  stock  item s . 

 

Exp.Manual%20Final.doc#faq


 

 155  

 

937  H ow ever  ca re  need  be  taken  to  ensure  that - 

 

( i )in  the case o f  re s iden tia l  building  the tota l co s t o f  the  build ing is co rrec tly  no ted  in 

the  l is t  o f  buildings  and 

 

( i i) in  the  case  o f  deposi t  w orks , the  actua l  am oun t spen t  on  the  w orks  is  recovered 

f rom  the pa rty  for  w hom  the w ork  is  executed  even  though  adju s tm en t is no t m ade in 

the  W orks  R egis ter  o r  in  the  C om ple tion  R eport . 
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C H A P TE R  X  

 D E P O S IT  W O R K S       (B ack  to  IN D E X )  

1001  A  R ailw ay  A dm in is tra tion  is  occasiona lly  requ ired  to execute  w orks  of  construct ion 

o r  repa ir , the  cost  o f  w h ich  is  m e t  no t  ou t  o f  R a ilw ay  funds  bu t  ou t  o f  funds  f rom  

non -R a ilw ay  sources .  W orks execu ted by  a  R ailw ay  for  o the r  G overnm en t 

depar tm en ts , m unicipa li t ie s  and  o the r  loca l  bod ies , p r ivate  f irm s  and  ind iv idua ls 

be long   to  this  catego ry . 

G enera l ly  a l l w orks  w ith in  the  R a ilw ay  p rem ises  should  be  execu ted on ly   by  o r 

under  the  superv is ion  o f  the  R a ilw ay  au tho ri tie s . A s  such , w hen  any  othe r 

G overnm e n t D epar tm en t  a  culve r t  requ ired  by  the  I r riga tion  D epar tm en t  o r  a  p riva te 

ind iv idual  electr ic  o r telephones w ires to be  la id by  the  E lectric ity  S upply  o r 

T e lephone  C om pany  over  o r  under  the  R a ilw ay  line  e tc . the  app lica tion  has  to  be 

p rocessed  in  the W ork s  B ranch  fo r  proper  adv ice  rega rding  rules  and  regu lat ions , fo r 

the  p rovis ion o f  depos i t w ork . T he  applicants  in  case  o f  G overnm en t  depar tm en ts 

shou ld  be  ca l led  upon  to  accep t  and  in  a ll  o ther  cases  to  deposi t  the  necessary  cha rges 

a s  ou tl ined  in  pa ra  732 E , fo r  the  S u rvey , p repara tion  o f  p lans  and  es tim ates  e tc .  O n  

rece ipt  o f the acceptance/depos it  of  the  charges , an   e s tim ate  shou ld  be  p repared fo r 

ce r t if ica t ion  by  A ccoun ts .  A fte r  ob tain ing  the  app roval  o f  the  com pe tent  au tho ri ty , 

the  pa r ty  shou ld  be  as ked  to  convey  accep tance  to  the  e s tim ated  cos t  and  to  bea r 

ac tua l  cos t  w hen  com ple ted .  In  case  of  p r iva te  par tie s , the  w ork  shou ld  no t  be  taken 

up , un less  the  e s tim ated  cos t  is  deposi ted .  T he  accep tance  o f  the  pa rty  to  bea r  the 

cos t  o f  m ain tenance  o r  ex tra  e s tab lishm ent, i f  any , should  a lso  be  ob ta ined  befo re 

tak ing  up  the  w ork . 

 

T he  depos i t  received  f rom  p r ivate  pa r tie s  shou ld  be  a llocated  to  ―D epos i ts  M isc .‖  and 

a l l  expenditu re  incu rred  the re in  a llocated  acco rding ly .  D uring  the  course  o f 

execu tion  o f  t he  w ork , i f  it  is  found  tha t  the  expenditure  is  like ly  to  exceed  the 

es t im a ted am ount, the  l ikely  expenditure  fo r  com ple t ion o f the w ork  should  be 
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assessed  and  the  accep tance  o f  the  pa rty  ob ta ined  o r  the  excess  am oun t go t  arranged 

to  be  depos ited  be fore  in curring  fu rthe r  expend iture  on  the  w ork . 

 

1002  In  the  case  o f  G overnm en t D epartm ent  the  cha rges  a s  and  w hen  incu rred  shou ld  be 

transfe rred by  rais ing deb its  again st  the D epar tm en t  by operat ing  ‗M -R em ittance 

A ccoun ts  w ith  S ta tes ‘ .  A s  and   w hen  i t  is  found  tha t  the  expend itu re  on  the  w ork  is 

l ike ly to exceed the est im a ted cos t , the  fur ther  expenditure  l ikely  for  com plet ing the 

w ork  shou ld  be  assessed  and  the  accep tance  o f  the   G overnm ent D epar tm en t 

concerned  should  be  ob tained  be fore  incurrence  of  fu rthe r  expend i tu re . 

 

L E V Y  OF   DEP A R T M E N TA L  C H AR G E S   

1003  I t   shou ld   be   en su red  that  in  al l  the  e st im a tes  fo r  deposi t  w orks  departm en tal  cha rges 

a s  p rescr ibed in  pa ra  1137 E  have  been  lev ied  a t  the  ra te laid  dow n  there in v iz ., 

12
1
/2%  on  the  to tal  co s t  of  land  to  cover  the  c ost  o f  too ls  and  p lan ts  and  es tabl ishm en t 

superv ision  and a re  the re fore  in  addition  to  the  cos t  of  the  w ork -charged s ta ff , 

requ ired  fo r  the  execu tion  o f  the  w ork . 

 

1004  In  case o f o ther  G overnm en t D epar tm en t the rate  at  w h ich  depar tm en tal  cha rges 

lev iable  w ill  be  a t  12½%  on  the  to tal  co st  o f  the  w ork  inc luding  the  cos t  of  land , 

excep t  w here  a ra te  h igher  than  12½%  is  cha rged on  a  rec ip roca l  bas is .  T he G enera l 

M anager , a t  his  d isc ret ion , m ay  w a ive  w ho lly  o r  par tia lly , the  recovery  o f 

depar tm en tal  cha rges  levia b le  prov ided  tha t  :  (B ack  to  F A Q s)   

(a )  the  R ailw ay  ga ins  som e  advan tage , not  necessa ri ly  financ ia l , by  such  rem ission .  

(b )  the  reasons  fo r  such  rem issions  are  recorded  in  each  case  and  the  rem ission  is 

a l low ed  w ith  the  concu rrence  o f  the  F A  &  C A O .  

(c )  the  non - incurrence  o f  ex tra  cha rges  on  accoun t  o f  too ls  and  p lan ts  and  

es tab lishm en t superv is ion  does no t  in  itse lf  const itu te  su ffic ient  jus ti f ica t ion fo r 

rem iss ion . 
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 R E G IS T E R O F  W O R K S  F O R  DE P O S IT  W O R K S :  

1005  A  separa te  R eg iste r  of  w orks  shou ld  be  m ain tained  fo r  al l  depos it  w orks , w ork -w ise .  

T he  pos t ings  in  th is  R eg is te r  should  be  tota lled  up  and  reconc iled  w ith  the  G enera l 

B ooks  m on th ly .  In  the  case  of  w orks  under taken  fo r  othe r  G overnm en t D epar tm en ts 

the  am ounts  ad jus ted  m on thly  th rough  adju st ing  accounts  should  be  c lea r ly  show n  

separa te ly , a fte r  tota ling  fo r  the  m on th , to  see  that  any  am oun t rem ain ing  unad jus ted 

m ay  be  pursued .  T he  expend itu re incurred  on each  w ork  shou ld  be  reconc iled  w ith 

the  G eneral  B ooks  and a lso  w ith the ―D epos it  M isc .‖  R egis ter .  P er iodica lly  a review  

shou ld  be  m ade  of  the  expenditu re  incu rred  and  booked  w ith  es t im a ted  am ount, and  if 

the  expend itu re  is  like ly  to  exceed  the  am ount, the  execu tive  concerned  shou ld  be 

add ressed  to  a rrange  fo r  the  add it iona l  am ount to  be  depos i ted .  N o  expend itu re 

shou ld  o rd inar ily  be  adm it ted  in  A ccoun ts  un ti l  the  accep tance  fo r  the  additiona l 

an t icipa ted expend itu re is  obta ined in the case o f w ork  done fo r o ther  G overnm en t 

D epar tm ents  and o f  a  fur ther  deposi t in  the  case  of  the  w orks  execu ted fo r p riva te 

bod ies . 

 

C O M P LE T IO N  OF  DE P O S IT  W O R K S: 

1006  T he  execu tive  o fficer  shou ld  send  an  int im a tion  of  the  da te  o f   com ple tion  o f  the 

w ork  to  the A ccoun ts  O ff ice to  enable  the  la tte r  to  send  a  b il l  fo r  m a intenance 

cha rges .  T he  accoun ts  o f  the  w ork  shou ld  ca re fu l ly  be  rev iew ed  to  see  tha t  no  

expend iture  w h ich  is  p roperly  cha rgeab le  to  the  w ork  has  been  om itted . T he  

C om ple tion  R eport  shou ld  be  p repared  by  the  E xecu tive  show ing  the  var iat ions 

be tw een  the es tim ated  cos t  and  th e ac tua ls togethe r  w ith  reasons the reo f  and sent  to 

the  A ccoun ts  o ff ice  fo r  ver ificat ion . 

 

In  the  A ccoun ts  o ffice , the  C om ple tion  R eport  shou ld  be ve r if ied w ith  the  tota l 

am oun t booked  in   A ccoun ts  in  re spect  o f  the  w ork .  In  the  case  o f  w orks  done fo r 

G ov ernm en t D epartm ent  it  shou ld  be  ver ified , w he ther  a ll  the  expenditure  has  been 

accep ted  by  them .  In  re spect  o f  w orks  done  fo r  p r iva te  pa rt ies , the  ac tual  expend itu re 

a s  show n  in  the  C om ple tion  R eport  shou ld  be  ve rified  w ith  refe rence  to  the  W orks 

R eg is te r  and  the  ‗D epos its  M isc .‘  R eg is te r .  I t  shou ld  be  ensu red  that  a l l  the 
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expend iture  in  re spect  o f  the  w ork  has  been  p roper ly  cha rged  to  the  w ork  and  no  

expend iture  cha rgeable  to  the  w ork  is  om it ted  and  a  cer ti f ica te  to  th is  effect  is 

reco rded  by  the  E xecuti ve  O ff icer .  W hile  ce rt i fying  the  C om ple tion  R eport  for  the 

w ork  and  pu tting  up  fo r  s ignatu re  of  the A ccoun ts  O ff icer , the  da tes  on  w h ich the 

w ork  w as  com ple ted , the receip t o f  C om ple tion  R eport  and its  final  ce rt if icat ion a re 

requ ired to be  reco rded in  th e  R egis ter  o f E s tim ates , W orks  R egis ter  and the 

‗D epos i ts  M isc .‘  R eg iste r . 

 

1007  O n accep tance  of  the C om plet ion  R eport  by  the  par ty  concerned , the  balance  am oun t 

i f  any , lying  under  ‗D eposi t M isc .‘  R egis ter  is  requ ired  to  be re funded  to the pa rty  on 

the  pay  o rder  is sued  by  the  concerned  E xecutive  O ffice r . 

 

IN T E RE S T  DU R IN G  C O N S TR U C T IO N  : 

1008  W hen  cap ita l  expenditu re  is  incu rred  on  w orks  cons truc ted  fo r  anothe r  G overnm en t 

D epar tm ent , loca l  body ,  priva te  f irm  o r  indiv idual ,  sub ject  to  in terest  and  

m ain tenance  charges  being  recovered  at  ce rta in  f ixed  ra tes , inte rest  du ring  the  per iod 

o f  cons truct ion  shou ld  be  cha rged .  T he  am oun t o f  in teres t  so  recoverab le  should  be  

ca lcu lated  annua lly  a t  such  rate s  a s  m ay  be  p resc ribed  in  te rm s  o f  pa ra  1854  E . 

In te res t  du ring  cons truc tion  shou ld  be  recovered  on ly  for  the  exac t  per iod  o f 

cons truct ion  and  no t in  te rm s  of  the  w ho le  yea rs  i .e ., w here  construct ion  per iod 

covers  m ore  than  one  com ple te  financia l  year , the  inte rest  cha rges  fo r  those  yea rs 

shou ld  be  ca lcula ted  on  the  m ean  capita l  fo r  those  years .  T he  in teres t  fo r  b roken 

pe r iods  bo th  du ring  the  pe r iod  o f  com m encem en t and  the  yea r  o f  com plet ion  shou ld 

be  cha rged  for  the  exac t  pe riod , the  bas is  of  reckoning  be ing  m on thly  m ean  cap ita l .  

 

M A IN T E N AN C E  OF  DE P O S IT  W O R K S : 

1009  A ll  D epos i t  W ork s  in  R a ilw ay  p rem ises  shou ld , a s  a  ru le , be  m ain tained  by  the  

R a ilw ay  a t  the  cos t  of  the pa r tie s  w ho  applied fo r  them .   C harges  for  m ain tain ing 

(keep ing  in  good repair ) D epos it  W orks  should  be recovered  from  the pa r tie s 

concerned  the  bas is  of  :- 
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( i) e ith e r a  f ixed pe rcentage o f  the  cos t o f  the w orks , the  ra te be ing fixed  by the 

G enera l  M anager , o r 

( i i)  ac tual  expenditu re  (  includ ing   depar tm en ta l  charges) .  

 

1010  In  cases  w here  extra  e s tabl ishm en t is  engaged  in  connection  w ith  the  m a intenance 

and  opera tion  o f  a ny  deposi t  w ork (e .g . ga tem an  engaged fo r  opera ting  the  ga te  o f  a 

leve l  c ross ing  cons truc ted  at  the  cost  o f  ano ther  G overnm ent D epar tm en t) the  actua l 

pay  and  a llow ances  of  such es tab lishm ent toge ther  w ith such  additiona l cha rges  a s 

p resc ribed  in  paras  2007 (F R 116)  and  2021(F R 127)  shou ld  be  recovered . 

 

1011  In  re spec t  o f  p r iva te  s idings , the  m ain tenance  o f  the  s id ings  shou ld  o rd inar i ly  be  the 

concern  o f  the  s id ing  ow ner . A s  the  R a ilw ay  has  to  ensu re  tha t  the  m a intenance  o f 

w orks  by  the  pa rty  beyond  the  R ailw ay  lim it s  confo rm s to  the  requis ite  standard 

p resc ribed  by  the  R a ilw ay , pe riod ical  in spec tions  shou ld  be  undertaken  and the  cos t 

o f  such  pe r iodical  inspec tions  shou ld  be  recovered f rom  the  sid ing ow ners .  I f 

how ever  i t  is  cons idered  desirab le  tha t  the  R a ilw ay  shou ld  m ain tain  w orks  beyond  the 

R a ilw ay  l im its , the  R a ilw ay  m ay  undertake  m ain tenance  on  paym en t o f  requ isi te 

cha rges  a s  f ixed  by  the  R a ilw ay .     (B ack  to  F A Q s)  

          

S ID IN G  R E G IS TE R : 

1012  A  R eg is te r o f  a l l the s idings  in  the  div ision  should  be m ain tained  w ith  fol low ing 

pa r t icula rs   for  each  sid ing  both  by  the  E xecu tive  and  A ccounts  b ranches  in F o rm  

2023  E  , to  ensu re  t im e ly  and  p roper  recovery  o f  a l l  cha rges  due to  the  R a ilw ay : - 

(a )  N am e o f  the  sid i ng . 

(b )  P a r ty  fo r  w hom  the  s iding  w as  constructed . 

(c )  A u tho ri ty  for  the  C onstruct ion  o f  the  S iding . 

( i )  T he  est im a te  num ber  and  da te  sanc tioned . 

( i i)  R efe rence  to  the  acceptance  le t te r  by  the  concerned  par ty .  

(d )  T he  tota l  co st  o f  the  construct ion . 

(e )  C o s t  borne  by  the  R a ilw ay . 

( f )  C os t  borne  by  the  pa r ty  to  w hom  the  s iding  w as  cons truc ted .  
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(g )  D a te  o f  opening . 

(h )  In te rest  and  M ain tenance  cha rges  recoverab le . 

 

1013  T he  R eg is te rs  in  the  A ccoun ts  O ff ice  should  con ta in  the  fo llow ing  add itiona l 

pa r t icula rs : - 

( i ) T he  pa rt icula rs  o f b il l N o . &  da te fo r inte rest  and m ain tenance  charges , sen t to the 

pa r ty . 

( i i)  B il l N o . &  da te  and am oun t of  pena l  in te rest , i f  any , lev ied fo r non -paym en t o f 

b i l l   tow ards  in terest  and  m ain tenance  charges  w ith in  one  m on th  f rom  the  da te  on 

w h ich  the  b il l  w as  sent . 

 

M ain ten an ce  o f  th e  S idin g :  T he  m ain tenance  of  the  s iding  lying  ou tside  the  R a ilw ay  

l im its  should  be  concern  o f  the  s id ing  ow ners .  H ow ever , cha rges  fo r  pe r iodica l 

in spec tion  done  by  the  R a ilw ay  to  ensu re  m a intenance o f  the  sid i ng  to  the p rescr ibed 

s tandards  are  to  be  recovered  f rom  the  s iding  ow ners .  I f  i t  is  des ired  that  the 

m a in tenance  of  the  s id ing w ithin  the  app lican t‘s  prem ises is to be  ca rried  out  by the 

R a ilw ay , on  paym en t o f  cha rges a s f ixed from  t im e  to  t im e , the  R a ilw ay  m ay 

under take  to  ca rry  ou t  the  sam e . 

In te res t  has  to  be  cha rged on  the book  va lue  o f  the  po rt ion o f  the  cost  o f  the  sid ing 

bo rne  by  the  R a ilw ay  a t  the  p reva len t  rate  o f  d iv idend  payab le  by  the  R a ilw ays  to  the  

G enera l  R evenues .  R epa irs  and  m ain tenance  c harges  a re  to  be  charged  a t  the  rate  o f 

4  1 /2%  on  the  cost  o f  the  po rt ion  of  the  sid ing  bo rne  by  the  R a ilw ay , o r  its  p resen t 

day  cos t  w h ichever  is  higher . F o r ca lculat ing  these  cha rges , the  cos t  of  the  por tion  o f 

the  s iding  bo rne by  the  R ailw ay  w ill  be  rev a lued  every  five  years  in acco rdance  w ith 

genera l  o r  specia l  o rde rs  is sued  by  the  R a ilw ay  B oard .  T he  paym en t w il l  o rd ina ri ly 

cover  the  m a in tenance  by  the  R a ilw ay  o f  the  w orks  paid  fo r  by  the  app lican t  ou ts ide 

h is  p rem ises .   

 

1 0 1 4 IN S P E CT IO N  C H A R GE S  A N D  M A IN TE N A N CE  C H A R G E S-

W H E RE  LE V IA BL E  

A s per  the  term s  and  cond it ions  of  the  agreem ent fo r  pr ivate  sid ings ,  m a intenance 

is  p r im ari ly  the  re sponsib i li ty  o f  the  s iding  ow ners .  T he  ra i lw ays , how ever  inspec t 



 

 162  

such  s idings  pe riod ica l ly  to  ensure  tha t  the  s idings  are  m ain tained  in  a  safe  cond it ion 

as  pe r  the  rai lw ay  standards .  F o r  th is  purpose , ra ilw ays  recover , in  consu lta tion  w ith 

the  F inanc ial  A dv ise r  and  C h ie f  A ccoun ts  O ff icer  o f  the  ra ilw ay  concerned , su itab le 

in spec tion  charges  from  the  sid ing  ow ners .  In  case  w h ere  the  ow ners  are  unable  to 

m a in ta in  the  s idings  and  request  the  ra ilw ays  to  undertake  the  m ain tenance  on  their 

beha lf , cha rges  fo r  such  m ain tenance  w il l  be  recovered  by  the  ra i lw ay  in  add it ion  to 

the  in spect ion  cha rges .  O f  la te , a  num ber  o f  s iding  ow ner s  have  s tar ted  m ain tain ing 

the ir  ow n  sid ings . 

 

B A S IS  O F W O R K IN G  O UT  M A IN TE N A NC E  C H A R GE S : 

1015  P rio r  to  A pri l  1982 , the  m a intenance  cha rges  fo r  p r ivate  s iding  w ere  co l lected  a t  4  

½ %   o f  the  up  dated  cos t  of  the  s iding .  T he  M in istry  of  R a ilw ays  have  rev ised the 

m e thod  o f  w ork ing  ou t  the  m a intenance  cha rges  fo r  p r ivate  s idings  a re  m ain tained  by  

ra i lw ays , and  the  rev ised  bas is  has  been  advised  by  the  R a ilw ay  B oard  in  the ir  le tte r 

N o .58 /W I/S A /13  da ted  21/23 .4 .82  &  F (E )11 -83/M isc ./1  d t .27 .6 .1984 .  T he  relevan t 

ex tracts  from  the  B oard ‘s  le tte rs  a re  g iven  be low :  

T he  B oard  have  decided  tha t m ain tenance  and  repa ir  charges  fo r  p rivate  sid ings 

w herever  these  a re  m a inta ined  by  the  rai lw ays , shou ld  be  levied  on  k i lom etre  bas is  a s 

pe r  the  fol low ing  guide lines: 

a )  S ta ff  C os t : 

   ( i )  A verage  pay  o f  sta ff 

   ( i i)  D earness  al low ance  payab le  to  s taff  

   ( i ii )  L eave  sa la ry  a t  15%  of  pay  +D A  o f  s ta ff  

   ( iv )  P .F . &  G ratu ity  @ 1/8  o f  pay  +1 /11  of  pay  o f  s ta ff  

              (v )  Inciden tal  cha rges  @ 10% of pay+1 /11  of  pay  sta ff  

 (v i)  C ity  C om pensato ry  A llow ance  and  H ouse  ren t  A llow ance  to   

         b e  added  w herever  applicable . 

(v i i)  P ens ionary  benefi t  50%  o f  pay  plu s  D A  in te rim  re lie f  if  any .   

b )  T oo ls  and  p lan ts  cos t  @  R s  200 / -  per  yea r  vide  B ds . L e tte r  dated  21 ./23 .4 .82 .T here  

is  any  increase  of  10%  per  yea r  from  1982  onw ards  on  R s . 200 .  
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c )  C os t  o f  rep lacem en t of  sm all  f it tings   like  keys , cot ters , spikes , fish  bo lts   at  3%  per  

yea r  o f  the    F ish  pla te s  e tc .  cos t  o f  new  fi tt ings   

d )  D epar tm en tal  cha rges  on  (a )+ (b)+ (c )  at  12  ½ % of the  abo ve  cos t .                                            

                       (B ack  to  F A Q s)
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C H A P TE R  X I  

S U S P EN S E  T R A N S A CT IO N S   (B ack  to  IN D E X )  

N E C E S S IT Y : 

1101 . T he  G overnm en t ow ned  R a ilw ays  in  Ind ia  are  a s  m uch  a  com m ercia l  ente rpr ise  a s  a 

G overnm en t concern .  T he ir  accoun ts  shou ld , the re fore , no t  only  fol low  the  essen tia l 

fo rm alit ie s o f  com m erc ial  accounting  bu t  also  confo rm  to  the  requ irem en ts  o f 

G overn m en t accoun ting .  T h is ob ject ive  is  ach ieved by  keeping  the  accoun ts o f the 

R a ilw ays  on  a  com m ercia l  basis  ou ts ide  the  regu la r  G overnm en t account  and  by  

m ain ta in ing  a  link  be tw een  the  tw o  th rough  S uspense  heads . 

 

S C O P E :  

1102 . U nder  su spense heads  are  reco rded a ll  such transac tions  a s  are  u lt im a tely  rem oved 

e i the r  by  paym en t o r  recovery  in  cash  o r  by  book  ad ju s tm en ts .  U n less  o the rw ise 

p rov ided  for  by  C ode  R u les  o r  spec if ic  orde rs  of  com pe tent  au thor it ie s , the  use  o f 

su spense  head  fo r   p rovis ional  ad jus tm en t  o f  t ransac tions  u lt im a tely  ad jus table  under 

f ina l  and  se rvice  heads  shou ld  be  avoided  as  fa r  a s  poss ible .  

 

S U S P EN S E  H E A D S  O PE R AT E D  IN  T H E   E X PE N D IT U R E 

S E C T IO N : 

1103 . T he   im portant  suspense  heads  tha t a re operated  in  the E xpend itu re  S ec t ion in 

conduc ting  the  in tern a l  check  and  how  they  a re  posted  and  m ain tained  a re  expla ined 

be low - 

 (1 )  M isce llaneous  A dvances  R evenue  

(2 )  D em ands  payable 

(3 )  D epos i ts  M isce llaneous  R evenue  

             (B ack  to  F A Q s)  

 (1 )  M isce llan eou s  A d van ces  R even u e:  

T h is  is  a  suspense  head  under   D em and  N o . 12  O rd inary  w ork ing  expenses .  

(a )  the  en trie s  in  the  accoun ts  are   con fined  to  the  fol low ing  classes  o f  item s: - 

  ( i )     charges  w here  the  a llocat ions  are  no t  know n . 
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 ( i i)    advance s  recoverab le  in  cash  o r  th rough  adju s tm en t  

 ( i ii )   inte r-departm enta l  t ransac tions  aw a it ing  accep tance  by  othe r  depar tm en ts .  

 ( iv )  expenditure  incurred  on  o ther  than  G overnm en t w ork  in  an tic ipat ion  o f  receip t  o f      

d epos i ts . 

 (v )  paym en ts m ade in  advanc e  for  S tores  to  be  supp lied  o r  t ransfe r deb it  ad jus ted 

pend ing  rece ipt  of  m a ter ials  and A dvance  paym en ts  m ade  to  the  C on tracto rs fo r 

w orks  to  be  done . 

(v i)  paym en ts  m ade  in  advance  fo r  local  pu rchase  o f  S to res  o r  expend itu re   o f 

m iscel laneous  na ture  pend in g  subm iss ion  of  accounts . 

 

b )   the re  a re  no  c red it  i tem s . 

a )  the re  are  no  item s  w h ich  can  be  ca rr ied  to  a  fina l head  o f  accoun t  or  w h ich  can 

s traigh t  aw ay  be  adju s ted  th rough  transfe rs  or  se tt led  th rough  the  R B I;  

b )  a l l  item s  a re  current  and  a re  recoverab le  in  c ash  o r  othe rw ise  ad jus table ; 

c )  su ff icient  docum enta ry  evidence  exis ts  to  support  recovery  o r  ad ju stm ent;  

d )  a l l  advances  have  been  m ade  under  com peten t  autho ri ty .  (B ack  to  F A Q s)  

 

P ost in g  an d   m a in ten an ce:   

In  post ing  the  M isce llaneous  A dvances R evenue  R eg is ter , a sy stem atic c lass if icat ion 

is  the  fi rst  e ssential  th ing  to  enab le  the  A ccoun ts  O ff ice r  to  rev iew .  T he  fo l low ing 

in s truc t ions  fo r  the  pu rpose  o f  a  sys tem atic  record  shou ld  be  kep t  in  v iew : - 

(a )  E ach  dea l ing  C le rk  respons ible  fo r  ini tia ting  and  c lea ring  the  i tem s  in  the 

S uspense  R eg iste rs shou ld be  al lot ted  C ode num ber (A ,B ,C  e tc ) and  th is  C ode 

num ber  shou ld  be  quo ted  aga in st  each  i tem  a t  the  t im e   the  pos tings  a re  m ade  in  the 

reg iste rs . 

(b )  T h e  item s  shou ld  be  pos ted in  the ir  ch ronolog ical  o rder , i .e ., i tem s  re lat ing  to  say 

1995 -1996  w il l  com e  first , then  1996 -97  and  so  on .  B e low  the  pos tings  rela ting  to 

each  f inanc ia l  yea r , a  l ine  in  red  ink  shou ld  be  d raw n  so  tha t  the  num ber  and  am oun ts 

re la ting  to  each  financia l  yea r  m ay  readily  be  know n . I t  shou ld  be  ensured  tha t  the re 

a re  no  irregu lar  item s  and  a lw ays  show s a  debit  balance . 

(c )  W ith in  each  yea r  also , the  ch ronolog ical  o rder  by  m on ths  shou ld  be  adhered  to .  
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(d )  W hile  open ing  new  reg iste rs , d e tai ls  a re general ly om it ted leading  to  d if f icu l tie s 

la te r . C om ple te  deta ils  a s  recorded  in  the  p revious  regis ters   shou ld  there fo re  be 

b rough t  fo rw ard  in  the  new  reg iste rs . 

(e )  T he  pos ting  should  be  m ade  as  a  rule  d irec tly  f rom  the  vouchers .  

( f )  T he  cash  vouchers  or  the  jou rna l  s lip  shou ld  bear  c ro ss  re fe rence  to  the  page , e tc . 

on  w h ich  the  pa rt icula r  suspense  i tem  has  been  posted . 

(g )  E very  t im e  an  i tem  is  due  to  be  pos ted , the  t ransac t ions  shou ld  be  ca re ful ly  seen 

and  l inked  up  w ith  the  contra  debit  or  c redit  a s  the  case  m ay  be . 

(h )  A t the  t im e  o f  pos t ing , the  depar tm en t/o ff ice  concerned  (e .g ., M echanica l 

E ng inee r ing  )  shou ld  be  reco rded  again st  i tem s/i tem  in  brackets  to  know  ou tstand ing 

i tem s  by  departm ents . 

 

(2 )  D em an d s  p ayab le 

U nlike  G overnm ent account s  w h ich record  expend itu re  only  w hen  actua lly  d isbu rsed 

o r  receip ts  only  w hen  ac tual ly  rea lized , the   R a ilw ay  accoun ts  m ain tained  on  a  

C om m ercia l  bas is w ill  reco rd  the  expenditure  incu rred o r  ea rn ings  accrued  in  each 

m on th  ir re spec tive  o f  w he ther  they  hav e  ac tual ly  been  l iquida ted  o r  real ized . 

 

O n  the  expend itu re  s ide , the  revenue  liabi l it ies  o f  the  R a ilw ay  fo r  a  m onth  a re 

ad ju s ted  to  the  w ork ing  expenses  by  tak ing  C on tra  c redit  to  a  suspense  head  cal led 

―D em ands  payab le‖  and  w hen  the  R a ilw ay ‘s  l iabi li tie s  a re  actua lly  d ischarged , th is 

su spense  head  is  deb ited  w ith  the  am oun t o f  the  paym ent so  m ade .  T hus , the  ba lance  

a t  the  end  of  the  m onth  in  th is su spense  head w il l represent  the liab il ity  o f the 

R a ilw ay  incu rred  du ring  that  m on th  bu t  no t  ac tual ly  dischar ged  du r ing  tha t  m on th  .    

T he  g rea te r  pa r t  o f  the  liab il it ie s  o f  the  m onth , i f  no t  a ll , a re  genera lly  l iquida ted  on ly 

in  the  ea rly  pa rt  o f  the  next  m on th .  In  o rder  to co llec t a ll  such  l iab i li tie s  w h ich a re 

pa id  a f te r  the  c lo se  o f  the  m on th , a ll  vouchers  fo r  R evenue  l iab il i tie s  pe rta ining  to  a  

m on th , bu t  received  up to  the  20
th

 o f  the  nex t  m onth , a re  a lso  a lloca ted  to  the  head 

―D em ands  payab le‖  fo r  the  p revious  m onth . 
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F o r  exam ple  a  C on trac tor‘s  bi l l  fo r  repairs  fo r  w ork  done  in  A pril , bu t  received  on  the 

15
th

 o f  M ay , w il l  be  al located  to  the  head  ―D em ands  payab le‖  fo r  A pril  and  the 

expend iture  w ill  be pos ted in the R evenue  al locat ion  reg is ter  in A pri l A ccoun ts , 

though  the  P aym en t is  m ade  in  M ay .   

B y  the  th ird  w eek  o f  each  m on th , the  am oun ts  o f  b il ls  debit ed  to  the  revenue  heads  o f 

A ccoun t  fo r  the  preceding  m onth  inc lud ing those deb ited  upto   the  20
th

 o f the  m on th , 

a re  col lected  and an  adju s tm ent  is  e ffec ted  c red iting  ―D em ands  payab le‖ fo r the 

m on th  concerned  and  deb iting  the  severa l  ab strac ts  o f  w ork ing  ex penses .  B y  th is 

p rocess , a l l the R evenue  l iabi li tie s  pe r tain ing to a  m on th , w he the r d ischarged  w ith in 

the  m onth  o r the m onth  fol low ing a re  brough t to  accoun t w ith in the accoun ts  o f the 

concerned .  T he  balance  under  the  head  ―D em ands  payable‖  w il l represen t un -

d ischarged  l iabi li t ie s  a t  the  c lo se  of  the  m onth  fo r  w h ich  paym en ts  a re  m ade  in  the 

fo l low ing  m on th .  T here  w il l  thus  alw ays  be  a  c redit  ba lance  under  the  su spense  head .     

(a )   T he  ba lance  in  th is  accoun t  should  be  p roved  i tem  w ise . 

(b )   T here  should  be  no  deb it  item s . 

(c )  O u ts tandings  under  th is head shou ld consis t on ly o f i tem s o f un -d ischarged 

revenue  liab il it ie s . 

 

T he  fo l low ing  i tem s  o f  expenditure  w ill  no t  pass  through  ‗D em ands  payab le‘  : - 

( i )      L egal  expenses . 

( i i)     G ra tui ty . 

( i ii )    A dvert isem en t expenses . 

( iv )    S et t lem ent w ages . 

(v )     P os tal  expenses . 

(v i)    P et ty  pu rchases . 

   

 (3 )  D ep os its-M isce llan eou s  reven u e:   

 T h is  is  a  suspense  head  (D epos its  no t  bea r ing  in teres t)  head  w il l  be  booked  w ith  the 

fo l low ing  classes  o f  i tem s - 

( i )   E a rne s t  m oney  and  S ecu ri ty  D eposi ts  of  C on tracto rs  . 
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( i i)  M iscel laneous , i .e ., D epos its  by o ther  adm inis tra tions  on account  o f e st im a ted 

cos t  o f  w orks  to  be  executed  by  the  hom e line , unpaid  b il ls  fo r  con trac tors , etc .,  

E a rnes t  m oney  depos ited  is  clea red  ei the r  by  re fund to  the  unsuccessfu l tendere r  o r 

by  ad ju stm ent  tow ards  the  S ecu ri ty depos it  .  In  cases , w here  i t  is  re funded , th is  head 

w il l  be  deb ited  .  In  cases  w here  i t  is  ad ju sted  tow ards  S ecur i ty  deposi t , the  con tra 

en try  is  m ade  giv ing  sui table  rem arks . 

O the r  m iscel laneous  depos its  rece ived  such  as  depos i ts  by  o the r  adm in is tra t ions  on  

accoun t  o f e s tim ated  cos t  of  w orks  to  be  execu ted  by the  hom e l ine , unpaid  bi l ls  o f 

con tracto rs , e tc ., a re deb ited  to  th is head  and fina lly  clea red on  fulfi llm ent  o f the 

pu rpose  fo r  w h ich  the  depos i t  is  m ade  ei ther  by  re fund  o r  by  ad ju stm ent  to  serv ice 

heads .        

P os t ing : 

T he  fo l low ing in struct ions  shou ld  be adhered to  in  the m atte r o f  post ing  the  D eposi ts 

M iscel laneous  R evenue  R eg is te r :- 

( i )       T he  c red it  en trie s  in  th e  reg is te r  ‘D epos i ts  M iscel laneous  R evenue‘  shou ld  be 

m ade  indiv idually  and  at tes ted  by  a  S ect ion  O ff icer . 

( i i)    A ll  paym en ts aga ins t  the  am oun ts ly ing in  the  ‗D eposi ts  M isce llaneous 

R evenue‘  shou ld  be  ve r ified  w ith  the  o r igina lly  reco rded  entr ie s  in  the  reg is ter  and  

the  paym ent the reof  reco rded  in  the  debit  co lum n  under  the  in it ials  o f  the  G aze tted 

o ff icer -in -charge  be fo re  a rranging  paym en t o f  the  am oun t  

( i ii )     In  the  case  o f  re fund  o f  ea rnest  m oney and  S ecu ri ty  deposi t  th rough  pay  orde r 

rece ived f rom  the  E xecutive O ff ice rs , it  should  be seen  tha t the pay  orde r is 

accom pan ied  by  the  o rig inal  rece ipt  g ranted  befo re  the  pay o rde r is en ter tained  in the 

A ccoun ts  O ffice .  T he  o rig inal  rece ipt  should  be  properly  defaced  quoting re fe rence 

C O 6  num ber  and  da te , C O 7  num ber  and  da te  a t  the  t im e  o f  pass ing  the  pay  o rde r .  

T h is  p recaution  is  necessa ry  w ith  a  view  to  obv iate  a  second  cla im  on  the  sam e 

accoun t  by  the  sam e  person .  

 

R E C O N C IL IAT IO N  O F  S U SP EN S E  BA L A N CE S  W IT H  T H E 

G E N E R AL  B O O K S :- 

1104 . T he  rece ip ts , charges  and  ba lances  under  the  suspense  heads  o f  accounts  shou ld  be 

reconc iled  w ith  the  G eneral  books  every  m onth  w ithin  a  w eek  o f  the  subm ission  o f 



 

 169  

the  accoun ts .  T he  ce r t if ica te  o f  reconcilia tion  shou ld  be  reco rded  each  m on th  in  the 

su spense  reg is te r over the signa tur e  o f a G aze tted  O ffice r . T he  reconc il iat ion 

ce r t if ica te  should  be  go t  ve rified  by  the  G aze tted  O ffice r/S ec tion  O ff icer  o f  the  B ooks 

sec t ion . 

T he  pos i t ion  rega rd ing  reconc il iat ion   o f  su spense  ba lances  w ith  the  G enera l  books 

shou ld  be  re f lected  in  the  ha lf  yea r ly  A rrear  repo r t  subm itted  to  the  H ead  Q uar te rs 

O ff ice . 

 

R E V IEW  OF  S U SP E N SE  BA L A N CE S :  

1105 . A  per iod ical  review  o f  su spense  balances  shou ld  be  m ade  to  see  tha t  the  total  is 

suppo rted  by  deta ils  and  tha t  the  item s  a re  cu rren t  and  e ffic ient .   

M iscel laneous  A d vances -It  should  be  seen  tha t - 

(a )    there  a re  no  c redit  item s; 

(b )   the re  a re  no  i tem s  w h ich  can  be  ca rr ied  to  a  f ina l  head  o f  accoun t  o r  w h ich  can  

s traigh taw ay  be  adju s ted  th rough  T ransfe rs  o r  S e tt led  th rough  the  R ese rve  B ank .  

(c )    a ll  item s  a re  current  and  a re  recoverable  in  cash  o r  othe rw ise  ad ju stab le ;  

(d )   su ff icien t  docum en tary  *  ev idence  ex is ts  to  suppo rt  recovery  o r  adju s tm en t;  

N o te* - the  docum en tary  evidence  by  w ay  o f  acknow ledgm ent o f  deb it to  the  R a ilw ay  

shou ld  be  ve rified  on  the  31
st

 M arch  if  n o t  a lready  done  ea rl ier . 

(e )    a ll  advances  have  been m ade under  com peten t  au tho ri ty;  and in  acco rdance w ith 

code  ru les . 

( f )    the  en tr ie s  in  the  accoun ts  a re  con fined  to  the  fol low ing  classes  o f  i tem s: - 

( i )     charges  w here  the  a llocat ions  are  no t  know n;  

( i i)    advances  recoverab le  in  cash  o r  th rough  adju s tm en t;  

( i ii )   inte r-departm enta l  t ransac tions  aw a it ing  accep tance  by  othe r  depar tm en ts ;  

N o te -T ransact ions pe rta ining  to o ther  G overnm en t D epar tm en ts shou ld , a s a  genera l 

ru le , be  ad ju s ted  d irect ly  th rough  the  head  ‖M -rem ittances-890 -A ccoun ts‖w ith 

S ta tes(R a ilw ays)and  no t  th rough  ―M iscel laneous  A dvances‖ .  

( iv )   expend itu re  incurred  on  o the r  than  G overnm en t w ork  in  an tic ipat ion  o f   receip t 

o f  depos its . 
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(v )   paym en ts  m ade  in  advance  fo r  s tores  to  be  supplied  o r  t ransfe r  deb its  ad jus ted 

pend ing  receip t  of  m ate r ia ls . 

(v i)  paym en ts  m ade  in  advance  fo r  loca l  pu rchase  o f  s tores  o r  expend itu re  o f 

m iscel laneous  na ture  pend ing  subm iss ion  of  accounts . 

 

H A L F -Y E A RL Y  RE V IEW  OF  S U SP E N SE  B A L A NC E S - 

1106  A  ha lf -yea rly  rev iew  suspen se  balances    ou ts tand ing  in  the  accounts  fo r  the  m on th  o f 

M arch  and  S ep tem ber  shou ld  be  p repared  in  F o rm  A -620  by  F .A .& C .A .O . and  

subm itted  so  as  to  reach  the  R ailw ay  B oard  by  1
st

 S ep tem ber  and  1
st

 January 

respec tive ly .  T o  adhere  to  the  targe t  date , the  D iv isions /U n its  shou ld  send  their 

rev iew s  w e ll  in  t im e  to  the  H ead   quar te rs  O ffice .  In  these  rev iew s , item s  over  a  yea r 

o ld  shou ld  be  ana ly sed   cause  w ise  and  yea r  w ise   and  a  b r ie f  explana tion   g iven  on  

s teps  taken  fo r  each  i tem . W hile  preparing  th is re view , the  in struc tions  received  from  

the  H ead  quar ters  O ffice shou ld be  care ful ly s tudied  and the va rious  A nnexures  and 

exp lana tions , etc . required  should  be  sent  w ithout  fa il  and   by  the  targe t  date .  

 

D E B T  H E A D  R E P O R T - 

1107  A   repo r t  on  the  ba lances  under  the  ‗  D eb t  H eads‘  (A s  pe r  A ppend ix  IV  o f  A ccoun ts 

C ode)  shou ld  be com piled  in  form  A -749 im m edia tely  a fte r the  M arch  accoun ts a re 

over  and  subm itted  by  each  accoun ting un it  to  the  F A  &  C A O  /B ooks /S C  fo r 

conso lidat ion  and  subm issions  to  the  R a ilw ay  B oard  on  the  due  da te .  A  copy  o f  the  

repo r t shou ld be  sen t to the A ud it  a lso fo r ve rif ica tion  and as  a  resu lt  o f A ud it 

ve r ifica tion , any  m od if icat ion  required  should  a lso  be  adv ised  to  F A  &  

C A O /B ooks /S C  so  tha t  the  A ud ited  copy  fo r  the  R a ilw ay  as  a  w ho le  m ay  be  sen t  to  

the  R a ilw ay  B oard  so  as  to  reach  on  the  ta rget  date .    
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C H A P TE R  X II  

A D J U S T M E N T S       (B ack  to  IN D E X )  

G e n er al: 

1201 . W hile  the  transact ions  of  the  R a ilw ay  w ith  the  non -governm en t bodies  and 

in s ti tu tions  or  indiv idua ls  shou ld  be  set tled  by  actua l paym ent   in  cash /cheque  as the 

case  m ay be .  T he  transact ions be tw een  the  var ious departm ents  o f the sam e  R a ilw ay  

and  be tw een  tw o  R a ilw ays  a re   se t t led  through  book   ad ju s tm ent  , these  a re  term ed  as 

‗T ransfer  t ra nsac tions‘ .  

 

W ith  the  departm enta lizat ion  o f  G overnm ent A ccoun ts , the  accoun ts  o f  a l l  the 

m in is trie s  o f  the  C en tra l  G overnm en t a re  m a inta ined  under  over  a l l  superv is ions  o f 

the  C on tro l le r  G enera l o f  A ccounts , M inis try  o f F inance , D epartm ent  o f E xpend itu re .  

A  P ay  and  A ccoun ts  O ff ice r  is  a ttached  to  each  o f  the  M in istr ie s  o f  the  C en tra l 

G overnm en t w ho  is  re sponsib le  fo r  m a in ta in ing  the  A ccoun ts  o f  h is  m inistry .   

T he  transac tions  a r is ing  be tw een  M inis try  o f  the  R a ilw ay  and  the  o the r  G overnm en t 

depar tm en ts(C en tral  and S ta te )  are  set tled   by  the issue  o f cheques o r  G overnm en t 

d ra f ts  a re  te rm ed  as  pay  and  A ccoun ts  t ransact ions .  

T here  a re  cer tain  excep tions  to  this  rule  and  set tled  th rough  R ese rve  B ank  o f  Ind ia , 

N agpur  in  the  m anner  la id  dow n  in  para  436  A  w h ic h  a re  a s  fo llow s: - 

( i ) T ransact ion (inc luding  those  re lat ing to se rvices)  betw een  R a ilw ays , P ost  and 

T e leg raph  and  D efence  D epar tm en ts . 

( i i)  T ransac tion  a r is ing  in  the  books  o f  the  H igh  C om m issioner  o f  India  in  L ondon  

and  Ind ian  E m bassy  in W ash ington , thes e  transact ions  w il l  se tt led  th rough  M in istry 

o f  E x te rnal  A ffa irs . 

( i ii )  C on tr ibution  to  G eneral  R evenues  fo r  gran ts  to  Sta tes  in lieu  o f P assenger  F a re 

T ax . 

( iv )  L oan  f rom  C en tral  R evenues  to  the  R a ilw ays  and  recovery  o f  inte res t  on  loan  and 

advances  to  R a ilw ay  se rvants . 

(v )  S e tt lem en t of  Incom e T ax  recoverie s  m ade  from  Sta ff  S a lary  B ills  and  f rom  the 

con tracto rs . 
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(v i)  S e tt lem en t of  P aym en ts  aga in st  supp lie s  a rranged  by  the  D G S & D  in  the  

D epar tm ent  o f  S upp ly  in  the  M in is try  of  S upp ly  and  R ehabili tat ion .  

 

T ransac tions  be tw een  the  R a ilw ays  and  non -governm en t bod ies  and  in st i tut ions   and  

ind iv iduals  shou ld  be  by  ac tua l  paym en t o r  by  ac tua l  recover ies  in  cash /cheque  as  the 

case  m ay  be . 

(1 )T RA N S FE R  T R A N S AC T IO N S 

 

(i)  T ra n sfer  T ra n sac tio n s - In tr a  Ra ilw ay  Tr a n sa c tio n s-Tr a n sfe r s 

W ithin  the  Ra ilw ay   

1202 . T he  fo l low ing  a re  the  m ain  na tu re  o f  transact ions  w ithin  the  R a ilw ay  requ ir ing 

ad ju s tm en ts: - 

(a )  A d justm ents  o f  capital  transact ions  brough t  to  account  th rough  R evenue  books  to 

C ap ita l  accoun t  and  vice  ve rsa . 

(b )  A d jus tm en t o f  transact ions  be tw een  one  depar tm en t  and  ano the r i .e ., fo r  sto res 

issued  o r  fo r  w ork  done . 

(c )  A d jus tm ent  o f  transact ions  be tw een  d ivis ions . 

 

1203 . A s separa te  accounts  records  a re  kep t  fo r  ‗C ap ita l‘  and  ‗R evenue‘  transact ions  o f  a 

R a ilw ay , i t  is  necessa ry  to  t ransfe r  C ap ita l  i tem s  b rought  to  account  th rough   R evenue 

books  to  C ap ita l account  and  vice  versa .  F or  this  purpose , the  fol low ing tw o  heads 

shou ld  be  operated :- 

(a )  T ransfe rs , R a ilw ays  R evenue -  F o r  t ransfe rs  w ith  R evenue  A ccoun t  in  the  C ap ita l 

A ccoun t  b ooks . 

(b )  T ransfe rs , R a ilw ay  R evenue C ap ital -F or  transfers  w ith  C ap ita l  A ccount  in the 

R evenue  A ccoun t  books . 

I f  a  capital  t ransact ion  is  b rought  to  account  through  the  R evenue  A ccoun t  books , i ts 

t ransfe r  to  C ap ita l  A ccoun t books  should  be  effected  through  a  jou rnal  en try  a s 

ind icated  be low - 

( i)  R even u e  B ook s :   

A pprop r ia te  R evenue  head  D r./C r ., T o /B y  T ransfe rs  R a ilw ays  C ap ita l .  
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( i i)  C ap ita l  B ook s : 

 T ransfe rs  R a ilw ays  R evenue  D r./C r ., T o /B y  A pprop r iate  C ap ita l  head .  

 

1204 . A s the  R evenue  w ork ing  expenses  o f  each  departm ent  o f  the  R a ilw ay  a re  co l lec ted 

under  a  sepa rate  A bs tract , the  expenditure  incurred  by  one  departm ent  fo r  anothe r 

shou ld  co rrec tly  be  booked  aga in st  the  correct  A bs trac t .  F o r  this  pu rpose , i f  any  w ork 

is  done  or  any  sto res a re  issued by  one  depar tm en t to  anothe r , an  ad jus tm en t  m em o 

w il l  be  p repared  by  the  depar tm en t  w h ich  ini tia lly  incurred  the  expend itu re  o r 

t ransfe rred the  sto res  and  sent  to  the  departm ent  for  w h ich  the  expend itu re  w as 

incu rred  or  s tores  transfe rred  fo r  accep tance  and  a l loca tion ,  du ly  also  indica ting  the 

c red it  head  in  the  app rop riate  co lum n .  O n  rece ipt  o f  the  ad ju stm ent  m em o  du ly 

accep ted  by  the  o the r  departm ent , the  sam e  w ill   be  fo rw arded  to  A ccoun ts  O ff ice  fo r 

ad ju s tm en t  and  inclu sion  in  accoun ts . O n  receip t  of  the  ad jus tm en t  m em o , a  journa l 

en try  shou ld  be  p repared  deb iting  the  abs trac t  head  o f  accoun t  o f  the  depar tm en t  fo r 

w h ich  the  w ork  w as  done  o r  sto res  issued  and  c rediting  the  A bstract  head  o f  accoun t 

o f  the  depar tm en t  by  w h ich  the  w ork  w as  done  o r  s to res  issued  and  af te r  being  s igned 

by  the  O ff ice r , sent  to  B ooks  sec t ion  fo r  inc lu sion  in  accoun ts .  

S im ila rly , fo r  expend itu re  incu rred  by  one  d iv ision  fo r  ano ther  d iv is ion  o r  sto res 

t ransfe rred  by  one  div ision  to  anothe r  d ivis ion , the  d ivis ion  w h ich  in it ial ly  incurred 

the  ex penditu re  o r t ransfe rred  the  sto res  w ill  m ake  out  an  adju stm ent  m em o  and ge t 

the  sam e  accepted  by  the  d ivis ion  to  w h ich  the  w ork  w as  done  o r s tores  issued  and 

send  the  accep ted  voucher  to  A ccoun ts  O ff ice .  O n  rece ip t  o f  the  accep ted  adju s tm en t 

m em o , B ooks  sec t ion  should  be  add ressed  to  pass  on  deb it /c red it  through  ‗T ransfe rs 

D iv is ional‘  to  the  d ivision  concerned  and  on  accep tance , to  a ffo rd  c red it/debit  to  the 

re spec tive  head o f  account  concerned  as  ind ica ted  in  the ad ju stm ent  m em o .  T he 

transfe r  cer ti f ica t es received  f rom  the  B ooks  sec tion  should  be  checked  rega rd ing the 

accep tance  of  the E xecu tive  O ff ice r  o f  the  div ision  concerned  and  acceptance 

com m unica ted  to  B ooks  sec tion   ind icat ing  the  head  o f  account  to  be  deb ited/c redited 

fo r  inclu s ion  in  accounts . 

T he  transfe r  cer t if ica tes  shou ld , a s fa r  a s  possib le , be accep ted  in  the  sam e  m onth ‘s 

accoun t  in  w h ich  the  transfe r  cer t if icate  is  received . 
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C A R R IA G E  B IL L S: 

1205 . C onsequen t  on  the  in troduction  o f  the  Inte r -R ailw ay  and  In te r-departm enta l 

ad ju s tm en ts  and  apport i onm en t of  f reigh t  cha rges  e tc ., the  fre ight  cha rges  fo r  ca rr iage 

o f  R a ilw ay m ate r ia ls , fo r C ap ita l  (O pen  L ine o r  C onstruct ion)  and  othe r w orks , w il l 

be  re f lected  in  the  accoun ts  o f  the  spending  departm ents , bu t  ins tead  o f  being  c redited 

to  ea rnings w il l be  taken in  reduc tion  of  opera ting  expenses  and booked   under 

A bs trac t  K  fre ight  on  s tores , coal  and  d iese l . 

F o r   pu rposes  o f  budge ting , the f igures  of  fre ight  cha rges  bo th on  revenue  account  a s 

w e ll  a s  those  cha rgeable  to  w orks  e s tim ates  by  the  spend ing  dep ar tm en ts  shou ld  be 

show n  separa tely  under  the  va rious  dem ands  again s t  the  de ta i led  heads .  

 

1206 . T he  above  in s truct ions  w ill  app ly  on ly  for  m ate r ia ls  booked  under  goods  tra ff ic  under 

R a ilw ay  M ate ria l  C ons ignm en t no tes , and  no t  to  the  book ing  o f  m ate ria ls  and  sto res 

under  P a rcel  w ay -bills  for  w h ich the f reigh t cha rges  w ill  be pa id in  by the 

depar tm en ts  by  m eans  o f  c redit  no tes  and  such  f reigh t  charges  w ill  be  c red ited  to 

ea rn ings  in  the  usua l  m anner  and  not  to  A bs trac t  K . 

 

1207 . T he  ca rriage b i lls fo r the R a ilw ay  m ate ri a ls booked th rough G oods  tra ff ic under 

R .M .C . N o tes  w il l  be  p repared  by  the  T ra ffic  A ccoun ts  B ranch , in  the  usua l  form  

show ing  pa r ticu la rs  of  invoices , s tat ion  f rom  and  to , w e igh t and  am oun t of  R a ilw ay  

f re ight  e tc ., separa tely  for  C ap ital   and  R evenue  w ork s  and  by  each  depar tm en t  and 

D iv is ion  o f  the  R a ilw ay  fo r  w h ich  the  m ate ria ls  have  been  carr ied .  T he  b i lls  w il l  then   

be  handed  over  to   C en tral  B ooks  sec tion  w ith  an  advice  for  pass ing  on  debit  for  the 

am oun t to  the  div ision /extra  div isiona l  unit  concerne d  under  ‗ transfers ‘ . 

 

1208 . In  re spect  o f  m ate r ia ls  booked  under  pa rcel  w ay -b ill  i .e ., through  coach ing  traff ic  by 

issue  o f  c redit  no tes , the  ca rriage  b il ls  w ill  be  p repared  by  the  T ra ff ic  A ccoun ts 

B ranch , and  deb it  passed  on  aga in st  the  div isions /ex tra  d iv is ion al  un its  concerned .  

T he  ca rr iage  bi lls  received  w ith  such  debit  cer ti f ica tes  should  be  go t  accepted  by  the 
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depar tm en ts  and  necessa ry  jou rnal  en try  p repared  debiting  the  serv ice  heads  and 

c red iting  ‗T ra ffic  A ccoun t -C oaching ‘ . 

 

B A L LA S T/E N G INE  H IR E  C H AR G E S  B IL L S: 

1209  T he   charges  fo r  ba l la st  t rain s  u sed  by  the  E ng inee r ing  D epartm ent  fo r  the  ca rr iage  o f 

ba l la st , stone , m a te rials , etc ., should  be  adju s ted by  deb it  to the  re spect ive w orks  o r 

revenue  w ork ing  expenses  concerned  by  c redit  to  A bs trac t  K .  

 

S U M M A R Y  O F IS S U E  N OT E S :  

1210  S to res  required  fo r  the  day  to  day  w ork ing  of  the  R ailw ay  A dm inis tra tion  as  a lso  fo r 

w orks  (excep ting  those  w h ich  a re  supplied  direct  to  the  w orkspo t  fo r  specific  w orks) 

a re  s tocked  by  the  C on trol ler  o f  S to res  in  the  S to res  D epo ts . F o r  such  is sues , the  b il l 

copy  w il l  be  p riced  and  a  dai ly  sum m ary  p repared  by  the  Sto res  A ccounts  O ff ice  fo r 

each  departm ent  and  div ision  and  forw arded  to  the A ccoun ts  O ffice r in  cha rge  of  the 

depar tm en t .  A t  the  end  o f  the  m on th , a  f inal  sum m ary  fo r  the  m on th  w ill  b e  p repared 

and  the  am ount deb ited  to  the  D ivis ion  concerned  th rough  ‗Transfers ‘ .  B ased  on  the 

a l locat ion  fu rn ished   in  the issue  no te , the  t ransfe r ce rt i fica te  shou ld be  accepted  by 

deb it ing  the  re spec tive  heads .  W hile  accepting  the  deb it , a  reco rd  shou l d  be  kep t  in  a  

m anusc rip t  reg iste r  show ing  the  fol low ing  deta ils: - 

( i )         S um m ary  of  Issue  no te  num ber  and  date . 

( i i)        A m oun t. 

( i ii )       D epartm ent  to  w h ich  the  sum m ary  re late s . 

( iv )       H ead  o f  accoun t . 

(v )        T .C .N o . and   da te . 

(v i)       D a te  of  acceptance . 

(v i i)      R efe rence  to  the  acceptance  o f  the  departm en t . 

(v i ii )     F u rthe r  adju s tm en t  m ade  consequen t  on  depar tm en tal  acceptance .  

 

1211  T he  da i ly  and  f inal  sum m aries , of  the  deb it , shou ld  be  fo rw arded  to  the  departm enta l 

o ff icer  concerned  fo r  acceptance , a lloca tion  and  re tu rn .  A ny  ad ju s tm ent  requ ired  due  
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to  change  in  al locat ion  othe rw ise  than  tha t  show n  in  the  issue  no te  or  fo r  w rong  debits 

o r  fo r  shor t  o r  non-receip t  of  s tores  should  be  m ade  in  the  nex t  m on th ‘s  account .  

 

W O R K S H O P  DE B IT S : 

1212  F or  w ork  done in the R a ilw ay w orkshops  fo r the va rious  depar tm en ts  o f the R a ilw ay , 

deb it  w ill  be  passed  on  by  the  W orkshop  A ccoun ts  O ffice rs  du ly  suppo rted  by  

w orkshop  b il ls accepted  by the departm enta l o ff icers  concerned through  ‘Transfers ‘ .  

T hese  deb its , w h en  rece ived  shou ld  be  ve r if ied  w ith  refe rence  to  the  accep ted  b il ls 

and  accep ted  and  accoun ted  by   debit  to  the  re spect ive  heads  o f  accoun t .  

 

P R IN T IN G  B ILL S : 

1213   F o r  p r int ing  w ork  done in  the  P ress , necessa ry  bi l ls  w ill  be  p repared  by 

W A O /L G D  and  subm itted t o  the  depar tm en ts fo r  accep tance  and  transm iss ion o f  one 

copy  o f  the  bi ll  to  the  A ssoc ia ted  A ccoun ts  O ff ice r .  M onth ly  debit  fo r  the  tota l  

am oun t per tain ing  to  each departm ent   and  div ision  w ill  be  passed  on  by W A O /L G D  

‗T ransfers ‘ .  T he  deb it  w hen  rece ive d  shou ld  be ve r if ied w ith  re fe rence  to the 

accep ted  bi lls  received  from  the departm ents , and accepted  and accounted  by  deb it to 

the  re spec t ive  heads  o f  accoun t . 

         (B ack  to  F A Q s)  

M A T E R IAL S -AT -S ITE  A C C O U NT -A DJ U S T M E N T O F :  

1214  M ateria ls  ob ta ined  fo r  specif ic  w orks  shou ld  be  kep t  ent irely  ou tside  the  accounts  o f 

any  o the r  catego ry  o f  s to res .  S uch  s tores  should  be  separa tely  requ is it ioned  for  by  the 

E xecu tive  O ffice rs  in  cha rge  o f  w orks  and  despatc hed  to  the  s i te s  o f  w orks .  T he  

ac tua l  consum ption  o f  such  s tores  should  be  w a tched  th rough  a   su spense  head , the 

‗M ater ials -at-si te  A ccount‘  o f  the  concerned  w ork  in  the  w orks  regis te r .  

T he  reco rds  to  be  m a in ta ined  by  E ng ineers  in  charge  o f  specia l  w orks ,  the  re turn s  to 

be  subm itted  by  them  to  their  D iv is ional  O ff ice , the  per iodic ity  o f  such  re tu rns , the 

checks  to  be  exe rc ised  on  such  re turns  by  the  D iv is ional  execu tive  o ffice   shou ld  be  

ve r ified  in  the  fol low ing  respects : 

( i )  T he open ing  balance shou ld  be  checked w ith  the  clo s ing ba lance o f  the  p rev ious 

re tu rn s . 
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( i i)  T he  ‗ rece ipts ‘  dur ing  the  quar te r shou ld  be  checked  w ith  the re levan t  is sue  notes , 

s to res  sum m aries , ad jus tm en ts  m em a and  o the r  receip t   vouchers .  

( i ii )  A s  rega rds  m ate r ia ls  retu rned  to  the  S t o res  D epar tm ent  o r  t ransfe rred  e lsew here 

the  co rrec tness  o f  c redits  shou ld  be  checked  w ith  the  re levan t  advice  no tes  o f  retu rned 

s to res  or  ad jus tm en t  m em a. 

( iv )  T he  ar i thm etical  accu racy  o f  the  re turn s  should  be  checked  th roughout .  

(v )  R egard ing  va lues  the  rece ipts  shou ld  be  p r iced  a t  the  receip t  ra tes . 

T he  s igned  cop ies  o f   adju s tm en t  m em os  shou ld  then  be  passed  on  to  S r .D A O s.  

T he  ad ju s tm en t  m em o  received  from  the  executive  shou ld  be  checked  regard ing 

a r i thm etical  accu racy  and    jou rnal ized  in  the  A ccoun ts  O ffice  by  deb it  to  the  fina l 

heads  as  show n  in  the  adju s tm en t  m em o  and  c red it  to  M ate r ials -a t-s i te  A ccoun t  fo r 

inc lu sion  in  A ccoun ts .  

 

T R A N SF E R  T R A N SA C T IO N S 

(II)In ter - Ra ilw ay  Tr a n sac tio n s-A d ju stm e n ts b e tw ee n  Ra ilw a y s  

 

1215  T ransac tions  requiring  ad ju stm ent  be tw een  tw o  Ind ian  R a ilw ays  w ill  be  e ffec ted  by 

exchange  o f  ‗T ransfe r  C ert ificates ‘ .  In  the  books  o f  the  re sponding  R a ilw ay  the 

ad ju s tm en t  in  respec t  o f  a  t ransfe r  t ransact ion  w ill  a lw ays  be  by  ‗P er  C on tra  C red it  o r 

deb it‘ , a s  the  case  m ay  be  and  no t  by  m inus  deb it  o r  m inus c redit .  T he  sam e 

p rocedu re  w il l app ly in  the  case  of  transfe rs be tw een  a R a ilw ay  and  the  R a ilw ay  

B oard  o r  un its  such as  the  C h itta ran jan  L oco  W orks , In teg ra l  C oach  F acto ry , 

M etropoli tan  T ranspo rt  p rojec ts  e tc .  

 

1216  A s regards  w orkshop  deb its  transferred  by  o the r  R a ilw ays  bes ides  get ting  the 

accep tance  o f  the  departm en t  concerned , it  shou ld  a lso  be  ve r if ied  w he ther  the  ex tra 

cha rges  on  f re ight , superviso rs  and  p rofo rm a  on  cos t  charges  included  in  the  b il l  a re 

in  acco rdance  w ith  codal  p rov is ions . T hen , the  deb it  shou ld  be  accep ted  and 

accoun ted  fo r  in  books .  A s  rega rds  deb it /cred it   to  be  affo rded to  othe r  R ailw ays , on 

rece ipt  o f  necessary  adv ice  f rom  the  departm ents  du ly  suppo rted  by  accep ted 

vouchers  or  let te rs  of  the  depar tm en tal  o ff ice rs  of  othe r  R ailw ays , th rough 
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H eadquar te rs  B ooks  sec tion  shou ld  be  add ressed  to  pass  on  the  deb it  to  the  R a ilw ay  

concerned . 

 

1217  A D JU S T M E N T S  O F  (A ) I .R .F .A . P E R T A IN IN G  T O  H IR E  C H A R G E S  O F  

L O C O S  A N D  C O A C H E S  (B )  H IR E  C H A R G E S  O F  W A G O N S  (C ) L E A S E  

C H A R G E S  O F  R O L L I N G  S T O C K   

(A )  H IR E  C H A R G E S  O F  L O C O S  :  T hese  a re  the  cha rges  lev ied  by  ow n ing 

R a ilw ay  o f  loco  on  U ser  R a ilw ay   for  the  t im e  the  loco  has  w orked  on  U ser  R ailw ay ‘s 

ju r isdic tion   at  the  ra te s  given  by  B oard  from  t im e  to  t im e . 

A s   pe r the pa ra 39  of  the  S ta t is tica l  In struct ions M anual , E ng ine  hou rs  are  to  inc lude 

a l l  t im e  of  engines in d iesel  and elec tr ic eng ines  under the ir ow n  pow er  ca lcula ted 

f rom  the  tim e  the  engine  s ta r ts  f rom  the  shed  a t the  com m encem ent o f  i ts  dai ly  w ork 

t i ll  i ts  re turn s  to  the  sam e  o r  anothe r  shed  on  com ple tion  o f  day ‘s  w ork .  B oard  v ide  

le t te r  N o . D  (C  )  /98 /27 /1  D A T E D  02 .04 .2000   in s truc ted  as  fol low s .  ‗H ire  cha rges 

on  locos  m ay  be  w orked  ou t  on  the  basis  of  pa ra  39  of  the  Sta tis tical  In struct ions 

M anua l  V o lum e-I , tha t  is , f rom  the  tim e  i t  leaves  the  shed  ti ll  i t  re turn s  to  the  shed‖  in 

o the r  w ords  on   ―O U T A G E  B A S IS ‖ .  

T here  a re  d if fe ren t  rate s  fo r  d if fe ren t  E ng ines  such  as  d iese l  and  electr ic  locos .  

D eb its  a re  raised  on  F o re ign  R a ilw ays  for  S C R  locos  tha t  have  w orked  on  F o re ign  

R a ilw ays  on  m on thly  basis .  S im ilar ly  D ebits a re  received  from  F ore ign R a ilw ays .  

T hese  cha rges  are  a llocated  to  sub  head  750  o f  D em and  N o . 9 -G . 

 

H IR E  C H A R G E S  O F  C O A C H E S :   T hese  a re  the  cha rges  lev ied  on  fore ign 

R a ilw ay  fo r  S C R  coaches  runn ing    F o re ign  R a ilw ays  and  v ice -ve rsa .  T im e  taken  fo r 

runn ing  o f  coaches/bog ies is  taken  f rom  T im e T ab les  and  load , f requency  is taken 

f rom  rake  link   book  p r inted  every  yea r  by   C O M ‘s  O ff ice .  T he  fo rm ula  fo r 

w ork ing  ou t  B og ie  V eh icle  days  (B .V .days)  is  as  fo llow s:  

N o . o f  B .V .days       =     N o . o f  coaches     X     runn ing  t im e  in m inutes 

(com pu ting  o f  actua l  runn ing  t im e  p lu s  50%  of  lie -over  t im e  o f  the  rake  l ink  at  the 

des t inat ion  te rm ina l  from  the  t im e  o f  a rriva l  to  the  t im e  o f  departu re  and  therea fte r 
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add ing  10%  tow ards  deten tion )     X     N o . o f  tr ip s ( frequency  of  tra in  in  a 

yea r /quar te r)    X     2     ( to  and  f ro  tr ip s/24  x  60 ) . 

(A u tho r ity :  B oard‘s  le tte r  N o . F(x )  I -92 /27/2  dated  09 .03 .95   enc losed  as      

A nnexu re  A  &  B )  

 

R unn ing  t im e  o f one  bog ie fo r 24  hou rs is  t reated  as  B og ie  V eh ic le  day (B .V .D ay) .  

F o r  exam ple  one  S C R  C oach  w orked  on  F .R ly  fo r  60  hou rs .  T hen  B .V .D ays  a re  

60 /24  =2 .5 .  A fte r  a rr iving  a t  B .V . days  as  m en tioned  above , debit  w ou ld  be  ra ised  fo r  

S C R  tra in s  (coaches/bog ies  running  on  F .R lys   a s  pe r  ra te s  adv ised  by  B oard  f rom  

t im e to tim e .  S im ila rly  debits w ou ld  be raised  by F .R .ly s .  T hese  cha rges w ou ld  be 

subhead  750  o f  D em and  9 -G . 

 

(B )  W A G O N  H IR E  C H A R G E S :  T hese   h ire  cha rges  on  w agons  a re  w orked  ou t  

based  on  the  da i ly  ba lance  o f  the  w agons  fo r  a  m on th  and  deb it ed /cred ited  by  

I .R .C .A . ( Ind ian  R ailw ay  C onference A ssoc iat ion ) , N ew  D elh i , w h ich  is  re sponsib le 

fo r  accounta l o f  w agon ho ld ing , ow nersh ip and  balance o f  Ind ian R a ilw ays  (A ll 

Z ona l  R a ilw ays) .  B alance  o f  W agons  is  w orked  out  a s  fo llow s .           

W agon  O w n ersh ip -   W agon  hold ing    =   B a lance  (U n its)  

I f  balance  is  posi tive , cred its  w ou ld be  rece ived and  if  balance  is  nega tive  debits 

w ou ld  be  received .  P os it ive  ba lance indica tes  ow nership  is m ore  w here  as  negative 

ba lance  indicates   ho lding  is  m ore  .  T hese  c ha rges  a re  al located  to  S ub  H ead  740  o f 

D em and  N o . 9 -G . 

 

(C )  L E A S E  C H A R G E S  O F  R O L L I N G  S T O C K  (D E B I T E D  B Y  I R F C )  :  T hese  

a re  the  cha rges  deb ited  by  IR F C  (Ind ian  R a ilw ay  F inance  C orpo ra tion )  to  Z ona l 

R a ilw ays  tow ards  lease  cha rges  o f  R o lling  S tock  p rocu red  on  lease  (f inance  by 

IR F C ).  T hese  a re  a l loca ted  to  subhead  780  o f  D em and  N o . 9 -G  .  N orm ally  these 

lease  cha rges  a re  deb ited  by  IR F C  once  in  s ix  m on ths . F irst  deb it  w ou ld  be  rece ived 

in  the  m on th  o f  A pri l  o r  M ay , second  deb it  w ou ld  be  rece ived  in  the  m on th  o f 

S ep tem ber  o r O c tober and  f inal ly any  m inor  adju s tm en t (debit) is  requ ired , it  w ou ld 

be  passed  on  in  the  A ccoun ts  fo r  M arch .             
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                                        A n n exu re  A   

            

G overn m en t of  In d ia 

M in is try  o f  R a ilw ays 

(R a ilw ay  B oar d )  

 

N o.F (X )I -92 /27 /2                                                          N ew  D elh i , dated   09 -03-1995 . 

G enera l  M anagers  (A ccounts ) 

A ll  Ind ian  R ailw ays  &  Produc tion  U n its . 

      S ub :  In ter -R a ilw ay  F inanc ial  A d justm ent  deb its  for  coach ing  s tock -ca lcula tion 

                    o f   bog ie  vehic le  days . 

           R ef :  T h is  o ff ice  le tte r  of  even  num ber  dated  26 .10 .94 . 

***  

 In  v iew  o f  the  sugges t ions  rece ived  f rom  som e  R a ilw ays  to  s tandard ize  the  e lem en ts  o f 

id l ing , s ickness  e tc ., in  com pu ting  bog ie veh icle  da ys  as  pe r  fo rm u la  given  in  the  le tte r  ci ted 

above , M inis try  o f  R ailw ays  have  de iced  to  m od ify  the  fo rm u la fo r ca lcula tion  o f bog ie 

veh ic le  days  as  fol low s: 

N um ber  o f  coaches  x runn ing t im e  (com prising  o f ac tual  running  t im e  p lu s 50%  of  lie -  

ove r  t im e  o f  t he  rake  l ink  at  the  dest inat ion  term ina l  from  the  t im e  o f  a rriva l  to  the  tim e 

o f  departu re and  the reaf ter  adding  10%  tow ards  deten tion )  x N um ber o f t rip s   (f requency 

o f  t rain  in  a  yea r)  x  2  ( to  and  f ro  tr ip s)  /24  (to tal  h rs ./day ) .  

 

T his  w ill  take ca re  of  e lem ents  o f  id ling , sickness , shun ting  secondary  m ain tenance  etc .  F o r 

th rough  R a ilw ays , how ever , only  10%  tow ards  de tention  w il l  be  added  to  actua l  running  tim e 

fo r  de term ining  the  elem ent o f  running  t im e .  O n ly  schedu led  t im ings  of  a rriva l  and 

depar tu re  o f  tra in  as  pe r  t im e  table  a re  to  be  adop ted  fo r  reckon ing  the  actua l  runn ing  tim e .  

     T h is  rev ised  p rocedure  w ill  take  e ffect  from  1 .1 .94 . 

     P lease  acknow ledge  receip t  o f  th is  let te r . 

                                                                                                                           S d /- 

                                                                                                         (H ark irat  S ingh) 

D y .D irec to r , F inance  (E xp .) 

                                                                                                     R a ilw ay  B oard .                                     
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A n n e x ure  B         

 

G O V E R N M E NT  O F IN D IA  

M IN IS T R Y  OF  R A ILW A Y S 

(R A ILW A Y  B O A R D ) 

 

F  (C  ) /98 /27/1                                                            D a ted  02 .04 .2000 . 

G E N E R A L  M A N A G E R S  

A L L  IN D IA N  R A IL W A Y S  inc lud ing  P R O D U C T IO N  U N IT S .  

 

          S ub :  In ter  R a ilw ay  F inanc ial  A d jus tm en t . 

                                          ***  

 

      O ne  o f  the  R a ilw ay  has  poin ted ou t  dif ficu lty  in In te r  R a ilw ay  F ina ncia l 

A d jus tm ent  fo r  loco  h ire  cha rges  du r ing  reconc il iat ion  m eeting  as  R a ilw ays  a re 

adop ting  diffe rent  p rac tices  fo r w ork ing  out  engine  hours  fo r loco u t il ized  on  F ore ign 

R a ilw ays . T he  m atte r  has  been  exam ined  in  the  B oard  and  it  has  been  dec ided  tha t 

h ire  cha rges on  locos  m ay  be w orked  out  on the bas is  o f pa ra 39  of  the  S ta t is tica l 

In s truct ion  M anua l  V o lum e -I  i .e ., from  the  tim e  i t  leaves  from  the  shed  &  ti l l  i t 

re tu rn s  to  the  shed , in  othe r  w ords  on  ‗ O U T A G E  B A S IS ‟ . 

T h is  a lso  disposes  F .A .&  C .A .O . , N .E .R a ilw ay ‘s  le tte r  N o . x /108/1 /12/P ar t  – 1 da ted 

27 .9 .99 . 

P lease  acknow ledge  the  rece ipt  o f  the  let ter . 

 

                                                 (B E L A  B A N E R JE E )  

E xecu tive  D irec tor  F in an ce  (C om m erc ial)       

C opy  fo r  in form ation  to: 

F .A . &  C .A .O . A ll  Z o na l  R a ilw ays  &  P roduc tion  U n its . 

E D  (A ) &  E D S E  in  B oard ‘s  O ff ice . 
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A D V IC E  OF  CL E A R AN C E :  

1218  T he  to tal  am ount due  to  each  R a ilw ay  f rom  D efence  and  P os tal  M in is try o the r than 

R a ilw ay  M in istry  shou ld  be  advised  m on thly  to  the  R ese rve  B ank  o f  Ind ia , N agpur  in 

F o rm  A .418  for  adju stm ent  again s t the ba lance  of  the  S ta te G overnm ent o r the non -

R a ilw ay  ba lance  o f  the  C en tra l  G overnm en t a s  the  case  m ay  be .  T hese  adv ices 

shou ld  be  sen t  to  the  R ese rve  B ank  o f  Ind ia , N agpur  a t  in terva ls , viz ., on  the  10
th

 , th e 

20
th

  and  a t  the  end  o f  the  m onth , the  la st  one  be ing  sen t  befo re  the  5
th

  of  the 

fo l low ing  m on th  and  alw ays  m arked  ―F inal‖ .  A s  a  genera l  rule , the  adv ices  shou ld  be 

based  on  accep ted  vouchers  or  b il ls . 

N ote -  I f it  is  no t p ract icable , w ithou t caus ing m uch ex tra  w ork , to  p repare  and  send 

adv ices  to  the  R ese rve  B ank  th ree  t im e  in  a  m on th , i t  is  open  to  the  F inanc ia l  A dv ise r 

and  C h ie f  A ccoun ts  O ffice r  to  send  them  tw ice  a  m onth , keeping  in  v iew  how ever , 

the  fact  tha t  the re shou ld be  no  undue  de lay  o r  heavy  rush  on  the  B ank  in the 

se t tlem ent o f  t ransac tions  and  tha t  there  shou ld  be  no  la rge  ou tstand ing  under 

―S uspense‖ . 

S E T TL E M E N T  T R A N SA C T IO N S 

1219  P ay  an d  A ccou n ts  O ff ices -P aym en t and  accoun ting  o f  transact ions  re lat ing  to  the 

depar tm en ts  of  the  C en tra l  and  S tate  G overnm ents  f or  w h ich  the  accounts  have  been 

separa ted  f rom  A ud it , is  the  respons ibi li ty  of  the  P ay  and  A ccoun ts  O fficers  a ttached 

to  the  D epar tm en t  o r  M inistry  concerned .  T he  P ay  and  A ccoun ts  O ff ice rs  w il l  no t 

is sue  any au thor izat ion on  R a ilw ay  A ccoun ts  O ff icers  to  m ake  paym en ts on  their 

beha lf  o r  v ice  versa , such  transact ions  being  se t tled  on  cash  bas is  .  A s  an  excep tion  

to  th is  ru le , paym ents  m ade  by  the  C h ief  P ay  and  A ccoun ts  O ff icers  in  re spect  o f 

pu rchases  m ade  th rough  the  agency  o f the  D irec tora te G enera l , S upp lie s  and 

D isposa ls , shou ld  be  ad jus ted th rough the R ese rve  B ank  of  India  in  the  m anner  la id 

dow n  in  pa ra  436 -A . 

 

T R A N S A C T IO N S  R E L A T IN G  T O  R A IL W A Y  A R IS IN G  IN  T H E  

A C C O U N T S  O F  P A Y  A N D  A C C O U N T S  O F F IC E R S  A N D  V I C E  V E R S A - 

1220  P ay  and  A ccoun ts O ffice rs w ill  no t set tle  t ransact ions  w ith rai lw ays  th rough the 

R ese rve  B ank  and  v ice -ve rsa .  A ll  their  dues  w ill  be  pa id /rece ived  at  w eek ly  in te rva ls 

on  cash  bas is  i .e ., by  cheques  o r  G overnm en t d ra f ts .  
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C H A P TE R  X III  

B L O C K  A C C O UN T       (B ack  to  IN D E X )  

1301  A  B lock   A ccoun t  a s  d is t inc t   f rom  the  L oan   A ccoun t  cam e  to  be  in troduced  f rom  1
st

 

A p ri l  1950  in  pursuance o f  the  recom m enda tions  of  the  R a ilw ay  C onven tion  

C om m ittee , 1949 .  T he  B lock  A ccoun t  sha l l  represent  a l l  the  phys ical  a ssets  o f  the 

R a ilw ay  undertak ing  w hethe r  f inanced  from   loan  C apital  o r the  R ailw ay ‘s ow n  

genera tion  o f funds ( i .e ., a sse ts c reated  out  o f D .F .., D .R .F ., O .L .W .R . and  C ap ita l 

F und ) , w h ile  the  L oan  A ccoun t  sha l l  rep resent  on ly  the  loan  (sha re )  cap ita l  o r  capital -

a t-charge  o f  the  R a ilw ay  undertak ing  and  the  physical  a ssets  c rea ted  the refrom .  

 

1302  T he  B lock  A ccoun t  is  u se fu l  to  know  the  f inanc ial  s tab il ity  o f  R a ilw ays  in  Ind ia .  

T h is  a lso  g ives  the  va lue  o f  a ll  a sse ts  o f  the  R a ilw ays  w h ich  o the rw ise  is  no t  reco rded 

in  conso lida ted  fo rm  in  any   othe r  reco rd . 

 

1303  T he  B lock  A ccoun t   is  m ain tained  in   F o rm  F .429  S epara te ly  for  com m ercia l  and 

s trateg ic  l ines  and  includes : 

 

( i )     expenditure  on   C ap ita l  A ccoun t  ;  

( i i)    expend itu re  f rom  the  D eve lopm en t F und  ;  

( i ii )  expend itu re  f rom  the D eprecia tion  R ese rve  F und , the  D eve lopm en t F und  and   

O pen  L ine  W orks – R evenue , inc lud ing new  m ino r  w orks  rela ting  only  to  c rea tion  o f 

new  asse ts  o r  im provem ent in  the  a sse ts  rep laced . 

( iv )   C ap ita l  F und 

(v )  expenditure  on any  asse ts w h ich  m ay  have  com e  to  R a ilw ays  w ithout  f inancia l 

ad ju s tm en t  or  f rom   a  sou rce  not  covered  by  the  above  m entioned  i tem s(i)  to  (iv ) 

above . 

 

N ote: -  ( i )  T he  B lock  A ccoun t  sha l l  no t  include  – (a )  w orks  such  as  tem pora ry (kutcha) 

quar te rs  w h ich  w ere c reated  du ring  the  w ar  and  a l low ed  to  be  re tained  at  the deb it  o f 

revenue  a fte r  the  w ar  w as  over . 
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(b )  A sse ts  of  tem pora ry  na tu re  w h ich  a re  to   la st  fo r  a  per iod  o f  s ix  m onths  o r  le ss  

(B u t  the  w orks  w h ich  w ere  tem pora ri ly  c rea ted  as  inciden tal  to  m ain  w orks  shou ld  be  

inc luded  in  the  B lock  accoun t) 

 

( i i)  T he  in tention  o f  reta ining  the  head  o f  ‗N ew  m ino r  w orks‘  is  tha t  the  expend itu re 

under  th is  item  al though  chargeab le  to  O pen  l ine  w orks -R evenue  shou ld  be  kep t 

d is tinc t  from  the  o ther  expend itu re  cha rgeable  to  O pen  line  w orks -R evenue . 

T he  to tal  expenditu re  to end   of  p revious  yea r , expenditure  incu rred du ring  the yea r 

and  the  tota l  to  end  o f  the  year  a re  exhib ited  in  Block   A ccoun t  again s t the  var ious 

c la sses  of  a sse ts  as  under - 

I     P re lim inary   expenses 

I I    L and 

I I I   S truc tura l  engin ee ring  w orks 

IV   E qu ipm en t 

V     R o ll ing  S tock 

V I   G enera l  cha rges 

V III  S uspense 

IX    P u rchase  o f  new  lines 

X     Inves tm ents  on   G overnm en t com m erc ial  undertak ings -R oad  se rvices 

X I    Inves tm en ts  in   G overnm ent com m ercia l  under tak ings -  P ub lic  under tak ings 

D educ t-R ece ipts  on  C ap ita l  A ccoun t . 

N ote -  T he  c red its  on  account  o f  ‗R ece ipts  on  C ap ita l  A ccoun t‘  shou ld  be  show n  

separa te ly  a s  above  in stead  o f  being  m erged  in  the  figu res  aga in st  the  othe r  heads .  

 

1304  T he  pa r t icu lars  in rega rd to  the  expenditure   incu rred du r ing the  yea r  again st  the 

va r ious    cla sses  o f  a sse ts  m en tioned  above  are  furn ished  under  the  fo llow ing  heads: - 

( i )  E xpenditu re  cha rged  to  C ap ital  financed  from  the  L oan  A ccoun t .  

( i i)  E xpend iture  financed  from  othe r  sources , viz . 

( i ii )  D eve lopm en t F und 

( iv )  D ep recia tion  R ese rve  F und  on  im provem ent o f  asse ts  rep laced .  

(v )  R evenue -O pen  line  w orks  and  new  m ino r  w orks . 

(v i)  M iscel laneous 
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T he  f igu res  under  the  item s  (i ii )  to  (v )  above  include  the  o r iginal  co s t  o f  a ssets  and /o r 

im provem en t of  a ssets  rep laced . 

 

(a )  T he  expend itu re  to  end  o f  the  p revious  year   

(b )  T he  expend itu re  charged  to   C ap ita l  f inanced  f rom  the  L oan  A ccoun t  w il l 

co rrespond  to  the am ount exh ibi ted on  the  assets  side  o f   P ar t  I  C ap ita l  Sta tem en t 

(L oan  A ccoun t)  a s  rep resen ting  the  d if fe rence  betw een  the  f igu res  a s  a t  the  end  o f  the 

yea r  under  rev iew  and  sim ilar  figu res  a t  end  of  the p rev ious  yea r and  can  be 

reconc iled  w ith  the figu res show n  in  the  schedu le accom pany ing the  C apital  A ccoun t 

cu rren t  fo r  M arch  (Fina l) . 

 

(c )  T he  expend iture  f inanced  f r om  the  sou rces  shal l  include  the  cost  o f  a sse ts  and /o r 

im provem en t o f a ssets  rep laced .  T he  cost  o f im provem en t w ill  be excess over the 

cos t  o f  rep lacem en t, a t  cu rren t  pr ices  o f  an  asse t  by  a  l ike  asse t  or  i ts  o r igina l  co s t , 

e s t im a ted  if  no t  know n , w h ichev er  is  g reate r .  T he  e lem en t o f  im provem en t shou ld  be 

show n  in  the  es t im a tes  so  tha t  the pe rcentage  of  expend iture  on the im provem en t 

po r t ion  could  be  readily  applied  to  the  actua l  expend iture .  T he  pe rcentage  o f 

im provem en t en tered  on  the top  for   each  w or k   in  the  w orks  reg iste r  w il l  fac il ita te 

the  w ork ing  ou t  o f  the  im provem ent e lem en t a t  the   end  o f  the  yea r  fo r  the  pu rpose  o f 

B lock  A ccoun t .  T he  im provem ent e lem ent in  re spect   o f  unsanctioned  w orks  shou ld 

be  inc luded  in  the  B lock   A ccoun t on  an  approx im ate bas is  in the  f i rs t  in stance  and 

necessa ry  readju s tm en ts i f any  m ade  in  the  B lock A ccoun t  for  the  yea r  in  w h ich 

de ta iled  es t im a tes  are  sanc tioned .  In a ll   cases , the e st im a ted cost  o f replacem en t a t 

cu rren t  p rices  o f  an  asse t  by  a  l ike  a sset  shou ld  in  no  c ircum stances  be  le ss  than  the 

cos t  o f  rep lacem en t ca lcula ted  in  the  m anner  laid  dow n  in  pa ras  430  F   

(d )  T he  va lue  o f  a sse ts  acquired  by  the  R a ilw ay  w ithou t  financia l  ad jus tm en t  shou ld 

be  show n  under  the  colum n  ‗M isce l laneous‘ . 

 

(e )  In  cases  w here m isc lass if icat ion  betw een  the va r ious  R evenue  heads o f  A ccoun t  

and  O pen  L ine  W orks  R evenue  are  de tec ted , af ter  subm ission  o f  the  C ap ita l  and 
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R evenue  and   Finance  A ccounts , the  correct  f igu res  should  be su itab ly in se r ted in the 

body  o f  the  B lock  A ccoun t .  F o r  the  pu rpose  o f  rec t if icat ion  o f  the  m isc lass if icat ion 

in  such  cases  fo r  purposes  of  B lock  A ccoun t , financia l  adju s tm en t  is  not  necessa ry .  

 

1305  T he  pa r t icu la rs  regard ing  (i)  M isc lass ificat ions , (i i )  U .S . su rp lu s  m ach ines , and  

( i ii )T ransac tion   o f  t ransfe r  of  am oun t or  g ift  o f  G overnm ent p roperty  shou ld  be 

exh ib i ted  as  foo tno te  to  the  B lock  A ccoun t .   I f  the re  is  no  m isclassif ica tion , i t  shou ld 

be  ind icated  that  so  fa r  a s  know n , there  is  no  m isc lass if icat ion .  

 

1306  A  s ta tem en t of  B lock  A ccount  o f  Ind ian   R a ilw ays  (  in c lud ing L oan  A ccoun t) is  sen t 

in   fo rm  F  429  A nnexures  to  A pprop r ia t ion  A ccounts .  In  th is  s tatem ent, f igures  a t 

end  o f  M arch  o f  the  year  under  rev iew  are  show n  in  jux tapos i tion  to  the 

co rresponding  figu res a t  the  end  of  M arch  o f the  prev ious  yea r .  T he  fi gu res a re 

exh ib i ted  under  the  fo llow ing  heads: - 

 A sse ts  s id e: - 

(1 )  F ixed  and  floa ting  assets  a s  in  P a r t  I -  C ap ital  s ta tem en t (com pris ing  L oan 

A ccoun t) . 

(2 )  A sse ts  financed  f rom  D eprec iat ion R ese rve  F und , D eve lopm ent F und  and 

R evenue .  T he  f igu res  requ ired  for  th is  pu rpose  a re  ex trac ted  from  those  show n  in  the  

B lock  A ccoun t  m a inta ined in   F o rm  F 429    aga ins t  the  var ious c la sses o f  asse ts .  T he 

f ina l to ta l  as  pe r th is  sta tem en t w il l appear in  the  B a lance  S hee t a s  the  fi rst  i tem  bo th 

on  the  ‗L iabili tie s ‘  and  ‗ A sse ts‘  s ides . 

 

L iab il it ie s  s id e :-  T he  f igu res  to  be  show n  on  the  liab il it ie s  side  w ill  be  pe r  contra  to 

those  appear ing  again s t  s im ilar  headings  on  the  A ssets  side .  

 

1307  A lthough  the  tota l  va lue  o f  a l l  R ailw ay  assets  is  featu ring  in  the  Block  A ccoun t , a s 

the  d is tribu tion  the reo f am ongs t  the  var ious c lasses o f  asse ts  w as  not  avai lable , a 

s ta tem en t on  the  ‗T o tal  va lue  o f  R a ilw ay  assets  under  va rious  ca tegor ies  to  end  o f  the 

yea r… … ‘ is  now  requ ired  to  be  sen t  in  the  p resc ribed  P ro  fo rm a  a long  w ith  the  B lock 

A ccou n t   in   F o rm   F 429 .  T he  f igu res  in  the  sta tem ent shou ld  be  in  units  o f  R upees 



 

 187  

and  no t  in  thousand  o f  R upees .  T h is  sta tem ent w ill  enab le to  show  the to ta l  value  to 

end  o f  the  penultim ate  yea r  of  a ll  R a ilw ay  asse ts  in  the  B udget  docum ents .  

 

1308  T he  B lock  A ccou n t  in  fo rm  F 429 , the  s ta tem ent o f  ‗ tota l  va lue  o f  R a ilw ay  asse ts 

under  va r ious  catego ries ‘  and  the  s tatem ent o f  B lock  A ccoun t  (inc luding  L oan  

A ccoun t)    shou ld  be  sen t  so  a s  to  reach  the  B udge t  sec tion  by  18
th

 o f  July  a fte r   the 

c lo s ing o f  the  accoun ts for  M arch .  S im ultaneous ly cop ies o f the sam e should  also  be 

sen t  to  the  s ta tuto ry  aud it  for  ve rif ica t ion . 

 

1309  T he  B lock  A ccoun ts  received  f rom  the  D ivis ions /U n its  a re  conso lida ted  in  the  B udge t 

sec t ion  and  the  B lock  A ccoun t  fo r  the  R a ilw ay  as  a  w ho le  is  p repare d  and  subm itted 

to  the  R a ilw ay  B oard  on  the  due  date . 
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C H A P TE R  X IV  

S T A FF  B E NEF IT  F U N D:    (B ack  to  IN D E X )   

1401  T he  S ta ff   B enefi t  F und  is  m anaged  by  a  C om m ittee  com prising  o f  o ffic ia ls 

rep resenta tives  and  sta ff  s ide  rep resen ted  by  the  tw o  recognized  U n ions . T he  C en tra l 

S ta ff  B enefi t  F und   C om m ittee  a t  the  H eadquar te rs  w il l  be  p resided  over  by  the  C h ie f 

P e rsonne l  O ff ice r  o f  the  R a ilw ay  w ho  w il l  be  the  C ha irm an .  O the r  M em bers  o f  the 

C om m ittee  w il l  be: 

               ( i )    T he  C h ief  M ed ica l  O ffice r 

               ( i i)   C h ie f  E ng inee r 

               ( i ii )  W elfare  O ff ice r  to  be  nom ina ted  by  the  G .M . w ho  w il l  be  the  S ec reta ry  of  the    

                      com m ittee . 

               ( iv )  S ix  m em bers  equally  to  be  s elec ted  f rom  the  tw o  U n ions . 

 

           M em bers  to  be  S B F  C om m ittees  shou ld  be  e lected  in  a  m anner  conside red 

su i table  by  the  G enera l  M anager .    

O B J E CT S : 

1402   T he  F und  sha l l  be  u sed  fo r  the  benefi t  of  the  non -gaze tted  R a ilw ay  se rvants  on ly 

on  the  fo llow ing  item s  in  such  propo rtion  as  the  R a ilw ay  B oard  m ay  p resc ribe : - 

(a )  E duca tion  o f  the  sta ff  and  o f  the ir ch ild ren  w hen  no  assistance  is  adm issib le 

under  the  R a ilw ay  R u les  o f   E ducational  A ss istance . 

(b )  R ecreat ion  and  am usem en t fo r  the  s taff  and  the ir  ch i ldre n . 

(c )  R e lie f  of  d is tre ss  am ongs t the  m em bers  or  ex -m em bers  of  the s taff  or  their 

fam il ies  no t  p rovided  for  under  any  othe r  ru les . 

(d )  E xpend itu re  on  the  m a intenance  of  M ate rn ity  centres on  the  R ailw ays  are  to 

be  bo rne , f rom  1 .4 .1955 , f rom  R a ilw ay  revenues  in s tead  o f  con tr ibution  from  

S B F .  

(R a ilw ay  B oard ‘s  le tte r  N o .E W /90/F U I/8  dated  12 .11 .1990 )  

(e )M isce llaneous i .e ., any  othe r  expend itu re  benef ic ial  to the s ta ff in  the  opin ion 

o f  the  C om m ittee , for  w h ich  app rova l  o f  the  G eneral  M anager  w il l  be  ob tained .  
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N ote:  (1 )A  scho larsh ip fo r s tudy g ranted   to  the  ch i ld/w ard  of  a  non -gazet ted 

R a ilw ay  se rvant  w ill  no t  be  w ithd raw n  because  the  R a ilw ay  se rvan t is 

subsequen tly  p rom oted  to  o ffic iate  in a  G aze tted  pos t , prov ided  the  studen t 

rem ains  o the rw ise  e l igib le  for  the  sam e .  W hen , how ever , the  R a ilw ay  se rvan t  is 

con f irm ed   in  the G aze tted  post , a  schola rsh ip  should  m erely  be  discon tinued  and 

no  recovery should  be  m ade   in re spec t  of  the  per iod  f rom  the da te  o f 

con f irm a tion  to  the  issue  o f  the  no tif ica tion  o f  con firm a ti on . 

 

S O U R C E S : 

1403  T he  F und  sha l l  be  cred ited  w ith  

( i )     al l  rece ipts  from  fines , 

( i i)   a ll  receip ts  f rom  fo rfe ited  P .F . bonuses  except  forfei ted  bonuses  o f  G aze tted             

       O ff ice rs , 

( i ii )  al l  othe r  cla sses  o f  receip ts  w h ich  w ere  p reviously  c redited  to  the  F ine  F und ,  

( iv )  in teres t  at  2  pe rcen t  per  annum  on  the  ba lances  o f  the  F und  and  

(v )   ne t incom e der ived by  w ay  of  rent  etc . by let ting  out   the In st i tute  Prem ises 

fo r  C inem a  show s o r  o ther  cu ltu ral  pu rposes . 

 

1404  In  add ition  to the  above  c redits , thes e  sha ll  be  c redited to  the  fund  on  the  1
st

 A p ril  o f 

each  f inancia l  year , an  annua l  gran t  from  the  revenues  of  the  R a ilw ay  a t  a  pe r  capita 

ra te  o f  R s .26 .00  based  on  the  sanc tioned  s treng th  of  non -gazet ted  R ailw ay  em ployees , 

pe rm anent  and  tem porary , a s  on  th e  31
st

 M arch , pos ts  charged  to  cap ita l  be ing 

exc luded .  T he   F und  sha l l  be  c redited  prov isiona lly  on  the  1
st

 A p ri l  each  yea r  w ith  an 

am oun t  equal  to the con tr ibution fo r the p revious  yea r , the  necessary  adju s tm en t 

be ing  m ade  as  soon  as  the  co rrec t  am oun t o f  the  con tr ibution  has  been  dete rm ined .  

T he  d is tribu tion  o f  R s .26 /-  am ongs t  d if feren t  act ivi tie s  w ill  be  a s  under :  

        (B ack  to  F A Q s)   

( i )  G eneral  ac t ivi tie s  v iz . E duca tion , rec rea tion , am u sem en t, cu ltu ral , re lie f  o f 

d is tre ss , sickness  and  m isce llaneous  i tem s:  

(a )  E duca tion                                                                   R s . 4 .00  

(b )  R ecreat ion  othe r  than  spo rts                                      R s .1 .95  
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(c )  Inte r -R ailw ay  C u ltura l  C om petit ion                          R s .0 .05  

(d )  R e lie f  o f  dis tre ss , sickness  e tc .                                 R s .7 .00  

(e )  M isce llaneous                                                             R s .0 .50  

( i i)  S po r ts  ac tiv it ie s                                                          R s .5 .00 

( i ii )  S cou ts  ac tiv it ies                                                         R s .2 .50  

( iv )  R ecrea tiona l  fac il it ie s  to  O ff ice rs  and  

S uperv iso ry  s taff                                                              R s .2 .50 

(v )  Ind igenous  sy stem  of  m edic ine  inc luding  

H om eopa thy                                                                    R s .2 .50  

- - - -- - -- - -- 

R s .26 .00  

(A u tho r ity  :  B oard ‘s  le tte r no . E (W )96 /F U -1 /5dated 17 .7 .1996  and 15 .1 .1997 , and 

E (W )97 /F U -1 /4  date d  13 .10 .1999 .) 

 

E X PE N D ITU R E   F R O M   T H E F UN D  : 

1405  A ll  expend itu re  f rom  the  S ta ff  B enef it  F und  sha ll  be  autho rized  by  the  C om m ittee  o r 

S ub -C om m ittee  duly  appo in ted .  If  the  C ha irm an  d isagrees  w ith  a  m ajo r ity  o f  the 

C om m ittee a s  rega rds  financia l p rop rie ty , reco gnized po licy  o f the  G overnm en t e tc ., 

he  sha l l  re fer  the  m a tte r  to  the  G eneral  M anger , w hose  dec is ion  shal l  be  f inal .  

 

1406  T he  g ran ts  from  the S ta ff  B enef i t F und  should  be m ade  only   fo r the ob jects se t ou t 

above .  F o r  exam ple , a s  a l l  expend itu re  on  the  m a inte nance  o f  R a ilw ay  S choo ls 

inc lud ing up  keep  of  lib rary  a re be ing  prov ided  a t  the  cost  o f  R ailw ay  R evenues 

(excep t to the ex tent  recoverable  f rom  the  S ta te G overnm ents  as  g ran ts under the 

R u les) , app ropr iat ion  o f  m oney  f rom  S taff  B enef it  F und  fo r  th is  purpos e  w ou ld  no t 

appear  to  be  in  o rder . 

 

IN T E R N AL  C HE C K :  

1407  T he  accoun ts  o f the  Sta ff  B enef it  F und  shou ld  be  m ain tained   and  in terna lly  checked 

by  the  F A & C A O .  T he  te rm  ‗Inte rnal  C heck ‘ w il l cover  check  o f sanc tions , check  o f 

expend iture  again s t a llo tm en t o f the F unds  as  w e ll  a s p ropr iety  o f expenditu re .  T he 
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in te rnal  check  exerc ised  by  the  E xpend iture  S ec tion  a t  the  H eadquarte rs  O ff ice  and 

by  the  D iv isiona l   A ccounts  O ff ices  consis ts  o f - 

( i )  W atch ing  of  book ing  of  the  expenditure  w ith  re ference  to  the  B udge t  A llo tm en t , 

( i i)  S c ru tiny  o f  P ay  O rders  rece ived  w ith  re ference  to  the  sanc tions  a s  per  the  M inutes 

o f  the  R eso lut ions  passed , and 

( i ii )  E nsu r ing the na ture  of  expenditure  fo r  w h ich  the  am oun t is sanct ioned   is 

covered  by  R u les  in  fo rce . 

 

1408  A  ques t ion w as  ra ised as to w he the r the inte rnal  check o f the expend itu re incurred 

f rom  the  S taff  B enef i t F und  w ou ld  a lso  cover the  check  o f  the  accounts  of  the 

benef icia rie s .  T he  R a ilw ay  B oard  have  exam ined  the  m atter  and  have  decided  tha t  a 

p r im a facie  check  to ensu re  tha t  the  funds  sanc tioned  from  the  Sta ff  B enefi t  F und a re 

spen t  fo r  the  spec ific  pu rpose (s)  fo r  w h ich  they  a re  sanc tioned , w ou ld  be  suffic ient .  

T o  com ply  w ith  the  above  in s truc tions , in  a ll  cases  of  advances  from  the  Sta ff  B enefi t 

F und , a  sta tem en t o f accoun t s hould  be ob tained  f rom  the benefic ia r ies  and checked 

in  the  A ccoun ts   O ff ice . 

In  the case  o f g rants tow ards schola rship , tex t books , s ickness  benef its , e tc ., the 

accoun ts  w il l  be  rendered  by  the  benef ic ia r ies  to  the  S ta ff  B enefi t  F und  C om m ittees 

be fo re  g ra n ts  a re  m ade .  B u t  in  the  case  o f  g ran ts  fo r  the  conduc t  o f  spo r ts , ch i ldren ‘s 

t rea ts , H o liday  C am ps  e tc ., gran ts   a re  m ade  by  the  C om m ittees  on ly  est im a ted  bas is 

and  no t  on  ac tuals .  In  such cases , it  is  necessa ry that  de ta i led  accounts  are  subm itted 

to  the  respec tive  A ccoun ts  O ff ice  a long  w ith  the  supporting  vouchers .  

In   al l cases o f g rant  o f advance f rom  the  Sta ff B enef it  F und fo r co rrespondence 

cou rses  com plete  accounts  shou ld  be  m ain tained  and  it  shou ld  be  ensu red  tha t 

recoverie s  are  regu la r and  prom pt.  C ases  o f  de fault  shou ld  be taken up  w ith  the s ta ff 

concerned . 

 

G R A N T S  F O R  TE C H N IC AL  E DU C A T IO N : 

1409  T he  exp ress ion ― technica l educa tion‖  w ill  be  in terp re ted  to  re fe r  to  education  in  pu re 

sc iences i .e ., lead ing  upto  a deg ree  in S c ience  or  in app lied  sc iences  i .e ., lead ing up to 

a  deg ree  or  d iplom a in  M ed icine  and the  var ious b ranches  o f E ng inee ring .  I t  w il l 
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exc lude  subjec ts  com m on ly  inc luded  in  A rts  C ourses in  C olleges o r  othe r 

educa tional  in st itu tions .  T he  D ip lom a  C ourses  refe rred  to  a re  not  necessar ily  th ose 

tha t  a re  equiva len t  to  a  D eg ree;  D ip lom as  o f  al l  k inds  g iven  in  var ious  b ranches  o f 

techn ical  education  w il l  be  el igib le  fo r  schola rship s . 

 

1410  T he  cos t  o f  the  schola rsh ip s  w il l  be  bo rne  by  the  S ta ff  B enef it  F und .  T he  va lue  o f  the 

scho la rship  payable  w il l  be  re lated  to  the  app rox im ate  e s tim ated  cost  o f  educa tion  in 

the  educa tiona l  ins ti tu tions  o ffe r ing  techn ica l  education  in  areas  se rved  by  th is 

R a ilw ay .  F o r  the  purpose  of  the scho la rship , the cos t o f  educa tion  is  to  be  taken  to 

m ean  the fees includ ing  fe es  fo r  labo rato ry , fie ld t ra in ing and  c ra f ts , books  and 

equ ipm ent necessa ry for  the  p rosecu tion  of  the  stud ies  and  any com pulso ry 

expend iture  on  accoun t  o f  par tic ipat ion  in  gam es , spo r ts  e tc .  It  w il l  exc lude  the  cos t 

o f  pe rsona l  c loth ing  except  un iform s w here  such  a re  com pulso ry .  T he  pu rpose  is  to 

ensu re  tha t app reciab le  financ ia l  a ss is tance  is  g iven  to the R a ilw ay  se rvan t  concerned 

a lbe it  no t  re l iev ing  h im  en tirely   o f  the  bu rden  of  educa tion . 

T he  scho la rship s  fo r  the  technical  educa tion  a re  payab le f ro m  the  da te  of  their  aw ard 

un ti l the com ple tion  o f the deg ree  o r d iplom a cou rse and  in  the  event  of  a  fa ilu re a t 

any  o f  the  in te rm ed iate  exam ina tion , the  scho larsh ip  is  to  be  d iscon tinued . W hen  a  

cand ida te in  rece ipt  o f  a  scho larsh ip  fai ls  at  an  in term edia te  exam ina tion , the 

scho la rship  is , there fo re , to   be  stopped . 

H ow ever  the  R a ilw ay  B oard have  cla rif ied  the  circum stances  under  w h ich the 

scho la rship  in  such  cases  m ay  be  rev ived  vide  no te  (1 )  below .  

N o te  (1 )  A  po in t  w as  ra ised  w he the r  the  cand idate  on  pas s ing  the  exam ination 

subsequen tly  shou ld  be  conside red  el igib le  fo r  the  gran t  o f  scho larsh ip  for  the 

rem aining  pe r iod  o f  the  cou rse .  T he  R a ilw ay   B oard  have  dec ided   tha t  in  the  case  o f  

cand ida tes  g ranted  schola rsh ip  fo r  M edical  deg ree /d iplom a cou rse and  E ng ineer ing 

deg ree /dip lom a  course  only , a candida te fai ling  once a t one in te rm edia te  exam ination 

m ay  as  a  spec ial  concess ion , be  cons ide red  e lig ible  fo r  the  benefi t  o f  the  scho larsh ip 

f rom  the  date  he  qua lifie s  in  the  exam ination  a t  the  second  at tem p t.  A  second  fa ilu re 

a t  the  sam e  inte rm ed ia te  exam ina tion  o r  a t  a  subsequent  in term edia te  stage  o f  the 

cou rse  should  en tai l  w ithd raw al of  the  schola rsh ip  al togethe r .  
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In  re spec t  of  o the r  courses-o the r than M ed ica l  and  E ng ineer ing  deg rees/d iplom a , 

even  one  fa ilu re  should  render  the  cand idate  inel igib le  fo r  the  scho la rship  the rea fte r .  

N o te  (2 )  A  scho larsh ip  gran ted  in  favou r  of  the  chi ld  of  a  se rving  R a ilw ay  em p loyee 

shou ld  continue  until  the  chi ld  com pletes the  cou rse o f  study  fo r  w h ich the 

scho la rship  is  gran ted  a nd  i t  should  no t  be  affected  by  the  death , inval idat ion  o r 

re t irem ent on superannua tion  o f the em ployee .  W hen how ever ,  an  em p loyee res igns 

f rom  serv ice , he  w ou ld  lo se  the  schola rsh ip  sanctioned  to  h is  ch ild .  

 

A C C O U N T S  OF  T HE  F U N D : 

1411  A  s ta tem en t o f  accoun ts  of  the  F und  should  be  subm itted  by  each  o f  the  D ivisiona l   

A ccoun ts  O ffice rs eve ry m on th in  the p resc r ibed  p ro fo rm a  to  the  H eadquarte rs 

E xpend itu re  S ect ion , im m ed iate ly  af ter  the  clo su re  of  accoun ts  du ly  reconc iling  w ith 

the  A ccoun t  cu rren t  figu res  o f  t he  D ivis ion .  T hese  s tatem ents  w ill  he lp  to  exe rcise 

con tro l over  expend itu re  w ith  re fe rence  to the budge t  gran ts  and  to  fram e budge t 

e s t im a tes . 

 

1412  T he  E xpend itu re  S ect ion , H eadquarte rs  O ffice  should  com pile  a  conso lida ted  half -

yea r ly  sta tem en t o f  accoun ts  f o r  the  ent ire  R a ilw ay  and  subm it  i t  to  the  G enera l 

M anager  fo r the pe riod  from  A pri l to S ep tem ber and  fo r the pe riod  from  O ctober to 

M arch , a fte r  the  c lose  o f  the  accoun ts  fo r  S eptem ber  and  M arch  respec tive ly .  

 

A N N U A L  R EP O R T ;  

1413  T he  G enera l  M anager  shal l  subm it  annua lly  a  repo r t  to  the  R a ilw ay  B oard  on  the  

w ork ing  o f  the  F und  du r ing  the  prev ious  financia l  year , du ly  enc lo sing  the  copy  o f 

the  annua l  accoun t  o f  the  F und . 

 

M IS C E L LA N E O U S : 

1414  ( i )T he  fol low ing  in struc tions  sha l l be  adhered  to  in rega rd to  the  a lloca ti on  o f 

expend iture : - 
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(a )  T he  cost  o f  sta tionery , pr int ing  charges  of  fo rm s , postage  charges  and  othe r 

con tingent  expenses  re lat ing  to  the  S ta ff B enef it  F und  shou ld  be  m et  f rom  the 

R a ilw ay  R evenues . 

(b )  U npa id  am ounts  o f  the  S ta ff  B enef it  F und  shou ld  be  m inu s  deb ited  to  the  F und 

and  subsequen t  cla im s  o f  such  unpa id  am oun ts  shou ld  be  m e t  a t  the  deb it  o f  the  F und .  

(c )  T he  c red its  to  the  S ta ff  B enefi t  F und  on  accoun t  of  f ines  im posed  and  forfei ted 

P .F . B onuses  in  the  D iv is iona l  and  E x tra -D iv isiona l  O ff ices  shou l d  be  a ffo rded  to 

‗T ransfers  D iv is ional -H eadquarte rs  C entra l  B ooks‘ . 

( i i)  T he  fol low ing est im a tes a re to  be subm itted  in  connection w ith  the  F und 

A ccoun t: - 

(a )  L abour  W elfare  –C on tribu tion  f rom  R a ilw ay  R evenues  to  the  F und . 

(b )  R ece ipts  into  and  paym en ts  f r om  the  F und . 

(c )  C iv il  G ran t-D eb t  and  o the r  ob liga tions  – Inte res t  on  balances  in  the  F und . 

(d )  U npa id w ages  am oun t f rom  Sta ff sala rie s  w il l be  t ransfe rred  to  the  S B F  a fte r 

re ta ining  fo r  a  pe riod  o f  th ree  yea rs  and  i t  shou ld  a lso  rem ain  fo r  a  fu rthe r  pe riod  o f  4  

yea rs  in  the  S B F  accoun t . 

( i ii )  T he  in te res t  due on  the  balances  in  the  S taff  B enefi t  F und  fo r  the  yea r  shou ld  be 

w orked  ou t  and  deb it  fo r  th is  am oun t a rranged  to  be  ra ised  w e ll  in  t im e  under 

‗T ransfers -R a ilw ays -R a ilw ay  B oard ‘  in  the  accoun ts  fo r  M ar ch  to  enab le  the  R a ilw ay  

B oard  to  ad jus t  w ith  the  A .G .C .R ./N D L S  befo re  the  books  o f  R ese rve  B ank  for  the 

m on th  o f  M arch  are  c lo sed   on  25
th

 A p ri l . 

 

( iv )  T he  C o lum n  I  and  C o lum n  IV , exp lana tions  fo r  A pprop ria tion  A ccoun ts  fo r 

―C iv il  G ran t- In te rest  on  deb t  a nd  o the r  obligat ions  S .B .F .‖  and  R evenue  G ran t  –

C on tr ibu tion  to  S .B .F . shou ld  a lso  be  subm itted  to  the  B udge t  S ec t ion  on  the  due 

da tes  du ly  ve r if ied  by  the  A ud it . 
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A n n exu re  I  

R a ilw ay  S ta ff  B en efit  F u n d   

(A d van ce  C orrect ion  S l .N o . 54   (R u le  805 )  

IN D IA N  R A IL W A Y  E S T A B L IS H M E N T  C O D E  V O L U M E -I  

(F ifth  E d ition  1985 )(R ep r in t  E d ition  1995 )  

 

R u le  805 (1 )  m ay  b e  su b st ituted  b y  th e  fol low in g:  

 

 ( i )  G eneral  ac tiv it ie s  viz . E duca tion , rec rea t ion , am usem en t, In  addition   to  the 

c red its  to  the  F und  de tai led  in  R u le  804 , t here  sha ll  be  c redited  to  the  fund  on  the  1
st

 

A p ri l  o f  each  f inancial  yea r  an  annua l  g ran t  from  the  revenues  o f  the  R a ilw ay  a t  a  pe r 

cap ita  ra te o f  R s .26 .00  based on  the  sanc tioned  streng th o f  non -gaze tted  R a ilw ay  

em p loyees , pe rm anen t  or  tem porary , a s  on  3 1
st

 M arch , pos ts  cha rged  to  capital  be ing 

exc luded . T he  F und  shal l  be  c red ited  p rovisiona lly  on  the  1
st

 A p ri l  each  year  w ith  an  

am oun t equa l  to  the  con tribu tion  fo r  the  p revious  yea r , the  necessa ry  adju s tm en t 

be ing  m ade  as  soon  as  the  co rrec t  am oun t o f  th e  con tr ibution  has  been  dete rm ined .  

T he  d is tribu tion  o f  R s .26 /-  am ongs t  d if feren t  act ivi tie s  w ill  be  a s  under :- 

 

cu l tu ral , rel ief  o f  dis tre ss , sickness  and  m isce llaneous  i tem s:  

(a )  E duca tion                                                                                      R s .4 .00 

(b )  R ecreat ion  othe r  than  spo rts                                                        R s .1 .95  

(c )  Inte r -R ailw ay  cu ltu ral  com petit ion                                              R s .0 .05  

(d )  R e lie f  o f  dis tre ss , sickness  e tc .                                                   R s .7 .00 

(e )  M isce llaneous                                                                               R s .0 .50  

( i i)  S po r ts  ac tiv it ie s                                                                            R s .5 .00 

( i ii )  S cou ts  ac tiv it ies                                                                           R s .2 .50  

( iv )  R ecrea tiona l  fac il it ie s  to  O ff ice rs  and  superviso ry  sta ff             R s .2 .50  

(v )  Ind igenous  sy stem  of  m edic ine  inc luding  H om eopathy              R s .2 .50 

(A u tho r ity  :B oard ‘s  let ter  N o .E (W )96 /F U -1 /5  da ted   17 .7 .96  and  15 .1 .97 , and  

E (W )97 /F U -1 /4  dated  13 .10 .99 ) 
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N o te  2  be low  R u le  805 (2 )  m ay  be  subst itu ted  by  the  fol low ing:  

In  the  case  of  C h itta ranjan  L ocom otive  W orks , D iesel  L ocom otive  W orks  In teg ra l 

C oach  F ac to ry , a  s im ilar  con tribu tion  to  this  F und  sha ll  be  m ade  chargeable  to 

―C ap ita l S uspense-W orkshop S uspense  A ccounts  under  p rofo rm a  on  C os t‖ .  In the 

case  o f  W hee l  &  A x le P lan t , C O F M O W  and  C en tra l O rgan izat ion   for  R a ilw ay  

E lec trifica tion  the  c ontribu tion  sha ll  be  chargeab le  to  D em and  N o .16 -A ssets -

A cqu is i tion , C ons truc t ion  and  R ep lacem en t.  In  the  case  o f  D iesel  C om ponent  W orks , 

R a il  C oach  F ac to ry ,  the  con tr ibu tion  to  the  F und  sha ll  be  m ade  chargeab le  to 

D em and  N o .16 (W M S ), w hereas  in  the  case  o f  R D S O  and  R a ilw ay  C la im s  T ribuna l , 

i t  shal l  be  cha rgeable  to  D em and  N o .2 -M iscel laneous  E xpend itu re  G eneral . 

(A u tho r ity  :  B oard‘s  let ter  N o . E (W )87F U I -8 ,dated  16 .11 .89 

E (W )90F U I-2 ,da ted    5 .10 .90 

E (W )94F U I-4 ,da ted     2 .6 .95 

E (W )97 /F U I -4 , dated  13 .10 .99  ) 

 

N o te  3  be low  R u le  805 (2 )  m ay  be  subst itu ted  by  the  fol low ing: - 

B ased  on  the  overal l  per  cap ita  con tr ibution  o f  R s .5 .00  fo r  spor ts  act ivi tie s , spor ts 

a l lo tm en ts  sha ll  con tinue   to  be  m ade  by  the  M inis try  o f  R a ilw ays  in  consultat ion 

w ith  the  R a ilw ay  S po rts  Prom otion  B oard , to  the  R a ilw ays /P roduction  U n its . 

S im ila rly , a llo tm en t  of  R s .2 .50  fo r  scou ting  ac tiv it ie s  and  R s .0 .05  fo r  In ter -R a ilw ay  

C u ltu ra l  C om petit ions  w il l  also  be  m ade  by  the  M inis try  o f  R a ilw ays .  T herefo re , 

a l lo tm en t  for  R s .7 .55  w il l  be  m ade  cen tra lly  by  M in istry  o f  R a ilw ays .  T hus , 

augm en tat ion  to  the  S B F  by  the  R a ilw ays  w il l  be  a t  the  rate  o f  R s .18 .45  pe r 

cap ita(R s .26 .00  m inus  R s .7 .55 ) . 

(A u tho r ity  :  B oard‘s  let ters  no . E (W )93F U I -3 , da ted  2 .8 .93 

E (W )96 /F U I -1/5  da ted  15 .1 .97 

E (W )97F U I-4 , da ted  13 .10 .99) 

 

B e low  N o te  o f  R u le -805 (2)   the  fo l low ing  sha ll  be  in se r ted  as  no te -4 

N o te -4   E xcep t  in  the  case  o f  funds  for  scou ting , spo rts , education  and  In te r  R a ilw ay  

C u ltu ra l  C om petit ions , S taff  B enef it  F und  C om m ittees  o f  the  R a ilw ays /P roduction 
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U n its , e tc . m ay re -approp ria te  funds  under  o ther  heads , sub jec t  to  the cond it ion  tha t 

no t  m ore  than  10%  of  the  am oun t is  re -app ropr iated  f rom  any  head . 

(B oard ‘s  le tte r  N o . E (W )97/F U -1 /2  da ted  8 .8 .1997 . 

E (W )97F U -1 /4 , da ted  13 .10 .1999 ) 

 

In te r-R a ilw ay  C om peti tion  a llo tm en t  o f  F unds  set  apa r t  at  the  rate  o f  P a isa  five  on ly 

on  pe r  cap ita  basis  w ill  a lso  be  m ade  by  the  M in istry  o f  R ailw ays .  

(N os .E (W )86F U I -1  da ted  14 /5 /87  and  E (W )90F U 1 -1  dated  27 /28 .3 .90) . 

 

                                                                                                            A n n exu re  II  

G O V E R N M E N T  O F  I N D IA (B H A R A T  S A R K A R )  

M IN IS T R Y  O F  R A IL W A Y S  (R a il  M an tra laya)  

(R a ilw ay  B oard ) 

N o .E (W )90 /F U 1/8                                                                          D a ted  12 .11 .1990  

T he  G enera l  M anager 

A ll  Ind ian  R ailw ays , 

P roduc tion  U n its  and  O thers . 

  S ub :  S ta ff  B enef it  F und  –  M aste r  C ircu lar . 

 

A t  p resen t , the  o rde rs  re lat ing  to  S taff  B enef it  F und  a re  con ta ined  in  a  num ber  o f  o ff ice 

c ircu la r /orde rs  is sued  f rom  t im e  to  tim e .  T he  ques t ion  o f  co nsolidat ion  o f  these  ex ist ing 

o rde rs /c ircu la rs  into  one  M aste r   circu la r  has  been  under  conside rat ion  o f  the  M in istry  o f 

R a ilw ays .  T hey  have  now  dec ided  to  issue  a  consolidated  o rder  on  the  subjec t  as  be low  fo r 

the  in form ation  and  guidance  of  a ll  concerne d . 

S ta ff  B enefi t  F und  w as  es tabl ished  on  the  Ind ian  R a ilw ays  in  1931 .  O ver  the  yea rs , the  F und  

has  g row n  in  s ta tu re  and  on  da te , the  fo l low ing  act iv it ie s  a re  f inanced  ou t  o f  the  F und  fo r  the  

w e lfa re  o f  the  R a ilw ay  em p loyees  and  the ir  ch i ldren :  

 

( i )  G eneral  ac tiv i tie s  v iz . E duca tion , rec reat ion , am usem ent, re lie f  o f  dis tre ss , sickness  and 

m iscel laneous  item s; 

( i i)  S po r ts  ac tiv it ie s; 
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( i ii )  S cou ts  ac tiv it ies ; 

( iv )  R ecrea tiona l  fac il it ie s  to  o ffice rs  and  superv isory  s taff ;  

(v )  Ind igenous  sy stem s o f  m edic ines , includ ing  H om eopa thy . 

 (N o .E (W )88W E 1 -16   da ted  21 .3 .89  and  pa ra  802-R I) 

 

3 . T he  S ta ff  B enefi t  F und  is  c redited  w ith  

(a )A nnua l  gran t  on the 1
st

 o f A pri l o f  each  financ ia l  year  from  the  R ailw ay  R evenues 

on  pe r  capita  bas is  based  on  the  sanc tioned  s treng th –  bo th  perm anent  and  tem pora ry 

pos ts  –  a s  on  31
st

 M arch ., exclud ing  the  posts  cha rged  to  capital  on  each  R a ilw ay /P U .  

(b )A ll  rece ipts  from  fines; 

(c )  A ll  rece ipts  from  fo rfei ted  Prov ident  F und  bonuses  of  non -gazet ted  em p loyees ; 

(d )  50%  o f  the  expend iture  incu rred  by  the  re spect ive R a ilw ays  on the g rant  o f 

scho la rship s  for  technica l  education  o f  chi ldren  o f  R a ilw ays  em ployees  du ring  the 

p reced ing  year ;  and 

(e )  U npa id  w ages  beyond  th ree  years . 

(N os .E (W )62F U 1 -26  d t .1 .1 .63 and17 .8 .63 ,E (W )70 -F U 1 -5 , d t .16 .2 .73, E (W ) 70F U 1 -

5 ,d t .2 .9 .72 , E (W )66F U 1 -1  d t .14 .5 .87 , E (L L )84 -A T /P W /1 -4  d t .14 .3 .89  and  pa ras  804 -

805  o f  IR E  C ode  V o l.I ) . 

 

4 . T he  pe r  cap ita  contr ibution  to  the  S taff  B enef it  F und  in  regard  to  the  var ious 

ac t ivi t ie s  re fe rred  to  in  pa ra  2  above  is  R s .14 .50  and its  dis t r ibu tion  has  been f ixed  as 

fo l low s:- 

(1 )  G enera l  ac tiv i tie s                                                               

(a )  E duca tion                                                                           R s .2 .50  

(b )  R ecreat ion  othe r  than  spo rts                                             R s .1 .95 

(c )  R e lie f  o f  dis tre ss , s ickness  e tc                                          R s .3 .25  

(d )  M isc .                                                                                R s .0 .50  

(e )  Inte r -R ailw ay  C u ltura l  C om petit ion                                 R s .0 .05 

                                                                                                ______  

                                                                                                R s .8 .25        

(2 )  S po r ts  ac tiv it ie s                                                                 R s .2 .50  
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(3 )  S cou ts  ac tiv i tie s                                                                 R s .1 .00  

(4 )  R ecreat ional  faci li tie s  to  off ice rs  and   

superv isory  s ta ff                                                          R s .2 .00 

(5 )  Ind igenous  sy stem  of  m edic ines  includ ing  

H om eopa thy                                                                R s .0 .75  

______                                                                                                                        

R s .14 .50  

         ______  

(N os . E .55  F U 1 -5  d t .13 .8 .55 , E (W )57F U 1 -2  d t .7 .5 .58 , E (W )59F U 1 -5  d t .27 .12 .60 , 

E (W )56F U 1 -12 ,d t .5 .11 .66 ,E (W )70F U 1 -5 ,D t.16 .2 .73 ,E (W )74F U 1 -5  d t .13 .3 .75 ,E (W )76F U 1 -

4  d t .27 .3 .76 , E (W )74F U 1 -5  d t .26 .6 .76 ,E(W )82F U 1 -9  d t .17 .8 .82 ,E (W  )  82  F U 1 -9  d t .12 .1 .83 , 

E (W )84F U 1 -7  d t .17 .1 .85 ,E (W )86F U 1 -1 , d t .14 .5 .87 , E (W )87F U 1 -8  d t .16 .11 .89 

E (W )88W E 1 -16  d t .21 .3 .89  and  E(W )80F U 1 -1  d t .27/28 .3 .90 ) 

 

N o te :  1 .B ased  on  the  overal l  per  cap ita  con tr ibu tion  o f  R s .2 .50  fo r  prom otion  o f 

spo r ts  ac tiv it ie s and  R e .1 .00  for  p rom otion  o f S cou ts  and  G u ides  ac tiv i tie s  a llo tm en t 

fo r  p rom otion  o f  these  ac tiv it ie s  sha l l  be  m ade  by  the  M inis try  o f  R a ilw ays  in 

consu ltat ion  w ith  the  R a ilw ay  S po rts  C on trol  B oard  and  R a ilw ay  S cou ts  and  G u ides  

B oard  respec t ive ly . F o r  f inancing  In ter -R a ilw ay  C om peti tions  a llo tm en t  o f  funds  se t 

apa r t  at  the  ra te  of  P a isa  f ive  on ly  on  per  cap ita  basis  w ill  a lso  be  m ade  by  the 

M in istry  o f  R ailw ays . 

(N os .E (W )86F U 1 -1  da ted  14 .5 .87  and  E(W )90F U 1 -1  da ted  2 7 /28 .3 .90 )s 

2 . F o r  ca lcu la ting  the  pe r  cap ita  con tr ibution , the  R a ilw ay  A dm in is tra tions  shou ld  no t 

take  in to  account  the  pe rm anen t/ tem pora ry  sta ff  o f  O pen  l ine  on  transfer  /depu tat ion 

to  R a ilw ay  E lectrif ica t ion  Pro ject  and  C O F M O W .  

(N os .E (W )84F U 1 -7  da ted  17/1 /85  and  E (W )90F U 1 -2  da ted  5/10 /90) 

 

3 . T he  am oun t a t  4 (5 ) above  should  be  used  exclu s ive ly  on  prom otion  of  indigenous 

sy s tem  o f  m ed ic ines .  N o  carry  fo rw ard  w il l  be  al low ed  again s t this  i tem  o f 

expend iture  f rom  the  Sta ff  B enef it  F und . 
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4 . In  rega rd  to  i tem (4 )  viz . R ecrea tiona l  fac i li tie s  to  o ff icers  and  superv iso ry  s taff , the 

u t i liza tion  o f  the  am oun t re fe rred  to w il l be  dec ided  by  the  G enera l  M anager  of  the 

R a ilw ay  in  consu ltat ion  w ith  his  F .A .& C .A .O . S epara te  accoun t  shou ld  be  m a inta ined 

fo r  this  item . 

(N os . E (W )77F U 1 -6  dated  25/10 /78 , E (W )74F U 1 -5  da ted 21 /5 /75 , E (W )74F U 1 -5 

da ted  13 /3/75  &  E (W )74F U 1 -5  da ted  26/6 /76 .) 

 

5 . T he  S ta ff  B enef it  F und  w il l  be  m anaged  by  a  C om m ittee  com prising  o f  o ffic ia ls 

rep resenta tives  and  sta ff  s ide  rep resen ted  by  the  tw o  re cogn ized  U n ions . 

T he  C en tra l  S taff  B enefi t  F und -C om m ittee  a t  the  H eadquar ters  w ill  be  p resided  over 

by  the  C h ie f  P e rsonne l  O ff icer  o f  the  R a ilw ay  w ho  w il l  be  the  C ha irm an .  O the r  

M em bers  of  the  C om m ittee  w il l  be : 

( i )  T he  C h ief  M ed ica l  O ffice r 

( i i)  C h ie f  E n g inee r 

( i ii )  W elfa re  O ff icer  to  be  nom ina ted  by  the  G .M . w ho  w il l  be  the  S ecre tary  o f  the 

com m ittee . 

( iv )  S ix  m em bers  equally  to  be  selec ted  f rom  the  tw o  U n ions . 

 

T he  D iv is ional  S B F  C om m ittee  w il l be  p res ided over  by the S r . D ivis ional  P e rsonne l 

O ff ice r/D iv isiona l O ffice r .  B es ides  the  C ha irm an the C om m ittee  sha ll  consist  o f the 

fo l low ing: - 

( i )  O ne  O ffice r  to  be  nom ina ted  by  the  D R M ; 

( i i)  T w o  rep resenta tives  from  each  recognized  U n ions;  and  

( i ii )  A  w e lfare  In specto r  nom inated  by  the  D R M  w ho  sha ll  ac t  a s  the  S ec re ta ry . 

 

T he  D iv is ional  S B F   C om m ittee  sha ll  have  pow er  to  a llo t  funds  for  the  var ious  ac tiv it ie s 

spec ified  sub ject  to  the  R u les  and  lim ita tions  p resc r ibed  by  the  C en tra l  S B F  C om m ittee  a t 

H eadquar te rs  of  the  R ailw ay . 

S im ila rly  C om m ittee  m ay  also  be  fo rm ed  by  the  P roduction  U n its/M etro  R a ilw ay  /R a ilw ay  

E lec trifica tion /  C O F M O W . 

(N os .E (W )67F U 1 -23  da ted  28/5 /68 , P aras  807 -808  of  IR E  C ode  V o l.) 
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6 . M em bers  to  the  S B F  C om m ittees  should  be  e lec ted  in  a  m anner  cons ide red  su itab le  by  the 

G enera l  M anager . A  m em be r  o f  the  C en tral  S B F  C om m ittee  o r  the  D iv is iona l  S B F  

C om m ittee  w il l  held  o ff ice fo r  a  pe riod  o f  one yea r  unless  he  is  rem oved  by  the G enera l 

M anager  o r  re s igns  h im se lf .  H e  is , how ever  el igib le  fo r  re -nom ina tion  o r  elec tion . 

(N os . E (W )67F U 1 -23  dated  25/1 /6 8 , E (W )65F U 1 -11  dated  11 /8/66 , E (W )F U 1 -3 ,da ted 

4 /9 .8 .67  and  pa ra  IR E C . V o l) .  

 

   7 .  O the r  sa lien t  poin ts  to  be  kept  in  view  a re  a s  fol low s: - 

(a )  w here a ssis tance  is  given  under  E duca tiona l A ss istance  R u les , no  fu r the r  ass istance 

f rom   the  S B F   to  be  g ive n . (N o .E (W )63F U 1 -16  da ted  10/6 /64) 

(b )  In  deserv ing cases  o f d is tre ss  of  ex -m em bers o r their fam ilie s , rel ief  m ay  be 

sanc tioned  for  the pu rpose o f  educa tiona l a ssis tance  bu t this  canno t  be as  a  regula r 

m easu re  a s  the  se rv ing  em p loyees  have  a  pr ior  c laim .(N o .E (W )65F U 1 -30  da ted  17 .1 .66) 

(c )  R e tired  R a ilw ay  em p loyees  o r  pe rsons  d ism issed/rem oved  o r  ou ts ide rs  canno t  be 

nom ina ted  to  the  S B F  C om m ittees . (N os .E (W )68F U 1 -5  da ted  30 .4 .68  and  E (W )75F U 1 -5  

da ted  12 .2 .75 ) . 

(d )  R a ilw ay  em p loyees under su spens ion  shou ld no t  be  al low ed  to  at tend the m eetings o f 

S B F . H ow ever , the re   is  no  ob jec t ion  fo r  a  subs ti tute  taking  h is  place .  

(N o .E (W )60N M  1 -31  da ted  1 .11 .60  and  P ara  808  o f  IR E C  V o l.)  

(e )  E xpenditu re on  the  m a intenance  of  M ate rni ty cen ters  on the R a ilw ays a re to  be bo rn e 

f rom  1/4 /55  from  R a ilw ay  revenue  in s tead  o f  contr ibution  f rom  S B F .  

(E .55F U 1 -5  da ted13 .8 .55  and  E .55F U 1 -5  da ted  19 .10 .55 .) 

( f )  R ailw ay  em ployees se rving  on  var ious R a ilw ay  R ecru itm en t B oards  (p revious ly 

ca l led  R a ilw ay  S erv ice  C om m iss ions)   w il l  con tinue  t o  de rive  the  ind ividua l  benef it  f rom  

the  S B F  o f  their  paren t  R ailw ay .  F o r  col lec tive  B enef it  such as  rec reat ion , spor ts , e tc ., 

they  w ill  be a ttached to  the  R ailw ay  w ho  has  the  A dm inistra tive  con trol  of  the  R a ilw ay  

R ecru itm en t  B oards . 

(N os .E (W )57F U 1 -2  da te d  7 .5 .58  and  E(W )59F U 1 -1  da ted  15 .1 .59 ) 
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(g )  T he  num ber o f  perm anent  sta ff  o f O pen  line  in the R a ilw ays on  their t ransfer  to 

cons truct ion  p rojec t  except  R E  and  C O F M O W  shou ld  be  taken  in to  accoun t  fo r  the 

pu rpose  o f  w ork ing  out  pe r  cap ita  con tr ibu tion  to  S B F . 

(E (W 069F U 1 -5  da ted  17 .2 .70  E(W )84F U 1 -7  dated  17 .1 .85 and  E(W )9 -F U 1 -2 da ted 

5 .10 .90 ) . 

(h )  T he  cos t  o f  s tat ionery , p r int ing  cha rges  o f  fo rm s , pos tage  charges  and  o the r 

con tingent  expenses  re lat ing  to  the  F und  is  m et  f rom  the  R a ilw ay  R evenues .  E xpend itu re 

on  en te rta inm en t du ring  S B F  m ee ting  should  be  m et  f rom  the  F und  i tse lf .  

(N os .E (W )59F U 1 -12  dated  10 .5 .60 , E (W )60F U 1 -3  da ted 12 .2 .60  and pa ra 806  o f IR E C  

V o l.I ) . 

( i ) E lec ted  rep resen tat ives o f   the  S B F  C om m ittee  w il l  be  issued  passes  o f  the  cla sses  to 

w h ich  they  a re  el igib le  on  pr ivi lege  accoun t  as  R a ilw ay  servan ts .  

(P a ra  1552  o f  I .R .E .M . o f  1968 ) . 

 

8 . T he  accoun ts  o f  the  S B F  w il l  be  m on ito red  and  in terna lly  checked  by  the  off ice  o f  the 

F A & C A O  and  the  A ud it  w il l  m ake  the  checks .(N o .E (W )63F U 1 -3  dated  11 .4 .1963 .) 

 

9 . A nnua l  R epo rts  on the  w orking  o f  the  S B F  shou ld be  subm itted  by  each  R a ilw ay  

A dm in istra tion  to  the  R a ilw ay  B oard . (P a ra  812  of  I .R .E .C . V o l.I )  

 

10 . G enera l :  ( i )  W hile  re ferring  to  th is  C ircula r  the  o rig inal  le tte rs  refe rred  to  he re in  shou ld 

be  read  fo r  a  p roper  app rec iat ion .  T h is  c ircula r  is  on ly  a  conso lidat ion  o f  the  in struct ions 

issued  so  fa r  and  shou ld  no t  be  trea ted  as  a  subst i tut ion  to  the  o r ig ina ls .  In  case  o f  doub t , the 

o r ig inal  c ircu lar  shou ld  be  rel ied  upon  as  au tho ri ty . 

( i i)  T he  in s truct ions  con ta ined  in  the  o r igina l  circula rs  re fe rred  to  have  on ly   p ro spective 

e ffect  f rom  the  date  o f  is sue  unless specif ica lly  indica ted   othe rw ise in the  concerned 

c ircu la r  for  dea ling  w ith  o ld  cases ,  the  in struct ions  in  fo rce  a t  the  re levan t  t im e  shou ld  be  

re fe rred  to;  and 

( i ii )  If  any  c ircu lar  on  the  sub jec t , w h ich  has  not  been  superseded , has  not  been  taken  in to 

cons ide rat ion  in  p repar ing th is  consolidated  let ter , the  sa id c ircu lar , w h ich  has  been  m issed 
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th rough  overs ight  shou ld  be  trea ted  as  va lid  and  op era tive .  S uch  a  m iss ing  circula r  i f  any , 

m ay  be  b rought  to  the  no tice  o f  the  R a ilw ay  B oard . 

 

P lease  acknow ledge  the  rece ipt . 

                                                                                                                              S d /- 

(B .S .D A H I Y A )  

D esk . O ff ice r , E st t .(W elfa re ) 

R a ilw ay  B oard 

 

T O  B E   P U B L IS H E D  IN  T H E  E X T R A  O R D IN A R Y  G A Z E T T E  O F  IN D IA ,  

P A R T  II , S E C T IO N  (3 )  ( i ) 

G O V E R N M E N T  O F  IN D IA /B H A R A T  S A R K A R  

M IN IS T R Y  IO F  L A B O U R /S H R A M  M A N T R A L A Y A  

        N ew  D elh i , 

        D a ted  the  5 .12 .19 98 

 

N O T IF IC A T IO N  

 

G .S .R . N o ._______  W H E R E A S  T H E  D R A F T  O F  C E R T A IN  R U L E S  F U R T H E R  T O  

A M E N D  T H E  P A Y M E N T  O F  W A G E S  (R a ilw ays)  R u les , 1938  w ere  published  as  required 

by  sub -sec tion  (5)o f  sect ion  26  of  the  P aym en t of   W ages  A c t , 1936(4  o f  1936 )  in  the  G azette 

o f  Ind ia , P a r t  II  sec tion  3  sub -sec tion (i)   da ted  the  16
th

 A p ri l  1984 , under  G .S .R . N o .288 (E )  

o f  the  G overnm en t o f Ind ia , M inis try  o f  L abour  inv it ing  objec tions  and  sugges tions  from  al l 

pe rsons  l ikely  to  be a ffec ted the reby  t il l the exp iry  of  three m on ths  from  the da te o f 

pub licat ion  o f  the  said  no tif ica tion  in  the  O ff icia l  G azette .  

A N D  W H E R E A S  the  ob jec t ions  and  suggest ions  rece ived  in  respec t  of  the  said  d raf t  w ere 

cons ide red  by  the  C en tra l  G overnm en t. 

A N D  W H E R E A S  aga in  the  d ra f t  ru les  w ere  published  in  this  G aze tte  o f  India , pa rt  I I  S ect ion 

3 , sub -sec tion  (I )  dated  the  5
th

 O c tober  1987  as  G .S .R . 838 (E )  da ted  the  5
th

 O c tober  1988  o f 

the  G overnm en t of  India  in  the M inistry  of  L abour , inv it ing ob ject ions and  sugges tions  from  
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a l l  pe rsons like ly to  be  a ffec ted  thereby  t il l  the  exp iry o f  th ree  m onths  f rom  the da te  o f 

pub licat ion  o f  the  said  no tif ica tion  in  the  o ffic ial  G aze tte ;  

A N D  W H E R E A S  the  G aze tte  of  India  w as  m ade  available  to the  public on  16
th

 N ovem ber 

1987 ;  A N D  W H E R E A S  the  sugges t ions  rece ived  f rom  the  pub li c  w ere  cons idered  by  the 

M in istry  of  L abour; N O W , T H E R E F O R E , in  exe rc ise  o f  the  pow ers  confe rred  by  sect ion 

26 (2 )  and  (3 )  read  w ith  sec tion  24  o f  the  sa id  A c t , the  C en tra l  G overnm ent he reby  m akes  the 

fo l low ing  ru les  fu rthe r  to  am end  the  P aym ent o f  W ages(R a ilw ays)  R u les , 1938 , nam ely : - 

(1 )T hese  R u les  m ay  be  cal led  the  P aym en t o f  W ages  (R ailw ays)  A m endm en t R ules , 1988 .  

(2 )T hey  sha ll  com e  in to  fo rce  on  the  date  o f  the ir  publica t ion  in  the o ffic ial  G aze tte .  

 

2 .In  ru le  2  o f  the  paym en t o f  W ages(R a ilw ay)R u les , 19 38  (he reina f te r  re ferred  to  a s 

the  sa id  ru les ) , a fte r  clause(f)  the  fol low ing  clause  sha l l  be  in ser ted , nam ely: - 

“(ff)  ( i)  “ fam ily”  m ean s: 

(a )S pouse , and 

(b )ch ild ren , w he ther  m arried  o r  unm arried  o f  ra ilw ay  se rvant  in  tha t  o rde r  o f 

p recedence . 

( i i)‖D epende n t  re lat ive‖  m eans: 

(a )dependent  pa rents , 

(b )h is/he r  deceased  sons‘  w idow s and  ch ild ren;  

(c )unm arried  o r w idow ed  sis ter , bro the r/step  bro the r p rovided  res iding  w ith  and 

w ho lly  dependen t  on  the  rai lw ay  servan t .‖  

 

3 .A fte r  rule  2  o f  the  sa id  ru le , the  fol low i ng  ru les  sha ll  be  in se r ted , nam ely : 

―2A . N om ina tions (1 )T he nom ina tion  form  g iven  by a  ra ilw ay  se rvan t  in  re spect  o f 

paym en t o f  p roviden t  fund  deposi ts  shal l  be  t rea ted  as  the  nom ina tion  fo rm  fo r  the 

pu rpose  o f  disbu rsem en t of  unpa id  w ages .‖  

 

4 .T he  ex is t ing  rule  9  o f  the  sa id  rules , shal l  be  num bered  as  sub -rule  (1 )  the reo f  and 

a f te r  sub -rule (1)as  so  num bered , the  fol low ing  sub-ru le  sha ll  be  inse r ted  nam ely : 

― (2 )  T he  C ha irm an  o f  the  S ta ff  B enefi t  F und  C om m ittee  func tion ing  in  each  Z ona l 

ra i lw ay , p roduction  u nits  of  the  rai lw ays  and  o the r  rai lw ay  o rganisa tions , independen t 
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o f  a  zona l  ra ilw ay , sha ll  be  the  p resc r ibed au tho ri ty  w ith  w hom   the  am ount required 

to  be  depos i ted  under  c lause(b )o f  sub -sect ion  (1 )of  sec tion  25A  o f  the  A c t  sha l l  be 

depos i ted and  w ho  sha ll  deal  w ith the  am oun t  so  depos ited  in the  m anner p rescr ibed 

in  the  rule  108‖ . 

 

 5 .A fte r  rule  18  o f  the  ru les , the  fo llow ing  ru les  shal l  be  in se rted , nam ely : - 

 ―18A  D epos i t  o f  am ount o f   undisbu rsed  w ages - 

(1 )  In  re spec t  o f  the  sta ff  on   R a ilw ays  inc ludi ng  P roduc tion  un its  and  the ir   s ta ff  to 

E s tab lishm ents , al l  am ount o f  undisbu rsed  w ages  rem ain ing w ith  the  paym aste r  on 

accoun t  o f  dea th  o f an  em ployee  an  accoun t  of  h is  w hereabou ts  not  being  know n , 

sha l l be  t ransfe rred  to  the  S taff B enef it  F und  by the A cc oun ts O ff ice r a f te r  the  expiry 

o f  th ree  yea rs . 

 

(2 )  T he  am oun t re ferred  to  in   sub -  ru le  (1 )sha ll  be  depos i ted  by  the  paym aste r 

toge the r w ith  relevant  de tai ls  in  F o rm  V I to  the  C hairm an , S ta ff  B enef it  F und .  

 

―18B  M anner  o f dea ling  w ith  am ounts  (1)T he  am oun ts  depos i ted  w ith  the  C ha irm an , 

S ta ff  B enef it  F und  under  R u le  18A  sha ll  rem ain  w ith  the  C ha irm an  o f  the   F und  fo r  

fou r   yea rs . 

 

(2 )  A s  soon  as  poss ible , the  R a ilw ay  A dm in istrat ion  w il l  publish  in  any  tw o  

N ew spapers  c ircu lat ing  in  the  language  com m only  unde rs tood  in  the  a rea  in  w h ich  

the  fac tory  o r  the  e s tabl ishm en t in  w h ich  the  und isbu rsed  w ages  ea rned , is  s itua ted 

and  w il l  exhib it  them  on  no tice  board  of  the  fac tory  o r  e stab lishm ent.  

 

(3 )  T he  p rescr ibed  au tho ri ty  sha ll  re lease  the  m oney  to  the  nom inee  o r  t o that  pe rson 

w ho  has  c la im  to  this  m oney  and  w h ich has  been dec ided by  the com peten t 

au tho r ity /cour t .‖ 
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―18C  T he  am oun t depos i ted  under  rule  18A  sha ll  be  app lied  by  the  C ha irm an  o f  the 

S ta ff  B enefi t  F und  to  m ee t  the  expend itu re  fo r  the  purpose  p resc ribed  fo r  S ta ff 

B enef i t  F und‖ . 

 

―18D  T he  fam ily  m em ber/dependen ts  re la t ive  o f  em p loyed  pe rson  to  m ake  c laim s 

T he  spouse  o r  ch ild ren  and  w here  the  em p loyed  pe rson  does  no t  have  spouse  o r 

ch i ld ren, the  dependent  re la t ive  in  the  orde r  o f  p recedence  g iven  in  c lause ( i i )  of  ru le  2 

can  m ake  c la im s  o f  the  am oun t at  any  t im e , w ithin  seven  yea rs  du r ing  w h ich  tim e  the 

w ages  rem ain  w ith the  paym aste r  fo r  a  pe r iod o f  fi rst  three  years , as  specif ied  in  ru le 

18A (1 )  and  then  cred ited  to  the  S taff  B enefi t  F und .  In  such  cases , on ly  the  pr incipa l 

am oun t a s  rem ain ing  w ith  the  paym aste r  o r  depos ited  by  the  paym aster  w ith  the 

C ha irm an , S ta ff  B enef i t  F und  C om m ittee  sha ll  be  payable  to  the  C la im an t‖ .  

 

6 .In  F o rm  III  o f  the  said  rules : 

(a )  in  i tem s  3 (c)  and  5 , for  the  f igu re  ―100‖ , the  f i gu res  ―1600‖  shal l  be  subs ti tuted ; 

(b )  a fte r  i tem  7 , the  fol low ing  i tem  shall  be  in se rted , nam ely: - 

―8 . N um ber  o f  cases  and  am oun t o f  und isbu rsed  w ages  on  accoun t  o f  the  dea th  o f  the 

em p loyed pe rson o r h is w hereabouts  not  being  know n  depos ited  w ith  the  C ha irm an , 

S ta ff  B enefi t  F und . 

N um ber  o f  cases                 A m oun t  

(a )  cases  in  w h ich  w ages  rem ained  und isbu rsed  fo r  w an t  o f  nom ination  

(b )  cases  in  w h ich  w ages  could  no t  be  paid  to  person  nom inated  by  pe rson  

fo r  any  reason . 

7 .In  F o rm  IV  o f  the  said  ru les :- 

(a )  In  i tem  1 , fo r  the  figu re‖400‖  , the  figu re  ―1600‖  sha ll  be  subst itu ted;  

(b )  in  c lause (a)  o f  sub -i tem  (2 )  o f  i tem  9 , fo r  the  w ords , ―ha lf  anna  in  the  rupee‖  the 

w ords , ― th ree  pe rcen t  of  the  w ages  payable  to  h im  in  respec t o f  tha t w age  pe riod  in 

w h ich  f ine  is  im posed ‘  sha ll   be  subst i tuted . 

(c )  a fte r  i tem  19 , the  fo l lowing  i tem s  sha l l  be  in ser ted   nam ely:  

―19A . P aym en t o f  und isbu rsed  w ages(1 )If  a ll  am ounts  payable  to  an  em p loyed  pe rson 

as  w ages  cou ld no t  or  cannot  be  pa id  on  accoun t o f  his  death  befo re  p aym en t o r  on 
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accoun t  o f h is  w hereabou ts no t  being  know n , shal l  be pa id  to  the  pe rson nom ina ted  

by  h im  in  th is  beha lf . 

(2 )  W here  w ages  rem ain  und isbursed  because  no  nom ina tion  has  been  m ade  by  the 

em p loyed  person  o r  for  any  reason  such  am ounts  could  no t  be  paid  to  the  nom inees  o f 

the  em p loyed  pe rson  un til  the  exp iry  o f  three  yea rs  from  the  date  the  sam e  had  

becom e payab le , a l l  am oun ts  o f  such  undisbu rsed  w ages  sha ll  be  t ransfe rred  by  the 

A ccoun ts  O ff ice r  to  the  S taff  B enef it  F und  be fo re  the  exp iry  o f  the  f i f teenth  day  a f te r 

the  la st  day  o f  the  said  pe riod  o f  three  years . 

 

―19B . M anner  o f  dea l ing w ith  the   deposi ted  am oun ts :  T he  am oun ts  of  und isbu rsed 

w ages  depos i ted  w ith  the  C hairm an , Sta ff   B enef it  F und  sha ll  be  app lied  by  h im  to 

m ee t  the  expend itu re  fo r  th e  pu rpose  presc ribed  for  the  Sta ff  B enef it  F und . 

 

8 .A fte r  F o rm  V  o f  the  said  rules , the  fo llow ing  fo rm  shall  be  in se rted , nam ely - 

F O R M  V I  

(S ee  S ub -rule  (2 )  of  ru le  18A ) 

F rom  

(G ive  h ere  n am e an d  com ple te  ad d ress  o f  th e  p aym aster)  

 

T o  

T h e  C h a irm an , 

S ta ff  B en efit  F u n d  

 

S ub : T ransfer  o f  am oun t o f  undisbu rsed  w ages . 

 

S ir , 

A s  requ ired  under  sub -ru le(1 )  read  w ith  sub -ru le  (2 )  o f  ru le  18A  o f  the  P aym ent o f 

W ages(R a ilw ays)  R u les , 1938 , I  t ransfer  the  am ount o f  R s ._____(A m oun t in 

f igu res)R s .____ (A m ount in  w ords)  f rom  S uspense  N ew  D epos i t  unpa id  w ages  to  

S ta ff  B enefi t  F und .  T he  above  m entioned  am ount represen t a ll  am ounts  payable  a s 

w ages  to  pe rson (s )  en lis ted  in  the  A nnexure  I&  I  I  em ployed  in  _____(m en tion  the 
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nam e  and  the  add ress  o f  the  e stab lishm en t)  w h ich  rem aine d  und isbu rsed  because 

e i the r no  nom ination has  been  m ade  by  the  em p loyed  pe rson (s)  o r fo r any  reasons 

such  am oun ts  cou ld  not  be  paid  to  the  respec tive  nom inee(s )  o f  the  em p loyed 

pe rson (s) .  T he  re levan t  deta ils  a re  fu rnished  hereunder:  

 

1 .P a r t icula rs  o f  th e  re levan t  w ages -pe r iod  - - -- - -- - -- - --   

(M en tion  the  deta il  o f  the  w age    pe r iod)  

                                                                                            

2 .N um ber  o f  cases  in  w h ich  al l  am oun ts  

payab le  to  an  em p loyed  pe rson  as  w ages , 

rem a ined  und isbursed  fo r  w an t  of  nom ina tion  (D e ta ils  a s  per  A nnexu re  I )             

____________________________   

(M en tion  the  num ber  o f  such  cases)  

 

3 .N um ber  o f  cases  in  w h ich  a ll  am ounts  payable  to an  em ployed  pe rson  as  w ages 

cou ld  no t  be  pa id to  person (s )  n om inated  by  the  em p loyed  persons      

____________________________   

(M en tion  the  num ber  o f  such  cases)  

 

                                                        S igna tu re  of  the  P aym aste r/  O ff ice r  A u tho rised                                   

                                                        D es igna tion 

                                                        N am e and  add ress  o f  the  E stablishm en t 

.                                                       o r  R ubber  S tam p  the reo f                  

 P lace_______ 

D a te  _______  

 

A N N E X U R E  I  

S .N o .  N am e an d  ad d ress  

o f  th e  em ployee 

W age  p er iod A m ou n t p ayab le  

1  2  3  4  
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A N N E X U R E  II  

 

S .N o .  N am e an d   

ad d ress  o f  th e  

em p loyee 

W age  o f  

n om in ee 

A m ou n t 

p ayab le  

P er iod  

1  2  3  4  5  

     

 

                                                                                                            

        T o ta l          ____________ 

 

                                                                   S d /  

(P A D M A  V E N K A T A C H A L A M )  

                                                                D Y .S E C Y .  

N O .S -31012 /8 /82 -W C (P W ) 

F oot  N ote :  T he  P r incipa l  ru les  w ere  pub lished  v ide  notif icat ion  N o .L -3071(1)     d a ted 

5
th

 M ay  1938  in  the  G aze tte  o f  Ind ia , 1938  and  subsequently  am ended  by  

( i )N o ti .N o .S .R .O .429 , da ted  4
th

 M arch  1952 

( i i)N o ti . N o .711 ,d a ted  24
th

 M arch  195 

( i ii )N o ti . N o .S .O .359 ,da ted  6
th

 F eb ruary  1961 

( iv )N o ti .N o .2497 /P W /R lys/R u les/A m . D a ted  31 .7 .1962  

(v )N o ti .N o .S .O .890 -P W A /R lys /R u les /A m  D A T E D  11 .3 .65  

(v i)N o ti  N o .S .O .3513 -pw a(R lys)R u les/A m  da ted  4 .11 .1965  

(v i i)N o ti  N o . G .S .R .443  da ted  25 .5 .1983 . 
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C H A P TE R   XV  

R A IL W A Y  S C H O O L S      (B ack  to  IN D E X )  

G E N E R AL : 

1501  R ailw ay   schools  a re  opened  and run  by the R a ilw ay  adm inis tra tion  for  the  benef it  o f 

the  ch i ldren  o f  the  R a ilw ay  em ployees .  T hey  a re  m a in ta ined  and  en tirely  con trol led 

by  the  adm in is tra t ion  w ith  o r  w ithou t  the  a ss istance  from   the  S ta te  revenues  o r 

incom e from  o ther  non -R ailw ay  sources .  N o  new  R a ilw ay  schoo ls shou ld be  opened 

w ithou t  the  pr ior  sanction  o f  the  R a ilw ay  B oard .  

 

1502  C hild ren  of  othe r than R a ilw ay  em p loyees  m ay  a lso be  adm it ted  in  R a ilw ay   schoo ls  

and  no  d ist inct ion  need be  m ade  in  rega rd  to  the  co llect ion  o f fees f rom   the  ch ild ren 

o f  R a ilw ay  em p loyees  and  ou tside rs.  B u t , fee  concess ions  such  as  ( i)  fu l l  rem iss ion 

o f  fees  in  p rim ary  c lasses , and  ( ii )  par t ia l  rem iss ion  of  fees  in  re spect   o f  a  second  o r 

th ird  chi ld  o f  the  R a ilw ay  em ployee  adm itted  in  the  sam e  school  is  no t  to  be  ex tended 

to  ou tside rs . 

 

1503  T he  M anager  and  co rrespondent  o f  the  schoo l  is  respons ible  fo r  the  no rm al 

func t ioning  and  correct  m a in tenance  o f the  accoun ts o f  the  school .  T he  fol low ing 

w il l  be  the  no rm al item s  o f  expenditure  fo r  the  day -  to -day  w orking  o f  the  schoo l: - 

( i )  P u rchase  o f  tex tbooks , m aps , cha r ts , teaching  aid s , e tc . fo r  the  u se  o f  teachers .  

( i i)  P u rc hase  of  chem icals  no t  s tocked  in  the  Sto res  D epartm ent . 

( i ii )  P rin ting  o f  non -s tandard  fo rm s  required  to  com ply  w ith  the  educational  rules .  

( iv )  S ta t ionery  for  teachers‘  u se . 

(v )  S c ience  app liances  and  appara tus , 

(v i)  R epairs  to  fu rni tu re , e tc . 

(v i i)  P u rch ase  of  p rize  a rt icle s , etc . 

 

R equ irem ents  a s  pe r  i tem s  ( i) , ( i i)  and  (v i i)  a re  ob ta ined  by  the  co rresponden t  by  loca l      

pu rchases  and  the  b il ls  fo r  such  pu rchases  shou ld  be  checked  w ith  re ference  to - 

( i )  the  budge t  prov ision  fo r  the  expenditure ;  

( i i)  th e  correctness  of  the  ra te  as  pe r  the  o rde r  ;  and  
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( i ii )  the  ce rt i ficate  regard ing  correct  receip t , accoun tal , e tc .  

T he  o the r  item s  viz ., item s  ( i ii )  to  (v )  are  ob tained  th rough  C on tro lle r  o f  Sto res  and 

i tem  (v i)  is  ar ranged  to  be  done  depar tm en tal ly  loca lly . 

 

1504  A  separa te  B il ls  P ass ing  R eg iste r  should  be  m a inta ined   in  expenditu re  sec tion  fo r  the 

pass ing  o f  the  b il ls  pe r tain ing  to  the  schoo l  expend itu re .  S eparate  pages  shou ld  be 

a l lo tted   for  each  i tem  such  as  books , m aps , e tc . and  fo r  each  schoo l  show ing  the  

fo l low ing  deta ils: - 

( i )  T he  budget  p rov is ion . 

( i i)  T he  o rde r  num ber  and  da te . 

( i ii )  T he  C O 6   num ber  and  date . 

( iv )  A m ount o f  the  b i ll . 

(v )  D a te  passed . 

1505  I t  should  be ensured  tha t the to ta l  expend itu re  on  the  day - to-day  w orking  o f the 

schoo l  does  not  excee d  the  budge t  prov ision . 

 

 G R A N T S : 

1506  T he  M anager  and  co rrespondent  is  a lso  re spons ible  fo r  obta ining  the  educa tiona l 

g ran t  f rom  the  S tate  G overnm ent concerned  acco rd ing  to  the  S tate  educa tiona l  policy .  

T he  no rm al gran ts  tha t  a re  al low ed  a re - 

( i )  T eaching  G ra n t 

( i i)  B u ilding  G ran t 

( i ii )  F u rnitu re  and  E qu ipm en t G rant . 

 

1507  B esides  the  no rm al g rant , spec ial  g ran ts  a re  a lso  adm issib le  for  fee  concessions , i .e ., 

fo r  non - levy  o f  fees  to  H ar ijan  pup ils , non - levy  o f  fees  up to  ce rta in  cla sses  a s  enac ted 

by  the  S ta te  G over nm en t concerned non -levy  o f  fees  and  supply  o f  books  to 

dependen ts  o f  deceased  R ailw ay  em ployees  sen t  for  M il ita ry  serv ice .  

 

1508  T he  A ccoun ts  O ff ice r  shou ld  ensu re  tha t  the  g ran ts  have  been  obta ined  a t  the  t im e  o f 

com piling  and  cer ti fy ing  the  incom e and  expend iture  account  o f  the  schoo ls . 
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1509  T he  schoo ls  a re  to  be  inspec ted  and  the  accoun ts  checked  by  the  Sta te  G overnm en t 

o ff icia ls  concerned  be fore  the  g rant  is  sanct ioned .  A  fee  fo r  such  in spect ion  is  lev ied , 

bu t  the  sam e  is  taken  in to  accoun t  for  pu rposes  o f  the  g rant . 

 

IN C O M E  A N D  E XP E N D IT U RE  A C C O U NT  :   

1510  A  m on th ly and  annua l  incom e and expend itu re account  o f each schoo l in the d ivis ion 

w il l  have  to  be  prepared  by  the  S r . D .A .O . and  ce r t i fied  and  sen t  to  the  C orresponden t 

and  M anager o f  the  school .  F o r the  prepara t ion  o f  th is  accoun t , the  deta ils  should  be 

ob ta ined  by  the  S r .D .A .O . f rom  the  C orrespondent  and  M anager  o f  the  school .  

T he  incom e and  expenditure  account  is  to  be  p repared  in  the  p resc ribed  fo rm .  
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C H A P TE R  X V I  

C A T E R IN G  A C C O U NT S     (B ack  to  IN D E X )  

1601 . T he  depar tm enta l  cate ring  se rv ices  on  R a ilw ays  a re  undertaken  m ain ly  w ith  a  v iew  to  

se rve  food  and  edib les  to  the  travel ling  pub lic  to  tas te  and  under  s tandards  o f  hygien ic 

cond it ions .  B es ides  c ooked  food , m anufactu red  ar tic le s such  as b iscuits , bakery 

p roduc ts , ae ra ted  w a te r , ciga ret tes  e tc . a re  also  so ld  through  depar tm en ta l  ca ter ing 

un its  under  com prehens ive  ca ter ing  schem e . 

O n  th is  R a ilw ay , depar tm enta l  cate ring  serv ice  is  under  taken  in  the  fol low ing 

s ta tions :- 

1 .V ijayaw ada  2 .K az ipe t  3 . S ecunderabad  4 . H yderabad  5 . H ub li  6 .C uddapah  

7 .T irupa thy  8 .S am alkot  9 .M ira j  10 . G udur   11 .G un takal  12 .R a ichur   13 .R en igun ta  

 

1602 . W ith  e ffec t  f rom  1
st
 A p ri l 1963 , the  ca ter ing  accoun ts , w ork  has  been decentral ized .  

C onsequen t  on  decentral izat ion , excep ting  the passing  o f  bi lls  for  bu lk pu rchases  o f 

p rov is ions , sugar , co ffee  seeds  and  con tro l led  com m odit ie s , the  check  o f  the  ca ter ing 

accoun ts  pe rta ining  to  the  d ivis ion  is  done  in   the  D iv isiona l  A ccoun ts  O ffice . (J oin t 

P .O .O . N o . C /65 /F /P /1976  o f  20 .8 .1976  issued  by  C C M /S C  &  F A & C A O /S C  IS  

enc lo sed  as  annexu re   ‗A ‘  a t  the  end  o f  this  C hap te r) . 

 

P U R C H A SE  P O L IC Y : 

1603 . T he  fo l low ing is the general  policy  adop ted fo r the  purchases  o f p rov is ions e tc . 

requ ired  fo r  the  runn ing  of  the  ca ter ing  un its  : - 

( i )  O n  con trac t  bas is 

( i i)  B y  advances 

( i ii )  F rom  room  co llec tions . 

 

( i )  C on trac t  bas is: -  T he  fol low ing  i tem s  a re  pu rchased   on  con trac t  bas is: - 

(a )  P rov is ions 

(b )  C harcoal 

(c )  M ilk  and  butte r-m elted  ghee 
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(d )  M utton , eggs  and  chicken 

(e )  C leaning  o f  vesse ls  and  w ashing  o f  clo thing  

( i i)  B y  advances :  C on trol led  com m oditie s , sugar  and  co ffee  seeds  a re  pu rchased  by 

tak ing  advances  du ly  obta ining  the  G enera l  M anager‘s  sanc tion  there for .  

 

( i ii )  F rom  room  co llec tions :  P er ishables  such  as  veg e tab les  f ru its  etc . a re  purchased  

f rom  room  collect ions . 

 

P U R C H A SE S  O N  C O NT R A CT  B A S IS:  

1604 . T he  assessm en t is  m ade  for  the  p rovis ions requ ired  for  al l  the  C a ter ing  units on  the 

R a ilw ay  inc lud ing  d ining  ca rs  by  the  C hie f  C om m erc ia l  M anager  and  tenders  a re 

ca l le d  fo r , for  the  supp ly  o f  the  va r ious  p rov is ions .  O n  accep tance  o f  the  tender , an  

ag reem ent is  execu ted  w ith  the  successful  tendere r   fo r  the  supp ly  o f  the  p rov is ions .  

T he  con tracts  a re  general ly  aw arded  for  a  six  m onth  pe riod  on ly . T he  bi lls  for  such 

sup p lie s  are  accep ted  by  C .C .M ./C a ter ing , S ecunderabad  and  a re  passed  in  the 

H eadquar te rs  E xpenditure  S ec tion . 

F o r  o the r  item s  v iz , charcoa l , m ilk , bu tte r -m elted  ghee , m utton , eggs  and  ch icken , 

c lean ing o f  vesse ls  and  w ashing  o f c loth ing , tenders  a re invited and  contracts  ente red 

in to  by  the  D iv is ional  C om m erc ial  O ff icers  fo r  the  un its  in  their  d ivis ions  and  by  

C .C .M ./S C  fo r  the  cen tra lly  con trol led  un its .  E xcep t  in  re spec t  o f  m ilk  and  bu tte r -

m elted  ghee , the  bi lls  rece ived f rom  the  C om m ercia l  Branch  duly  acc epted  should  be 

checked  in  the  accounts  w ith  refe rence to  the  rate  etc ., in the  ag reem en t and passed 

fo r  paym ent. 

A s  rega rds  m ilk and  bu tte r -m elted  ghee , though  a  contract  is  en tered  into  for  the  ra te 

a t  w h ich  the  sam e  is  to  be  supplied , ye t  as  the  con trac to rs  dem and  im m edia te 

paym en t, the  paym ent is  ar ranged by  R oom  M anagers  from  room  co llec tions  th rough 

spo t  paym ents  vouchers .   T hese  vouchers  are  supp lied  to  the  R oom  M anagers  in 

B ook  fo rm s ser ial ly  m ach ine  num bered  con tain ing  the  fol low ing  deta ils : - 

( i )  D a te  of  pu rchase . 

      ( i i)  Q uan tity 

          ( i ii )  R a te  a s  pe r  agreem en t 

          ( iv )  A cknow ledgem en t o f the  contracto r  for  am ount received . 
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1605 . T hese  spo t  paym en t vouchers  w ill  be  sen t  a long  w ith  the  m on th  end ing  transact ion 

ledger  by  the  R oom  M anagers  and  the  check  to  be  exe rcised  on  the  sam e  is  deal t  w ith  

in  the   C heck  o f  R etu rns(2)   o f  th is  C hapte r . 

 

P U R C H A SE S  F R O M  R O O M  C O LL E CT IO N S  :  

1606 .  P e r ishable  item s  such  as  vege tables , fish . E ggs , m ilk , bu tte r -m elted  ghee  etc . and 

any  o the r  i tem s  o f  pet ty  expendi ture  w h ich  the  C h ie f  C om m ercia l   S uper intenden t 

m ay  au thor ize  f rom  t im e  to  t im e  a re  purchased  f rom  room  collec t ions .  

(B ack  to  F A Q s)  

1607 . B esides  the  item s  m en tioned  above , the  fo llow ing  pe t ty  item s  o f  expend itu re  m ay  

au tho r ize  by  the  C C M  from  tim e  to  tim e  are  pu rchased  from   room  co llect ions .  

( i )  W ash ing  o f  napk ins 

( i i)  S t itch ing  of  Idly  c loth  and  jangar i  clo th  

( i ii )  S c reen ing  charges 

( iv )  G rinding  o f  prov isions  in  m il ls  

(v )  S p lit ting  o f  sleepers  tak en  f rom  the  E ng inee r ing  D epar tm en t  for  u se  as  fue l  

(v i)  C os t  of  tinn ing  and  repa ir ing  of  vessels  

(v i i)  P u rchase  o f  p rovis ions  in  sm all  quantit ie s  due  to  non -supp ly  from  the  G odow n , 

S C  in  t im e .         

 

P R OP R IE TA R Y  A RT IC LE S :  

1608 . M anufac tured  a rt icle s  such  as  b iscu its , bakery  p roduc ts  e tc ., a re  pu rchased  on  a 

p rop r ieta ry  bas is .  F or  the  purchase  o f these  i tem s , a  lum p  sum  sanction  of  G .M . is 

ob ta ined  fo r  each  m onth  based  on  a  reasonab le  a ssessm ent by  C .C .M . a f te r  ge t t ing 

f inance  concu rrence  there fo r .  T he  a r t icle s  a re  pu rchased  f rom  repu ted  firm s  dea l ing 

w ith  such a r tic le s  upto  the  sanctioned lim it .  T he  pass ing  of  the  bi l ls  for  p ropr ieta ry 

a r t icle s  w as  central ly  done  upto  1968 , this  phase  of  w ork  a lso  has  been  decen tral ized .  

A fte r  ob ta in ing G .M .‘s  sanction , the  am oun t upto  w h ich  the  pu rchase  can   be m ade 

by  the  D iv is ions , w il l  be  adv ised  by  C .C .M ./S C  to  D .C .M ./S r .D .A .O S  o f  the  

D iv is ions .  B efo re  adm itt ing such  bi lls  in  inte rnal  check and  arranging  paym en t, i t 
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shou ld  be  ensu red   that  i t  has  been  ce r ti fied  in  the  bi ll  tha t  the  a r tic le s  a re  o f 

p rop r ieta ry  natu re .  T he  rate  c la im ed  in  the  b il l  shou ld  be checked  w ith  the ra te  lis t 

supp lied by  the  f i rm s and  accep ted by  C .C .M .  I t should  also  be ensured  tha t the tota l 

pu rchases fo r the m onth  do no t  exceed  the  l im it  o f the  sanctioned am ount advised fo r 

each  m on th .  T he  bi ll  shou ld  then  be  passed  for  paym ent.  In  orde r  to  ensu re  that  the 

to ta l  am oun t sanc tioned  for  the  m on th  is  no t  exceeded , sepa ra te  pages  shou ld  be 

a l lo tted  in  the  bi lls  passing  reg iste r  for  each  m on th , duly  no ting  a t  the  top  o f  the  page , 

the  am oun t sanc tioned  fo r  the  m onth .  A s  and  w hen  the  b i lls  a re  passed , the 

cum ulat ive to ta l  shou ld be  struck ou t  so  tha t  i t m ay be  poss ible  to  adm it the b il ls in 

the  in te rnal  check  on ly  upto  the  l im it  sanct ioned . 

 

C H E C K  O F  R E TU R N S  (1 ): 

1609 . T he  in te rna l  check o f   C a ter ing  A ccounts  consis ts  no t  only  o f  the  check  of  b il ls fo r 

pu rchase  e tc ., bu t  also  o f  the  check  and  ad ju stm ent  o f  the  da ily  cash  pu rchases  from  

ou t  o f  room  co llec tions , T he  check  and  ad ju s tm ent  o f  spo t  paym ents  m ade  f or   m ilk 

and  bu tter -m elted  ghee , ver if icat ion  of  the co rrec t  rem ittances  of  the sa les  e ffected  in 

the  room s af ter  m ee ting  the  loca l pu rchases , ver ificat ion  and  paym en t of  the  sa les tax 

on  sa les  in  the  C a te r ing  units  and  check  o f  P  &  L  accoun t  of  the   C a te r ing  

depar tm en t .  T o  exerc ise  the  above  m entioned  checks , ce rta in  retu rns  a re  required  to 

be  subm itted  by  the  C a ter ing  un its  to  A ccoun ts  O ff ice  th rough  the  C om m ercia l 

B ranch . 

 

R E T U RN S  T O  B E  S UB M ITT E D  T O  A C C O UN T S  OFF IC E :  

1610 . T he  fo l low ing  retu rns  are  to  be  sen t , to  the  A ccoun ts  O ffice  by  the  C om m ercia l 

B ranch  fo r  check  and  fu r ther  ac t ion , by  the  10
th

 o f  the  succeeding  m on th  to  w h ich  the 

re tu rn  re late s: - 

(1 )  M on th  end ing  transact ion  ledger/T r ip  ending  transact ion  ledger  fo r  D in ing  C ars .  

(2 )  D a ily  cash  pu rchase   v ouchers  for  each  m onth  ve rif ied  and  coun ters igned  by 

S r .D .C .M . 

(3 )  S po t  paym en t vouchers  for  each  m on th  counte rsigned  by  S r .D .C .M . 

(4 )  S tatem ent o f  dai ly  col lect ions  and  rem ittances(S chedu le  F )  
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(5 )  V end ing  com m iss ion  vouchers . 

(6 )  L oss  sta tem en ts . 

(7 )  D a ily  sa le  sta tem ent and  m onth ly  sale  sta tem en t of  p rop rie ta ry  a rt icle s .  

 

1611 . T o  w atch  the  correct  rece ipt  o f  the  above  re turns , a  R etu rns  Inw ard  R eg iste r shou ld 

be  m a in tained  in  the  A ccoun ts  O ffice  and  any  de lay  in  the  rece ipt  o f  the  re turn s  taken 

up  w ith  the  C om m ercia l  B ranch . T he  reg is ter  shou ld  be  rev iew ed  by  the  S O /S S O (A ) 

and  pu t  up  to  the  A ccoun ts  O ff icer  fo r  review  every  m onth .  T h is  shou ld  a lso  be 

inc luded  in  the  C a lendar  o f  R etu rns  ( inw ards) . 

B es ides  R e tu rns  Inw ard  R eg iste rs , o the r  reg is te rs  like  C on tracto rs‘  B ills  R eg iste r , 

R ecovery  R eg iste rs , A d jus tm en t  R egis te rs  and R eg iste r  of  advice  o f R em ittances  and 

D a ily  cash  pu rchases  should  a lso  be  m ain tained  in  the  A ccoun ts  O ff ice .  

 

C H E C K  O F  R E TU R N S  (2 ):  

1612 . (a )  M on th  end ing  T ransac tion  L edger  in  the  case  o f  room s  

(b )  T r ip  ending  T ransac t ion  L edger  in  the  case  o f  D in ing   C ars .  

(2 )  D a ily  C ash  P urchase  vouchers . 

(3 )  S po t  paym en t vouchers . 

T he  m on th  ending  transact ion  ledger  conta ins  8  co lum ns . T he  checks  to be  exe rcised 

on  the  pa rt icula rs  fu rn ished  in  the  8  co lum ns  a re  a s  deta iled  be low - 

C o lum n  1 .-  C o lum n  1  show s the  num ber  prepared  under  each  i tem  o f  edib les , the 

num ber  so ld , the  va lue  thereo f  and  the  ba lance  le f t  ove r  unsold  a t  the  end  o f  the  

m on th .  T he  correctness o f  the  va lue show n  w ith  re fe rence  to the  quantity  so ld  under 

each  i tem  shou ld  be  checked  w ith  refe rence  to  the  sa le  ra te  list  pub lished  by  

G .M ./C /R .R   and  d iscrepancy  , i f any  should  be  taken  up w ith  the  C om m ercia l 

B ranch .  T hen , the  tota l  should  be  checked . 

C o lum n  2 .-  C o lum n   2  show s de ta i ls  o f  the  dai ly  c ash  pu rchases  m ade  out  o f  the 

room  co llect ions  and  grouped  under  3  ca tego ries  viz ., A ,B  and  C  

(A )-L oca l  pu rchases  of  vege tables  etc .(othe r  than  con trac ted  and  S to red  i tem s)  

(B )-S po t  paym en ts  ( fo r  the  pu rchase  o f  m ilk  and  bu tte r -m elted  ghee .) 

(C )-M isce llane ous  charges  (C oo ly , g r inding  charges , fi rew ood  sp li tt ing  charges  etc .)  
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1613 . T he  to ta l  cash  pu rchases  should  be  suppo rted  by  vouchers .  T he  cash  pu rchase 

vouchers  should  be  checked  to  see - 

(a )   T ha t  the  vouchers  are  in  or igina l  and  are   in  p roper  form  and  are  i n  E ng lish /H indi; 

i f  they  are  in  othe r  languages , they  a re  rendered  into  E ng lish/H ind i .  

(b )  W hethe r  the  cash  pu rchase  is  pe rm issib le  under  the  ru les .  

(c )   W he ther  the  acquittance   o f  the  par ty  has  been  obta ined . A  s tam ped  acqu it tance  is 

ob ta ined  if  the  am ou nt is  m ore  than  R s .20 . 

(d )  In  the  case  o f  vegetab les  e tc . pu rchased  for  w h ich  vouchers  could  no t  reasonab ly 

be  ob ta ined , it  has been  ce r ti fied  by  the  M anager o f  the  room  tha t the pu rchases  have 

been  ac tual ly  m ade  by  h im . 

(e )  In  re spect  o f  m isce l laneous  cha rges  incu rred , screen ing  and  c leaning  charges  have 

no t  been  incu rred  on  p rov isions  supp lied  f rom  the  H ead  O ff ice  godow n  as  such  i tem s 

a re  to  be supp lied  by  the  contracto rs  duly  screened  and  c leaned as  pe r con trac t 

p rov is ions . 

( f )  F o r  spot  paym en ts  m ade  for  the  purchase  of  m ilk  and  butte r-m elted  ghee  – 

( i )  the  presc ribed  form  o f  voucher  has  been  u sed  fo r  obta ining  the  acqu it tance  o f  the 

pa r ty ; 

( i i)  tha t  the  o rig inal  voucher  has  been  received  as  these  spot  paym ent vouchers  a re 

supp lied  to  the  R oom  M anagers  in  B ook  fo rm s m ach ine  num bered  in  dup lica te ;  

( i ii )   the  rate  show n  is  a s  pe r  the  con trac t  ra te;  

( iv )  the  am ount pa id  is  co rrect  fo r  the  quan ti ty  purchased  ;  

(v )  s tam ped  acquittance  has  been  ob tained  if  the  am oun t exceeds  R s .20 ;  

(v i)  the  required  cer ti f ica tes  have  been  g iven . 

(g )  A ll  the  vouchers  have  been  counte rsigned  by  a  G aze tted  O ff icer  o f  the 

C om m ercia l  D epartm ent . 

 

1614 . A fte r  exe rc is ing the above  checks , the to ta l  am oun t o f the vouchers  g rouped  catego ry 

w ise  under  A , B , C  shou ld  be  ex tracted  separa tely  and  v e rified  w ith  the  sum m ary 

show n  on  the  reve rse  o f  the  ledger  under the  3  groups .  T hen  the vouchers  shou ld  be 

en faced  ‗P ost  aud ited  and  adju s ted  in  A ccoun ts‘  and  fi led .  
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C o lum n3 -  T h is  co lum n  is  no t  requ ired  to  be  f i lled  in , in  the  case  o f  M on th  end ing 

transact ion  ledger . 

 

C o lum n  4  –T h is  co lum n  show s the  to ta l  num ber  o f  m ea ls  se rved  du r ing  the  m on th 

and  the  va lue  thereo f .  T he  num ber  o f  m ea ls  is sued  du ring  the  m onth  as  show n  

the re in  should   be  checked  w ith  re fe rence  to  the  clo s ing  num ber  o f  t icket  du r ing  the 

p rev ious m on th , the  com m encing  num ber  of  the  current  m on th  and  the  clo s ing 

num ber  o f  the  cu rrent  m onth .  T he  a r i thm etical  accu racy  o f  the  am oun t should  a lso  be 

checked  fo r  the  tota l  num ber  o f  m ea ls  is sued  w ith  refe rence  to  the  ra te  l is t  pub lished 

by  G .M ./C /R .R ./S C .  In  re spect  o f f ree m eals  served  to the  sta ff  w ho  a re   en t it led fo r 

such  f ree  m eals , co ffee  e tc ., the  num ber  o f  m eals  e tc ., se rved  shou ld   be  checked  w ith 

re fe rence  to the  de tai ls  fu rnished  in  the ledger  so  tha t the co rrec tness  o f  the  am oun t 

co l lected  by  sa le  can  be  ver if ied .  A  l ist  o f s taff  en t it led fo r f ree m eals  etc ., in  each 

room  shou ld  be  ob tained  f rom  the  C om m erc ia l  B ranch  and  kep t  under  reco rd  to 

ve r ify  the  de ta i ls  show n  in  the  ledger . 

 

C o lum n  5 .-  T h is  co lum n  show s the  m ilk  account , i .e ., the  tota l  quan ti ty  o f  m ilk  

pu rchased  and how  the  sam e has  been u ti lized .  T he to ta l  quantity  show n  should  be 

checked  w ith  re fe rence  to  the  tota l  quan ti ty  show n  under  g roup  ‘B ‘  in  co lum n  2 .  T he  

de ta ils  o f  ut il izat ion  shou ld  also  be  checked  (i .e .,)the  quan ti tie s  show n  as  issued fo r 

co ffee , tea , etc ., tal ly  w ith  that  show n  in  co lum n  1 . I f  any  quan ti ty  is  show n  as  hav ing  

been  issued  to  the  D in ing  C ar  (in  the  case  of  H eadquar ters  room s) , it  shou ld  be 

coun te rchecked  w ith  the  trip  end ing  transac tion  ledger  o f  th e  D in ing  C ar  concerned 

rega rd ing  the  co rrec tness  thereo f . T he  quantity  o f  cu rd  show n  in  co lum n  6  w il l  be  1  ½  

t im es  the  quantity  o f  m ilk  show n  in  co lum n  5 .  T he  co rrec tness  o f  the  open ing  and 

c lo s ing  balances  shou ld  also  be  checked . 

 

C o lum n  6 .-  T h is  co lum n  show s the  cu rd  account .  G enera l ly , cu rd  w ill  be  conver ted 

f rom  m ilk .  T he  quan ti ty  so  conver ted  shou ld  be  ve rified  w ith  refe rence  to  the 

quan ti ty  o f  m ilk  show n  to  have  been  issued  fo r  such  convers ion  under  co lum n  5 .  I f  
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any  cu rd  has  been  pu rchased , the  sa m e  should  be  checked  w ith  re ference  to  the 

voucher  rece ived  along  w ith the  da i ly cash  purchase  vouchers . T he  ut il iza t ion shou ld 

a lso  be  checked  w ith  refe rence  to  the  de tai ls  show n  the rein .  

 

C o lum n  7 -  T h is  co lum n  show s the  ghee  accoun t .  T he  tota l  quanti ty  show n  there in 

shou ld  be  checked  w ith  re ference  to  the  quanti ty  show n  under  co lum n  2 -B .  i f  any  

quan ti ty  of  ghee  is  show n  as  hav ing  been  pu rchased  local ly , the  sam e  shou ld  be 

checked  w ith  refe rence  to  the  da ily  cash  purchase  voucher .  

 

C o lum n  8 -  T h is  colum n  show s the  coffee  decotion  accoun t .  T h is  should  be  checked 

w ith  re ference  to  the num ber o f  cups  of  co ffee  show n  to  have  been  prepared  as  pe r 

schedu le  a s  show n  in  co lum n  1  o f  the  ledger . 

 

T hen  the  to tal  o f  co lum n  1  shou ld  be  ver ified  and  d isc repancy  if  any  rega rd ing  shor t 

accoun ta l  e tc ., taken  up  w ith  the  C om m erc ia l  D epartm ent . 

O n   com ple tion  o f the  above  checks , a  sum m ary o f  the  pu rchases  should  be  prepared 

fo r  ad jus tm en t  of  the am ount spent  by  debit  to  the head  D em and  N o .412  ( fo r 

p rov is ions)and  D em and  N o .1 2 (for  o ther  charges) .  T hen , a  jou rnal  entry  should  be 

m ade  ou t  deb it ing  K  412  and   c red iting  Z  310  C a te r ing  earn ings .  A n  endo rsem en t 

shou ld  be m ade in  the  L edger  ‗C hecked  and  ad ju sted  in  A ccoun ts  in the m onth  o f 

… … ..‘  and  the  sam e  should  be  a tte sted  by  t he  S ect ion  O ff icer  o f  the  S ec tion . 

 

(1 )  (b )  Tr ip  ending  transac tion  ledger  in the  case  o f  D ining  C ars -  In  the  case  o f 

D in ing  C ars , the  t r ip  ending  transac tion  ledger  w ill  be  subm itted  in  F o rm  T .720 -B  fo r  

each  tr ip .  T he  ledger  conta ins  5  co lum ns .  T he  de ta ils  fu rnished  in  the  5  co lum ns  and 

the  checks  to  be  exe rcised  on  the  sam e  a re  a s  under - 

T he  f irs t  co lum n  show s the  to tal  p reparat ions  sold  du r ing  the  trip , the  num ber  and  the 

va lue  the reof .  T he co rrec tness  of  the  value  should  be checked w ith refe rence to the 

se l ling  rate  lis t  published   by  G .M ./S C R /S C .  

C o lum n  2  con ta in s  the  pa rt icula rs  o f  cash  pu rchases .  T he  sam e  shou ld  be  checked 

w ith  refe rence  to the cash vouchers a ttached to  the  ledger .  T he cash  vouchers shou ld 
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be  checked  to  see  tha t  the  acqu it tance  o f  the  pa r ty-  s tam ped  acqu ittance  if  the  am oun t 

exceeds  R s .20 , has  been  ob ta ined  and  tha t  the  vouchers  have  been  coun te rsigned  by  a  

G aze tted  O ffice r  of  the  C om m ercia l  D epar tm en t;  then  the  to ta l  should  be  checked .  

C o lum n  3  conta in s the  com m oditie s  obta ined  b y  the  D in ing C ar  M anagers  f rom  the 

C a te r ing  un its  en  rou te .  W hen  deb it  is  rece ived  f rom  o ther  R a ilw ays  fo r  such 

supp lie s , the voucher enclo sed  to  such deb its  shou ld be  checked  w ith refe rence to the 

de ta ils  show n  in  this  colum n befo re  accepting  such  debits . A  c ro ss re fe rence shou ld 

a lso  be  g iven  i .e ., the  F o reign  R a ilw ay  D .A .T .D . N o . and  da te  aga in s t  each  i tem  to 

avo id  any  doub le  debit  being  rece ived  fo r  the  sam e  i tem . 

C o lum n  4  con tain s  the  actua l  consum ption  o f  im portan t  s to res  u sed  up  du ring  the  tr ip .  

T h is  is  not  su sceptible  o f  check  in  the  in te rna l  check ing  sec tion .  

C o lum n  5  show s the  em p ties  account  and  th is  co lum n  is  a lso  no t  su scep tib le  o f 

in te rnal  check . 

A fte r  checking  each  tr ip  end ing  ledger  fo r  the m on th , a  sum m ary  shou ld  be  prepared 

fo r  the  to tal  cash  pu rchases m ade du r ing the m onth  and for  any m isce llaneous 

expend iture  if  any incurred  and  an  ad ju stm ent  entry  m ade deb it ing  12 -412  and 

c red iting  Z -310  cate ring  ea rnings . 

 

(4 )  S ta tem ent o f  D a ily   co llec tions /Tr ip  end ing  collect ions  in  the  case  of  D in in g  C ars - 

S chedu le  ‗F ‘ -  T he  ‗F ‘  S chedule  shou ld  be  p repared  in  F o rm  N o . T .342 /C a te ring .  T he  

S chedu le  is  subm itted  m on th ly  in  duplica te  w h ich con tain s  the  fol low ing 

in fo rm ation : - 

( i )   D a te  or  tr ip (in  the  case  o f  D ining  C ars )  

( i i)  T o ta l  sa les . 

( i ii )    S a les  b y  vendo rs 

( iv )    A m ount o f  dai ly  cash  purchases  

(v )     C om m ission  pa id 

(v i)    A m ount pa id  to  the  B ase  depo t  M anager /D e lhi  in  the  case  o f  D in ing  C ars .  

(v i i)   O the r  i tem s 

(v i ii )  A m oun t rem itted  into  s ta t ion  co llec tions  and  

( ix )  R em ittance  par t icu lars  i .e ., C .R .N o te  N o . and  da te . 
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T he  pa r ticu lars  show n  in the ‗F ‘ S chedu le should  be checked w ith the pa rt icula rs 

show n  in  the  m on th  ending /tr ip  ending  transac tion  ledger  and  d iscrepanc ies , i f  any , 

taken  up  w ith  the  C om m erc ial  B ranch .  F o r  am oun ts  show n  under  the  hea d   ‗S pecia l 

C a te r ing‘ , i t  should  be  ensu red  tha t  necessa ry  adju s tm en t  m em a are  received  and  the 

sam e  adju s ted  to  E arn ings . 

O ne  copy  o f  the  S chedu le  shou ld  then  be  sen t  to  S .A .O ./T /S C  fo r  ve r if icat ion  o f  the 

co rrectness o f  the  rem ittances and  advice .  If  an y d isc repancy is po inted  out  by 

S .A .O ./T /S C , the  sam e  should  be  taken  up  w ith  the  C om m erc ial  B ranch  and  shor t 

rem it tances , if  any , a rranged  to  be  m ade  good . 

In  rega rd  to  rem ittances  m ade  on   F o re ign  R a ilw ays  by  the  D in ing   C ar  M anagers  a t 

the  end  of  the tr ip s , i t shou ld be  ensured  tha t necessary  cred it  is  a ffo rded  to  th is 

R a ilw ay  by  the  F o re ign  R a ilw ay  concerned  and  if  the  c red it  is  no t  received , the 

F o re ign  R a ilw ay  concerned  shou ld  be  add ressed  and  i t  should  be  ensu red  tha t  the 

c red it  fo r  the  am ount is  pas sed  on  to  this  R a ilw ay  and  adju sted  to  E arnings  Z .320 . 

 

(5 )  V end ing  C om m ission  V ouchers:  In  orde r  to  push  up  the  sa les , vendo rs /w a ite rs 

have  been  appo in ted  on  C om m iss ion  bas is , the  com m ission  be ing  pa id  a t  a 

pe rcen tage  o f  the  sa les  e ffec ted  by  them .  T he  v endo rs  have  to  fu rn ish  a  secu ri ty 

depos i t o f  R s .250 on  appoin tm en t.  T he   C om m iss ion is to be  paid  from  the  room  

co llect ions  w ith in  10  days  o f  the  c lo se  o f  the  per iod   to  w h ich  it  rela tes , w ithou t  any 

p re -check .  T he  C om m ission  bi l ls  should  be  subsequen tly  post -checked  in the 

A ccoun ts  O ff ice- the  natu re  of  pos t-check  being  dec ided  local ly . 

O n  th is  R a ilw ay , a  cent  pe r  cen t  check  of  the  com m ission  vouchers  is  to  be  done .  

T he  fo l low ing  checks  shou ld  be  exerc ised  on  the  vend ing  com m ission  vouchers 

rece ived  in  th e  A ccounts  O ffice :- 

( i )T he  co rrec tness  o f  the  am ount o f  com m iss ion  paid  w ith  re fe rence  to  the  S a les 

e ffected  by  the  vendor  and  the  ra te  of  com m iss ion  adm iss ible .  

( i i)W hether  the  acquittance o f  the  vendor  has  been ob tained  fo r  the  paym ent(stam ped 

acqu ittanc e , if  the  am oun t exceeds  R s .20 ) 

( i ii )T he  tota l  am ount o f  com m iss ion  pa id  as  pe r  the  vouchers  tal l ie s  w ith  that  show n  

in  the  M onth  end ing  transac tion  ledger  and  ‗F ‘  S chedule . 
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A fte r  conducting the above  checks , the  am oun t o f  com m ission  paid  dur ing  the  m on th 

shou ld  be  ad ju sted  by  deb it  to  K  412   and  c red it  to  Z 310 -C a te r ing  earn ings-  th rough  a 

jou rna l en try , m aking  necessa ry  endorsem en t in  the  com m ission  vouchers  ‗C hecked 

and  ad ju s ted  in  the  m on th  of… … .‘ 

 

(6 )  L oss  s ta tem en t:  T he  lo ss  s ta tem en t is  p repared  by  th e  C om m ercial  B ranch  based  

on  the  sho rtages  and  w astages  sta tem en ts  w orked  ou t  by  the  U n it  In specto rs  and 

repo r ted  to  the  C om m erc ia l  B ranch  as  a lso  those  repo r ted  as  a  re su lt  o f  A ccoun ts 

In spec tion .  W herever  the  s ta ff  a re  found  responsib le , the  am ount reco verab le  from  

the  s ta ff  a s  a lso  the  to tal  lo ss  w ill  be  ind ica ted  in  the  loss  s tatem ent sepa rate ly .  

B es ides  the  w astages , lo sses  due  to  b reakages  o r  o the rw ise  fo r  w h ich  also  the  sta ff  a re 

found  responsib le , the  am ount recoverab le  f rom  the  s ta ff  as  a lso  the   to ta l  am oun t o f 

lo ss  w ill  be  ind icated  in  the  lo ss  sta tem ent sepa rate ly .  F o r  the  am oun t fo r  w h ich  the 

s ta ff a re found  responsib le , the am ount should  be  arranged to  be  rem it ted by  the s ta ff  

in  cash  o r  arranged  to  be  recovered  th rough  the  pay  b il ls .  

In  o rde r  to  w a tch  the  recovery  o f  the  am oun ts , a  recovery  reg iste r  should  be  

m a in ta ined  show ing  the  fol low ing  deta ils: - 

( i )     R eference  to  the  L oss  s tatem ent N o . and  da te  

( i i)    N am e and  designa tion  o f  the  s ta ff  re sponsib le . 

( i ii )   A m oun t recoverab le 

( iv )   R ec overy  pa r ticu la rs  w ith  re fe rence  to  P ay  B ill  pa rt icula rs  e tc .  

 

In  re spec t  o f  the  am oun t o f  lo ss  fo r  w h ich  no  s ta ff  re spons ibi li ty  cou ld  be  fixed , i t 

shou ld  be  seen  that  necessa ry  sanc tion  fo r  w ri te o ff  is  obta ined  and fo rw arded by  the 

C om m ercia l  B ranch  as  the  sam e  has  to  be  exh ib ited  in  the  P .&  L . accoun t  o f  the 

C a te r ing  units . 

 

(7 )  S ale  sta tem en t o f P rop rie tary  ar t ic le s:  T he p rop rie tary  ar tic le s a re sold  in K iosks 

se t  up  by  the  A dm inis tra tion  in  pla tfo rm s  and  a lso  th rough l icensed  vendors .  In 

re spec t o f s a le  by  vendo rs the va lue o f  the  a r tic le s  handed over to them  is  obta ined in 

advance , le ss  the  com m iss ion  due  to  them  and  the  am ount rem itted  da ily .  In  respec t 
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o f  sa les  th rough  K iosks , w here  the  sale  is  e f fec ted  by  departm enta l  m en , the  a rt icle s 

a re  handed  over da ily  by  the  R oom  M anager  under   clea r  acqu it tance  f rom  the 

sa lesm an  and  the  am oun t o f  sa les  co l lected  f rom  h im  and  rem it ted  in to  s tat ion 

co llect ions  da i ly . 

A  da i ly  sta tem ent con ta ining  the a rt icle s  handed  over to  each  o f the vendo rs , the 

va lue  the re o f , the  com m iss ion  P aid  and  the  C red it  N o te  under  w h ich  the  am oun t has 

been  rem it ted  is  p repared  and  sent  a t  the  end  of  the  m onth  a long  w ith  the  ‗F ‘ 

S chedu le .  S im ilar ly fo r sa le s  effected  th rough  the  K iosks  also , the  to tal  sa le s in the 

K iosks  a re  show n  in  the  sum m ary  of  the  da i ly  sa les  s tatem en t o f  the  vendo rs . 

 

T he  fo l low ing  checks  shou ld  be  exe rcised  on  the  da ily  sales  sta tem en t: - 

( i )  T he  co rrec tness  o f  the  va lue  o f  the  a rt icle s  supp lied  to  the  vendo rs  w ith  re fe rence 

to  the  sale  p rice  list  pub lished  by  t he  C om m erc ial  B ranch . 

( i i)  T he  co rrec tness  o f  the  am ount o f  com m iss ion  paid . 

( i ii )  T he  tota l  sa les  by  the  vendors  and  the  com m ission  paid  as  sum m arized .  

 

T he  fo l low ing  checks  shou ld  be  exe rcised   on  the  m onth ly  sta tem en t: - 

( i ) T ha t  the  opening  balance unde r  each  i tem  o f a rt icle s  is co rrec t  a s  per  the  clo s ing 

ba lance  o f  the  las t  m on th 's  s tatem en t. 

( i i)  T he  num ber  o f  a r tic les  show n  as  issued  to  the  vendo rs  tal lie s  w ith  that  show n  in  

the  da ily  s tatem en t. 

( i ii )  T hat  the  value  o f the tota l a rt icle s  sold  th rough  K iosks  as  show n  in  the  sta tem en t 

ta l lie s  w ith  the  to tal  o f  the  sa les  through  K iosks  show n  in  the  da ily  sta tem en t.  

 

I t  should  then   be ve rif ied  that  the  tota l am ount o f sale s  le ss  the  com m ission  paid  has 

been  rem itted  and rem it tance pa rt icula rs g iven bo th  i n  the  sum m ary  o f the da ily  sales 

s ta tem en t and  in  the  ‗F ‘  S chedu le .  T he  ‗F ‘  S chedu le  should  then  be  sen t  to 

S .A .O ./T /S C  to  ve r ify  the  co rrec tness  o f  the  rem ittance  and  advise .  

T hen  a  jou rnal  en try  shou ld be  p repared  for  the  to tal  com m iss ion  pa id  and  othe r  

m iscel laneous  charges  dur ing the m onth  by  debit to K  412  and c redit  Z . 310  earn ings 
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and  the  fo l low ing endo rsem ent m ade in  the  m on th  ending  sta tem en t and  at te sted  by 

the  S ec tion  O ff ice r . 

‗C hecked  and  ad ju sted  in  the  m onth  o f  … … … ‘ 

 

In  o rde r  to  ensu re  tha t  t he  checks  o f  the  above  re turns  a re  exe rcised  and  ad jus tm en ts 

a re  e ffec ted  w ithout  de lay , a  reg iste r  of  ad ju stm ents  shou ld  be  m a inta ined  in  the 

A ccoun ts  O ffice  w herein  deta ils  of  adju s tm en ts  ef fected  should  be recorded .  T he 

A d jus tm ents  registe r  should  con tain  the  fo llow ing  de tai ls: - 

( i )  N am e of  the  U n it . 

( i i)  T o ta l  sa les  a s  show n  in  the  ‗F ‘  S chedule . 

( i ii )  D a ily  cash  pu rchases . 

( iv )  C om m iss ion  paid . 

(v )  O the r  charges . 

(v i)  A m ount rem itted . 

(v i i)  D a te  on w h ich  ‗F ‘  S chedule  w as  sen t to  S .A .O ./T /S C  for  ve rifi ca tion  o f the 

rem it tance . 

(v i ii )  D a te  of  receip t  of  adv ice  f rom  S .A .O ./T /S C  fo r  ve r if icat ion .  

( ix )  M onth  in  w h ich  ad ju sted . 

(x )  R efe rence  to  J .V .N o . and  da te . 

(x i)  Ini tia ls  o f  the  C le rk  and  of  the  superv iso ry  sta ff . 

 

S epara te  page  should  be  al lot ted fo r ea ch  m on th .  T he  retu rns regis ter  re fe rred  to  in 

the  above  pa ra   as  also  the  adju s tm en ts  registe r  shou ld  be  review ed  by  the  f i rs t  w eek 

o f  eve ry m onth  by the S ec tion  O ffice r and  subm itted  to the A ccoun ts O ffice r fo r 

sc ru tiny  to  ensure  that  the  adju s tm en ts  ha ve  been  m ade  currently  and  the re  is  no  de lay 

in  the  rece ipt  o f  the  re turn s  o r  in  ad jus tm en ts . 

 

P R OF IT  A ND  L O S S  AC C O U N T -Q U A R TE R L Y A N D  AN N U AL :  

1615 . T he  H eadquar te rs  C om m ercia l  B ranch (C a ter ing )  shou ld  com pile  a  Q uar te rly  P ro fi t 

and  L oss   s ta tem en t and  subm it  the  sam e  to  the  R a ilw ay  B oard  toge ther  w ith  a  

na rra tive  ‗R ev iew ‘ assess ing the pe rform ance  o f the  C a ter ing departm ent , duly  vet ted 
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by  the  F .A .&  C .A O .  T hese  quar te r ly  s ta tem en ts  are  to  be  subm itted  to  the  B oard  on 

the  da tes  ind ica ted  below : - 

Q u arter  N o  P er iod   ( for  th e  Q u arter ) D ate  o f  S u b m ission  to  th e  

B oard ‟s  O ffice 

1  A pri l -June 15
th

 A ugus t 

2  Ju ly -S ep tem ber 15
th

 A ugus t 

3  O c tober -D ecem ber 15
th

 F eb rua ry 

4  January -M arch 10
th

 June 

 

1616 . T he  P ro f i t  and  L oss  s ta tem en t from  2
n d

 qua rte r  onw ards  shou ld  ind icate  separ a te ly  for 

the  quarte r and  also  the  cum ulat ive pos it ion , the  la st  qua rte r indica ting  the  w ork ing 

resu lts  o f  the  w ho le  yea r .  T hese  quar te rly  s ta tem ents  shou ld  be  subm itted  in  P ro 

fo rm a  ‗B ‘  sent  w ith  B oard ‘s  let ter  N o .59 -T G  III/677 /28 da ted 20
th

 O ctober  1959 , 

w h ich  has  subsequently  been  rev ised  (v ide  no te  below )  

 

1617 . T he  P ro  fo rm a  ‗A ‘  sen t  w ith  the  B oard‘s  let ter  re ferred  to  above  w h ich  has 

subsequen tly  been  revised  (vide  no te  below ) is  to  be  adop ted  for  the  p reparat ion  o f 

the  A nnua l  P ro fi t  and  L oss  A ccoun t  for  i nclu s ion  in  A pprop r ia t ion  A ccounts . 

(A u tho r ity  :  R a ilw ay  B oard ‘s  le tte r  N o .59 -T G .III/677 /dated  20
th

 O c tober  1959) 

N o te :  T hese  P ro fo rm a  ‗A ‘  and  ‗B ‘  in  w h ich  the  Q uar te r ly/A nnua l  P .&  L . s tatem en ts 

a re  to  be  subm itted  have  since  been  rev ised  in  B oard‘s  let te r  N o .66  T G  III /636 da ted 

3
rd

 M ay  1966 . 

 

1618  In  o rde r  to  ensure  that  the  Q uarte rly  P .& .L . sta tem en ts  a re  sen t  to  the  B oard  by  the 

ta rge t  date , the  fol low ing  ta rget  da tes  should  be  adhered  to  by  the  C om m ercia l 

B ranch /A ccoun ts  O ffice  in  the  subm iss ion  /ve rif ica t ion  o f  the  P .& .L . s tatem en t. 

Q u arter  en d in g  T o b e  su b m itted  b y  th e  

C om m erc ial  B ran ch  

T o b e  sen t  b y  A ccou n ts  

O ffice  a fter  ver if icat ion  

June  1
st

 A ugus t  5
th

 A ugus t 

S ep tem ber 1
st

 N ovem ber 5
th

 N ovem ber 

D ecem ber 1
st

 F eb rua ry 5 thF eb ruary 

M arch 25
th

 M ay 1
st

 Jun e  



 

 227  

1619  T he  D iv is iona l  C om m ercia l  O ffice rs  should  send  the  P . &  L . s ta tem en t in  t r ipl ica te  to 

the  D .A .O . F o r  ve r if icat ion  and  transm ission  o f  one  copy  to  G .M ./C /S C  and  one  copy  

to  F .A .&  C .A .O ./S C . O n  rece ip t o f  the  ver ified  P .&  L .  s tatem ents  f rom  the  div is ions  

and  H eadquar te rs  O ffice (fo r  the  H eadquarte rs  control led  un its ) , G .M ./C /S C  shou ld 

send  the  consolidated  Q uar ter ly  P . &  L .  account  for  the  R a ilw ay  as  a  w ho le  to 

F .A .& C .A .O . (E xpend itu re  S ect ion)  by the fol low ing  da tes for  ver ifica tion  and  retu rn 

to  enab le  him  to  send  the  conso lida ted  accoun t  to  the  B oard  by  the  ta rget  da te: - 

Q u arter     en d in g  D ate  b y  w h ich  

G .M ./C /S .C .                 

S h ou ld  su b m it 

D ate  b y  w h ich  cop y                                                                                                    

is  to  b e  retu rn ed  b y   

F .A . &  C .A .O   a fter                                                                                             

v er if ica t ion  

June  10
th

  A ugus t 12
th

  A ugus t 

S ep tem ber 10
th

  N ovem ber 12
th

  N ovem ber 

D ecem ber 10
th

  F eb rua ry 12
th

  F eb rua ry 

M arch 5
th

  June 7
th

  June 

  

1620  T he  annua l  P .&  L . account  in  P ro  fo rm a  ‗A ‘  to be  subm itted  for  the  purpose  o f 

A pprop r ia tion  A ccoun ts , shou ld  be  p repared  and  subm itted  by   S r . D .C .S ./G .M ./C  

S C , im m edia te ly  af ter  the  clo se  of  M arch  A ccoun ts , so that  t he advance copy  m ay  be 

sen t  to  the  B oard du ly  ve r if ied by  A ccoun ts  by  the  ta rget  date  as  w ou ld  be  fixed  by 

the  B oard  eve ry  yea r . 

A  copy  o f  the  ve rified  account  shou ld be  sent  by  the  D ivisiona l  A ccoun ts  O ff ice  to 

the  D iv isiona l  A ud it  O ff ice  fo r  ver ificat ion  and  if  a s  a  re su lt  o f  A ud it  ver if icat ion , any 

m od ifica tion  becom es  necessary , the  revised  copy  o f  the  P .& L . account  a s  ve rif ied  by   

A ud it  shou ld  be  sent  by  the d ivis ion  to  G .M ./C /S C  and  F .A .& C .A .O . A s  rega rds 

H eadquar te rs  units , the  resu lt  o f  A ud it  ver ifi cat ion  should  be  com m unicated  to 

G .M ./C /S C  O n  rece ip t  of  the ve r if ied  cop ies f rom  a ll  the un its , a  consolidated  copy 

shou ld  be  p repared  by  G .M ./C /S C  and  sen t  to  F .A .& C .A .O . fo r  f inal  ve rifica tion  o f 

A ud it  a t  H eadquar te rs .  O n  f ina l   ve rifica tion  by  A ud it , the  P .& L . account  shou ld  be 

subm itted  to  the  G enera l  M anager  for  h is sc rut iny  and  s ignatu re  for  transm ission  to 

the  B oard .  A fte r  the  copy  has  been  signed  by  G .M . pe rsona lly , three  cop ies  o f  the 

accoun t  shou ld  be  sent  to  the  R a ilw ay  B oard , tw o  cop ies  to  th e  C h ie f  A ud ito r , S C , 
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one  copy  to  B udge t S ec tion / F .A .& C .A .O .‘s   o ffice and  one copy  to  C om m ercia l 

B ranch  and  the  O ffice  copy  re tained  in  the  E xpend itu re  S ect ion /H eadquar ters  O ffice .  

 

 V E R IF IC A T IO N  OF  T HE  P .& .L . A C C O U N T:  

1621  In  check ing  the  P .& .L . accoun t , bes ides  ver ify ing  the  correctness  of  the  am oun ts 

show n  under  the  va rious  co lum ns  on  bo th  the  debit  and  c red it  s ide  of  the  account  w ith 

the  reco rds  in  the  A ccounts  and C om m erc ial  B ranches , the  in s truc tions  conta ined in 

the  A nnexure  to  the  B oard ‘s  le tte rs  nos . 59 -T G . I I I/677 /28  dated  20
th

 O c tober  1959 

and  59 -T G /III /677/28  da ted  4
th

 A ugus t  1960  as  a lso  the  in s truc tions  con tained  in  the 

fo rm  of  the  P .&  L . account  sent  w ith  B oard‘s  le t te r  N o . 66 -T G .III/636  dated  3
rd

 M ay 

1966  shou ld be  bo rne  in m ind .  A s  the P .& L . a ccoun ts  a re  p repared on  accrued  bas is , 

i t  shou ld  be  ensured  fo r  the  quar ter /year  have  been taken into  account .  Ion o rde r to 

enab le  a  reconcil ia t ion  o f  the  f igures  ac tual ly  booked  in  A ccoun ts  and  tha t  exh ibi ted 

in  the  P .& .L . account   a  reconcil ia t ion  s tate m ent shou ld  be  at tached  to  the  P .& .L .  

accoun t  show ing  the  und ischarged   l iab il it ie s/un real ized  earn ings , a s  a lso  am oun ts 

pe r ta ining  to  prev ious  pe riod  o r  subsequen t  per iod  booked  in  accounts  du ring   the 

quar te r/yea r . 

 

S A L E S  T A X : 

1622  T he  ques t ion o f  col lec t ion and  paym en t o f  sale s tax  on departm enta l ca ter ing  sa les  to 

the  S ta te  G overnm ents  had  been  engag ing  the  a t tent ion  o f  the  R a ilw ay  adm in istrat ion 

and  the  R ailw ay  B oard and  as  fina lly  directed  by  the  B oard ,  the  sa les tax is be ing 

co llected  and pa id in  re spe ct  of  the departm enta l un its  in  C henna i , M ysore , and 

A ndhra  P radesh  sta tes .  S o  far  a s  K erala  S tate  is  concerned , the S tate  G overnm ent o f 

K era la  have  exem pted  the  co llect ion  and paym ent o f sa le s  tax  in  re spect  o f the 

ca te ring  un its  in  tha t  sta te . 

A s  i t  is  not  possib le to  col lec t  sa le s tax  ind ividua lly  on  each  sale  in  the ca ter ing 

es tab lishm en ts  the  e lem en t o f  sale s  tax  has  been  included  in  the  ta rif f  i tself  and  on  the 

sa les  e ffec ted , the  sa les  tax  is  ca lcula ted  and  paid  to  the  governm en ts .  A s  th is  is 

be ing  done  cen tral ly , the  de ta ils  o f  sale s  e ffec ted  tha t  w ill  a t tract  sa le s  tax  as  pe r  the 
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p rov is ions  o f  the  S a les  T ax  A c t  o f  the  re spect ive  S ta te  G overnm ents  a re  got  ve r if ied 

by  the  S r .D .A .O .‘s . be fo re  the  sa les  tax  is  paid  to  the  S ta te  G overnm ents .  

          (B ack  to  F A Q s)  

                                                                                                        A N N E X U R E  „A ‟  

JO IN T  C O M M E R C IA L  &  A C C O U N T S  P R O C E D U R E  O R D E R  N O . C .65 /F /P /1976  

O F  20 .8 .76  

 

1)T he  fo l lowing  un ified  accoun tal  p rocedure  w ill  be  fo llow ed  by  a l l  departm en ta l  ca ter ing 

un its on  the  Sou th C en tral  R a ilw ay  w ith  ef fect  from  1 .9 .1976 .  T h is join t  procedure o rder 

supersedes  al l  p rev ious  in s truc tions  in  fo rce  issued  by  the  C en tr al  and  Sou thern  R a ilw ays . 

 

2 .01 :  O rgan iza tion : 

D epar tm en ta l  C a ter ing  U n its  func tion  under  over -al l  contro l o f  C h ie f  C om m erc ia l 

Super in tenden t .  T he  C a ter ing U n its on  Secunderabad  D ivision  a re under the executive 

con tro l  of  the  H eadquarters  of  C om m erc ia l  D e par tm en t  and  those  o f  Vijayaw ada  and  H ub li 

d iv isions  a re  under  the  execu tive  con tro l  of  D iv isiona l  Super intenden ts  respect ive  D iv isions .  

 

2 .02 :A dm in istrat ive  an d  E xecu tive  C on trol:  

T he  Sen io r  D iv isiona l  C om m erc ia l  Super intendent/D ivis ional  C om m erc ia l  Super intenden t 

w il l  exerc ise   adm in is trat ive  and  executive  con trol , on  beha lf  o f  the  D iv isiona l 

Super in tenden t , over  D epar tm en tal  C a tering  U n its m anaged  by  the  D ivis ions .  T hese 

func tions  w il l  be  exerc ised  by  the  Sen io r  C om m erc ia l  O fficer  (C a ter ing)  , on  beha lf  o f  the 

C h ie f  C om m erc ia l  Super in tenden t , in  respec t  of  departm en ta l ca ter ing  units m anaged  by  the 

H eadquar ters .  T he  Sen io r  C om m erc ia l  O ff icer (C a ter ing )  at  H eadquar ters  w il l  a lso  be 

respons ible  fo r  p rescrib ing  schedu les  of  Ingred ients , not ify ing ta ri ff  rat es  and p rocuring  and 

d is tribu ting  m anu fac tured  a r tic les  and  dead  s tock  item s  such  a s  c rockery  and  cutlery .  

 

2 .03 :  E ach  D epar tm en tal  C a tering  U n it  w ill  be  under  the  charge  of  a  C a ter ing 

In spec to r/M anager  w ho  w il l  m anage  the  day  to  day  runn ing  o f  the  U n it  an d  m a inta in  records 

fo r  the  rece ipt  and  u ti liza tion  o f  raw  m a teria ls  and the  accounta l  of  ca sh .  
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3 .01 :  R ece ipt  o f R aw  M ater ia ls :  T he accoun tal  of  raw  m a ter ials  and o ther supp lie s shou ld 

be  done  a s  de tai led  in  the  fo l lowing  paragraphs . 

3 .02 :  L oca l  P u rch ases  :  T he  fo llow ing  item s  can be  purchased  by  the  C a ter ing 

In spec to r/M anager  from  C a tering  earnings:- 

(a )  V ege tables 

(b )  F ish 

(c )  M utton 

(d )  E ggs 

(e )  P ou ltry 

( f )  O ther  per ishab le  i tem s . 

H ow ever , these  i tem s  should  no t  be  purchased  from  ca ter ing  earn ings  i f  the y  a re  ob ta ined  on 

tender /ra te  contract .  U ti lizat ion  o f  ca tering  earnings  for  the  purchase  o f  i tem s  not  l is ted 

above  requ ires  the sanc tion  o f the  C h ie f  C om m erc ia l  M anager  vide  R a ilw ay  B oard ‟s  let te r 

N o . 73 -T G .III /636 /4  dated  21 .10 .1974  and  shou ld  no t  be  re sorted  to  w ithout  the  p rio r  w r it ten 

sanc tion  of  the com pe ten t  authori ty .  Ind ividua l  cash  receip ts  (on  revenue  s tam p  if  the  va lue 

exceeds  R s .20 /- )should  be  ob tained  for  each  purchase . T he  m a ter ials  purchased  for  shou ld 

be  accoun ted  fo r  in  the  S tock  B ook  D C -4  and  the  re levan t  fo lio  num ber  o f  the  S tock  B ook  

shou ld  be  no ted  on  the  cash  rece ipt .  O n  rece ip t  o f  the  vouchers  w ith  the  D a ily  T ransaction 

S ta tem en t  D C -17  in  the  o f f ice  o f  D C S /SC O (C a ter ing ) they  a re  accep ted  a lloca ted , cert if ied 

fo r  availabil ity  of  fund s  and fo rw arded to  the  D A O /F A & C A O  a long  w ith the m on th ly 

sum m ary  o f  D a ily  T ransaction  S tatem en ts  at  the  end  of  the  m on th  fo r  in ternal  check  and 

record . 

P aym en t can   be  m ade  from  the  da ily  earn ings  of  the  U n it  in  respect  o f  the  fo l lowing  and  any  

o ther  item s  o f  pe t ty  expenditu re w h ich  the C h ie f  C om m erc ial  M anager m ay  au thorize  from  

t im e  to  tim e . 

(a )  T inn ing , G rind ing  and  C leaning  charges  . 

(b )  C oo ly  H ire  charges . 

(c )  C onveyance  charges 

(d )  R epa irs to  u tens ils  if  the  sam e  are  pe tty  depend ing  upon  da ily  and  im m ed ia te  u se . 

(e )  O c troi . 

( f )  D hob i  charges . 
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3 .03 :  P u rch ase  from  su pp lier /firm s:  T he   C h ie f  C om m erc ial  M anager/D iv isiona l  M anager t 

w il l  en ter into  contracts  fo r  the  supp ly o f  m a ter ials , or  p lace  o rders  af ter  cal ling  for  tenders , 

o r  a rrange fo r supp lie s  th rou gh C o -opera tive  Soc iet ie s/Super B azaars , or  author ise  d irec t 

purchase  by an  O ff icer ‟s P urchase  C om m ittee , ei ther  on  c redit o r  on cash paym en t.  A  copy 

o f  the  firm  order  or  o ther  arrangem en ts  m ade  should  be  supp lied  to  the  fol lowing :  

a )  F A  &  C A O  

b )  C C S /SC O (C a ter ing /D C S) 

c )  C a ter ing  In specto r /M anager 

W hen   a  con tract  is  execu ted  fo r  the  supp ly  o f  m a teria l  dur ing  a  speci fied  period  the 

M anager  should  p lace an  indent  w e ll  in advance , accord ing  to  h is  requirem en ts , on  the 

con trac tor  fo r  the  supplies  needed . T he  indent  shou ld  be  p laced  on  fo rm  D C -3  “ R equ is i t ion 

fo r  Supp lie s” .  W hen  supp lie s  a re  rece ived  they  shou ld  be  ver i fied  and  checked  by  the  

M anager  and  acknow ledged  through  R ece ipt  N o te  D C .3  supp lie s  rece ived  m us t ,  b e 

im m ed ia te ly en tered  in  the S tock  B ook  D C .4  quo ting  reference  to the R ece ipt  N o te N um ber  

and  da te . T he  R ece ip t  no te  shou ld  be  p repared  in  th ree  foi ls , from  the  rem a in ing  fo lio s  o f  the 

R equ is i tion -cum -R eceip t  F orm  D C -3 , one  copy  fo r  the  con trac to r  in  acknow ledgm en t o f  the 

m a ter ia ls  rece ived , the  d up licate  copy  fo r  the  D C S/SC O (C a ter ing ) , and  the  trip lica te  copy 

fo r  record .  T he  M anager  m us t  ensure  that  a l l  colum ns  o f  the  D C -3  a re  p roperly  fi l led  be fo re 

they  a re  sen t  to  the  sen t  to  the  part ie s  concerned .  T he  dup lica te  and  tr ipl icate  cop ies  o f  D C -

3  shou ld  be  checked  and  coun ters igned  by  the  C a tering  In spec to r/M anager  befo re 

subm iss ion  to  the  D C S/SC O (C a ter ing ) .  T he  con trac to r‟s  b il ls  for  supp lie s  m ade  from  t im e  to 

t im e  w ill  be  subm it ted  by  them  in  a  conso lida ted  fo rm  fo r  the  m on th  for  each  com m od ity 

show ing  the da te o f supp ly , quan ti ty , con trac t ra te and  the  to tal  value  of  the  com m od ity 

supp lied .  T he  b i ll  w ill  a lso  quo te  reference   to  the  con trac t  num ber  and  D C -3  num ber  issued  

to  the con trac to r .  T he   bi ll  w ill  be subm itted  by the  con tracto r  in  dup lic a te  supported  by h is 

cop ies  o f  D C -3  to  the  In spec tor /M anager  w ho  w ill  cert i fy  tha t he  has   no t pa id  for  the 

m a ter ia l  from  ca ter ing  earn ings .  H e  w ill  a lso  cert ify  receip t o f  the  m a teria l  quoting 

re ference  to  the  fol io  and  item  num ber  o f  the  S tock  B ook  D C -4   in  w h ich  rece ip t  o f  the  S to res 

has  been  entered .  H e  w il l  fo rw ard  both  copies  o f  the  bi lls , duly  cer ti f ied , to the 

D C S/SC O (C a ter ing )  w ho  w il l check the ra tes  w ith  the  Schedu le o f ra tes  and pa ir the 

quan ti tie s w ith  the  duplicate  copy  o f D C -3  a lready  rece i ved by  him  and  forw ard  the o r igina l 
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b il l , du ly  a l located  and  accep ted  , a long  w ith  the  con tracto r‟s  cop ies  o f  D C -3  fo r  in terna l 

check  and  paym en t, re ta in ing  the  dup lica te  copy , du ly  de faced , fo r  record .  T he  

D C S/SC O (C a ter ing )w ill  record  al l  bi lls  fo rw arded  to  A ccoun ts  fo r  paym ent in  a  separa te 

expend iture  R eg iste r  D C -25 . 

S im ila r  p rocedure  is  fo llow ed  in  respect  o f  con tracts  fo r  sing le/ lim ited   supp lie s  o r  in  cases 

w here  supp lies  a re  m ade  on  credit  basis  even  withou t  en tering  into  con trac ts  fo r  supply  o f 

p ro pr ie tary  a r tic le s  by  firm s  such  a s  B r itann ia  B iscu its  C o . L td ., A shoka  W orks  etc ., B i lls  a re 

p re ferred by  the  f irm s fo r each  supply  and passed fo r paym en t as  and  w hen subm itted  by the 

concerned  C a tering  In specto r/M anager . 

 

3 .04 . P u rch ase  by O ff icer’s P u rch ase  C om m ittee :  W hen  purchases a re  m ade on  credit the 

rece ip t  and  accounta l  o f  m a teria l  w ill  be  done  a s  in  the  case  o f  purchases  from  

supp lie rs /f irm s  on tenders  and  f irm  orders v ide para  3 .03 w hen  purchases  a re m ade  on  cash 

paym en t by  d raw ing  an  advance fo r  th is purpose  the  p rocedure  p rescr ibed  in  para  3 .02  w il l 

app ly .  H ow ever , the  cash  receip t  af te r  cer ti fica tion  by  D C S/SC O (C a ter ing ) , shou ld  be 

subm it ted  separa tely  to  the  A ccoun ts  O fficer  from  w hom  the  advance  w as  d raw n  a long  w ith  

an  accoun t  fo r  the  am oun t  d raw n , am oun t spen t  and  ba lance  rem it ted  indicating  the 

R em it tance  N o te  num ber  and  da te  fo r  internal  check  and  ad ju stm en t  o f  accounts .(A  d raft 

A nnexure  „A ‟  has  been  issued  a s  Jo int  C om m erc ia l  and  A ccoun ts  P O O  in  am p li f icat ion  to 

th is  para  ) 

 

3 .05 . In ter -U n it  T ran sfers:  In ter-un it  transfers  a re  e f fec ted  on  the  basis  o f  a  w r it ten 

requ is it ion  ind icating  the  part icula rs  of  i tem s  and  quan tity   required  duly  s igned  by  the 

C a ter ing  In spec to r/M anager .  A s  fa r  a s  poss ible  in ter -unit  trans fers  w ill  be  res tr icted  to  the 

bares t  m in im um  and  w il l  only  be  done  w ith  the  express  o rders  o f  the  D C S/SC O (C a ter ing ) .  

A l l  trans fers  o f  m a teria l  from  one  ca ter ing  un it  to  another   w il l  be  in  fo rm  D C -5  “ C om m od ity  

T rans fer  N o te”  w h ich  w ill   b e p repared  in  quadruplicate .  T he  f irs t  th r ee  copies  shou ld  be 

sen t  by  the  cons ignor(send ing  unit)  to  the  cons ignee(receiv ing  un it)  a long  w ith  the  m a teria l 

trans ferred  and the four th  copy  reta ined  a s record .  T he receiv ing un it  w il l  ver ify  and check 

the  m a teria l  and  accoun t   fo r  the  sam e  in  this  s tock  registe r  D C -4  a s  rendered .  A ny 

d iscrepancy  in  the  quan ti ty  o r  descr ipt ion  shou ld  be  adv ised  im m ed iate ly  to  the  sending  un it . 
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T he  D C S/SC O (C a ter ing )  shou ld  also  be  adv ised  of  the  d iscrepancy  w h ich  shou ld  be 

accoun ted  fo r  by  the  rece iving  un it  a s  a  m inu s  rece ip t . T he  D C M /SC O (C a ter ing)  w ill  f ix 

respons ibi li ty fo r the d iscrepancy and  debit the lo ss  agains t the s taf f concerned  fo r  recovery .  

Shor tages  and  lo ss  in  transi t  o f  s tores  despa tched  by  ra i l  shou ld  be  recorded  in  the  S tock 

R eg is te r  and  cla im  preferr ed  agains t  the  C h ief   C om m erc ia l  M anager  (C la im s)  along  w ith 

the  Shortage /D am age  cert if icate  issued by  the  dest ination s tat ion .  T he  C a ter ing 

In spec to r/M anager  w ill  m a in tain  a  cla im s  reg iste r  fo r  pursu ing  the  set tlem en t  of   such 

c la im s .  A fte r  accounting f o r  the  rece ipt  o f  m a ter ia l in  the  stock  regis te r   D C -4  the  C a ter ing 

In spec to r/M anager  o f  the  rece iving  un it  w il l  acknow ledge  w ith  h is  fu ll  s igna ture , des ignation 

and  un it  s tam p  in  a l l  the  th ree  cop ies  o f  D C -5  fo r  the  m a ter ial  ac tua lly  received  and  re ta in 

the  o r ig inal  copy  fo r  record . T he  dup licate  and  tr ipl icate   cop ies  of   D C -5  w il l  be  re tu rned  to 

cons ignor  for  d isposa l . O n  receip t  of  the  duplicate  and  trip lica te  cop ies  of  D C -5  from  the   

 rece iving  un it  the  C a ter ing  In specto r /M anager  o f  the  send ing  un it  w i ll  pas te  the  trip lica te 

copy  w ith  the  b lock  fo il  a f te r  pa ir ing .  T he  dup lica te  copies  o f  D C -5  fo r  one  com p le te  

m on th ‟s  transfers  w il l  be  sum m arised  in  a  s ta tem en t  p repared  in  th ree  copies  indica ting  the 

va lue  o f  each  i tem . T w o  cop ies  of  this  sta tem en t  w il l  be  sen t  to  the 

D C M /SC O (C a ter ing )a long w ith dup lica te cop ies  of   the D C M  for p reparing  T rans fer 

V ouchers  and  ra is ing  debits  agains t  the  receiv ing  un its  indica ting  the  a lloca tion .  O ne  copy  

o f  this  sta tem en t w ill  be  subm itted  by  the  D C M /SC O (C a tering )  to  the  A ccoun ts  O fficer 

concerned  fo r  w a tch ing  the  continuity  o f  D C -5  issues .  O n  rece iv ing  the  T ransfer  voucher 

w ith  support ing  sum m ary  the  ca ter ing  In specto r /M anager  o f the  rece iving  unit  w il l  com pare 

i t  w ith  the  en trie s  m ade  in  the  Stock  R eg is te r  D C -4  and  cer ti fy  the  correc tness  o f the  debit 

ra ised .  A f te r  the   T ransfer  V oucher  is  accepted  by  the  contro ll ing  O ffice   o f  the  receiv ing 

un it  the D C M /SC O (C a ter ing )  w il l  fo rw ard   it  to  the  A ccoun ts  O fficer  of  the  supply ing  unit 

fo r  ra is ing  debit  agains t  the  accounts  of f icer  o f the  rece iving  un it  and  for  ad ju stm en ts  in  the 

accoun ts  on  hand .  T he  con trol ling  o f ficer  of  the  un it  accepting  the  debit  should  ensure  tha t 

correc t a l loca tion par ticu lars  a re  g iven  in the  Trans fer  vouchers  to enab le the A ccoun ts 

O ff icer  to  carry  out  the  adju s tm en t  to  correc t  head  o f  accoun t . T he  con tinu ity  o f  the  D C -5  

m ach ine  num ber  shou ld  be  m a in ta ined  and  i f  there  is  any  m iss ing  num ber  clear  rem arks 

shou ld  be fu rnished in the s tatem en t  subm itted  to  D C M /SC O (C a tering )  at  the  end o f the 

m on th . 
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3 .06  S u pp lie s  from  R a ilw ay  D epar tm en ts:  Supp lie s  from  o ther  depar tm en ts  o f  the  ra i lw ay 

w il l  cons ist  o f those  au thorized by  the  C h ief  C om m erc ia l  M anager  such  a s  condem ned  

s leepers , steam  coa l  and  cy l inders .  A  s tand ing  o rder  fo r  such  supp lie s  w ill  be  issued  e very 

quar ter  by  the  D C M /SC O (C a tering ) .  T he C a ter ing In specto r/M anager  wil l ob tain  the 

m a ter ia l a s  requ ired on  issue  voucher  from  tim e  to tim e  dur ing the quar ter  from  the 

IO W /P W I, L F  e tc ., by  subm itt ing  a requis it ion .  O n  receip t  of  the   m a ter ia l  the  C a te r ing 

In spec to r/M anager  w il l  adv ise  the  D C M /SC O (C a ter ing )  indica ting  the  quan tity  and  ra te  and  

quo ting  reference  to  the  s tand ing  orders .  T h is  w ill  enab le  the  con tro l ling  o ff icer  o r  the  unit 

to  accep t the  deb it w hen  ra ised . Issue  vouchers  referred to  above shou ld  be  kep t in  a 

separa te  fi le  and  a  m anuscr ipt  reg iste r  should  be  m a in ta ined  to  keep  a  record  o f  receip ts , 

w hen  a r t ic le s  a re  supplied  by  the  C on trol ler  o f  S to res  tw o  foi ls  o f  Issue  N o te  w ill  be  rece ived 

by  the  indentor   a long  w ith  the  m a teria l .  T he  in den tor  should  reta in  the  cons ignee‟s  copy 

and  re tu rn  the  Issue  N o te  du ly  acknow ledg ing  the  m a teria l .  

 

3 .07  S u pp lie s from  oth er  R a ilw ays: T he  p rocedure  outl ined  in para  3 .05 fo r inter -unit 

trans fers  w ill  app ly  to  supplie s  rece ived  from  o ther   ra ilw ays .  O n  rece ip t  o f  T ransfers 

V ouchers  from  the  sending  ra ilw ay  the  F .A .&  C .A .O .(B ooks)  w ill  a rrange  fo r  the  trans fer  o f 

the  deb its  to  the  D iv is ions  concerned  fo r  ad ju stm en t . 

 

4 .01 . M a in ten an ce  of  D ead -s tock (F u rn iture , C rockery , C u tlery  etc .)  : T he  D ead  S tock 

R eg is te r o f  a l l a r tic le s  such a s  fu rn itu re , c rockery , cut le ry , u tens ils  and  other equ ipm en t 

supp lied to each  unit shou ld be  m a inta ined by  the  In specto r /M anager in  the  D ead S tock 

R eg is te r (F orm  D C -15)  .  T he  descr ipt ion o f  each a r tic le shou ld  be  c lear ly  and fu lly  entered 

in  the  R eg is te r   to  enab le  each  a r tic le  be ing  spec if ica l ly  iden ti fied  dur ing  s tock  ver if icat ion . 

T w o  separa te  R eg is te rs  should  be  m a in ta ined  one  fo r  fu rn itu re  and  f ixtu res  and  the  o ther  fo r 

equ ipm en t, c rockery , cu tle ry  and  utensi ls . 

 

4 .02 . S ta t ion ery  &  B ooks:  O ther  s to res  such  as  s tat ionery , B ooks  and  F orm s shou ld  be 

accoun ted  fo r  separa tely  in a  m anuscr ipt  registe r  show ing the  date  of  rece ip t , voucher 

num ber  and  quan ti ty  rece ived .  In  respect  o f  type  num bered  books , the  com m enc ing  num ber  
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and  c lo s ing  num ber  of  the  books  b rough t  in to  u se  shou ld  be  ind icated  under  the  ini tia ls  of  the 

In spec to r/M anager . P ar t icu la rs  of  the  source  o f  R eceip t  V ouchers  o r  S to res  Issue  N o tes  in 

respec t  of  books / form s  supp lied  by  the  Sto res  D epartm en t  should  be  quoted  in  a  s epara te 

co lum n  and  those  vouchers shou ld be care fu l ly  fi led in chronolog ical  o rder .  T he  issue o f 

these  books/ fo rm s  shou ld  l ikewise  be  supported  by  com p le te  part icula rs  of  vouchers  w h ich 

shou ld  be  fi led  separa tely  to  fac il ita te  per iodica l  checks .  

 

4 .03  A cc ou n ta l  o f  E m pty  con tain ers:  A  de ta iled  account  should  be  m a in tained  by  each  unit 

o f  em p ty con tainers , gunny  bags , packing  cases  e tc . in a  m anuscrip t reg is te r in the fol low ing 

fo rm : 

S l .N o . P ar t icu lars Source  o f  

R ece ip t 

Q uan ti ty D a te  o f  A uc tion 

1  2  3  4  5  

 

A m oun t 

rea lized 

R em it tance  

par t icula rs 

R em arks  

6  7  8  
 

 

E m p ties  shou ld  be  sold  by  auction by  the  In spec to r/M anager under  the  ins truct ions  o f 

SC O /D C M  in  the  p resence  o f  an  A ccoun ts  representa tive  and  the  p roceeds  credited  sim ila r 

to  rem it tance  o f  ca terin g  sa les .  T he  in s truct ions  la id  dow n  in  S ta te  R a ilw ay  C ode  fo r  S to res 

D epar tm en t  in  respec t  of  auc tion  sa les  shou ld  be  scrupulous ly  fo llow ed .  

 

5 .01 . L osses:  W henever  a  loss  o r  shor tage  is  d iscovered , i t  should  be  im m ed ia te ly  b rought  to 

the  no tice  of  SC O /D C M  as  the  case  m ay  be , and  the  In spec to r - in -charge  o f  the  un it  shou ld 

in s ti tu te  im m ed ia te  inves t igation  and  subm it  a  de tai led  report  to  the  o ff icers  concerned 

f ix ing  ind ividua l  responsib il i ty  and  ob ta ining  acceptance  o f  responsib i li ty  from  the 

ind iv idual  co ncerned   in  fo rm  D C -8 -A ,  fo r  a l l  the  lo sses  and  shor tages  no ticed  in  respec t  o f 

( i )raw  m a teria ls  such  a s  r ice , flou t , o il , ghee , g rain s  e tc . and  consum ab le  a r tic le s  such  a s 

jam -tin s , c igaret te  and  packets  o f  biscuits  e tc ., o r ( ii )c rockery , cut lery  and  ki t chenw are , 

equ ipm en t e tc ., lo ss  voucher   in  fo rm  D C -8  shou ld  be  p repared  and   th is  lo ss  voucher  shou ld 
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c lear ly ind ica te  the  causes  tha t led  to  the  lo ss  o r shor tage .  A  m on th ly  sta tem ent  o f  lo sses 

shou ld  be  prepared separate ly fo r the fo llow ing  types o f  lo ss es  and  sen t  to  SC O /D C M  in 

fo rm  D C -9 . 

a)  L osses  ow ing  to  b reakages  by  passengers . 

b )  L osses  o f  ar tic les  such  a s  cigare tte s , jam s  e tc . 

c )  L osses  disc losed  dur ing  depar tm en tal  s tock  veri fica tion  and  A ccoun ts  ver if icat ion .  

d )  E xcess  consum p tion  o f  raw  m a teria ls  than  p rescr ibed  in  the  schedule  

e )  Issue  of  raw  m a teria ls  by  s to res  c le rk  in  excess  o f  the  inden t  placed  by  the M anagers .  

5 .02 . B reakages  &  L oss:   Breakages by   passengers :  L osses  on account  o f b reakages  by 

passengers and  custom ers  should  be recovered  fr om  them . In  case o f b reakage o f  par ts 

ind ispensable  for  an  item  o f  c rockery  such  a s  the  lid  o f  a  tea  po t , the  ful l  co st  o f  the  item  

shou ld  be  recovered .  Such  recoveries  shou ld  be indica ted in  the  L oss V oucher(D C -8 ) 

quo ting  re ference  to  the  M R T  N o te  num ber  and da te on  w h ich the  am oun t w as  rem it ted to 

the  S ta tion  M aster  cred it ing  Z -330 . 

b )  L osses  due  to  de ter io ration:  In  the  cases  o f  losses  o f  a rt icle s  such  a s  packe ts  of  b iscuits , 

c igare tte s e tc ., it  should  be exam ined w hy  they  w ere no t s tored  proper ly to av o id dam age  o r 

de ter iora tion and  respons ib il ity  fixed  fo r  the  lo sses  w h ich  shou ld  be  recovered  and  credited 

to  Z -330  o r  w r it ten  of f  a s  the  case  m ay  be . 

c )  L oses  during  s tock  veri f ica t ion:  A  de tai led  repor t  of  lo sses  d isc losed  dur ing  s tock 

ver i fica tion  should  be  sen t  along  w ith  the lo ss  s tatem en t  w ith  explana tory  rem arks fo r 

exam ina tion . All  shor tages  should  be  recovered  from  the  s taf f concerned a s  ind icated  under 

para  5 .05 . 

d )  R espons ibi li ty  fo r  losses : T he  In specto r/M anager- in -charge  o f  the  godow n /unit  w il l  be 

respons ible  fo r  f ixing  s taf f  l iabi li ty  fo r  a ll  lo sses  and  w as tages  and  fo r  ensuring  that  the 

am oun t deb ited  is  recovered from  the  s taf f  and rem it ted by  C redit to Z -330 . R em it tance 

par t icula rs  should  be  furn ished  in  a ll  the  cases . 

 

5 .03  L osses  by  V en dor , B earers  an d S ta ll  K eepers:  L osses and  b reakage  o f dead  s tock 

i tem s  should  be  recovered  from  them  im m ed ia tely .  T he  U n it  In spec to r/M anager  shou ld 

ensure  that  there  is  no  de lay  in  recover ing  and  rem it ting  the  am oun t col lected  from  them .  

T he  rem it tance  part icula rs  of  a l l  lo sses  shou ld  invar iab ly  fu rnished  on  the  relevant  records 
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a long  w ith  D C -8  .  T he  lo sses  on  accoun t  o f  shor tages  in  B lock  S tock  item s  and  cooked  food  

w ith  S tal l K eepers and  m on thly  paid  vouchers /B earers w ill  be recovered  from  P ay  shee ts 

m on th ly . 

 

5 .04 . L osses  o f  C ooked  F ood:  So  fa r  a s  cooked  food  is  concerned , i f  the  U n it  M anager  

in t im a tes  h is  requirem en ts  for  the  day  on  a  rea list ic  basis  there  shou ld   be  no  w as tage  excep t 

in  very  exceptional  c ircum stances  beyond  the  con trol  o f  the  M anager . T he  losses/w as tages  

w hich  have  occurred  should  be  c learly  exp lained  and  the  loss  voucher  countersigned  by  the 

In spec to r/M anager  o f  the  U n it  and  has  to  be  subm it ted  to  D C M /C C S  O ff ice  du ly  tak ing  in to 

accoun t  in  S tock  L edger  D C -4  o r B lock S tock R eg iste r  D C -15   a s the case  m ay be . Sim ila r 

p rocedure  has  to  fol low ed  in  respect  o f condem ned  a r tic les .  T he  value  in  respect  o f  a rt ic le s 

sen t  to  scrap  depo t a re  to  be  pos ted  on  rece ipt  o f  adv ice  from  C .O M .  O n  rece ip t  of  the  lo ss 

vouchers , SC O /D C M  w ill  take  appropr iat e  act ion e ither  to  recover  the  cos t o f  the  shor tage 

o r  to  w r i te  o f f  the  am oun t. W here  the  responsib il ity  fo r  the  lo ss/dam age  has  been  f ixed  and  

acknow ledgm en t from  the  sta ff  concerned  has  been ob tained  in fo rm  N o .D C -8  A  ac t ion fo r 

recovery (cred it ing Z -330 ) in su itab le ins ta llm en ts from  m on th ly pay -shee ts keep ing  in v iew , 

the  p rovis ions in  paym en t o f  W ages  A c t  has  to  be taken .  S im ilar  p rocedure  w ill  be  fo l low ed 

in  respect  o f  debits  to  be  recovered  from  m on th ly  pa id  V endors /B earers .  

 

5 .05  R epor t in g o f  L osses :  T he  sa les turn -over and  contro l over w as tages w ill  be the 

p r inc ipal  de term in ing  fac tors  for  a ssess ing  the  e ff iciency  of  the  un it  In specto r/M anager , 

w henever  any  lo ss  of  ca sh  o r  s to res  o r  shortage  o f  m a ter ial  is  noticed  i t  shou ld  be  b rought  to 

the  no tice  of  SC O (C a ter ing) /D C M  .  A ny  de falca tion  o r lo ss o f  ca sh  o r s to res  o r  other 

p roper ty  should  be  reported  im m ed iate ly  af ter  i ts  d iscovery  to  the  SC O /C a tering /D C M  w ho   

w il l  m ake   a report  to  the  C C M , D A O  and  F A & C A O  in  cases  of  serious  natu re  as  per  rules 

in  fo rce .  In  th is  connec tion  in struct ions  conta ined in  Join t  A ccounts  and  C om m erc ia l 

C ircu la r  A/X P /5 /11 o f  D ecem ber , 1968 a s  am ended shou ld be  scrupu lously  fo l low ed 

excep ting  in  regard  to  item (a )under  para  5 .01  above . 

 

6 .01 . Issu es  o f  R aw  M ater ia ls  from  th e  U n it  G odow n :  T he  C a ter ing  M anager  w ill  a ssess 

the  da ily  requ irem ents  of  m ea ls , tea , co ffee , etc . in  te rm s  o f un its  based on  the  dem and  from  
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t im e  to tim e  in the M anager‟s  O rder B ook  D C -14 . B ased on  th is , the S to res  C lerk /A C M  w il l 

is sue  the  raw  m a teria l  and ob tain  the  acknow ledgm en t of  the  H ead  C ook  in  token  of  hav ing 

rece ived  the  a rt icle s  correc t ly  in  the  “ C ooks  Issue  R eg is te r” .  T he  S to res  C lerk /A C M  shou ld 

pos t  s tock  ledger  D C -4  separate ly  fo r  di ffe ren t sub -units  such  a s  V R R  and  N V R R .  P os t ings 

shou ld  be  do ne  issue  o rder  w ise .  T he  to ta l  is sues  fo r  the  day  shou ld  be  a rr ived  a t  and  the  

ba lance  s truck  a t  the  end  o f  the  day .  A t  U n its  w here  V R R  and  N V R R  are  com b ined  separa te  

pos t ing  of  is sues , in  the  S tock  L edger  D C -4  m ay  d ispensed  w ith . 

 

6 .02  P repara tion an d  D is tr ibu tion  o f  C ooked  F ood  &  E d ib les :   O n  rece ipt  o f the  raw  

m a ter ia ls the cook  should  p repare  the  item s  o rdered  and  m ake  available  the  sam e  to the 

depar tm en ta l  Sta ll  K eeper  th rough  Sto res  C lerk  by  C oun t/W eight .  T he  quan tity  handed  over 

shou ld  be en tered  on  reverse  o f D T S(  D C -17 )  or  any m anuscr ipt  regis te r  m a inta ined fo r the 

purpose  du ly  ob tain ing  the  s ignature  of  bo th  cook  and  sta ll  keeper . T he  quanti ty  o f  ed ibles , 

food  packe ts , beverages  etc ., is sued  to  V endors/B earers  m ust  be  entered  in  the  D C -12  

(V endo rs  Issue  R eg is te r) .  S ta ll  K eepers  a re  au thorized  to  issue  cooked  food  and  ed ibles  to 

vendors  on ly  on p roduc tion  o f the  o rig inal  vendor  issue no te  D C -7  issued  by  Sto res 

C lerk /M anager  on  paym en t in  cash o f  the  va lue  o f  the  item s  there  on  by  them  as  deta iled  in 

para   12 .07  be low .  T he  a r t ic le s  is sued  to  the  S ta ll  K eeper  m us t  be  accoun ted  fo r  by  h im  and  

the  sa le  p roceeds  handed  over  to  the  S to res  C lerk /RM  from  t im e  to  tim e  under  s ignature  in 

co lum n  (C  )  o f  D T S  D C .17 .  

 

7 .01  S a les :  a)  Sa les  of  R e freshm en t R oom s :  A ll  sales  w il l  be  s tric tly  on  cash  bas is  un less 

spec i fica lly  author ized  o therw ise  by  C O M  .  F or  each sa le  transac tions  m ade  in the 

R e freshm en t R oom  a cash  M em o  D .C .I /M eal t icke t  shou ld  be  issued  to  the  cus tom er . C ash 

M em o  w il l be  prepared in dup lica te .  T he  or igina l , wil l reta ined a s  block copy  and the 

dup lica te  w ill  be  hand led  over  to  the  custom er . 

b)  Sa les  by  V endors  and  Sta ll -K eepers :  Sa les  by  vendors  and  sta ll  keepers  w il l  also  be  on 

cash  bas is and  according  to the  ta r if f f ixed .  T he  ta r if f shou ld  be  a va ilab le fo r  scru tiny  by 

any  cus tom er  a t  any  t im e . 

 



 

 239  

7 .02 . R em ittan ce  by  S ta ll -K eepers:   S ta l l  K eepers  w ill  rem it  the  earnings  per tain ing  to  the 

sa les  e ffected  by  h im  to  S tores  C lerk/A C M /M anager  w ho  acknow ledge  the  am oun t rece ived 

du ly  veri fying  the   Sales  turnover  by  Sta ll -K eeper  a s  show n  in  D T S -D C .17 . 

 

7 .03 .R em ittan ce  o f cash  by  R oom  M an ager: T he  cash co llec tion  by sa les  in refreshm en t 

room s, s ta l l  and  by  vendors  should  be  rem itted  by  R M  to  the  SM  twice  a  day  th rough 

M iscel laneous  receip t  T ransm it  N o te  N o .G R .2 /G .1403  a s  de ta iled  in  para -9  below : 

 

7 .04 . A ccou n ta l  o f  D a ily  S a les :  T he  da ily  sa les  o f  ed ibles , beverages  e tc ., w il l  be  accoun ted 

fo r  under co lum n  A  of  the D a ily T ransaction  Sta tem en t . M eals  served  in  V R R  and  N V R R  on  

cash  m em o , coupons , cour iers  m ea l s  ticke ts  e tc ., a re  to  be  accoun ted  in  colum n(D ) o f  the 

D T S .  T he  to ta l  o f  co lum ns  A  and  D  o f  the  D T S  w il l  represen t  the  to tal  sa les  o f  a  U n it  fo r  the 

day .  C o lum n  B  represen ts  D a ily  C ash  purchases and  com m iss ion pa id  and  other 

m isce l laneous  expenditu re .  T he  M anager  w ill  veri fy the  correctness  of  the transac tions  in 

the  D T S  w ith  the  relevan t  vouchers  and  regis te rs .  T he  M anager  wil l  be  responsib le  fo r  the 

rem it tance  m ade  dur ing  the  day . 

 

8 .01M ain ten an ce  of  C ash  V a lu e  B ook /R eg iste r :  Blank  C ash  M em o  books  D C .I  m ea ls 

t ickets  and  o ther  M oney   V a lue  coupons  inc luding  food  packet  w rappers  should  be  under  the 

cus tody  o f  SC O /C a ter ing /H eadquarters  G odow n .  H e  w il l  m a inta in  a  s tock  R egis ter  du ly 

ind ica ting  the  s tock  rece ived  from  P S /SC  in  the  fol low ing  pro  fo rm a . 

D a te  o f  

R ece ip t 

C ha llan  N o . T o ta l  N o . o f  

Supp ly 

B ook  N o . and  

D a te  

C om m enc ing  o f   B ooks  

1  2  3  4  5  

 

C los ing  N o . Issued  to  U n its D C  5  N o . and  D a te  R em arks  

6  7  8  9  

 

A s  and  w hen  the  supp lie s  a re  ef fected  by  the  P ress  Super intenden t/SC  on  inden ts   

p laced  by  SC O /SC  a  copy  o f  the  cha llan  issued  by  P S /SC  to  C en tra l  G odow n  shou ld  

invar iably  be  sent  to  F A & C A O . 
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8 .02 . Issu e  o f  M on ey  V a lu e  B ooks:   A l l  is sues  of  m oney  va lue  books  a re  done  by  the  C en tra l 

G odow n  to  the  var ious  un its  on  the  d iv ision  th rough  D C -6 . V ouchers , a  copy  o f  each  be ing  

sen t  to  the  concerned  D A O s fo r  w a tch ing  the ir  accoun ta l . 

 

8 .03 . R ece ip t  o f  m on ey  valu e  books:  O n rece ipt  o f  m oney  va lue  books  the  C a ter ing 

In spec to r/M anager  w ill  record  the  sam e  in  a   separa te  reg iste r  (C ash  V a lue  B ook)  D C -20 

in  the  fol low ing  pro  fo rm a: 

P articu lars  

o f  cash 

V a lu e  

books  

C h a llan  

N o . an d  

da te 

T o ta l  N o . 

o f  books 

B ook  N o .  C om m en cin g  

N o . 

C los in g  N o . 

1  2  3  4  5  6  

 

D ate  o f  

C om m en cin g 

D a te  o f  

C los in g 

In it ials  o f  

In sp ./M an ager 

D isposa l In it ials  o f  

In spec to r 

R em arks 

7  8  9  10  11  12  

 

T he  cash  M em o  B ooks  C oupons  e tc ., shou ld  on  rece ip t  be  checked  to  see  that  a l l  pages  a re 

in tac t . B ooks  should  be  u sed  s tric tly  in  ser ia l  o rder  and  a  new  book  shou ld  no t  be  taken  t il l 

the  o ld  one  has  been  com p leted .  M utila ted  books  if  any  no tice  durin g  check  shou ld  be 

re tu rned  to  the  C en tra l  C a ter ing G odow n , Secunderabad   w ith  sui table  rem arks  endors ing  a 

copy  o f  the  concerning  D A O /F A & C A O .  T he  C a ter ing  In spec tors /M anager  should  keep  a 

s tr ict  w a tch  over  the  rece ipts , is sue  and  accounta l  of  M oney  value  books . 

 

9 .00 . R em ittan ce  O f  C ash :    

A l l  ca sh co llected  from  sales  by R e freshm en t R oom s, V endors  and s tal l -keepers  should  be 

rem it ted by  the  M anager  to the S tat ion  M aster  through  a  M isce l laneous  R eceip t T ransm it 

N o te  (G R .2 .G .1403 )  .  N o  cash  ou t   o f  the  sa l e  p roceeds  shou ld , under  any  c ircum stances , be  

kep t  by  the  M anager  or  spen t  on any  accoun t  excep t a s  perm it ted  under  para  3 .02  o r  unless 
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spec i fica lly  au thor ised  by  C O M .  E arn ings  fo r  the  day  co llected  up to  16 .00  hours  shou ld  be 

rem it ted , on  the   sam e  day  t o  the  Sta tion  M aster  be fore  18 .00  hours .  A t  un its  w here  sales  a re 

m ade  m a in ly  in  the  even ings , a  second rem ittance  of  the  p revious  day‟s  sale  shou ld  be m ade  

by  9 .00  hours  the  next  day .  A s regards  D in ing C ar‟s the M anager  w il l m ake  rem it tance a t 

the  dest ination s tat ion on  the  outw ard  and re turn  tr ip s .  T he M iscel laneous R eceip t T ransm it 

N o tes  a re  bound  in  books  of  4  fo ils .  T he  M anager  m us t  f il l  up  this  form  in  a l l  the  fo ils , reta in 

the  fir st  fo il  w ith  h im  the  b lock foi l  and send the o ther  three  fo ils  to  t he  Sta tion  M aster a long 

w ith  cash .  T he  S ta t ion  M aster  w il l  handover  the  second  and  four th  foi l  duly  s igned  by  h im  to 

the  C a ter ing  Inspec tor /M anager  and  subm it  the  third  foi l  a long  w ith  h is  cash , duly  no ted  in 

h is  C ash R em it tance  note  fo r  the  day to the C h ief  C ash ier .  T he  C a ter ing In specto r/M anager 

w il l  pas te  the  second  foi l  on  the  reverse  o f  the  b lock  fo il  and  subm it  the  four th  foi l  o f  the 

M iscel laneous   R ece ipt  T ransm it  N o te  to  A ccoun ts  O ff ice  (D A O /F A & C A O ) th rough  the 

C a ter ing  O ffice  (SC O /D C M ) da ily .  A  m on th ly  s tatem en t  o f  ca sh  collec ted  and  rem it ted  

toge ther  with  ful l  par t icu la rs  of  rem it tances  shou ld  be  p repared  in  quadrup lica te  by  the 

C a ter ing  Inspec tor /M anager , one  copy re tained  a s  of fice  copy and  the  rem a in ing  th ree 

cop ies  sen t  to  the  fo llow ing  o f ficers  so  a s  to  reach  them  by  5
th

 o f  the  fo llow ing  m on th  w ithou t 

fa i l . 

i )  O ne  copy  to  F A & C A O  (T ra ff ic  B ook -Sundry )/Secunderabad 

i i )  O ne  copy  to  SC O  (C a ter ing )/D C M  as  the  case  m ay  be  

i i i)  O ne  copy  to  A ccounts  O ffice  (D A O s) 

 

F or  cash  recovered for  lo sses/b rea kages  etc ., separa te C ash  R em it tance N o te sha ll  be 

p repared  and  such  cash  should  on  no  accoun t  be  m erged  w ith  the  norm a l sa les  m ade  a t 

R e freshm en t R oom , S ta l ls  and  through  vendors .  T he  rem ittance  o f  such  cash  and  the 

p repara tion o f the m on th ly s tatem en t  s ha ll be  in  the  sam e  m anner a s  outlined  fo r  regu lar 

sa les  o f  the  unit . 

 

10 .01  S tock  V er if icat ion  of  C on su m ab le  S to res:   T he S tock V er if icat ion  of  g round  balances 

o f  consum ab le  sto res/raw  m a ter ials  should  be  done  on  m on thly  basis  i .e ., on  the  la s t  date  o f 

th e  ca lendar  m on th .  T he  s tock  veri f ica t ion w ill  be  done  by  the  R oom  M anager  /Incharge  o r 

In spec to r in  charge  of  the U n it  on the la st  day  of  the  m on th .  T his  ver i ficat ion  w il l  be  in 
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add it ion  to  tha t  required  to  be  done  per iodica lly  by  D epar tm en ta l  O ff icers  o r  by  A ccoun ts 

S tock  V er i fie rs  under  extan t  o rders  re la ting  to  s tock  ver i ficat ion  o f  s tores .  V er i fica tion  w il l 

be  done  once  in  4  m on ths  by  A ccoun ts  S tocks  V er if ie rs .  T he  S tock  ver i fica tion  resu lts  shou ld 

be  pos ted in  the  Stock  B ook D C -4  and  D C -15  fo r R aw  m a ter ials  and B lock  Stock  i tem s  

respec tive ly  under the ini tia ls o f the Sock V er if ie rs   w ho  carries ou t  the  ver if icat ion .  T he  

A ccoun ts  O ff icer (F A & C A O ‟s  O ffice )w il l  deal  w ith  the  stock  veri fica tion  reports  o f  the  s tock 

ver i fie r  in  the  sam e  m anner  a s  the  s t ock  veri fica tion   fo r  sto res  depo ts . 

 

10 .02  S tock  V er if icat ion  o f  B lock  A ccou n t  :  S tock  veri fica tion  o f  b lock  stock  i tem s  such  a s  

c rockery , cut le ry , ki tchen  w are , fu rni tu re  and  other  equ ipm ent shou ld  be  conducted  quar ter ly 

a s  p rescribed  in  para  10 .01  above  on  the  la st  day  of  each  quarter  ending  30
th

 June , 30
th

 

S ep tem ber , 31
st

 D ecem ber  and  31
st

 M arch  by  the  R oom  M anager .  T he  resu lts  shou ld  be 

pos ted  in  Stock  B ook  D C -15 . 

 

10 .03  S tock  V er if ica t ion  R eports :  T he  S tock  ver if icat ion  sta tem en t  of  the  R oom  

M anager / In spec tor  w ill  show  the  book  balance  and  the  ac tua l  veri fied  ba lance  w ith  excess 

and  shor tages  b rough t  out  separa te ly .  T he  C a ter ing  Inspec tor - in-charge  o f  the  U n it  shou ld 

inves tiga te and  report  to  the  SC O /D C M  a ll  shor tages  o r  excesses  af ter  fix ing  ind ivid ua l 

respons ibi li ty  in  cases  o f shor tages .  O ne  copy o f  th is s tock  veri fica tion  sheet  should  reach 

the  SC O /D C M  and  D A O /F A & C A O  by  the  f irs t  w eek  of  the  fo llow ing  m on th  in respect  o f 

consum ab le  i tem s  (raw  m a ter ia ls  and  m anu fac tu red  i tem s)  and  by  the  1
st

 w eek  o f  A pr i l , Ju ly , 

O c tober  and  January  for  b lock  s tock  i tem s . 

 

11 .00  P repara tion  o f  D a ily/M on th ly  R e tu rn s:  T he  fo llow ing  a re  the  descrip tions  o f  records 

requ ired  to  be  m a in tained  a t  each  o f  the  U n its  and  re tu rns  to  be  p repared  and  subm it ted  to 

the  D C M /SC O (C a ter ing )and  D A O /F A & C A O . 

 

S .N o  D escr ip tion  o f  R ecord F orm  N o . 

1  C ash  M em o                                                                                              D C /1  

2  C red it  V oucher                                                                                         D C /2  

3  Inden t-cum -rece ipt  o f  Sto res  ( from  supplie rs )                                        D C /3  

4  S tock  L edger (raw m a ter ial  and m anu fac tured 

a r t icle s )                           

D C /4  
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S .N o  D escr ip tion  o f  R ecord F orm  N o . 

5  C om m od ity  T ran s fer  N o te                                                                        D C /5  

6  C ook‟s  Issue  R egis ter                                                                                D C /6  

7  V endor‟s  issue  no te                                                                                    D C /7  

8  L oss  voucher                                                                                               D C /8  

9  A cknow ledgm en t fo r  recovering  lo sses  and  dam ages                              D C /8  A  

10  M onth ly  sum m ary   lo sses                                                                            D C /9  

11  R ece ip ts , Issues  and  B a lances  sta tem en t ( for  raw 

M ateria ls  and  m anu fac tured  a r tic les  P /D  &  B lock 

s tock  item s)             

D C /10  

12  V ege tab le  consum p tion  sta tem en t                                                               D C /10  A  

13  C onsum ption  o f  C om m od it ie s  s ta tem en t                                                    D C /11  

14  V endors  Issue  R egis ter                                                                                 D C /12  

15  V endors /B earers  C om m iss ion  accoun t                                                        D C /13  

16  M anager‟s  O rder  B ook                                                                                 D C /14  

17  B lock  S tock  R egis ter                                                                                    D C /15  

18  D eb it  R eg iste r  (Sta ff)                                                                                     D C /16  

19  D aily  T ransaction  Sta tem ent  (fo r  S tat i c U n its)       

da i ly /  M on thly  V R R /N V R R )                                                                       

D C /17  

20  D aily  T ransac tion  sta tem en t( fo r  M ob ile  U n it)                                             D C /18  

21  D aily  T ransaction  s ta tem en t  for  m anu fa c tured 

a r t icle /P A D                          

D C /19  

22  R eg is te r  of  C ash  V a lue  B ooks , coupons , w rappers  etc .                                D C /20  

23  W rite -o ff  R eg iste r                                                                                           D C /21  

24  R eg is te r  show ing  the  shor t  rem it tance                                                           D C /22  

25  E m pties  R eg iste r                                                                                           D C /23  

26  M ilk  R ece ip t  &  D istr ibutio n  R eg is ter     D C /24  

27  E xpend itu re  R egis ter  (O ffice)  D C /25  

28  R eg is te r  of  L aundry   accounts  D C /26  

29  R eg is te r  o f  Securi ty  D epos it( from  D epar tm en ta l 

C a ter ing  sta ff  includ ing  vendors   &  com m iss ions 

bearers 

D C /27  

 

30  M edica l exam ina tion  R eg iste r    D C /28  

31  In spec tion  R eg iste r  D C /29  

32  U nifo rm  R eg is ter D C /30  

33  M anager‟s  C ash  B ook  D C /31  

34  C om pla in t  R eg iste r  D C /32  

35  R eg is te r  of  A dvance  taken  D C /33  

36  M isc . C ash  rem it tance (m on th ly)  retu rn    D C /34  

37  E arn ings  R eg iste r  D C /34 -  A  

38  P ro fi t  &  L oss  A ccou nts D C /35  

39  A ttendance  R eg is te r  of  V endors/B earers  D C /36  
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12 .P repara tion  an d  d isposa l  of  variou s  re turn s:  

 

12 .01  C ash  m em o  D C -1 .:T he  ex is t ing  cash  m em o  book  w il l  be  con tinued .  T h is  w il l  be  u sed 

by  the  M anager  fo r  the  services  rendered  and  p resen ted  to  the  custom ers .  C ash  m em o  w il l  

be  p repared in  duplicate .  T he  o rig ina l w ill  be re tained  as  b lock  copy and  dup lica te g iven  to 

the  cus tom ers . 

I t  should  be  ensured  by  the  M anager  tha t  the  con tinu ity  o f  pr inted  num ber  o f  th is  m oney 

va lue  book  is  checked  and  cer ti f ied  correct  be fore  u se . 

 

12 .02 . C red it  V ou ch er  D C /2 :  T his  w il l  be  used  fo r c redit  sales  a s and  w hen  au thorized  by 

SC O /D C S .   T hese  w il l  be  p repared   in  dup lica te  and  the  s igna ture  o f  the  par ty  ob tained  on  

a l l  the  cop ies .  T he  M anager  w il l  fo rw ard  the  o r igina l  c red it  voucher  to  SC O /D C M  re ta in ing  

the  dup lica te  w ith  im m ed ia te ly  af te r  the  serv ices  a re  over , SC O /D C M  w il l  a rrange  fo r 

necessary  debit  be ing  raised  aga ins t  the  concerned  depar tm ent  w ith  c redit  to  Z -310 

enc lo s ing  the  rece ip ted  cop ies  to  the  T .V . 

 

12 .03 :In den t -cum -rece ipt  o f  s to res(from  su pp liers ) D C /3 :  T h is fo rm  w il l  be  p repared  in 

quadrup licate .  It  w ill  be  u sed  on ly  at  the  depo t/godow n  fo r  inden ting  m a teria ls  from  the 

f irm s  supp lie rs  and  acknow ledg ing  supp lie s .  T he  de ta i led  in s truc tions  con ta ined  in  para 

3 .03  above  shou ld  be  fo l low ed . 

 

12 .04 . S tock  L edger(R aw  m ater ials  an d  m an u fac tu red  a r tic le s  D C /4  :T h is  reg is te r shou ld 

be  m a in ta ined  by  the  M anager -in -charge  o f  the  G odow n /U n it  and  the  pos tings  shou ld  be 

m ade  da ily  voucher -w ise  and issue  o rder-w ise and  the  ba lance  struck .  T he  book ba lance 

(quan tity )  for  each  ca tegory  shou ld  be  ava ilab le  at  any  t im e  for  ver if icat ion  by  the  s tock 

ver i fie r  and  other  Inspec tion  par tie s . 

 

12 .05 . C om m odity  transfer  n ote  D C /5 :  T h is  fo rm  is  sel f -exp lanatory  and  should  be  u sed  fo r 

e f fect ing  trans fers  o f  al l  sto res  e tc . to  o ther  units .  Such  transfers  should  be  res tric ted  to  the 

bares t  m inim um .  I t shou ld be  ensured  that  the  acknow ledged  copies  of  D C /5  a re  prom p tly 

rece ived  by  the  fo rw arding  un it .  T he  de ta iled  in s truc ti ons  ou tlined  in  para  3 .05  above  
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shou ld  be  scrupu lous ly  observed .  T he  con tinu ity  o f  the  m ach ine -num bered  books  shou ld  be 

s tr ict ly  fo llow ed . 

 

12 .06 . C ooks  issu e  reg is te rs  D C /6 :  T h is  is  a  p rim ary  record  fo r  d raw a l of  s to res  from  the 

un it  godow n  based  on  o rde rs  p laced   by  the  R oom  M anager  from  t im e  to  t im e  on  D C -14 .   

T h is  reg iste r  is  requ ired  to  be  posted  on  each  occasion  the  o rder  is  p laced  by  the  R oom  

M anager  and  to tal led  up  at  the   end  o f  the  day .  D e ta iled  in struct ions  in  regard  to  i ts 

m a in tenance  in  para  6 .01  above  shou ld  be  s tr ict ly  fo l low ed . 

 

12 .07 . V en dors  issu e  n o te :  D C /7 :  T h is  shou ld  be  p repared  in  tr ip lica te  by  the  

M anager /Sto res  cle rk  fo r  various  edib les , beverages  e tc .  T he  vendor  w il l  pay  ful l  value  o f 

the  edib les and  beverages  requ ired by  him  to the  M anager/S to res  cle rk  and ob tain  rece ip t in 

fo rm  D C /7   in  or igina l  and  duplica te .  T he  tr ip lica te  is reta ined  by  the M anager/s tores  cle rk 

fo r  h is  record .  T he  or ig ina l  copies  wil l be  handed  over  to  the  B earer/Server  incharge  o f the 

s ta lls  and  ob tain  ed ibles  and  beverages  m entioned  therein .  A t  the  end  o f  the  day‟s  sa les  the 

vendor  w ill  surrender a ll  dup lica te cop ies  o f vendor issue  no tes  D C /7  issued  to  him  dur ing 

the  course  o f  the  day  based  on  w h ich  com m iss ion  is  w orked  ou t  and  pa id  to  h im  in  cash  du ly  

tak ing  his  acknow ledgm en t in  D C /13 .  T he paym en t to  com m iss ion bearers   in  D in ing cars 

N o .21 /22  H Y B -N D L S  E xpress  tra in s  and  K JZ  unit  w il l  how ever  be  a rranged  th rough  pay 

shee t  every  m on th . 

S ta l l keepers  should  not  is sue a rt icle s  to  venders un less  they  prese n t the  vendors  issue no te 

D C /7  s igned  by  the  M anagers/S to res  c lerk  a s  p rescr ibed  in  para  6 .02  above .  

 

12 .08 . L oss  vou ch er  D C /8 :  T he  In spec to r /M anager  w il l  p repare  th is  voucher  in  trip lica te .  

T he  lo sses  su s tained  during  the  m on th  ion  respec t  of  b reakages/ l osses  of  c rockery , cu tle ry , 

k i tchen  w are  and  o ther  equ ipm ent and  shor tages  o f  raw  m a teria ls  and  m anu fac tu re  a r t ic le s 

no ticed  from  t im e  to  t im e  should  be  re flec ted  in  th is  voucher .  N ecessary  acknowledgm en t fo r 

lo ss  from  s ta ff  re sponsib le  is  ob ta ined  in  D C / 8A .  F or  de ta i led  in struct ions  para  5  above  and  

Jo in t  A ccoun ts  and  C om m erc ia l  C ircu la r  A /X P /5/11  o f   12 /1968  a s  am ended  from  t im e  to  

t im e  needs  to  be  connec ted . 
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12 .09 . R eg is te rs  o f  M on thly  su m m ary  o f  lo sses  D C /9 :  T h is  is  a  reg iste r  o f  loss  vouchers .  

T h is  regis ter  is to  be m a in tained  by  the  Inspec tor  and  the  loss  vouchers  issued  should  be 

pos ted  every  day .  B ased  on  this  regis ter  a  m on th ly  s tatem en t  (rev iew  o f  lo sses)  in  the  sam e  

fo rm  D C /9  fo r  the  lo sses /breakages  is  p repared   and  fo rw arded  in  duplicate  to  SC O /D C M  

toge ther w ith  lo ss vouchers in  D C /8  w ith  the  recom m enda tions  o f the  ca tering  Inspec tor  in 

regard  to  recovery  o r  w r i te-o ff .  T h is  s ta tem en t  in  tu rn  is  fo rw arded  to  F A  &  C A O  /D A O  

toge ther  w ith  the  los t  voucher .  In  respec t  of  i tem s  o f  lo ss  w h ich  exc eed  the  pow ers  o f 

SC O /D C M  for  w r i te -o f f  a s  indica ted  in  the  schedu led  o f  pow ers  on  ca ter ing  m a tters , the 

spec i fic  recom m enda tions  of  SC O /D C M  shou ld  be  fu rn ished  .  O n  receip t  of  concurrence  by 

F A  &  C A O /D A O  w herever  necessary ac tion  is  to  be  taken  to  obta in  the  sanc tion  o f the 

com pe ten t  author ity  for  w r ite -of f  the  loss .  T he result  of  review  o f deb its  have  to  be 

com m un ica ted  to  the  em p loyees  th rough   the  M anager/In specto r  every  m on th and  the ir 

acknow ledgm en t obta ined .  T he  procedure exp lained  in  para  12 .08 , 12 .09 w ou ld  apply to  al l 

godow ns  inc lud ing C en tra l  C ater ing  G odow n  a t  Secunderabad .  O n  the  basis  of  the  rev iew s 

f ina lised , C P O /D P O  w il l  be  addressed  to recover  deb its  from  s ta ff  through  pay  sheets  by 

c red it  to  Z -310  under  adv ice  to  F A & C A O /D A O  fo r  w a tch ing  recovery . 

 

12 .10 . R ece ip ts  Issues  an d  B a lan ces  s tatem ent D C /10 :  (R aw  m a ter ia ls , m anu fac tu red 

a r t icle s /P A D  and  B lock  i tem s)-  T h is  is  a  m on th ly  re turn  and  is  p repared  in  trip l ica te  –one 

copy  fo r  un it , one  to  S r .D C M /SC O  and  th ird  to  S r .D A O .  T he  s ta tem en t  wi l l  be  com p iled  by 

the  Inspec tor /M anager  based on  the  par t icu la rs o f receip t issues  and ba lances  a rr ived in the 

S tock  L edger  D C /4 .  T h is  sta tem en t  shou ld  indica te  the  quan ti ty  and  va lues  in  respect  o f 

open ing  ba lance .  R ece ip ts  issues , transfers , book  ba lan ces  and  ver i fied  ba lances .  T he  

re levan t  vouchers  for  C red it/C on tract  purchases , trans fer  inw ards , local  cash  purchase  and  

trans fers  ou tw ard  should  be  sent  a s  enclo sures . 

 

R IB  fo r  B lock  s tock  i tem s  has   to  be  com p iled  from  pos t ings  in  B lock  S tock  R eg iste r  D C /15   

quar ter ly /year ly  in  the  sam e  fo rm  and   subm itted .  Separate  R IB  s tatem en ts  shou ld  be 

p repared  fo r  Linen /U n ifo rm s ., c rockery , cu tle ry , k i tchenw are , fu rni ture  e tc ., Separa te  RIB  

s ta tem en t fo r B lock S tock i tem s  fo r V R R /N V R R  and  P A D  are  to  be p repared , i f they function 

separa tely  and  no t  a s  com prehens ive  un its .  T he  s ta tem en ts  o f  veri f ied  ba lances  duly  s igned 
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by  R oom  M anager /In spec to r  has  to  be  sen t  a s  enc losure  to  th is  s ta tem en t  a s  la id  dow n  in  

para  10  above .  Shor tages  have  to  be  dea lt   with  according  to  the  ins truct ions  issued . 

 

V a lues  in  respec t  of  issues  and  ba lances  w il l  be  based  on  book  average  rate .  

 

Separa te  R IB  s ta tem en t  should  be  p repared  fo r  raw  m a ter ia ls  in  respec t  o f  V R R  and  N V R R  

and   m anu fac tu red  a rt icle s /P A D  together  w ith  the  vegetab les  co nsum p tion  s tatem en t  in 

D C /10  fo r  each  un it .  W here  the  V R R  and  N V R R  are  com b ined  and  func tion  a s  a 

com prehens ive  unit  a  com b ined  R IB  s tatem en t  m ay  be  p repared .  T he  s ta tem en t  o f  ver if ied 

ba lances  shou ld invariab ly accom pany  the  RIB  sta tem en t D C /10  du ly sig ned  by the R oom  

M anager /In spec tor .  T his  p rocedure  w ou ld equa lly  app ly  to godow ns  includ ing the  C entra l 

C a ter ing  G odow n /Secunderabad . 

 

12 .11  C on su m ption o f  C om m odit ies  S tatem ent D C /11 :  T his   is a  m on th ly  sta tem en t 

p repared  by  the  Inspec to r based  on  the  out - turn  o f  ed ib les  a s  arr ived  a t  in  the  m on th ly 

sum m ary  o f  D a ily T ransac tion  sta tem ent  D C /17  & 18  .  T he  to tal  quan ti tie s  of  ed ibles , 

beverages  etc ., p repared  fo r  the  m on th  a re recorded aga inst  the  num ber /unit  prepared  and 

the  consum p tion  o f raw  m a teria ls  as  per schedu le  is  w orked  out  and  com pared  with  actua l 

is sues  recorded  based  on  D C /10  and  the  d i f fe rences  s truck .  R espons ibi li ty  for  shor tages  in 

ou tpu t   i f  any , shou ld  be  f iled  and  deb it  raised  aga inst  the  person  concerned  a t  co s t  p r ices . I f  

no  respons ibi li ty can  be  f ixed on  the  person p reparing  the ed ibles , the  M anager  w ill  be 

deb ited  with  am oun t involved .  T his  sta tem ent  is  p repared  in trip lica te  one  copy  to  be 

re ta ined  in  U n it , one  fo r  S r .D C M /SC O (C a tering )  and  th ird  copy  to  S r .D A O .  

 

12 .12 . V en dors  issu e  R egis ter  D C /12 :  T his  reg iste r is to be  m a inta ined fo r issue  of  ed ib les 

e tc . to  the  vendors  from  t im e  to  tim e  du ly  ob ta ining  the  s ignature  o f  the  vendor  I  token  o f 

hav ing  received  the  ed ibles  etc .  A t the  end o f  the  day  this  reg iste r  should  be  to tal led  up  

vendor  w ise .  Issue  o f  ed ibles  etc . to  vendors  shou ld  be  done  only  th rough  vendors -issue  N o te 

D C .7 .  
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12 .13 . V en dors /B earers  C om m iss ion  A ccou n t D C /13 :  T h is  fo rm  is  in tended  to  a rrive  at  the 

to ta l  am oun t o f  com m ission  payab le  to  each  vendor  a t  d if fe ren t  perc entages  p rescr ibed  by 

C C M .  T he  tota l sa les  ef fected  by  each vendor  percentage -w ise is  posted  from  the vendor 

issue  reg is te r  D C /12  and  a f te r  deduc ting  the  e lem en t  o f  sa les  tax  involved , the  com m iss ion  is 

w orked  ou t .  T he paym en t of  com m ission  to  vendor   is  m ade  daily in cash  excep t in D in ing 

C ars  run  by 21 /22 H Y B -N D L S  E xpress  T ra ins  and  K azipe t U n it w here  paym en t to 

com m iss ion  bearers  is  a rranged  th rough  a  paysheet  m on th ly  du ly  deducting  the  debits 

ou ts tanding  i f  any ,.  V endors /B earers  com m iss ion   account  i n  fo rm  N o .D C /13   shou ld  be  

subm it ted  daily  to  S r .D C M /SC O /C a ter ing  and  pay  shee t  for   the  paym en t o f  the  com m iss ion 

to  vendors is  prepared  by the  SC O /C a ter ing  in  the regu lar  pay  shee t  fo rm  su itab ly chang ing 

the  co lum ns .  T he  pay  shee t  shou ld  ind icate  vendor  w ise  the  com m iss ion  payab le  fo r  the 

m on th  under   di ffe rent  g roups according  to the ra te  o f C om m iss ion  a s a rrived  at  in the 

D C .13  fo r  the  period  and  the  to tal  am oun t payab le .  R ecoveries  i f  any , to  be  ef fected  from  

vendors  tow ards lo ss  o f  c rockery , cu tle ry , utensi ls , e tc . or  any  other  lo ss  should  be  deduc ted 

from  the  com m iss ion  b il ls  by  C red it  to  earnings  Z -310 .  T hese  b i lls  a re  subm it ted  to  the  D A O  

m on th ly  fo r  a rrang ing  paym en t. 

N o te -F or  paym en ts  exceed ing  R s .20 /-  the  acquittance  should   be  ob tained  on  a  r evenue 

s tam p . 

 

12 .14 . M an agers  O rder  B ook  D C /14 :  T h is  is  a  record  o f  the  M anager  w here in  he  o rders  fo r  

the  p reparation o f  var ious ed ibles , m ea ls , beverages  etc . to be  m ade  from  t im e  to  tim e  in 

te rm s  o f  un its .  Is sues  o f  raw  m a ter ials  a re  m ade  th rough  the  C ook‟s  Issue  R eg iste r  D C /6  

from  the  un it  godow n  s tr ict ly  a s  per  the  M anager‟s  O rder  book  and  according  to  the 

Schedu le  o f  Ingred ients .  U nder  no  c ircum stances  issues  should  be  m ade  w ithou t  any  entry  in 

the  M anager  O rder B ook .  T he  signa ture o f the C a tering  M anager  and that  of  the  cook 

shou ld  be  a ff ixed  in  co lum ns  p rov ided  fo r  the  purpose . 

 

12 .15 . B lock  S tock  R eg is te r  D C /15 :  T h is  regis ter  w il l  record  a l l  i tem s  o f  receip t  o f  crockery , 

cu t le ry , k itchen  w are , fu rn itu re  etc . quo ting  reference  to  rece ipt  N o . and  da te  of  D C .5   

voucher  toge ther  w ith  va lues .  A s  and  w hen  m a ter ia ls  a re  trans ferred  to  o ther  units  o r 

condem ned  o r  a r t icle s  are  retu rned  to  the  S tores  D epo t  th rough  C en tral /D ivisiona l  G odow n  
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necessary  D C /5  vouchers  shou ld  be  p repared  and  quo ted  in  this  book  and  the  ba lance  struck , 

then  and  there .  In  respec t  of  a r t ic le s  b roken  o r  le ss , lo ss  voucher  D C .8  num ber  and  da te  

m us t  be  quo ted  in  the  issue  co lum n  and  ba lances  s truck  then  and  there .  F or  fu r ther 

in s truct ions  paras  4  and  5  above  m ay  be  connec ted . 

 

12 .16 .D eb it  R eg is te r (S taff)  D C .16 .:   T h is  registe r  w ill  be  m a in tained  by  the 

In spec to r/M anager  a s  a lso  D C M /C C M  o ff ice  for  s ta ff  under  h is  con trol .  S epara te  fol io s 

shou ld  be sent  apart  fo r  each em p loyee .  Al l  deb its  fo r  lo sses , b reakages , etc . are  to  be 

recorde d  m on th ly  from  M onth ly  R eview  S ta tem ent  in  the  co lum ns  p rovided  fo r .  D eb its  fo r 

the  p rev ious  financ ial  years  and  fo r  the  curren t  year  should  be  show n  year -w ise  in  colum n2  

o f  th is  regis te r . T he  cred its  shou ld  th rough  pay  shee ts  received  from  C P O /D P O  every  m on th .   

D eb its  recovered  in  cash  should  be  posted  quoting  G R .2   num ber  and  da te  under   w h ich  the 

am oun t has  to  be  rem it ted . M on thly  ba lances  shou ld  then  be  s truck .  T he  deb its  recovered 

th rough  pay  shee ts  shou ld  be  int im a ted  to  In spec to r/M anager  every  m on t h  to  enab le  h im  to  

keep  h is  registe r  (D C /16 )  up  to  da te .  T he  In specto r /M anager  should  see  that  the  phase  o f 

recovery  continues  sa t is facto r ily  and  g ive  a  cer ti fica te  to  that  e ffec t  at  the  end  of  every 

quar ter .  H e  w ill  also  give  the  pos it ion  of  debits and  recoveries  at  the  end o f each  quarter .  

T he  shor t  co l lec tion  and  shor t  rem it tances  noticed  by  the  In specto r /M anager  o r  by  any  o f  the 

In spec ting  O ffic ials  should  be  m ade  good  in  cash  and under  no  circum stances  should  such 

am oun ts  be  en tered  in  this  reg iste r .  I t w ill  be  the  persona l  responsib il i ty  o f the  C a ter ing 

In spec to r  of  the  U n it  to  ensure  tha t  this  is  com p iled  w ith . 

 

12 .17 . D a ily  T ran sac tion s  S tatem ent D C /17 (F or  V R R /N V R R  S ta t ic  U n its  only )  :  

C olum n  A -  T h is  w il l  be  p repared  da ily  and  one  copy  sen t  to  S r .D C M /SC O (C a ter ing )  w ith  a l l 

vouchers  in  respec t  o f  purchases , pe t ty  expend itu re  such  a s  conveyance , clean ing  tinn ing 

e tc ., and  G R -2   under  w h ich  cash  is  rem it ted .  T h is  w ill  record  al l  i tem s  o f  prepara tion  a s  per 

M anager‟s  O rder  B ook  and  so ld  during  the  da y .  T h is  indica tes  the  deta i ls  o f  sa les  in  s tal l  by 

vendors  T rans fers  and  C red it  Sa les , i f  any .  A s  regards   the  c red it  sa les  the  de tai ls  o f  ed ib les 

e tc . transferred  to  o ther  depar tm en ts  such  a s  supp ly  to  M ed ical , L oco  and  T ra ff ic  and  supp ly  

to  D in ing  C ar s  G o lconda /K rishna  E xpress  (M obile  U n its )  should  be  recorded .  T he  deta ils  o f 

co f fee  and  tea , in  po ts  and  food  packe ts  so ld  shou ld  be  show n  separa tely , aga inst  each  item  

du ly  furn ishing  the  com m enc ing and  clo s ing num ber  o f coupons e tc ., and  to tal  num ber  an d 
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am oun t thereo f  shou ld  be  fu rn ished .  T he  ac tua l  sa les  tax  co l lec ted  on  m ea ls , po t  tea  and  

co ffee  should  be  separa te ly .  T he  rem a in ing  co lum ns  shou ld  be  f il led  in  a s  per  the  de tai ls 

requ ired therein  and ne t rem ittance  a rr ived  a t .  T he ne t rem ittance  duly  ind icating the 

am oun t o f  g ross  sa les , le ss  am oun t spen t  for  local  purchases  etc ., and  credit  if  any , shou ld  be 

ind ica ted  in  the  M isce llaneous  R eceip t  Transm it  N o te N o . G R  1408  and  s igned  by  the 

M anager /In spec tor . 

 

C o lum n  B -  T he  loca l  purchases  e ffected  fro m  earn ings  da ily  a re  recorded  herein  sub -

de ta i led  head -w ise .  T he  com m iss ion  pa id  to  vendors /bearers  is  a lso  recorded  in  the  colum ns  

p rov ided  thereunder , o ther  m iscel laneous  expenditure  such a s  clearing  conveyance , tinn ing 

charges  e tc ., is  also  recorded  in  this  colum n . 

 

C o lum n  C -  T he  am oun ts  rece ived  from  the  s ta l l  keepers  from  t im e  to  t im e  shou ld  be  pos ted 

du ly  a f fix ing  the  signa tures  o f  the  s tal l  keeper  and  M anager /Sto res  cle rk .  

 

C o lum n  D -  T he  de ta i ls  o f  m ea ls  so ld  in  the  room s and  in  train s  shou ld  be  rec orded  here  du ly 

fu rn ishing  the  com m enc ing and  clo s ing num ber  of  m ea ls coupons and  cash  m em o  e tc .  T he 

to ta l  num ber  of  m ea ls  and  the  am oun t thereof  shou ld  be  show n .  T he  m em o  issued  to  s taf f 

e l ig ible  there fo r  under  exten t  o rders  and  a lso  credit  sa les , i f  an y , should  be  recorded  in  the 

co lum ns  p rov ided .  T he  deta ils  o f  extra s  such  a s  appa lam , curd  ghee , r ice  etc ., over  and 

above  the  s t ipula ted quan ti t ie s  should  be   show n  separate ly aga inst  the  item s  show n  there in .  

A t  the end , the  to tal  o f sales  on m ea ls acco un t shou ld be  arr ived a t and  the  sam e exh ibi ted 

under  co lum n(A ) aga inst  m ea ls accoun t .  T he  par t icu la rs o f  ca sh  sales  and am oun t a s 

recorded  on  reverse shou ld agree  w ith  the  figures in  th is D T S . T he  par ticu la rs  o f 

p repara tions  handed  over  by  the   cook  from  t im e  to  tim e  a re  re flected  on  the  reverse  o f  th is 

fo rm . 

A t  the  end  o f  each  m on th  a  sum m ary  o f  the  transac tions  a s  per  the  D a ily  T ransactions 

S ta tem en t  should  be  com p iled  in  the  sam e  D C .17  in  th ree  cop ies , one  copy  fo r  the  U n it , tw o  

cop ies  a re to  be subm itted  to S r .D C M /SC O (C a ter ing)  w ho  w ill  forw ard  one  copy to  S r .D A O  

a long  w ith  a ll  vouchers  fo r  in terna l  check . 
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12 .18  D a ily  T ran sac tion s  S tatem ent D C ./18 (F or  M ob ile  U n its) -T h is  w il l  be  p repared  tr ip 

w ise  (ou tw ard  and  retu rn  separate ly)T h is  w il l  record  a l l  i te m s  o f  prepara tion  and  f inished 

p roduc ts  ob tained  on  trans fer  accoun t , if  any  and  so ld  tr ip  w ise .  T h is  indica tes  the  de tai ls  o f 

va r ious  ed ibles , a -la -carte  item s  and  m ea ls (bo th  vegeta rian  and  non -vege ta rian )other  than 

p ropr ie tary  a r ticle s  such  a s  con fect io nery , b iscuits , c igaret te s  e tc . 

T he  loca l  purchases  (direct  ca sh  purchases) from  earn ings  m ade  tr ip  w ise  shou ld  a lso  be 

c lear ly  ind ica ted . 

 

R aw  m a ter ia ls , m anu fac tu red  a rt icle s , f inished  produc ts e tc ., if  any , received  on trans fer 

accoun t  should  also  be rec orded  under the co lum ns p rov ided there in quo ting  reference to 

D C .5  num ber  and  da te  and  source  o f  supp ly .  T he  o ther  par ticu lars  m en tioned  therein  shou ld 

a lso  be  fu rn ished  com p le tely  includ ing  sa les  tax  and  ne t  rem ittances  a rr ived  a t  af te r 

deduc ting  cash  pu rchases  from  earn ings  and  the  rem it tance  par ticu lars   recorded .  In  respec t 

o f  sa le  of  m anu fac tured  a r tic les /P A D , D C .19  shou ld  be  u sed . 

 

T he  a l lied  retu rns tha t a re  requ ired fo r the  m ob ile  units w ill  be  the  sam e  tha t a re  required 

fo r  S tat ic U n its .  A t  the  end  of  each  m on th , a  sum m ary  o f  the  transactions  as  per  the  daily 

transac tions  sta tem en t  shou ld  be  com p iled  in  the  F orm  D C .18  &  19 .  D a ily  and  m on th ly  D T S  

shou ld  be  subm itted  a s  per  p rocedure  la id  dow n  under  para  12 -17 . 

 

12 .19 . D a ily  T ran sac tions  fo r P A D /M an u fac tu red a r tic le s  D C /19 -  T his  w il l record the 

issues  of  P A D /M anu fac tured  a r tic les  each  vendor  i tem -w ise .  T he  to tal  sa les  as  per  the 

d is tribu tion  fo r  D C  12  m a in ta ined  in  the  P A D  U n it  a re  re f lected  fo r  the  day‟s  sa le  together 

w ith  the  values  thereof .  Issues  to  com m iss ion  vendors  w il l  be  s tric tly  on  the  bas is  o f  is sue 

no tes .  A s  regards  the  issues  to  D epar tm enta l  S ta lls  the  sale  p roceeds  thereo f  a re  a lso 

re f lected  in  this  s tatem en t  s tal l  w ise . A fte r  the  day‟s  sa les  a re  a rr ived  a t  the  expend itu re 

incurred  on d irec t ca sh  purchases from  earnings  such  a s be tal  leaves , pan m asa la , ni t 

pow der , com m iss ion  pa id  to  vendors  a re  deduc ted  from  the  to tal  sa les  and  no t  am oun t 

rem it ted under G R 2 /G 1403 .  T he  de ta ils fo r d irec t ca sh  purchases w ith necessary  vouchers 

and  ve ndors  com m iss ion  accoun t  (D C /13 )  shou ld  invariab ly  accom pany  th is  sta tem en t  a long 

w ith  V enders  Issue  S tatem en t(D C / 12   copy) . 
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I t  shou ld  be  ensured  that  the  com m iss ion  to  vendors  is  w orked  ou t  a fte r  the  deducting  the 

e lem en t  o f  sa les  tax  on ly  on  taxab le  it em s .  D a ily  and  M on th ly  D T S  shou ld  be  subm it ted  a s  

per  p rocedure  la id  dow n  under  para  12 .17  above . 

 

12 .20 . R eg is te r  of  cash  valu e  book -D C /20 -  T he p rocedure  already  outlined  in para  9  above 

dea ling  w ith  the  receip ts  and  disposal  o f  ca sh  va lue  book /coupons /w rappers e tc . shou ld  be 

scrupu lously  fol low ed . 

 

T he  un it C a tering  In spec to r/M anager , on  rece ipt  of  the above  shou ld  check  up the 

correc tness  o f  the  fol ios  and  record  a  cer ti fica te  as  under  on  the  top  cover ing  shee t 

” C er t i fied  that  the  continuity  of  the  ser i al  num bers  has  been  checked  and  found  correct” . 

 

A f te r  th is is  done  the In specto r /M anager  shou ld  record  al l  the  cash va lue 

books /coupons/w rappers  etc . in  a  reg iste r  w ith  the  fo llow ing  p ro  form a: - 

S .N o . P ar t icu la rs  o f  ca sh  va lue  books  etc ., C ha llan  N o . and  da te , to ta l  num ber  o f  books  

rece ived , B ook  N um ber  , com m enc ing  num ber , c los ing  num ber , date  of  com m enc ing , date  o f 

c lo s ing , in it ials  of  Inspec to r/M anager  , D isposa l  w ith  author ity , In spec tor‟s s ignature  and 

R em arks . 

 

A s  regards  the  u sage  of  these  m oney  va l ue  books , the  Inspec to r/M anager  shou ld ensure  tha t 

the  con tinuity  of  seria l  num bers  is  s tric tly  m a in tained  and  any  dev iat ion  w il l  be  v iew ed 

ser iously . 

 

T h is  regis ter  should  be pos ted up  to  da te and  m ade  available  fo r  scru tiny  by In specting 

O ff ic ials . 

 

12 .2 1 . W rite  O ff  R eg is te r D C /21 -  A t the c lose  of  the  m on th the review  o f lo sses  is  conduc ted 

thorough ly  by  the  C a ter ing  In spec to r/M anager  the  tota l  am oun t o f  lo ss  and  the  deb it  ra ised 

and  am oun t recom m ended  fo r  w ri te  of f  the  recorded  separa tely  in  this  registe r .  T his  w il l  be 

pu t  up  m on thly  by o ff ice to SC O /D C M s du ly fu rnish ing the ful l par ticu la rs  and the  reasons 
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fo r  the  w r ite  o f f  sough t  fo r , SC O /D C M  a fter  scru tiny  w ill  adv ise  the  result  o f  the  w r i te  o f f 

sanc tion  to  the  respec tive  un its . T he un it In specto r/M an ager on  receip t  of  the  sanction  w il l 

en ter  the  sam e  in  this  regis ter  m a in tained  by  h im  and  in  respect  o f  the  am ounts  deb ited  to 

s ta ff , n ecessary  entry  agains t  the  nam e  of  the s taf f  concerned  w il l  be en tered  in the  debit 

reg is te r  D C .16  

 

12 .22 . R eg is te r  of  S h or t  R em ittan ces -D C /22 -  Al l   ca sh  collec ted  should  be  rem it ted  to  the 

C h ie f  C ash ier  a s  per  in struct ions  la id  dow n  v ide  para  9 .00  keep ing  the  am oun t au thorised 

under  3 .02  fo r  local  purchases  in  respect  o f  perishab les  and  fo r  m ee ting  pe tty  exp end itu re 

fo r  t inning , g r ind ing  e tc . Shor t  rem it tances  no ticed  by  the  unit  subsequen t  to  rem ittance  o f 

ea rn ings o r  advised by  A ccounts  B ranch  a s a  resu lt  of  in spec tiona l check o r  noticed  by the 

In spec to ria l s taf f , dur ing  In spections carried  ou t from  t im e  to  tim e  shou ld be  im m ed iate ly 

m ade  good . A ll  such  rem it tances  shou ld be  recorded  in  th is  reg iste r  duly  furn ishing  the 

na tu re  o f  shor tage  date  and  am oun t m ade  good , C R  2  num ber  and  da te .  

 

12 .23 .E m pties R eg is te r  D C /23 -  T h is  regis ter  w ill  show  a ll  the receip ts  and their  d ispo sa l 

du ly  ind ica ting  the  value .  D e ta iled  ins truct ions  con tained  in  para  5  above  need  to  fo llow ed .  

 

12 .24 . M ilk  receip t  an d  d is tribu tion  R eg is ter  /D C 24 -  T h is  w ill  record  the  m ilk  obta ined  from  

the  supp lie rs  and  the  d is tribu tion  thereo f  the  V R R , N V R R , trans f ers , i f  any , and  convers ion 

in to  curd  and  balance  .  M ilk  is  norm a lly   ob ta ined  from  G overnm en t D a irie s .  W hen 

G overnm en t D iar ies  a re  no t  availab le , the  supplies   a re  ob tained  from  pr ivate  supp lie rs .  

T he  lac tom eter  reading  of  the  m ilk supp lied  from  tim e  to  t im e  should   be  recorded  in the 

co lum n  prov ided  fo r  the respect  o f  supp lie s  ob tained  from  con tracto rs  on  tenders .  In  case 

w here  the  dens ity  o f  m ilk  is  found  le ss  than  the  s tipu la tion  m ade , a  p ropor t ionate  quan ti ty 

shou ld  be  d isal low ed  and  paym en t e f fec te d  fo r  the  ba lance  quantity  on ly . 

 

12 .25 . E xpen d itu re  R eg is te r(O ff ice  D C /25 -  T h is  is a  regis ter  to  be m a in tained  in 

SC O /D C M s O ff ice  show ing  the  var ious  sub -deta i led  heads  o f  accoun t  under  A bs tract  K  in  

respec t  of  D epartm en ta l  C a ter ing  A ccounts .  T h is  w il l r ecord  al l the  Bil ls  sent  to A ccoun ts 

O ff ice  fo r  pass ing  and  w il l  also  record  the  expenditu re a lready  incurred  a t the  units such  a s 
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loca l  purchase  from  earn ings , w a ter  and  e lec tr ici ty  charges  e tc ., fo r  each  m on th .  T hese  

f igures  should  be  reconciled  w ith  th e  A ccoun ts  O ff ice .  Sim ila r  regis te r  w ill  be  m a in ta ined  by 

the  A ccoun ts  O ffice  also .  T h is w ill  faci li tate  correc t accoun tal  of  expenditu re  a s  re flec ted  in 

the  P ro fit  and  L oss  A ccounts . 

 

12 .26 . R eg is te r  o f  L au n dry  A ccou n ts  D C /26 -  T h is  reg iste r  wil l be  m a i n tained  by  the  R oom  

M anager  to  record  the  issue  o f  l inen and  un ifo rm s  fo r  w ashing  purposes . T he ir  rece ip t  back 

from  the laundry  w il l  also be  recorded  in  th is regis ter .  A  sum m ary  should  be p repared 

m on th ly  and  am oun ts  ca lcula ted  and  paid  and  receip t  obta in ed  fo r  the  charges  paid  in  cash 

from   earn ings . 

A t  un its  w here  the  contract  system  is  in  vogue  the  bi ll  subm it ted  by  the  con trac to r(dhob i)  w il l 

be  checked w ith re ference  to  entrie s  m ade  in  th is regis ter  and  the  bi ll  subm it ted to 

SC O /D C M  du ly  cer t if ied  fo r  a rranging  paym en t. 

 

12 .27 . R eg is ter  o f S ecu r ity  D eposi t  D C /27 - S ecuri ty  D eposi t received  from  the s taf f , 

com m iss ion  vendors  bearers  a s  requ ired under  the  exten t o rders is  to  be  recorded in  th is 

reg is te r  quo ting  reference  to  m oney  receip t  N o .  and  date  unde r  w h ich  the  am oun t w as 

rem it ted  R a ilw ays  credit . In  the  case  o f  trans fer  of  depar tm en tal  s taf f  from  one  un it  to  the 

o ther , the  unit  from  w here  s ta ff  a re  trans ferred  shou ld  fu rn ish  fu ll  info rm a tion  to  the  unit  to 

w h ich  the  s taf f  a re  transferred  endors ing  a  copy  to  SC O /D C M  to  enab le  him  to  take  act ion  to 

trans fer  c red it to the respect ive d ivision .  Sim ila r regis ter  should  be  m a inta ined in 

SC O /D C M ‟s  O ff ice . 

 

12 .28 . M ed ical  E xam in ation  R eg is te r D C /28 -  T h is reg is te r w ill  be  m a inta ined  by  the 

M anager  show ing  the  nam es  of  D epar tm en ta l  sta ff , com m iss ion  venders /bearers  etc . w ork ing 

in  the  un it  and  the  period ica l  m ed ica l  exam ination  conducted  by  the  M edica l  O fficer  from  

t im e  to  tim e  together  w ith  the  resu lts  thereo f . 

 

12 .29 . In spec tion  R eg iste r  D C .29 -  T his  reg iste r  w il l be  m a in tained  by the 

U n it /M anager /Inspec tor .  A n  ex tract  o f  In spec tion  no tes  shou ld  be  subm itted  to  SC O /D C M  

per iod ically . 
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T h is  reg is te r  w il l  also  record  the  in spect ion  repor ts  of  a ll  the  in spect ing  of f ic ials .  

 

12 .30 . U n ifo rm  R eg iste r  D C /30 - T h is regis ter  w il l record the receip ts o f un ifo rm s  rece ived 

from  s to res  departm en t  quo ting  re ference  to  voucher  num ber  and  da te  and  d is tribu tion  to  the 

s ta ff  en ti tled  a s  per  extan t  orders  in  fo rce  duly  ob tain ing indiv idual  acknow ledgm en t in  a 

separa te  acquittance  and  fi led  along  w ith  th is  reg iste r . In  case  o f  transfers  o f  s taf f  from  one  

un it  to  the  other  the  M anager  shou ld  adv ise  the  respec tive  un it  the  de ta ils  o f  the  un iform s  

issued  etc . 

 

12 .31 . M an ager’s   C ash  B ook  D C /31 . -  T h is  w ill  record  the  sale  p roceeds  o f  V R R , N V R R  and  

P A D  and  shor t  co llec tions  m ade  good , le ss expenses incurred  on  direct  ca sh  purchases , 

shor t  co llect ions , i f  any , fo r  the  day  and  ne t  rem ittances  m ade  da ily .  

 

12 .32 . C om pla in t  R eg iste r -  D C /32 :  T h is  reg is ter  shou ld  be  exh ib ited  consp icuous ly  in  each  

ca ter ing  unit  to  enab le  the  trave ll ing  public  to  record  the ir  observations .  

A n  ex trac t  of  a l l  C om plain ts/A pprec iat ions  shou ld  be  sen t  to  SC O /D C M  im m ed ia tely  and  it  is 

recorded  together  w ith  the  rem arks  o f  the  M anager /Inspec tor .  

T h is  w il l  be  p repared  in  trip l ica te , o rig inal  re tained  a s  o ff ice  copy , dup lica te  to  be  fo rw arded 

to  SC O /D C S  and  tr ip l ica te  copy  to  the  par ty . 

 

12 .33 . R eg is te r  o f  A dvan ces  taken  –  D C /33 :  T h is  regis te r  is  to  be  m a in tained  by  the 

respec tive  D iv isiona l  G odow n  In spec to rs  to  record  the  ad vances  d raw n  fo r  purposes  o f 

p rocur ing  con tro l led  com m od it ie s  on  perm its  e tc ., a s  per  the  o rders  o f  the  SC O /D C M  .  A f te r  

e f fect ing  purchases  necessary  voucher  shou ld  be  subm it ted  to  SC O /D C M  for  fu r ther 

d isposa l .  A ny  unspen t  am oun t shou ld  be rem itted  back  to  R a ilw ay‟s  c red it .  A l l  these  are  to 

be  recorded  in  th is  reg is te r  duly  indica ting  the  rem ittance  part icula rs .  

 

12 .34 . C ash  R em ittan ce  R e tu rn  (M on th ly)  D C /34 :  T h is is  a  m on thly  sum m ary  o f  al l 

rem it tances  m ade  by the In spec to r/M anager  da ily  dur ing the cour se o f the m on th  and is 

p repared  in  quadruplicate  and subm itted  m on thly . O ne  copy  is  reta ined in the un it  and  th ree 

cop ies  are  sent  to  D C M /SC O (C a tering )  w ho  in  tu rn  wil l  fo rw ard  one copy  to  Sr .D A O  a long  
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w ith  a ll  M isc . R eceip t  Transm it N o tes(G R 2)  under w h ic h  daily cash is rem itted  fo r in terna l 

check   and  ano ther  copy  to  F A & C A O  (B ooks)  keep ing  one  copy  w ith  h im .  T h is  w il l  record 

the  rem it tance  m ade  separa tely  fo r  sale  o f ed ibles  etc ., am oun t of  unspent  ba lances  o f 

advances , recoveries  tow ards  lo sses  on  accou n t  of  shor tage , b reakage , o r  lo ss , sale  p roceeds 

o f  auc tion  sa les  and  M isc . R ece ipt  T ransm it  N o te  N o . and  da te  and  p lace  o f  rem it tance .  

 

12 .34 . E arn in gs  R eg is te r (O ffice ) D C /34A : T h is reg is te r has  to  be m a in tained  by 

C C M /Sr .D C M ‟s  O ff ice  in  respec t  of  un its  under  his  con trol .  T he  co lum ns  p rov ided  in  the 

reg is te r   a re  sam e  as  ava ilab le  in  M on th ly  C ash  R em it tance  R e tu rn  – D C 34  and  a re  requ ired  

to  be  pos ted  from  the  M isc . R ece ipts  T ransm it  notes  received  da ily  in  C C M /Sr .D C M  O ff ice .  

A t  the end  of  each m on th , the  en tr ie s on  the  di ffe ren t co lum ns a re  to tal led .  T he  to tals  in  th is 

reg is te r  and  those  under M on thly  C ash  R em it tance re turns  –  D C 34  sen t  by  the un it shou ld 

agree  i f  not , the  d if ference  has  to  be  loca ted  and  reconc iled .  In  add it ion  to  the  m on th ly 

to ta ls , cum u la tive  to ta ls  from  the  beg inning  o f  the  year  shou ld  a lso  be  s truck .  A f te r  the  c lo se 

o f  every  m on th , the en trie s in  th is  regis te r  w il l have  to  be reconciled w ith the books 

m a in ta ined  in  A ccoun ts  O ff ice  a fte r  w h ich  the  tota l  am oun t o f  Sales  and  Sundry  o ther 

earn ings  a re  taken  in  the  p rofit  and  lo ss  accoun ts . 

 

12 .35 . P repara tion  o f  P rof i t  &  L oss  A ccou n ts  –  D C /35 .:  T h is  is  m on th ly/quar ter ly/annua l 

re tu rn  in  the  exis ting  p ro fo rm a  prescribed   by  the  R a ilw ay  B oard  and  subm it ted  to the 

S r .D A O /F A & C A O  by  the  D C M /SC O (C a ter ing )  on  the  da tes  p rescribed . Separate  P ro fi t  and 

L oss  A ccoun ts  a re  p repared  fo r  V R R , N V R R ,P A D  and  M ob ile  U n its  (car  w ise) .  In  respec t  o f 

un its , w here  V R R  and  N V R R   func tion  a s  com prehens ive  un it , the  m on thly , quar terly   and  

annua l  p ro fi t  and  loss  accounts  m ay  be  com p iled  as  a  com b ined  one . 

 

M on th ly  and  quar ter ly  p rofit  and  lo ss  accoun ts  a re  p repared  on  p ro  fo rm a  „B ‟  on ly  w here  a s  

the  annua l  p rofit  and  lo ss  accoun ts  shou ld  be  p repared  in  both  the  pro  fo rm s  „A‟  &  „B‟ .  

 

T he  open ing  balance shou ld agree w ith the c lo sing  balance  of  the  p rev ious 

m on th /quar ter/year and  the  c lo sing  balance  w ou ld ref lect  the  va lue o f  the ac tual  g round 

ba lance  a t  the  c lo se  o f  the  m on th /quarter/year  concerned  a s  per  the  veri fica tion  o f  g round 
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ba lance  done  by the R .M ./Inspe c tors .  Al l  i tem s  of  debits  and credits  a re  incorporated  based 

on  the  expend itu re   R eg is te r  D C /25  and  E arn ings  R egis te r  m a in tained  by  the 

D C M /SC O (C a ter ing )  and  o ther  re turns  rece ived  from  the  U n its .  

 

In  regard  to  foot  no te  part icula rs  in  the  quar ter ly  and  annua l  p rofit  and  lo ss  accounts  the 

open ing  ba lance  shou ld  agree  w ith  the  clo s ing  balance  of  the  prev ious  p ro fi t  and  lo ss 

accoun ts .  T he  va lues  o f  rece ipts  and  c los ing  ba lance  a re  taken  a s  per  the  R .I .B . re tu rns  fo r 

dead  s tock  item s  re lat ing  to  the  corresp ond ing  period  received  from  the  un its .  T he  d i ffe rence 

is  a rrived  a t by  add ing  the  rece ipts  w ith the  opening  ba lance  less  c los ing  balance  and  th is 

con tr ibutes  to  the  lo ss  incurred  dur ing  the  per iod  and  is  incorpora ted  according ly  agains t 

i tem  III (d )  the  de b it  side  o f  the  P ro fi t  &  L oss  A ccoun t(P ro  fo rm a  „B ‟) . 

 

13 .01 . P repara tion  an d  su bm iss ion  o f  D a ily/M on th ly /Y early  R e tu rn s  th a t  a re  to  be 

su bm itted  to  C om m erc ia l    an d  A ccou n ts  O ff icers  

A . D aily  R e tu rns:  T he  fol low ing  re tu rns  are  to  be  subm itted  to  the  SC O /D C M / da ily . 

 

 

 

S l .N o  

 

 

N am e o f  th e  R e tu rn 

 

F orm  

N o . 

D a te  o f  

S u bm ission  to  

C C M /D C M  

O ff ice 

1  C red it  voucher  in  case  of  B ook  ad jus tm en ts     

 W ith  other  departm en ts 

D C /2            F o llow ing  D ay 

2  Inden t  cum  R ece ipt  o f  Sto res  ( from  Supp lie rs)               D C /3                    F o llow ing  D ay 

3  D a ily  T ransac tion  sta tem en t(V R /N V R R )                       D C /17                   F o llow ing  D ay 

4  D a ily  T ransac tion  D in ing  C ars  &  G o lconda 

E xp .          

D C /18                   F o llow ing  D ay 

5  D a ily  T ransac tion  P A D                                                    D C /19                    F o llow ing  D ay 

6  V endors /B earers‟  C om m iss ion  A ccoun t                 D C /13           F o llow ing  D ay 

7  A cknow ledgm en t copy  o f  M isc . R eceip t              T ransm it 

N o te  G R  

2        

F o llow ing  D ay 

 

A ccoun ts  check  of  transac tions  re la ting  to  C a tering  E s tablishm en t wil l ca rried  ou t 

per iod ically  i .e ., once  in  th ree  m on ths  by  the  A ssoc iate  A ccoun ts  O ff icer   w h ich  w ill  cover 

one  m on th ‟s  transac tions  w ith in it ial  records .  It  is  therefo re , im perative  tha t  the  in i tia l 
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records  a re  p roper ly  pos ted  and  kep t  a t  the  un its  to  fac il ita te  inspec ting  s ta ff  to  carry  ou t  the 

in spec tion  e ffect ively . 

 

S l.N o . N am e o f  th e  R e tu rn F orm  N o . C om m l 

O ff ice 

A cc ts  

O ff ice 

1  M on th ly  T ransac tion  S tatem en t 

(V R R  /  N V R R )                 

D C /17  5
th

 o f  the  

fo l low ing  

m on th  

10
th

 o f  the  

fo l low ing  

m on th  

2  M on th ly  T ransac tion  S tatem en t 

(D in ing   C ar) 

D C /18  -do - -do - 

3  K .E xp ., G o lconda  E X P .,(P A D )                D C /19  -do - -do - 

4  Sum m ary  o f  L oss  vouchers                        D C /9  -do - -do - 

5  R ece ip ts , issues  and ba lances   

fo r  raw  m a ter ials   and  

M anu fac tured  a r tic les /P A D ) and  

B lock  S tock  I tem s  w ith  a ll  i ts  

E nc lo sures) 

D C /10  -do - -do - 

6  V ege tab les consum p tion  

s ta tem en t 

D C /10A            -do - -do - 

7  C onsum p tion  o f com m od it ies  

s ta tem en t .               

D C /11               -do - -do - 

8  M isc .  C ash  R em it tance  

(M on thly )  retu rn          

D C /34               -do - -do - 

9  M on th ly  P & L  A cc t . o f  V R R , 

N V R R  and  P A D  separa te ly  and  

in  respec t  of  M obile U n its C ar  

w ise  

P ro fo rm a

” B ”     

-do - -do - 

10  L oss  V ouchers D C /8                 -do - -do - 

11  C om m od ity  T rans fer  N ote  w ith  

Sum m ary                                                         

D C /5                 -do - -do - 

 

T he  above  s tatem en ts  should  be  sent  in  duplicate .  O ne   copy  w il l  be  re tained  by  SC O /D C M  

and  the  second  copy  w il l  be  fo rw arded  to  A ccoun ts  O ff ices  fo r  in terna l  check . 

 

C ) Q u arter ly  R e tu rn s:  (i )  Q uar terly  P ro fit  and  L oss  A ccoun ts  a re  to  be  subm itted   on  the  

da tes  a lready  ind icated  in  the  Join t  A ccoun ts  and  C om m erc ia l  c ircula r  N o . C .65  P & L /V o l.IV  

o f  9
th

 S epte m ber .  1970 .-  5
th

 o f  the  m on th  fol low ing  the  quar ter  to  w h ich  i t  re lates . 

( i i)  Q uar terly  sta tem en ts  o f  R eceip ts  issues  and  balances  fo r  block  stock  A ccounts  together 

w ith  a l l  its  enclo sures  such  a s  de ta ils  fo r  rece ipts  Inw ard , T ransfers  and  veri f ied  ba lanc es 
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du ly  cert if ied by  C a tering  In specto r  D C /10 -  10
th

 of  the  m on th  fo llow ing  the  quarter  to  w h ich 

i t  rela tes . 

 

D )A n n u a l R e tu rn s :  A nnua l P  &  L  A ccounts  – P ro fo rm a   „A ‟  &  „B ‟ –  A s la id dow n  in the 

Jo in t  C ircula r  N o .C .65 /F /P & L/V o l. IV  of  9
th

 S eptem ber  1970 . 

 

T h is  has  the  approva l  of  the  com pe ten t  author ity . 

 

       Sd /                                                                                             Sd /  

C .C .M ./SC .R L Y                                                                        F .A . &  C .A O .  

 

                                                                                                        D R A F T  A N N E X U R E  „A ‟          

 

JO IN T  C O M M E R C IA L  A N D  A C C O U N T S  P O O  IN  A M P L IF IC A T IO N  O F  P A R A  

3 .04  O F  T H E  JO IN T  C O M M E R C IA L  A N D  A C C O U N T S  P R O C E E D U R E  O R D E R  

N o . C .65 /F /P /1976  D A T E D  20 .8 .1976  

 

1 .P urchase  o f  R aw  m a ter ials  and  other  com m od itie s  requ ired  fo r  consum p tion  in  the 

depar tm en ta l  cater ing  un its  sha ll  be  m ade  by  the  o f f icers  P urchase  C om m ittee  here in 

a f te r  cal led  O P C .  R equ irem en t o f  the  var ious  i tem s  such  a s  Ric e , W heat , P u lses , 

M ilk  pow der , O ils , T ea  , C o ffee , N esca fe  e tc ., should  be  p roper ly  a ssessed  by  each 

ca ter ing un it and  a  sta tem ent  taking  into  consideration  the  stock  on  hand , the 

requ irem en t fo r  abou t  30  days  and  quanti tie s  to  be  purchased  has  to  be  p repa red  by 

each  ca tering  un it  and  sen t  to  D C M  o f  the  D ivis ions , in  w hich  cater ing un it is 

s i tuated .  T he  D C M  shou ld  a f te r  p roper  ver if icat ion  o f  the  da ta  g iven  by  the 

ind iv idual  C a ter ing  U n its , sum m arise  the  quan ti tie s  to  be purchased by  the  O P C  and  

hand  over  the  conso lida ted s tatem en t  to  the  O P C  in  advance .  P urchase shou ld 

norm a lly  be  based  on  the  requ irem en t o f  30 days  consum p tion  keep ing a  bu ffe r  s tock 

o f  15  days . 

e )  T he  requ irem en t of  raw  m a ter ials /per ishable  item s  fo r  consum p tion  in 

depar tm en ta l  cater ing  uni ts  to  be  purchased  by  the  O P C  shou ld  be  from  the  

sources  indica ted  here  under- 

( i )R ice , Sugar , W hea t and  D ha lls  –  Civ il  Supp lie s  A uthor it ies  F C I/R ice  M ille rs 

approved  by  F C I o r  C iv i l  Supp lie s  A u thor i tie s . “ If  R ice , sugar , w hea t  and  dhalls 



 

 260  

ava ilab le  w ith  C ivi l Supp lie s au thori tie s /F C I a re  not  of  good qua li ty , this  m ust  be 

recorded  by  the  O P C  in  w r it ing  be fo re  purchas ing  the  m a teria l  from  the  w ho le  

se l lers” . 

( i i)  Sp ices , M asala  i tem s , A ppa lam s e tc . -W ho lesa le  dealers . 

( i ii )  V egetab le o i ls -  M anu factu rers/o il  m i lle rs/  w ho lesa le  dea lers  w here  no  oi l 

m il ls  a re  ava ilab le  at  the  place  the  C ater ing  unit  is  si tua ted . 

( iv )  C o ffee  Seeds -  C o ffee  B oard . 

(v )  T ea  L ea f/T ea  dus t-M anufac tu rers  o r  the ir  authorised  d is tribu to rs . 

(v i )  M ilk  and  M ilk  P roduc ts -  G overnm en t D a ir ies , A P D D C , C oopera tive  M ilk 

Soc ie tie s . 

(v i i)  B read  –M odern  B read 

(v i ii )  E ggs , C h icken -  G overnm en t P ou ltry  F arm s 

( ix )  M u tton -O pen  m arke t 

(x )  F ish-  G overnm en t F isher ies/O pen  m arke t . 

(x i)  Tinned /B o tt led  prov isions -M anu factu res/D istr ibuto rs/A gen ts  of  repu ted  f irm s .  

(xv ) N esca fe -  M anufac turers/  D is tr ibu tors /A uthor ized  A gen ts . 

N O T E - In  respec t o f  t inned/bo tt led p rov is ions and  o ther  b randed item s , the 

C om m ittee  w ill  go round  the  m arket  and  f ix sources  and the concessiona l ra tes  a s   

ex is ting  fo r  N escafe .  T herea fte r  O P C  need  no t  v isi t  f irm s and  tabula te  the  ra tes e tc ., 

each  m on th , un less  there  a re  specia l  reasons  fo r  the  sam e . 

 

f ) O P C  w il l  d raw  a  l is t  of  r ice  m il lers  w ho  a re  capab le  of  supp lying  qua li ty  rice  so 

tha t  r ice can  be  purchased  from  them  econom ica lly  a s a  long  te rm  m e asure .  

T hese  i tem s  tha t  can  be  purchased  in  bu lk  taking  advan tage  o f  the  seasonal  ra tes , 

m ay  a lso  be  bough t  in  bulk  quan ti tie s  depending  upon  the  availabili ty  of  godow n  

space . 

 

2 . T he  O P C  cons is ting  of  S r .D C M /D C M , D A O /A D A O /A A O  and  D M O /A D M O  o f  

d iv isions  sh ou ld  persona lly  go  to  the  m arke t  and  co llec t  sam p les  and  quo ta tions .  T he  

C om m ittee  sha ll  ob ta in  no t  le ss  than th ree  quota tions  from  repu ted 

w ho lesa lers/m ille rs  on  spo t .  T he  enqu iry  fo rm  on  w h ich  quo ta t ion  is  ob tained  shou ld 
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a lso  incorpora te  the  quantit ie s  p roposed  to  be  purchased .  T he  C om m ittee  is  a lso 

requ ired  to  co llect  m in im um , o f  3  sam p les  from  in tend ing  supp lie rs  w h ich  shou ld  be 

p roper ly  kep t  in  a  p la st ic/po lythene  con tainer , the  con tents  o f  w h ich  shou ld  be  v isib le 

from  ou ts ide  and  shou ld  be  sea led  by  the  supplier  w ith  p roper  iden ti f ica t ion   if  the 

f irm s‟  nam e  e tc ., by  labe ll ing  and  sea ling  the  con tainer  in   a  p roper  m anner .  T he  

sea led  label  shou ld  be  signed  by  the  supp lie r  and  a lso  by  the  m em bers  o f  the  O P C  fo r  

the  purpose  o f au thentici ty .  O u t o f  the  th ree sea led  sam p les  ob tained , one  sam p le 

shou ld  be  sen t  fo r  labora to ry  ana lysis , second  one  be  re tained  by  the  C onvenor  o f  the 

O P C  and  the  th ird one  handed over  to  the  C a tering  Inspec to r/G odow n  incharge w ho  

w il l  rece ive  the  supp lie s .  C onvenor  o f  O P C  w il l  a rrange  to  keep  in  sa fe  cus tody  these 

sam p les  nea tly  arranged  fo r  a  per iod o f  tw o  m on ths .  T hese  sam ples  should  be 

iden tif iable  a t  any  po int  o f  t im e .  T he  sam p le  g iven  to  the  C a ter ing  Inspec tor /G odow n  

Incharge  has  to  be  kep t  by  h im  care fu l ly  to  ensure  tha t  the  supplie s  rece ived  a re 

s tr ict ly in accordance w ith the sam p les co llected  and  approved  by the O P C .  O n  

rece ip t  of  the  labora tory  repor t  cert ify ing  the  qua li ty / fi tness  o f  the  sam p le , purchase 

can  be  m ade  from  the  f irm  w hose  quo ta tion  has  been  accep t ed .  If  the  sam p le  is  found 

to  be  de fect ive , fresh  quo tat ions  shou ld  be  obta ined  fo r  such  i tem s  along  w ith  fresh 

sam p les  and  purchases  dec ided  depend ing  upon  the  acceptab ili ty  of  the  fresh  sam p le .  

 

N O T E - Sam p les  a re  to  be  sen t  fo r  L abora to ry  ana lys is  only  in  respect  o f  R aw  

M ateria ls/C om m od it ie s  w h ich  are  su sceptible  o f  adultera tion . 

 

3 . W arran ty  cert if icate  is  a lso  required  to  be  ob tained  from  each  o f  the  supp lie rs 

regard ing  the  qua li ty  of  the  proposed  supplie s  w ho  should  a lso  indem n ify  that  the 

supp ly  to  b e  m ade  w ou ld  conform  to  the  sam p les  accepted  and  that  he  w ou ld  be  liab le 

fo r  act ion  i f  the  supp lie s  m ade  by h im  are  found  to  be  di ffe rent  from  the  accep ted 

sam p les . Such  w arran ty  has  to  be  invoked  in  s i tua tions  w here  the  sam p les  d raw n  

from  the bu lk supp lie s  by  H ea lth  and  other au thori tie s  prove  to  be 

de fec tive /adultera ted . 

4 . T he  respons ib i li ty  o f  the  O P C  w il l  cease  w ith  the  veri f ica t ion  of  quo ta tion  and  

de term ina tion  o f  the  acceptab il i ty  o r  o therw ise  of  the  sam p les  and  the  ra tes .  
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5 . O P C  shou ld  exam ine  the  sam p les  and  com pare  the  rates  quoted  by  the  supp lie rs 

and  dec ide  from  w hom  and  a t  w ha t  ra te  the  com m od ity  has  to  be  purchased  and  the 

dec is ion  about  the  purchase  and  the  rates  should  be  clear ly  ind ica ted  by  the  join t 

s igna tures  of  the  O P C  m em bers .  W heneve r  O P C  desire  to  purchase  raw  

m a ter ia ls/com m od itie s  from  tw o  or  m ore  m arkets  fo r  in s tance , a t  H Y B  and  W aranga l , 

the  O P C  shou ld  w orkou t  the  re lat ive  econom ics  of  purchases  taking  into  account  the 

transport  co sts  invo lved and  then dec ide to  purchase  the  requi rem en ts  e ither  at  one 

p lace  o r  from  bo th  the  p laces  a s  the  case  m ay  be depend ing  upon the  paten t 

advan tages  to  the  R a ilw ay .  

 

6 .I t  w ill  be  necessary  fo r  the  in tending  supp lie rs  to  keep  their  o ffe r  regarding  the 

ra tes  e tc . open  ti ll  the  rece ipt  o f the labora to ry report  befo re  f irm  orders can  be 

p laced . 

 

7 .A fte r  the  p lacem en t of  firm  orders , the  convenor  of  O P C  i .e ., D C M , w ill  d raw  cash 

and  advance  from  the  A ssocia te  A ccounts  O fficer  by  the  issue  o f  a  pay  order  and  keep 

the  cash in  his sa fe cus tody  and  disburse  it  to  the  supplie rs  a fte r co llec ting  the  stocks 

and  a rrange  to  s to re the  p rocured  m a teria ls  in  the  godow n  w ith  the  a ss istance  of  the 

C a ter ing  Inspec tor  in  al l a l lied  m a tte rs .  T he  purchases  should  be  on  cash  paym en t 

from  those  suppliers  and  a t  those  rate s  approved  by  the  O P C . 

 

8 .T he  m a ter ia ls  on  rece ipt  from  the  suppliers  should  be  w eighed  and  accep ted  by the 

C a ter ing  Inspec tor  o r  godow n  in  charge  a s  to  the  quan ti ty  and  quality  str ict ly a s  per 

the  sam p le . 

 

9 .T he  b i l ls  w h ich  a re subm itted  to  the  A ccounts  O ffice  fo r  ad jus tm en t  w il l  have  to  be 

cer t if ied by  the  rece ived  of  the  supplie s to the e ffect  that  the  supp lie s  have been m ade  

accord ing  to  the  sam p le  and  o f  the  quan ti tie s  have  been   correct ly  rece ived  and 

accoun ted  for .  T he  b il ls  shou ld  a lso  be  coun tersi gned  by  D C M  concerned  and 

subm it ted  to  the  A ssoc iate  A ccoun ts  O ff icer  a long  w ith  the  s tatem en t  o f  purchases 

m ade  by  the  O P C .  
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10 .Sam p les , i f  any , rece ived  back  from  labora tory   a f te r  ana lysis  w ith  adverse  repor ts 

and /or  cer ti fied  a s  adu lte ra ted  should  be  ke p t  carefu lly  under  the  custody  o f  the 

C onvener  and  the  supplie r  concerned  should  no t  be  patron ized  aga in .  

A  reg is te r  shou ld  be  m a in ta ined  by  D C M  show ing  the  nam es  and  addressed  o f  such  

supp lie rs  w ith  part icula rs  of  com m od it ie s  purchased  from  them  toge ther  w ith  the 

rem arks  and  re ference  o f  the  M ed ical  D epar tm en t .  T h is  reg iste r  should  be  trea ted  a s 

a  con fiden tia l  record  and  kep t  under  the  persona l  custody  o f  S r .D C M /D C M . T h is  

shou ld  be  show n  to  the  O P C  pr io r  to  the ir  visi t  to  the  M arke t .  

 

11 .B a lance  am oun t, i f  any , out  o f  the  to tal  am oun t o f  advance  d raw n  from  A ssocia te 

A ccoun ts  O fficer  and  lef t  unspen t  a fte r  m ak ing  the  purchase  by  the  O P C  each  t im e  

shou ld  be rem it ted to the D iv isiona l C ash ier  P ay / C h ief  C ash ier  a s the  case m ay  be 

im m ed ia te ly .  T his  should  be  w a tched  by  the  concerned  A ccoun ts  O ff icer  a lso . 

 

12 .T he  D iv isiona l  O P C  w ill  be  respons ible  fo r  p rocurem en t of  raw  m a teria ls  in 

respec t  of  C a tering  un its  fal ling  under  the  ju risd ict ion  of  respec t ive  D iv is ions .  

 

13 .B ased  on  the  es tim a ted  value  o f purchases  t o be  m ade  during  a  calendar  m on th , 

the  com pos ition  o f  O ff icers ‟  P urchase  C om m ittee  shall  be  as  fo llow s: - 

E stim ated  va lu e  of  pu rch ases   

th rou gh  O P C  du r in g  a  

ca len dar 

m on th . 

 

C om position  o f  O P C  

 

B e low  R s .5  lakhs                              

D C M  C onvener  

A A O /A D A O  M em ber  

A D M O  M em ber  

(T o  be  nom ina ted  by  the  A D M O )  

 

O ver  R s .5  lakhs                                

S r .D C M  C onvener  

D A O / S r .D A O  M em ber  

D M O  M em ber  

(T o  be  nom ina ted  by  the  D M O )  

   - sd --        - -sd -- 

C .C .M .                                                                   F .A . &   C .A .O .  
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1623  C ater in g  p o licy  2000  c ircu lated  v id e  C om m erc ial  C ircu lar  N o .58  o f  2000  is  

rep rod u ced  b e low : 

 

C O M M E R C IA L  C IR C U L A R  N O .58  O F  2000  

   

S u b :-  C ater in g  P o licy -2000 

 

M in iste r  for  R a ilw ays  du ring  the  budget  speech  1999 -2000  had  announced  tha t  w ith  a 

v iew  to  b r ing  transparency  and  com petit iveness  in  cate ring  con trac ts  fo r  m ajo r  units , 

a  tw o  packe t tender  sy stem  w ou ld  be  in troduced .  M in istry  of  R a ilw ays  has  the refo re 

rev iew ed  the  ex is ting  C a te r ing  P olicy -1992  and  new  po lic y  gu ide lines  have  been 

f ram ed .  T he  new  po licy  a lso  con ta in s  general  gu idel ines  regard ing  im provem ent in 

the  standards  o f cate r ing/vending  serv ices , deconges tion  o f p latform s and  sca le o f 

se rv ices  bo th  at  s tat ions  and  in  t rain s . 

 

T he  po licy  gu ide l ines  con t ain ing  17(seventeen )  pages  to  be  fo llow ed  by  the  Z ona l 

R a ilw ays  in  this  regard  a re  enc losed .  T he  po licy  guide lines  w ill  be  im plem ented  w ith 

im m edia te  e ffec t .  M in istry  o f  R ailw ays  desire  tha t  necessa ry  ac tion  m ay  be  taken  to 

im p lem en t the  rev ised  policy . 

 

T he  C a te r ing  P o licy -2000  supercedes  the  exis ting  po licy  gu idel ines  issued  f rom  tim e 

to  t im e  on  the  sub jec t  covered  in  the  policy  docum ent excep t those  spec if ical ly 

re fe rred .  T he  po licy  shou ld  be  w ide ly  circula ted  to  a ll  concerned .  

T h is  is sues  w ith  the  co ncu rrence  o f  F inance  and  L ega l  D irecto rates  o f  R a ilw ay  

B oard . 

K ind ly  acknow ledge  rece ipt  o f  this  le tte r . 

(Y ogend ra  S harm a) 

D irec to r(C a te ring ) 

R a ilw ay  B oard 

N o .97 /T G .III /600 /12                                                                     N ew  D elh i  

D a ted  20 .10 .2000  
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C A T E R IN G  P O L IC Y -2000 

P A R T  A  

 

G E N E R A L  

1 .N E E D  F O R  A   N E W  P O L IC Y  

T he  po licy  on  ca te ring  m atte rs  w as  la st  enunc iated  in  1992  v ide  R a ilw ay  B oard ‘s 

le t te r  N o .91 /T G .III /600/15  dated  6 .1 .1992 .  W ith the accent  on augm en ting  earn ings 

fo r  Ind ian R a ilw a y , i t has becom e im perat ive that  ca te ring  shou ld generate  adequa te 

re sou rces  to  m ake  this  secto r  self -re lian t .  E xpec ta t ions  o f  the  rai l  passenger  are  a lso 

inc reasing , and  today  the  custom er  w an ts  h igher  standards  o f  ca te ring  se rvices 

inc lud ing  quality , va r iety  in  p roducts , hyg iene , bet te r  presen ta t ion  of  se rv ices , e tc .  

T here  is  a lso  an  u rgen t  need  to  decongest  the  p la tfo rm s  a t  ra ilw ay  s ta tions  in  the 

la rge r inte res t o f  the  t ravel ling  public in o rder  to p rovide  f ree m ovem en t o f 

passengers .  R a ilw ays  w ill  h ave to con tinua lly  add ress  the  cus tom er  needs  and 

p rov ide  bet te r  fac il it ies  to  sat is fy  their  dem and . 

 

W ith  a  view  to  br ing  about  tangib le im provem en t in  ca ter ing  se rvices , w h ich 

cons t itu te  a  m ajo r  segm en t o f  ou r  custom er  in terface , a  new  po licy  on  ca ter ing  has 

thus  been  f ram ed , w h ich  a long  w ith  o the r  circula rs/gu idel ines  m en tioned  in  th is 

docum en t supercedes  a l l  the  exis ting  po licy  gu idel ines  issued  f rom  tim e  to  tim e .  

 

In  fu tu re  a s  and  w hen  the re  is  any  change , m od if icat ion  o r  a l te ra tion  in  th is  policy , 

M in istry  of  R a ilw ays  w ill  be f ree  to undertake  those  changes  in  case  o f the ex ist ing 

l icence  holde rs  w ithou t  any  fu rthe r  notice . 

 

2 .C A T E R IN G /V E N D IN G  S E R V IC E S  

R a ilw ays  p rov ide  the  fol low ing  ca ter ing /vend ing  serv ices : - 

i )R efreshm ent room s, re s tau rants , fa st  foo d  cen tres/snack  ba rs , tea  sta lls , f rui t/ f rui t 

ju ice  s tal ls , co ld  and  ho t beverage d ispense rs , m isce llaneous cu rio  goods  s tal ls , 

chem ist  s ta lls , ice-c ream  parlou rs  e tc . at  rai lw ay  s ta t ions . 

i i )T ea  stal ls  at  roadside  sta tions . 
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i i i) In teg rated  on -board  ca ter in g  serv ices  on  R a jadhani  and  S ha tabdi  E xp ress  t rain s . 

iv )S ervices  th rough  pantry  car  on  selec ted long  and  m ed ium  d is tance superfas t/m ail 

and  exp ress  t rain s . 

v )B ase  k i tchens  to  prov ide  ready  m ade  m eals  for  on -board  ca ter ing . 

v i)O n  board  ca te ring /vending  se rv ices  th rough  s tat ic  un its (train  s ide  vend ing) in  t ra in s 

hav ing  no  pan try  ca rs . 

 

3 .S C A L E  O F  C A T E R I N G  F A C IL IT I E S  O N  IN D I A N  R A IL W A Y S  

Z ona l  R a ilw ays shou ld undertake a  rev iew  o f the ex is ting  cate ring  estab lishm en ts a t 

s ta tions  w ith  a v iew  to  reduce  overa ll  cong es tion   on p latform s by  consolidat ing the 

se rv ices .  S ca le  o f  ca ter ing  se rvices  required  at  s tat ions  m ay  be  decided  keep ing  in 

v iew  the  needs  of  the  trave ll ing pub lic , and the  ex tent  o f passenger  t ra ff ic dea lt  at  a 

pa r t icula r  sta tion  w ith  agg ravating  the  c onges t ion  on  the  p la tform s .  S ca le  o f  fac il i tie s 

shou ld  be  d raw n  up  acco rd ing  to  the  cla ss  o f  sta tions  and  vo lum e  of  passenger  t ra ff ic .  

F o llow ing  gu idel ines  m ay  be  observed  w h ile  p rovid ing  cate ring  and  vend ing  fac il i tie s 

a t  d iffe rent  c lasses  of  s tat ions . 

 

3 .1  C lass  “A ”  S ta t ion s  (N on -subu rban  s ta tions  w ith  an  annua l  passenger  ea rn ing  o f 

m ore  than  R s .6  c ro re  as  pe r  the  lis t  circula ted  by  B oard  f rom  tim e  to  tim e .)  

F o llow ing  ca te r ing/vend ing  fac il it ies  shou ld  be  prov ided  a t  al l  cla ss  ‖A ‖  sta tions : - 

 

i )E x ist ing  refreshm en t room s should  be  deve loped  into  se lf -serv ice  m ode l 

re freshm ent room s/res tau ran ts , and  should  be  equ ipped  w ith  m odern 

equ ipm ent/gadgets  fo r cook ing , s torage , hea ting  etc ., and m ust  have  com pu ter ized 

b i l ling  a rrangem en t.  V ege ta r ian and  non -vegeta rian  refreshm en t room s, w herever 

p rov ided  separate ly  m ay  be  p rog ress ively  c lubbed  and  one  s ta tion  shou ld  have  one  

in teg rated  re freshm ent room . 

 

i i )P rovision  o f  any  addit iona l  sta ll  is  banned  a t  som e  ―A ‖  s tat ions  notif ied  by   B oard 

f rom  t im e  to  tim e except  on  new  pla tform s/concourse . A ny  additiona l  fac il ity  at  such 

s ta tions  w il l  requ ire  B oard ‘s sanction  on  adequa te ju st ificat ion  and recom m endation 
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o f  the G eneral  M anager  of  the  R ailw ay .  H ow ever  zonal  rai lw ay w il l review  the  need 

fo r  add it ional  faci li tie s  in  the  ligh t  of  p rov is ions  conta ined  in  para  4 .1 . 

 

i i i)M ain  Sta tion  P la tfo rm : -  N o  ca ter ing/vend ing  sta lls  should  p ro ject  ou t  o f  the  s tat ion 

bu ild ing  and  al l  sta lls  should  be  p rog ress ively  f lushed  w ith  the  w a ll  o f  the  s tat ion 

bu ild ing .  A ll  sta lls  should  be  prov ided  as  pe r  the  guide lines  circula ted  th rough 

com m erc ial  c ircu lar  N o .1  da ted  15 .03 .99  and  correct ion  s l ip  da ted  25 .02 .2000  on 

m odu la r  s tal ls . 

 

iv )Island  P la tfo rm : -  Is land  p latfo rm s  shou ld  have  m in im um  num ber  o f  s tal ls  a s  pe r 

requ irem en t in o rder  to  p rovide  f ree m ovem en t to the passengers .  A ll  sta lls on  is land 

p la tform s  should  be  p rov ided  a long  the  centre  l ine  o f  the  p la tfo rm  and  con form  to  the 

spec ifica tions o f  m odu lar  sta lls , a s  per  policy gu idel ines on  th is subjec t .  A  com bined 

and  in tegra ted  ca ter ing  sta ll  d ispens ing snacks , tea/co ffee  co ld  dr inks e tc . shou ld  be 

p rov ided  on  ei ther  end  o f  the  is land  pla tfo rm .  It  shou ld  be  done  p rogressive ly  by 

re locat ing  and  conso lida ting  the  ex is ting  s tal ls  to  ease  congest ion  in  the  m idd le  o f  the 

p la tform . 

 

v )  C ook in g  f ree  P la tfo rm : -  T o  discou rage  cook ing/deep  fry ing  on  the  p latform s , 

R a ilw ays  shou ld  g radually  sh if t  to  the  concept  o f  se rv ing  p re -cooked  food  i tem s 

packed  in  b io-deg radable  and  eco-friend ly  conta ine rs , in  w h ich  food  could  be  w arm ed 

be fo re  se rving .  C ook i ng  shou ld  be  con f ined  to  cen tra lized  k i tchens  and  food  shou ld 

be  d ispensed  through  hea ting  equ ipm en t such  as  bain -m anaries , infrared /m ic row ave 

ovens  e tc . In o rder  to ensure  clean liness , ra ilw ays  should  rep lace coal - fired s igr is , 

ke ro sene  stove  e tc ., w ith  cooking  gas s toves , w herever  cooking  is  unavoidab le .  

P roper  w ash ing  and  c leaning  a rrangem ents  should  be  m ade  to  m a inta in  clean liness .  

A dequa te  num ber  of  dus tbin s  shou ld  be  ava ilab le  nea r  a ll  s ta l ls .  U se  o f  d isposab le 

cups , p la te s  o r  othe r  conta iners  sho uld  be  encou raged . 

 

v i)  T ro lleys: -  E ven tual ly  the re  shou ld  be  no  m ob ile  food  tro lleys   on  pla tfo rm s  a t  a 

c la ss  ―A ‖  s tat ion .  W ith  the  g radual  decrease in  the  num ber  of  com m iss ion 
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bea re rs/vendo rs on  accoun t  of  the ir ab sorp tion again s t regula r  pos ts , num ber  o f 

t ro lleys  should  be  p rog ress ively  reduced .  R a ilw ay  m ay , how ever , en su re  tha t  a 

m in im um  leve l  of  ca te r ing  se rvices  a re  m ain tained  through  o the r  ou tle ts .  

 

3 .2  C lass”B ”  S ta tion s  ( stat ions  w ith  passenger  ea rnings  betw een  R s .3  c rore  and  up 

to  R s .6  c ro re  as  p e r  the  lis t  circula ted   by  B oard  f rom  tim e  to  tim e)  

Z ona l  R a ilw ays  shou ld  obse rve  fo llow ing  gu ide lines  to  p rovide  ca ter ing/vend ing 

fac i li tie s  at  c lass  ‖B ‖  s ta t ions :- 

i )  R a ilw ay  shou ld p rov ide ca te r ing/vend ing faci li t ie s  at  s ta t ions  in o rde r to  m ee t the 

req u irem en t of  custom ers . 

i i )  O n  m ain  s tat ion  p latfo rm s  a ll  s ta lls  shou ld  be  f lushed  w ith  the  w a ll  o f  the  s tat ion 

bu ild ing , and  no  s tal ls  shou ld  p roject  ou t  a s  m en tioned  in  pa ra  3 .1 .  

i i i)  O n  is land  pla tfo rm s  m odula r  sta lls  should  be  p rov ided  a long  the  cen te r l ine .  T h is 

shou ld  be  done  toge ther  w ith  re locat ing  exist ing  sta lls  a s  m entioned  in  pa ra 

3 .1 .( iv )above . 

iv )  Prov ision  o f any add it ional  sta ll  is  banned  at  som e c lass  ―B ‖ s tat ions no tified  by 

B oard  f rom  t im e  to  tim e  excep t  on  new  pla tform s/concou rse .  A ny  ad d it ional  faci li ty 

a t  such  s ta tions  w il l  require  B oard ‘s  sanc tion  on  adequa te  ju s tif ica tion  and  

recom m enda tion  o f the  G eneral  M anager o f  the  ra ilw ay .  H ow ever zona l rai lw ay  w il l 

rev iew  the  need  fo r  add itiona l  fac i li tie s  in  the  ligh t  o f  p rov is ions  con ta ined  in  pa ra 

4 .1 . 

 

3 .3  C lass  “C ” (a l l  subu rban  sta tions  except  c la ss  ―A ‖ /‖B ‖)  

S ubu rban  s ta tions  a re  genera l ly  handling  ve ry  h igh  vo lum es  o f  passenger  t ra ffic .  I t  is 

the re fore  necessa ry that  adequate  space  is  avai lable  for  the  free  m ovem ent o f 

passengers .  F ollo w ing  cate ring /vending  faci li tie s  m ay  be  p rovided  a t  these  sta tions: - 

i )  O n  end  p la tfo rm s  sta lls  shou ld  be  f lushed  w ith  the  w a ll  of  the  sta tion  bu ild ing  to  the 

ex ten t  poss ib le  in  l ine  w ith  the  m odu lar  s tal l  pol icy  as  m entioned  in  pa ra  3 .1 .( i ii )  

i i )  O n  is lan d  pla tfo rm s  m odu lar  s tal ls  should  be  p rov ided  a long  the  cen tre  l ine  a s 

m en tioned  in  para  3 .1 .( iv) . 
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i i i)  T ea /snack  s ta l l p rov ide  cho ice o f  ready  m ade  and  p re -packed  food  i tem s , w h ich 

can  be  eas i ly  d ispensed  and  consum ed  conven iently  by  a  fa st  m ov ing  passeng er .  

S ta l ls  should  p rovide  m ulti  p roduc t  dispensers  as  st ipu la ted  in  the  po licy  on 

A u tom atic  V end ing  M achines  v ide  C om m erc ial  C ircula r  N o .3  da ted  17 .3 .99 .  

iv )P rov is ion  o f  any  add itiona l  sta ll  is  banned  a t  these  s ta t ions  excep t  new  

p la tform s/concou rse .  A ny  additiona l  faci l ity  on  these s tat ions w ill  require B oard ‘s 

sanc tion  on  adequa te  ju s tifica tion  and  recom m enda tion  o f  the  G enera l  M anager   o f  

the  ra ilw ay .  H ow ever  zona l  ra i lw ay  w il l  review  the  need  fo r  add it ional   fac i li tie s  in 

the  l ight  o f  prov isions  cont a ined  in  pa ra  4 .1 . 

 

3 .4 .C lass  “D ” (s tat ions  w ith  passenger  earn ings  betw een  R s .1  c ro re  to  3  c rore )  

Z ona l  ra ilw ay  w il l  app rove  the  requ irem ents  o f  cate ring  faci l it ies  a t  c la ss  ‖D ‖  s tat ions 

w ith  the  recom m enda tions  o f  D R M  keep ing  in  v iew  the  m in im um  requirem e n t o f 

t rave ll ing  passengers  a t  dif fe rent  s tat ions . 

 

3 .5 .C lass  “E ”  s ta t ions (al l  sta tions  o ther  than  A ,B ,C , and  D )  

D iv is ional  R a ilw ay  M anagers  m ay  dec ide  to  p rov ide  need  based  cate ring  faci li t ie s  a t 

c la ss  ―E ‖  sta tions . 

 

4 .R E D U C T IO N  O F  C O N G E S T IO N  O N  S T A T IO N S / P L A T F O R M S  

T here  is  a  need  to  reduce /re loca te  the  exis ting  s tal ls  in  o rde r  to  ease  conges tion  on  

p la tform s .  A  s tanding  com m ittee  of  three  div isiona l  office rs  shou ld  conduc t  a 

de ta iled  rev iew  o f  ca ter ing/vend ing  faci li tie s  a t  a ll  s tat ions  and  take  sy stem ati c  s teps 

to  deconges t  the  p latfo rm s  as  per  a  m aste r  plan  fo r  each  s tat ion .  F o llow ing  gu ide lines 

shou ld  be  observed  in  th is  rega rd: - 

 

4 .1 .S h ift in g  of  s tal ls 

R a ilw ay  shou ld  observe  fol low ing  guide lines  for  sh if ting  o f  sta lls : - 

4 .1 .1 . S ta l ls  shou ld  no t  be  shi fted  to  a  sta tion  appearing  in  the  l is t  o f  banned  s tat ions 

excep t  in  case  o f  new  p la tform s/concou rse . 
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4 .1 .2 .In  case o f new  p la tform s/concou rse  D ivis ional  R ailw ay  M anager , w ith the 

recom m enda tion  o f  a  com m ittee  of  th ree  branch  o ffice rs  w il l  sh ift  s tal ls  f ro m  othe r 

p la tform s  by  inv it ing  applicat ions  f rom  ex is t ing  l icensees/un its  a t  the  sta tion .  

4 .1 .3 . In  case , nobody is  w il l ing to sh if t their s tal ls  at  the  sam e s tat ion , C h ie f  

C om m ercia l  M anager  w ith  the  recom m endation  of  a  com m ittee  o f  th ree  junio r 

adm in is tra tive  g rade  o ff icers  (H Q . L eve l)  w il l dec ide by  inv it ing  applica tions  from  

o the r  congested  sta tions  on  that  R a ilw ay .  

4 .1 .4 . F o r  shift ing  s tal ls f rom  one  rai lw ay  to  anothe r rai lw ay , pr io r app roval  of  B oard 

m ust  be  ob ta ined  w ith  de ta iled  ju s tifica tion  p repar ed  join tly  by  the  ra i lw ays 

concerned . 

4 .1 .5 .H ow ever  ra i lw ay  shou ld  keep  in  m ind  tha t  w h ile  sh ift ing  ca ter ing/vend ing 

fac i li tie s  f rom  conges ted  s tat ions/p latfo rm s , vacanc ies  so  c reated  should  no t  be  f i lled .  

 

4 .2  R ed u ction  in  th e  n u m b er  of  s tal ls  on  p latform s 

T o  deconges t  the  p la tform s , i t is  necessary  that  the  num ber  o f  s tal ls is  reduced  by 

obse rv ing  fo l low ing  guide lines: - 

4 .2 .1  V acancy  c rea ted  due  to  abso rption  of  com m ission  vendo rs/beare rs  should  no t  be 

f i lled  and  resu ltan t  vacant  s ta l ls  shou ld  be  clo sed  i n  case  o f  conges ted  s tat ions .  

H ow ever , i f  ra i lw ay  feels  that  such  a  faci li ty  is  requ ired  fo r  the  passengers  w ithou t 

caus ing  congest ion , the  sam e  shou ld  be  licensed  out  by  invit ing  app lica tions .  

4 .2 .2 .W henever  the pe rform ance  o f  any  l icensee  is found  to  be  con tinuous ly 

unsa t isfacto ry , h is  l icence  m ay  be  te rm inated  and  the  vacancy  al low ed  to  lap se  in  case 

o f  conges ted  sta tions  o r  f re sh  l icence  aw arded  a fte r  inviting  app lica tions  if  requ ired  in 

case  i ts  con tinuance  does  not  c rea te  conges tion . 

4 .2 .3 . T o  p rov id e f ree  m ovem en t to  passengers , the  num ber  of  tro lleys  should  be 

reduced  a t  cla ss  ―A ‖  s tat ion  as  per  the  m aste r  plan  p repared  fo r  the  sta tion .  

4 .2 .4 . W hile a ll  new  sta lls  a re  to be  p rovided  as pe r  the  policy gu idel ines on  m odula r 

s ta lls , ex is t ing  sta lls  sho uld  be  m od if ied  as  per  the  standard  d im ensions  o f  m odula r 

s ta ll  to  reduce  congest ion  prog ress ively . 
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5 .M A N A G E M E N T  O F  D E P A R T M E N T A L  U N IT S  

5 .1  In  fu tu re  no  ca ter ing /vend ing  un its  shou ld  be  taken  up  fo r  departm enta l 

m anagem ent and  l icensees shou ld  m anage  the  se rv ices .  F aci li tie s  vaca ted  due  to 

abso rp tion  o f com m iss ioned vendo rs and  com m issioned  bea re rs  should  be 

conso lidated  w ith   a  v iew  to  standardize  the  ca te r ing/vend ing  fac il it ies .  

5 .2  R ailw ay  shou ld  rev iew  from  t im e  to  t im e , the  pe rform ance  o f  depar tm en tal  un its .   

A ll  lo ss  m ak ing  units  shou ld  be  taken  for  l icens ing  w ith  the  approva l  of  the 

G enera l  M anager . S ta ff  should  be  reloca ted  to  o ther  un its  w ithin  the  ra ilw ay .  

5 .3  R ailw ays  w il l  no t  m ake  any  f resh  rec rui tm en t  in  ca ter ing  departm ent  excep t  in 

the  ca tegor ies  spec if ied  by  B oard . 

 

6 .M O B IL E  C A T E R IN G  U N IT S  

6 .1 .O w n ersh ip  o f  rak e:- 

In  o rde r  to  m a in ta in  e ffec tive  con tro l  over  on -board  se rvices , the  D iv ision  responsib le 

fo r  the p r im ary  m aintenance o f  the  t ra in  w ou ld  ow n  the  rake o f  the  t ra in  and  a lso 

under take the  m a intenan ce o f  the  pantry ca r .  F o r  any com pla int  in  this  rega rd the 

d iv ision  concerned  w ou ld  be  accountab le .  T he  zona l    ra ilw ay  hav ing  p r im ary 

m ain tenance  o f  rake  w ill  a lso  control  the  m anagem ent o f  cate ring  se rvices  in  case  o f 

l icensee  opera ted pan try  cars .  A n y  exception in this  rega rd w ou ld  requ ire  ful l 

ju s ti f ica t ion  and  B oard ‘s  approva l . 

 

6 .2  P rov is ion  o f  p an try  cars:  

P rov is ion  of  pan try  ca rs  on  dif feren t  t rain s  w ill  con tinue  to  be  dete rm ined  cen tral ly  by 

the  R a ilw ay  B oard .  R a ilw ays  w ill  obse rve  w il l  fo llow i ng  gu idel ines  w ith  regard  to 

m ob ile  ca ter ing  serv ices : - 

i )  P an try  cars  o f  R ajadhan i E xp ress t rain s  shou ld  be  des igned to  ensu re  tha t  pre -

cooked  and  hyg ienica lly  packed  food  is  supp lied  from  base  k itchens  w ith  m in im um  

hand ling  in  t ransfe rr ing  the  sam e to th e passengers .  M ini  pantrie s  w ith  m odern 

gadge ts /equ ipm en t a s  specified  fo r  R a jadhani  E xp ress  t ra in  coaches  shou ld  be 

p rov ided .  R a ilw ays  should  u se  covered  m obile  vans , conta ine rs  and  tro lleys  o f 

s tandard  design  fo r  transferr ing  m ea ls  f rom  base  ki tchens  t o  the  train s .  H ow ever , in  



 

 272  

f irst  A C  c lass , rai lw ays  w ill  p rovide  persona lized  se rv ice  and  the  food  shou ld  be 

cooked  in  the  pantry  car .  S e rvices  should  be  p rovided  through  trol leys  in  al l  coaches .  

i i )  A ll  S hatabd i  E xp ress  t rain s  should  have  m ini  pan tr ies  e qu ipped w ith  m odern 

gadge ts  such  as  hot  cases , w ate r  bo ile r , bot tle  coo ler  e tc ., in  a l l  coaches .  T here 

shou ld  be  no  cooking  and  w ashing  on  board .  F ood  shou ld be  served  in  pre -se t  t rays , 

and  se rv ice  in a ll  the coaches shou ld  be  through  tro l leys .  R a ilw ays  should  u se 

covered  m ob ile  vans , con taine rs  and  tro lleys  o f  s tandard  des ign  for  t ransfe rr ing  m ea ls 

f rom   base  k itchens  to  the  tra ins . 

i i i)  R a ilw ays  w il l  p rovide  pan try  cars  on  long  d is tance  train s  to  be  iden tif ied  cen tral ly 

a t  R a ilw ay  B oard  level  f rom  tim e  to  tim e .  B road  c ri ter ia  fo r  prov id ing pan try ca r  on 

m ail/exp ress  tra ins  a re  given  in  para  6 .3  be low . 

iv )  T rain  side  vend ing-A s  it  is  no t  feasib le  to  p rovide  pantry  ca rs  on  a l l t ra in s , 

R a ilw ays  w il l  ar range  on  board  cate ring /vending  se rvices(train -side  ve nd ing)  in  term s 

o f  B oard ‘  let ter  N o .2000 /T G  III/11  da ted  29 .5 .2000 . 

v )  P an try  ca r  of  a  pa r ticu la r  tra in  is  cons ide red  as  one  unit , ir re spec t ive  o f  the 

f requency  viz ., w he ther  i t  is  a w eek ly /bi -w eek ly , e tc ., o r  a da ily  tra in se rvice .  P antry 

ca r  l icence  o f  a  pa r t icu lar  t rain  shou ld , the re fo re , be  aw arded  to  one  licensee  on ly  and 

shou ld  no t  be  spl it  am ong  diffe rent  l icensees  fo r  dif feren t  days .  

v i)  T here  m ay  be  cases  w here  tra in  serv ices  a re  run  w ith  integ rated  rakes  and  on ly 

one  o r  m ore  tra in s  m ay  be  having  the  pan try  ca rs .  In  such  cases , ra ilw ays  w il l 

p rov ide  pan try  cars  on  a l l  t ra in s  running  w ith  in tegra ted  rakes  to  avo id  shun ting  and  

m ake  op tim um  use  o f  the  rol ling  s tock .  R a ilw ays  w il l  how ever  fol low  the  extan t 

in s truc t ions  fo r  aw arding  f resh  pan try  car  l icence  on  new  tra in/ tra ins  a s  th is  w il l  be  an 

add it iona l  serv ice . 

v i i) C onvers ion o f gauge -In  case  o f gauge conversions , the l icensee  m anag ing the 

pan try  ca r  se rv ices  on M G /N G  train s , w il l con tinue  to  m anage  the  se rv ices  on 

co rresponding  train s  for  the  u nexpired  per iod  of  the ir  licence  on  i ts  convers ion  in to 

b road  gauge .  In  case  i t  is  no t  poss ible  to p rov ide  a  separa te  pan try  ca r  in  the 

co rresponding  B G  train , the  licensee  m ay be  perm it ted to  prov ide on  board vend ing 

on  tha t  t rain  fo r  the  unexpired  pe rio d  o f  the  licence  on ly .  H e  m ay  a lso  be  g iven  a 

su i table  space  fo r  running  k itchen  at  the  te rm inal  s tat ion  fo r  this  spec ific  pu rpose .  
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6 .3 .C riter ia  for  p rov id in g  p an try  car  on  lon g  d is tan ce  m ail/exp ress  tra ins: - 

R a ilw ays  should  strengthen  the  sta tic  ca ter in g  units a t m ajo r s tat ions  on  popula r 

rou tes  so  as  to  p rovide  adequate  faci l it ies  to  the  passengers .  W herever  it  is  no t 

poss ib le to p rov ide sat isfac tory  serv ices  through  sta tic  units in  fu ture  fol low ing 

c r i ter ia  w il l  be  observed  for  p rov iding  pan try  ca rs  i n  m ail /exp ress  t rain s , o ther  than 

R a jadhan i  exp ress tra in s w here  i t is a  pa r t o f t ra in  com position , subjec t to the 

ava i labi li ty  o f  ro ll ing  stock :- 

a )  Jou rney  t im e  m ore  than  24  hours  each  w ay ;  

b )  A t least  10  s leeper  cla ss  coaches(upper  and  low er  c la ss )  a re  in  the  train  form ation; 

c )  A t leas t  200  m ea ls  com pris ing  o f  lunch  o r  d inner  fo r  super  fa s t  tra ins  and  150  

m ea ls  fo r  m a il /exp ress  tra ins  a re  expec ted  to  be  se rved  each  tim e .  

d )  T here a re less  num ber o f s toppages , w here it  is  not  poss ible  to  prov ide ca ter ing  

se rv ices  th rough  s tat ic  unit  enrou te;  

e )  A ir  b rake  rake  w ith  ves tibu le  coaches  w il l  have  pre fe rence  

f )  O the r  cons idera tion  such  as  tou ris t  at trac tion , non  availabi li ty  o f  sa tis facto ry 

se rv ices  en route , o ther  operat ional  requirem en ts  etc . 

 

7 .T A R IF F  

R a ilw ay  B oard  w il l  continue  to  dec ide  the  tar iff  fo r  tea /co ffee , s tandard  b reak fas t , 

m ea ls  and  fo r  m inera l  w a te r , w h ich  is  unifo rm ly  app licable  on  a l l  zona l  rai lw ays . 

R a ilw ay  B oard  w il l  a lso  continue  to  dec ide  cate ring  cha rges  for  va r ious  se rvices  in 

case  o f R a ja dhani/S hatabd i E xp ress tra in s , a s  th is  is  a pa rt  o f passenger  fa re .  

H ow ever , zona l  ra i lw ays  w ill  dec ide  the  rate s  o f  a  la  car te  cate ring  i tem s  w ith 

consu ltat ion  of  a ssocia te  f inance  under  advice  to  R ailw ay  B oard .  

 

8 .C E IL IN G  L IM IT  O N  H O L D IN G S  

T here  w il l  be  no  cei ling  l im it  on  the  tota l  num ber  of  ho ld ings  o f  the  units  by  a  

l icensee . 
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9 .T R A N S F E R  O F  L IC E N C E  

T ransfe r  of  licence  to  the  son/lega l  heir  w ou ld  be  al low ed  on ly  in  the  even t  of  dea th .  

T he  l icence  can  be  transferred  in  the  nam e  of  son /lega l  heir  fo r  the  unexp ired  pe r iod 

o f  the  agreem ent on ly on  pe rsona l  approva l  of  the  D ivisiona l  R a ilw ay  M anager  in 

case  o f  sm all  un its  and  C h ie f  C om m erc ial  M anager  in  case  o f  m a jo r  units .  

 

10 .E X C L U S IO N  O F  G O V E R N M E N T  E M P L O Y E E S  A N D  T H E IR  

D E P E N D E N T S :  

A s con ta ined  in  R a ilw a y  B oard  let ter  N o . 85 /T G . I I I /600 /1  dated  05 .02 .1985 , no  

ca te ring /vending  licence  should  be  aw arded  to  any  G overnm ent em ployee  o r  ra ilw ay  

se rvan t  or  any  o the r  m em ber  o f  h is /her  fam ily(as  de fined  in  ru le  no .103  pa ra  17  o f  the 

Ind ian  R a ilw ay  E s tablishm en t C o de-V o lum e  I) .  T he  ex is ting  ca ter ing/vend ing 

l icences  w ho  a re  com ing  under  the  above  catego ry , should  a lso  not  be  a l low ed  to 

con tinue  the ir  l icence  on  con form ation  of  the  above  pos it ion . 

 

11 .IN C L U S IO N  O F  S O N /W IF E /D A U G H T E R ‟S  N A M E  IN  T H E  L IC E N C E  

In  case  o f  old  age , d isab lem en t, in f irm ity , etc ., a s  circu la ted  vide  let ter  no . 92 /T G  

III /601/14 /C  dated  16 .6 .93 , D ivisiona l  R ailw ay  M anager  in  exceptional  cases  on ly , 

m ay  pe rsonally  cons ider  reques t  o f  ind ividua l  l icensees  fo r  inc lu sion  o f  the  nam es  o f 

the ir  son/daug hte r /w ife  in  the ir  l icence  sub jec t  o f  his /he r  pe rfo rm ance  be ing 

sa t isfac to ry  and  also  that  no  rai lw ay  dues  are  pend ing  aga in st  the  l icensee .  Z ona l 

R a ilw ays  should  also  ensu re that  son/daughte r /w ife , w hose nam e is  p roposed  to  be 

inc luded  in  the  licence  sho uld  no t  ho ld  any  o the r  ca ter ing/vend ing  lincence  over 

Ind ian  R a ilw ays . 

 

12 .G E N E R A L  

12 .1  U se  o f  food  grad e  m ater ia l: 

R ailw ays  shou ld  ensu re  u se  o f  food  g rade  m ate ria l  of  s tandard  qua lity  fo r 

s to rage/packaging  o f food  i tem s  in  orde r to  avo id  chances  of  conta m ina tion .  T he  u se 

o f  eco -fr iend ly  m ater ial  should  also  be encou raged  for  serv ing  snacks /beverages  in 
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o rde r  to  contro l  pollu tion .  In  v iew  o f  inc reasing  u se  o f  packaging  m ate ria l , rai lw ays 

w il l  dev ise  su itable  sy stem s to  co llect , t ransfe r  and  d isposa l  o f  c a ter ing  w as te . 

12 .2 .T ra in in g  an d  H R D  A s   in -house tra in ing faci l it ie s  a re no t  avai lable  on  Ind ian 

R a ilw ays  in  ca te ring  and  hospital ity , rai lw ay  should  p lan train ing  of  cooks , 

bea re rs/w a iters , fron tl ine  m anagers  and  m iddle  level  m anagers in  othe r  G overnm en t  

o r  recogn ized  pr ivate  t rain ing  in s ti tute s  under  delega ted  pow ers  o f  G enera l  M anagers .  

L icensees  w ill  a lso  ensu re  regula r  tra ining  o f  the ir  sta ff  on  s im ila r  lines  fo r  hum an 

resou rce  deve lopm en t. 

12 .3  A rb itra t ion : 

In  the  event  o f  any  ques t ion , dispute  o r  d if ference  ar ising  under  these  conditions  o f 

con tract  o r in connection  with  th is  contract(except  as  to any  m atte rs , the  decis ion o f 

th is  is  specia lly  p rov ided  fo r  by  these  o r  the  specia l  cond itions)  the  sam e  shal l  be 

re fe rred  to  the  A rb itrat ion T r ibunal  or  the  person  appoin ted to be  the  so le a rbi trato r , 

by  the  G M  o f  the  concerned  zonal  rai lw ays .  T he  pe rson  to  be  appoin ted  as  a rbi trato r  , 

how ever , w ill  no t be one  o f those  w ho  held  an oppo rtun ity  to  deal  w ith  the  m a tte rs to 

w h ich  the  con trac t  rela te s  o r  w ho  i n  the  cou rse  o f  h is  du tie s  has  exp ressed  v iew s  on  

a l l  or  any  o f the  m a tte r  under  d ispu tes  o r  dif ference .  T he  aw ard  o f  the  A rbitrato r 

sha l l  be  f inal  and  b inding  on  the  pa r tie s  to  the  contract . 

In  the event  o f the a rbi tra tor  dy ing , neglec ting  o r refu s ing to  act  o r re sign ing o r be ing 

unab le  to  act  fo r  any  reasons , o r  his  aw ard  be ing  set  a side  by  the  cou rt  fo r  any 

reasons , i t  shal l  be  law fu l  fo r  the  au tho r ity  appo in ting  the  a rb itrato r  to  appo int  any  

o the r  a rbi tra tor  in  p lace  o f  the  ou tgoing  a rbi tra to r  in  the  m anner  a fo resa id . 

 

T he  a rb i trat ion  refe rred  to  above  sha l l  be  governed  by  A rb itra tion  and  C onc il iat ion 

A c t  1996 . 

12 .4  M od el A greem en t: 

A greem en t en tered  w ith  licences  should  a lso  have  a  c lause  that  l icensee  sha ll  a t  t im es 

indem nify  the  rai lw ay  adm in istrat io n  aga in st  a ll  cla im s  regard ing 

w orkm en /labou r/se rvant  and  the re  w ill  be  no  l iab il i ty  o f  the  ra ilw ay  on  th is  accoun t .  

A  m ode l  ag reem en t is  under  p rocess  and  zona l  ra ilw ays  w ill  be  adv ised  in  due  course .  
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P A R T  B  

L IC E N S I N G  P O L IC Y  

13 . A L L O T M E N T  O F  C A T E R IN G  L I C E N C E S :  

I t   h as  been  dec ided  tha t  al lotm ent  o f  ca te ring /vending  l icences  w ill  be  done  under  

separa te  ru les  fo r  m a jor  and  sm all  ca ter ing /vend ing  units  as  exp lained  in  parag raph  14 

and  15  be low : - 

14 .S Y S T E M  F O R  A W A R D IN G  L IC E N C E  IN  C A S E  O F  M A JO R  U N I T S :  

14 .1 . D efin ition  o f  m ajor  u n its: 

F or  the  pu rpose  o f  aw ard  o f  cate ring  licence , m ajo r  cate ring  un its  a re  de fined  as 

under : - 

i )  A ll  m obile  cate r ing  units  inc lud ing  R a jadhan i/S ha tabdi  E xp ress  and  o ther   m a il  and 

exp ress  tra ins , 

i i )  R es tau ran ts /re freshm ent room s, at  a l l  cla ss  ―A ‖  s tat ions  exclud ing  a ttached 

fac i li tie s  l ike  sta lls/ t rol leys , i f  any  ex ist ing  at  p resen t .  

i i i)  M u lt i  out let  food  plazas  o r  food  cou rts , o r  

iv )  S ingle  ou tle t  fa s t  food  cen tres . 

14 .2 . T en d er in g  S ystem : 

I t  has  been  dec ided  tha t  ca te r ing  licences  o f  m a jor  ca ter ing  un its  w il l  be  aw arded 

th rough  open  tender  under  a  tw o -packet  sy s tem .  T enders  w ill  be  inv ited  by  g iv ing 

su i table  notif icat ion in na tiona l and  loca l new spapers .  P acke t -A  w ill  conta in 

techn ical  o ffe r  and  P acket  B   w il l  con tain  the  f inancia l  bid . 

A w ard  o f  l icence  in  case  o f  m a jor  units  w il l be  done  a t  the  leve l o f  zonal  ra ilw ay  

H eadquar te rs . 
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14 .3 .T ech n ica l  O ffer : 

P acke t  ―A ‖  w h ich  is  the  techn ical  o ffe r , w ill  be  opened  f irs t .  

P acke t  ―A ‖   should  con ta in  the  fol low ing  bas ic  docum ents  along  w it h  othe r 

docum en tary  evidence  to  sat is fy  the  el igib i li ty c ri ter ia , w h ich  a re  de ta i led  in the 

fo l low ing  parag raph: 

i )  M em orandum  and  A rtic le s  o f  A ssoc ia t ion  in  case  o f   a  com pany  a long  w ith 

ce r t if ica tes  of  incorpo rat ion , and  date  o f  com m encem ent o f  business  etc . 

i i )  D e tai ls  o f  pa rtne rs  a long  w ith  ce r ti fica te  o f  regis tra tion  and  de ta i ls  o f  their 

bus iness  etc . in  case  o f  a  pa r tne rship  f irm  reg iste red  under  the  P ar tnersh ip  A c t , 1932 .  

i i i)  A ddresses , te lephone  num bers , con tact  persons o f  the  va r ious  e stab lishm en t s/base 

k i tchens  e tc ., o f  the  com pany . 

iv )  C urricu la  v ita  of  the m anager ia l /superviso ry  pe rsonnel  in  regula r em ploym ent o f 

the  com pany  w ith  ce rt if icates  for  their  educa tiona l/pro fess ional  qua lifica tions .  

v )  B a lance  sheet  o f  the  com pany  or  p ro fi t  &  lo ss  acco un t  of  the  f i rm  for  the  la s t  tw o  

yea rs  du ly  audited  by  a  C har tered  A ccoun tant . 

v i)  L a tes t  incom e tax  c lea rance  cer ti fica te . 

v i i )  E a rnes t  m oney  through  dem and  dra ft /banker‘s  cheque . 

v i i i)  D ocum en ta ry  ev idence  to  es tabl ish  repu tat ion/bus iness  stand ing  of  the  com pany . 

ix )  A ny  o the r  docum ent cons ide red   relevan t  by  the  zona l  rai lw ay  to  be  no tified  in  the 

tender . 

14 .4 . E lig ib il ity  C r iteria 

T he  th ree  m em ber  T ender  C om m ittee  of  app ropr iate  leve l o f  C om m ercia l , F inance 

and  one  f rom  a s iste r departm ent  w ill  scru tin i ze the technica l o ffers  rece ived  in 

P acke t  ―A ‖  to  shor tl ist  the  el igib le  cand idates .  T he  G eneral  M anager  o f  the  R a ilw ay  
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w il l  decide  the  leve l  of  the  tender  com m ittee .  T he  e lig ibi li ty  cr ite r ia  fo r  shor t  l ist ing 

the  e lig ib le  app lican ts  w ou ld  be  as  under : - 

i )  T he  applicant  should  be  a  reputed  com pany /f irm  and no t  an indiv idual  du ly 

inco rpo rated /reg is te red  fo r  ca te r ing/hosp ita li ty  business  for  hand ling  food  and 

beverages . 

i i )  T he  app lican t  m ust have  a  m inim um  o f  five  years  o f experience  in  the  f ield  o f 

ca te ring /hospital ity  bus iness . 

i i i)  T he  app lican t  shou ld  already  be  hav ing  a  m inim um  annua l  tu rnover  in 

ca te ring /hospital ity  and  F & B  se rv ices  re lated   bus iness  and  the  e lig ib il ity  c r ite rion  fo r 

d if feren t  type  o f  units  is  g iven  be low : 

R s .5  c ro re  pe r  annum         M ob ile ca ter ing on  R a jadhan i/S ha tabdi  E xp ress  

t ra ins 

R s .5  c ro re  pe r  annum         M u lti  ou t le t  food  plazas  or  food  cour ts  

R s .3  c ro re  pe r  annum         M ob ile  ca te ring  on  o ther  m ail/exp ress  tra in s  

R s .1  c ro re  pe r  annum          R es tau rants /re freshm ent room s a t  cla ss ―A ‖  

s ta tions 

R s .1  c ro re  pe r  annum           S ing le  ou tle t  fa st  food  centres 

iv )  R epu tat ion/bus iness  s tand ing  o f  the  applicant  

v )  S ound  f inancia l  s tanding  o f  the  app lican t  

v i)  T he  app licant  shou ld  have  su ffic ient  num ber  o f  qua lified   pe rsonne l  w it h  a t  leas t 

th ree  years ‘  d iplom a  from  a  recognized  ca te r ing  in s ti tut ion  in  food  and  hosp ita li ty 

(ho te l  m anagem en t)  in  its  regu lar  em ploym ent. 

v i i )  T he  applican t  should  also  have  cate ring   e stab lishm en ts/base  ki tchens  w ith 

m odern  equ ipm en t and  gadge ts  and  sh ou ld  have  in-house  hygiene  and  food  safe ty 
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a rrangem en ts  and  m ust  fo l low  good  m anagem ent p ract ices .  I ts  es tabl ishm en t/base 

k i tchens  etc ., shou ld  be  ava i lab le  for  in spect ion  of  the  T ender  C om m ittee  o r  any  othe r 

agency  as  no tif ied  by  ra ilw ays . 

v i i i)T he  app li can t  shou ld  be  an  incom e-tax   payee . 

A ny  o the r  c r i te r ia  cons idered  re levan t  by  the  zonal  rai lw ay  to  be  no tif ied  in  P acke t 

―A ‖ . 

14 .5  F in an c ia l  B id :- 

i )  P acke t-B  w h ich  is  the  financ ial  o ffe r , w ill  be  opened  only  a f te r  sho rt lis ting  o f 

e l ig ible  app lican ts  on  t he  bas is  of  P acke t  ―A ‖  and  w il l  con tain  the  financ ial  b id  on ly 

and  no  o the r  docum en t. 

i i )  T he f inanc ial  b id  w il l be  in te rm s  of  a  percen tage  com m iss ion  on sa les  turnover , 

w h ich  w il l  be  payab le  by  the  licensee to  the  ra i lw ays .  T he  o ffe r  should  be 

consp icuo usly  in  term s  of  bo th  in  f igure  and  in  w ords .  A ny  overw rit ing , correct ion  o r 

in se rt ion  w ill  no t  be  accep ted . 

 

T h e  f in an c ia l  b id  w ou ld  b e  in  term s o f  p ercen tage  com m iss ion  on  sa les  tu rn over , 

su b jec t  to  a  m in im um  o f  lu m p  su m  am ou n t to  b e  in d icated   in  th e  t en d er 

d ocu m en t b y  th e  ra ilw ay , w h ich  sh a ll  b e  calcu lated  a s  p er  fol low in g  guid e lin es: - 

R ajad h an i/S h atab d i     15% * o f  e s tim ated  annual  sa le s  turnover  based  on  

E xp ress  tra in s                average  occupancy  f igures 

O th er  M ail /E xp ress        12% * o f  es tim ated  annua l  sa les  tu rnover 

T ra in s  

____________________________________________________________________

A ll  o th er  sta t ic  u nits      12% * o f  e st im a ted  annua l  sale s  tu rnover  

____________________________________________________________________

O r any  o the r  pe rcen tage  com m ission  on  sales  a s  notif ied  from  t im e  to  t im e . 
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i i i)  A ssessm en t of  S a les  T urn  O ver : - 

(a ) In  the  case  of  R a jadhani/S hatabd i E xp ress t rain s  sa les turnover  fo r  the  rea lisa tion 

o f  l icence  fee  w ill  be  based on  the  ac tual  occupancy  in  each  trip  a s  cer ti fied  b y 

T ra in  S uperin tendent . 

(b ) In  case  o f  m ob ile  un its , o the r  than  R a jadhan i/S ha tabdi   se rv ices , a  m inim um  

num ber  o f  200  m ea ls  fo r  superfast   t ra in s  and  150  m ea ls  fo r  o the r  m ail/exp ress 

t ra ins  on  each  occas ion o f  se rv icing  lunch /dinner o r  both , as  pe r tra in  t im in g , any 

be  taken  into  account  w h ile  assessing  sales  turnover . 

(c ) In  case  o f  s ta tic  un its , the  sa les  tu rnover  m ay  be  assessed  based  on  loca tion  o f  the 

un it , num ber  o f  passengers  deal t , the  type  and  p rice  o f  i tem s  so ld , num ber  o f 

vendo rs  on  the  unit , p revious  reco rd  o f  sale  o f  a  sim ilar  un it( in  case  o f  new 

un its )and  any  o the r  such  rela ted  c r ite ria .  A ssessm ent o f  sa les  m ust  a lso  be  done 

th rough  a  su rp rise  phys ica l  check  by  a  com m ittee  com pris ing  o f  inspec tors  f rom  

C om m ercia l  and  Finance  D epartm ents  fo r  a  per iod  o f  th ree  days  w ith  sc rut iny  of 

sa le s reco rds .  S uch  assessm en t w il l be  app roved  by a  gaze tted  off ice r  of  the 

C om m ercia l  D epartm ent  w ith  concu rrence  o f  a ssoc iate  finance .  

(d ) R ailw ay  shou ld  keep  a  cons tan t  w a tch  on  the  sale  o f  va r ious  un its  to  ensu re  that 

the re  is  no  lo ss  of  revenue .  R a ilw ay  shou ld  also  introduce  prog ress ive  sys tem s 

u t i liz ing  advanced  technology , com pute rized  b il l ing  etc ., to  b ring  transparency   in 

a ssessm en t of  sale s .  A ud ited  s tatem ent o f accounts  in case o f  m a jo r un its  should 

a lso  be  in sis ted  upon .  In  case  o f  R a jadhan i/S ha tabdi  E xp ress  tra ins  sa les  tu rnover 

is  on  ac tua l  occupancy  bas is  a s  ce rt if ied  by  T ra in  S uperin tendent .  

 

iv )  A pplican ts  w il l  be  a sked  to  bid  over  and  above  the m inim um  percen tage 

com m iss ion  notified  from  tim e  to  tim e  by  R a ilw ay  B oard .  L icence  w ill  no rm ally  be 

aw arded  to  the  highest  b idder .  H ow ever  T ender C om m ittee  w ill  ensu re  that  licence 

fee  o ffered  by  the  h ighes t  bidder   is  rea lis tic  and  w orkab le  in  o rder  to  m ain tain  the 

s tandard  of  cate r ing  se rvices  expec ted  to  be  m a inta i ned by  the  se rvice  p rovide r .  

U nder  no  c ircum stances  the  qua lity  o f  se rv ices  be  com prom ised .  
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v )  L icence  fee  payab le  by  the  licensee  is  in  the  form  o f  pe rcentage  o f  annua l  sale s 

tu rnover .  N o  o the r  opera tiona l  cha rges  l ike  haulage /m aintenance/de tention  etc ., in 

case  o f m ob ile  se rv ices  w il l  be recoverab le  f rom  the  l icensees .  In  the  case  o f  s tat ic 

un its a lso there  w il l be  no separa te cha rges  payable  tow ards  ren t fo r bu ild ing/land , 

vendo rs‘  fee  and  conse rvancy  charges  e tc ., except  e lec tric ity  and  w a te r  cha rge s , 

w h ich  w il l  be  based  on  ac tual  consum ption . 

 

14 .6 .T en u re  

14 .6 .1 . T he  tenu re  of  licence  fo r  m a jo r  units  w il l be  five  (5 ) yea rs .  T here  should  no t 

be  an  au tom atic  renew al.  H ow ever , ra ilw ays  reserve  the  r igh t  fo r  renew al o f  licence 

on ly  once  fo r  a  second  te rm  of  five  (5 )  yea rs , in  the  case  o f  sa t is facto ry  pe rfo rm ance .  

14 .6 .2 .T he  m on ito r ing o f pe rform ance  o f the licensees should  be  s treng thened .  

F inance  and  ou tside  consu ltan ts  shou ld  be  invo lved .  O p in ion  of  passengers  shou ld  be 

taken  d istribu ting  s tandard  fo rm s  and  resu lts  shou ld  be  com pu te r ized .  C om plain ts 

shou ld  be ana ly sed  for  the ir genu ineness  and  co rrec tive  ac t ion should  a lso  be taken .  

G rievance  ce lls  should  be  s treng thened  on  Z ona l  R a ilw ays . Licensees  shou ld  have 

accoun tab il ity  and  loya lty  to  ra ilw a ys .  T he  m on ito ring  o f  pe rfo rm ance  w ill  a lso 

inc lude  pe rfo rm ance  as  repo r ted  th rough  an  A nnua l  C onfiden tia l  R epo rts  (enclo sed  as 

A nnexure  I&  II )  du ring  the  term  o f  licence  as  c ircu lated  v ide  C om m ercia l  C ircula r 

N o .55  o f  2000 , prom pt paym en t of  al l rai lw ay  dues , com plain ts o f  se rious  natu re 

aga in s t  l icensee  rega rding  qua li ty  o f  food  and  serv ices , reasonable  increase  in  sales 

tu rnover  du ring  the  pe riod  o f  l icence , pub lic  op in ion  conducted  f rom  t im e  to  tim e  and 

in spec tion  repor ts  of  sen ior  ra ilw ay  o ffice rs . R a ilw ay  shou ld  m ainta in  a  perfo rm ance 

repo r t  of  m a jor  licensees .  T he  l icence  shou ld  be  renew ed  by  the  com m ittee 

equ iva lent  to  the  com m ittee , w h ich  o r igina lly  aw arded  the  l icence  w ith  the 

accep tance  of  the  accep ting  au thor i ty. 

 

14 .6 .3 . T he  ra i lw ays  w il l   g iv e  no  ex tens ion  a fte r  exp iry  o f  the  l icence  (second  term  

in  case  o f  renew al)  and  f resh  tenders  be  cal led  w e ll  in  t im e . 
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14 .6 .4 .T he  enhancem en t o f  licence  fee  at  the  t im e  o f  renew al should  be  based  on  

ac tua l  sa le s  tu rnover  sub ject  to  a  m in im um  of  10%  increas e  of  the  p reva iling  licence 

fee  a t  the  tim e  of  renew al. 

14 .7  R eserva tion :- 

I t  has  been  dec ided  tha t  the  aw ard  o f  l icence  in  case  o f  a  m ajo r  ca te r ing/vend ing  units 

w il l  be  m ade  on ly  on  the  bas is  o f  p ro fession  c r ite ria  th rough  open  com petit ive 

b idd ing  as  laid  dow n  fo r  this  pu rpose  and  the re  w il l  be  no  reserva tion  fo r  any 

ca tego ry . 

 

14 .8 .E arn est  M on ey 

T o  encou rage  genu ine  pa r tie s  fo r  b idding  fo r  licences , earnes t  m oney  to  be  enc lo sed 

a long  w ith  the  tender  docum ent w ou ld  be  as  fo llow s: - 

R s .3  lakh    A ll  m obile  c a ter ing  licences  and  m ulti  ou t le t  food  plazas/cou rts  

R s .1  lakh     R efreshm en t room s/restau ran ts/s ingle  ou tle t  fa st  food  centres  

 

E a rnes t  m oney  of  unsuccessfu l  bidders  w il l  be  refunded  a fte r  the  aw ard  o f  con trac t 

w ithou t  any  inte res t . 

 

14 .9  S ecu r ity  D ep os it 

S ecu ri ty  deposi t  by  the  successfu l  app licant  w il l  be  equ iva lent  to  5%  o f  the  a ssessed 

annua l  sa le s  turnover  o f  the  un it  to  be  f ixed  by  the  zona l  rai lw ays  and  inco rpora ted  in 

the  tender  docum en t.  S a les  tu rnover  shou ld  be  assessed  as  per  the  gu idel ines  g iv en  in 

pa ra  14 .5 (i ii ) .  E a rnest  m oney  o f successful  b idders  w il l be  adju s ted  again s t the 

secu r ity  depos i t .  In  case  the  app lican t  fai ls  to  p rovide  sa tis facto ry  se rvice , the 

secu r ity  deposi t  w ill  be  forfei ted . 

 

14 .10 .A p p lica t ion  o f  N ew  P o licy  to  ex is t in g  l ic en ces . 

N ew  C a te r ing  P o licy  w ill  take  e ffect  f rom  the  date  o f  is sue  o f  th is  policy  in  case  o f  al l 

new  ca te ring /vending  licences .  T h is w il l a lso  app ly in  case  o f aw ard  o f f resh  licence 

in  the  even t  o f  te rm ina tion , non -renew al, vaca tion  e tc ., o f  the  exis ting  licences .  

H ow ever , in  the  case  o f  ex ist ing  l icences , w h ich  con tinue  to  p rov ide  sa tis facto ry 
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se rv ices , the  l icensees  w il l  be  a llow ed  to  com plete  the ir  present  term  sub ject  to 

app licat ion  of  a ll  o the r  po licy  direct ive  issued f rom  to  t im e .  T herea fte r , l ice nces  o f 

such  ex ist ing  licensees  shal l  be  renew ab le  for  such  pe riods  so  tha t  the  tota l  per iod  o f 

opera t ion  f rom  the  da te  o f  is sue  o f  N ew  C a te r ing  P o licy  is  five  yea rs  on  un iform  

bas is .  F o r  in s tance  in case o f  an ex ist ing l icence  w h ich is exp ir ing , say  in O c tober , 

2001   the l icence  sha ll  be  renew ab le  fo r  a  fur ther  pe riod  o f 4  years  beyond O c tober 

2001  i .e ., up to  O c tober , 2005 .  I f  a  l icence  is  exp ir ing , say  in  O c tober , 2003 , the  sam e 

sha l l  be  renew ab le  for  fu rthe r  pe riod  o f  2  yea rs  i .e ., O c tober  2005 .  H ow ev er , such  

renew ab le  shou ld  no t  be  autom atic  and  rai lw ays  w ill  en su re  continuous  m onitor ing  o f 

pe rfo rm ance  as  per  p rovis ions  con ta ined in  para  14 .6 .2 . and  para  14 .6 .4 .  A ll ex ist ing 

l icensees  m ay  be  adv ised  in  this  rega rd . 

 

15 .S ystem  O f A w ard in g  L icen ce  In  C ase  O f S m all  U n its 

A w ard  o f  l icence  in  case  o f  ca ter ing  un its  o ther  than  m ajo r  un its  a s  m en tioned  in  pa ra 

14  above  w il l con tinue  to be  m ade  by  cal l ing app lica tions  th rough  p ress  notificat ions 

f rom  repu ted pa r tie s .  O u t  o f  the  to tal  requirem en t assessed  fo r  the  D ivis ion , licences 

fo r  75%  of  the  a ssessed  requ irem ent o f  sm all  units  w ou ld be  aw arded  in  genera l 

ca tego ry  by  D ivis iona l  R a ilw ay  M anager .  R em aining  25%  licences  o f  sm all  units 

w il l  aw arded  to  cand idates  f rom  reserved  ca tegor ies  by  the  G enera l  M anager  o f  zona l 

ra i lw ays . 

 

15 .1  S ystem  for  aw ard  o f  l icen ce  for  75%  of  sm a ll  u n its  on  a  D iv ision :  

i )D iv ision  w il l  ca ll  for  app licat ions  th rough p ress no tif ica tions .  T enders  sy s tem  shall 

no t  be  fo l low ed  fo r  aw ard  o f  licence  in  case  o f  sm all  un its .  A pp licat ions  should   be  

inv ited  only  from  p rofessiona l/reputed  cate re rs  on  the  fo llow ing  c r ite ria : - 

a )  R epu ta tion /business  s tanding  o f  the  app lican t , 

b )  T u rnover  o f  applican t‘s  bus iness  in  ca te ring , 

c )  F inancia l  stand ing  of  the  applican t , 

d )  P rev ious  track  reco rd  of  th e  applican t , 

e )  S ize  o f  the  e stab lishm en t and  sta ff  required  for  running  the  unit ,  

f )  L oca tion  o f  the  un it; 

g )  P rox im ity  of  the  ca te re rs  to  the  loca tion  o f  the  p roposed  unit , and  
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h )  any  o the r  fac tor  conside red  re levant  by  rai lw ays . 

 

i i )  S e lec t ion  C om m ittee  o f  three  junio r  adm in istrat ive  g rade  o ff icers  (d ivisiona l  level) 

inc lud ing  one  each  f rom  C om m erc ial , A ccoun ts  and  one  f rom  ano ther  depar tm en t 

w il l  m ake  se lect ion  by sc rut iniz ing the papers and  in te rview ing  al l the sho rt l is ted  

app licants  be fore  pu tting  up  i ts  recom m enda tions  for  the  app roval  o f  D iv isiona l 

R a ilw ay  M anager . 

 

i i i)  B efo re  ca ll ing  the  app licat ions  through  new spapers , rai lw ays  w il l  a ssess  the 

po ten tia l  sa le s  tu rnover  o f  such  un its , w h ich  am ong  o ther  th ings , w ill  depend  upon  

the  type  and  loca tion  o f  un it , c lass  o f  sta tion , num ber  o f  passengers  deal t  w ith , types 

and  p r ice  of  ca ter ing  i tem s  so ld  and  o ther  re la ted  cr i te r ia .  12%  o r  any  othe r 

pe rcen tage  com m iss ion  on  sa les  no tif ied  f rom  t im e  to  t im e   o f  annua l  a ssessed  sa les 

tu rnover w ill  be the licen ce fee w h ich  shou ld  be  clea rly  ind icated  in  the  press 

no tifica tion  for  ca ll ing  applicat ions . 

 

15 .2 .S ystem  for  aw ard  o f  l icen ce  for  rem ain in g  25%  of  sm all  u n its  on  a  D iv is ion :  

In  the  case  o f  aw ard  o f  l icence  fo r  rem aining  25%  o f  sm all  units , the  G enera l 

M an ager   o f  the  ra i lw ay  w il l  exerc ise  d isc ret ionary  pow er , sub jec t  to  the  cond it ion 

tha t  the  applicant  fu lf ils  the  el igib i li ty  bas ic  c ri ter ia  and  h is /her  c redential  a re  checked 

be fo re  any a llo tm en t is m ade .  F ollow ing is the b reak up  o f the va rious  catego ries  fo r 

the  a llo tm en t  o f  sm all  units  w ith in  25%  of  the  to tal  licences  aw arded  by  the  div is ion .  

i )  S chedu le  C as tes                                                                6%  

i i)  S chedule  T ribes                                                                     4%  

i i i)  P eop le  below  pover ty  l ine                                          4%  

iv )  W om en  includ ing  w ar  w idow s and  w idow s o f   

ra i lw ay  em p loyees                                              3%  

v )  O ther  B ackw ard  c lasses                                              3%  

v i)  M inor it ie s*                                                                            3%  

v ii)  P hysica lly  handicapped  pe rsons                                           2%  

T O T A L                                                                                 25%  

*A s ap p licab le  from  state  to  sta te  for  var iou s  m in orit ie s .  
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T he  C om m ercia l  D epartm ent  o f  the  Z ona l  R a ilw ays  w il l  m a inta in  the  reco rd  o f 

app licat ions received  f rom  various  catego ries sepa rate ly .  A pp lica tions  of  such 

app licants  w il l  be  fo r w arded  to  the  concerned  D R M ‘s  w ho  w ill  ve rify  the  c reden tia ls 

o f  the  applicants  w ith  regard  to  the  e lig ibi li ty  cr ite r ia  con tained  in pa ra  15 .1  and  a lso 

adv ise  the  vacancy  posi t ion  w ith  ju s tifica tion  fo r  the   se rvices .  C C M  w il l  then  pu t  up  

the  cases  to  the G enera l  M anager , w ho  w ill  exe rcise  his  d isc ret ionary  pow er  in  th is 

rega rd . 

 

In  case  no  app lican t  turn s  up  aga in s t  a  pa rt icula r  ca tego ry  spec if ied  above , the 

vacancy  w ill  be  ca rried  forw ard  to the nex t  ca tegory  in o rde r o f  the  b reak  up  o f the 

va r ious  categ o ries  m entioned  above .  H ow ever , u n d er  n o  c ircu m stan ces  th e  tota l 

a l lo tm en t  to  a  p articu lar ca tegory  sh ou ld  exceed  th e sp ec if ied p ercen tage 

reserved  for  th a t  p articu lar  category .  T h e  to tal  n u m b er  o f  al lotm en ts  of  sm all 

u n its  to  th e var iou s reserved  ca tego r ies sh ou ld a lso n o t  exceed  25%  of  th e  tota l 

a l lo tm en ts  o f  sm a ll  u n its  m ad e  on e  a  p art icular  D iv ision .  T h e  ab ove  p rov is ion  o f  

a l lo tm en ts  b ased  on  reserva tion  w ill  ap p ly  in  th e  case  of  fresh  al lotm en ts an d  

D iv is ion s  w il l  m ain tain  record s  accordin g ly . 

 

15 .3  T en u re  

T enure  o f  licensees  o f  al l  sm a ll  un its  w ill  a lso  be  5  yea rs .  R a ilw ay  m ay  renew  the 

l icences  a f ter  eve ry  f ive  (5 )  yea rs  sub ject  to  sa tis facto ry  pe rfo rm ance .  T he  

m on itor ing  of  pe rfo rm ance  w ill  inc lude  prom pt paym ent o f a ll  rai lw ay  dues , 

com plain ts o f  ser ious  na ture  again s t licensee regard ing  quality  o f food  and se rvices , 

reasonab le  inc rease  in  sa les  tu rnover  du r ing  the  pe riod  o f  licence , and  in spect ion 

repo r ts  of  senio r  rai lw ay  o ff icers  du ring  the  te rm  o f  l icence .  

 

T he  enhancem en t of  l icence  fee  at  the  tim e  o f  renew al should  be  based  on  actua l  sale s 

tu rnover .  T he   inc rease  in  l icence  fee  shou ld  no t  be  le ss  than  10%  o f  the  p reva il ing 

l icence fee  at  the  tim e o f  renew al.  T h is  should  be  sui tably  incorpo rated  in  the 

ag reem ent. 
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R enew al m ay  be  conside red  by  D ivis ional  R a ilw ay  M anager  on  the  recom m endation 

o f  a  C om m ittee  o f  three  junio r  adm inis tra tive  g rade  office rs  cla ss  ―A ‖  and  ―B ‖  

s ta tions .  R enew al of  licences  a t  al l  othe r  s tat ions  m ay  be  done  by S r .D C M s on  the 

recom m enda tions  o f  th ree  S enio r/Jun ior  sc a le  o ffice rs . 

 

15 .4  L icen ce  F ee 

L icence  fee  w il l  be  12%  (o r  any  o the r  pe rcen tage  com m iss ion  on  sa les  notif ied  from  

t im e to  t im e)  o f  es tim ated  annual  sa le s  turn  over  fo r  bo th general  and  rese rved 

ca tego ries .  In  the  case  o f  sta tic  un its , the re  w ill  be  no  se parate  cha rges  tow ards  ren t 

fo r  bu ild ing/land , vendors‘  fee  and  conse rvancy  charges  etc ., except  elec tr ici ty   and 

w a te r  cha rges  based  on  actua l  consum ption . 

 

15 .5 .A d d it ion a l  I tem s 

A s the  l icence  is  gran ted for  a specif ic  pu rpose  and for  a specif ic  pe riod , the sa le o f 

any    additiona l i tem s w il l change  the  scope  of  the licence .  R a ilw ay  shou ld no t  gran t 

pe rm iss ion  of  any  add it ional  item s  w ith in  the  cu rrency  o f  the  licence .  H ow ever , to 

cover  any  addition /dele tion /change , due  to  adm in is tra t ive  decis ions o r  in  the  large r 

pub lic  inte res t  due  to  lega l  p rovis ions  o r  change  thereo f , zonal  ra ilw ays  reserve  the 

r igh t  to  g ive  pe rm iss ion  fo r  sale  o f  add it ional/al terna tive  item s  by  p rov iding  equa l 

oppo rtun it ie s  to  al l  exis ting  licensees /un its . 

 

T h is  is sues  w ith  the  conc u rrence  o f  F inance  and  L ega l  D irecto rates  o f  R a ilw ay  

B oard .  T he  rev ised  policy w il l take  im m ed iate  effect .  T he  revised po licy  m ay  be 

w ide ly  c ircu lated  to  al l  concerned  . 

 

(Y ogen d ra  S h arm a) 

D irec tor (C aterin g ) 

R a ilw ay  B oard  

(R ly . B ds . L r .N o .97 /T G .III /600/1 2   da ted   20
th

 O c tober  2000 .) 
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C H A P TE R  X V II  

T E S T  C H E C K  B Y  G A Z E T T E D  O F F IC E R S  A N D  S U B O R D I N A T E      

S U P E R V IS O R Y  S T A F F   O F  T H E  W O R K  O F  S T A F F   U N D E R  T H E M  

(G E N E R A L  A C C O U N T S  B R A N C H ).     (B ack  to  IN D E X )  

 

1701 .      IN T R O D U C T IO N  :       

In t erm s o f  R ule 80 3 -A I, th e w o rk of a c le rk  is re qu ire d to  be Te st ch ec ke d by th e  

su bo rdin ate s up er vis or y s ta ff an d the G az ett ed O ffi ce r i n  c ha rg e  of t h e s ect io n  an d  

the  r es ult  o f t he  te st  c he ck s ho uld b e sy st em at ic ally  re co rd ed  a nd  s ub m i tt ed fo r  

rev iew  at   pr es cr ib ed  inte rv al s.  T est  c h ec k sh ou ld  b e ca rri ed  out  a cc or ding  to  th e  

sca le la id dow n in t he  A n ne xu re - I an d th e r es ult s o f t he te st ch ec k r ec or de d in  a  

se par at e re gi ste r to  b e m ainta in ed f or s pe ci al p ur po se in  ac co rd an ce w ith th e  

ins tr uct io ns give n in  th e su cc ee din g pa ra gr ap hs.  

 

1702 .      N E C E S S IT Y  F O R  T ES T  C H E CK :    

Te st c he ck i s co rre ct i nd ex of ju d gin g ef fi cie n cy o f th e w or k of t he cl er ks.  T his a ls o  

ser ve s t he pu rp os e c on sti tut in g the eff ec tive m e dium  of co rr ect in g d ef ec tive w o rk an d  

ed uc ating  the  cl er ks  a bo ut  R ules  a nd  R e gulat io ns  to  b e fo llow ed  in i nt er nal  c he c k.  I t  

is,   th er ef or e ess en ti al th at  th e or de rs  g ov er ning  the  T es t ch ec k of  th e cl er k sh ou ld  b e  

scr up ulo usly im plem e nte d an d the Te st ch ec k car ri ed ou t e ve ry m o nth a nd w i th ou t  

fai l by th e s up er vis or y st af f a nd G a ze tte d O ff ic er s.  

 

1703 .       T E S T C H E C K  S U P P L E M E N T A L  TO  D E T A IL E D  C H E C K :   

It sh o uld be r em em ber e d th at th e te st c he c ks d o  in  n o w ay s u per se d e  the d et ail e d                       

ch ec ks w hich ha ve  b ee n s ep ar at ely p re scr ib ed  in  t he C od es, M an ua ls an d /or othe r  

adm ini str at iv e in str u ction s a nd s h ou ld  b e ta k en a s s up plem e nta l th er eto.  

 

1704 .  P O L IC Y  T O  B E  A D O P T E D F O R  T ES T  CH E C K :  

            The ge ne ral po li cy to  b e fo llow e d in r e gar d to  te st c he c k is a s f ollow s: -  

(i) T h at te st c he c k by G a ze tt ed O ff ic er s to  be r eal ly  eff ec tive s ho uld ta ke no te o f     

the na tu re o f w or k   an d the cir cum sta n ce s  un de r w hich  i t  is d on e;   

(ii)   M o re ro utin e c he ck  of  c ert ain n um b er of  it em s w i th ou t s el ec tiv e ex am in at io n  

sh ou ld b e a vo id ed ;   
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(iii ) T he s ect io na l of fic ia l sh ou ld h av e a fi rm  grip o ver t he im po rta nt a sp ec ts o f  

w ork in  hi s br a nc h o ffi ce by un d ert ak in g a tes t c he ck of th es e it em s f rom  da y to  

da y ra th er t ha n c on fining h im s elf t o  a ro utine ch ec k o f a f ew  item s; a n d  

(iv )   Th e  te st  c he ck sh ou ld c o ver th e w or k o f as m an y cl er ks as p os sibl e.  

K eep in g in  vi ew  th e a bo ve po lic y, te st c he c k sh o uld be co nd uc te d a cc or ding to  

the sc ale laid d ow n in A n ne x ure - I.  

 

1705 .  E X T E N T   O F  T ES T  CH E C K  TO  B E  CO N D U C T E D :  

Th e sc ale  la id  d ow n  in  A n ne xu re  - I i nd ic ate s th e  ex te nt of  te st c he ck to  b e c ar ri ed    ou t  

in    H ea d q ua rte rs O f fic e.  

Th e e xte nt of t est ch ec k fo r S ec tio n O ff ic ers in  D ivis io na l/C o ns tr uc tio n A c co un ts O ff ic e  

as w e ll a s t he S tor es an d W or ks ho p A c co un ts O f fi ce s at L all ag u da, R a ya np ad u an d  

H ubl i,  w ill b e t he s am e as i nd ic ate d in  A nn e xu re - I.  

 

G aze tte d O ffi ce rs in  fi eld un its  w il l b e re qu ire d to  e xe rci se  T es t C h ec k to th e ex te nt                

of  50%  of t hat pr es cribe d f or H e ad qu art er s O ffi ce (e xc ep t st at ed o th erw i se in  th e  

sc he du le ) s ub je ct to  th e co nd iti on  th at  at  l e as t o n e v ou c her /o ne  e ntr y in  re sp ec t o f e ac h  

item  o f w or k f or e ac h p er io d w ill ha ve to  b e te st ch ec ke d.  

 

17 06.  In divis io ns, w he re   t he re ar e tw o A c co u nts  O ff ic ers, it em s fo r t est  c he ck  s ho uld b e go t  

div id ed b etw e en th e D A O  an d A D A O (s) ac co rd in g to  t he dis tr ib ution of ch ar ge s b etw ee n  

them .  

 

17 07.  W he re the re i s n o S ec tion O f fic er an d S en io r S ect io n O ff ic er  i n  di re ct c h arg e o f c ert ain  

item s of w or k, th e e xt ent of t es t c he ck to  be do ne for su ch it em s o f w or k b y the Se ct io n  

O ffic er /S en io r S ect io n O ff ic er w il l be th os e pr es cr ib ed f or Se ct io n O ffi ce rs .   

 

17 08.  Th e exte nt of te st ch ec k to  be  d on e by  the G az ett ed  O ff ic ers  s ho uld inc lu de  a ll as pe cts  o f  

the  w o rk  w hich  d o n ot in  th e or dina ry  c ou rs e pa ss th ro ug h th ei r ha nd s in   d ay  to  da y  

w ork in g.  
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17 09.  It is i nc um be nt o n the Se ction O f fi cer s i n  c har ge of t he va riou s S ect io ns  t o  te st ch ec k  

w ith ou t om issio n al l th e v ar io us ph as es of w o rk lis te d in  A nn e xur e - I re lat in g to  t hei r  

ch ar ge e ve ry m o nth or at t he s pe ci fie d in te rv als.  In  c ov er in g th es e item s of w or k fr om  

m onth  t o  m o nth, c ar e s ho uld b e t ak en to  se le ct t he w or k d o ne by di ffe re nt cl er ks do in g  

the sam e p ha se of w or k, s o that th e w o rk of th e v ar io us cle rk s  pla ce d un de r t hei r  

su per vi so ry co nt rol is b ro u ght un de r t he p ur view  of t h eir t es t c he ck in  r ota tion.  

 

17 10.  S E L E C T IO N  O F  C L E R K (S ) FO R  T ES T  C H E C K IN G  TH E  W O RK :  

Te st c he ck be in g in te nd e d to e n sur e p ro fe ssio nal  e ff ici en c y an d im pro vin g th e  

eff ec tiv e ne ss of  th e int er na l ch ec k,  sh ou ld b e a de q uate an d i s to  b e c ar rie d ou t i n  a  

sys tem ati c a nd int ell ig en t m an ne r.  C lerk s w h os e w or k ha s to  be t e s t ch ec ke d s ho uld  

be  s ele ct ed  o n th e ba si s of ra n dom  sam pl in g an d th is se le ctio n s h ou ld  n ot  b e r e du ce d  

to a pre -d et erm ine d r ou tine m a tte r.  

 

17 11.  Selec tion of pa rti cu la r  cl er ks,  w h os e w o rk is t o  b e b ro u ght u nd er t es t c he ck by th e  

Se ction  O ff ic er s, S en io r Se cti o n O f fic er s du rin g a m on th  s ho uld be m ad e co nf id en ti all y  

by th e B r an ch  O ff ic ers (w h er e tw o off ic ers  e xi st by  the Se nior  O ff ic er).  A ll p ha ses  o f  

w ork d on e b y the cl er k(s ) s o s el ec te d s ho uld b e s u bje ct ed to  tes t c he c k to  th e e xt en t  

sh ow n in A n ne xu re - I .   T h e se le ctio n of in divid u al c ler k f or t hi s  p urp o se s ho uld b e s o  

m ade tha t al l th e dif fe re nt p ha se s of w o rk in  th e S ect io n w o uld com e un de r te st c he ck in  

the ir t ur n d urin g th e c ou rs e of ea ch hal f y ea r.  

 

17 12.  Th e s el ect io n of i nd iv id ua l c ler ks fr om  m o nth to  m o nth  s ho uld b e s o m a d e th at w or k o f  

all t h e cl er ks in  th e o ffi ce sh ou ld com e u n der te st ch ec k o f e ith er B ra nc h O ff ic er, o r  

Se nior S ec tion O f fic er or Se ction O f fi cer in  t he ir t ur n d urin g th e c ou rs e of a ye ar.  

 

17 13.  Th e se le ction  o f  it em s  to  be te st c he ck ed  s ho uld b e  m a de  b y th e D A O  in th e ca se  o f t es t  

ch ec ks to  be co nd u cte d b y A D A O  and b y the D A O /W A O /A D A O  in th e ca se of T es t  

C hec k to b e co n du cte d b y the Se nior  S ec tio n O ff ic er a n d S ect io n O ff ic er.  

 

17 14.  A t th e h ea dq ua rt ers of fic e t he se le ction  of item s f or t he te st c h e c k to  b e c on du cted by th e  

su bo rdin ate sta ff s h ou ld b e m a de by the co nc er ne d A c co un ts O ff ic er.  
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1715 .  P R O C E D U R E  F O R  T E S T -C H E C K : 

Th e Te st c h ec k s ho uld, a pa rt from  v eri fic at io n a n d tho ro ug h e x am in atio n o f f ac ts an d  

fig ur es em b od ie d in  v ar io us do c um en ts br ou g ht un de r te st ch ec k, b e dir ec te d to  a n  

int ell ig en t scr ut in y to  fi nd  o ut  w h eth er  t he cl er k( s) u nd ers ta nd  the ir du ti es a nd ru le s  

go ve rn in g th em  a nd do th e w or k a llo tt ed to  t hem  dili g ent ly an d w h ether th er e is an y  

ten de n cy to d o th e w o rk c as ua lly.  

 

1716 .  R E C O R D IN G  O F R E S U L T S  O F T E S T  CH E C K :  

Th e re su lt o f te st c he ck s ho uld b e re co rd ed s ys tem ati ca lly  in  a m a n usc ript r eg ist er i n  

the fo rm  give n b elow .  

S
l.

N
o

.
 

 

 

Item  of 

w or k te st 

ch ec ke d  

 

 

E xte nt of  

T est c h ec k 

pr es crib ed  

 

Pa rti c ular s 

of v o uc he rs 

sel ec te d  f or 

tes t c he ck  

N am e o f 

th e SO  

/S SO (A ) 

w ho ha d 

tes t 

ch ec ke d 

th e it em  

R
e
su

lt
 o

f 
T

e
st

 

c
h

e
c
k

 

W he th er th e 

d is cr e pa nc y 

in  c ol. 6  h as 

be en po in te d 

ou t b y th e 

su pe rv is or y 

sta ff  

1  2  3  4  5  6  7  

       

 

17 17.  Th e t es t ch ec k r eg is ter  s ho uld be  o pe ne d se pa rat ely  b y e ac h of fic ia l,  t he   t es t c h ec k i s  

req ui re d to  b e m a d e in  a cc or da nc e w ith the se or de rs.  T he en tri es m ad e in  t he re gi ste r  

sh ou ld co ntain ad e qu ate p art ic ula rs so as t o  f ac ili tat e t he id en tif ic ation of th e  

ent ry /v ou c her su bject e d to  t es t ch ec k a nd en tr y/v o uc he r sh o uld be en do rs ed “T es t  

ch ec ke d ”  u nd er t he dat ed ini ti al o f th e o ffi ci al c on d uct in g the t es t ch ec k.  

 

17 18.  Th e  e xa ct n atur e o f th e d is cre p an cy no tic e d sh o uld be br ie fly  in dicat e d in  th e a pp ro pri at e  

colum n of t he t es t ch ec k r eg ist er.  If t he dis cr ep a nc y ca lls fo r a le ng th y n ote, th e sam e  

sh ou ld be give n a s a se pa rat e n ote f or fur th er di sp os al bein g d on e o n the co n ne cte d f il e(s )  

an d a c ro ss  re fe re nc e to  th is n ote  s ho uld be  re c ord e d in  t h e r el ev an t c olum n  o f t he  T es t  

C hec k R e gis te r.  
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17 19.  Th e ob se rv atio ns as  a re su lt of  t he te st ch ec k sh o uld  b e c l ear ly  i ndica tive  of  t he  a pp rai sa l  

by  th e ch ec kin g a utho ri ty  of  t he  q ua lit y  of  p er form an ce  o f th e cle rk s w ho se  w or k cam e  

up f or t es t c he ck.  

 

1720 .  T E S T  C H E C K  O F  R E G IS T E R S :   

A nothe r im p ort an t item  o f t es t ch ec k is th e in sp ec tion  o f dif fe re nt re gi ste rs  b y th e  

G aze tte d O f fic er s.  Th e int er val s a t w hich dif fe re nt r eg ist er s m aint aine d in  A cc ou nt s   

O ffic es  s ho uld be  p ut  u p  f or in sp ec tio n b y O f fic er s ha s be en  p re scr ib ed  in  A pp en dix  

V III o f th e S tat e R ai lw ay C od e fo r th e A cc o un ts D e pa rtm e nt s - Pa rt- I .   In  ad di ti on to  

the se  R eg is ter s, t he   R e gi ste rs as  d et ail ed  in  A n ne xu re  II  to  t his  c ha pter,   s ho uld a ls o  

be  p ut  u p at th e pr es crib ed  inte rv al s f or  per us al  o f t h e O f fic er s co nc er ne d.  It  i s  

ne ce ss ary th at t he se r eg is ter s a s  m en tion ed in A n ne xu re II  s ho uld b e su bjec te d to  a  

clo se  r ev iew  by  the   O f fic er s co nc er ne d so   as to  m aint ain t h e r eq ui sit e st an da rd  o n  

int er na l c he ck.  D etai ls of t he se re gis te rs m ay be no te d in  th e R EG I S T ER  O F  

R EG IS T ER S.  

 

1721 .  P E R IO D IC IT Y  O F  S U B M ISS IO N  O F  T E S T  C H E C K  R E G IS T E R  T O  

O F F IC E R S : 

Ev er y t es t ch ec k re gis te r sh ou ld  b e pr ov id ed  w ith an  in sp ec tion  s he et b elow  the fr on t  

pa ge in dic atin g th e m o nth o f te st c he c k, da te on w h ic h p ut up a n d th e d at e re vi ew e d  

by the O f fi cer co nc er ne d.  

 

17 22.  Th e te st ch ec k re gi st ers of Se ction  O f fic er s a nd  S e nio r S ec tion O f fic er s s ho uld be pu t u p  

to  t he B r an c h O ffi ce r o n the 10
th

 of e ac h m onth  i nd ic atin g th e t est ch ec k do ne on th e  

w ork of cle rk in  t he pr ec ed in g m o nth fo r re vi ew  a nd or der s, w he re ne ce ss ar y, by th e  

B ran ch O f fi cer s.  

 

17 23.  Th e te st ch ec k re gi ste rs  o f su bo rd in at e s u per vi so ry  s taf f of  t he  fi eld ac co un ts  o ffi ce s  

sh ou ld b e com plet ed e ac h m on th a n d pu t up to  th e B ra nc h O ffi ce rs.  Th es e re gi st ers w il l  

be su bjec te d to  ch ec k by  the D Y .C A O /D Y. FA /FA & C A O  at th e t im e of  th ei r i ns pe ct io n  

of t he f ield A c co un ts O f fic es co nc er ne d.  

 

17 24.  Th e t es t c he ck  re gi st ers  o f t he G az ett ed  O ffi ce rs at ta ch ed to  H ea d qu art er s a nd  fi eld  

A cco u nts O f fic er s  an d of Su bo rd in at e S up er vis or y S taf f at ta ch ed to th e H ea d qu art er s  
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O ffic es w i ll b e r eq ui re d to  be pu t u p to  t h e D Y .C A O / D Y.FA / FA & C A O  ac co rd in g to  th e  

fol low in g sc he du le :-  

 D ate of s u bm is sion to  

O ffic e/Se ct io n  D Y .C A O  D y.FA  (C o n.)  FA  &  C A O  

G aze tte d O ff ic er s of  

the  D iv isio nal   

A cco u nts O f fi cer s.      

15
th

 J an ua ry  

15
th

A p ril  

15
th

 J uly  

15
th

 O ctob er  

 20
th

 J an ua ry  

20
th

 J uly  

G aze tte d O ff ic er s of  

C ons tr uc tio n F ield  

an d H Q rs. O ffi ce s  

 15
th

 F eb ru ar y  

15
th

 M a y  

15
th

 A u gu st  

15
th

 N o vem be r  

20
th

 F eb ru ar y  

20
th

 A u gu st  

G aze tte d O ff ic er s of  

S tore s &  W or k Sh op  

A /cs O ffi ce  at  

H ubl i/LG D  an d al so  

at H Q rs.  

15
th

 F eb ru ar y  

15
th

 M a y  

15
th

 A u gu st  

15
th

 N o vem be r  

 20
th

 M a y  

20
th

 N o vem be r  

G aze tte d O ffi ce rs  in  

H Q rs. G ene ral   

A cco u nts B r an ch.  

15
th

 M a rc h  

15
th

 J un e  

15
th

 S ep tem be r  

15
th

 D e cem b er  

 20
th

 M a rc h  

20
th

 S ep tem be r  

Su pe rv is or y st af f of   

H Q rs.C on stn.C ell  

 15
th

 F eb ru ar y  

15
th

 A u gu st  

19
th

 F eb ru ar y  

 

Su pe rv is or y st af f at  

H Q rs.S tor es /W o rk  

sh op Se ction s  

15
th

 M a y  

15
th

 N o vem be r  

 19
th

 M a y  

Su pe rv is or y st af f of  

the  H Q rs. Es tt.& P. F . 

Se ction s  

15
th

 M a rc h  

15
th

 S ep tem be r  

 19
th

 S ep tem be r  

Su pe rv is or y st af f of  

the H Q rs.B o ok s a nd  

EX P. S ec tion s.  

15
th

 J un e  

15
th

 D e cem b er  

 19
th

 D e cem b er  

 

17 25.  Th e t est  c he ck re gi ste rs sh ou ld be  s ent  b y the O f fi ce rs t hr ee da y s b ef or e th e du e d at e o f  

su bm is sion to  D y.C A O / D y.F A / FA & C A O  as i nd ic at ed ab ov e to  t he A c c ou nts O ffi ce r  

(E f fi cie n cy ) H e ad q uar te rs.  W h il e s ee in g th eir  t est  c he ck   re gi ste rs, th e B r an c h O f fic er s  

sh ou ld als o c er tif y  t ha t th e t e st c he ck r e gis te rs of S u pe rvi so ry S taf f u nd er t h em  h av e b ee n  

rev iew ed,  al so to  c ert if y  th at 1 0%  c he ck o f th os e it em s t es t ch ec ke d b y SO (A ) ha s b ee n  

ex erc is ed  b y them  an d the tes t c he c ks co nd uc te d a nd  re gi st ers  m aint aine d b y them  as pe r  

ext en t o rd ers.    
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17 26.  Th e G az et te d O ffi ce rs, w h il e su bm i tti ng th e T est C he ck R e gi ste rs fo r re vi ew  by th e  

D y.C A O (G )/D y.FA /FA & C A O   sho uld b rin g o ut c le arly a t th e en d o f th e q uar te r, an y  

m ajo r a sp ect or l ac u na e w hich com e to th eir no ti ce du rin g t est ch ec k a n d al so brin g o ut i n  

the  s am e no te w he th er an y im po rt an t a sp ec t h as  b ee n p oint ed  o ut by  th e su pe rv is or y st af f  

du rin g  t he c ou rs e o f th eir te st c he ck.  

A n n exu re -I  

E X P E N D IT U R E  S E C T IO N  

Sl.

N o 

D escrip tion  of th e W ork E xten t o f ch eck  b y  G azetted  

O fficer . 

E xten t o f ch eck  b y 

S O (A )/S SO  (A ) 

  1  C on tractor ‟s  B il ls 1  ru n n in g  b il l  an d  on e  

f in a l  b il l  every  m on th 

2  ru n n in g  b il ls  an d  f in al 

b i l ls  every  m on th 

  2  M isc .B ills 1  b i l l  every  m on th 3  b il ls  every  m on th   

  3  Im p rest  A ccou n t  1  b i l l  every  altern ate 

m on th   

 2  b i l ls  every  m on th 

  4  A gree m en t an d  w ork 

ord ers  

1  i tem  every  m on th 2  item s every  m on th   

  5  P ost in g  o f  S u sp en se 

R eg is ter 

G en era l  R ev iew  every 

m on th  

3  en tr ies in  every 

reg is ter  an d  gen eral 

rev iew  

  6  R ev iew  o f  W ork 

R eg is ter 

1  reg is ter  every  m on th 2  reg is ters  every  m onth 

  7  R ev iew  o f  A lloca tion 

R eg is ter 

G en era l  review  every 

m on th  

P ost in g  o f 8  item s an d 

gen era l  rev iew  every 

m on th  

  8  Jou rn a l V ou ch ers  1  JV  every  m on th  2  JV s  every  m on th 

  9  R eg is ter  of  b il ls 

recoverab le  from  ou tsid e 

p art ie s  an d  G ovt . D ep tts . 

1  i tem  every  m on th 2  item s every  m on th 

 10  C om p le t ion  R ep ort 1  com p le tion  rep ort 

every  a ltern ate  m on th 

O n e  com p let ion  rep ort 

every  m on th 

 11  C on tractors  L ed gers T o  b e  ch eck ed  in  resp ect T o  b e  ch eck ed  in  resp ect 
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of  b i lls  tes t  ch eck ed  vid e 

item  1  ab ove   

o f  b i lls  tes t  ch eck ed  vid e 

item  1  ab ove 

 12  O b jec tion ab le  I tem s 

R eg is ter 

G en era l  review  every 

a ltern ate  m on th 

G en era l  rev iew  an d  

ch eck  o f  2 en tr ies  every 

m on th  

 

A n n exu re -I  

 

C A T E R IN G  A C C O U N T S  

 

Sl.

N o 

D escrip tion  of th e W ork E xten t o f ch eck  b y  G azetted  

O fficer . 

E xten t o f ch eck  b y 

S O (A )/S SO  (A ) 

   1  C on tractor ‟s  B il ls 2  b i l ls  p er  m on th 10  b il ls  p er  m on th 

   2  Im p rest   A ccou n t O n e  accou n t  every 

m on th  

T w o  accou n ts  every  

m on th  

  3  A d ju stm en t M em o          - - 8  i tem s to  b e  ch eck ed  

each  m on th 

  4  R econ c il iat ion  o f  C R  

N otes  w ith  C ash  B o ok  

G en era l  scru tin y  every 

m on th  

C om p le te  ch eck  of  on e 

u n it  in  a  m on th 

  5  S a les  S u m m ary T ran sact ion  an y  on e  u n it 

in  a  q u arter 

T ran sact ion  o f an y  on e 

u n it  in  a  m on th 

  6  L oss  V ou ch er  2  vou ch ers  in vo lvin g  lo ss 

o f  m ore th an  R s .50/ -  p er 

m on th  

12  vou ch ers  in v olv in g 

lo ss  o f  m ore  th an 

R s .10 / -  p er  m on th 
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 A n n exu re - I I 

 

IM P O R T A N T  R E G IS T E R S  O F  T H E  A C C O U N T S  O FF IC E  T O  B E  

S C R U T IN IS E D  B Y  T H E A C C O U N T S  O F F IC E R S  P E R IO D IC A L L Y .  

S l.N o  N am e of R egis ter  P er iod  of  sub m iss ion  

1 R egis te r of B il ls  rece ived  M onth ly  

2  S ta tem ents  of U n -checked  b i lls  E very  10  days  i.e .,  on  

11
th

,  21
s t

,  and  on  the  

las t day  of the  m onth .  

3  R egis te rs  of S anc tions  M onth ly  

   

4  R egis te rs  of deduc tions (P ara  605 -A )  -do-  

5  R egis te r of un  p os ted  L edger A ccou nts  -do-  

6  R egis te r of un  p os ted  P .F . item s -do-  

7  R egis te r of adv ises  issued   to  B ank  -do-  

8  R egis te r of adv ises  rece ived  f rom  the  

o ther A cco unts  O fficers  

-do-  

9  Inw ard  c la im  reg is te r  -do-  

10  O utw ard  c la im  reg is te r  -do-  

11  R egis te r of pape r securit ies  -do-  

12  R egis te r of w o rks  fo r D epos its   W orks  -do-  

13  R egis te r of R ailw ay B uild ings  ren ted  to  

non-R ai lw ay D ep ts . and  outs iders  

-do-  

14  A ccounts  R egis te r of A dvice  N otes  

(1622 -S )  

-do-  

15  A ccounts  R egis te r of C apita l Im pres t 

(1860 -S )  

-do-  

16  P urchase(In digen ous) R egis te r(2 924 -S )  -do-  

17  P urchases(im porte d) R egis te r(2 924 -S )  -do-  

18  S a les  R egis te r -do-  

19  S tock  A djus tm ent A ccoun t  -do-  

20  C om ple tion  R epo rt R egis te r  -do-  

21  W ork  O rder R egis te r  -do-  

22  C heck  S hee t (P ara  1602 -W ) -do-  

23  W orksho p G enera l R eg is te r  -do-  

24  B alance  R eg is te r (1 622 -W ) -do-  

N ote:   A n y  o th er  im p ortant  reg is ter  m a in tain ed  in  th e  A ccou n ts  O ff ice  an d  n o t  in c lu d ed  

in  th e  ab ove  lis t  sh ould  b e  scru tin ised  b y  th e  A ccou n ts  O ff icers  p er iodica lly  a s  h ith er to .  
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 F A Q s on  E xp e n d itu r e     

          (B ack  to  IN D E X )  

1 .   W h at a re  the  p rin ciple s  o b se rv ed  wh ile   ch ec king   

       san ctio n s  c om m u nic a te d by  th e  a uth o ritie s?                 P a ra  N o. 2 08  (a to f) 

 

2 .   Ho w   the  ite m s of E xp en ditu re  held  un de r  

      ob jec tio n  a re  cla ssif ie d?                                                  P a ra  N o . 2 1 5  

 

3 .   W h at is the  t ime  lim it fo r ac ce ptin g  „cla im s o f  

      ou tside rs‟?                                                                      Pa ra  No . 22 8  (a  &  b)   

 

4 .    W h at is th e   p roc ed u re   to  be  followe d  in  pa ym en t o f  

       W ate r c ha rge s bills to  lo ca l b o die s/p riva te  bo d ie s?      P a ra  N o. 4 21  

 

5 .   W h at is the  t ime  lim it fixe d  fo r p refe rring  claim s  

      fo r re imb u rsem en t o f me dic a l ex pe n se s by  a  

      railw ay  e m ploy ee ?                                                           P a ra N o . 4 3 2    

 

6 . W h at is the  p ro ce du re to be  fo llo we d to av a il  

T re a tm en t in  a n  e me rge nc y ?                                         Pa ra  N o. 4 41 

 

7 .    Ho w  c an   re im b u rsem en t o f c o st of  M e dic ine s w h ic h  

a re  neithe r o rd in a rily  sto ck ed  no r av ailab le  in   

R ailw ay  M e dica l in stitutio n s, bu t a re p u rc h a se d  

fro m  the  m a rk et  b e a rra ng ed ?                                      P a ra  N o . 4 49    

                                                          

8 .     W ha t a re  the  rate s a do p te d to m eet  m ainten a nce  

a n d  d ep rec ia tio n  fo r Ra ilw ay  B uild ing ?                        P a ra N o .5 0 4   

 

9 .   W he n  a C om p letion  E stim ate  is p re pa red  a nd  

      wh at de ta ils a re  req uired  to  be  fu rnish ed ?                      Pa ra  No . 60 9  &  6 1 0      

                                                                    

1 0 .  W h at is th e  c u rre ncy  of a  san ctio ne d  e stim ate ?            P a ra  No . 62 4  

 

1 1 .  W he n  c an  a  w o rk  be  c o m me nc ed  w ith ou t a  

        sa nc tio ne d  e stima te ?                                                    Pa ra  No . 70 4  
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1 2 . W h at a re  the  m on eta ry  sla b s  ma in taine d  in  

       the  A p p ro ve d  list  of  Co ntrac to rs ?                                P a ra N o . 8 0 7  

 

1 3 . W h at a re  the  diffe re nt ty pe s ten de rs?                             Pa ra   No . 82 0  

 

1 4 . W h at is the  Qu a ntu m o f EM D  fo r w o rk s C on tra ct  

      an d  S u pp ly  Co ntra cts?                                                   Pa ra  No . 82 5  

 

1 5 . W h at p ro ce du re  is ad o pted  wh en  te nd e rs rec eive d  

      by  p o st?                                                                          P a ra  N o . 8 3 5 

    

1 6 . W h at p rec a utio n s a re  nee de d  w h ile  op e ning  th e  

       ten de rs by  th e te n de r op en in g  offic ia ls?                       P a ra N o . 8 3 7(i  to  v ) 

 

1 7 . W h at  p ro ce du re  is fo llow ed  by  the   te nd e r  

      op en in g  offic ials in  the  ca se  o f „de la ye d ‟  

      an d   „late ‟ ten de rs?                                                        P a ra N o . 8 3 8 to 8 40   

 

1 8 .  W h at c he ck s a re  a p plie d  in  Ac co un ts Office  

       w h ile  ch eck in g  the  Co n tra cto rs B ills ?                         P a ra N o .  8 61   

 

1 9 .  W he n  c an   refun d  o f S ec u rity  De p o sit be  m ad e             P a ra  N o . 8 71  &  8 72  

 

2 0 . Ho w  is M a te ria l -a t-site  Ac co u nt m aintaine d  ?              Pa ra  No . 91 7  

 

2 1 . W h at is the  o b jec t o f  C o mp le tion  R ep o rt ?                   P a ra  N o . 9 2 5  

 

2 2 . Ho w  a re  C o m ple tio n Re po rt sc rutinize d  in  the  

      A cc ou nts O ffice ?                                                           P a ra  N o . 9 3 1  &  9 3 4     

 

2 3 . W h at is the  rate  at wh ic h  d ep a rtm en tal c h a rg e s 

       a re  levia ble o n  D ep o sit  W o rk s?                                    Pa ra  No . 10 0 4  

 

2 4 . On  w ha t b a sis th e  c ha rge s  fo r m ainten a nce   of  

      De p o sit w o rk s a re  re co ve re d  fro m  the  pa rtie s?            Pa ra  N o. 1 00 9 -1 0 11  

 

2 5 .  W h at is th e  b a sis o f w o rkin g  o ut In sp ec tion   

       a n d  M ainten a nce  ch a rge s  levia ble   on  

       P riv ate  Sid in g s?                                                          P a ra  N o . 1 01 4  & 10 1 5 
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2 6 . W h at a re  the  S u sp en se  H ea d s op e ra te d  in  the  

      E xp en ditu re  S ec tion ?                                                   P a ra  N o.  11 0 3  

 

2 7 . W h at a re  the  item s to be  sh ow n  u n de r M AR?             Pa ra  No . 11 0 3  (1 ) 

 

2 8 . Ho w  a re  B ills fo r P rinting  wo rk s d o ne  in  

      R ailw ay  P re ss is p re p a re d  a n d a dju ste d?                   P a ra  N o .12 1 3 

        

2 9 . W h at a re  the  o bje cts of  m aintain in g  S taff  

      B en efit  F un d ?  W ha t a re  i ts so u rc e s?                          P a ra  N o . 1 4 02  to  1 40 4   

 

3 0 . W h at a re   the  ite m s a utho ri ze d  to  b e 

       p u rch a se d  fro m  VRR /N VRR  c o lle ctio n s?                  P a ra N o . 1 6 06                       

 

3 1 . Is S ale s Ta x  p ay a ble  o n de p a rtme n ta l  

      Ca te rin g  sa le s?                                                          Pa ra  No . 16 2 2     

 

 

~ * ~ *~ *  
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M A N U A L  F O R  E XP E N D IT U R E S E CT IO N  

R E C O R D  OF  C O R RE C T IO N  SL IPS 

        (B ack  to  IN D E X )  

 

S l .N o 

C o rrec tio n  slip  A u tho rity  fo r 

C o rrec tio n  slip  

 

A s a pp ea rin g  a fte r 

c o rrec tio n N o . D a te . L ette r 

N o . 

D a te . 
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M A N U A L  F O R  E XP E N D IT U R E S E CT IO N  

R E C O R D  OF  C O R RE C T IO N  SL IPS 

 

 

S l .N o 

C o rrec tio n  slip  A u tho rity  fo r 

C o rrec tio n  slip  

 

A s a pp ea rin g  a fte r 

c o rrec tio n N o . D a te . L ette r 

N o . 

D a te . 
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M A N U A L  F O R  E XP E N D IT U R E S E CT IO N  

R E C O R D  OF  C O R RE C T IO N  SL IPS          

 

S l .N o 

C o rrec tio n  slip  A u tho rity  fo r 

C o rrec tio n  slip  

 

A s a pp ea rin g  a fte r 

c o rrec tio n N o . D a te . L ette r 

N o . 

D a te . 
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M A N U A L  F O R  E XP E N D IT U R E S E CT IO N  

R E C O R D  OF  C O R RE C T IO N  SL IPS          

 

S l .N o 

C o rrec tio n  slip  A u tho rity  fo r 

C o rrec tio n  slip  

 

A s a pp ea rin g  a fte r 

c o rrec tio n N o . D a te . L ette r 

N o . 

D a te . 
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M A N U A L  F O R  E XP E N D IT U R E S E CT IO N  

R E C O R D  OF  C O R RE C T IO N  SL IPS          

 

S l .N o 

C o rrec tio n  slip  A u tho rity  fo r 

C o rrec tio n  slip  

 

A s a pp ea rin g  a fte r 

c o rrec tio n N o . D a te . L ette r 

N o . 

D a te . 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

 



 

 304  

 


