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Lated.24.04 207

Sub: Stenderc marking of attendance in Musters - reg.
Ref: This office letter No. P/621/5R & Leave dated 16052007,
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o Fention is ivited to this office letter cited under reference, wherein it was
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e nentain tne following procedure for uniform maintenance of staff musters:

: (F)‘ Absent Lo
(1) Tramning v B
(i) Leave ... LAP"
(iv) Sick Leave (if no LAP) .. "LHAP"
{v) Sick Leave (commuted) TR
(vi) On Duty . "oD”
(vi1) Periodical Rest . R
LR

(viii} Compensatory Rest
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During the preventive check by Vigilance department in the P.Way unifs in one of

the Divisions on this Railway, it was found that, Leave was marked as "L" in the muster and
the employees are signing in capitel letfers in the muster, thereby giving scope to alfer The
ffixing to "L" alrcady marked in the muster

leave markings with their initials prefixing/su
subsequently.
In order to curb such malpractices,

|
(a) i+ was reiterated to strictly adhere 10 the instructions contained in this office
. letter cited under reference and mark the leave accordingly without any deviation; and
re instructed to ensure that no employee

(o)  All the Controlling Officers/Supervisors @
+al letters and should not chang

should affix his signature in capt

point of fime while signing in the muster.

e his signature at any

Please toke necessary acton.
o5 with the approval of the c_:gmp}g{gpj authority.
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ODs for kind ngr ) ard implementation please.
~* ation and necessary action please.
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