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PREFACE

In Govt. Organization like Railways, for efficient and smooth working, there is
every need to follow the instructions and guidelines circuiated by the administration
from time to time. It is more pertinent in Stores Department where instructions are to

be scrupulously followed for transparent & efficient working.

Several Office Procedure Orders are issued by Hars. giving policy guidelines.
But, there is no compendium of all these Procedure Orders. Efforts are made to
compile all these Office Procedure Orders issued during the last 6 years in a book

form for quick retrieval and the benefit of the staff and Officers.

| hope that this book wili be an useful tool in the hands of the staff & Officers
in Stores Deptt. to enable them to work and meet the objective of providing material

in a prompt and efficient manner.

| acknowledge the efforts put in by Shri Md. Rahamtulla Khan, Head Clerk

and Shri D.Venkateswara Rao, Secretary to COS who have worked hard to compile

the Office Procedure Orders in one place. | also commend the efforts put in by Shri

P.M.Mohanan, Sr.Manager/P&S and his team to make this booklet possible by way
of printing in the Railway Printing Press in a short time.

et ]05”

{MANGAT RAI)
CONTROLLER OF STORES

Place: Secunderabad
Dated; 02.06.2005
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_OFFICE PROCEDURES ORDERS YEAR -1999
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0.P.0,  Date Brief Description Page No
Neo.
01/1999 | 05.01.1999 | JPO No.16 for Release of Purchase Orders Through Computers 2-3
02/1999 | 07.01.1999 | Co-ordination Meeting between the Depots and COS Office |4
03/1999 | 12.01.1999 | Modified Bulletin Tender Conditions | S~
04/1999 | 24.03.1999 | Approval of Rate Contract 6
1 05/1999 | 11.04.1999 | 12 Monthly review ANE for C2 Category Items 7
06/1999 | 21.04.1999 | Decentralisation of Coding Work to Purchase Section 8-11
407/1999 | 11.05.1999 | Treating the date of Lotry Receipt at par with Railway Receipt | 12
., , _ for the purpose of granting Delivery Date Extension '
08/1999 | 11.05.1999 | Procurement of Material through Rate Contracts (Local) 13-15
1409/1999 | 20.05.1999 | Pravision of Buffer Stock for Vital Items _ 16
10/1999 1 24.06.1999 | Change of Interim Period (IP) 10 Months to 12 Memﬁa 17
11/1999 | 26.07.1999 | Purchase of High Value Long Lead direct purchase 1tems 18-20
- through Running Contracts. |
12/1999 1 24.09.1999 | Re-certification of.Funds for non-stock indents 2122
13/1999 | 28.09.1999 | Non-stock Purchase ° ' 23
14/1999 | 29.09.1999 | Local Purchase Cell/Stores Headquarters 24
| 15/1999 | 03.09.1999 | Procurement of Material against IP Shortfall requirements 25
16/1999 | 11.11.1999 | Procurement of Quality spares for Diesel Locos 26
17/1999 1 26.10.1999 | Local Purchase B - 27-33
| 18/1999 | 11.11.1999 | Procurement of Stock Items in Emergency through Purchase { 34
' , Commmittee '
19/1999 | 18.11.1999 | Provisional Annual Estimate Sheets for all the depots one 35-36
month in advance from the date of generation of ANE -
20/1999 | 26.11.1999 | Opening of Tenders on Months with effect from 17.01.2000 37
21/1999 { 02.12.1999 | Ensuring availability of selected VITAL items - Increase i in 38-40
Buffer Stock for 26 Items -
22/1999 | 22.12.1999 | Manuscript Cash Receipt for Procurement of small value items | 41-42
: by Station Managers/Station Masters,
23/1999 | 22.12.1999 | Payment terms of NEI/Jaipur - 98% payment on proof of 43
' dispatch after RITES a
24/1999 | 27.12.1999 | Submission of Data to EDP Centre — Rev1sed Procedure 44-45




SOUTH CENTRAL RAILWAY

No. $.236.Genl,Vol.7 - | : Date:23.12.1998
' _ Lo , 05,7297

JOINT _PROCEDURE QRQEEZ FOR Ragﬁass QF PURCHASE ORDERS THROUC.:.
c E .

o oF

Ref: Joint Brocedurs Order wo.even dated 04/18.12.1957

A Joint Procedure Qrder No.S.ZSB.Genl.Vol.? dated
04/16.12.1998 was issued authorising the release of purchase«
orders, stock and non-stock, of DSL section of COS .offirc
through computer.

Now. the phased computerlsation has been extended to PH,
PW, PC, PA and is going to be sxtended to dther sections shortly
1t is hereby declded that the purchase orders, stock and nor-
stock, of all purchase sectichs of COS office would he relaasead
Pﬂrough computers., The other instructions contained in the Joinx
P ocedure Order referisd above (copy enclosed) shall be adherac
Lo, hy all conaerned

A}l Qonqarned may Dleasv note,

Fncl As above.
<\
N

\x u;\kai::" W v\ 4 ‘ fv%jij&:af;ﬁ_“
DY. caolsawlsc1~\ ‘ - DVTCDS/GENJ£§”Tr
Coby to: All Purchase Officers . FARCAO/WST/SC oL
All ODepot/Stores Officers DY.CVO/Stores/SGC T
All Divl.Stores Officers Dy.CAD/S8W/5C z
All Purchase Sections. SAQ/SF /8¢ S 3
: AAG/Bills/SC. . 4
T
N f«* .- .
(5. SATYANARAYANAN. [ﬂtéq
sscretary to COS T
for Controller of Storew ;
o * .-.x-;
. v
- :
-
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- JUIT FRUCEDURE CROER F i RELEASE GF PURCHASE, OLDERS
THROUGH COMPUTE RS

1. AR mecting yas convencd on 04,12,1997 i1 the

to werkout mod:lities
Coiicuters as g
activitics,

.2+ e decided, Purchose Drders Stock and
of
2, F.;_"'l
ing af Furchose Order wiil
Fa0,

er Jon-stock P,0.

4, Comnuterimed Furchese Orders

Fhte cony of Furchose wrder hoye te be clesrly marked,
clearly show whether it is » steck

. Stocik and

chamber of Dy,.CAL/Sa

for releace of Pyurchase Urders through

next step towarce cemputerisation of Purchaese

ron-stock of DSL Ssction

CCs Office would be reiegarg through Computers,

Hend-

Henestook, will heve a1l

the detuils/ficlds as je availabls, in the presert’ formats, -

=h 3tock and

ilon=steck Purch:se Crders of L5L Section will he

released on Rultiply white continucus computer staticnery duly

taking 2/3 prings for
third copy

is 1% Gecaurg
Biils o4

he reverge of it.

ousver,

L 98 8L dng Fequinsc nuubeg of Gaplege The
s Yle

Bevy detalbe of

opy vill npe
"gzll Section moy use

tyclostyle ?ormatrpastedfstapled 21 the bnck of their cOopY.

D All concerned may plrase note,

. B3, -
Dy.Cal/szu/se.

Copy to ;=

All Purehase Officers

All Depot/Stores Officers
a1l Bivi.stores Dfficers

All Purchase Ssctionse

Sd, =
Dy.CCS/GE i/ s,

FARCAC/WST/SC

Dy .CVD/Stores/SC
Dy .CAD/ S8/ 5C
S:D/SF/SC
ARD/011lls/SC.

{leG.Prasaca fao )
Secy.tao Los
for Controller of 5tcres

I

3
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- T SOUTH CENTRAL RATLWAY

HEAD OUARTERS OFFICE,

STORES BRANCH ' . o -

Stk FLOOR, RAIL NILAYAM, QFP BAD . '

DT.  /11798.

MO S SG0.SYSTEM IMPROVEMENT .VOL-1 DT:™/01/99

OFFICE PROCEDURE ORDER NO. 249

SRR

CORDINATION MEETING BETWEEN THE DEPOTS AND COS OFFICE
YR CFFICE PR“‘“DLRF ORD R OF EVEN NO. DT: 03/08/98

Bk Ky

tiy coordination meetings betwenn the Dapots & CO% office

Lol }-Jd on Sth & 8tk of every month is dlscontlnued and ostands
s cgiled from next month.
i

‘This has the_amphovaL of COS.

i . . ) A -
e R e
A . ‘ . "‘“'! mj/l(/
| SR hemve e | (s. %ATYANARAYANAN)
.. QECY. TO €0%
FOR CONTROLLEP DF \TQRES

COPY TO: -
A TOCOS : FOR KIND INF. OF C0S
CMM/P, CMM/SALES -
" ALL OFFICERS/STORES HORS

AL DEPOT OFF ICERS

1 08's OF GOS OFFICE  —oe

L4 4 )
\
-



SOUTH CENTRAL RATLWAY

HE AT OUARTERS OFFICE
STOMES BRANCH
£TH FLOOR, RAIL NILAYAM

e g AT A oy
e T AR ALY - N

ML S NG /MATERTALS 8Y HOAD /SR ' [ﬂ%:?/Ol/gg
-

OFFICE PROCEDURE ORDER NO. 3 /99

The following Bulletin tendsr conditions have boen modified
fui- incorporation In the failletin Lender conditions.

B T L e b o vre tae 4 T e e L A A e L A Saas e L e endebon e st et Yk 7 s Y S A e U B T Mg TS TR

REVISED TD BE INCORFORATED A

T _ Suppliss are to bé despatched by rosd and

Amlivered to the consignee at nis ATRET I R L
The road fseight charaes is to be indicra
in the offer invariably, as taxes and dutias

are not ravable on freiaht and offers withont

fria infermation are liable to be ignotsd. Despataoh
by Rail w3y be conaideraed by Railway only

as an exception.

B3 In the casae of offers received with rates on FOR' 4
despntching station basls, for evaluation purpozes,
tha Railway fireight will he tslean into account.

12 Railway will profer 1004 payment on receirt and
' aceptance of material by consianea aub ject to other
condiions being equal. However, a5Y or 98% cayment
shall be made only if such bills are accompanied
by the receiptad challan signed by the Gazetted
officer of the conzignee indicating the phiysical
recaipt of the goods and Inspection cartificate.

. : &
~ Clause No.s 5(il), 44(i}, & A4(ii). existing in the Bulletin
Lenger congitions are' to be geleted. All ather conditidns in the
Bulletin tender cordibions remalns same. oy

The above conditlons sheould also be imcorporated as special
conditions in all other tenders to be issued.

_ thiz issues with the approval of COS & in consultation with
asaociate finance.

il -

. ,-i ‘]ﬂ"!” [ \

(& SATYANAPAYA gy 1211144
CEORETARY TO COS .

SOR GONYROLLER OF STORES

FAKCAD/WST/SC = FOR KIND THF. SUPNR
ALL OFFICERS /STORES HORS. BN
ALL DEPOT STORES OFFICERS, ~
ALL DIVL. STORES OFF¥CERS
DY .CVO/STORES/SC
PRINCIPAL/STC/SC

ALL 0S'S /STORES HORS.

e



aeufu BENTRAL RAZLWAY Ware OffLae, Rtoren &0,
. < : ‘ Secunderabad-550 071,
No. S, 243, 06540, 93 egte:24.03.2998

OFFICE PROCEDURE ORDER -NG. 4/99.

Sub: Approval of Rate Cantract Proposals. :
Ref: 1. Rly. Board' s Lr.NO.97/RS(G)7178/13 dt.28.8.97
(COS office Serial Circular No.11797 gt.12,1t.97
2. Office Procedurs Order No.14/98 dated 08.09.98.

. ' 9 G W e

In supsrseszion of the procedure order No.14/98, the procedure
envisaged helow, conhaected Lo the &pproval of rate contract proposals
will be followed forthwith,

PRE*RECOMMENDATION PHASE ‘ ] .

(1} The section in charge will ensure the collection of all Rat
Conti act coniss. . prepsration of consolldated comparative statement:
indicating the all inclusive rate, confirmalicn of delivery scheduls
ircluding despatch of the material by -road from the R.C. holders,
preparation of grouping form indicating the quantity to be procurs:
arng furnish the datallis of RC ordars already pending with different f
holders and put WP the proposal to the Responsibility Cantre (RC:
officer in charge of the section.

the same rate contract are processed/ordered simultaneously to main-
tain the balance in placement of orcers among the firms, -

RECOMMENDATION PHASE :
{i)  For items value up to Rs.25 lakhs: The recommendation shall be
Given by thq Dy.COS for final decision by the Chief Material Manager,

{11) For items valye over Rs.25 lakhs: The proposal shall be put up
through Dy.cos concerned for recommendation by CMM and for Tinal
decision by cos. ‘

POST RECOMMENDATION PHASE: :
(1) The amendments and cancellations of RC orders and any other post
ordar correspondencs rertaining to the supply order shall be orocessed
pr

for approval of vompetent authority by the section in charge Lhrough
Dy.COs. 7
(i) The withdrawail order {supply order), modifitations, CaNoE) -

lations shall he sighed by the responsibility centre (RC) officer
concernad, -

]

This lssues with the approval of Cgs,

; ’, e
| ‘éf égaﬂvvwl/;e
© (S, SATYANARAYANAN)

Secretary to Ccos
- ¥ar Controller of Stores,
Py tor : : ‘ :
Wl Officers of Stores Headguarters
\I1 0Ss of Headquarters
). CVO/Stores; STC/sC., 6

.



SOUTH CENTRAL RAILWAY T

. " OFffice of the -
U - Controller of Stores
- ' Rall Nilavam _
SECUNDERABAD.

No.S$.23.1C/2 - Ot.11.4.99
Q—EEIQL_Q&QE_B;L’_&E

Sub:-12 monthly Review ANE for C2 category items,
Ref:-Minutes of meeting on stores combuterisation
EDP Module.IX held on 24.2.99 circulated vid
Lr.No.S.197,5.Com.Mgt. 99 dated i.3.09,

»

The competent authority has decided to introduce -
Review ANE for all C2 cat. items in between two successive
scheduled ANEs, Accordingly for all ©7 catmgory -items one nore
ANE called Review ANE, shall he generated in the EDP Centre afrer
12 months of ragular ANE generation.

This review ANE shall be generated only if physical
stock is not sufficient to IP reguirement. + buffer stock.

Depot shall review all the Review ANE s genarated, anc
submit to HQ only those review ANEs, on whish procurament s re-
‘guired, C . :

. -,J(' { £ "'ﬂ';vi pARTE RIS
Secretary to COS o

Copy o1 . | o
1. Dy.COS/MSE/LO 6. ACOS/DSD/GIL 11. ASOS/BLS/L®D
2. DOOS/GS/WFT 7. ACOS/D3D/GY 12, ACOS/D3L/MLY
A, DCOS/ME/RYIS 8. ACOS/ACRS/IPTY 13. ACOS/S&F/SC
4. DO0S/GSD/UBL 9. ACOS/ELS/BZA =~ - ' .
S+ ACOS/MSD/UBL 10. ACOS/DSL/BZA B ) n
14. All Dy,CO3s of Hars, ' - " S1e) !

15, All Sm’ of Hars.
16. All ACOSs of Hgrs

17. All 0Ss of CUS office
18, SAD/SF



SOUTH CINTRAL RATLHAY
Haddqualterc i tice
Stores Branch
: : Secunderabad - 500 071
NG.5.238 Lend Vol ~ Date:2i. 04,1999

OFFICE PROCEDURE ORDER NO.6/99

Sub: Decentralisation of Coding work.
The Coding Section in COS office has all along been func-.
tioning as an independent section.

It has since been decided with the approval of competent
¢ Authority that the coding of purchase orders will henceforth be
done by the respective purchase sections only. In this connec-
tion copies of office orders No.7/90 of 09.04.90; 18/90 of
16.11.90 and 5791 of 30.01.81 are enclosed for guidance. ‘

Consequent upon the decentralisation of coding section and
the wark‘having heen attached to the respective purchase sec—
tiorna, +the 1izt of registered vendors (List.l:Valid Registered
Vendors, Lizt.2: Invalid Registered Vendors) and Unregistered
Vendor codes (List. 3) will be made available by the Registra-
tion sectlon incharge to all the purchase gections periodlcally
every quarter to enable the purchase sections to code vendor code
correctly. Purchadse sections should approach 0S8/Regn. for new
vendor codes, if a vendor is not found in any of the 3 lists made
available to purchase sections.' '

The Office Superintendent of Registration section will
ensure that. necessary action is taken in assgigning a new vendor
code for the firms noit apprearing in the above 3 1ist5 to the
purchase sections as and when the purchase section approaches. for
the sams. ' . -

Consequant upon the decentralisation of the coding section,
the FOC section is merged with Numbering section and will func-

tion under the 0S/CTC. é plin 15’,/”’
(5.5AT )

ENCL s As above. ANARAYANAN \ ‘ 4 /
Secretary to C0S }
) for Controller of Stores
Copy to: _ . e
v A1l Purchase Officers 8 4;1’§>i’(,»—_

All Depot Offi : P
11 ngﬂ ~s POQCE:$4A¢ ) : - ,f;ﬁfl-‘
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RATL NILAYAM,
. SEC UNDEFR ABAD=500 0714
DFFICE DRDER No,: 7/90 . - Dated 09/04/90
.. : Suh:—'Brochq;e'far the Implementation of mddula-II_
Y- - = guidslinss regarding revised codes and lay=outs
— T A input rormes s e

“fSﬁ;d

" It is decided to introduce the Module-11 of Msteriale .
ement. System in S.C.Railway from 01-05-90, | The Modula«Il
nly .covaers ths pyrchass orders, processing and the gensration
vakious demands, viz. ANEs/ SRSs etc. L

3 .The'$pdg;a-1l envisages the we of revised forms. A
shure  outlining the guidelines for filling up the revised.
s and the various codes in Module-II has been made oyt _For
culation to .all goncsrned. The Brochure also highlight,
NgEs 649,y the cheang - in demands numbering system at de

£94

ing the. ARD dats by depots for updat ing the dsmand-file,. .
isad PO/Mbdificetions Advice/Cance _ e F for
in CDS*s| OPFice and filling of Forwardim Advice -of BRSO
spection Certificate (CC-B1) by Stores Accounts Office, stc.,

: “  The printing of revised forms has bsen completed.
;lgccncerneg arc alvised to collect the forms from ACDS/S&F -
fmldiately‘Fnd'tahfitmithe compliance in £,0.M. of APRIL 198,

"~ verious| forms to he used by Uehts‘concsrned»and.thsinimoda
- out=off date. Por.sendiog the Forms . and ARDs to Computer:-
yere is Pixed: ag 4th of each succsssive month, Lo

g Thﬁﬁ'Eﬁnt;ﬂéficeiéﬁm§y~also rtE511 fhe:défi§§;é;"1
pNo. a./.:saaﬁzaj/:ﬂo.l' ' /5C addres

‘arrange to send all the dsta for buildimg up the “outg

5 dated 7-12+89. of CMM/SC addressed
[

LR File etcs uptd April,?90 in the presgribed print-fornet
jroulsrted sarlisr. All Dfficers concerpeq ere-also ™ ° '~
ested to:. direct -their staff to follow the revisdd guide- '

rochure, - L el

~1 . -

o Dy [CO5/Rory S80/1G & SI.Gfs
-ﬁ}Tﬁi%fﬂaé.thahapquvalruf.EQS: . - ~s  ,f T?  

gl One capy each of the Brodhure for

NG ot . S
e FA .

SO

" ‘ L N .

i : L

v

[T L e R R
M 4 a0 o

g some C

ng kKK of sdditional information of rR/DLR/Challan adﬁiﬁ?é&;-‘

tk%ﬁém
nding

ny clatifications ragarding the new guidelings genbe

the Implenentotion of. Module=Il. & o /7

(for Coﬁf&olisf;of Shofes)

T
~

hznges

1lation ‘Advice Forms foy . -

~despatch to ths,EDP‘ﬁentre'is also outlinsd in the seid Brochure,’

T
-
|
)
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fen weRVE. reotlyay ’ ch?quu-'t!'o affian,
. E cOSts Dffice,
P ‘ Rail Hilayam,
) . ~ Segunderabed-500 071i”
¥0.5.236/Genl/Val.yv,; Dated 16/11/1990 |

A.ll—le-oncuncd' v

T

R0 No._18/%

Subsg Intrbﬁuetinnf;ﬁf h_éu.i-evi:'ni:l'pu-r.'ehué order
- fotms —-Module~1¥, . o
Refs Sr.54 OO Lrife. 4/SDG/23/Vol.ll, wt, 25/18/%.

. “Qie

Office Order 7/90, dated 9/4/90, use issved in connection

vith implementstion of Module=11 of Materials Management System
in this Offrice, - ‘ R

2,
¢oding

In continuation I':f' the gbove office otder, aupplmeht‘a:y

instructions uhich havsg besn received vids abowe refetence.

are appendsd balow for informat fon, gufdancs and ncéessary actlon,

11} Codsa for. price variation, tims p'rsfs‘rencl.r), Risk

‘1) Codss for Nsture of purchase = {3} « 1 digiy.

a; Ordinery Purchsse . - fs} : .
b) Emergency Purchaese - (7 .

Purchaes, Fareign Exchange (35, 38, 37 & 38
esch - : . ]
' a; Ysa - 1 i
b} No —e 2 - o

~ 1 digit

I
i

I . .
Mew purchase order forms .and concellation sdvile altreedy
printed are to be issued from 01-11-50 which are taguired
to be cerried out as part of Module-11I 1mplemer§tatiuri in
CO0S's ofrice. . !
'Modification Advise! to the purchzse order reguires some
modification and all ere advissd to-give suggestions for
modifications to.the '™Modirication Adviset, .

Phase~ILI will be discontinued without furthes sdwice from

1=11=90, with the intrvoduction of new revised forms, in the .

svent of no objcotion is received for tiscontinuation of
Pheae~IIT.. : ‘ .

6§11 are advisad to pur foruard their views/object ions
sgalnst para 3, 4 4 5, . . . - : :

: sd/- .
ST T (Y JAGANNATHA RAD)
. PA to I;Ds . e
i
10
%
e o g et s

BT



‘ﬁuL;".‘h“r—'—Hc‘—-ial;;‘.‘ . .
‘ ‘J ) OFF:%€ [2DER No.s 5791, detsd 301-7

. =

i

"Subs~ MSDULE-II “Implcaentation goding of fcw Purchase Ore

~30%= - .

It hes been brought owt by Sr.System snalyst, EDP Cenlre
that on r~view of spnple print outs after thie purchase. acctio
have stsicd implementing..Module=11 = Codine oF new Purchass

- fifders, the following points should alesa be- felloued while codis
. the .putchase crders 8o as to svoid relections of purchass order:

AR } 411 the dats fiside ipcluding the PO dats (17-22) 7nd the
gelivery dste (108-105) should be completely filled in DD. wn/yy
foemat. There should not be any blanks in the date, All the
leading blanks or spsces im the dats should be rilled with tis
zeros sG as to make es 6 digits. N A

for exsmple PO date 5)’1 91 ahould be coded o8 05/01/91.
: ‘PO date  15/2/91 should be coded a8 15/02/91.

- 23 The consigres cods (78/82) should he t digits and should
be complsted, The Consigneé cods consjat of cone Indin?' zexe
{alreacy ore-printed in the PO form {78) depot  code 7950}

2 digit: and wsrd cods {81-82) (2- digits) Thw depot code- and
werd code. should be Pilled in corrsctly and thess CPields ars
svailabls in the SRS/ANE. The depot and vard. codes should not
be ieros end should be nmh;ii:tic-fi‘qldp_as given in the SRS/ANE,

) For example the|PD foi OCOS/MFT werd no.08 will have
. _conaignse code 2s 02206, ‘ ) N .

3) The deiand_No., should be of B digita size (B3-90) Depots
may be given the 10 digift size demsnd No., but wbile coding the
demsnd No. in the PO y83<50) the lest B digits of the demand
8o, ahould be coded 1jbv_ing'the depot code, -

For cxampie if MFT depot aends a demand No,22 90/12/0007,
the demsnd-Ne. to be cuded in the PO (in Col, '83-90) is
90/12/0001, The firat 2 digits of ths dsmand No. indicstes depot
i_.od:'; Tgis depot code_should be left vhile soding the dekand. No.

nthe PO o o ,' e

4} The tender type (02) (1 digit) shoyld be kft blenk,

© if the. type of Order cody 1.2 or 3 6r 87%6r %, Thé type of orde:
cods -ie nothing but the fisld D of the PO_numbsr-giuen ~ier-the

- Para 4.3 5F the booklet cirgulated with office ~order . Mo 07/90°
datsd 04-04-90, T ST

o ‘ The tendar type (02) should bs coded as.per para 4.2

- - ¢ of the booklet only if{the type of order code is.#or 1 or 4,

The price va_'ri.éit' on clause {35), Time prefersnge Clawsy (36
fisk Purchase Clause. (37} and Foreign -excharige Cods {38) shoul
be rilled in compulsorily with eithgs 1 or 2, ~Thess. fislds shbul
not- be 1Pt blenk, . TP R T a T

¢

S {Y,3AGANNATHA RAD)PA to '
for COS :

s



S0UTH CENIRAL RAILWAY -
Headquarters Of fice
X Stores Rranch
; ] Secunderabad ~ 500 071,
No.5.200.Materials by Road. Datet11.05:1999

: |
EEICE ERi CROER N0(7/99
Subs. Treating the date of lorry Receipt at par witn Railwdy

Receipt for the purpose of granting delivery date
extengion, .

LE & 1 L

1, As far as the supoly contracts en FOR station of despatch basis
are concerned, the date of Rallway Receipt 1s taken as the date o
delivery of the material in terms of the delivery period. ‘

2 In the wake of the recent decision taken by the Railway moard

to restrict the plece<meal hookings b wagons and the wacons are to be
utilised only for rake loads, ins ruc!iom have been issued by the
Steres Directorate of Railway moard permitting the purchase officers
to g:t the materials from the suppliers by road transport to the extent
possible, .

3, In respect of the purchase orders placed on the suspliers on
"FOR station of despatch” basis, the date of Lorry Receipt shall pe
taken as the date of delivery of the material in terms of tche delivery

Tegard to the despatch of the material is within the original-extended
delivery date, there 18 no need for the depot offlcers to ask for
extension of delivery date for acceptance of the supplies. )

4. ‘This decision has been taken After cetting t;me Finance concurrence
and Law branch clearance to treat the date of lorry receipt as the date of
despatch for al) Supply contracts issued on "RER station of despatch® basis,

5, All the depot officers ang purchase officers are, therefore,
requested to take hecessary action on this {ssye. ‘

b A A ..,‘ e T
- Tt
(s.sarﬁ’m‘vmm ] ‘
_Secretary to COs 1y \’_{ A
‘ for Controller of Stores. :
Copy tog ' .,...—--:': .

’.‘-!"
All Purdhase Officers ‘ > = e el
All Depot Officers =N M / .C,\"‘\ .

. . “_': . :

-

{4

All Divl. Stores Officers -
All OSs of purchage sections
Dy.CVO/Stores /i

SAO/SF

Principal/sTC, ‘
12



SOUTH CENTRAL TATLIATY
Headruarters 0.7ice
atores Branch
Secunderabad-~-500 071,

No.8.COS:Misc.99(Part A") Dates11,05.1999
QFFEE PR ORDE 03/99

Subs Procurement of materiél‘é. throuch Rate Contracts.

avE

-,

. Aith a view to improve the availdbility of materials it has since
o en decided in consultation with Finance to procure suitable matew
tials by entering into rate contracts. -

The materials that are required to be procured frequently, ate
" commonly avallable in the market and which are not susceptible for
major price fluctuations during the perlod of the currency of the
contract Sould cenerally be procured thrdugh the rate contract systest.

. Respewtive purchase of ficers will idenﬂfy the items that are _
te be prosured under. the rate contract basis keeping the above para-
neters in view. ‘ g

The direct demanding of ficérs for placing supply orders on t R
suppliers after entering into rate contracts will be the respectl

purchase. of ficers who have approved the placement of RC.

.. The compatency to decide the tender for rate contract will be

as per the normal purchase powers of purchase officers / tender
comittees, The value of the tender will be declded based on the
indicative wuantity to be procured. In respect of stock items,
the indicative quantities will normally be based on the AAC. 1In
respect of son-stock items, the indicative quantities will be
estimated based on the quantity that was procured in the past and
projected future requirement. .

The indicative quantity multiplied by the last purchase rate
will be the estimated total value of purchase and this value will
be the criterion for taking a decision regarding the appreval for
issue wf tender for rate contract. The tenders will be settled
based on the rates obtained and indicative quantity like pormal =
purchase cases, ‘ o

The special conditions that are to be incorporated while
entering into rate contract are enclosed. These special conditions
will be in addition to the IRS conditions of contract.

Encl: As ahove. | _ : 4 "M\/ |
. (5 SAT ANAN) 1} <

S N _ - Secretary to CO5 .
_ : ' for Controller of Stores.
Copy to: S -
All Purchase Qfficers
Ail Depot Officers : :
ALl Divl. Stores Officers - / .
Ail 03s of C03 Office - WU 4
Dy.CVQ/Stores/Myrs - _ \\
SAO/SF 3 - {IN
Principa}/sIc/sc ' -
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SPECIAL COWDITIONS = ° '

‘upto - date; and in additibn to thode conditions, the following
special conditione ahall gmvern

COND IT IONS OF COUTRACT GOYERWIWG RATE CONTRACT.

The Indian RéffanIStendatd conditione of Contract as medificd

the contract, - called Rate contrast

and a1l supply orders placed under it, :

2,

3. .

Puznpag. af. Cor t..~ _The contract, which shail be desmed
.~ to.be a "Rate Lontract” is intended for the sunply of the

Stores of the descriptions set forth in the Sihedule to
Tender during:thg;yp;@ndftharain spacified; .

:,Ea,rjgg,dlp_f;_;gnp,w,!_f;‘. Ur}lésé otheruise indicated in ths scheduis,
'+ the period of-contratt shall be one year from the date of
: agceptance of offer.’ : :

The Purchasar may ‘authoriss any of fcer who shall hersinafter
bs celled direct Qemanding Officer) at sny time during the

~ period of the controct, to.place orders, called supply orders
"direct on the Conttactor. The Contractor.shall deliver or

- despatch the full quantity of the storss so ordered bv the R
,.Purchaser or the Direct Demanding sfficer within the psriod
"spacified in the contract or as mutually agreed to. :

”m.bﬁr.quyﬂnﬂuﬁﬂﬂuastuﬁfm?..:' Subject as he reinaftsr

-mantioned, no guarantee can be given as to the numbsr or

quantity of the stores which will be ordered during the period

‘ 'uof§§ha‘:a;a gontract shich is only in the nature of o standing
. affer from the Contfactor. Jut the purchaser undertukes to

~order from theé contractor all stores as detailed in the co.trect
. whiébh hs ragquires to purchase during the pericd of the gontract

E ‘except that ke raserves tha right (1) of submitting to competi-

5,

‘6.

v.

~ the purchaser or any Department of the

" the.
. further quantities en the contractor cven up to any quantities

tion any supply of Stores-included in the contract, .2/ of

placing rate contracts simultansously or et any time during

ita'pesgcd whkth one or more gontractors as he may think fit, -
and (3) of obtaining from any source any stores referrod to in

the centract to meet an amergency if the Purchascr {whose

decision shall be finall is satisfied that the contractor is

not- in a position to supply specific fquantitiés within the
period in yhich'suppliaa_a:e required, - '

.. Minimum/maximum order value, - The valus of sny siﬂgle'supply

order shall be not less than Rs, and not more than Rs,

Délahar default in supplies ‘fether in part or in ‘full entitles
Urchaser, in eddition to other remedies, not to order any

indicated in the contract.

" FAA CLAUSEZ- /.

1} The price cherged for the stores under the gontract by the
Contractor shall in no event excesd the lowest price at which
the contract sells the Stores or offer to sell siores of
identical descriptien to any'ﬁericns/organisations including

| entral Goverament or :
any Dspartment.of a State Government or any statutory underteking
of the Central or State Govarnmsnt , as the case may be. ‘
. . ' ‘ . U.!ilZ/-

14 %’ '
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any %“ime, during the seid aorl tihe eontractor reduces
3he sala nrice, sclls or offer to sell subh Storss to any
nuim oa/sroanisation including the purchooer or any ~eparinant
af Sznatral sovernment or any Uepartmunt of a Stote Bovorpmant
cny statutory undertakting of the Cantrel or State Sgusrnment
as the c=2sz may be at a price lower then the price chargeable
ynder the contract, he sihall forthwith notify such reduciion
in sele price to the Purchasar ‘and the nrice payable undor the
contract.for the Stores supplied after the date of coming into
farce of such reduction shall stand corresnendingly reduced.
sbove utinulation will, however, not apply toi«

Vgt ']
sfhend

D vy
o b ]»J
~ 0

on

{e)
{£J

Exsort/Dcemed Exports oy the contracter
- h ’

Sale of Gonds as original equipment at prices lower than ¢
iy I qu;
‘pricas charged for normal replacement, : -

$ale of goots such as drugs wiich have sxniry dates, and

i
fn R
LT A

Tondors su'mitted in pesponse to fixed quantity contract
cnguiries issued by the Purchaser. g

colhtractor shall furnish the Pollowing Certificate to the
5111 paying offiger along with each bill for payment fer
cupplies mads ageinst the contract? o -

71’4 certify that there has heen no reduction in sale price
5f ths Stores of description identieal to the stores supplisd
undey the contract herein and such stores have not heen offere
sold ny-ma/us to any serson/organisation including the purchas
or any Oapartment of Central Goverpment or_any Department of &
State Govornment or any statutory Undertalking of the Cengral
or State Govermment as thg caes may be upto the date of, pill/
the date of completion of supplies against all supply orders @'
placed during the currency of the contract at a price lowar th
the price charged to the purchaser undsr ths entract except

fay quantity of Stores categgriged under sub-clauses(a/,

{bi, e/ and_(d of sub=para {ii}, abova, details of which are
as follousi™, ' :
Special condltions, where they differ from the standard conditi
overyide the lLatter, o . ~

Progress Report 3~ The contractor shall, as per'Clausé 2000 |

. of IRS conditions of contract, furnish to the Controller of

Stores by 10th of cvery sonth, & monthly statement showing
ghronologically 8he supplies made during the preceding month

~againgt each supply order,

h!

na
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|
SOUTH CENTRAL RAILWAY
~ Headquarter Office
Stores Branch
' ‘ : : - Secunderabad -500 071
No.3269.P. . Dt.20.05.99.

P

OFFIC E ORDER

St Provision of bufer siocks for vital items.

The latest list of vital itams (664 items) has already beon circulated to all concerned vide this
 office Jetter No.S.197. Vital Items, (Revised) Dated 22.02.1999. ]

The Railway Board vide their leiter No.6VRIGYTS1 (IC) dated 14.01.1976 had advised
that buffer stock of 3 months can be provided for vital iterns. But this Railway has all along been
following the system of providing 2 months buffer for all items.

In order to improve the availability of vital items it has since been decided in consultation with
Finance that 3 months buffer stock shall be provided for the vital items.

All concerned should ensure that 3 months buffer stock is provided for all the vital items.
- Depots may send necessary ARDs:oBDP_Cen_ter in this regard.

P

y T
’ & (V .
(S.SATYANARAYANAN) © © 1
SECRETARY TOCOS -
FOR CONTROLLER OF STORES
Copy to:
PARCAOMWST/SC: with reference o their ref. No AFS/Policy/Buffer Stock dated 12-05-99.
WAG/LGD ) They are requested 1o vet the Anniial estimate sheets submitted by the depot with a
WAQ/UBL  } provision of 3 months buffer stock for all the vital items. A copy of the vital items
WAORYPS } listis enclosed. | : o
WAO/TPTY ) o |
All Purchase officers - : 7 L ; . h{;’_.ﬂ-f'
All Depot Officers. 3 ”“\"“’t'{phl
N 4 ¢ s ; )
FOR CONTROLLER OF STORES. 14/ 1
AN/ o d
16 NS L
- . . e (\\.\
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* U8.7296.PL.CAL.9B ‘ _ © -DT:24.,06.99.

< OFFICE PROCEDURE ORDER NO. 194" lollc}?

Sub:Change cf IP from 10 Months to 12 Months,

S 0 DR 3 i 2

As per the Minqtes of the meeting on étores
computerisétion held on 74.02.99 it has been decided Lo whange
the Interim Period from the present 10 months to 12 moqtns.'Thugr
ANE'S are scheduled for generation in EDP 172 months befo}e the
start of Contract Period.

The schedule of generation and submission of

ANE'S for the trahsition pericd for April and May was advised

'-vingﬂlftvf”eVen no. dated 10.05.?U2Ff0m st June onwards the ANE;Sll

shall' be. generated as per the revised schedule i.e.12 months

ahead of start of Contract Period in gendral.

This issues with the approval of competent

.
authority. , -
z I t' . “f v
) ) . b :vr
s Secretary’ to C0S i
¥ ) for Controller of Stores. } ! I
C/~All Depot Officers. -l

C/-All Purchase Officers.

C/-Sr. EDPM/SC.
C/~FARCAD - “O,\/ ]
C/-DY.CVG/Stores., ;

- ! /
C/-All Divl.Stores Officers. ’ 7lﬁ\#? /f’, b
C/-All 08's of COS Office. ' _/’Wﬂr\ ’

C/-Principal/sTC.
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: . SOUTH CENTRAL RAILWAY
r Headguarters Office
sStores Branch
_ L o ‘ secunderabad— 500071, .
NO. 5. COS.MISC, 39 (PART ) Date.76.07,1899.
!
|

OFFICE PROCEDURE ORDER NO. |} /98.

sub: Purchase of High value long lead direct purchasa
items through funning Contracis. :

ek A TR

Rate Contracts and Kunning LURLracis zimilar to thoas
concluded by DGS&D are proposed Lo be concluded bw South Central
Railway in order to impove availability especlally cf high value
topg lead items with fluctuating demands, Necassary procedure
order No.08/3% for entering into rate contract has already been
‘issued, o - ' S
coo0 :
jSpdgiE13conditions of rate contracts and running con racts .
. have been-édxamined and clearsd by Finance and Law bhanch. .

: - - - : ' H '

As jregards running contracts, to begin with, all "A" icate-
gory diréct purchase items will be arrange to ba procured through
rupning coptracts  as the main advantage of running coptracts .
would | be: the flixibility to wary the guantity agalnst supply
order to' the extént of (+) or (- 40% of the REC guantity within
a period|of one year and, therefore, fluctuations in demand could
be accommodated. : ‘

Faliure/delay in sumaliaﬁlczuld also bo taken care of by
going in for multl sourcing and placement of supply order with
severable instalment deliveriss. -

L]

pccordingly, it has been decided to.initiate running Son-
tract for direct purchase of contract period requiremants of A"
category iLtems. wWhile entaring inld runiing contracts the fol-
lowing aspects may he taken into account,

(1) The| tender ~enquiry gquantity may be decided 11 months in
advance; of the contract periocd based upon the ANE receivad from
the depots. The depots should onsure that for A category; direct-

purchase, items, the ANES received from the EDP centre are submit-
ted to the headquarters within a month, 3 R

(i) Fprritems with fluctuating demand, the tendef quantgty!may
he thﬁ ANE . quanTity itself, 30 that plus or minus 30% claM$e{oan
be avaifad of later on. . :

(i11) for items with known upward trend of consumption (like Alr
Brake'c'mppneptg). the tendsr quantity may be 1.43 times of the

ANE quadtity so that at the supply order stage, the quantity ocan
he adijlsted from 1 to 1.8/ Limas of ths ANE quanilty. ‘

(iv)  The desirability of mulil sourclng may be considered while
sgttling the tender. -

(v} Sugnly order agalnst the RUL mey Do plosed with severuble

instalment deliveries 5o that dolays/failures against the orders
could be acted upon in good time. . '

18
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(vi)  RGC tenders may be finalised and the

‘months 1.8, 5§ months prior Lo the comm

" he the criterion for approval for imsue of tender.
rol

supply ordars placed
for the contract pericd reguirements Wwithin a maximum period of 6

sncement of sontract
supplies by e beqinninq

pericd. 50 3% Lo BABUrE the receipt of

of the contract perlod, g omonths after commencemasnt 8F the
contract period, anothar quantity r@view may he undarthken and
addit}onal $upply Carder placed for e ahar Lfall gquantity @

nonsitered necessaly.
i

ol L baan o Wedy
nestook dtems, thé
ve followad 3o tihat
regquired for the
guantity required
tha tender

{vii) Where tha rent of DU L e
orratic or Jjust notv known as i L 2
procedure of antering into ravs o ceractsomay
the supply orders could be placed ad and whan
actual cquantities requlred. HoWerver, minlmud
whenever 1t can be entimated may be indicated 1o
enguiry.

%) The competency o decide the tendsr Ffopr rUnning contract
11 be as per, the cormal purohase Fowers of purchase officers
ader committees, nased on the valus of the tender for the
guantity tencered for) to Le procured.

A

{i"
Wi
te
indicative quantity {base
(x} The  indicative guantity multiplied by the- last purchase
rate will be the estimated total value of purchase and this will

"(xi) The special conditions that are to be incorporated whila
entering into the running contracts Gira enclosad. These spacial
conditions will be 1n addition to the IWS conditions of contiract.

C0%

RETS ..
for Controller 6T Btores.

capy to:

a1l purchase Officers

A1) Oepot Officers

all Divl. Storles Officers

211 0ss of cog office '

Uy, CVO/Stores/Hars A -

SAG/SF . | 3 '
principal/STC/SC,

e 19
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CONDITIONS.OF CONTRACT GOVERNING RUNNING CONTRACT

The Indian Railway Standard conditions of Contract as modified up to - date; and
~ in addition to those conditions, the following special conditions shall govern the contract,
- called Running contract and all supply orders placed under it.

SPECIAL CONDITIONS

1. Purpese of contract' — The contract, which shall be deemed to be 2 “Running
Contract” is intended for the supply of the stores of the descriptions set forth in
the Schedule to Tender during the period therein specified.

2. Period of contract: Unless otherwise indicated in the scb_hedule, the period of .
contract shall be one year from the date of acceptance-of offer.

3. The Purchaser may authorise any officer (who shall hereinafter be called Direct
Demanding Officer) at any time during the period of the contract, to place orders, -
called supply orders direct on the Contractor, The Contractor shall deliver or
despatch the full quantity of the stores so ordered by the Purchaser or the Direct
Demanding officer within the period specified in the contract or as mutually

~agreed to. _ . ‘
4, Minimum/méximum order value. The value of any single‘ supply order shail be
not less than Rs. and not more than Rs. - ' )

5. Option claiise - The quantities shown in the running contract are approximate,
The Purchaser or Direct Demanding Officer are entitled at any time during the
currency of the contract, to increase or decrease the approximate total quantities
of each description of the stores by not more than 30 per cent.

6.  Delay or default in supplies either in part or in full entitles the Purchaser, in
addition to other remedies, not to order any further quantities on the contractor
~ even up to any quantities indicated in the contract. '

7. épecial conditions, where they differ from the standard conditions, override the
latter.

8. Progress report: The contractor shall, as per Clause 2000 of IRS conditions of

. contract, furnish to the Controller of Stores by 10 of every month, a monthly
statement showing chronologically the supplies made during the preceding mon
against each supply order, :

20



..... SSQUIEH CENTRAL RALWAY
Headquarters Office
Stores Branch
: Secunderabad.
No.8.236 FUNDS FOR NS/POLICY DT24.09.99

OFFICE PROCEDURE ORDER NOJ 2 /oy : -

Sub: Re-certification of funds for Non-Stock Tndenls,
. s gk )
S While placing purchase orders against non-stock indents if the cost of purchase exceeds by
- ——pmore than 10% of the funds céfiified, sisch additional funds are required to be certified before
purchase orders are vetted by finance or purchase orders released in terms of Railwoy Board’s
tetters No.75/RS/A(S)7S1/4/1C dated 16.11.1976. For this purpose, the indents, now-a-days', have
to be returned to the fields units, In order to avoid this wansaction and thereby speed up purchase
of non-stock items, the following procedure will come into force with imunediate effect.

1. The HOD's concorned may rotain a portion of the funds available to the ficld units towards
puichasc of Non-Stock itcms chargeablc to Revenuc under U - 28 capital, DF, DRY and
~=  OLWR and the additionsl funds roquircd at the stage of relcasc of purchasc order, certiticd -
from out of this amount. P

o

HOD’s may mainiain necessary records and ensure thal afl such certificalions' are ‘will in
“the funds available with them, '

3. The particulars of Non-Stock indents against which additional funds were cerlified by the
. 110D’s under different allocations of expenditure as indicated in para 1 above should be
\ ' communicated every month to the indenting officer and their associated finance of respective
division/workshop/construction units for booking of tfunds and also entering the same in the
- respective liability registers. ' '

: 4, Fi;lds units may at various stages of budgeting reporting ¢fc., take into account the amounty
: utilised/available with HODs. '

5. In order to cnsurc thc.abovc, the purchasc casc files whorever the additional funds

certiticatjon is yequired before placement  of purchasc order, should be sent to the HODs of
the ﬁ# ' %mments in open line/construction organization only and under no
circumstances the purchase case files should be sent to the field units.

""" 6. This issue with the concurrence of FA&CAO and approval of GIM.

f_ | , - (ssimém%

Secy. To COS
For CONTROLLER F STORES
Copy to:
1.TA &CAQ/SC - 2. CAORSSC - 3. AUPLIODs
4, Al DRMS 5. All Purchase Gfficers ¢.All Depot Officers
7. SAQ/SF/SC 8. All S1.DAOS/DAOs & WAOs 9. AlICWMs
10. Sevy. to GM. 11. DY .CYO/S/SC 12. Principal /8TC/LGD
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CONDITIONS OF CONTRACT GOVERNING RUNNING CONTRACT

The Indian Railway Standard conditions of Co:itract as modified up to - date; and
in addition to those conditions, the following special conditions shall govern the contract,
- called Running contract and ali supply orders piaced under it,

SPECIAL CONDITIONS

1. Purpose of contract — The contract, which shail be deemed to be g "Running
: Contract” is intended for the supply of the stores of the descriptions set forth in
the Schedule to Tender during the period therein specified. '

2 Period of contract:-Unluss otherwise indicated in the schedule, the period of
contract shall be one year from the date of acceptance of offer.

% 3. The Puré:haser may authorise any officer (who shall hereinafier be called Direct
} Demanding Officer) at any time during the period of the contract, to place orders,
called supply orders direct on the Contractor. The Contractor shall deliver or

4, Minimum/maximum order value, The value of any single supply order shall be
not less than Rs. and not more than Rs, ‘ T

¢« 5. Optien clause - The quantities shown in the running contract are approximate,
- The Purchaser or Direct Demanding Officer are entitled at any time during the
cusrency of the contract, o increase or decrease the approximate total- quantities
of each description of the stores by riot more than 30 per cent. . '

6 Delay or default in suppties cither in part or in fuil entitles the Purchaser, in
: addition to other remedies, not to order any further quantities on the contractor
- &ven up to any quantities indicated in the contract,

7 Special conditions, where they differ from the standard conditions, override the
latter, SR

8. Progress report; The contractor shall, as per Clause 2000 of IRS conditions of
contract, furnish to the Controller of Stores by 10% of every month, a monthly
statement showing chronologically the supplies made during the preceding month
against each supply order. - : ' .
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South Central Railway‘

Hqrs Office

Stores Branch
Rajil Nilayam
Secunder abad

PROCEDURE ORDER NO. ‘ 3 /1999 . 28th Sept,.'99

Sub1 Non-stock purchases,

l. Rovised delagation of local purchase powers have been
issued vide correction alip No.58 of 24=9-1999 (copy
enclosed).

2. In terms of the above, the two lists of prohibited items
and listed items will be issued shortly. For listed items
indents should invariably indicate the reference mumber of
the item in the list and for others, the major PL Group. .
PHODs are requested to send their list of "listed items” to
C0S office early.

3., Extant instructions on the subject are to be followed by
all concerned while making local purchase,

4. The local purchase officers should maintain an information
system for all local purchasds made by them, intez-alia
indicating the reference number for listed items, P,b,Number
for stock items and PL Group for other items. Any requirement
of additional cash imprest etc, essential to implement the -
revised delegaticon may be processed as required. -

5. Indents beyond the :local purchase powers of field units
are to be sent to COS office through the concerned HOD (in
terms of the decision taken in the HOD's meeting with AGM
on 21-5-1999), ALt C0S office, such indents valued below
Rs5,20,000/= which are decided to be purchased through local
urchase will be sent to the local Purchase Cell at Hqgrs.
nitially, DCOS/MFT shall make such local purchase on behalf

. of Hqrs.

6., Regarding re-certification of funds for non=stock indents
required at the time of release of PO ag decided in the HOD's
meeting with AGM, instructions have been issued vide letter
No.5.236/Funds . for NS/Policy dated 24#9-1999 authorising the
HODs to do so. -

7. Standing li=t of non-stock items for which non-stock
certification by feeding depots required in terms of 5,732

& 5,733 can be dispensed with, will be issued by COS on receipt
of such liat from HODs concerned in terms of S,157/DSK.PL/N.S.
Indents dated 15-12-1998,

Encl: As above. (::;:) ‘;41 '
' Contr T of Stores

No. 3.236/Non-Stock({Policy)/I
Dated 28-9=19%9

Forwarded to:
ALL PHOD®+ DRMs, FASCAQ/WS

All Depot 0ff1ce:s Divl.COSs Associated Accpunt, Cfficers.
| ' (S.Saty. :W

for Controller of Stor
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Ni8.181.L.P.C/HQ. D1:29-0999

SUUR: Local Purchase Cell — Stores Hd.qm.
BEF; Correction slip No;58, 41:24.9.99
-plo-

1)) '!nmnso:fﬂmébove,ithasbemdecldcdtoorgmisea'LocalPurctheﬁ(t“ﬁiitm
" amenable to local purchase) at Stores Hd.qrs and the Cell will function under the cantrol of -
DCOS/G&SMET vide S.18VL.P.C. HQ. Dated 28-9-99, o

2 All the hot-stock requixitions pertaining to 5C and HYB Division & Hd.qrs atca and valued -
less than R5.20,000/- pending with the purchase sections on date for processing of tender ctc.,
should be seéfi by ACOS/Admn in the purchase sections and he will scrutinise the indents and
pass orders to forward only such indents to DCOSMET for local purchase against which
purchases gxti be atranged through local market.

; . .
3)  ACOS/Admm. will aiso regularly scrutinise the indents pertaining to SC and HYB division &
Hd.gre araa at DSK/PL section valued less than Rs$.20,000/- and take a decision whether the

= indents can be forwarded o YICOS/MFT. For these indents no case files should be opensd
through uter at Hd.qrs. The remaining non-stock indents valued less than Ra.20,000/-

against which local purchase cannot be made, the case files will be opened on computer by
DSK/PL sdctitni and sent to the respective purchase scctions concorned without delay.

f
F

.4) DSK/PL t‘im also ensuse that the date of receipt of the indent at COS Office is nvariably
recorded by dffixing the date stamp provided in the section. ;-'

5) Fot the noh-stock indents valued under Ra.20,000/- pertaining to othér 3 Divisions namely,
BZA, GTL & UBL, the case pumbers will be given by DSK/PL section on Compuier, and sent
to the Purchase sections concerned. : - -

&) The above procedm’é comes inte force with immediate effect.

| - Aki M

g

- | (5. SATYANARAY ANAR) al44
| . SECRETARY TOCOS' 24 w

C/="All Depor Offjcers

C/- All Purchase Officers
CJ/- All OSs of Purchase Sections -
/- DSK/PL. | )



SOUTH CENTRAL RAHLWAY _
- : Headquarters Offic

Stores Branc:
Secunderabac

No.8/232/ANE PROCESS/G&P/Vol 1 D(30.09.95

OFFICE PROCEDURE ORDER NO. 15/99
Sub: Procurement of materials agaimf IP shortfall requirements
. |

With a view to ensure that immediate procurement action is taken to cover the LP.Shortfall
requircments, the following procedure will be implemented with immeodiate cffoct.

'The depot officers should submit a monthly statement to Stores /HC). in the following format,
the statement may be prepared DY.COSs wise and submitted while sending the ANEs.

S.Ne. | PL No. | Brief Description | AAC Interim period roquirements | Remarks
Shorifall Excess

The depot officers should ensure that the statement is prepared ct of alt PI. Nos. for
which AN is submitted in the monih 1o HQ and detaits in the stat I dre furnished m the
asconding order of PL Nos. (o facilitate compilation at HQrs.  Manuscript atatement will
continue till DCOS/UBL develops a computer programme for this :

On receipt of the statement at HQ, DY.COSs esfigémed will consolidate the IP Shortfall /TP
excess of ail depots to know the overall shortfall / excess of each item on S.C.Rly. '

Ifthe IP shortfall Qty is more than the buffer limit emergency mmbmm action should be
initiated wherever possible through repeat order / 30% Qty option ¢

For cnsuring priority monitoring of I’ shorifal} procurcmont, “the urchasc scotions will
allocate the demand No. followed for Red signal purchascs for IP shortts | purchascs also,

This issues with the approval of COS

- | | | (S.SATYANAR, éAN Ae(ala
- ' ) SECRETARY TO COS
: FOR CON'I_'RDLLF.R OF STORES

]
Copy to: All Purchase officers
! All depot officers
! : All OSs of porchase sections
[ - Principal/STC/T gd.
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SOUTH CENTRAL RAILWAY

Head quarters Office,
~ Store$ Branch,
Railnilayam,
. ' Secunderabad - 500 071
NO.8.245.Q.8 Diesel Loco.99 . Dt11.11.99

OFFICE PROCEDURE ORDER NO 16/99

Sub: Procurement of quality spares for Diesel Locos

Ref: Railway Boards Ir No.73/RS(G) 779/30/Pt 11
D117.01.95,26.10.95,06.09.99 and 16.09.99.

In suppression of this office OPO No0.3/98 GM has approved the
procurement of 427 Diesel Loco spares on limited tender basis for a period
of two vearsie. up to 10.11.2001 from the short listed firms proposed by a
committee consisting of COS, FA & CAO and Co-ordinating HOD of
consuming departmentfhe list of items and firms are enclosed. '

The purchase officers concerned may therefore, take necessary action
implementing the above system immediate cffect.

~ Encl: As above. S - | ' . S
- | ( S.SATYANARAYANAK )

SECRETARY TO COS
FOR CONTROLLER OF STORES

Copy to: 1. All Purchase Officers
2. All office Supdt. Of COS office.
3. All Depot Officers.
4. FA&CAO/SC. '
5. SAO/SF/SC.
6. CME/SC .

7. CMPE/DSL/SC

-l
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Seuth Central Railway '
- ‘ Headquarters office

Stores Branch

‘ _ Rail Nilayam

| ‘ Secunderabad.
: Dt.26" October, 1999.

PROCEDURE ORDER No. | 7 /1999,

Al

Sub: Local Purchase. : :
Ref: Correction slip No 58 issued under GM’s Lr.No.G.203/Policy.

Dt.24.9.99, ’
- Letter No.S.181/L.P.C.HQ dt.28.9.99.
- Stores Procedure order No.13/1999 dt.28.9.99.

1. Revised delegation of local purchase powers have been issued vide correction slip
No.58 of 24.9.99. ' -

2. Accordingly a statement containing non-stock ‘listed items’ which may be purchased
through local purchase by field Stores officers is enclosed as annexure..

3. Al non-stock indents received at COS office beyond 30.11.99 shall be routed through
the concerned HOD for their scrutiny. ‘

4. Non stock indents received at COS office shall be scrutinised and those earmarked for

local purchase shall be purchased by the Headquarters local purchase cell fﬁning
A

under DCOS/MFT.

25 ’:D

(KM Thomas)
COS

No.S.236/Non-Stock (Policy)T
Dated:26™ October, 1999

Forwarded to: ’
- All PHODs, DRMs, FA&CAO/WS ‘
All Depot Officers, Divl.COSs, Associated Accounts Officers.

oV 0y
(S.Sathyahdray Zﬁ) Q/ql)o[jl?

for Controller of Stores

|
|
|




LOCAL PURCHASE NON-STOCK LISTED ITEMS,

GROUP NO,10 - 18 Diesel Loco Parts & Fittings

GROUP NO, 10 : e

Alco DLW diesel electric locomotives BEG/MG/NG,

Wom1,

WOMZ, WDSS, YDM&, YOM4A, Power Pack
1001 Parts, componente, fittings for repair of

GROUP NO, 11

WOM1, WDMZ, WDSS, YDM4, YDM4A, Vehicle portion
1101 Parts, components, fittings for repair of

GROUP NO.12

WOM1, WDMZ2, WDSS5, YDM4, YDM4A, Transmission
1201 Parts, components, fittings for repair of

GROUP NO.13

CMAK/CLYW diesel hydraulic locomotives
BG/MG/NG WDS4, WDS4A, ZDMT Power Pack
1301 Parts, components, fittings for repair of

GROUP NO.15

Hardware Ttems commen to aroup 10 & 11

GROUP NO.20-29 Electric loco parts

locomotives
locomotives

locomotives

1ocomotives

~

GROUP NO. 21

DC Elec. locos BG/Pre-war -
2101 Parts, components, fittings for repair of

GROUP NO.27

AC Elec.BG Post-war (WCM1, 2, 3, 4, 5, WCGEZ)
2201 Parts, components, fittings for repair of

GROUF NO. 23

AC Elec.locos “GROUP" WAMI, WAGZ, WAG3. WAGH
2301 Parts, components, fittings for repair of

GROUP NO. 24

AC Elec, logo Jepenese cesign WAMZ, WAMY, WAG?

2401 Parts, components, fTittings for repair of

28

& fittings

locomotives
locomotives
locomotives

locomutives
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GROUP NQ.25

AC Elec.locos CLW

2501 Parts, components, fittings for repair of locomotives

GROUP NO. 27

AC/BC Elec, loces BG

2701 Parts, components, fittings for repair of locomotlives

GROUP NO.28

A1l AC Elec, logos MG 77

2801 Parts, components, fittings for repair of locomotives

GROUPNO, 30-38 Carriage, Waqon, EMU, Railcar

narts & fittings

GROUP NO, 30

ICF Coaches BG& MG
3001 Parts, components, flttlngs for repair

- GBOUP NO, 33

BEML Coaches BG & MG
3301 Parts, components, fTittings for repailr

GROUP NO. 36

Qther coaching stock BG/MG :
3601 Parts, components, fittings for repalr

‘GROUP NO. 37

01d IRS Desiagn wadons, CR, Q. MAC, NCL

3701 Parts, componentszwjgft;ngs for repair

GROUP NO. 3B

New IRS Stock wagons, BOX, BOI, BCX, BRH &
future new designs -
3801 Parts, compohents, fittings for repailr

GROUP NO. 39

Dther qoods_stock:'eg.IRCA & _Non-IRS
3901 Parts, components, fittings for repair

29
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GROUP NO.43 - Electrical measuring.instruments.,
appliances and components.

4301 Echo meters

4302 Tacho Meters

4303 Meggers

4304 Compressor motors

GROUP NO,45 - Cells.all types, train 1ighting jtems of

special hature & electrical amenities
for passenger.

.

4507 Portable Gen. sets
4507 Batteries

GROUP _NO. 46 - sub station,'transmission and distributioh
eguipment..

4601 Cables
46072 Circuit Breakers
4603 Contact wires
4604 Capacltors

4605 Amplifiers

GROUP_NO, 47 ~-Electric Machinery & Parts

4701 Battery chargers

4702 Rectiflers e
4703 Induction Motors

4704 Current Transformers

4705 UPS

4706 Display systems

GROUP__NO. 50-59 Signal & Telacommunication stores
GROUP NO. 50 |
Telegraph & Telephones equipment

5001 Parts, components, fittings for repalr of
Telegraph & Telephones eguipment

GROUP NO.52

5701 Parts, components, fittings for repalr
. of wireless aquipments. ‘

GROUP NO. 54

5401 Parts, components, fittings for repair of Signals &
Interlocking devices single wire
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GROUP NO.55

5501 Parts, cemponehts, fittinas for repalr of Signals &
‘Interlocking devices for double wire

GROUP NO. 56

5607 Parts, components, fittings for
repair of Signals & Interlocking devices

GROUP NO.59

5901 Spares & Consumablesffbr computers.

GROUP: - 60 - Permanent Way and Bridges, Track Tools.

LU 3 8 5 UL AL & L

6101 Ladders

GROUP: 62 - Pipes and Pipe Fittings.

6201 Pipes/Tubes
6202 Pumps

5203 Meter

§204 Valves

GROUP: 65 - Plant _and Machinery Including Complete Unit.

6501 M&P items {(Subject to approval by the competent authority)
6502 Spare parts for repalr of M&P items

GROUP: €7 - Road Motors,Auto Trucks = Material Handling
S Equipments-and S0Ares.

6701 Spare parts for repair of road vehicles & materials
handling equipments ‘

GROUP: 77 - Tcools Accessories, Components and Instruments.'

97201 T&P items (subject to approval by the competent authority)
7202 Crimping tool - )

7203 Cleaner vacuum

1204 compressor

7205 Spare parts for repair of T&P ltems

7206 Office equipments

7207 Spare parts for repair of office egquipment




GhaP: 73 - Hardware Items & Fasteners

7301 Bolts, nuts, fasteners

Group: 74 - Hardwars{ether than fasteners).Wire ropes,
Chains, and aliled fittings.,. il lamps etc,

7401 Wire ropes
7402 Chains

Group : 75 - Rubber Leather,Canvas,Plastic,Flooring and
Kindered Materials.

7501 Hose

1502 Pipes/Tubes

Group: 16 - Electrodes cuttzng and Welding accessories
and electrical oxy acetyiene., .

7601 Electrodes
7602 Gas Hose Pipes.
7603 Silver brazing Rod.

p: 77 - Paints, Var) nishes,Enamels including Painters 011,
7701 Bituminous Compound.

7702 Bitumen Paving (Asphalt).

7763 Paints for general purpose

7704 Thinner

7705 Putty

nd personal equipment and cotton

Group: 79 - Cloth, cutiing &
products like chor

d, twine, robe and waste cotton etc.

7901 Shamiyana

Groupn: B0 - Petroleum & petroleum products

8001 01l lubricating
8002 Mineral oil
8003 Grease

Group: Bl - A01d Chemlcals and chemical products and

vegetahle oil (Including soaps.Disinfectants,

insecticides and explosives),

8101 Gas. cylinder

8102 Fertilizers e

8103 Pesticides

8104 Consumables for M&P items

8105 Consumable for T&P items
81068 Consumable for office equipment
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501 Bearinds
w mateclglémLﬁgnﬁgwgl

g001 Tubes/Plpes
89902 rRounds
003 Angles
9004 Plates
ap0% srructurals

———

group:. 3l

2101 Tubes/Plpes

9102 rRounds T
9103 Angles

g1 04 Plates

g10% Structurals :

9106 soldering sticks

——— p——
———g

- group: 93 - Timber..

, 9301 Acrylic Sheet .
93072 Dacolan sheet
9303 plywood . -




South Centrai Railway

Hagrs Office

‘ Stores Branch

Co- . Sec!ngefam

Office Procedure Order No. 18 /1999 Di. 11-11-1999

Sub: Procuressent of stock items in emergency through Purchase Committee.

In terms of Para $-332 of Stores Code, General Manager with the concurrence of
FA&CAQ has approved procurement of Stock Items (Vital & Safety only) through a standing
“Emergency Purchase Committee” for a period of six months, as under:-

i} Maximum one month’s AAC and not more than Rs.3 lakhs in value at a time may be
purchased.

i) Essentiality of such an emergency purchase and the quantity to be purchassd may be

' certified by the HOD of the user department.

iii) COS/CMM may approve the purchase through the emergency purchase committee. A
‘copy of this approval may be sent to FA&CAO.

iv) The purchase may be made through a standing “Emergency Purchase Committee” at
Hgs consisting of concemned officers of Stores, Accounts and user department as

indicated below:
a) Dy. COS (Concerned) Convener -
b) JAG Officer of the concerned user department.
~ ¢) SAO/SF

V) The cominittee will ensure that:-

a) The competent authority has approved the emergency purchase.

b) Minimum of three quotations are normaily obtained and rate reasonableness of the
purchase is ensured. Reasons for not obtaining three quotations, in exceptional cases
are to be recorded.

¢} After the committee takes a decision about acceptance, the important terms and
conditions of the offer that have been accepted are recorded. and signed by all the 3
members. A copy of this notmg witl be made available to SAO/SF/Hq along with the

PO copy for record.
vi) Purchase Order will be issued by the convener to the supplier alter funds cettlficatmn
indicating the terms and condifioisTin the standard Stock Furchase Order format,copies of
which shall be endorsed to the Stocking Depot, Account office etc. like other Stock

Purchase Orders.
vii)  Payment against these purchases will be arranged through the FA&CAQ/WS similar to
any other Stock Purchase Orders. -
The above procedure will be reviewed after 6 months. C
e 1 fn
‘ of Stores
No.8.297/Emergency Purchase Commiittee Dt 11-11-1999 ’
Forwarded to: {
Al PHODs, FARCAO/WS
All Purchase Officers/Hyrs
All Divisional DEOSSs, Associated Account Officers, All Depot Officers r W—/
. : | - ﬂsmd anan) /11 |11
Secretary to COS
) For Controller of Stores
L ]



SOUTH CENTRAL RAILWAY
Office of the,
Controller of Stores,
Railnilayam,
' Secundergbad- 500 071
No: §.232. ANE.Process/G&P/Vol.I :
Dt18-11.99.

OFFICE PROCEDURE ORDER NO. | §/99

-

SUB: Provisional Annual Estimate Sheets.
. -ollo-

1. With a view to ensure that the ANEs generated by the EDP centre are complete in all -
* respects indicating the corrcct ducs position, it has since been. decided that the EDP centre

' will generate provisional Annual Estimate Sheets for afl the Depots one month in advance

[ ' from the date of- generation of original ANE and these provisional ANEs will be collected by

F Lo " the Depots from the EDP centre.

2. (a) The Depot Officers will ensure that the dues position (covered and um-covered dues)
reflected on the provisional ANEs is thoroughly examined and wherever the correction is
required, the same is atiended to with necessary attestation and the copy of the corrected
provisional ANE is returned to the EDP centre within a period af 15 days without fail.

t (b} Depot Officers will also update the Indent information in required format (enclosed; -
. ‘ . - )
' 3. The Depot Officers; should, retain a copy of the provisional ANE with correct dues position
for their record.
T 4. On receipt of the correct ANEs at the EDP centre, Sr.Systems Manager will ecns
necessary action is taken to correct the ducs position against each ftem and the regular ANEs -
are generated as perthe time schedule reflecting the correct ducs.

5. The Depot Officers will ensure that the regular ANEs are collected from the EDP centre well
in time and process for Associate Finance vetting wherever required without any delay.

b 6 The regular ANEs duly vetted by Associate Finance wherever réquired should be submitted

within One month from the date of generation at EDP to Steres Headquarters.

(s.sméémﬁ

-

F | SECRETARY TO COS-

E : . For Controller of Stores
Copy to: . ;
All Purchase Officers
All depot Officers
SSM/EDP/SC . -
Principal/STC/SC o '

Al section incharges
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o

SOUTH CENTRAL RAILWAY

Headquarters office,
Stores Branch, -

Railnilayam,
"Secunderabad.

Dt.26.11.99

TOFFICE PROCEDURE ORDER NO. 20/99 |

Sub: Opening of Tenders on Monday with effect
| from 17.01.2000.

e sk ok ke

It has been decided with the approval of Controller of Stores/
Secunderabad to open the tenders on Monday also with. effect from
17.01.2000. With this arrangement tender opening at COS Office will be on
all working days i.e. Monday to Friday. - ‘

Copy to:

e ARl ol o e

All Purchase officers

All Depot officers
FA&CAO/W&S/SC
SAQ/SE/SC

Dy.CVO/SC

All Purchase section incharges
OS/Bulletin

OS8/T.O. "
OS/Computer. e

/

- } AW\
( S.SATYANARAYANAN

Secy to COS
FOR Controller of Stores




SOUTH CENTRAL RAILWAY

Headquarters Offic,
$tores Branch,

Rail Niisyam,

: Secunderabad — 500 071.

No.S$/197/V/VITAL ITEMS . Dt.02.12.99

OFFICE PROCEDURE ORDER NO. 21/99

Sub: Ensuring availability of selected Vital items- increase in
buffer stack for 26 items ;

Inordertoenmtheal]timeavailabilityofsclsctedVitalitms,ithasshoebem
decidedwiﬂ:ﬂxeoommmceofﬂerqrs.Fhmcotohxmsoﬂ:ebuﬂ'«stocklimit
of 26 vital items (as per list encl to 6 months with immediate effect. All the
Depot officers are mm#Me noceasary action in increasing the buffer
limit for the items indicated in the list to 6 months, o

WhmzverDepMmsubmﬁtbxgmmpmemforﬂmeﬂenm,ﬂslmﬂdbcindicawd
on the top of the ANEfreconpment sheet/short fall ANE that buffer stock limit for
these items has been fixed as 6 months; in terms of COS office procedure order No.
21/99 dated 02.12.99 to facilitate the Associated Finance and Hyrs. Finance I
vetting the recoupment sheet/purchase orders.

This will be reviewed after 2 period of 6 months.

Eml;.E'= As alawve | o W
_ (s.smémym) v212144

Secy. to COS
For Controller of Stores

Copy to:
- 1. FA&CAO/W&S/SC. For information w.x.to letter No. AFS/TOO/Vol 1/4.A
dated 09,1199
SSM/EDP/SC _for information.
SAO/SF/SC for information.
WAO/LGD, TPTY, RYPS, UBL For information.
- All Depot Officers. For information and necessary action.
All Purchase Qfficers for information.
Al OSs of COS Office.

NAewN




i . ) :
1
i ! ’ -
1 A . .

Lgst'of'zs vital Items for which the huffer stock has been
enhanced to 6 months vide office procedure order No.Z1/99 dated
$67.12.99 o

**************ﬂ(********#******N(***********m#*******rﬂf******* 2 WK

S1.No- P.L.No, Description ‘Depot

5#***?K***************m******m***#****‘********#*#**#*******M*K****

{ 30010548 COMPENSATING RINGS-6MM THICK  DSL/BZA
- M&E/LGD
MSD/UBL.
2 30010974 GUIDE CAP FINISHED CONDITION  M&E/LGD
_ - T : , - MSD/UBL
\ CRS/TPTY
; 3 30019503 STEECLACKING SIZE 100x100%48MM MSD/UBL
; 4 30019515 STEELPACKINGSIZE100x100x38mm  MSD/UBL
} . 5 30019539 RUBBER STOPPER PADON BOGIE FOR MSD/UBL
! ‘ o : CRS/TPTY
s :
& 6 30019540 STEELPACKINGS1ZE100x100xZ6mm  MSD/UBL
j | _ : ' ‘
' 7 30217039 ENHANCED, DRWBARRDSO-SK#79063  MUE/LGD
MSD/UBL
i 8 30260127 ENTRANCE HAND RAIL M&E/LGD
) MSD/UBL
2 ‘ CRS/TPTY
, 9 30326059 BRACK RIGGING PIN FOR BOGI M&E /LGD
r ' . MSD/UBL
CRS$/TPTY
10 30510636 IRS DOOR LOCK RH M&E /LGD
MSD/UBL
CRS/TPTY
4 .11 30516250 LATRINE DOOR CATCHES DRG NO CA M&E/LGD
, i : : MSD/UBL
12 30516328 BODY SIDE DOOR SAFETY CATCH M&E/LGD
| : : MSD/UBL
.13 30540227 GLASS SHUTTER ICFIST CLASS LAR MSD/UBL
 14. 30560937 HANDLES CHROMIUM PLATED . M&E/LGD
_ | MSD/UBL
CRS/TPTY
15 30616177 CL2 STEEL HANDLE UPPER BERTH  M&E/LGD
_ MSD/UBL
6 30631579 RACKS FOR TOILET DRG F-6-3-054 M&E/LGD

39

MSD/UBL




18
19

20

Z1

24
25
26

30633278

30633382

30634167

~30638100

30646789

30981748

30987750

36982431
309825486
61153229

HANORAIL IN LAVATORY ILFT6365L

FRAMECOMPLE TECHROMIUMPLATED
FOAME FOR MIRROR

WALLPROTECTOR-STAINLESS STEEL

NOTICEQOFIRE PREVENT TON-ENGLISH

BRACKET FOR SAFETY WIRE ROPE

FOR SAFETY WIRE RODE FOR BRAKE

' RUBBER PROFILE BOTTOM LENGTH

HOLDING FRAME FOR WIDER WINDOW
PLASTIC cOMMODE COVER

S N N M S

40
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ERB/¥Hy

MAE /1L.GD

MSD/UBL
CRS/TPTY

M&E/LGD
MSO/UBL
CRS/TFTY

M&E /1.GD

MSD/URL

MEE /L GD
MSD/URL
CRS/TPTY

MSD/UBL
CRS/TPTY

MYE /LGD
MSD/uUBL .
CRS/TPTY
MSE/LGD
M&E/PGD
M&E /LGD

MSD/UBL
CRS/TPTY

End of Report Moo




SOUTH CENTRAL RAILWAY
_ ' o Headquarter Office
Stores Branch

. ‘ Secunderabad -500 071
No.§.200.Mode of distribution.99. 22 [q q D1.22.12.99.

OFFICE PROCEDURE ORDER NOQ¥99.

Sub: Manuscript cash receipt for procurement of simall valile items by
- Station Managers/Station Masters .

00000

Vide JP.0.No: 1/97 issued under (etter No;S.200.Mode of Distribution.97 dated 10-
02-97 Station Managers/Station Masters are delegated with powers to procure low - ,
value/locally available items through cash purchase .

Since Station Managers)Staﬁcm Masters are finding difficuity to obtain a printed cash
receipt especially for certain items, because thefe are no shops in the area selling these -

materials and giving cash receipt on 2 printed form, it has since been decided with the

concurrence of Hgrs. Finance o introduce the following manuscript cash receipt format for

ihe purchases made up to Rs.50/- (Rupees fifty only).
"FORMAT

Received from the Station Manager/Station Ma'smi-, cvevesnante s
South Central Railway Rs....... [-(RUPEES....ivsnnsee ....only) being the

price of (quantity and description) - - - - - c v .o~ 2~ ot T

Signature/LT1
Name:
Address {Locality

Paid an amount of Rs.........(Rupees......... ....only)

Signature
Name
Designation

{To be used for the purchases of val:le below Rs.50/<(Rupees fifty only)




The receipt will bear the signature/LTI of the seller and would also be certified as
having paid by the buyer. .

The above procedure will come into force with immediate effect.

(S. Sa tyﬁlragw‘

. Secy. to COS 22-]12{49
For CONTROLLER OF STORES

Copy to:

1. FA & CAO/SC for information w.r.to Dy. FA/Hqrs letter No:AFX/No.1 dated 16[12-1999
2. Al DRMs '

3. All 8r, DAOs of the Divisions : :
4. All Sr. DOMs of the Divisions. They are requested to ensuie that the copies of the above
Office Procedure Order is avallable with all the Station Managers/Station Masters (to ]
whom cash imprest has been provided as per J.P.O. No:1/97) for taking necessary action
and to maintain proper record.

5. COM

6. CCM
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SOUTH CENTRAL RAILWAY , _
S Headquarters Office,
Stores Branch,

, | ' L . SECUNDERABAD. 500 071
ve r NOPALZE BROURAES. MISC - - - Datedslhel2.99.

Sub:Payment terms for M/S NATIONAL ENGINEERING,
~ INDUSTRIES., /JAIPUR. |

C 2 0C G N i ,

. . : The above firm is quoting 100% Payment on prcof of
despatch after RITES Inspection.

. Earlier vide office order No.11/97 dates:s. 0.97,
1t was advised all concerned that the above payment terms was

sanctioned by General Manager after finacial concurrence and was
valid upto 25.10,1999. ‘

Eurther that -this firm is claiming payment from:

 _FALCAO/WST/SC only for all the cases they quotes including that of

Non-stock also.Based on the finanace concurrence dated 22.12.1395,
General Manager accorded sanction on 23.12.1%99 for further period
of two years which is valid upto 23.12.2001 for 100% payment{Hupdred
percent) terms on proof of despatch after RITES inspection ang
hayment to be made by FA&CAG/WST/SC only. --«;’“\ .

A
HE
1

e

e

- . q!l.i"f
(P.V.V:iSATAYANARAYANA )
. DY.COS/ELEC.
\zt. , for Controller of Stores.
A\t |

Ry, oto: R « "
15, "All HODs

2) - FARCAO/WST/SC and SAO/Stores/SC
3) . All. 0Ss in purchase section

&) All DEMs Lo

S) All DaOs
6)  All waos.
1) . F le No.S.26/P.G. 1

r




WAY o
- Headquarters office,

Stores Branch,
‘Secunderabad.- 500 071.
: A Dt.27.12.99
- No.8.326/Genl.Vol V. - , .
All Dy.COSs Heachumtm .
All OSs of COS-office. - o
DSK/PL

- " "OFFICE PROCEDURE ORDER NO. 24 799

S:tb: Submission of " 4TA to EDP centre, Revised procedure :
Rzf: Office order No. /90 dt.9.4,90 {(implementation of module IT Guide lines) -

1. From 01.01:20C0 the following procadure is to be adopted.byall concerned regarding submission of -
basic document: to EDP centre for MODULE 1. o )

2. Submlisslon of | urchase order data: L .
3. EDPcopv fthe purchase orders afi.- wuhening will be kept in a bunch serially or separate

blocks. No :umbered purchase orde; o wuid be excluded from these bunches, £y yday these
bunches, an top of which total mumber of purchase arders are writtan should be handed over to OS
computer for data entry. :

" Responsibility: numbering clerk. Concerned Dy. COS/SALES. 7 _

b. () OS computer, on receipt of bunch of purchase orders will check if they ate in serial order, if

any PO is missing the same should be collected from numbering clark. OS computer will get them
entered on computer. He will also open a new register in which the following details will be
entered. :

Date i Total no of POs received Signature & designation Signature & designation

C_rf Comp. Rqom Staff * of Num. Sec._Staff

() After entry of details the bunich will be handed over the HC/ED. under acknowledgement. At
month er1 the floppy containing PO details will be handed over to HC/EDP aic.ig with one hard

sopy. -

Responsibllity : OS computer. Concerned Dy. COS/C _
¢. HC/CDP will also check from hard copy ifany PO serial number is missin ; or not. If missing it
wil . be corrected through computer section. He will aldo open & new regis .21 in which the
f0".owing details will be entered. : i
[

Date " ofal ofbunches received  Total no.of PO's Totalnoof P 'si Hardcopy  Sign

HC/EDP will be banded over the ﬁ'"oﬁpympo bunches to EDP ces tre.”
Itesponsib usihilify? minbering g clerk HC/EDP. Concerned Dy. cpsml £S

EET10M 0 M T s ._...’. L.
ey fErecording cancellatipns and amendments for
S will be recorded seriall svery month in the




i — vy

The-seriakmymber s a newly introduced conoept without which sy SMEDIETLAL .0 -
‘iﬁ;fggjﬁalmﬁﬁmswmmfm01.01.mdwmoonﬁunﬂlsl.wmmmof@ywthe
s ok vill T
Section, nt 51, No. block Cancellation SL No. block ‘s
PA t ~00G01 10 03000 50001 TO 52000
PR 110301 TO 05000 52001 TO 54000
BC_ | | 0601 TO 05000 54001 1O 56000
FD 09901 TO_12000 56001 TO 58000
PE | 12001 TO 15000 58001 TO 60000
PF 15001 TO_18000 50001 1O 62000
PG 1800. TO 21000 52001 TO_64000 i
PH 21001 1O 24000 164001 TO 66000
TPT | 24001 _TO 27000 66001 TO 68000
PM 77001 TO 30000 68001 TO -70000 -
PO 30001 TO 33000 70001 TO_72000
PP 33001 10 36000 72001 TO 74000 |
PS 36001 TO 39000 74001 TO_76000
PW 39001 TO_42000. 76001 10 78000
DSL | 42001 TO 45000 78001 TO_80000

AJl the copies of modifications
cancelli::: w1 should be keptin a s

officers will have to ensuie that m

the end of the month the bunch

vouchers and starting and
Responsibility Purchase

and cancellations s} ould be numbered and the EDP copy of amendment f
eparate bunch SE “JALLY and should not t=: marked to R&D. Purchase
odifications/cance iations issued are serially numbered and entered in the

yegister and responsibility centre officers will have to ensure that EDP copy is kept seqially the bunch. At -

should be handed over to HC/EDP uly advising hirn total rumber of

section OS concerned Dy. COS: Respective Dy. COS incharge.

b. HC/EDP on receipt of bunchies should enter them ina registes in following format month wise.

Amendments ify burl ich
Stating 5. No.  Eading Bl No.

‘. .
Total cancellations in bunch
Starting 5. No.  Ending 8L No.

t
He will also msmttlmta]lv.ouclmsarcsedallymmbmdmd no serial no. is missing. Section
wise voucher bunches along with a sum’sary should be handed over to EDP.
Responsibility: HC/EDP. Concerners Dy. COS:SALES

4 This issues with the approval of Ccos -

- -

(SATYANARAéNAN ) 2(%4 e

Secy. to COS i
FOR CONTROLLE OF STORES ;

&5 Any roodificsjop of cancelation of PO WitiG8BGVE el Rlmnbet mey pleasebe












OFFICE PROCEDURES ORDERS -- YEAR -2000

0.p.0. Date Brief Description
No.
0172000 | 06.01.2000 | Local Purchase ' 48
02/2000 | 06.01.2000 | Delegation of Local Purchase Powers of Stores Depot Officers | 49
against cash imprest and by issue of tenders following bulletin
tender procedure
0372000 | 11.01.2000 | Procurement of quality spares for Electtic Locos 50
04/2000 | 17.01.2000 | Introduction of Inspection Schedule in Stores Department 51-54
05/2000 | 20.01.2000 | Approved suppliers for Local Purchase _ 55-56
06/2000 | 20.01.2000 | Delegation of Local Purchase Powers of Stores Depot Officers 57
|- against cash imprest and by issue of tenders following bulletin

' ‘ ' tender procedure '

07/2000 | 29.02.2000 | Local Purchase - - 58
0872000 | 14.03.2000 | Distribution - Non-stock Purchase Order Copies 59
" 40972000 | 21.03.2000 | Quantity variation in Tender Acceptance Stage. 60
110/2000 | 03.03.2000 | Submission of details of DD expired cases in form of statement 6l
11/2000 | 29.03.2000 | 30% option Clause on Tenders . 62
12/2000 | 06.04.2000 | Simultaneous issue of BT/LT while re-tendering for Non-Stock  } 63

items ‘

113/2000 | 17.04.2000 | List of Prohibited items : 64
1472000 | 25.04.2000 | Procurement of quality spares for Diesel Locos 65
1572000 | 04.05.2000 | Coverage Against RC/RGC items finalized at Railway Level 66

“16/2000 | 16.05.2000 | Allotment of 31 Group for MEMUs spares 67
1772000 | 04.07.2000 | Revision of monetary Limits of C1 and C2 Category items 68
A+18/2000 | 24.05.2000 | Procurement of Stock items in emergency through Emergency 69
- Purchase Committee ‘
19/2000 | 14.06.2000 | Availing concessional rate of APGST on purchases by 70-71
Government Departments — Issue of Form “N”.
2072000 | 03.07.2000 | Joint P.O. connected to implemtnation of de-centralisation of 72-74
Purchases of Rs.40,000/- to Divl. COS, DCOS/MFT and
_ ACOS/S&F -
21/2004 | 20.07.2000. | Local Purchase — Listed Category of Non-Stock items. 75
22/2000 ] 29.08.2000 | Joint Procedure Order of Stores & Mech. For dealing with 76-78
' stocked items with shelf life. : -
2372000 | 16.10.2000 | Simultancoys issue of BT/LT for Stock ktems, which are to be 79
‘ procured from RDSO/ICF approved firms.

2472000 1 13:10.2000 | Numbering of POs by Divisions/Depots 80-81

25/3000 | 17.10.2000 | Local Purchase of stationery and other articles by the central 82
. Government Offices located in Delhi/New Delhi and outside '
| Dethi
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26/2000 | 23.10.2000 | Procurement of quality spares for C&W items (Group 30-39) |83

26/2000 | 26.12.2000 | Procurement of Roller/Ball Bearing of all Types for use in - 84-86
‘Electric Locomotives on Limited Tender basis from RDSO '
approved firms.

28/2000 | 28.11.2000 | Indication of Re-Tender on tender number 87

29/2000 | 19.12.2000 | Procurement of Quality Spares for Diesel Locos 88

30/2000 | 14.12.2000 | Joint Procedure order for one time increase in AAC at RYPS & | 89

TPTY — Material planning for increased POH outturn at RYP &
TPTY - ‘
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SOUTH CENTRAL RAILWAY
- Headquarters office
Stores Branch
Railnilaysm -
. ' Svetntcderabinl,
No.§. 207 SBOT PURCHASE ) DU, 0 1. 2000

¢ OFFICE PROCEDURE ORDER NO. 01 /2000.

-

Sub: Local purchase.

Ref: Correction slipNo.6D issued under GMs letter No.G/203/Policy 91.08.12.99.

1. Revised detegation of local purchase powers to depol officers and Divisional COSs / 87.DTOSs has
been issued under correction ship No.60 of 08.12.99 circulated fo all concemed.

(2]

The listed items which are to be purchase by the Sr. DCOSs / Divisional COSs and Depot Ofhicers has
already been circulated under procedure order No.17/99 dated. 26.10.99.

3. In consultation with the Headquarters Finance and with the approval of Additional General Manager,

«  theprohibited items Which are not to be procured under local purchase powers by the field
officers { Depot officers as well as St/ Divisionat Stores Officers ) has also been decided and the list
is as wnder for information of all concemed. '

LIST OF PROHIBITED ITEMS:

Motor eveles 7 Scooters / Mopeds ¢ M. bikes / Sponts eycles. ;
Telephone instruments including cordless phones, Dieta phones and Cellular phones,

Nerox machines. ]

Fax machines: .
Computers, Printers & Mother Board, Scanner, CD Writers, Electronic Steneils Cuttmg Machines,
Soft ware. '

6. Fumishings - Carpets woolen

7. Fumifure, Tables, Chairs, Racks, Book shelf, Sofu sets, Steels almirahs, Cots.

8. Televisiuns. -

9. Tape recorders,

10, VCRs. VCPs, Video cameras, D.T.Ps.

11. Cameras. .

t2. Refrigerators, Air conditioners, Room Heaters & Coolers.
13, Anyitems on PAC '

14, Fancy Electnical fittings.

15. Fancy Crockery, Cutlery, Ovens, Utensils.

halE ol &

For Coutroller of Stores.

Copy to : All PHODs, All DRMs, FALCAO/WS. SAQYSF, All Sr.DAOs, All WAOs,
All CWMs. All DMEs, Prifcipal Director, Audit/SC, DY.CVO/Stores/SC,
All puschase Officers, Al Depot Officers, All Divisional Stores € icers.
Principal/ STREC .




o

SOUTH CENTRAL RAILWAY
‘ _ . Headquarters office
Stores Branch

Railnilayam o
Secunderabed,

No0.8.226.GM SPL.2000 Dt.06.01.2000

OFFICE PROCEDURE ORDER NO. 02 2000

Sub: Delegafion of local purchase powers of stores depot officers
against cash imprest and by issus of tenders following bulletin
tender procedure. ‘

Ref: OPO No.5/97 dt. 14.07.99 and 9/97 dt.19.09.97.

In view of the latest correction slip No. 60 issued to SOP part ‘G’ , restriction of
making cash purchasers up to Rs.10,000/- indicated in OPO No. 5/97 and 9/97 is here by
removed. The Depot Officers attached to the workshops as well as sheds are empowered:
to purchase up to Rs. 20,000/~ cither through cash purchase or through tendering system.

This issues with the approval of COB.

' (S.SATYANARAYANAN ) Obl l l
. , Secy to COS

For Coutrofler of Stores.

Copy to:All PHODs, All DRM,
All CWMs, All DMEs,
FA&CAQ/WS/SC, SAOQ/SF/SC
Al 5r.DAOs, Al WAOs
All Purchase Officers,
All Depot Officers,
All Divisional Stores Officers,
Principal Director, Audit/SC,
DY.CVO/Stores/SC,
Principal/STC/SC
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SOUTH CENTRAL RAILWAY

N - “ Headguarters office
Stores Branch

L Railnitayam

o Secunderabad.

N0.5.245.0.5.Elec.Loco.99 ' — Dt:11-01-2000
OFFICE PROCEDURE ORDER No: 03/2000

* Sub: Procurement of quality spares for Electric Locos, »
Ref: Railway Board’s letter No.9XRS)YG709/1 dated 6-9-99 and 15-9.99.

- In supersession of this office O.P.0 No.3/98 dated 15-4.98. GM has approved the procurement of
275 (two hundred seventy five only) items of Electric Loco spates on lamited tender basis for a period of

wo years up to 31-12-2001 from the short listed firms proposed by a committee consisting of COS, FA &
CAO and CEE. The list of items and firms are enclosed.

The purchase officers concemed may therefore take necessary action implementing the above
systemp with immediate effect.

* Engcl; as above .

—

(. 5§ Am”w

Secy to COS
For CONTROLLER OF STORES

COPYTO,

Al parchase officers ] . .
All office superintendents of COS office
All Depot officers
CEE
CELE
.FA &CAC
SAQ/SF

NS e wn—



SOUTH CENTRAL RAILWAY
Headquarters Office,
Stores Branch,
SECUNDERABAD-71.

3.560.5ystem Improvement,Vol.I Dt:17-1-2000.

g

2

3)

OFFICE PROCEDURE ORDER No: 04/2000
SUB:  Iniroduction of Inspoction schedule in Storcs dopartment,
REF: Railway Board’s Lr.No:98/RS(G)/509/2, di:16-7-98.
e

- Railway Board had issued directives for mtroducing Inspection schedules on

the Stores department by Officers and Sr.Supervisors under their control cited
above. - .

Keeping the Railway Boards directives in view and also the Iocal practices,
mcvariominspccﬁonsmata'etobecmﬁedomtvyme Stores Officers at
Hd.qrs and at Depots and also by the Sr.Subordinatos have been fornished in
the cnclosed statement for roference and strict compliance.

While carrying out the inspections, the following points may be kopt in view:
a)  The Inspection schedule prescribed is irrespective of purchase valuos.
b)  Wherever, ACOS is the Depot incharge, he will damryout the
. inspoctions carmarked for ACOS including the arcas which arc
carmarked for Depot Officer. i
<) thwm',nmnbcrofcasesatmdomnrewggcstedfotimpocﬁmﬂw
hspeoﬁngoﬂinmabannotedumﬂmcmmbororrmmce

numberhﬂ:ehspecﬁonﬁeldbookmdlﬂermﬂleddailsinﬂw
ranarkscokunnofﬂaelnspecﬁonl!egiﬂerplmridedfor.
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d) Each section shall maintain s Inspection Register duly allotting pages
. car-marked for cach arca  of inspection. The inspeting officials after
* canrying ot inspection shall make entries in the register. The columns _

ofﬂnregimrmnuqdm
[Area of Date Dosgnof = | Romarksif | Action taken (if
Inspection Inspecting any with required) with
’ Offical initials of initials of

official

4) BachDy.COSian.quandcachDopotOﬁwrlhallgiwtﬁndehﬂsof
- inspections carried/at by themselves and the Officers under their control in the £ pur
foumﬂugimbehwfmomﬁduﬁonmdmﬁngtoﬂoudtoﬂn
Secretary to COS by 5™ of the following month, .

Desgn. of Inspecting | No.of Inspections to be. No.of Inspections
Official carried out carried out,

"S)  This issucs with the approval of COS.

% All Purchase Officers.
1. All Depot Officers,

3. Manoger, P& S.
4, All OSs of COS office.
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PURCHASE OFFICE INSPECTION
Level of inspection : OS

8L Subject/Area of Inspaction Periodicity of Details of Inspection

No. Inspection - Date Case fils Remarks

of Insp, details

1. (a) COVERAGE OF DEMANDS/REQUISITIONS ONCE A QUARTER
Review of outstanding entries in the demands/
requistions register to ensure prompt coverage.
Review of demands for prompt issue of tenders.

(b) IP Coverage : Scrutiny of coverage for IP quan- ONCE A MONTH
tities separetly where IP provision_is sizeable (At loast 10 cases at
compared to CP provision after consolidation random)
of ANEs/ deamnds for the em.

(¢} Coverage of ANE before start of CP . ONCE A MONTH
{At least 10 cases at
: random)
2. TENDER OPENING

To check all aspects including No. of quotations FIVE CASES A MONTH
received against the Tender, Initials by Tender
Opening Official, circling of Rates and other
conditions having bearing on the Rate quoted,
attestation of alterations etc.
3 EXTENSION OF DELIVERY DATE

Review to ensure prompt disposal of requests TREE CASES A MONTH
for extension of delivery dates received from :
- firms and consignees.
4. RISK PURCASE

Review of Risk Purchase Register to check ONCE A MONTH
Risk Purchase has been made as per rules (Register check)

5 AUDIT & ACCOUNTS NOTES

To check that replies to audit objections, audit ONCE A MONTH
paras and accounts notes are promptly replied  (Surprise check)

B DAK
Review of pending DAK for quick processing.  ONCE A MONTH

7. - COMPLETION OF CONTRACTS AND ONCE A QUARTER ' -
: RECORDING OF CASES
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PURCHASE OFFICE INSPECTION
“Level of inspection : ACOS/SSO(R.C.OFFICER)

sl

. Subject/Area of Inspection. Periodicity of Detalls of Inspection
No. ' Inspection Date Casefile  Hemarks
of Insp. details

1. EXTENSION OF DELIVER DATE )

Review to ensure prompt disposal of requests  TEN CASES A MONTH

for extension of delivery dates received from :

firms and consignees
2. - DAK

Review of pending DAK for quick processing. TWICE A MONTH
3. COMPLETION OF CONTRACTS AND ONCE A MONTH

RECORDING OF CASES 3
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Office of the
Controller of Stores,

6™ Floor, .
Rail Nilayam,
Secunderabad-500 071.

No.5.113.11 Regn Policy Firms of LP . | . . Dated 012000

QFFICE PROCEDURE ORDER No. $2000
, Sub: Approved suppliers for local purchase.

PRARAARER

'Inordatos&mﬁmthesystﬁnofuﬂistingaﬁpmvﬁdmppﬁmfwlomlmhmﬂwioﬂowing

" guidelines are hereby issued:

1.

2

The depots/divisional DCOS/Sr.DCOS shall maintain s tist of spproved suppliers for local purchases. They may
identify the likely suppliers and get an spplication from them for enlistment. A format is enclosed.

On receipt of the application from the firm, the Stares Officer may depute an Official to the firm to verify the

credentials and certify accordingly, based on which they may be approved for ldeal purchases and the firm

advised accordingly.

Local purchase should narmally be limited to the approved suppliers or those appesring in the “TATA YELLOW
PAGES™ Purchases outside these sources may be made only in exceptional cases, duly recording the reasons.
Firms whose registration with C.0.S. Office has not been renewed as advised by C.O.5. Office from time to time -
shall not ordinarily be dealt with for local purchases, except under exceptional circumstances and the reasons for -
the same shall be recorded in each case. .

Loeal_pmclmeshallmtbemsdefromﬁrmswhohavebeenbamedprbminmdealingswiﬂiwhomare
suspended. . :
This issues with the epprovel of the C.0.S,

Encl.: one application form.

! & (s.SATYANARAYANAm 2]\ 2

Secretary to COS
~ For Controller of Stores

Copy to:

All Purchase Officers
‘All Depat OfF cers

All Divisional DCOSs

SDGM

FA&CAQ/SC

For Commlé'of Stores % ) i }Zw
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Lo I o e

10,

1.

12,

3.

SOUTH CENTRAL RAILWAY
STORES DEPARTMENT

LICATION FOR AS APPR VED S LIERS FOR PURCHASES
(to be submitted to the Storcs Officer ooncmlﬁd)

NAME OF THE FIRM : TELEPHONE No.
FUL! “DDRESS OF THE FIRM WITH PIN CODE : FAX No.

NAME OF PROPRIETOR AND PARTNERS : '

SALES TAX REGISTRATION No.

TURN OVER FOR LAST 3 YEARS(inRs.)

VALUE OF STOCKS AVAILABLE AS

ON THE LAST ACCOUNT CLOSING DATE (inRs)

ARE YOU AREGULAR SUPPLIER TO ANY GOVT./
PUBLIC SECTOR/LARGE PRIVATE ORGANISATION
COMPARABLE TO THE RAILWAYS. IF 80, GIVE

FULL ADDRESS OF THOSE ORGANISATIONS
MENTION THE STORES SUPPLIED BY YOU TO
GOVT./PSU/REPUTED PVT.CONCERNS IN THE LAST
ONE YEAR WITH THE NAME OF THE ORGANISATION
ITEMS SUPPLIED & VALUE IN A STATEMENT :
ARE YOU REGISTERED WITH 5.C.RAILWAY FOR
REGULAR PURCHASES ~[F W\THON YOUR
REGISTRATION No. ALONG A COPY OF
REGISTRATION CERTIFICATION

ARE YOU AN AUTHORISED DEALER OR A S'I'OCKIST
OR A MANUFACTURER? IF AUTHORISED DEALER,
PLEASE ENCLOSE LETTER FROM YOUR PRINCIPALS ]
APPOINTING YOU AS AUTHORIZED DEALER : :
ANY OTHER INFORMATION IN SUPPORT OF YOUR
CAPABILITY TO SUPPLY QUALITY STORES AT

REASONABLE RATES

PLEASE NOTE THAT:

-8) YOU SHALL GUARANTEE THE QUALITY OF ALL THE STORES SUPPLIED BY YOU & REJECTIONS

TF ANY SHALL BE REPLACED IMMEDIATELY ON DEMAND;

b) FULL PAYMENT WILL BE MADE ONLY AFTER INSPECTION & ACCEPTANCE OF THE MATERIAL
BY THE CONSIGNEE,

¢) IF ANY DISPUTE ARISBWITH REGARD TO APPROVAL/SUPPLIES ETC. THE DECISION OF THE

" STORES OFFICER CONCERNED SHALL BE FINAL & BINDING.

WE HEREBY CERTIFY THAT WE HAVE NOT BEEN

BANNED/SUSPENDED FROM DOING BUSINESS

WITH THE RAILWAYS & THAT ANY SUCH -

OCCURANCE IN FUTURE SHALL BE REPORTED

- TO YOUPROMPTLY

Signature
Name in Bold letters
& Designation of person
signing the application form
(Proprietor/Partner or authorized signatory)

~.
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SOUTH CENTRAL RAILWAY :
Na:$.226.GM.SPL.2000 Dt.20.01.2000

OFFICE PROCEDURE ORDER NO. 06 /2000,

Sub: Delogation of local purchase powers of stores depot officers

' against cash imprest and by issue of tenders following bulletin
tender procedure. : :

Ref: OPO No.5/97 dt. 14.07.97 and 9/97 dt19.09.97.

The following amendment is issued with approval of COS against OPO No. 5/97
dated 14.07.97 and 9/97 dated 19.09.97,

“As far as the purchase of non-stock items by the stores depot
“officer is concerned, the non-stock indents need not be vetted by ,
~ associated finance” :

-

. g ¢
{ 5.5ATY AN } 2:0 ' l,w

Secy to
For Coutrolter 'o!_' Stores.

Copy to: All CWMs,
All WAQs
All Depot Officers,
All Divisionat Stores Officers,
All Sr. DMFs of DSL Loco Sheds
All Sr. DEEs of Elec. Loco Sheds
DY.CV(/Stores/SC, :
Principal/STC/SC

C\WINDOWS\DESK TOP\g &psectOPO LOCAL PURCHASE doc
o %
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SOUTH CENTRAL RATLWAY '

Headquarters Office,
Stores Branch,
Railnilayam,

' ‘ _ Sccunderabad,
NO: §7297/Spot Purchase Date:29-02-2000

Office Procedure ()rder No:7/2000
Sub: Local purchase

Ref: O.P.O No: (172000 issued vide letier of even No.
dated 6-1-200X) - -

00

Vide G.P.O. under reference a list consisting of 15 prohibitzd items which are
not 1o be procured through iocal purchase by the field Gificers (Dep Officers as weil as
Divisional Stores Officers) was cirdulated to al) concemed finr infarmation

Against Item MNo.13 of the list it has heen indicated “ Apy ftoms nn PACT

It has since been decided with the concurrence ot Headcn.mcﬂ Fwnance and
approval of AGM o msue the following mmendrent 16 lem Ny, 13,

Existing: Amended as:

“Anyitems on PAC”  “Any items on PAC excefu PAC spares for M&P items tn he
procured from OEMs or theh authwiised agents.”

(8. Satyanaia 33%1‘:)’1;4 E ke
Secy to (NO8
for CONTROLLER GF STORES

"‘Copy to: All PHODs, ALL DRMs, FA&CAG S, 8 AUSE,
ALLSr.DAOs, ALL WAQs, ALL CWas, ALL DMIEs, Principal
Director, Audit/SC, Dy, CV(¥StorevSE, Al Purchase ¢ Hoepre AL
Depot Ofticers, Aii Divisionai Stores Uilicers, Frincipairy 155 .
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. SOUTH CENTR | .
e o " Headquarters Office,
’ . Stores Branch,
. SECUNDERABAD-71.
No:5.31.008.W0i96-97 | | Dt4:03-2000.

OFFICE PROCEDURE ORDER No: § fnooo

* §UB: Distribution - Non-stock Purchase Order copies
' -000-
1)  CEE&CSTE have been asking for a copy of norr-stook Purchase Order to be masked to theri,

. 2)  TheEDP co;:y of Non-stock Purohase orderm retumed by the Computer Cell to the Numbcring
' Section affer posting the details on the computer. - ‘

3) It would now bescm to the respective PHQDs viz., CEE & CSTE.

4) This procedurc comes into force with immediate cffect.

" for CONTROLLEK OFW

» This; has the approval of COS.

(/- CSTE & CEE for information.

C/- Al Purchase Officers for information.
Cf- OS/Computer for information,

C/- All Purchase Sections.’

C/- Head Clerk, Numbering Section.
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- , SOUTH CENTRAL RAILWAY : :
. : Headquarter Office .
Stores Branch.
Secunderahad -500 471

No.S.232/Tender & Purchase Procedure/Part {4.21.03.2600.

]
 (MMice Procedure nrder No: 6972000
Kb ')uali!it}' variation at Teader acceptabce stage, .

Me e .
; : s’
U As per Raitway Daurd's letter No: MWRSIGTTWS dated 24-11.1997, the Temder
Conupittees fuve B review the quantity while considoring the offeis. Thaugh, the revien
would lead 1o increuse/gecrease in quantity, on this Kubway e redicieh i qusntity
vas ondy being coisidered by the Tender Cotmmintce. :
It has since heen decidedwith the cuncurrence of Huniguarters Finance that these
should be nie objection to the aceeptance of a higher quantity, uver and shove the tendered .
quantity wherever justified, it there is a supplementary demand provided, iie cxira
“quanlity required is mwarginal and the level of the Accepting authority ronnins the sumne.,
. .

Tinis proceduce comex inle force with immediaie cifoc,

This s the weproval of COS, 7

O hataindr avamg

Sees {s CCUS 1) o0
Tar CTONEROV T R b ST ENS »} 3)

LS L SRR AN MLREER FAN AN

Fudk CAONC, AL WOM &S50
Al Purchuse (Othicers.

AN Depat Oifieces

Alf Divisionad Sioees { ficers,

Dy, CVOrstores,

Principa/ TS0



. , W
Headquarters OFfice
Stores Branch
Rail Nilayam
Secundarabade . .

No.S.232. Tehder BUFERbes pProceduras . ot 23-3-2000.

OFFICE ORDER NO. [oO. /2000.

Dy.C05/L60 ;
GC0S/Uepot/RYRS, MFT, UBL(GSDAMSQ) |
ACOSs/D/K2J, GY, GTL, ALY, BZA. | !
ALs0S/ELS/LGD/BZA ‘ , i
CACO/TPTY, 24&F/SC. S

Sybs Submission of details of QU gxpired
@ cosecin fForm of stateasnts.

D e

1. Purchsse orders where Du hds exjired #re reportad to
hesdyguerters in the form of individusl letters.

2. From now onuards, in addition to submission of individu&l.
letters, & monthly consoliceted st-tement of sll Db expired
cesas where no action hss been tsken by headquarters, shoulc
be sent to SECY to C05. For each Dy.CO0S, the statement
should be sent in duplicate and in sepa-<te pages in the
following formats

e em wm wm e Em W EE W Ma am W G AR e ER e o W e S PR =

- e o e B W W o

-t WE = wm wm em oma E m Em W e - ke wm s w w oam w wm Na ma W e

Signature of Qepot Officer Signeture of

- e e e W EE W M W e ws w4 e P e e e e W T e = TR R A w o e

3 The statement should reach decy. to C05 by 10th af syery
manth for consolidation and submission to concsrned Qy.CO0S.

4, The Dy.C05's in heddquerters will tzke «<ction against edeh
entry &nd return one copy to fepots with ram<rks.

Yk 1ks

Cooy:
1. A1l Dy.C05's in hezdqu-rters.
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GOVTH OFENTRAL RAILWAY
Headguarier Hifice
Stores Branch
Secunderabad 500 471
No.8.232. Tenders & Purchase Procedures - DL29.63.2000.

OFFICE PROCEDURE ORTLER NO: 1172000

[T Y TR Do NER T DT T
Siit. 36%e Uptivi Claiise i Deirteis,

2

o Railway Board’s lglter No: 03/R&GHYTTHE dated 06-10-1993.

o000

i) As per Ruitwuy Buoard's directives, e value Tor including 30% opiion clause
in the tender guantity is Rs. 10 Jakhs and above,

2} 1t has since been decided with Finance concurrence and Generid Vianager's
approval that the value lmit for ncluding 30% Optioa Clause in the
Tender Enquiry will henceforth, be Re.8 Lakhs and above, This
Procedure will be in force for a period of ONE YEAR. subject o
review. ' -

L
s

This procedure comes inte force with imnmediate effect.

‘ Secy to COS
for CONTROLLER OF STORES

COS, CMM/P, CMM/S,

FA & CAQ/SC, FA CAO/W&ES/SC, SAY SF/HQ,

All Purchase Officers,

Al Depor Officers, _

AL Divisional Stores Officers, '

Afi Sr. i2AOs of the divisions, Ali WADs

62
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SOUTH CENTRAL RAIL WAY
Headquarters Office,
Stores branch,
Secunderabad-71.
No:8.314.2.(P).Vol.IV Part. . D:06-04-2000.

OFFICE PROCEDRE ORDER NO: 1222000
SUB: Simultancous issue of BI/LT while re~tendering for Non-stock items.
~olo-

1) It has since been decided with the concurrence of Headquarters Finance and AGM's -
sanction that in respect of purchase of "non-atnck items valued less than Rs.3 lakhs,
where, the response against the BTispoora.ndﬂmcasehastobere-tmdu'ed, the
Purchase  Officers ahould 1dentn‘y the sources for the item and issue BI/LY
simultancously at the time of second time tendering with the approval of next higher
officer, not below the level of Dy.COS. For this purpose, a proposal indicating the likely

sources to whom the LT enquiry is proposed to be sent should be pist up and the approval
taken. '

2) In respect of non-stock purchases falling under the purchase powers of JA grade Officers
of Headquarters, such approval should be obtained from the concerned CMMs.

3) The above Procedure Order comes into force with immediate effect.

o

AN)
SECRETARY TO COS.

C/-COSs, CMM/P, CMM/Sales
FA&CAOIW&SIHQ
SAO/SF/HQ '

Al Purchase Officers.
All Depot Officers,

All Divl. Stores Officers,
Principal.STC,8C
DY.CVOQ/Stores/SC.
All OSs of COS Office.
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2)

3)

»

. SOUTH CENTRAL RAILWAY
' N ‘Headquarter Office
Stores Branch
" Secunderabad -500 071

No.8.297.Spot Purchase. . D1.17.04.2000.

OFFICE PROCEDURE ORDER NO: 13/2000

Sub: List of Prohibited items.
Ref: 1. Correction slip No.60 issued under GM’s letter No: GR203/Policy
Vol.V dated 08-12-1999
2. Office Procedure Order No:01/2000 66-01-2000
00000

Vide this Office Procedui"e Order under reference the Hst of prohibited items
which sre not to be procured under local purchase powers by the field Stores

" Officers (Depot officer as well us Sr./Divisionsl Stures Officers) has been

circulated.

A doubt among field Officers has arisen as to whether the DRMs still have got
powers to make spot purchase of items like furniture etc., up to Rs.25,000/-
under item 13 of SOP part ‘G’ in the context of the prohibited items
circulated vide Office Procedure Order mentioned above.

It is therefore hereby clarified with Head Quarters Finance concurrence and

AGM'’s sanction that:

“The existing powers of DRMs te buy certain items through spot purchase
committee up to Rs.25,000/- vide SOP Part *G’ itemt 13 remains unaffected.”

(s. Satymééyaéjm\ﬁ-{)”z

Secy to COS
for CONTROTLER OF STORES

All PHODs, All DRMs :

CMM/P, CMM/S, All CWMs, All DMEs

=A CAO/WS/SC, SAO/SF/HQ,

Principal Director/Audit/SC, Dy. CVO/Stores/SC
All Purchasc Officers, '
All Depot Officers,All Divisional Stores Officers,
All Sr. DAOs of the divisions, All WAOs,
Principal/STC/SC

C\My Docwnems’\c;pog&p.doc
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SOUTH CENTRAL RAILWAY
‘ Headquarter Office

Stores Branch
Secunderabad -560 p71

N&M.Qua_!&y Spares. Diesel Loco/99 : - DLIS042000.
OFFICE PROCEDURE ORDER NO: 14 /2000

Sub: Precurement of quality spares for Diesel Locos.

Ref: Railway Bosrd's letter No: 73/RS(G)779/30/Pt 11 dated 17-81-1995,
" 26-10-1995, $6-09-1999 and this office QPO No.16/99 dated
11-11-1999.

00000

Vide OPO No.16/99 dated 11-11-1999 the list 0f427 Diesel Loco spares which are to -
be prucured on fimiled tender busis only fruvm the short listed firms has been
circulated.

In view of the failurés of LPS make water jumper bolts reported by mechanical
branch it has been decided with the approval of GM to delete the name of M/s LPS
. Ltd {vendor Code No.L-015) from the list of approved firms circulated under the
above office procedure erder. The firm is appezring in the list at 321,330,332 1o 335
of original list, 13 to 18 and 56 to 82 of additionaf list.

This is for kind information to atl concerned.

. e
é_.‘ \ul'”’a
{S. Satyanifraysinan) 2

' Secy to COS
— for CONTROLLER OF STORES
COS, CMM/1, CMMA2, ‘
FA & CAO/SC, FA CAO/W&S/SC, SAO/ST/HQ,
All Purchsase Officers,
All Depot Officers,
Al Divisional Stores Officers,
All Office Supdt. of COS office,
CME/SC,
CMPE/DSL/SC w.r.to letter No.M.92.DSL.4/7/Vendors Dircctory dated
28-03-2000
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SOUTH CENTRAL RATLWAY .
Headquarter Office
Stores Branch
Yecunderabad -500 071

. No.5.243.P.DGS&D _ DL.04.05.2000.

OFFICE PROCEDURE ORDER NO: 15/2000

Sub: Coverage against RC/RGC itenss finalised at Railway level.

00000

1) A number of items are getting covered by RC/RGC finalised at Railway’s
level. Depot officers are advised to have a suitable identification on the ledger
curd clearly indicating RC/RGC item and Currency ol RC/RGC. While
submitting any further recoupment RC/RGC details and currency details
must be clearly indicated on the top. )

) Purchase sections in Hqrs. will also ensure thal adeguate detalls are kept
regarding details of RC/RCC finalised item wise, currency datcordering
detaits (Qty. & rate), so that the existing RC/RGC are availed first before
initiating fresh purchase action against any demand. .

3 If the RC/RGC system has functioned satisfactoriiy during a year, further

-annual procurement should also be finalised through RC/RGC.

(S. SaézinW

Sccy to COS
for CONTROLLER OF STORES
CMM/1, CMM/2, .
All Purchase Officers,
All Depot Officers,
All OSs of COS office.
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SOUTH CENTRAL RAILWAY _ ‘ Headquarters Office

Rail Nilayam,
Stores Branch,
Secunder abad-50007 1

KO, 5,296,Group.39.40de] Dated: 16.05,2000.

OFFIce PROCEDURE ORDER NO,16/2000

A wbbn S A A ik v S A A e e G e o - g

sub: Allotment of 31 groups for MEMUs spares Reg.

- -

1t has since begen decided with the epprovesl of COs
to stock the spares required for Main Line Elect Multipls
Unit{MEmU) under group 31 in SeECsFRailway p Procurement OF
these items will be under the control of By.CO0s/Elect in

Pa Section, ‘

—p———-—-—-—.c———n.--———--———--«-—--—-———-—-————— W — S0 . . e

) _ Wby tuwe

£ 5. SATYANARAY ANAN ) ’ 7
seCy., TC COS

fcr fontroller of StOres.

Copy to:

'All concerned for informatlcn and necassary action please.
" emE, CuE, CRSE, EMPE/DSL, sr.omg/0SL/kzd, GY, GOTL, pme/ psL/mLY

67, CEE, CELE, CESEs SR.OEE/ELS/BZA, LGD, .7 DT ) Edie /54
. ACOS/ELS/B2A, LGD, ACUS/0SL/KZ3, GY,GTL, MLYS BZA, 8
Dy.CUS/M&E/LG0, DCOS/M&G/RYPS, DECs/MSD/UBL, oCLs/Gsp/ual,
AC0S/RS/TPTY, CuM/LGD, uBL, RYPS, TPTY, SR.OME/ & W/SE, 9l
HYB, BLA, oTL, UBL, LEDGER gection sR.S5M, £OP Eentres C,g,:[/ p/q

DSYATL ()
/} —
éi¢ubbf7 g

Faor Controilier of stores&/// '

| 15T
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 SOUTH CENTRALRAILWAY -~ _ ..
' © -Controller ¢f StoreF
, Rail Nilayamt
-Nﬁ.S;ZS.IC.POI_ICY.VOLlI : . ' D_t‘%ﬂ72000

Corpy

Ky 000,

. OWFICEPROCEDURE ORDRR NO:712000

At present mongtay limits for C1 and G2 category itenté gre adopted as
follows: Tl

Ci #Rs.20,001 w0 Rs.1,50,000/-

2 RsNil to Rs.20,000/-

| nhmmwbmdwiaedmmisemmmf&bl_m&éz catepory itetns as

under:

9} Rs.25,001 to Rs.1,50,000/-

or) Rs.Nil 1o Rs.25,000/~

For items becoming €2 from C1, EDP will generate regular ANE

( with 2 years CP) from 1.08.2000. The Storcs Calendag-will remain same

for theae items. - _ : .

The items which becomes C2 from C1 and are odd year iteros, the ANE will

ot ated next year. However, 2 Teview ANE will he genergted this year

aloo, ( Le., till 31.12.2000) for one year's fequirement. R
mmmczmwhkhmofmnym,memﬁrzm‘@wm,. B
be genersted from August 2000 onwards. However, thie even yeif ftems, for - w
which ANE generation is already over { JAN to AUGUST ) RTEVIOW ANE o
will gel generated next year from Jsnuary i August fur one yeur's <

Depots should review the stock and dues position and forward these review
Al s to Headquariets.
All the Depots are hereby advised to implement the above changes from

This has the approval of COS.
W -G oSG
Y (S.SATYANARAYANAN)

\ Secretary to CDS
: \ : for Controller of Stores

to—Al HODs, All Dy.COSs and Purchase Officers, Purchase Sections,
All Depot Officers, FASCAC and Associated Accounts, all Divisional
SSM/EDPM— He may kindly make all item with Railway AAC uplo
Rs.25,000/- a8 C2 category itoms and update the master accordingly.
DSK/PL for information. '
Principal /STC/Lallagyda for information. _

' WG QDo

o o MG W' Sk

i
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SOUTH CENTRAL RAILWAY

Headquarters Office
Siores Pranch |
Rail Nilayam
_ . Secunderebad
No:S/297/EPC ' D1:24-05-2000

Office Procedure Order No: 18/2000

Sub: Procurement of stock items in emergency throngh emergency
Purchase Committee | .

It has sin(;c been dccidcd with Headquarters Finance concurrcncc and GM's
approval to extend the validity of ' the procedure Order
No:18/1999 issued vide letter of even No. dated 11-11-1999

on a permanent basis.

This is for information of all concerned. -

—

. Satyéﬁayanan)w i

Secy to COS
for CQNTROLLER OF STORES

Copy to

Ali PHOD:s, FARCAO/WS

All Purchase Officers/Hqrs

All Divisional Stores Officers

All Depot Officers

All Associated Accounts OflGcers

Principal/STC/SC ,
Dy. CVO/Stores/SC o ‘ .
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SOUTH CENTRAL RAILWAY

Headquarters Office,
Stores branch, ‘
Secunderabad-71.

No:S.291.P.5ALES TAX. . . Dt:14-06-2000.

SUB: Availing consessional rate of APGST on purchases
by Government depariments - Issue of Form - N_

i) The Andhra Pradesh State Government has issued a G.0.Ms.No:26
Revenue (CT-I11) department dated 13-1-2000 authorising conses~
sional rate of APGST to be availed onh purchases by Government
‘deparimenits. As per the G6.0. the tax leviable under the Sales
Tax Act 1957 shall be at the reduced rate of 0.04 ps in the rupee
in respact of the sales of goods other than Petrol, Diesel 0il,
all kinds of Petrolium gases and other petrolium products made to
the departments of State Government and Central Government situ-

. ated within the state of A.P. :

2y - To avail the above consessional rate of APGST, the State Govern-
ment has introduced  FORM -*N" toc be issued by the purchasing
authority. A copy of FORM - "N' is enclosed.

3) It has since been decided with the approval of COS to introduce
FORM — 'N' for all the purchases made by Stores Headquarters,
Divl.Stores Officers and Depot -Officers in S.C.Railway to avail
the consessional APGST. The fForm -'N' will be signed by the
purchase officer similar fe@ form D' in use.

~4)  All the Officers are therefore advised to make use of FORM - "N
| wherever the APGST has been quoted by the tenderer so that,

consessional rate of tax can be availed.
(S.SAT‘(AdﬁAiNAN |

' SECRETARY TO cos\ 0 b(w‘pv
Rl

-

Copy to:

1) All PHODs, FA&CAOQ/WS.
2) All Purchase Officers,
3) .All Depot Officers,
4) All Div1.DCOSs,
5) SDGM/Y/SC,
6; SAQ/SF/HQ. '

All OSs of COS Office.
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SOUTH CENTRAL RAILWAY

Headquarters otfice,

- Stores Branch

Railnilayam

| Secunderabad.

NO.S.243 P.DGS&D dt.03.07.2000

Sub:1. Joint procedure order connccted to
implementation of de-centralisation
- of purchase. ‘
2. Correction Slip 71 dt.06.06.2000 to
SOP part ‘G” Stores matter,

~ A copy of JP.ON0.20/2000 di. 03.07.2000 related to the
above subject is circulated here with for your mfofmation and
implementation with immediste  effect duly connecting Lhe
correction slip dnder refereme

Encl: As above.
| \S- &(\o\sa.&%
(K.GPRASAD RAO )/ "'/ 20a0
Secv. 1o COS
For Controller of Stores

Copy to:  All PHODs
AlIDRM’s
- All purchase officers/HQ
All Depol officers,
All Divl.Stores officers,
FA&CAO/WES, SAQ/ST
All Se.DAOs, Al WA s

T2



' SOUTH CENTRAL RAILWAY

Head. quarters Qffice,
Stores Branch,
Railnilayam,
I ' _ - Secunderabad.
No.S.243.FP . DGS&D/Pt. Date. 03.07.2000.

- SUB; Joint Procedure Order connected to implementation
- of de-centralisation of Purchases.

-000- _ )
1 It has since been dcided with the Headquarters Finance
concurrence and General Manager's sanciion to de-centralise.the

pq;chases of listed category non stock items up to Rs.40,000/- in
value, 4 o '

2) ' Accordingly, correction slip No.71 dt: 06.06.2000 has been
issued authorising Sr./Divl.Stores Officers of the Divisions,
DCOS/MFT and ACOS/S&F/SC to make purchases of all listed category
non-stock items up to Rs.40,000/- in value.

3) In implemehtihg‘ the above "~ scheme, the following
guldelines/proceudures should be scrupulosly followed by the
‘Officers. concerned:s» o . :

a) . All rules and procedures for entering into supply contracts,

Schedule of Powers, Restriction about sources etc,, for

making purchases as applicable to Stores Hd.qrs .Office will
be applicable agalnst these purchases also.

b) Officers should obtain copies of extant relevant instruc-
: tions and .the compendium regarding rules for entering into
- sSupply contracts. : '

¢} = The tender enquiry for all these purchases are to be issued

‘ either by BT or BT/LT (with due approval) and got included
in the weekly stores bulletin published from Hd.ars., but
the offers are to be received in respective Offices.

d) - It should be clearly indicated in the tender enquiry that
the payment terms against these purchases will be 100%
payment against receipt and acceptance only which may be

- made by the Associated Accounts Officer. The Officers
should ensure that no offer with advance payment terms/1002
-, payment against proforma invoice is accepted. ‘ :

73
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a) In regard to the sourcs from which the materials are to be

' procured the field officers will follow the list of regis-
tered/approved suppliers -of €05 Office. The Officers will
arrange to collect the computer print out issued by cOs
office as and when ready. The latest position/status of any
registered supplier may be obtained from $50/Sales/HQ who is
dealing with registration of firms.

f) The tenders received against the enquiry ashould be got
opened in the respective offices duly nominating an Official
from the Stores side and also an official from the Accounis
department: and the smooth functioning .of the tender opening
section should be ensured by making necessary local arrange-
ments.

g). - If the field Offcers find jit necessary after the opening of
the tender that acceptance of the offers require the appro-
~val of the competent authority at stores headgquarters,
necessary proposal together with the purchase cases requir—

ing such approval should be sent to the by.C0S concerned,
competent to deal the cases with full details and after
obtaining the approval, necessary action taken to release

the P.0O. .

h) In regard to numbering of purchase orders.  Dy.CO0S/IC/HQ
will issue necessary guildelines in consultation with Stores
Finance/HQ. . .

i) If the field officers find that after the opening of the
tender, the value of the acceptable offer exceeds
Rs.40,000/- and therfore the tender needs to be dealt with
at Hd.grs level, then, the case would be transferred to °
Stores headquarters to the Officer concerned where it would
be dealt under a separate demand number and the procurement
action processed.

- J) The field Officers should keep +track of variocus
guidelines/procedure orders issued on policy matters by the
Stores headquarters from time to time and ensure that the
purchases are made within the frame work of rules, guide-
lines and procedure orders issued.

s e

SAQ/Stores Finance - _ Secretary to CO§3/7)1<N

Copy to:

1. All PHODs, FA&CAQ/WS. All DRMs, .
. All Purchase officers, ‘

All Depot Officers,

All Divl1.DCOSs,

SAD/SF/SC.

Ui
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SOUTH CENTRAL RAILWAY

Head quarters Office.
Stores Branch,
Railnilavam,
Secunderabad.

No.5.236.Non-stock Policy.1I Date:20-7-2000.

SUB: Local purcha:e - Listed category of Non-stock
items.

-00o-

1) A 1list containing listed categdry of non*stock items was circu-
lated to all concsrned under this office procedure order

No:17/1999 dated 26-10-1999,

2) Since the spares reauired for Diesel Electrical Multiple Units
power pack items® and electrical portion are not appearing in the
list circulated on 2¢-10-99, it has since, been decided in consu-
lation with Mechaniczal Branch'to include these spares under. the
listed category of Non-stock items as under;

i) UNDER GROUP 10:

DEMU (Diesel €liz:trical Multiple Unit) Power pack items
$1) UNDER GROUP 11: -

DEMU (Diesel Ei:strical Multiple URit) Vehicie itams

¥y This izsues with ths approval «f Competent authority.

//f A s

(S .SATYANARAYANAB)
SECRETARY TO COS

Ly L

1} ALl PHODs, FA&CAC/ W

iy All Porrrase TIEe - . .
R All Decot Officers.

4) A1l Divl.0COSs,
5)  SDGM/V/SC, o

6) SAQ/SF/HO. i
7) DME/OSL/BZA ref. to -is lr. no.B/M/DLS/SP dt.28.4.2000.

8) CMPE/DSL/HQ/SC for i-f. ref. to his 1lr.no.M.92/DSL/DEMU
(Spares) dt.17.2.20C°. ' _

r
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SOUTH CENTRAL RAILWAY

Head quaresrs ofiice
Stores Branch
Railnilayam
Secimdernbad.

No.8.289.8Shelf life items.2000-01. | Dt.29.08.2000

JOINT PROCEDURE ORDER NO. 22/ 2000

Sub: Joint procedure order of Stores & Mech. For dealing
with stocked items with shelf life.

A copy of jeint procedure order of Stores & Mech.upr-
D1.24.08.2008 on above subject is enclosed for information,
- gnidance and necessary action.

/“

(SSATYANARKYANAN) 71|37
" For Conteulier-of Stores.

Al PHODs |

AR DRMs :

All Depot Officers
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Stores Branch

S.C.Railway
Rail Nilayam
Secundrabad
NO: $.289.Shelf life items.2000-01 Dt 24.8.00
SUPB: JOINT PPROCEDURE ORDER OF STORES & MECH. FOR
" DEALIN ED FE-

With Immediate effect the following procedures will be adopted for
dealing with materials identified as having shelf life. This will in any case
include the following type of items:

1. Al chemicals, adhesives & pastes. ,

2. All type of paints & related products fike putty etc.

3. All type of cleaning & disinfectant compounds.

4, All rubber items Gaskets, seals etc.

A: Identification

(a) Stocking stage - E

At stocking stage it should be clearly mentioned in the stocking application
whether the item is having shelf life or not. Depot officer scrutinizing the
stocking applications may examine this aspect before forwarding the
applications to headquarters, The colomn for shelf life is available in the new
stocking application form. The shelf life aspect should become a part of the
standard description of the item. Any special care to be taken in inspection,
storage, issue, usage etc. also may be specified for each item.

(b) Items already stocked

The HOD’s concerned will provide the list of shelf life items specifying the
shelf life for each item. This would be in addition to the type of items
identified above for which action would be taken immediately.

B: Recoupment

1. As a principle, for any stock item with shelf life staggered delivery should
be asked so that the shelf life constraints of the item can be implemented.

2. No item, which is included in this category, will have a shelf life of more
than one year. . ’

C: Purchaéing

- 1. For shelf life item, the manufacturer will have to mark the date of
manufacture and their name on each supply, to trace. the expiry date
during supply, storage, issue & usage. This is to be suitably indicated
in the tender enquiry as a part of the tender conditions/ description.

2. The consignee should receive the material within a specified period
from the date of manufacture. If received after, supplies in general will -
not be accepted. However, consignee will have discretionary powers
whether to accept or reject supplies depending upon stock position,
requirement, etc, This may be put as a part of the tender conditions. .
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3. Once the items are idénﬁﬁed, the possibility of making a list of -
approved sources for such ftems s to be examined. T -

D: Storage and_iésue

1. The depot should issue the material on first in first out basis without
- fail. Sultable method of preservation may be-ensured, Depot should
also monitor the issue of such shelf life items and bring to the notice
of the consuming department any such item whose rémaining shelf life
is less than one month.
2. Stocking depot should maintain the register for shelf life item for
" periodical monitoring. All shelf life item stocks should have a board
indicating. date of receipt and date of expiry. The register should be
maintained in following format-

S | PLNO| Desc | PONO| Qty | Dateof | Date of [ Review &
No ' received| receipt | expiry | remarks w.r.t.
. o balance qty -

available .

3.' At every month end this register is to be reviewed w.r.t, Date of expiry -
and stocks and the user should be advised the availabiiity of stocks
and expiry date. This system may be computerised.

E: Dispos_al of expired stocks
1. For stocks where the shelf life has expired re-inspection by the
user may be arranged.

2. For stocks, which are no more useful, a survey should be
conducted for appropriate disposal.

- ’Q" /s

ch'
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SOUTH CENTRAL RAILWAY
Headquarlers Office,
Stores Branch,
: . Secunderabad - 500071
No:S.314.(p)Vol1V, Part | Dt:16-10-2000

OFFICE PROCEDURE ORDER NO: 23/2000

Sub: Simultaneous issue of BT/LT for Stock Items, wlnch are to be procured.
from RDSO/ICF approved firms.

000000

It has since been declded with the concurrence of Headquarters Finance and
. AGM’s approval that the purchase officers are authorised to issue BI/LT
simultaneously up to their powers of purchase for all the stock items valued
up to Rs.3 (Three) Lakhsandwhxehmtobepmcured from approved
sources of RDSO/ICF.

Such issue of simultaneous LT/BT should be resorted to for purchase of all
items and not in selective cases only.

 Latest approved firms list of RDSO/ICF for the item concerned shouid be
placed on the purchase file.

| The above procedure order comes into force with immediate effect.

b-cdttu,

(D.S. Reddy)
Secy to COS
For CONTROLLER OF STORES
 COS, CMM/1, CMM/2
FA & CAO/SC FA & CAO/W&S/SC, SAO/SF/HQ
All Purchase Officers, All Depot Officers,
All Divisional Stores Ofﬁcers,
- All Office Supdt. Of COS Office,
Principal/STC/SC
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SOUTH CENTRAL RAILWAY

Headqguarter office
sStores branch

i s.CRaillway
‘ Rail Nilayam
sacundrabnd

' NO: 5.243/P/DGS&D/PL. Dt 1§-10-2000

OFFICE PROCEDUNE ORNER HO:24/2000

SUB: Humbaring of purchass oridars
REr: Olflce procedurs ordar 20/ 2000

1. fs per joik procedwe e Ho HYHXK0 citeulaterd  vide  Ielter 0o
% 743, P.OGSAIYIE dbt 3.7.20M0, all divishmal XTS5 i BT and S&F drpols
hava been stthotised 10 make focal purhase upsto Bs 40,100/{- fon e iloing,

2. As per para h Oy COSAC was asked to Issue guidetines for nutmberlig of
ryrchase otdeis in consultation witlt stoues [inanee

2. ihe fofoving numbering systen as eoncurnied by finanee should be fotlosenr-

-—

A PURCIASE ORDER NUMBER: For PO nuinber the fomat will be as under-

XXMM ZZ2ZZZ JHEAN de ddmum/yy y
OLXX~ DIVISION or DEPUT HAME
: Division | Codn "
Secundrabad T [SC
Vpderabad " FINR
e A KU US
Gubal ot
Vigywada A
Depotnams " TCatie
ESiGD T T TTGh
F1S A ERIA
&Y of
T X < T
DSt BZA pezh_ | !
DsLMLY my
"MBE LGD e
M MET
*| GSb UBL | sl
H5D UBL gL
Py Y
S&F Shi
K3 4 Kii_
s iwrs
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" MM DEPOT CODE
for Division first two Setters of DIV will come e.g BZ, HY, 5C, GrI, UB

ZZZZZ - DEMAND NUMBER | i

FIVE digit running sefial number which wit be given to a requistion starting from 00001
~ and going tilt 99999, Each division wik start frocn QU001 on 14 APIUL and continue Ll 31*
March. . ’

{ Date In dd/mm/yy wilt be the date of regi.suallon of requisition which will.be apat of
demand registration number)

" MNNN - PO sedal no

FOUR digit running sertal number which will be glven lo a purchase orders teleased staiting
from 0001 and poitrg til 9999. Each division/depot will start from 0001 on 1¥ APRUL and -
continue tifl 31 March.

‘ddfmm/{yy — Uata of relsase of purchese order

B: The codal provision in tenms of Para 715 {regarding munber of copies of $0’s) Para 2805 (
Account check of PO's) of stores code VOL L & VUL T respeclively Is to be follavved and
other rufes are lo be adbered to.

Q* S(./ A "_'_"fi‘),___ |

(D.5.Reddy)
, SECY to COS
For CONTROLLER OF STORES

ALL DRMS, FA & CAU/SC, FA & (,'AUIW&SISC, SAQ/SFISC

Al Divsi. COSs, St.DAOs, WAOs,
DCOS/G&S/MET, ACOS/S&F/SC
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SOUTH CENTRAL RAILWAY

Headquarters Office,
. Stores Branch,Secunderabad,

No:S.300.KVIC.SSLWDC. Dt: 17-10-2000
OFFICE PROCEDURE ORDER NO: 2572000

Sub: Local purchase of stationery and other articles by the Central Government
Offices located in Delhi/New Delhi and out side Delhi.

" 000000

The local purchase of stationery and other items required by Central Government Offices
~ are to be made only from local Central/Wholesale consumer Co-operative Societies and
branches of Kendriya Bhandar and NCCF located therein.

Local purchase of such items from other sources should be resorted to, only under the
following circumstances: - _

(1)  There are no local branches available or the branches available issue a
“NO OBJECTION CERTIFICATE”.
(i) In case of emergency where these agencies cannot get us timely supplies.
Justiﬁqation to be recorded in each case.

As purchase from these agencies is mandatory, the requirement of collecting quotations,
comparing with LPR etc., becomes redundant. However abnormal high rates quoted by
them should be advised to this office for reporting to Railway Board.

The above procedure order comes into force with immediate effect.

Authority;
Railway Board’s letter No: 87/RS(G)779/27 of 31..07-

And GM’s approval on 27-09-2000 in file - {/
No:8.300.KVIC.SSL.WDC.2000-2001 ' 0 c[ %__
' | O y) Secy to COS
For CONTROLLER OF STORES

ALL PHODs, ALL DRMs, CMM/1, CMM/2

FA & CAO/SC,FA & CAO/W&SISC SAO/SF/HQ
All Purchase Officers, All Depot Officers,

All Divigional Stores Officers,

All Office Supdt. Of COS Oﬁce

Principal/STC/SC
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SOUTH CENTRAL RAILWAY |
Headquarters Office,
Stores Branch,
Secunderabad — 500071
No:8.245.Quality Spares. C&W.2000 , . DE2310-2000

OFFICE PROCEDURE ORDER NO: 26 22000
Sub: Procurement of'qualityspmthu'C&W iters ( group 30-39 )

Ref: Railway Board’s letter No.99(RS) G/709/1 dated 06.09.1999 and 16.09.1999.
LTy i i

‘ SpechlLimﬂeddewpzmmmfmC&thmeupSO-w,cosﬁngamesJ

Lakhs for a period of one year on trail basis {with & provision 1o review based on the experience gained

Thlug the period of one year) will come into force with immediate cffect subject to the following'

conditions: - ‘ . ! _ N

1. Procurement though Spl._LT.swillbéappﬁcableforitanswvuedhﬂ)efkbsoﬁstpmmingw

C&Witoms&vah:ingabosz.Slakhsmh.' L - { :

2. Spl L.T has to be issued for RDSO approved firms (List will be circulated by RDSO overy six -

~ months i.¢.'}/1 and 1/7 and will be valid for six months). In tase currency of existing RDSO list
¢xpires & new list is not reccived, then the old list will be treatod as “current” till receipt of fresh list.

3 TheSpl L.Ts should be published in the News Papers with the following nate:
“Firms who are not in the current RDSO approved list but approved subsequently before tender
opening can also quote after obtaining tender documents from COS office. However, offers from
such firms will be considered only if they enclose & valid RDSO approved certificate with the offer”.

“All such Spl. LT should be given to OS/BT with specific instructionfto publish in the paper as a
Separate block with above condition on the top™. :

4. Spl. L.Ts should be sent by Registered Post to firms available in the current RDSO vendar list.
RDSO approved firm’s request (with proaf) for tender form, if they do not get it in time (after
sccing paper advertisement) should be considercd ‘

5, msmofRDSOappmvﬂofﬁnmmﬂ:edawofmdwopmhgwﬂlb?miwﬁafmﬁmﬁuﬁon
of tenders and not thereaficr, unjcss a casc of downgrading/removal/suspension/banning,

This has approval of AGM . (Q,,_g,ql,’_%
 (DSREDDY)

_ : . Secyto COS

P ‘ For Controlicr of Stores

ALL PURCHASE OFFICERS : ‘

ALL DEPOT OFFICERS
ALL DIVL.STORES OFFICES

. FA&CAOYWS/SC

" SAO/SF/SC
CME/SC
ALL O8's.0F COS OFFICE.
Principal -STC/LGD . .
OS/BT: Toplease ensure publishing of such SpL LT as a separats block as per para 3 sbove.
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SOUTH CENTRAL RAILWAY

Headquarters Office,
‘ Stores Branch,
Secunderabad — 500071

© No:S.245, Quahty Sparcs. Elec. Loco/99 2000 Dated 26/12/2000.

OFFICE PROCEDURE ORDER NO: 26 /2000

Sub: Procurement of Roller/Ball bearing of all types for use in
Electric Locomotives on limited Tender basis from RDSO
wpproved firms..

000000

With ‘the approval of AGM, it has since been decided 1o procure Roller/Ball
bearings of all types used in Electric Locomotives from RDSQ approved sources (as
updated from time. to time) only, through Limited Tender. The list of such items (as
indicated in the enclosed RDSO list) which shall be procurcd from RDSO approved
sources only through Limited Tender is enclosed. The list is valid for one vear from the
date of issu¢ of this letter. oo

This is for kind information to all coacermned.

Encl : as above. _ % /

(5.54 anaga
Secy to COSZ’HV’P“
For Controller of Stores

ey

CMM/1, CMM/Z

FA & CAQY/ SC, SAO/SFHQ

All Purchase Oﬁiccrs All Depot Officers,

All Oﬁicc,Supdt Of COS Office, !
CEE

CELE



£311€068 YOI

€LO0EQSE  SOEL
Bunidre JPs
06811068  OI1E9

I8 6OED
9e8110¢8  BOEO

ye81i0s8  L0£9.| -

" Z18110S8  90£9
00811058 SOE9
P6LII0SE  POED

, - occiiose 0189 | DIED
"A[uo uip woy pomsoxd oq oy are Suuesy | LOETI0S8  S0T9 | - " o1 0 dn snousBIpuY/ IS
gimz 3o wsle posuoyng o am gdsmousdy | 06711088  +OT9 ¢ uedefrySN
gednay g/ - AURUNSp Jo DV B NS 403 wpu] | €5TLI0S8 0079 | ufuQ weadomzys DV . shuamq
W yueBe pOSUORNE OIe WIRPOPEA /DY ® 888 ONTd  oN g udug veodomy/ NS | SURPR JOOWN XNV {1 &
. S1¢-HN
. ?gggﬁsgg STENN
“wedsf SN Jo yusBe pesmome o sxe g sy | AUBISOOV 659-0VL
wedrutl g/ - Arennso jo OV ¥ NS 07 wp]- (87¢-nNON ‘Fag) T Aueuwsey/ IS JO30UI UOToRx, | |
ur Juady poFIOLNe O RIBPOPSAOY ¥ 88/DIS £E2151€3 weder SN | 10] Bumesg ampeuy | (Q)
$TC-HN
Ao waty woy pamoexd oq o) are Sutreaq | - . 0EE-NN
‘vedef/ SN jo puafe pasuoipne o) AR gaseRusly pZe-HNON 21 AugumanOv 4 ‘YOSZSISH
gednin) §/ * Auennon 30 HV4 ® INS 30J TPy I€F83658 Awpwmo/ s | 9dA1 o0 wonoRK
ur Juafe pasuoyING X8 RIBPOPBA/DV A ¥ HE/TIS §ooIs-UoN - ueder SN | 30 Sureaq ey | (&)Y
“§i5eq NSUI0[ASD T
uo poaoidde s1seq Jemiar uo
SWEVINTY ‘oN B1g7oN' Td szanddng S | pesosdde syddns ogay way | ous

E QEOE OS NOUd Sisvd Gﬁg.—. QH.HSJ NO EFOEOUS OIYLOATH NI 380 YO SAJAL TTV 40 DNRIVEY n_a.{m AATTOY 3O INTNFUNRD0Hd

AVATIVY TV INID HINOS

o%mem ON OJO ot amsofoug

85



_ \%o WB%EOU 404

[

81756758 'ONTd

- soz9ToNSIg TEAN . S "  $9A10(1-000]
. . " 90TE6Ts8 ONd . 'EpOPeA 194/OV SOVAL ¥ PINVA
 uspeamba DY J 10 suwresg B[10Y 1IN y029TON 316 1IN - mdrer/IAN | 0§ Suweaq Xoq S[XV 14
S $7938658 ON1d wIepopeA [§d/OVd 0007 ¥ LOVA
qusreAmbs V4 so suLresq 19(10Y AN 070 gy oN3id JAN - mdieqaN | Joj Buresq xoq sy £
— ! . _ 0307 VA
3{P015-UON EIRpOPRA 18d/DVA mdre[/JgN | Joj Sureaq xoq SXY A
i vede[MSN "BAnoED P TOISEVEN
Aueutrany4AS erpu uour], ATerpIsqns dng pua reod
§00)S-LON AURULBO/OV A uetpu]) VSN uaRRY, | -UON LPSEFEN SUOD
“K[uc Wy oG pamooxd 2q 03 318 BuLresg .
cumdaf/SN 3o uaBe pasuorpne o) are ge/saouady weder SN “wnofe) Pl
yednIry s/ ~AUBRLaD Jo DV ¥ IAS 1) #pul Auentssny; IS IpU USHURL, ATEIpISqUs-: 01L6vTN 420 pua
n juzSe pasuoUne 958 BEPOPEA/DY ¥ GE/IAS 31538658 AURRIRD/OV A werpul) VS USRUNL | TSD LyLGYTI 3U0D
. TPRIH
107 Suwreag uotsusdsns
soortade] | (p)
uedef SN
i 8811088  €I€9 - Apogigorice | | - utBup wedominvd
: €2811058  TIE9 10y suousFpuy 1S __ uBug uesdomy/ TS .
uede(/ SN
S16110§8  9I€9 w3ug weadomygOve
19811068 11£9 - wiBug) veadomy /NS

86



SOUTH-CENTRAL RAILWEY

Headquarters Office,
Stores Branch.
. Secunderabad — 300071
No:8232 Tender and Purchase Provadure ’ Dt 28 11.2000

OFFICE PROCEDURE ORDER NO: 28 /2000

Sub: Indication of Re-tender e.m'tender number,

To have a watch over th€ number of re-tender cascs and also for adequate .attention by aweplmg
authority, with immediate cffect the tendcr number for re-tendered cases wnll be as undcr

SS.XX.YY.ZZZZ.RTN
CODE DETAILS " EXAMPLE E §
S8 " | SECTION - PM- e - B
XX Major Group , 63 o
5 SR £ S — . 00 f ; o
27217 " Demand No. . 4168 ; ' f
RT ‘ * Re tender indication - RT ; K
N "Re tender No. 2 ' SECOND TIME RETENDER

-

The re-tender number will look like this-

PM.65.00.4168.RT2

All section will give the above information to bulletin section while sending for re-tender both for

bulletin and AT’s. o
i MQ——-— '
(S.Satyanarayanan) V

Secv to COS
For CONTROLLER OF STORES

CAM, CMM2

All Purchase Offficers, All Depot Officers,
All Office Supdt. Of COS Office, :
Bullztin Section

87 ' .



 SOUTH CENTRAL RAILWAY

Head quarters Office,
Stores Branch,
Railnilayam,
Secunderabad.
No:S8.245.Quallity spares/Diesel loco/99. DE-19-12-2660

OFFICE PROCEDURE_ORDER NO.&1/2000
SUB: Procursment of Quality spares for Diesel locos.
* REF: Railway Board’'s Lr.No:73/RS5(G)/779/30/Part-II,

- de:17-1-95, 26-10-95, 6-9-99 and this Office
- 0.P.0.No:16/99 dated 11-11-949. E

~-ofbo-

1) Vide 0.P.0.No:16/99 dated [I-11-99 a list 6f 427 diesel loco

spares which are to be proucured on LT hasis only from the short

listed firms has been circulated. In view of tha failure of -

supply of Gaskets to Fuel pump support.made by M/s.Zercleak -
Industries as reported by the Mechanical branch, it has since

been decided ‘with the approval of Gensral Manager to delete the

name of M/s.Zeroleak Industries from the list of approved firms
circulated under above Office Procedure Order.

2) This firm is appearing in the list at S1.No:3& to 39, 42 to
45, 46 toc 51, 59 to 63, 69, 157, 158,«!160, 162, 168, 173 to 175,
197, 216 and in the additional list at Sl.MNos:5 to 10, 22, 23, 24
to Z8 and EB2. ' _

3} This is for kihnd information of all concerned.

(S\ S_A‘TYAQ\RAYANAN}_ 2212484 _
- SECRETARY TC COS

“epy to:

I; COS, CMM-I, CMM-2 , FARCAO/WS.

? All Purchase Officers, & A

3} Al Depot Officers, bl

i) All Pivl.DCOSs,

D SET o
3 . . ' .
P empjos fon gyt Aw b m ""‘a“"/“D‘”’/L"/7/1lwwbmor 9 /

vl ol 52 b 2am



No.5.23.1Misc.00. dt 14.12.2000

Sub: Materlal planning for increased POH outturn at RYP & TPTY

To cater for the likely increase in POH target during 2001-2002 under Group Incentive
Scheme yet to be approved by Board following instructions are lssued for
implementation by all concerned. . _ .

1. Each ANE of RYPS & TPTY will.be countersigned personally by the respective CWM'
fixing realistic AAC based on past experience & future requirements i.e. RYPS ~
1200 units/month (inclusive of 200 unks of UIC stock) & TRTY - 55 coaches per
;mnth. The. average outtur is 69- units for RYPS and 40 coaches per month

or TPTY. . ‘

2. Old & Revised AAC for depots shoukd be indicated on the ANE. Based on revised
AAC estimate sheets will be sent by the depot incharge duly vetted by accounts

. (where necessary). _ .

"3. Case by case approval of increase in AAC by CME Is not necessary for the

" proportionate Increase as the proposal has standing Approval of CME.

4. Based on the revised AAC, budget provision will be made for 2001-2002 by the
shops in WMS, This should be assessed by respective WAO's, Accordingly additional
purchase grant will also be asked by stores §or 2001-2002.

5. Procurement as per revised requirerhents will be restricted to the items being
purchased at Rly’s level. C o

6. Tenders will be ihvited based on enhanced requirements  projected_with. + _30%
clause as per existing practice. However firrn commitment -will be made only for the .
qty. as per old AAC. Additiona! requirements will be covered at the time of initiat
ordering/during currency of contract subject to getting final approval of the scheme
by Board & necessaty funds provision in WMS & availabiiity of purchase grant.

- | tﬂ .
cv2 CWE :)‘.«\,(FA&CAO/WS 612

Copy:

CWM/RYPS, TPTY

DCOS / RYPS, ACOS/TPTY, WAC ~ RYPS, TPTY

All Purchase Officer — in Hars.

All Purchase Sectlons :

CME, O0S, FA & CAO, FA & CAO/WS, CWE, CMM 1, CMM/2

- 89









OFFICE PROCEDURES ORDERS -- YEAR -2001

0.P.O. Date Brief Description Page
No. ‘ No.
01/2001 | 11.01.2001 | Local Purchase — Listed category of Non-stock items 91
02/2001 | 18.01.2001 | Procurement description on ANEs for 30-39 Group Items. 92
03/2001 | 01.02.2001 .| Procurement of quality spares through Spl. LTs ' 93
0472001 | 16.02.2001 | Revised Procedure for issue of Vital & Safety Items 94
05/2001 | 20.02.2001 | Revised-procedure for new heading opening 95
06/2001 | 03,04.2001 | Rejection of RITES Inspected items 96
07/2001 | 31.05.2001 | Supply of Uniforms 97
08/2001 | 20.06.2001 | Revised procedure for provision of buffer stock 08
09/2001 | 25.07.2001 | Indents Placed on centralized agencies for stocked items : 99
[ safeguard against receipt of full supplies in mid contract period
10/2001 | 30.07.2001 | Revised Procedure order for placement of Work qrders for 100
stocked items
11/2001 | 10.08.2001 | Local Purchase — Listed category of Non Stock items 101
12/2001 | 12.09.2001 | Procurement of Bearings for use of Motor/Auxiliary Machine 102
Maintenance, from M/s. FAG Precision Bearings Ltd., India for
Electric Locos and Diesel Locos
13/2001 | 14.09.2001 | Single offer against BI/LT H3'
14/2001 | 16.10.2001 | Powers of purchase of COS/CMM etc. 104-
_ . 105 -
15/2001 | 16.10.2001 | Constitution of Tender Committee and Authority 106-
o Competent to accept stores purchase on Zonal Railways 107
16/2001 ! 29.11.2001 | 30% option clause on tender 108
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SOUTH CENTRAL RAILWAY
Headquarters Office,
Stores Branch.

. ' Secunderabad — 500071
No:S.BGJ’Non-stockPoiic}'s’H - Dated :£1/01/2001

OFFICE PROCEDURE ORDER NO:01/2001

Sub: Local purchase - listed category of Non stock items.

00000

L List containing lsted category of Non-stock items was - circulated jo all
concerned under this office procedure order No. 17/1999 DT 26/10/1999.

2. Singe the EMD Loco WDG-4 class of Locomotives has not been mcluded in . *
group 10 to 19 of DSL loco part fittings, it has since been decided to include the same in =~ !
the listed category of Non-stock iterns as under: -

LOCAL PURCHA®E NON-STOCK LISTED ITEMS
Group Ne.10,11,12,i3 & 15,

EXISTING : AMENDED
; GROUP No.10 | GROUP No.10 ' ]
tAleo DLW diesel  electric  iocomotives i Aleo DLW diesel electric locomotives BG/MG/NG., !
1 BGAGANG, WM, WDM2 WDSS, | WM 1LWDM2,WDS5,YDMY, YDM4A, EMD i
YDM4, YDMYA, Power pack . Loco WDG-4, Power pack ' |
1001 parts. domponens, littings for repair of 1001 parts, components, fitings for repair of
| locomotives. ——— -1+ locomotives, !

GROUPNo 1T o TGRGUPNOITTTT T N
WDMI WDMZ WDSS, YDM4, YLi4A, | WDMI, WDM2. WI5S5, ¥4, ¥ DMAA, BEMD

!
H

Vehicle portion, -  Loco WiX3-4 Vehicle portion. i
1101 Parts, compenents, fittings for repair of ; 1107 Parts, components, fitings for repair of !
locomotives, Ldocomotives, " T j
GROUP No.12 TGROUPNo 13 ™ B
WDM]I, WDM?2, WDS5, YDMA, YDM44, | WDM1, WDM?2, WDSS, YDMA, YDM4A, EMD | -
Trafsmission. | Loco WDG-4, [ &
‘ 1201 Parts. components, fittings for repair of ,’ 1201 Parts, components, fittings for repair of |
 locomotives | locomatives !

- |
GROUP No.13 i-GROUP No.13 . i
MAK/CLW diesel Hydraulic Locomotives | MAK/CLW diesel Hydraulic Locomotives i
BG/MG/NG WS4, WIIS4A, ZDM3 Power | BGMG/NG WDS4, WDS4A, EMD Loco WDG-4,

pack ' : ZDM3 Power pack
| 1301 Parts, components. fittings for repair of * 1301 Parts. components, fittings for repair of !
locomotives - | ‘ " locomotives ' !
GROUP No.15 ' P GROUP No. 15 i

{ Hardware items common to w group 10 & | Hardware items common to to group 10 & 11
(M o~ ! . i
LIS X :

- ‘l
'm.‘sfmmwgh ANANY,
. . Scc}’ o COS
FOR CONTROELER OF STORES™
Copy to: All PHODs, FA&CAQ/WS. '

All Purchase officers, All Depot Officers, Al Divl.IDCOSs,
--  SDGM/V.SC, SAQ/SF/SC : :
ACOS/DSL/UBL: with ref, 1o your DO no.UBUDSUSTORSLS:‘LP/zOOO '

. Dt.29.11.2000 . )
S . |




SLIres grancn,
Rail Milavam,

" Secund&;;bad—?1.
No:S.286.PL.CAL. 2001, . DATED:}{l01. 2001,
EDURE_ORDER NO 2-/2001

Sub:Pracurement cescription of ANE s for 30-3%
group items,
p :

R A &

With -Immediate =ff=2c: tne [ollowine instructions
will come into affect, :

l.7he updated crocurement descriaticon “o¢ T0-323 zrouo items has
Ceeen supplied by CUWE through CD. .

2.7his orocurement description is tec ne aconted For tendering.

3.A print out of this descriptisn snclesed.The PL Look  descrip-
tion for Z0-39 grouo items is te Be Irezted as amended for PL Nos
appearing in the print aut,

4.7hlz orocurement descripticn i3 alse incdluded in  the ANE s
under tha heading "procurement desc-iction“and depcts will have
Lo  cneck whather the orocurement Jdetcriction on ANE < is as per

the <irculated 1i:zt. : , :

S.Any modification/change to th2se specification: and dascrip-.
tlons are Lo be advized by HQ ‘M IZrznch to FL section or  under-
slgned once 2 month For issue oFf apssdma-r. - o
¢.Any Turture aohange in descristizn o  ipecification in this
clroulazed 1343t will be advissd to 21} zonzernzd vy PL O ssction
LArougd 3n amendment Guoting the retzrsscs oFf thio lavtar,

7oeL o sectlon will alsc submit an APD to ths EDP  for amendments
issued for tnese PL Nos only.For TETe Sl Nod deosof: will have ro
suthority to submit ARD 2 for descrizalion anmd sracification,
Ko o |

) N
(3. GNANASEKHARANG—

Dy.Csrirsiler od Storzs/Salsee.

Cupy L0:Dy/COS/CEW. Dy.COS/M&E/Lgd, SS0/Caw, ACCS/C&W,A

] DCOs/UBL, DCCS/RYPS, ACOS/TRPTY,., LS/FPC, 08 /PW. /\-\I‘Ds‘ﬂ-f}L
CWE:for kind information.This lize 13 iz%ued &3 per the cdascrip-*

tion and sceciflication suoplied 5y him throuah CO along with tha
note in file NoS/22/IC/Specification/20-29 for changz it any paras
{5) above is o be followed. ' L '
CMM/I1: for ind information. . . , .

SSM/EDP Center:A floppy containing details ie enclased. As de-
sired in his letter No EDP/MMIS/190/2001 #t.09.01.4%1 the informa-
;ion is furnised in fixed length format.The format of MS access
‘1le is )

——“,ﬂ_h———“-————vw-——h‘-—ﬂ—v-—u—-ﬁﬂ**"n—-——-——‘——ﬂﬁ‘w———w-—-—*h_“

field ° size _field size field size
bepot 50 pL so . pese TTETTTTTIIIT
Type Drg 150 Drg No 255 Alt 1 50
_ MTRL Spec 255 Unit 50 Approved sour 150
A
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SOUTH CEN TRAL RAILWAY
No:3/245/Quality Spares/C & W/2000 ' Wﬂ.

OFFICE PROCEDURE ORDER NQ: 0322001

Sub : Procurement of quality spares
Ref : Railway Boards Letter No. 99RS)G/709/1 dt. 06/05/90 & 16/09/99

WS ek dobaluk i

1o be procured from RDSO approved sources)

Non-wood substitute for floaring & panelting,
Fire rotardant peint for vestibule canvas cloth,
PYC floaring material,

Upholistery.

2. SpLL.TsImtobeismedforRDSOappmvedﬁnns(listwﬂlbecirculatedbyRDSOevuys
months ie. lflmdlﬂmdwillbevaﬁdforﬁmonﬂas).hmcmmcyofexisﬁngmso
iifstﬁ:?ﬁirﬁe;.&nswlistismtmiwd, dwnﬂw_oldlistwiﬂbetmtodns'cmrm'tillmgipt

3. The Spl. L.Ts should be published in the News Papers with the following Note :-
"ﬂmwﬁomnﬁinmmRDSDcmmdtidMWMmﬂybm
deq@aﬁqmaﬁoquﬂeaﬁcmmwmmqmu

However, offers from suck firms will be considered only {f they enclose a valid RDSO

approved certificate with the offer”.
"AHmchpI.L,TsdzauldbcmtoOSfBTwﬁhspcdﬁcmaioutonWhtie
papmumbtadcwitkabmmd&ﬁmmthctap“, '

4. Spl.L.TsshmddbemByRegistexedPosttofmnvailableinthecurtmRDSOvmdor
listRDSOq:pmvcdﬁrm‘srequest(withpmot)fortmderfoms,ifﬂwydonotgetitinﬁme
(after seeing paper advertisement) should be considered. :

5. 'I'hcstam;ofRDSOnppmva!ofth'msmthedsteoftmda'openingwillbeu'ituizfor
ﬁnaﬁmﬁonofwﬂmmdnotﬂiamﬂmmﬂmamseofdomwading!mmwﬂfmm
/ Banning : ' g ’

Copy to ' - Secy to COS
All PHODs, FA & CAO/WS, | For Controller of Storcs.
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" §OUWH CENTRAL RAILWAY

Headquarters Office.

Stores Branch.

Railnilavant.

~ Sceunderabad-

No. $-197:% Vital Itiems 2001 ' Dated : 1602200

OFFICE PROCEDURE ORDER No.4/2001

SUB :- REVISED PROCEDURE FOR ISSUE OF VITAL & SAFETY
ITEMS.

[, Cases have come to notice where one tull vear stock of vital & safety
items has been issued uf one go makmg these items out of stock
Railwav Board is smsisting for maintaining at least one month stock i
these items .
3. It is proposed to adopt the following procedure for issue ol these ttems se
that at least one month stack ts availuble at all the items .

!\.J

(a3 The depot officer & ward keeper will be responsible to ensure tha
- ondy proportionate AAC is issued upto any point of tine,

b In case requirement is more than proportionate AAC the stocks can
be issued subject to the ¢ondition that stock after issue will not go
below one month stock. The user should also be asked the reasons
for disproportionate requirements. In such cases thmediate un’wcll\t, -
action for recoupiment shouid be taken.

“{c) Issues from one month stock for disproportionate drawls wmp:ncd w
AAC can only be made with the approval of Headquarters not
less than a JA grade officer. '

4. This issues with the approval of COS. ' ‘ . :
4 | o é J 4 P —
(S.5€Fanaravanany
~ Secretary 1o COS.
Y For Controller Of Stores,
Al PHODs
Al Depot Officers

"All Purchase Officers in Headquarters |
All Shed and workshop incharges.
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SOUTH CENTRAL RAILWAY
Office of the
Controller of Stores
- Rail Nilayam
Secunderabad

OFFICE o NO.5/2001

Sub:- Revised procedure for new heading opening.

1. AtpresentnewhcadhugsopmwdmhnmedinelyputonEDPmords. As the
ﬁmcforpmommnmuofﬂwacitmnsismmwlybetwccn9m12mmﬂm,
these items remain out of stock. _

2. RailwnyBoardcomidmontofmkﬁgnreshmlusiwofncwheadiny. The high-
oﬁofstnckdmwnewhmdingsisadverselyreﬂeotmgﬂmuﬂway'qufomance
though we have brought down the out of stock considerably. :

3. Itisproposedtoadoptmefonowingptocedtweforopenirlgnewheadhlga:-

a) . After the stocking application is approved by competent authority, advise to
dcpotandaﬂconccmedwﬁlbcgivmbyPLsecﬁon&dygivﬁgtthLno.and
other details.

b) Depotonmcciptd‘adﬁsewillsubnﬁtanmualAN'.E'.forprocwementaspe‘r‘
procedure in vogue. The item will be assigned to a ward.

o) However instead of submitting an ARD to EDP Centre immediately, dopot
will note down the details in 2 new item register with following details:-

PL No. | Desc | Ward | AAC |ANE | PO No. | Date of ARD
Neo. ‘ submission to
EDP

d) The ARD submission date to EDP will be aino months from the date of
sabmizsion of ANE fo headquarters or the date of reccipt of supply whichever
i8 carlier. : '

¢) In case no supply is received within 9 months, the ARD will be submitted to
EDP and item will be reported out of stock like a normal item.

/"

4. This issues with the approval of COS. 5 (,..-%w\:"";u}z.- fited
® (sSATYANARAYANAN)
Secretary to COS

No.S.23.JCINV.MGT.Vol.IV Dt.20.02.2001.

Copy: |

All Depot Officers, All Purchase Officers at headquarters, FA&CAO/WST/SC,
SAO/S&F/SC, Sr.System Manager/EDP Cenire/SC, The Principal/STC/LGD/SC,
Director of Audit/SC, Dy.CVO/Stores/SC, All Divisional Stores Officers, DSK/PL.

Section/COS Office/SC and All OSs of COS Office. ’) :
' et

. for Contrd rofStora\ 22 {ienp
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| SOUTH CENTRAL RAILWAY

. ' : . Headqguarters Office,
. Stores Branch,
Secunderabad - 50007}
No:S27TP/VolIT Dt 03. 042001

| OFFICE PROCEDURE ORDER NO: 62001

Sub: Rejection of RITES inspected items

RITES Lid. has requested to ensure that 2 copy of rejection-advice along with the details
of mspection certificate may be sent to the Regional office of RITES.
Alldcputoﬁicersaread\nseddmﬂwcupyofﬂlerejecnon memomaybcscntto RITES,
Regional offices also for carly sctticment of Joint Inspection.

- N
R Y

\ /UJ"" V R
(S. Saty
Secy io COS '
For CONTROLLER OF STORES
CMM/1, CMM/2
All Purchase Officers, All Depot Officers,
All Office Supdt. Of COS Office.

96



BHtetH ﬁu*ﬁfﬁ‘u HEITWRE  Mesdguung OF

Stores Btamh.
Secunderabad — 500071

No:S.334/Uniform Policy/VOI-1 ' Dt.31-05-2000

OFFICE PROCEDURE ORDER No. 7/2001
Sub: Supply of Uniforms.

As per the present system, the indents for various types of Uniforms are prepared
in the Divisjons and submitted to DCOS/G&S/MET for consolidating the requirements of
all the Divisinn,s and suhmitting necessary demand on COS for procurement action.

GM during his inspection, has observed that at every location thery is 2 - -pliant
about non-supply / delaved supply of Uniforms. The mon-supply / delaycs 5 v
Uniforms as observed by him is due to the existing system which is time constiz.in

In order to ensure that such delixs do not (she place in the supply of uniforms, it

has since been decided that DC G345 MFT wil! arfange to cut the garments out of the
cloth available to cover 80% of the requircinzate of the uniforms and supply to the
Divisions without waiting for indents to be received from the Divisions as the number of
staff to be provided with uniforms for Divisions is specifically known to DCOS/MFT as
per the details furnished carlier by the Divisiona.

DCOS/MFT will therefore ensure that henceforth 80% of the requirements of
uniform required by the Divisions arc cut in the cloth cutting factory depending on the
availability of the cloth and the cut garments supplied to the divisions for stitching. For
cmgoneswhmmtchmgchnrgosmtobepnd,tlwclothshouldbempphedtoﬂw
Divisions (instead of cut garments) as above,

This procedure comes into force with unmedzate effcct.

- (8. Saﬁzanajmv ﬁ) U’

Secretary to COS

\._~For Controller of Stores

Copy to :- <

Secy to GM : with reference to his letter No.G.120. Amnual Ingp.3.2001 dated 19.03.2001
' {(8C-KZDParaNo.1.17

Al HOD's ' oo

All Purchase officers

All Divisional Stores officers

All Depot officers

Al DRM's

All 08's of COS/0/SC
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SOUTH CENTRAL RAILWAY -
: Headquarters Office,

Stores Branch,

' Secunderabad — 500071

‘No:S.269.P Da$.06.2001

OFFICE PROCEDURE ORDER NO: 8 /2001.

Sub: Revised procedure for provision of buffer stock.
Ref: Earlier office order No.9/1999 dt 20.05.1999 on same subject. .

1. With immediate effect the following limits are being fixed for buffer stocks.
Vital & Safety items - Two months level
All other items - One month level

2. All concemed should ensure that above limits are strictly followed whils recoupment
and procurement.

3. Depots may send necessary ARD's o EDP in this regard.

4. For all future tenders requirements may be worked out accordingly.

AMW
(S. SATY Y AN ’

Secy to COS
For Controller of Stores.
Copy to: All depot officers
All purchase officers in headquarters -
FA&CAO/W ST/SC - for kind information
WAQ's LGD, UBL, RYPS  }- They arc requested to vet the ANE's
AWAO/TPTY "} based on above limits of buffer stock
SSM/EDP center :- He is requested to generate ANE's with
o above buffer stock limits.
All OS's of COS office :- for information. '



 No. 5.23.IC.INVT.MGT.VOL V

Stores Department
‘Headguarters Office -
South Central Raiway -
’ Secundrabad

Date 25.7.01

. OFFICE PROCEDURE ORDER NO 9/2001. -

SUB: Indents placad'an cantralised agen

~ against receipt of full supp

cles for stocked ltems: safeguard

flies in mid contrack period

Indents are being placed on centralised agencies for'a'number_of stocked items. These

. indents are being placed as
agency. L

It is noticed that sometimes,
covered before the start of

1t has been approved by the competent
indents for stocked items to safeguard aga

~ contract period.

period starting -

per the.

contractpq'lodspemﬁedbymecentralisad

the indents placed on centralised agencies are not

( contract period. Supplies -against the indents where
.~ contract period already started are received in mid year causing excess inventory -

from .

authority to put following dause in all the
inst receipt of full supplies i between the

" qhe supplies indented are required for the contract

#l-_- "
In case contract is laced after the

start of contract

" ' plus one month buffer are required for the remaini
pexriod - of financial yeax.
quantity may be scheduled for, supply in the next

#inancial year”

All concerned may please follow.

. copy:

- ALL PURCHASE OFFICERS .

ALL O8's of COS OFFICE
" FA & CAO/WS/SC
SAO/SF/SC

The remaining . indented

P
5, SATYANARAYANAN) '
(AT ey m s 11200/



SOUTH CENTRAL RAILWAY ‘

' Stores Department
Rail Nilayam
Secundrabad

No.S23ICINVIMGT.VOLV D. 30.7.01
 SUB: REVISED PROCEDURE FOR PLACEMENT OF WORK
ORDERS FOR STOCKED ITEMS

1. It has come to notice that for certain shop manufactured items
the work ordefs have been placed for large quantities even

though the consumption is coming down.
2, Competent authority has decided that henceforth the work

orders for shop manufactured items are to be. placed in
following way-
a. Shop manufactured inems are to be recouped as per Max
Min basis as per stores code..
b: The Himits of max min will be 4/4 month- These
max min limits of 4/4 months will be based on AAC (ie -
both maxima & minima_ will be one third of AAC) ,
¢. The work order on shops is to be placed when the
stock reaches 4 months level. The’ guantity to be
recouped will be [max + min +pending demands -
(SOH + dues)].
- d. Quantities for each work order should not exceed more
© than four months requirements at a time/
e. Before releasing the work order, the trend of
- consumption is to be seen. Where the consumption is
not as per AAC, the AAC should be revised. Revision:
of AAC will also change the maxima/minima limits
and work order is to be placed accordingly.
3, Please take necessary action in this regard.

M -

(s. SAWAnrsAngvm ) |

Secretary to COS -
All DepotOfﬁders - -
All Dy COS's in HQrs : 102

~ CWMs LGD, UBL, RYPS and TPTY ‘
WAOS LGD, UBL, RYPS and AWAOI TPTY
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SOUTH CENTRAL RAILW.

No:8.236/Non-stockPolicy/II -

Headquarters Office,

Stores Branch,

Secunderabad — 500071
Dated :10/08/2001

OFFICE PROCEDURE ORDER NO: 11 /2001

Sub: Local purchase - listed category of Non stock items.

1.  List containing listed category of Non-stock items was circulated to
all concerned un_der this office procedure order No. 17/1999 DT

6/10/1999.

2. The spares required féf EMD /DSL Locomotives had not been
inoluded in group 1010 19 of DSL loco part fittings,

3. It has since been decided to include the same in the listed category

of Non-stock items Under Main group 16.

This issues with the approval of competent ;uthority.

Copy to:

All FHODs,

FA & CAO/WS.

All Purchase Officers,
All Depot Officers,
SDGM/V/SC,
SAO/SPF/HQISC,
CMPE/DSL/HQ/SC,
ACOS/DSL/OBL
Dy.CPM/DSL/UBL

101

(S.Satyankrayanan)
Secy to COS
For Con_troller of Stores



SOUTH CENTRAL RATLWA

. Headquarters Office,
Stores Branch,
Rail Nilayam,
Secunderabad — 500071
No:S.245/Quality spares/Gen Elect. . Dated :12/09/2001

OFFICE PROCEDURE ORDER NO: 12/2601

Sub: Procurement of Bearings for use of Motor/Auxiliary
machine maintenance, from M/s. FAG precision
bearings Ltd. India for Electric Locos and Diesel Locos.

Sl kR

It has since been decided in consultation with CME and
- CEE to include the name of M/s.FAG (India) Bearings Ltd.
along with the prospective suppliers for procurement of
Bearings used for auxmary Motor/Machme mamtenance for &
period one year.

This issues with the approval of COS

(S.Satyatzﬁjjzaﬁ ’V—l

Secy to COS
For Controller of Stores
-opy to: CME/SC, CEE/SC
. All Purchase Officers
ACOS/ELS/BZA, LGD.

All OSs of COS office.
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#7 stores braneh,
~ Secunderabad - 71.
NO:S.314.2(P).Vol.IV. Part-A , Dt:14-09-2001.

OFFICE PROCEDURE ORDER No:13/2001.

SUB: Single offer against BT/.T.
-00o-

It has since been decided in consuliation with Hd.r.jrs finance, as to how an offer has to be
treated as Single Offer against BT/LT. :

Basically, the items are segregated into stock and non-stock items. In respect of non-stock
itemnsfstock iterris, when a single offer is received in Bufletin Tender, the foliowing procedure is to ke

adopted:

N.S.ITEMS: * In nomail circumstances, the items are to be re-tendered unless the urgency is

certified by SAG officer of the user department._ In some cases, even though, more than one
offer is received, after technical comments, only one valid offer may remain for consideratior:,

Under such circumstances, technical suitability of the offers needs to be: certified by SAG

Officer of the user department. Rate Reasonableness should also be certified with refererice’
to the last purchase rate or market rate analysis as the case may be. :

STOCK TEMS: Re-tendering has to be resorted only in exceptional circumstances and not
as a matter of routine.  Wherever more than one offer has been received but, only one
technically suitable offer remains for consideration, the Purchase Officer/Technical Officer
shoukl record full reasons for accepting such offer duly following the SOP on the subject In
case, the tem is re-tendéred, duly obtaining the- approval of nexd higher authory, orma!
purchase powers will be applicable, On re-tendering, if any situation arises when the rate
against the offer received in the re-tender is higher than that of the rate obtained in the
discharged tender, and the same is to be accepted, action should be taken before
acceptance to 'dbtain the finance concurrence and approval of the Competent Authority duly
treating the offer as single tender., : . '

In respect of single offers received against Limited Tendérs, the provisions as contained in
ltem 3 (¢) of Part-D * of S.0.P. should be followed *. -

This issues with the approval of COS.

(S.SATY. Amxgzm/
SECRETARY TO COS' 14/4/ 2067
_ . for CONTROLLER OF STORES.

Copy to: - .

All HODs of user departments, B

All Purchase Officers,

All purchase section OSs,

FARCAOMESIHQ/SC, )

SAO/SFMQ- ref. to his letter no. AFSITOON o II14A ¢t.03.09.2001.
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SOUTH CENTRAL RALLWAY

.

Headquagters Office,
Stores Branch,

) Rail Nilayam,
‘ . Secunderabad — 500071
\ Dated :16/10/2001

i

OFFICE PROCEDURE ORDER NO: 14/2001

Sub : Powers. of purchase of COSICMM eic. |

. The leway Board: v:de their lefter No.2000/k¢ S)Lwaz di: 12 10 2001 have
mmed the purchase power of COSIC\JIM. The revised powers will be ag under:

PR E S

Y SV

. SLNo Parﬂculars Powers as enhanied
1. .. i OpenTender Systsm. To be adopted by public adv:rtmem:ntmﬂmmost
. - | open and public manner 2s a general rale subfestto
| exceptions noted in paras 331-8 and 332-8 in all cases, i
in which the estimated value of tenders to be received :
; - _ is Rs. 5 lakhs or above. ' B
2 On Limited Tender basis v
@ In normal circumstances COS/CMM upto Rs.s.lak.hs i
(b) Tn emergengies (at the dlscreuon of | COS-Upto Rs.50 lakhs '
COS/ICMM) | CMM - Upto Rs 2§ lakhs : :
3 Single Terider basis 1 o R
(&), Non-proprietory articles in noml T COS'L,MM uplo Bl 1u1-.h {in case buyond. Rs 5,000/-
cncumstanses i and upto Rs.20,000/-, power 10 decide off sdopting -
Single Tender system should be exercised st a Ieve‘l not
lower than a JAG Stores Officer) ‘
o) Non-pmpnetory articies in COS/CMM upto Rs.30.000/- in ¢ach case.
emergencies affecting repair, B ‘
" maintenance, out-turn, aperations etc. : _ !
4 Direct Aoceptunos of Tender cases ACOS' - Rs.75,000/- ' o R
: : : 880 - Rsl2kKs e
| Dy.CUS - Rs. 5 lnkhs. T
{5 Direct purchase of items for which ! R
' Rate/running contract exists and whenit | Rs.25,000/. e.:ch purchase not mxeeeding Rs 1,00, 000/— ;
oan be asteblished that the supplies can | in aggrogate in each cese in one your. - |
| not be established with in delivery period
against the Rate contract b e i
6 Placesnent of R/C orders against DGS&D CO&CMM’DyCOS as uer the:r Tevel of accentance
Rals Rurining Contract - '
7(a) | Asceptance of deviation form IR condi-+ } COS/CMM - upto Rs.! lakh in zach case
uonsofconﬂactw:mompnorﬁnamml R . o
© b -1 concumence. . - .
T7®) | 100% advance payment against proforine | COS/CMM - upto Rs 2 lakh in eacli case
invoice with finance concimence. 5 - ‘ -
8- Divisional Stores officer’s and Depot - -{ Rs.40,000r- for non-steck items only for each puschase.
| ‘Stores officer's powers for placementof | : oo .
. RC orders agamst DGS&D R/Cs . s
1 9 Vefttmg of Purchasé &ders ) Above Rs, 50,000/-

Cortd - 2



. he Toard alsc, desires that post qudit.of the transactians below R Slakhs should be
. conducted thoroughly and cases of serious irregularities noticed, if any, should be reviewed st the
Jevet of COS/FA&CAO for necessary remedial action. SR . S

‘ | Attéx’itien is also invited to the existing Boerd's mstrucnons as per which where only 8
single quotation is received sgainst the Limited tender, the tenders should normally be re-invited
“except in case of urgen where also the urgency - hes to be certified not less then a JAG officer

 for ell purchases up to Rs. 5,000/- and by SAG officer for purchase above Rs. 5,000/~ end prices
are found to be Teasongble. These insiructions will be rigidly foliowed. ‘ o

S The revised limit for dealing with purchase cases will apply to all tenders opened

" on or after 18.10.2001. ST T e . S
The Tenders opened prior 10 18.10.2001, which may be under various stages of

processing would continue o be- dealt with under the éxisting powers of purchase in stores

. matters and the Authority compelent to°8cocpt would remain the same cven if the cases are
gcoepted after 12.10.2001. . . ‘ B . - ‘
Hmdj version will follow. S N L
| R, R v
S (S-_Sﬁsymymﬁ{s‘z
. “Secy 10 COS
For Qontmllér of Stores

NoS26PVOl-6 - . Dated : 16.10.2001

Copyto: S
. DGM/G/SC for information
- Al PHODs- S

- FA&CAO/W&S/SC
‘CAORSC . "
" DyCAO/S&W/SC
. SAO/Stores/HQra/SC

- Dirostor of Audit/3C

Al Purchase officers - -

 All Depot Officers. - - -
© All Divisional Stores officers: -
~ Ali Purchase section incharges
 OS/Tender Opening. -
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Headquarters Office,

SOUTH CENTRAL RAILWAY. -

-+ Stores Branch,

i,. . ‘ - Rail Nilavam,
Secunderdbad -~ 500071
. Dated :16/14/2003

* OFFICE PROCEDURE ORDER NO: 15/2001

.Sub: Congtitution of Tender Committee and Authority compé_t_ent to accept stores .

purchase on Zonal Railways /Production Unit. "

§ . 'I'he.Railway Bdarrdlv'ide their letter No.2001/F (SYUVPW/7/2.dt : 12.1C. 2001 have advised
© & "revised limits for constimtion of Tender committee and the Authority competent 10 gcoept -

. Sw.2s purchases on Zonal Railways/Prodiction units etc.
The revised limits are as under:. R

S | Value ii‘mit of ender Accepted by Stmu S ﬁcmsum.heptt ‘ Finance

No - - - i i .

1 .| Rs.5lakhs to Rs.i0 lakhs JAG Sr.Scals Sr.Scale 1JrScale .
2. | Rs.10 lakhs to Rs.40jakhs SAG . JAG 7 JAG - ; Sr.Scale 7
3 | Rs.40lekhsto Rs.] Crores | SAG {co-ord) % ’ SAG : JAG . B
4_|RslCioretoRs3Crores | SAG (co-ord) . 18AG i SAG

5 | Rs3Croreto Rs.6 Crores AGM SAG(co-ord} | SAG(co-ord) | SAG -
6 i RsBCrore to Rs.15 Crores | GM . SAG (co-ord) ' SAG feomord) | SAG (co-ord) |

‘ Not'e : 'Ih the cage of ény mabfislmerﬂ, which does hotfhave AGM, item 6 ,re-numbe@d a3 5 will
- cover Rs.3 crs. and upto the limit of GM's powers. e
2. All purchase proposals not involving foreign exchange valuod over Rs.15 Crores and purchase

~ proposals involving foreign exchange valued over Rs.2 Crores are to be submivied to Reilway -

the tender are-put up in perts, The Stores Member of the Tender Committes will, put up the
procgedings direct to the accepting authority. ST - S .
4. In Railway Organisations incliding PUS/CORE/Metro elc., where there is only one SAG
gﬁcer la1']nd.12‘1:cm-.»z Deptt. in a particular unit, Stores Member will be JAG officer for tender upto
5. The structure and composition of Tender Committees detailed in Para | above should not be

- sltered locally excepting in individual case, for reason to be recorded and with the
- coneurrence of FAZCAQ and approva! of General Manager. = - ' .

The revised ﬁmit'fof’deaijng,wiﬂ'x purchase cases will épply to all tenders opened on. or
cefter 18102001 o _ - - '

.. The Tenders opened prior -io 18.10.2001, which may be under various stagas of
Pre~essing would contintie to be dealt with under the existing powers of purchase in stores
- matters and the Authiority competent to accept would remain the same cven if the cases arc
accepted after 18.10.2001. . _ , , RS : :

Hindi version will follow ST 4{ 1-;‘1/ T

A

‘ - (S.Satyanm*ayanmi)
S F or Clontroller of Stores. -
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No.S8.226.P. 1"1‘;1_—6 :
Copyto:
DGM/G/SC for mformanon

" All PHODs

. FA&CAOQ/W&S/SC
CAOR/SC ‘
DyCAQIS&W/SC _
SAO/Stom}HQr&’SC

- Director of Audit/SC -
All Purchase officers
Al Depot officers

All Divisional Stores Officers |

All Purchase section mchargcs
OS/Tender Opt.mmg .
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No:S.232/Tender purchase procedures. . Dt:29-11-2001

SUB: 30% Option Ciause on tenders.

REF: 1) Rallway Board's Lr.No:93/RS(G)T79/5 dt:6-10-1993.
2) Cos Office procedure order No:11/2000 dt:29-3-00.
-000~ .

1)  Vide Office Procedure Order under reference, It was decided that the value limit
for including 30% option clause In the tender enquiry will be Rs.8 lakhs and
above, It was Indicated in the procedure order that the procedure will be in force
for a period of one year subject to review. :

2) Railway Board vie jetter No:ZOOlIF(S}UPW?IZ dt:12-10-2001 has advised the
revised limits of purchase through Tender Committee according to which the JA
grade level TC will be for tenders valued over Rs.10 lakhs to Rs.40 lakhs. .

3)  In view of the Rallway Board's [etter, it has since been decided with the approval

' of COS to withdraw the office procedure order No:11/2000 in connegtion with

, operation of the 30% Quantity Option Clause.

4)  The 30% guantity Option clause wiii henceforth be applicable only for the tenders
7 valued over Rs.10 lakhs as per Raliway Board’s letter dated 6-10-1993.

( S.SATY e
" SECRETARY TO COS
For Controller of Stores
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OFFICE PROCEDURES ORDERS -- YEAR —2002

Tour Programme on home line/foreign line for Stores Officers.

0.P.O. Date Brief Description Page No.

No.

01/2002 | 03.01.2002 | Powers of purchase of COS/CMM etc., 110

02/2002 | 10.01.2002 . | Powers of purchase of COS/CMM etc., 111

03/2002 | 20.02.2002 | Payment Terms for M/s. National Engineering 112
Industries/Jaipur

0372002 | 19.02.2002 | Sanction of CL/LAP and approval of Tour Programmes on 113-114
Home lines/Foreign Lines for Stores Officers i

04/2002 | 20.02.2002- | Payment terms for M/s. National Engingering Industries/Jaipur 115

05/2002 | 05.06.2002 | 100% payment to suppliers against proforma invoice — AGM 116-117 3
Sanction of 300 firms valid upto 04.06.2004 >

06/2002 | 21.06.2002 | Special Terms and conditions for Advertised Tenders 118 NG

0772002 | 02.09.2002 | Procurement/Purchase of special requirement for Stock Items | 119

08/2002 | 02.06.2002 | Procedure order on the policy of placing supply orders against | 120-122

e DGS&D Rate Contracts.
09/2002 | 02.09.2002 | Disposal of MCDOs of DRMs 123 -
10/2002 | 03.09.2002 | Tender Conditions for purchase of materials to be made form 1124 ) Q
' RDSO approved sources only.

11/2002 | 04.09.2002 | Cartel Formation of approved vendors — Tender Conditions 125-127 96

12/2002 | 16.09.2002 | Submission of Non-stock requisitions for S&T items — 128-129
Calendar thereof.

1372002 | 13.11.2002 | Nodal Officers in Stores Dept. for Umforms 130

14/2002 | 25.11.2002 | Supply of cloth and payment of stltchmg charges to the 131-149
employees under public image catégory ‘

1572002 1 31.12.2002 | Policy and procedure to be followed for Registration of 150-173
Vendors in South Central Railway.

16/2002 | 13/16.12.20 | Diposal of Accident Involved Wagon & Coaches 174

02 :
35/7002 | 06.08.2002 | Sanction of CL/LAP/Permission to leave Hqrs & approval of . | 175-176
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. SOUTH CENTRAL RAILWAY
Headquarters Office,
Stores Branch,
Rait Nilayam,
Secunderabad — 500071
Dated :03/01/2002
OFFICE PROCEDURE ORDER NO: 1/2002

Sub : Powers of purchase of COS/CMM eik.

The Railway Board vide their letter No.2001/F SWPW124dt: 20.12.2001 have modified
the putchuse power of COS/GL This is in supersession of Boa: d's carlier letter dt: 12.10.2001

* - jesued under this office O.P.O No. 14/2001. The modifications are as undcr.

SLNe “ Particulars TPowerl delegated 3¢ per” | Powers gtand modified as
4, | RiyBdshr a:12.10.01 | per B'dIr dt:20.12.01
"7 T Single Tender basis COYCMM upto Rs.l lakn in | COS/ICMM upho . 20,000/-,
] | (@) Nor-proprietary wticles in | case beyond Rs.5,000- and | G case upto 10,000/, Power
‘ normal upto Rs.20,000/-, power to ! to decide single tender system
l ciroumnstances. decide on adopting  Single should be exercised ot a level

Tender system should be | not Jower than 2 JAG Stores
! exercised at & Jevel not lower Officer)

. : . than a JAG Stores Officer) |
k § T Tirect purchiase of items for | Upto 75.000/- I each oesc and | Upto 25,000¢ in egoh case and

which Rate/nmning contact | not exceeding Rs.1,00,000/- in | not exceeding Rs.1,00,000/~ in
| exists and when it can be | aggregate (in each case) in one | aggregate (in each case) in one

1 established that the supplics can | year year
aot be cswblished with i :
\ delivery period against the Rate
contract. * :
[ Placement of R/C orders COSICMM/DYCOS as per Their | COS - Full Fowers.
ngainstDGS&DRateRwuﬁgg level of acceptance \ CMM/DyCOS as pes their 1
! Coatiract fevel of accepiance

¥ Foot Note : This para has beent modified as under vide Board's fotter dt:20.12.2001.

*In respect of Stores for which DGS&D has entered into Rate or Running contract, the COS may
at his discretion make direct purchase, if stores are urgently required or ¢an be more conveniently
obtained locally or from the nearer station. (Store code para 707 & 80201y

The cases already pracessed and decided as per carlier instructions need not be re-
opened.
ven The Board also desires that if only a single quotation is received against the Timited
tender, the tenders should normally be re-invited except in case of urgency where also the
urgency has to be certified by an officer not less then a JAG officer for all purchases up to
Rs.10,000/- ( a5 against upto Rs.5,000/- indicated in RIy B'ds Ir at 12.10.2001) and by SAG
officer for purchase above Rs.10,000/- (as against upto Rs.5,000/- indicated in Rly B'ds Ir dt:
12.10.2001) end prices &re found to be reasoneble.

v

(53
Secy to COS

‘ ForController of Stores
No.8.226.P. Vol - 6 : Dated : 03.01.2002
Copy to:
DGMIG/SC for information
Alt PHODs
FA&CAOIWESISC
CAQR/SC
DyC AQS&W/SC
$AO/Stores/HQrs/SC
Direclor of Audit/S8C
All Purchase officers
All Depot Officers.
All Divisional Stores officers
All Purchase section incharges
O$/Tender Opening,
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SOUTH CENTRAL RAH . WAY

OFFICE PROCEDURE ORDER NO: 2/2002

Headquarters Office,
Stores Branch,

Rail Nilayam,
Sccunderabad ~ 500071
Dated :10/01/2002

Sub : Powers of purchase of COS/CMM etc.

The Railway Board vide their letter No 2001/F(S)/PW7/2 dt : 28.12.2001 have modified
the purchase power of COS/CMM. This is in supersession of Board's earlier letter dt: 12.10.2001
issued under this office O.P.O No.14/2001.

Sl1.Ne. Particulars Powers delegated as per | Powers stand maocdified as

of B'ds. Ir o Riy B'ds Ir d€:12.10.01 ! per B'd Ir d$:28.12.01

8 Divisional Stores Officers’ and | Rs.40,000/- for nom-stock | Rs.40,000/- for non-stock items

Depot Stores Officers’ powers | items  only, for each | only, for each case.

for placement of Rate Contract | purchase. -

orders against DGS&D Rate

Confracts. .

9 Vetting of Purchase Order Above Rs.50,000/-, Above Rs.50,000/-. Hewever,
all the Purchase erders which
do not require vetting le.

‘upte Rs.50,000/- may alxo be
goi moted In the Labilty
| register for sirict budgetary
condrol. :
The cases already processed and decided as per earlier instructions need not be
re-opened.

Secy to COS
For Controller of Stores

No.§8.226.FP.Val - 6
Copyto:
DGM/G/SC for information
All PHODs
FA&CAO/W&S/SC
CAOR/SC
DyCAQ/8&W/SC
SAO/Swores/HQr/SC
Director of Audit/SC
All Purchase officers
All Depot Officers.
All Divisional Stores officers
All Purchase section incharges
O8/Tender Opening.

Dated : 10.01.2002
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- SOUTH CENTRAL RAILWAY

Ne:SPM'WGAZ_NoLX.

Headquarters'Office,
Stores branch,
Securderabad - 71.

Dt:15-02-2002.

- OFFICE PROCEDURE ORDER No:03/2002

SUB: Sanction of CLALAP and approval of Tour programmes on home line/

Foreign fine for Stores Officers.

-00o-

1) It has since been decided with the approval of COS that the following procedure will be adopted
for sanction of CL/LAP and approval of tour programmes on Home fine/Foreign line far Stores

Officers.
OFFICERS CL TO BE SANCTIONED BY
All ACOSs in Stores Hd.qrs Dy.COSs, Hd.qrs concemed
ACOS/ELSAGD, ACOSELS/EZA Sr.DEEs of the sheds concemed
ACOS/S&F, ACOS/GE&S/MFT DCOSIMFT
AMPS - ' MPS
ACOSAGD Dy.COSAGD
ACOS/GSDUBL, ACOS/MSDAUBL DCOSAUBL
ACOSTPTY CWMWTPTY
ACOSRYPS Dy.COS/RYPS
ACOSDSUMLY, GTL, GY, KZJ, UBL BHZA Sr.DMESs of the sheds concemed
Al 850s in Stores Hd.qrs | CcMMA I
- [DCOSISDA.GD, DCOS/SOIUBL, DCOS/SD/RYPS, | CMM-2
DCOSMUBL '
DCOSIMEE/LGD, DCOS/GES/MET Dy.COSILGD
. | SECRETARY TO COS cos | )
T | SSMEDPMISC FAZCAOMSES
- -1 SrDCOSs/DCOSs OF THE DIVISIONS ADRM/DRM
S 'Ech.‘ﬁOSsn-!d.qrs, Dy.COSA.GD, Dy.COSRYPS and| COS
MMs
Dy.COS/Con CACR
SPDGM

*..| Dy.cosme

—
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4 Tha'ﬁmtion of LAP for al the Stores Officers except Dy.COSICON & Dy.CVOfStores‘MIl be
- ‘done by COS only. . - .




dmmamommsmmmmscmmnm
_ 'qrsoonoemed ~The tour’ programmies of the Senior Stores Officers on home:
PETWAYS. G SSM,DOOSsloodMsiomlo. GTL, UBL, HYB & BZA will be spproved by CMMs
cumemed. HmmerthetarpmgmmmdSbresdﬁcasmfmeﬁgnra\MaysmptDyoosmﬂ,
DyCVOIStores,SSMIEB’MandSrDOOSIDOOSofSC GTLLBL,HYB&ndBZAwﬂIbepersonaw
approved by COS.

4) Aumeswmomoemarethemﬁ:re, requestedtofoﬂmwtheabovepmcedurescmpdously

-

SECRETARY TOCOS
-for CONTROLLER OF STORES

Covio;

SDGM FABRCAOWS, CAOR/SC, DRMs/SC, HYB, BZA, UBL & GTL;
SrDDOS!BGISC DCOS/DIVN/HYB, BZA, UBL & GTL,;
. Dy.CVQyStores, CPORGAZ ,
All Hd.ars Officers, All Depot Officers, .
Sr. SMJEDPMI‘SC

Sr. DEEG!Sr DMES of Electric/Dsl. Iooo shads.

conmousmodfomel | P11

y
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. SOUTH CENTRAL RAILWAY

Stores Department

Rail Nilavam,
Secunderabad- 500G 07
Mo 3245 Quality Spares: Diesé! Loco. 2002 Dated @ 25.0% 20012

ST OFFICE PROCEDURE ORDER No. 42002

Sub - Procuremens of Quality Spares for Diesel Locos
Ref - Railvay board’s letter No,99.KS5.G. 709 1 di-06 09.99 2nd 16.08.49.

In supersession 10 thic office procedure order No. 1699 ¢:11:11999, G has symrened
the procurement of 548 s (list 1-387 steras and list U 121 ftems ) Diesel Loco 3o
on Limned-Special Limited Tender for a period of 2 vears {Two vears) ic. GpEe
28.05.2004 from the short listed firms preposed by a commiitee consisting of COY AT
and FAKCAQ. ' .

The bsts of 208 items (}isi3-387 items and hist 11-12] items) with approved firms
are enclosed. Jf there is anyv addition -delction of any fums by DLW/RDSO a1 5 bater
stage. during the currency of these Jists, the same will also get revised accordingly,

The purchase officers concerned may  thercfore,  take necessary  polion
impicmenting the above svsiem with immediate effect.

) 4\@9 L
' (N V. Ramana)
- Secy o COS
Yor €O
Copy to :
All purchase Officers
All Depot Officers . . -
CME/SC .
CMPE/DSL/SC -
FAZCAQ/SC
SAO/SF/SC
All O8's of COs/a/SC

* 18



~

. e Stores Bnipch,
. - ~ Rail Nilayam,
o : ' Secunderabad-71

No.S.26P41 : : Dated : 05.06.2007

OFFICE NOTE No. 512002

Sub - 100% payment to suppliers against Proforma invoice-
' AGM sanction of 30 firms.

The validity of the facility. of 100% Payment against proforma invoice circular .
vide this Office Note No.3/2000 datgd:28.04£000 expired on 20.04.2002. .
© Now AGM has accorded sanction of the same facility 1o 30 firms (list as pet
enclosure) and the same is valid upto 04.06.2004. The sanction is subject to following
conditions. ) S C '
i - technical representative of the consignee will have 1o be deputed to the firms
premises with the cheque and, the cheque will be given to fhe firm on
acknowledgement, after: inspection ~afid receiptof thefull quantity / despatch
documents for the full quantisy for ‘whichthe chiegue 1§ drawn. _ :
2. Availability of funds under MAR should be got certified by the associated finance
before cnicring into comnitments. x B o
3. A scparate register to noid the rejections should be maintaihed mcachpurchasc
. section-andy if it js found in any chse that the miterial supplied by, any of the “firms
:ﬁmﬁéﬁbﬁﬁthd_;mclos‘od Annexure. is rejected the same should be recorded in thi-

4, In the Purchase order, - following Clause 1 to be incorposated e, consignee

medjately ) 05 Office a3 spon a3 the cheque is presented o' the fifm
crialfyas beeh colleels ‘duly giving the accountal particulars”. -

s Failiieg will be rovieviod an o7 after 04.06:2004, This has Finance-cdiurrence and

Authority - Beard's lmuo:am(emssm&:08.04.1931; AT
(N.V.Ramana)

For Controller ofeStores:rﬁt“q S
Copyto: ‘ :
All HOP!s, DRMS - .
FASCAO/WST/SC, FA&CAG/C/SC
CWMELGDUBL, RYPS, TPTY
sr.DAO/SC. HYB, BZA, GTL, UBL:

o~ e
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iﬁ:&am to omc : Note'No ono:.d; 0 sims:ma

2. MsAﬁmBrownmdBo
3.) M/s Hinduisthan Spicer T:td/ fasik
4. M/sNauonalInsuum“' __,.f=

d‘Bhamtly : o ' r&Hm@é R
‘io Mis.Shave N&mﬁlm.fss N
11 M/s. M/ Iitterniational Inst:’txﬂentshd /ssc

12. M/s.Godrej LTD.,

13. M/s. Siump, Shule & Semappa/ CCC -

14. M/s Bimetal Bearing 7 Coimbatore

15, M/s.Scientific & Technical Home / CCC-

16. M/e.Rotex Manufacturcars & Engmeem fVadodara

17. M/s. Aluminium Indpstnee : _

18. M/s.SKF Bearing India M?BCJBB

19, M/s. INDFOS{Chennai

20. M/s, AUTOMETRS AIIANCE LTD!NOlda

21. Mfs.FAG Beanngs{BRC & Chennai

22 M/s.ELGI'fCounbators- _ .

23. M/s.Indian Gil. Co;pn./SC "} Govemement

24.MAB.P.C. Limitod/SC g ) ofindia

117
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For Controller of Stores.
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SOUTH CENTRAL RATLEAY

! . Headquarters Office,
Stoxes Branch,
Rail Hileyam,
Secundersbsd-500071,

f35.236.Genl, 01,6 ' Dated: 21.06.2002

U.FeCo No, £ /2002

Sub: Special terms and conditions
for Advertised Tenders

saves .

With the approval of COS updated Special terms ahd
conditions enclocsure to Advaertised Tenders have ben
printzd4 a2nd kept in stock,

All the purchase sactions are hereby zdvised tC
draw the above printed forms and act accordinglv.

%mn-u—;‘\

R
Secy, to cos

All Purchase Offlcers.
All Office Supdts. of Pyrchase Sections,
Inchargs Cs Sty.Section,



SOUTH CENTRAL RAILWAY
Headquarters Office

Stores Branch

Secunderabad — 500 071.

No.5297/Spl.Re: .irements of stock items2002 Date: 02.09.2002

¥ICE PROCEDURE ORDER NO: 07/2002

OF

Sub: Procur:ment / Purchase of special requirements for stock items.
LR }
With a view to e:arcise a proper control over the generation of Special ANEs for
catering some sps<ial demands of consumers, it has since been decided, with the

approval of COS, *: introduce the foliowing procedure with immediate effect.

1. Normaity, sto:« tem should not be purchased through non-stock demands.
However, thie “astriction will be applicable for items required under revenue and
WMS crant o For RSP demands, non-stock requisition even for stock item is to
be given by Inzentors. .

2. The depot o=:er should properly scrutinize the adhoc requirement and if the
demar.d is nc--recurring and one time requirement for some special reason like
systerr defick-cy or to underiake special work efc., and if the quantity is smalt
compaed to E~C (say within 10% of EAC) then it should be complied through stock.
However, if ths quantity is abnormally large compared to the EAC of the item then
specia. non-s:zok requisition should be submitted by indentors® duly vefted by local
accourts alon: with proper justification. Depot officer while forwarding these non-

- stock @emanct to Hars will examine and confirm (a) requirement is so large that it

" cannot be co~=lied from stock (b) requirement is not recurring in nature anditis a
one tire req.-sment. Direct procurement of above non-stock demand should be
approvad by czcerned CMM at Hars before initiating procurement action.

3. Howewer, if t: special requirements are recurring in nature and will be required
frequently, the~ depot officer will process for revision in EAC suitably with proper

justification w=~ accounts vetting and arrange for coverage of extra requirements

accorcingly.
. jw .0 lﬁ s
(S.SATYAN ANAN) 0 '
Dy.COS/IC & SALES
For Controller of Stores
Copy 10; :

CME:.CE; CEE; CSTE ‘
DRM/SC; HYB; BZx; GTL & UBL
FA & CAO'WST

T UWMs

AN Sr.DEEs of Elec Loco Sheds -

All S.DMEs of Dsi _oco Sheds

All Divisonal Stores Officers

All Purchase Officets of Stores Hars.
All Depot Officer:

- ' 119
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SOUTH CENTRAL RAILWAY
: Headgquarters Office
Stofes Branch

Secunderabad — 500 071.

No.S/243/P/IDGS&D . S Date: 02.09.2002

In supercesion of all the previous procedure orders issued on the above subject,

OFFICE PROCEDURE ORDER NO: 98 /2002

Sub: Procedure order on the policy of placing supply orders
against DGS&D Rate Contracts.

L 22 ]

it has since been decided with the approval of COS to adopt the following system
connected to the placement of supply orders against DGS&D Rate Contracts

1.0

2.0

3.0

4.0

The DGS&D rate contracts, by the very definition; fixes the rates with
different suppliers. For some contracts, there may be, however, some

.lower value limit below which supply orders may not be entertamed by the

rate contract holder.

As per the terms of the rate confracts the respective firms are free to
receive .,upply orders from any Direct Demanding Officer, and

accordingly, the quantum of order booking with a particular rate contract -

holder is quite unpradictable. The rate centract holders whan ovar-loaded

‘have the tendency to decline and to return any supply crder which may be

beyond their capacity io undertake. In the final outcome, tha rate contrac:
holders very often get away without any penaity for non-execution, and in
any case, no risk purchase action is feasible against a rate contract holder
by the Direct Demanding Officer. The DGS&D is to be intimated by tha
Direct Damanding Oificer aboui the failure and it is ﬂntsrely uncertair:
whether DGS&D will exclude such firms from the purview of future rats
contracts.

The conclusion from the aforesaid factual position is that the DGS&D fixes
a large number of rate contracts knowing fully well that some of them may
fail to meet the supply order requirements. It is entirely upto the Direct
Demanding Officar to find out which of the rate contract holders would
execute supply orders satisfactorily.

The reliability of supply order execution is thus. the most important area

which must be carefully adjudged by each Direct Demanding Officer
before placing supply orders. Unless the supply reliability is pre-facic

120
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5.0

6.0

7.0

8.0

confirmed and commitments afe given by the respective rate contract
holders, it is futile for the Direct Demanding Officgr to place orders on
them. The rate contracts are finalised all at reasonable rates and,
therefore, the Direct Demanding Officers have to concentrate upon the
aspect of supply reliabifity, and then to place supply orders on muiti-
source basis so as to ensure the probability of compliance to a level of
hundred percent. While operating RCs the factors like proximity of
supplier to the consignee, over all rate being low including freight must be
given due weightage. By statistical law; placement of hundred percent
supply orders on a single rate contract holder cannot ensure hundred
percent supply reliability. Apart from this it has Vigilance implications of
favouring single or a few sources. °

All the RC holding firms are to be addressed by fax (if availabie) followed
by speed post/registered post confirmation copies asking them to confirm
in clear-cut terms that they shall supply the materials strictly as per
Raitways required delivery schedule (to be specified in such letters). It
should be also mentioned there that the RC holder's reply must be
received within 7 days from the date of issue of the communication failing
which their RC would be ignored without any further reference tothem.

A database is to be kept in the respective purchase sections (either
manually or in the computer) which will contain the past qualitative and
quantitative performances of the RC holders. Concerned Dy.COSs should
evolve proper formats for such database and advise the concerned SSO

.and purchase section in-charge accordingly for creating and maintaining
. such databases. P ' .

The proposal for placement of order should_be injtiated b¥ g%?]
"goncerned, in a typed self-contained note, who will bring out '

position in detail. Such proposals are to be routed through the concerned

_Dy.COSs/CMMs who will put up his recommendations for distribution of

procurable guantity amongst the RC holders with due justification, and put
{p the same to CMM or COS for their acceptance, depending upon the
value of the purchase. Operation of RCs is to be made only by
appropriate authority as per SOP/Railway Board's instructions. Wherever,
as per SOP/Railway Board’s instructions, Dy.COSs are empowered to
place supply orders against DGS&D's Rate Contracts (depending upon
the value of purchase), they shall exercise such powers.

Details of all the RCs are to be included in the proposal with projection of
total unit rate in each case. Names cf all indentors along with quantity
indented shall also be indicated in the proposal. RCs should be broadly

put into two categories — one with hauing performance over 8.C.Railway
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and the other withgut — which would enable competent authority to take
proper decision regarding quantity to be allotted. It is not necessary that
new sources should be totally ignored. Ordering small quantities 2n such
firms will have the advantage of knowing their performance fc- future
ordering. '

3.0 It should be stipulated in the supply orders that outstanding quantities
which are not executed within the stipulated delivery period shalf be liable
to automatic cancellation and such defaulted quantities are liable to be
entrusted to better performing RC holders.

10.0 If the number of RC holders are very few, say three or four, then also the
above procedure should be followed as far as possible.

11.0 This issues with the approval of COS.

(S. SATYANAéAY xm

Dv.COS/IC & SALES
For Controller of Stores

8

Copy to: .

All Purchase Officers of Stores Headquarters.
All OSs / Purchase Section incharges of Hars.
Dy.CVO/Stores/SC

Principal/STC/SC.
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1.0

OFFICE ORDER NO. 0952002, -

Sub: Disposal of MCDOs of DRMs
$¥

Some times, in the MCDOs of DRMs 6 GM under the heading “assistance

required”, certain items pertaining to Stores department are reported. The

existing system in the COS office to dispose sych references requires
streamlining. Accordingly, the following have been decided.

1.1 MCDOs of the DRMs are to be kept in separate files “division-wise”
to be maintained by Secretary to COS. _ '

1.2 Secretary to COS will take photocopies of relevant pages of the
MCDOL ang funsh the same 1 the concened CMm within three
days of the receipt of the‘MCDO. , :

13 CcMMm concerned, with the assistance of respective Dy.COSs, wiil

- send reply to the DRMs for the items pertaining to Stores
department within 10 days of receipt of the MCDO in the COS
office. .

14 Letters in replies to the DRMs are to be signed by the CMMs with
copies to COS and Secretary_ to GM for GM's kind information. it
would be advisable that CMMs evolve an appropriate system of
filing for such Correspondence. '

20 The above instructions shall come into force with immediate efff.-ct;.w_
3.0 This issues with the approval of COS.
(s ﬂATYANAgAvAm}. -
Dy.cos/ic & SALES

For Controller of Stores
Copy to:
CMMI1 and CMM/2
Ay = I8s/Hqrs

fy to COS.
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OFFICE ORDER NO:10/2002

Sub: Tender conditions for purchase of materials to be made from
RDSO approved sources only. :

k¥

1.0 The following is the tender condition éﬁpulated in the tender enquiries for
procurement of materials from RDSO a_pproved sources.

“Offers from RDSO approved suppliers with_pre-despatch inspection by
RDSO alone would be considered”. :

2.0 The above condition is ndt exhaustive/complete since the same does not
cover the situation where against an advertised tender, some firms who
are not approved by RDSO may as well quote. )

3.0 Accordingly, it has beén decided with the approval 6f COS_that the
amrgsaid condition will be replaced by the following: :

31 Bulk purchasé will be made from only those firms who hgve been
approved by RDSO for such ordering before opening of tender to
manufacture and supply of the item. '

32 If the tendering firm(s) is not approved by RDSO as mentioned
. mhove either for placement of bulk order or for developmental order,
then they must submit their credentials in details i.e., Machinery

and Plant. Testing Facilities, QAP, Technical Manpower etc. In
deserving cases, their offers may be considered for developmental
orders after assessment of capacities/capabilities by RDSO. Onus

of getting such an approval from RDSO within 120 days i.e., normal
validity of an offer against an advertised tender will fie with the
tendering fim(s). Failure to fumish requisite credentials as
mentioned above will make their offer liable to be ignored

straightaway .
. ~ /
(S.SATYANAQA'M'
Dy.COS/IC & SALES © ;;} q [9*
. , For Controller of Stores
Copy to: '
CMM/1 and CMM/2

All Purchase Officers
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No.5.245.Cartc] Firmation 2002 : . Dated :04.09.2002

1.0

11

1.2

OFFICE PROCEDURE ORDER No. 112002

'Sub :- Cartel Fornation of approved vendors - Tender Conditions.

In ferms of Railway Board's letter No.200 1/RSAG)/T79/4 dated 05.08.2002, the
following condifions should be incorporated in the tender documents for
procurcment of materials from such sources as are approved by RDSO.

Wherever all or most of ithe approved firms quotc equal rates and cartel formation
is suspected, Railways weserve the right to place the order on one or more
firms with exclusion of the rest with out assigning any reasons thereof.

meexpmdmguotefora.quanmynonessmsoesofmew'ndmd
quamity.Oﬁ'axforqmﬁtylcsstthO%ofthctcndaedquanﬁtyuiﬂbc
considered unresponsives and lable to be rejected in case carte]l formation is
suspected. Railways, howvever, reserve the right to order on one or morc firms,
any quantity. 3 _ "

Names ofﬁloscﬁﬂnswzixoquomfncartclﬁm likclytohcdclctcdﬁomlistof

125

1.3
approvedlistofq:pr?vedsmﬂtcg.
1.4 . Wherover thm:us‘stwected carte] formation from approved sources, the
Railways reserve the right to place opders on part-Il sources and new sources
boyond limits of 15% and 5% respectively.
 20. Wherover tendored quanttity is quite large and the capacity of approved firms
individually small, minimum SMbquanﬁtylimitaspaonndiﬁmNo.l_Zam
may be suitably modifiedlin tender conditions.
3.0  This issues with the appresval of COS. ‘ | —
‘ _ ; s.sM
| gjcosac&snez ol 4%
For Confrolier of Stores.
Copy to :- '
All purchase Officers
All 08s of Purchase scctfion incharges/Hqrs
DyCVO/Stores/SC
Principal/STC/SC.



Railway, Bhubaaneshwar,
ilway, Hajipur,

North Ceatra] Railway, Allahabad,
North Western Railway, Jaipur,
South Western Railway, Bangalore,
West Central Railway, Jabalpur, -

Central Oxganisatipn for Rly. Electrification, Allahabad.
The General Manager, Metrg Railway, Kolkata

. CAO, Diesel Component Works, Patialy '
CAQ, COFMOW, Rly. Offices Complex, Tilak Bridge, New Delhj.

vendors are taking undue advantage of Railways policy of bylk quantity procurement -

“g Railway Board on 13%/14% June, 2002 apg it cmerged that most of the approved
\o'nly from approved sources. _ ..

2, After having congidered the mauer in detail, it has been decided that the tender
documents may include following conditions:- o

| 8) . Wherever all or most of the approved firms quote equal rates angd cartel
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b) Firms are expected to quote for a quantity not less than 50% of tendered

%7 quantity. Offers for quantity less than 50% of tendered quantity will be

- considered unresponsive and liable to be rejected in case cartel formation

is suspected. Railways, however, reserve the right to order on ope or

more firm any quantity. - '
¢)  The firms who quote in cartel may be warned that their names are likely
_ . tobedeleted from List of approved sources, '
3. Selection of one or more firms as per para-2 (a) above, may be on the basis of
past performance records, capability, capacity, quality performance, location,after sales
service response etc. subject to rates being considered reasonable. Wherever tendered
Yuantity is quite large and the capacity of approved firms individually is small,
Mhuinum 50% quantity limit as per para-2 (b) may be suitably modified in tender
conditions. Further, Railways may report the details of firms found involved in forming
cartel to sourcg approving authority for considering down gradation/deletion of names
of such firms from list offapproved sources. X
4. The instructions contained in Board’s lotter No.S9/RS(G)/709/1 dt. 6.9.99 of
ordering not more than 15% of quantity on Part II approved sources and 5% of quantity
On new source are to be followed in normal circumstances. Wherever there is suspected
cartel formation from approved sources, after recording the reasons, Railways aré
permitted to place orders on Part II sources and new sources beyond present limit of
15% and 5% respectively subject to rates being reasonable and firms otherwise
considered capable. ‘ |

h Despite above measures, if there is no success in breaking cartel, further -
recourse as may be deemed fit, including taking up the matter with MRTP Commission
or proposed Competition Commission of India (as and when it is set up) may be
considered:

6. This issues with concurrence offinance directorate of Ministty of Railways.

(Hindi version will follow) /4“4_ .
. | Hd A

_ (P.C. Sharma)
Executive Director Railway Stores(G)

Railway Board.

. ' | Contd,..3/-
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1.0

2.0

3.0

4.0

3.6

SOUTH CENTRAL RAIILWAY
Hgrs Office
Stores Branch
Rail Nilayam,
Secunderabad-71.
N _ . 0

Sub: Submission of Non-stock requisitions for S&T items ~ Calendar thereof.

- Ref: 1) Letter No.58.236.Non Stock. Policy dt. 4/1/2000

2) COS Note S.236.Non —Stock Policy. dt. 12/11/99.
As already advised, non stock demands shall be received in COS office after
routing through HOD of the department with effect from 1¥ December 1999, to

facilitatc the scrutiny, tendering vide letter/note under reference.

Railway Board vide their letter No.99RS{G)Y779/13 dt.4/9/01, onnveyed that the
Railway Board had decided de-centralisation of procurement of as many as 13
groups of, Signal & Telecommunication items and the anthorised zonal railways
10 arrange pracurement of these items directly. Details of these items are in the
said letter of Railway Board.

In addition to the above, S&T branch of South Central Railway (Construction and
Projects) has been sending, almost in a continuous manner, a large number of
non-sfock requisitions for procurement of S&T items to COS for direct
procurement, consequent to the aforesaid de-centralisation. :

The stream of incoming requisitions is almost continuous, and therefore, there is a
gtrong need to systemise the work by fixing an appropriate time-table for various

activities related to coverage of non-stock requisitions. During centralised --
procurement by Raifway RBoard, one purchase per year was being made.

In order to have some flexibility in the wotkmg system, it has been decided that
in South Central Railway, there should be two purchases in a year. Such an

- approach will result in advantages of bulk procurements and also settlement of

high value tenders in a systematic manner.

Group' of item-wise time-table, detailing target dates of receipt of vetted indents
in the office of CSTE from ficld unils and receipt of vetted mdents in COS office

from CSTE is appended- below. One nodal officer in the S&T Branch, Hqrs,,

nominated by CSTE, will co-ordinate and ensure that requirements of all the units
are ¢lubbed. )

.2
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StNo. | Description of Stores Vetied Indents to | Vetted Indents to
' _ be received in be received in
CSTE/SC office | COS/SC office
from Units from CSTE/ 8C
1. Signalling Cables — All Core (sizes) | 1" June/Dec | 15" June/Dec
2. a) Axle Counter cable - 1% July/Jan 15™ July/Jan
' 4 Quad, 6 Quad, 10/20/50/100 pair
b) All types of Relays
3. Electric Point machine — All types 1* Aug/Feb 5 Aug/Feb
3. Power Supply Equipment - | 1* Sept/Mar 15"’ Sept/Mar
. Including Battery charger,
secondary ¢elis and transformers -
all types.
4, a) Signalling lenses & Signalling 1% Oct/April 15" Oct/April
lamps - All sizes and ralings. '
b) Roundels
¢) Telephone exchange items
inchuding telephone instruments - all
types. , .
°| 5. Miscellaneous items not covered 1" Nov/May 15® Nov/May
' above

6.0  The above time schedtﬂe come into force from IIIMDOZ Non stock requisitions

received after due date in COS office will be carried forward to the next cycle of ' “
procurement,

1.0 All concerned to advise about‘the above mentioned time- table for : -

Implepentation. A :
%ﬂu % o i

(AMITABHA DATY o (V. BALARAM)
cMM/1 CSTE/Con
WM : " Dt.16/9/2002
B TR Y Sy j -
- Copyto: T

Ali FPHODs, All DRMS,
Al Purchase Officers, All Depot Officers

All Division Siores Officers
" All Purchase Section Incharges
: y - Ape : 1 |
P.GPE‘Q“'VMQ 2 for Controltds N Storcs
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-SOUTH CENTRAL RAILWAY -
Office of the -
Controller of Stores
6™ Floor, “RAIL NILAYAM"
Secunderabad — _500 071.

No.S.234.UNIFORNM POLICY . Vol.I Dated: 13.11.2002

OFFICE ORDER No0.13/2002

Sub: Nodal Officer in the Stores Dept. for Uniforms,

Kk % kK

1) During the course of periodic reviews of supply of unifoerms to verious
~ categories of staff, it was noticed that there is no one to co-ordinate and
ensure actuzl complignce of demands of any type of uniform ‘or any category

of staff. It was also noticed that the feeding depot’ Officer i.e. DCOS/MFT has

been projecting 100% complidnce of demancs the moment cutting of basic

cloth is -completed. It is to be noted that the Stores Dept. has to ensure
compliance of the cemands to the customers i.e, Indenting Departments in

real terms. This cgnnot be achieved till such time all the relatzd activities like
stitching of garments by Handicraft Centre/Stitching Contractors, payment of-
stitching charges in respect of uniform for Public Image caztegory staf are

‘completed in all respects.

2) With a view to streamiining the system, it has been decided that henceforth,
- DCOS/MFT will be the nodat Officer in ali respects for supply of Uniforms of all
types and in their final shape to the customers. .
. B -
3) Accordingly, his p?esent reporting system of compliance is aiso to be
- appropriately modified and. % compliance is to be reported on the basis of
~actual compliance of stitched garments. : . '

4) This issues with the.approval of COS.

DY.COS/IC & SALES
for Controller of Stores

Copy to:

COS, CMM/1 & 1T,
DY.COS/Genl,

DCOS/MFT, ‘ .
Divl. DCOSs, SS0/Genl,
ACOS/Genl :
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JOINT PROCEDURE ORDER NOC. 1 412002 DATED 26-11-02

Sup Sunply of nlath and nayment of stitching charges to the employees under
- Public image Categonics. : .
AR A .

Railway Roard vide It no FOWA5 FINI-1G dated 17-4-01 circulated vide
CpOySCe loier ne. DRRANDR doted 11601 has odvised acceplance of
recommendations of Uniforms Commitiee set up fin 1950, that the Fubiic image
Gategories of Railway emplovees who coma in eontact with public may be provided with

nifarme ctitched to their measure as per the

noad gualty of cloth and got their unife
= "l AL wrt -l el Fud - AR ] Wr LibWTR - ) . R
presciibed style liom opern rmaiket and have advised for suppiy U cioli and payment ol
stitching charges.

1 The details of e Public iinage Calegoiies i€, designation, group Hio., slyle tiu,,
description of the styie. ienath of the cloth and stitiching charges for Winter as weli as
Summer Liniforms is given in the attached Annexure.t, Stiching charges for these
Unifornms are adopted frorn Raliway Board's L. No. E{ V195 UNI-19 dated 17-4-01 &
Scale of cloth has been adopied from Rly. Bd.'s Lr. No. E(W)95 UNi-19 dated 29-3-02.

0 The basic cloth duly cut as per the length of the cloth raentioned in Annexure.1
wili be supphed by DCOSIGES/MF | 1o DUUSS of the division as per indents submitted
by the divisions.

\ ith) 1he DCOSs_of the avision will distribute ifus cioth to the pranch officers of the
various depariments in the divisions as per theif indent. :

(V) (a) The corcemed depariment in the division has o mairgain the register of e
emplovees in alpha%e;ic_a’!_r@m This register to be summarised every month and to
be signed by Gaz Officer. _This roview should be done To know whether the employee
QOTTRE UNiTonT stcned of nal  The register should Indicate Getalls of receipt of basic
cloth as per season-wise indent from DCOSs of the division and issue of cloth to.the .
employees. Thé cicth ehould be Toued to the employees under clear acknowledgement

and gale_as per ne Tans.and geskanon of e Bmpityec aici ve e igentity of
and gale as pei IHe TIane and GESkiNg € ioyeE aiter vernying e igentily oi
the emplovee. : .

L

{b) The Si. Supeivisur Ul lhie deparlmeits converned shioukd ensure that the
uniforms are stitched as per the prescribed style as given in Annexure. 1, '

{c} The Cortroiiong Chicers_of the departments concerned should ensure that
the employees produce the stitched uniforms within one month from the_date. of issue of
basic aloth 1o them for which suitable checks may be introduced.
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gment o stitehing oharges will be done oty thiough Feguiar
Annexure. ) only aftet the stiched uniwims are -
place

(dy The feimburs

pa-,fsneeis,al the prescnoed jales as pel
nroducerd by the pranioyes  These Hniforms will be stamperi at the appra oriate
o the wrong side of e dress with an indelibie ink for identification by the supenvisor.
I SOFPM will aliot @ separaie code in e master fof identiyng he sificihing crarges
payable throl ah pay sheat Nata for NP Centre will be sant by respective D3Y bifl
the format for

Camnat for rcam':—urscmcnt il bo in simitar lincs of

preparing unit.  Foma @
gonveyance charges Diil.  TLE Controiiing OWgers shouid forward theé claim of the.
ccounts  after

avment _of_stiching sharges O their As
NONGLA W

employees for
completing the Tormalties as per Y (a

(e) payment of stitching charges will be cleared bv_the Associated _/_\_qcﬂqggts
OFicer after certification by Conroling Officer that_the stitched, ‘uniforms_have been

piaduced Dy the empivyee col eethed.

omifo

e e =T

' ' ’ _ te{wl

s -__-_-_-.._-.._-.._--_--_-..—-_...__-- ——— —-..-.._.._---.._—--.._-.-_--- ——— o e e 8 T

SUUTH CENTRAL KAILVWAY .
_ . Controller of Stores,
~ Rail Nilayam,
Secunderabad - 71.
Dater  26-11-02

ne PR .79.Suply ¢f Cic n & Payment Sharges- chicy

Copy forwarded to:

COS, CMMA, CMMZ2, All Purcnase Officers, FAKCAQISC, CPOISC,
~CM/SC, COMISC, CME/SC, CEE/SC, .
DRW/SC, SRM/HE, DRMIGTL, DRWBZA, ORMAUBL,
A1 Depot Officers, Sr.DCOS/SC. DCOS/GTL, HYB, BZA & UBL,
<r DANS/SC, BZA, UBL, GTL & HYR/ :
o DRG/SC, BZA, UBL, GTL & HYB,
Sr.EDPM/SC,
ar DCMe/SC, HYB, BZA, GTL 2 UBL,
= DOMSISC, HYE, BZA, GTL & UBL,
L SAUISE, All WAUS.
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»
SOUTH CENTRAL RAILWAY
Headquarters Office
: Stores Branch
- Secunderabad — 500 071.

No. S.113.11.Regn (Policy) Date: 31.12.2002.

OFFICE PROCEDURE ORDER NO: 15/2002

Sub: Policy and procedure to be followed for Registration of Vendors in
South Central Railway.
. Kk -

1.0  Essence of purchasing is rational source selection. In recent years, considerable
amount of stress has been laid by Railway Board for procurement of quality
materials{spares from appropriate vendors, manufacturers with 150 certification
atc. However, in S.C.Rallway, so far no structured procedure orders/guidelines
have been issued. Accordingly, the following poficy and procedure orders are
hereby issued for guidance and compliance by ail concerned.

4
H

20 POLICY:

2.1 Manufacturers: ’
2.1.1 ~ Small Scale Industries:

2111 i1 le In i i i . SSI units not

registered with NSIC applying for registration with South Central Railway
should be asked to get themselves registered first with NSIC before further
processing. : -

2.1.1.2 wﬂsmﬁ:mwm Under the scheme of
automatic registration of SSI Units registered with NSIC, any vendor who is
registered as such with NSIC should be granted registration with South
Central Railway. While doing so, the following are to be ensured.

)] A certificate is to be obtzined invariably from the NSIC that the said |
Small Scale Unit has been registered with them in accordance with -

the provisions laid down in DGSAD 0.0. No.119 dt:16.08.1975. The
registration should be granted for such trade Groups as are covered
by the products for which, the unit is registered with NSIC; _

i) Such new registration will be -allowed provisionally for a period of 2
years

iii) The monetary limit of the registration will be the same as that of
NSIC registration

iv) For vendors seeking registration with a monetary fimit over Rs.10
lakhs 1SO 9000 certification will be obligatory.

V) If the monetary limit in the NSIC registration certificate states
“without any limit” then, for S.C.Railway’s registration the monetary

_ limit should be fixed at Rs.25 lakhs.

2.1.1.3 - Manufacturers other than Small Scale Units i.e, Medium or Large Scale
Industries: Registration should be done grading the firms:
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3.0

31

4.0

4.1

a) Those capable of executing supply orders valuing each Rs.15 fakhs and
above
b) Those capable of executing supply orders valuing each 10 lakhs to Rs.15
lakhs. .
¢) Those capable of executing supply orders valuing each Rs.5 lakhs to
Rs.10 lakhs .
d) Those capable of executing supply orders valuing each above Rs.2.5
. fakhs and up to Rs.5 lakhs
e) Those capable of executing supply orders vaiuing each above Rs.1 lakh
and up to Rs.2.5 lakhs '
f) Those capable of executing supply orders valuing each above Rs.25,000/-
. and up to Rs.1 lakh )
g} Those capable of executing supply orders valuing each Rs.25,000/- and
below. ‘ .

The monetary limits should be carefully fixed keeping in view the Banker’s
reports, capacity and capability of the fim and other finandal info;mation
indicated in the balance sheets, profit & loss statements.

The firms shouid be pre-inspected by an officer of at least Junior Administrative
rank for assessing capacity-cum-capability including effective quality controd.

Assistance from Inspection wing of D.G.5.8D., R.D.S.0., R1TES. may also bes
sought for, for carrying out such pre-inspection. ’

Firms who are pre-inspected and considered fit for inclusion in approved list of
one ‘Railway should be considered for inclusion in the approved list of
S.C.Railway as well. While granting registration on South Central Railway on the
basis of registration granted by Sister Railways, following are to be ensured:

a) Such registration with Sister Railways/Production Unit is current and valid
b) Validity of the registration of South Central Railway wilt not be beyond the
date of validity of registration of Sister Railways/Production Unit. -

"¢) Authenticity of the registration of the firm with the Sister Railways should be

verified with the Sister Rallways/Production Unit.
d) The monetary limit of registration on South Central Railway should also be
the same as that allowed by the Sister Railway/Production Unit.

As per extant instructions of Railway Board, the firms who are registered for
supply orders valuing above Rs.25,000/- should invariably be a manufacturer or
its authorised agent. Therefore, the monetary limit of registration of firms who
are not manufacturers or their authorized agents wili be Rs.25,000/{- maximum.
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4.2

4.2.1

4.3

4.4

45

- 3

For the burpose of registration with S.C.Railway, a vendor would be considered
as an Authorised Agent if he qualifies the following criteria:

"A sole authorization from the manufacturer that the agent has been authorized
to participate exclusively in the tenders for South Central Railway for a particular
period and that the manufacturer will stand guarantee regarding timely supply
and genuineness of the product including warranty.” B

The following limits are fo be adhered to while considering / granting registration
to authoriged agents or stockists:

a) While granting registration to an Authorised Agent, it should be ensured that

the total number of vendors under this cateqory registered with S.C.Railway

- does not exceed 15% of the total namber of vendors registered with
5.C.Rallway. -

b) For Stockists, the above mentioned mit will be 5% maximum.

However, while dealing with such cases, the position with regard to total’ number
of vendors registered with 5.C.Railway at that point of time for trade groups for
which a particular authorised agent / stockist is seeking registration, ‘may also be
kept in view. If it is seen that the existing registered vendor base for the trade
groups in question is narrow then, on merits, such cases may be considered for
registration even if the aforesaid 15% / 5% percentages (which are or overall
basis) get marginally exceeded: On the other hand, if the existing vendor base
for the, trade groups in question is wide, the cases of new registration of
authorised agents/stockists may not be considered. For the purpose of
determining as to whether the existing vendor base is narrow or wide, the
threshold figure may be taken as 10. -

. ¢
Authorised agents seeking registration must furnish along with other prescribed
dbcuments, current and valid authorised dealership/agency certificate from their
Principa} manufacturer. ‘

Trade groups for the registration are to be decided on the basis of products for
which authorised dealership/agency certificate (current and valid) of the relevant
Prindipal manufacturer has been fumished by the applicant vendor. Registration
to these firms may be granted after their premises are inspected by deputing a
JA Grade Stores Officer for assessing capacity-cum-capability. The monetary limit
of the registration should be carefully fixed keeping in view the Banker’s report,
Capacity and capability of the firm and other financial information indicated in the

Balance Sheet, Profit & Loss account, etc.
uthorised_ dealers/agents  who are Iread registered  with  Sister

Railways/Production Unit may be considered for registration for 5.C.Railway with
the same conditiens as indicated in para 3.0.
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5.0

6.0

7.0

8.0

9.0

-4 -

Stockists: Here, the procedure should be the same as outlined in paras 4.0
above. However, the monetary limit must not exceed Rs.25,000/-

GENERAL: _
a) Keeping in view the extant instructions of Railv@gy Board, no_registration for
any Trade Group covering such materials as are compulsorily to be procured
m sources approved by CLW, DLW, ICF, CORE, RDSO, CEE, CME, CSTE of
.C.Railway or any other nominated agency will be accorded to a firm unless
they happen to be one of such approved sources. Here also, the registration
is to be restricted to that Trade Group for which, the firm is an approved

source.

b) To reduce unnecessary work, the decision to depute a JA grade Officer to
inspect the firm’s premises should be taken only when the applicant firm is
found to be prima facie eligible for getting registration with the Railways as
per the paspesas policy contained in the present Office Order.

Competence Level: As per existing practice in South Central Railway, the
following will be the Competence Level: , !

_a) For new registration. and renewal in favour of firms registered with NSIC,

'DY.COS/IC & Sales will be the Competent Authority

b) For new registration and renewal of the firms who are registered with Sister
Rallways/Production Unit, CMM/1 will be the Competent Authority

¢) For new registration of the firms accorded on the basis of inspection by JAG
Stores Officers of South Central Railway, €0S will be the Competent
Authority. However, for renewal of registration in this category, CMM/1 will
be the Competent Authority.

lidi ri new istration: All the new registrations shall be
provisional and valid for a period of 2 years oniy.

-

RENEWAL OF REGISTRATION Registration to firms coming under aif the
categories as mentioned above shall continue to be treated as provisional until
the firm has executed at least one order satisfactority. Therefore, if at the time of
corisidering the firm's application for renewal of registration, it is seen that they
have not executed any order satisfactorily during the first 2 years then, the
renewal will be considered on merit but on extended trial basis for another 2
years. If after the expiry of validity of such renewal, it is seen that the fim stitl
has not executed a single order satisfactorily, then, Show Cause notice should be
served on them for de-registration. Further actions in this direction are to be
taken on case by case basis and on mernts. :
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9.1

9.2

9.3

10,

10.1

10.2

10.3

10.4

-s,_

If the firm executes at least one order satisfactorily during the period of
provisional registration for 2 years, the renewdl should be granted for a period of
3 years provided all Mher documentary and procedural requirements stand
satisfied.

NSIC conducts review of their registration every 3 years and issues a&ﬁﬁcate
indicating the date of next review. Accordingly, the date up to which the renewal”
of registration of NSIC registered units is granted must not cross the aforesaid
date of next review by NSIC. In case of bad performance by the firms registered
with NSIC, they may be de-registered with show cause natice on them and after
giving sufficient details to NSIC to act upon. :

Re-fixation of Monetary Limit of registration gt.the time of renewal:
3) So fer as NSIC registered firms are concemed, the monetary fimit may be the

same as that in the NSIC registration certificate except those without any
monetary limit for which, the same may be fixed at Rs.25 lakhs. }

b) For the rest, the monetary limit may be re-fixed at 1/3 rd of average annual
turnover for the last 3 years. This is also as recommended in the project
report of GM/ICF — OSD/S.W.Rly.

¢) It goes without saying that revision of the monetary limit will be made only if )
the firm asks for it specifically.

P EDU R REGISTRATION OF NEW FIRM:

On receipt of firm’s application on their letter head requesting the Controller of
Stores to grant registration for their firm, letters in the prescribed format as
indicated in Annexure-1A & 1B will be issued to the fim advising them to furnish
the particulars and deposit a sum of Rs.6/- as initial payment towards the issue
of application form, i

When the application Form is received duly filled in by the firm, it. will be
scrutinized in Controller of Stores Office and defidencies if any will be pointed
out through a letter in standard format as indicated in Annexure-2.

After all the dacuments have been submitted by the firm, a confidential letter in
the standard format as indicated in Annexure-3 will be sent to the Bankers of the
firm to get information about the financial status of the firm.,

In case, the firm is already registered with NSIC or any other Zonal Railway or
with any Production Unit of the Railways, then, the confirmation will be obtained
confidentially from the agency who has registered the firm regarding particulars
of groups, and firm’s performance report through standard format as indicated in
Annexure-4, While seeking confirmation from NSIC, they should be requested to
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10.5

106

16.7

10.8

110

111

- b -

confirm’ that the small scale unit in guestion had been registered with them in
accordance with the provisions laid down in DGS&D’s Office Order No.119 dated
16.08.1975.

In case, the firm is not registered with any of the agendies indicated above, then
an officer of the Stores department of South Central Railway (normally a JAG /
SG officer of the Headquarters) would be nominated by the Controller of Stores
to inspect the firm's premises. However, if the firm is situated outside the
jurisdiction of South Centra! Railway, then they must necessarily get registered
with the Zonal Railways in their geographical jurisdiction. Therefore, for firms
outside the jurisdiction of South Central Railway, no such inspection will be
carried out by officers of S.C.Railway. Nominated officer of the headquarters will
normally be the one who deals with the trade groups requested by the applicant
firm for registration and will submit a report on technical suitability and finandial
capacity of the firm.

On receipt of the inspection report from the nominated officer, the registration
section will fill up the details in a standard format as indicated in Annexurg-5 and
obtain the recommendations from concerned Purchase Officers (JAG/SG) about
the aliotment of trade group(s). Thereafter, the recommendation of the
concerned CMM dealing with the purchase of item{s) will be obtained and put up
for final decision of COS regarding registration.

If the firm is registered with any other Zonal Railway, Production Unit or NSIC,
then no inspection of the firm will be carried out. For firms registered with NSIC, -
the file with Annexure-5 duly filled in wili be put up to the concerned JAG
Purchase Officers dealing with the trade groups for their recommendations and
thereafter put up to Dy.COS/IC for final decision regarding registration/monetary
fimit. If the firm is registered with Sister Railways or Railways’ Production Units,
then the file will be put up with Annexure-5 duly filled in to the concerned JAG
Purchase Officers dealing with the trade groups for their recommendations, and
thereafter put up to CMM/1 for his final decision regarding registration and
fixation of monetary fimit. '

As soon as the competent authority passes his final orders regarding registration
of a vendor then, the firm will be intimated to remit subscription towards Bulletin
for two years at a time. On receipt of Builetin subscription and current and vafid
ITCC, registration certification in format No.6 will be issued duly allotting
registration no., supplier code no., trade groups and monetary limit.

RENEWAL OF REGISTRATION:

Six months before the scheduled expiry of the registration, a computer print out
will be sent to the firm which shows.compliance of purchase orders for stock and
non-stock items pertaining to the review period. The firms will be asked to
submit the supply details against each order, also the current and valid ITCC and
NSIC certificates if any and to explain if performance is NIL in the standard
format as indicated in Annexure-7. .
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{
11.2. If the firm fails to submit a reply to the-above letter or gives unsatisfactory reply, : i

- a show cause notice will be served to the firm. The case will then be put up to ]

the respective JAG/SG Officer controliing the trade group for which the firm is j

registered for the recommendation to consider the renewal of registration in

Annexure-8. These Officers will give recommendations with the reasons thereon

and only recommendation without reasons shall not be recorded. The file will be

put up to CMM/I or DY.COS/IC for approval. After cbtaining the approval, letter

o the firm informing renewal of registration will be issued in the format in

Annexire-9.

12.0  This issues with the approval of Controlfer of Stores and will come into force with

immediate effect. ! y
)
e ik |
(S.SATY, AN ]
Py.COS/IC & SALES
For Controller of Stores : 1
Copy to:
CMM/1 and CMM/2
All Purchase Officers
Prindpal, STC/SC for information. -
Dy.COS/SWR/SBC for information.
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Annexure - 1{4)

SOUTH CENTRAL RAILWAY
QOffice of the
Controller of Stores,
VI Floor, Rail Nilayam,
: Securklerabdad-71.
No. Date:

Sub ; Registration of firms and approved list of Contractors.
Ref : Your letter No. ...cooeeeerveccecmccenenellen e
*ekok

With reference to your above cited letter, you are advised to pay a sum of Rs.6f- as
initial payment towards the issue of application form to the Controller of Stores, South
Central Raifway, Secunderabad by M.O. or Cash quoting this office number.

On receipt of payment of Rs.6/- and postal charges necessary application form will be
sent to you. This application form may be returned to this office duly completed in aft
respects as early as possible.

_Complete and definite answers to their questions must be given otherwise the

application form is liable to be rejected.

While returning the application form duly completed in all respects further payments of
Rs.20/- should be made to the chief cashier , South Centra! Railway, Secunderabad as
Registration Fee and the Cash Receipt farm of Rs.20/- should be affixed to the
application form. ‘ ‘

The payment once made is not refundable under any dircumstances.

Please note that it the application form is not submitted within 3 months from the date
of issue of this letter, the case will be treated as closed.

\
-

for Controller of Stores
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Annexure -1(B)

SOQUTH CENTRAL RAILWAY

Office of the
- Controller of Stores,
: . VI Floor, Rail Nilayam,
Secunderabdad-71.
No. Date: '

....................................
....................................

....................................

Ref: Yourletter No. ....ooooiie U4 | SN

EEXEPERE
N

With reference to the above, you are requested to furnish the following
particulars

1. a) How.is your concem/factory registered with the govt. ?
(Ltd./Pvt./Partnership/Proprietary concern)
b) What is the validity of the current registration /

2. For manufacturing units

a) Is your factory, induding plant and machinery owned by you ? If not,
what is the source of manufacture ?

3. In case of the stockist suppliers ;

a) Are you the authorised dealer of reputed manufacturers for the items you
deal in ? If so, please name them.

b) Flease give the address of your godown where you-keep your stocks and
also state whether you are having the ownership of the same or is it
rented by any agreement. .

<) Please give the value of your stocks in the godown at present.

4._ State the item you deal in for which the registration is reguested.

5 Please state, i you are registered with the following organisations;

a) NSIC
b) DGS&D
c) Railways

d) Central Govt. Organisations
If so, what is the validity of the registrations?
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10.

11.

—2Z-

Please submit the Profit & Loss Account and Balance Sheet duly certified by the
CA of the past three years.

Piease furnish the details of the high-value supply orders (over Rs.25,000/-
individually) which you have satisfactorily executed with railways or other

"agencies. (Central / State Govt. or Private) during the last two years to indicate,

in general, the items you deal in,
L 4

Please furnish the name of the sister concermn/allied concerns and also state
whether these are already registered with this railway.

a) State the amounts paid as Income Tax in the name of your company for
the past three years. ‘

5 What is the validity of the current ITCC ? . :
c) Submit the Sales Tax Certificate / Central Sales Tax Registration
Certificate. :

Registration of Stockists / Dealers will be considered only if their annual turnover
saies are above Rs.5 lakhs.

-

Please note that if no feply is received along with the application form duly
completed by you, within one month from the date of issue of this ietter or
earlier, the case will be treated as closed at this end. :

. !

for Controller of Stores
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Annexure -2

SOUTH CENTRAL RAILWAY
Otfice of the
\ Controller of Stores,
VI Floor, Rail Nilayam,
o Secunderabdad-71.
Na. ' . Date:
M/siiiiic e,
Sub: Registration of your firm.
Hkdek w )
Your application form No...................... dated ............................. i§ returned herewith

since it is incomplete.

You have not submitted all the documents required, in connection with the registration
of your firm. Please therefore, submit the documents against item No, ..............
shown below within 1S days from the date of receipt of this letter along with the
attached application form mentioned above in detail duly completed in all respects or
else it will be assumed that you are not interasted at all of the registration of your firm
and the case will be treated as closed without any further reference to you.

End: 1 (Application form) .

1. Cash receipt of Rs.20/- as registration fees issued by Cash Office, S.C.Railway,
Secunderabad. : .

2. If you are a Manufacturer kingl!y'submit an affidavit on stamp paper duly signed by
Notary first class Executive Magistrate for Plant and Machinery. List of machinary
and their values should be incorporated therein, :

3. In case of stockist you submit affidavit on stamp paper duly signed by Notary First
Class Executive Magistrate for stock and their value of stock should be recorded
therein. )

4. Please submit rent receipt and ownership documents for office godomin,

5. You have not submitted partnership deed duly attested by Gazetted Officer.
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10.
11,

12.
=13,

14.

15.

16.
17.
18,

19.

20.
21,

22,

You have not submitted a copy of entry ‘A’ form issued by Registrar of firms
concerned.

. . You have not submitted valid ITCC of your firm, ITCC has expired on

You have submitted ITCC of your firm which is not clear. You are, therefore,
advised to submit clear copy of same either photostat or attested by Gazetted ™
officer,

Sales tax registraﬁon certificate/Central Sales Tax registration certificate.

Documentary proof firms contem i.e., you are a accredited agent / authorised
stockist.

You have not submitted Memorandum and Articles of Association / Latest Annual
Report.

You have not submitted list of Directors.
Please submit the test certificate, if any.

List of orders secured by you on this Raitway / Other Railway / Other Govt.
Institutions during last two years.

Particudars of allied concern.

Please refer to item No.7 (b) of instruction sheet of application form and do the
needfui.

Piease submit Photostat copies of renewal of registratmn with Other Railways /
NSIC, etc.

Please submit latest balance sheet / profit and loss accounts certificate by Chartered

Accountant or Notary for the last three years.
Confirm the full address of bankers with Account No.

Please filf up finandal status of your firm (form page) for the preceding three years
as per clause 12(3) of application form and retumn the same.

As your factory is located {1 JOUORO , your firm should get registered first with
..... <eeeeenennns TalWAY and then approach this railway for registration.

Please indicate the trade groups clearty in four dnglt for which registration is
required.
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23. Application should be signed at both places by aflpartners / proprieter / director on
page No.3 ) :

24. Please submit General power of Attorney on the name of the Competent Authority.
25. Please submit shop establishment certificats, if any.

e 3

For Controller of Stores
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CONFIDENTIAL
Annexare -3

SOUTH CENTRAL RAILWAY
' Office of the
Controlier of Stores,
: VI Floor, Rail Nilayam,
- Secunderabdad-71.
No. Date:
To:
The Manager
Sub: Registration of firms as apprbved suppliers with S.C.Railway.
*%k¥
Mfs. ........ B e s s have submitted appiication for registration

with South Central Railway as one of the approved suppliers.

As per the policy of the Railways, the registration of the firms should be done duly
grading the firms as under:

a) Those capable of executing supply orders valuing each Rs.15 lakhs and above

b) Those capable of executing supply orders valuing each 10 lakhs to Rs.15 lakhs.

€) Thase capable of executing supply orders valuing each Rs.5 lakhs to Rs.10 fakhs

d} Those capabie of executing supply orders valuing each above Rs.2.5 lakhs and up to
Rs.5 lakhs

€) Those capable of executing suppiy orders vaiuing each above Rs.1 lakh and up to
Rs.2.5 lakhs '

f) Those capable of executing supply orders valuing each above Rs.25,000/- and up to
Rs.1 lakh :

g) Those capabie of executing supply orders valuing each Rs.25,000/- and befow.

You are, therefore, requested to kindly advise under what category the above
mentioned firm can be considered for registration with 5.C.Railway for executing the
order placed on them.

In this connection, it is hereby confirmed that the information given by you to thig
organisation will be kept confidentially. '
You are also requested to kindly indicate this office letter reference whenever any
correspondence is entered with this office on the above subject.

For-Cuntrolle'r of Stores
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CONFIDENTIAL
Annexure -4

SOUTH CENTRAL RAILWAY
. Controller of Storcs,
VI Floor, Rail Nilayam;
' Secunderahdad-71,

No. , Date;

The Controller of Stores

Sub: Registration of firms as approved suppliers with S.C.Railway.

* ¥k

M/S. e et s et e ne e e ean have submitted application for registration
of their firm as one of the approved suppliers of South Central Railway, and have stated
that:

a) - They are registered with your Railway under Begn. No,

b) For Trade groups

You are, therefore, requested to kindly confirm the following:

a) Whether the firm is registered with you .

b) If so, the trade groups for which they are registered with you.

¢) The monetary limit indicated on your registration letter for placing of orders.
d) The validity of the registration up to which the firm is registered.

€) How is the performance of the firm with your Rallway/Production Unit,

Your reply in this matter may Kindly be expadited to enable this ofice to take action on
the request of the firm. '

You 'are also requested o Kindly indicate this office lotter. reforonce on &l your
correspondence. .

For Caontrolicr of Stores
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Annexure - 5

File No: vevneneanes U

Sub: Registration of new ilcm.
R &

a) Firm's name

b) Firm’s request for registration at F/

¢} Application of firm duly filled al ¥/

d} Details about the firm:

i). Limited / Private / Partnership /Proprictary

i) Manufacturer/Trader/Stockist/ Authorised dealer
(If Authorised dealer, whether necessary ccriificate about Authorisation &
responsihility of their principal has heen ohtained > Yec ! No /N4
F-_ ) '

iii) Trade Group(s) for which firm have requested

ivl Registered with NSICDGS&D/Railways/Central Govemnment
Organisation - :
If so. validity of the registration upto
and Trade Groups __

v} Sales made during prceeding theee ycars:

Yearl Year2 - " Year?
vi} Name of the sister concern if any Mis.
“Whether registered with Railways or not R
I yes, validity of the registration up to and bad performance

if any . 15 bad performancy reporivd fron any coneern?

vii} Validity of the LT.C.C.
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viit) Income tax paid during the last three years Rs.
ix)  Sales Tax Registration No.
x)  Central Sale Tax registration No.
xi)  Whether Profit and Loss Account / Balance Sheet submitted

Bankers Report at F-

i) Banker Name

i}  Financial standing sound or poor:

iii) Recommendation of bankers for grade

|
Report of Inspecting officer / Other Government’sinstitutions:

i) Name and designation of the Inspecting Officer:

“ii) Trade Groups recommended by the Inspecting authority/Government

Institutions.

" T.G. Description T.G. Description

J

. et e

iii)  Monetary Limit recommended:

iii)  If registration has not been recommended by the Inspecting authority _.
Reasons for the samé . .

OS/REGN

SSO/HQRS
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g) Recommendations of concerned Dy.COSs:

Dy.COS
concerned

Trade Group
Recommended

Monetary Limit

Remarks and
Signature.

Dy.COS/C&W

Dy.COS/DSL

Dy.COS/POL

Dy.COS/ELEC

Dy.COS/GEN

Dy.COS/S&T

h) Remarks by Dy.COS/IC

i) Recommendations of CMM/2:

.1} For Trade group(s)
ii) For Monetary Limit

iiiy For period

DY.COS/IC

i) i) Recommendations of CMM/1:

i) For Trade group(s)
ii) For Monetéry Limit -

iii) For period

s

i) For Trade group(s)
ii} For Monetary Limit

i) For period

cMMP2

k) Acceptance of COS:

cMM/L
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3.1
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3.3

3.4

3.5

o Annexure - 6

SOUTH CENTRAL RAILWAY

; Office of the

Controller of Stores,

V1 Floor, Rail Nilayam,

Secimderabdad-71.
Date:

............................

.............................

.............................

Sub: Registration of your firm as an approved supplier of stores
On South Central Railway.

LEL L L 2 2

I am directed to inform you that your application for enlistment of your concern

~ in the approved list of supplier to this railway has been carefully consiec:?ed and

it has been decided to enlist your firm on the approved list of suppliers for the
under mentioned trade groups ase\ categary, PROVISIONALLY for a period of
two years ending

Trade Group allotted:

Monetary Limit

éegistration No. . and Vendor Code No. has been

aflotted to you which must be quoted in all your correspondence.

The registration is subject to the following conditions failing which the
registration will be cancelled without any notice.

The registration is valid subject to production of current ITCC for the period
referred to in para-1.0. The ITCC submitted by you is wvalid up to

month before the expiry.

The registration is subject to your having studied IRS conditions of contract es
amended from time to time and that you would abide by them in afl respects.

It should be noted that this registration is valid only for the trade groups and the
monetary value as indicated above, and any quotation received for other than
the above mentioned trade groups and monetary value limit, will be treated on
par with the offers received from unregistered firms.

It is a condition of registration that you shouid give competitive offers against
the tenders issued by this railway and secure at least one order during the period
of registration failing which registration is liable to be cancelled without notice.

It will be your responsibility to apply for renewal of the registration at least three
months before the expiry pericd of registration giving details of the supplies
effected during the period of registration as per proforma given hereunder.
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3.6

3.7
38

3.9

-3.10

3.11

3.12

3.13

4.0

PROFORMA FOR PERFORMANCE REPORT:

-2 -

This registration is subject to constant review in refation to your performance for
supply of stores to this Railway. This review is undertaken once a year and
should your performance be found unsatisfactory, this Railway reserves the right
to delete your name, even before the expiry of the registration period.
Registration on the approved list does not guarantee award of contracts.
You should be regular subscriber to this Railway’s stores bulletin of tender
invited.
Annual subscription to weekly stores bulletin is Rs, /-.  An amount of
Rs. has been paid by you? sissid-isewpaist to Chief Cashier, South
Central Railway, Secunderabad against. Cash Receipt No. dated
“being the subscription for weekly bulletin for the period up to
" for which registration is approved. You should renew your
‘subscription for this bulletin at least two months in advance: before expiry of
validity of registration for arranging renewal.
All tenders shall be submitted only on the prescribed forms which can be
obtained from this office on payment.
You should promptly advise this office any change in your address of office,
factery, partnership deed or any articles of association of your condem since
registration, your telephone numbers, etc.
In case any change takes place in the pattern of your manufacturing activity / in
the constitution of your firm in capita! structure or any other changes relevant to
your registration with this office, the same should be immediately brought to the
notice of this office, ‘
This Railway administration reserves the right to de-register / remove your firm
from the approved fist for unsatisfactory performance or for failure to abide by
IRS conditions of contract or any conditions as laid down i the foregoing paras.

Please acknowledge receipt.

Senior Stores Officer/Hqrs
For Controlier of Stores.

Details of orders received from South Central Railway to be submitted at least three
months in advance of the expiry of registration.

S. | Description | Detsils of | Qty. Value D.P. Date of | Whether

No. | of Item Order No. stipulated | supply payment

| ’ and Date. in the P.O ‘received
or not

1) ) 3 L @ & e T e T (8)
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Annexure - 7

SOUTH CENTRAL RAILWAY o
Office of the
Controller of Stores,
V1 Floor, Rail Nilayam,
Secunderabdad-7i.
Date: '
............................. ‘
Sub: Performance Review for the period from to
" . ek ok ok

A computer print out statement showing the supply orders for stock / ngh-stock
items placed on your firm for the above period is sent herewith. You are advised to
fumnish the supply position along with copies of PO or challan against the orders
which are shown as overdue in the statement and return the computer print out
glong with your reply.

Your reply should reach this office within 20 days, failing which your firm will be

. liable to be suspended / de-registered from the approved list of suppliers of this

h)

Railway. :

Please submit valid income tax clearance certificate of your firm along with reply.

ITCC submitted by you expired on

Please fumnish the copy of NSIC renewal certificate to this office as the validity of
the existing ane has been expired / will expire on ___ .

Please quote above reference and return the computer print out to deal further.

Endl: One Computer Print Out.

Nos orders are outstanding out of Nos
orders.

. " For Controller of Stores
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, Annexure - 8
SOUTH CENTRAL RAILWAY -

Headquarters Office
Stores Branch ' : :
Secunderabad — 500 071. -
No.8.113/11 Date:
NOTE °
Sub: Renewal of Registration.
k&%

M/s. i are
registered with this Railway vide F- for the following Trade Groups
A) The validity of Registration has expired on vide F-
B) Reminder was issued vide F- .
C) Firm vide F- have submitted the following documents,

i) ITCC at F- ' '

i) NSIC at F-

iit) Performance at F-

- D} & computer statement of outstanding purchase order is placed at F-
E) Firm is also requesting for enhancement of Monetary Limit up to-
Rs, -~ - . .
« F) The name of the firm concerned is not appearing in the list of the Black Listed
Firms.

Kindly certify the performance for the groups concerned.

OS/Gr.11/Regn.
SSO/Hgrs

Dy.COS
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Annexure - 9

SOUTH CENTRAL RAILWAY
Office of the '

Controller of Stores,

. VI Floor, Rail Nilayam,

Seounderabdad-71.

No. ' - Date:

....................................

Sub: Renewald of Registration of your firm as an Approved
Supplier of Stores on South Central Railway. : {

dokkok ko ) 1

I am directed to inform you that on the basis of the information furnished by you it

[y

has been decided to renew your registration for further period of year i.e.,
upto on provisional basis on the approved list o
suppliers on this Rallway as mentioned below: ‘

a) Registration file No.

b} Vendor Code No.

-

¢) Trade Groups allotted

d) Trade Groups deleted

e} Monetary Limit Rs.

- .
2. It is observed that ITCC submitted by you is valid up to . Please
ensure thal the fresh valid ITCC is submilted WItnln one month before ithe expiry
of the current one.

3. Weekly Stores Bulletin subscription has been paid up to You }
should please renew your subscripion for the bulletin two month in advance

before the expiry of this period. ‘t

‘ b4

4, All other terms and conditions printed on the original Registration Certificate F

issued earlier unaltered and applicable hereafter.

For Controiler of Stores ]
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A WRERYeE -

ONFIDENTIAL

SOUTH CENTRAL RAILWAY

*  Office of the
Controtier of Slores,
. Vi Floor, Rail Nilayam,
' Secunderabdad-71.

No. ' ) Date:

The Mational Small Industries Corporation Ltd.,

Sub: Registration of firms as approved suppiiers with S.C.Railway.
*kk

M S have submitted application for regisiration
of their firm as one of the appfca\.fed suppiters of South Central Raliway, and have stated
that they are registered with NISC under your leiter No.
dated .

You are, therefoie, requested o kindly confirm the following.

g} Whether the firm is registered with NSIC in sucerdance with the ; provisions aid uown

in the DGS&D Office Order No.119 dated 16.08,1975.

Yrr r plu int this matfar may ,(vnrlg\ ha "“f"‘.ﬂ’"!‘a"l fy anahle this office 0 ke arknom an

the reguest of the firm,

You are also ranuestad in kindly indicate this offire lstter reference nn ajl YK
COiTespondgence.
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SOUTH CENTRAL RAILUAY..  gori.: de 4me

-Ccntroller ef stores
6th r.].oor"RAIL NIL AY A

l'fo. Se 289/P011 cy/ Mat tars/0 2=0 3. 3 geunderabad-500071,
' Joint procedure Order NO, 16 ! 2002

- e m .

SUB: DISPOSAL OF ACCIDENT INVOLVED WAGONS AND COACI{ES

" Tnordinate delay in retricval/disposal of Accident damaged coaches along side the Railway
tracks adversely affects our public image. As desired by Member Mechanical vide Deo. Lr.
No. 99M(NY60/7 of 27.11.02 addressed to General Manager, it is decided to follow the
following guide lines for prompt disposal (within 75 to 80 days) of accident damaged
Rolling Stocks.

1. DS8 complete in all respocts and Accident damaged Rolling Stock/in saleable
condition will be made available to the concerned Divisional COS within 15 days
from the date of Accident. '

2. The auction salc of such Rolling Stock should be conducted fast with delivery date |
not normally exceeding 30 to 40 days should be included in the Auction condition. '

3."  Exiension of Delivery date should not be allowed in the routine course.

= .
CRSE Wfofrn” . vz e o

Copy to: ' '
" CME, CRSE/SC o f
All -CulM/Shaps. '- | 1
Rll pepot/plu/stores Officers. |
All Div./Mgchnical/ Officers. ‘
Secretary to CO0S/sC, - t’
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South Central Railway,:
. l '"-"»'-,"-—"i':"--.-:»:‘—{‘_?'..:.‘-'_:;‘-z?‘_: qus()ﬁce .
Stores Branch
' Secunderabad
 No: SPI4IAIGAZIVoLX | . Dt6-08-:2002

Offite Proceduré Order No.3S /2002.

: " Sub: Sanction of CL/LAP /Permission to léave'qus
Jo— & approval of Tour Programme on home line/
: Foreign line for Stores Officers.

In partial modification of this office Procedure Order No.03/2002 dated 19-2-02
and subsequent amendment dated 01-05-2002, the following changes are made in respect
of sanction of CL/LAP/tour programme and permission to leave Hgrs.

Officers Authority to sanction of
CL/LAP/tour programme and
~ permission to leave Hqgrs.
CMMs - 1 COS
Dy.COSs/Hgrs, Dy.COS/LGD, Dv.COS/RYPS & | COS
All 8SOs in Stores Hgrs™ COS
All ACOSs in Stores Hars COS
DCOS/SD/LGD, DCOS/SD/UBL. - COS
DCOS/SD/RYP, DCOS/UBL )
DCOS/M&E/LGD, DCOS/G&SMFT COS
MPS, AMPS e COS
Secretary to COS ' COS :
Sr.DCOSs/DCOSs of the Division ADRM/DRM upto 2 weeks.
ACOS/ELS/LGD, ACOS/ELS/BZA Sr.DEE of the shed concerned upto
" - | one week. :
ACOS/LGD ' Dy. COS/LGD upto three days.
ACOS/GSD/UBL, ACOS/MSD/UBL ' DCOS/UBL upto three days. -
ACOS/TPTY .| CWM/TPTY upto one week. '
ACOS/RYPS Dy.COS/RYP upto three days.
ACOS/DsI'MLY.GTL,GY,KZJ,UUBL,BZA Sr.DMEs of the Shed concerned
» .| upto one week. B
Dy.COS/Con CAQ and COS

SSM/EDPM/SC ' FA&CAO/W&S upto 2 weeks.
Dy.COS/VIG . | . SDGM -
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. All the leave apphc.atlo'ns/tour programmes etc. bemg put up to COS w111 be -
routed through concemed @’IMS ‘

“The officers who are taking leave/pemxission to leave Hars from authority other
than COS, will also inform on phone to COS / concerned CMMs / concerned Dy.COSs / 1
Secretary, to COS (in case COS is not available) before leaving Hqrs.

P

All the Stores Officers are, therefore, requested to follow the above procedure
scrupulously.

—\Tthis has the approval of COS.

¢ Jg /L,___.—
(S. Raghunathan)
Secretary to COS

For Controller of Stores

e

Cof)y to:

SDGM, FA&CAO/WST, /CAOR/SC, DRMs/SC, HYB, BZA, UBL & GTL
Sr. DCOS/BG/SC, DCOS/Divn/HYB. BZA, UBL & GTL

Dy. CVO/Stores. CPO/GAZ CWMTPTY :

All Hgrs Officers, All Depot Officers -

St. SMVEDPM/SC

S1.DEEs/Sr.DMEs of Electric / Dsl. Loco Sheds
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OFFICE PROCE])URES ORDERS - YEAR -2003

Vi

10.P.O Date Brief Description Page No.
.| No.
01/2003 | 15.01.20034 | No Loss Certificate for Stock and Non-Stock items. 179-180
02/2003 | 24.02.2003 | Submission of registered sealed sample from indenting 181
=" department/depot
.03/2003 | 24.04.2004 | Policy and procedure to be foIlowed for Registration of 182
Vendor in S.C.Rly
04/2003 | 22.05.2003 | Disposal of condemned Structures — JPO — CMM/M&S, CTE | 183-184
& FA&CAO/WST
05/2003 | .05.2003 | Review of A,B,C, Categorisation of Stores (Bsed on 185
: percentage of total consumption) '
06/2003 | 06.06.2003 | 30% option clause on tenders 186
07/2003 | 13.06.2003 | Inspection Schedule of Officers in Stores Headquarters 187 -
08/2003 | 16.06.2003 | Amendment to the panel of quality spares list for Diesel Loco | 188
items
09/2003 | 19.06.2003 | Refund of EMDs 189
10/2003 | 23.06.2003 | System of Reporting Com Jhance of duties 19{)—191
11/2003 | 30.06.2003 | Rationalisation of purchase procedure — dispensation with 192
vetting of Supply Orders for Stock Items against DGS&D rate '
contract — Reg.
112/2003 | 04.07.2003 | Powers of purchase of COS/CMM 193
13/2003 | 04.07.2003 | Reviston of Schedule of Powers for acceptance of Stores 194
dispatched after the expiry of delivery period by consignee.
14/2003 | 04.07.2003 | Delegation of Powers to COS for purchase through imports 195
15/2003 | 07.07.2003 | Quantity Vetting of stock items by Agsociate Finance for 196 .
Estimate Sheets of B Category.
16/2003 | 09.07.2003 | Re-tendering in the case of BT/LT 197
.17/2003 | 11.07.2003 | Policy and Procedure to be followed for Registration of 198
‘ Vendors on S.C.Rly. '
118/2003 | 31.07.2003 | Time Table for coverage of safety items 199-200
19/2003 | 14.08.2003 | Consideration of FAX/T elegraphlc Quotations of the tenders 201
| against BT/LT/AT
20/2003 | 19.08.2003 | Signing of Tabulation Statement 202
2172003 | 19.08.2003 | Policy and Procedure to be followed for Registration of 203
' Vendors on S.C.Rly
22/2003 | 22.08.2003 { Local Purchase Cell — Stores Headquarters - 204.
23/2003 | 27.08.2003 | Review of printing of Periodical Publications in the Printing 205
_ Press of S.C.Railway/SC
24/2003 | 02.09.2003 | Remitting of tender cases to higher level TC — RDSO 206
_ approved firms - Reg.
25/2003 | 02.09.2003 | Collection of Income Tax on Scrap Sales — Amdt. Thereon

207-209
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26/2003 | 09.09.2003 [ Local Purchase Cell — Stores Headquarters 210
27/2003 | 15.09.2003 | Maintenance of Register to watch Risk Purchase Recovries 211
and to ensure placement of Risk Purchase Contracts within
time limit ,
28/2003 | 24.09.2003 Exemption from payment of Excise Duty on Freight Charges | 212
29/2003 | 30.09.2003 | Powers of Purchase of COS/CMM, etc. 213
30/2003 | 30.09.2003 | Reduction in Finance Vetting stages in Stores Procurement 214
31/2003 | 26.09.2003 Re-tendering in case of BT/LT ' 215
32/2003 | 28.10.2003 ‘Policy and Procedure to be followed for Registration of 216-217
Vendors on S.C.Rly '
33/2003 | 19.11.2003 | Additional Points to be kept in view while dealing the firm’s | 218
registration/renewal cases
34/2003 | 09.12.2003 | Certification of Performance for Registration/Renewal 219
35/2003 | 16.12.2003 | Extension of delivery period — Guidelines regarding 220-223
levy/waiver of LD and reduction in sate in subsequent t \
tenders - regarding, ' 7 _
36/2003 | 23.12.2003 | Extension of delivery periods — reduction in rates 2@%@
received/accepted in subsequent tenders/contracts. K
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S0UTH CENTRAL FAILWAY
Heedguartars Office

Stor=s Branch -

o Secunderabad — 500 071.
' NO.S.236.Genl.Vol.6 ' " Date: 15.01.2003.

OFFICE PROCEDURE ORDER No.01/2003

' Suly: No Loss certificate for Stock and Non-stock items.
’ 3 3

AM/RS, Railway Boaird has eﬁpressed serious CoMCern on suppliers’ complaints in regarc
to non/delayed payrnent of billis and non/delayed refund of EMD/SD.

With a view to streamiing the system of submiitting no-loss certificates for stock and
non-stock items, the following procedure is introcdluced with immediate effect.

- e e e

Stock Items:

" The Depot officer while signing the R/Niote for the last consignment of supply
should also ensure that the No Loss/No Inconvemnience Certificate/Completiom Report/No
Claim Certificate is also put up for his signature for all the belated supplies-received'
against that purchase order, along with. the R/iNote (i.e.,) to say both the R/Note and
the No Loss/Na Inconvenience certificate/No Ciaim certificate should be signed by the
Depot officer simulitaneously- ' '

There showld be an endorsement and 3 referenr:e to the No Loss/No
Inconvenience certificate / Completion Report J No Claim certificate on all copies of the
receipt note exdudiing supplier’s copy. A

In case all the supplies have been receiived within the original delivery date, an
endorsement to tiat effect should also be made on the R/Note, so that the Purchase

* The Pyrchase Orders will be treated as completed by the Headquarters Office
only after the receipt of last consignment R/Note along with No Loss Certificate /
. Completion Repoet / No Claim certificate. There shoutd be no need for the Purchase
Office to refer to the Depots for No Loss Centificate / Completion Report / No Claim
certificate at a latex date. ' '

- A cmdiﬁtil stating that “No Loss Cestificate /. Compietion Report / No. Claim
certificate or othefwise shall be submitted by Consignee within 15 days of receipt of
material or 15 diays after expiry of Delivexy Period -whichever s earfier” shall be

' cncorporatedmthpurd\aSEorderwhilemmmePo by_COSoﬁioe.- )
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If the consignee fails to submit No Loss Certificate / Completion Report / No
Claim certificate as per the P.O. conditions, one reminder will be issued to the Consignee
stating that the No Loss Certificate / Completion Report / No Claim certificate be sent

‘within 15 days, otherwise it will be assumed that the contract has been complied -

satisfactorily by the firm and firm’s dues if any, will be released.

If the consignee falls to submit the same, even after one remjinder the

contract will be deemed to have been fully and satisfactorily completed based on the

firm’s daim and the Supplier’s balance payment/SD/other dues will be released without

any further reference to the consignees.

However, while sending the Final extension, an endorsement to this effect that
"In the absence of No Loss Certificate / Completion Report / No Claim certificate
received from the consignee, the contract has been treated as fully and satisfactorily
complied with and Final Extension is released herewith” will be made by the Purchase
Office for the information of the Consiggees.

This issues with the approva! of COS.

DY.COS/IC&SALES
For Controller of Stores

Copy to:

Secy to COS for information of COS

All PHODs/HODs

All Hqrs/Depot/Divisional Stores Officers

All Sections at Hgrs . .

FA&CAQ/WST/SC
Principal STC .
Dy.COS/HQ/S.W.Railway/Bangalore

R R TR A . .
IV LGP Nores . dog
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SOUTH CENTRAL RAILW Y ,
Tlamdon
R fah—\.l B Y=Y
C Bioies DHanG
Secundersiac — MUK

- No:$.236.Genl. Vol.6 | , T 2422003

arters e,

OQFFICE PROCEDURE ORDER NO: 02/2003

el — D e

Sub;: Submission of fegistered sealed sample froms indenging department/ Depot.

‘ 1.8 4 per the existing guidelines on procurement of materials, purchase of materials is to be drne
as per drawing/standard/specification eic. and purchase as per sampie should not be. done.

2.0 However, in certain specification, there may he huilt in samople clanse 1Tanally ench clanses are
stipulated to ilfustraic indetorminable characieristics such as gencial appearance, sicl Al vl
etc. of materials like bed sheets etc,. In such cases, wphe shall b s corformine with the
sample in such respects only, whercas for the rutiudiing wiitavivisiins, e supplics mast b in
conformity with the laid down drawings/spectficatons, :

3.0 All such cases as aforesaid, procedure as indicated bejow are to be followads

“n Stock samples in quadruplicate duly sealed and signed hy fhe Dencs (M¥icerd (for stnck
items) or Indenting Officer ( for non stock item) are to bo soin atong with fe Seanand and
to be deposited with the In-charge of sample room of COS office. ' .
(b) Suitable entries will be made in the converned Sample Registar racimiined in the sanplk
room who will also allocate a stock sample registration nunber which 1% 2 runming Si.No. of
the sample register. o
(¢) Sample registation No. should be duly recorded on the concemned Demands |
(SRSISPS/Non-stock requisition as the case may he) duly signed hy Section-incharge nf
- Sample room with his name and dosignation.
(d) While framing tender descriptionDrawings, suitable sample clanss is 10 be fpcornorared.

4.0 Affer finalisation of me"tender, all four stock samples are 10 be signed with his L)ﬂ"icia‘l scal by
- the purchase officer who will sign the P.O. , ,
5.0 Distribution of the four samples signed by the Depol Officer and Purchase Officer®wili be as
under:- _ _ _

£ One No. will ramain in Samplc roora of COS Office.

iy  Ome No. will be sent along with P.O 10 supplier.

()  One No. will be sent atong with P.O to the Inspesting Sushority Sirsct.

(iv}  One No. will be sent to. concerned Depol Uilicey fndenior aleny wiih, us cooy of the
PO, ) . '

6.0  This issucs with the appioval of the compotent authority and will comne i fview wii

immediate effect.
- . ‘ . _: -
v CMM(CP Shlales)

- For CONTROLLER CF STORES
COS. MM/, CMVIM2, AlPHODs
“FA JAD/WST/SC, COS/S.W Rly/Bangalore for inf.
All: rchase Officers, All Depot Officers, : '
- All Divigional Stores Officers, Al DRMs/CWMs
DyCVO/Btores/(NASC,  St.DEE/Sr.DMEs of Elect Loco/DSL sh
Principal/STC/LGD, SAMPLE roow incharge.
All Office Supdt. Of COS Office,
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SoUTH CENTRAL RAILWAY
NO.113.11ReGN, policy., * | Head quarters oftiqe
Storeg branch,
' Rail Nilayam $
Secunderabad,

Sub: Policy and p  followed for Repistration of vendor i S.C. Ry,
Ref: 1.0.P.0, NO. 15/2002 DT.31.12002, = " |
2.RLY Bd's Lr.No. 2002/R8/G (753 /de.8.11.02

"Ibllll'lll &

Capable of executing supply orders valuin
Those firm Capable of execut) '
khs. .

ordery valiing upto Rs_ 3 Lakh,
Rs.1 Lakh instead of Rs.25000/-
' This has the approva) of competent authoriry,
All other termg and conditions remain unchanged.
: "._-’\_’\;Nu..-ii;;.os-
(G.GNANASEKHARANS
Dy.CMM/GPlS.
_ ifar Controller of Stores,
0¥ to; | ST
| o o CH gy -
M/E&G CMM/Mas, : . 182 ¥
'Purcha;e Officers, \ -
ncipaj STSISC}-“-

Dt.” +04.2003,




maUTH Office of Bie

Controller of Stores
Rail Nilayam,
SECUNDERAB AD,

No.5/289/Poticy Matters/PLIL | Date 1 2205.2003
JOINT PROCEDURE ORDER NO. /2003

SUB : DISPOSAL OF CONDEMNED STRUCTURES.

T I T L LLL L

The following Procedure Order is issued for disposal of condemned
. ‘ : L » - :
- structures on * as 15 where 1s basis. -

(1) a.In case, thé structures are being condemned for the first time and
originally borne on Capital then write-back has 1o be carried out.
b Suitable entry shiould also be made in the ‘Asset Register”.

| (2} DS-8 preparation : DS-8 for condemned structures will be prepared by
Engineering Department with the following details :

 (a) Details of structurés available in the truss with weight particulars.
- (b)Roofing details of shed such as AC/G 1. sheet, étc., with the area of roofing.

(c) Scantling details such as quantity in cubic metre/tonnes, condition and type
of wood/steel, ete. ' : |

- (d)Fléoring details of the shed such as cement flovring or liled or prevasi
concrete beds, efc. |

The above details and weights will be caloulated on scientific method.
"It will be certified jointly by the respective SSE, XEN and Dy.CE. The DS-8s wiil
be submitted to Stores Department with the approval of HOD of Engineeriig
Branch. , o : .

(3) Sale through auction : On receipt of DS-8 1 the Stores Depot, the
details furnished in the DS-8 will be cross-checked by way of deputing a

. knowledgeable DMS to the site. He will inspect the condition of the material and
confirm whether the details furnished in the 1)8-8 are in order. A tresh calculation
of the weight will also be made by the DMS. Based on the DS-8 details and
inspection report, the structure will be included in the adction sale with complete
details. The structure will be sold on lot basis. |

. ﬁ?/

- - = "-" '_’ ) é; PN ("‘l‘v’(.
[ ; v v

el L -

-

. 4 | e
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(4) ng of Reserve Pnca5;=-71'1}e-»»rcsc1sc pm;c for the structure mll be ﬁxcd
based on the market rate for each type of material such as Rails, Angles, chanrnels,

wood, CI, brick etc. duly considering the labour and other gost accordmg to the
location,

(5)Delivery :The delivery order will beissued to the purchaseron

remittance of the balance sale value within the time given as per the gencral
conditions of sale. The dismantling of the structure will take place in presence of
“all the witnessing officials to ensure that the dismantling does not affect other
movement and work and it should not endunger the safety of the ruuning trains
* the near vicinity. After dismantling, the delivery will be ef‘ec*ed duly reclaiming
any item if mentioned in the DS- %/Delivery order.

. \‘f--
,.'. . &

CMMMES - CTE’ R FA&CAO/WST

LS

Copyto: P.C.E., CAO/C/SC, CEE/SC, CME/SC.
DRM/SC., HYB, BZA, GTL, GNT & NFD
FA & CAO/WST/SC
St.DMM/D/SC, DMM/D/HYBE, BZA & 6T

SMM/SDA.GD & RYPS.
DY._QM/M&E/A’LGD , DY.QMM/M&G/RYP
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N LI Y Tz Fie 7, LAY

o b

GeFa ln L= e
qube figvisy of A, By C Catggoriaation of stores

(based ©n percentags of total cdnsumption)

in partial H'UdiflC'tiéﬂ af the EXiSting in‘struCtl?ns ?ntha
subjnct, & roviow Nas baen dona an tha Ay By C categorisation Of
gtores basszg ON consuinptien guring 200 2=0 3.

of éunsumpﬁion.durihg 2002-03

Aft cr revieu 28 per the valude \
pgd as un ders

A, By C CatzgCriss nave boen Devid

anqggé_gpnsumgg}on value

Catsa0ly Ann 30 € Lon_ V.
Vet . ' Ahcup Rse 15 1akhs
gt - atyzen RS 225 1akhs and
:*.50 15 lakhs.

tet-1 6atu@eniﬁ.25,800/— and
fs. Ze25 lakhse

Tgt-2 5zlow Rse 25,000/~

The above categorisatiun is based ON ccnsump tion for the
entire Railuay and will Bbe uniform for the Railuay‘irrespectlua'

of their valus ¢f consumption in ingivigual deptle

7 P Centrw will glve list of As8, C1s & £2 itegns: of all
dspots ta.tha Hirs based QN the limits given aboVes H-adguarters
in turn will circulste the same to the depotss. A consclidated
copy Of PL wise A,EsC1 & C2 items uill als?O be given for use ©f

pUrCh’SBlDFFiCEYSQ

_ The Pprchése Cfficers are Lo notg the abuve change for
pgrlodlcal rovigy of the 1tems at Headguarts=1s levate

o

Dye CMM/IC & EL
por controller of stores.

- 50UTH CENTRAL RAIL WAY ' Headguarters office; .
: kail Nilayamf5torss Bran
. ) aacunderabad-500071.
Ho. Se23/ 10/ ABC Anzlysis pated: .05. 200 3.
f~ FasCAl/ 8T/5C ~ F-r king information. f
gp.AFafaffsC = for infurmatica and necessary action.
all pspot OFficorsy 4ll Officers in Hursy all pivisicnal
stores, ALl pepot Off icurss P
all 0ss of CO& Offies, Dy CUO/Stores/=Es

for Cantroll ~cf starés-
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- SOUTH CENTRAL RAILWAY
“Head Quarters Office,
~ Stores Brach,
o B Secunderabad ~71. -
No.s.232rl' ender purchase procedures. Date. 6-8-03.

| OFFICE PROCEDURE ORDER NO.6/2003 - !
Sub: 30% option clause on tenders. | , |
Ref: COS office procedure order No.16/2001, dt.28:11-01.

As per OPO No.16/2001 under reference and as per special terms &
conditions of advartised tendars {condition No.23), the purchaser shall be entitled to-
increass of decroase the giantity by not more than 30% {applicable to contracts
awar.led based en tenders vaiued above Rs.10 iakhs). - .

However it is observed that in high value contracts where the aty. option ,
clause has been exercised by +30% at the time of tender finalisation itself, no further _
option clause is being incorporated for decreasing the qty. it is considered important
to provide for option to decrease the gty. (as per original tender condition) to
exercise such an option whenever situation warrants. i

Therefore, it has since bean decided with the approval of COS that in all high -
value contracts where the qty. option has been exercised by +30% at the time of
tender finalisation itself, the option clause shall be stipu as under: . t

 “The pufchaser reserves the right to decrease the aty. upto 30% during thr
currency of the contract.” o -

The above clause shall be applicable for all such high value contracts that w: {
be released in the future and for all the contracts that have been released where th :

gty. option -has been exercised upward and the conftracts are still outstanding
Necessary amendments to the outstanding contracts duly stipulating the abov
option-clause shall be issued wherever applicable.

(U. MUKUNDA REDDY)
" SECY. to COS .
o for Controller of Stores 4
FA & CAOAVES :
SAO/SFHQs.
ALL PURCHASE OFFICERS
ALL DEPQT OFFICERS.
ALL DIVLL. STORES OFFICERS : s |
ALL Sr.DAOs OF THE DIVISIONS

ALL WAOS. ' . : F
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SOUTH CENTRAL RAILWAY

Headquarters Office,
Stores branch,
Secunderabad - 71.

No:S.240/GAZVOLM. | | | Dt:13-06-2003.
OFFICE ORDER No; 7/2003

W

SUB. Inspecﬁon S_cﬁeduie of Officers in Stores Headquarters.
~o(o- :

1) The Dy.CMbis in Stores Héadquartéfs have to inspect the Depotstiviéions as per
follow trg scheduie. ' o

T 'f:*" icar T T Depot T Division
By CNiTeaW . RYPSETRTY BZA .
i Dy CMILOSL TPsL f:epcts of GTL, GY, KZJ, | GUNTUR
MLY 8 BZA L
-y CMIPOL "MEELGD 186
‘ Dy. CMMWGENL — TMFT and S&F NANDED
1 i Dy. CMMIEIec & c Electric LOCO depots of LGU & | HYB
BZA .
Dy CMM/G P &Sales crap depots of LGD& RYP | -
Dy CMIMS&T — ) —T&TL

2) The Dy.CMMs shall mspec’t at least one depot per month as per their allotment.
3} The Dy CMMs have to inspect the divisions a[lotted to them as- well

4) Apart from above, the Dy.CMMs’ have fo carry out the inspection of Purchase Sez
under their control as per the 0.0, No 4/2000 dt: 17 1.2000 issued under
No:S .560.System Improvement dt-17- 12000 ;

5)  This issues with the approval of Competent Authority.

@&g&e&

( UMUKUNDA RE
SECRETARY TO ccm
for CONTROLLER OF STORE

Copy to:
CMMWE&G, CMM/M&S;
All Dy.CMMs/Stores Hd.ars.
All Depot Officers.
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[ L SAL 1 ..;Hl. J..L a. ¥ LQX-LLWHY

Heodquarters 0Office,
Stores Branch,
Rail Nilayam,
Secunderabad-500071

NO S 245 outic 11ty 500TeS ¢DaLe LOCOS 402 pateds /9 .06,2003

OFF ICK Pl'{OCED_URE ORLUER NO.S/ 200

= S ]

C o aubs wen\lnar.‘- to the pancl of g.ual:.i.y
SQJ List fox the Ddesel loco items.

Xefs The list circulated vide Office
VPrOC\..\.n..J.C order ‘Io.‘¢/2002, u'l..29..>.02
unicr letter of even number,

SO

e ;’.cl;o cdly Tuendients to tha panel of 2 items of the
aoove referced @ uality Spare List are issued -

Sk, Sl.lo.0f @1 amended Description & amended panel of the

No.. . list = PL No. . . firms

1. 238 (List.-L adr Flow Measuring " 1. M/S<S.DsTechnical
page 19 cf 32) velve with 2 NoS. services pvt, Ltd.,
‘ -of plr Plow Measuring Gurgaon.

' Gauges to DLW Pt.
No.11485085 and 11445506
respectively..

PL No,11 48 5073

2.." © 239 (ust""’[' "’;_'Lr Fl_ow Measuring lo I’I/S .&OUJTedlnlCul
Page 19 of 32) valve, - Servxces Pvt.I.itd.

- Am PR MR MR ek W S WE Gm SR B M G S BB S e MY AE Ae 4 W B T aa S e e B e RS e, .

Thls has the approval of General Manager..

B »-..,f r
' ' \
| N \ i
Dy OMH/EL & To—" 1 e l_‘--:ﬂ,;;

foxr controller of s‘tores. :
Copy tos , R
&l Purciiase Qfficers,

CMPL/ISL/SC, PAACLO/SC, SAQ/SE/SC
05/ BL/CUS/0/3Ce.
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SOUTH CENTRALRAILWAY

HeadquartersOffice,

_Stores Branch,

RailNilayam,

’ | Scunderabad.
No.8.236.Genl. Vol-6 ‘ Dated:19.06.2003

QOFFICE _PROCEDURE No. 09 /2003
Sub:- Refund of EMD’s

1. The EMD received in any form other than cash receipt alongwith the tenders should
be retarned fo the wnsuccessful tenderers by CTC concerned before passing on the
casc file to Purchasc scction.

)

The EMDs received in the form of cash receipt shall be returned to the unsuccessful
tenderers through Pay Orders by the purchase section incharge concerned within three
days on receipt of the case file.

The above procedure should also be monitored by Purchase Officers during

periodical inspections.
(A.Rk‘é; Raju)

This issues with the apptm\;'al of competent authority.

DyCMM/IC & Elect.
Copy to:
All Purchase Otficers.
All Purchnse Section incharges.
AN CTCs *
L4 .
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SOUTH CENTRAL RAILWAY

’ Headquarters Office
Stores Branch
Rail Nilayam
Secunderabad.

No.8/236/Genl./Vol.7 : Date : 23/6/2003

Dy.CMM/M&E/LGD, Dy.CMM/M&G/RYP, SMM/MFT,
AMM/S&F/SC, AMM/DSL/MLY, AMM/ELS/LGD,
AMM/DSL./KZJ, AMM/ELS/BZA, AMM/DSL/BZA,
AMM/DSL/GY, AMM/DSL/GTL, AMM/CRS/TPTY.

OPO NO.10/2003

Sub: System of Reporting Compliance of demands.

*kk

It is observed while reviewing the performance of the Stores depots that depot
officers are reporting the total compliance in different formats but not specifying the full
and part compliances of the demands. The earlier instructions are hereby reiterated to
report the compliance for other than imprest items as per enclosed Annexure-‘A’.

This has the approval of the Competent Authority.

Encl : As Above. ' ‘.‘

For Controller of Stor&}}/@ '

Ac_
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T O N s HAl RAILVAY S

o Office of

The Controller of Stores

VT {loor, Rail Nilayum

~ Secunderabad-71
No.8/243:PDGS&D . " :30/06/2003 ‘

QFFICE PROCEDURE ORDER No.112003
Sib: Putionatisation of pufclmse procedure — dispensation with vetting of | 1
‘Sunnly orders for stock tems against DGS&D rate contract- Reg,

000 |

Miowostip dowurds ratiornaii-ation of purchuse procedure and cutting down
of evele tirre of procureme:t. it has been decided to dispense with vetting of
supply ode npamsy DGYED rae comat for stock items enly on an
esperiie tal basis, This dispasatiog is valid for one-month i.e., from 01.07.2003

10 31.07.2003. ‘ }
. . R . |

‘However, before release of these $.0s, the case files have to be sent to i
‘Stores Finauce séction for booking the funds against purchase grant. After the : +

release of S.0s. the case files relating to release of these supply erders from
01.07:2603 to 15.07.2003 have to be sent to Stores Finance section by respective
purchase sections under a separate covering letter for carrying out post check of
“the cases by 20.07.2003, Similarly, the case files relating to release of $.0s from
16.07.2003 to 31.07.2003 have to be sent to Stores Finance by 05.08.2003 for
carrving out such post check. : ‘

~ Based on the results of post check carried out by Stores Finance branch ow
these case files, further decision to continue dispensation of vetting will be taken.

 (ARATNARAID) . \H
Dy.CMMVIC & ELEC. '\

FOR CONTROLLER OF STORES

‘This has the approval of COS and FA&CAQ,

Copy 1o

All Purchase Officers.

FA&CAQ, FA&CAO/WST, Dy.CAO/S&W, St.AFA/ST
Dv.CVO/Stores'SC. Principal/STC/SC.
All OSs of Purchase section of Hars.

’
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SOUTH CENTRAL RA ILWAY |
Headguarters Ofﬁce,

Stores Branch,
Rail Nijayam,
Secunderabad-71

' No.8.226P.Volé Dated -##:0%.2003

OFFICE PROCEDURE ORDER No.12/2003

Sub - Powers of Purchase of COS/CMM
Ref- 1.Boards letter No. 2001/E(S)PW 7 2 Dt 28.12.2001
2. Boards letter No.2001/F(S)VPW 7 2 Di: 09.01.2003

As per Board's lotter No. 2001/F(S)I/PW 7 2 Dt; 09.01.2003 , the powers of Veiting of
Indems and Purohane ordm have been enhm«:ed as mdet :

| ) Above mpccs one !akh (Rs.1,00 OOOr'—) for Safety mms as defined in Boards
fetter No. 99/RS(IC)l165fSRC dawd 19. 04 2000 subject to 10% test check by

: * gccounts.
A(ii)‘ AboveRsSOODOforomerthanSafetyﬂmm

I-Icmevet all the purchase orders which do not require vetting may also b¢ got
noted in the liability register for strict. budgetary contrcl

' “Thig is for information anit necessary action. ' A
| R - c\\‘ﬂ’“ Q \J
| "A.Rama

" For C‘ontrollu of Stm'os »

Copy to:
FASCAO/WES/HQYSC

S5, AFA/SFHQ ,

All purchase Officers & Depot Offi icerss
All O8s of Purchase section /Hars |
_DyCVOIStomsISC

Principal/STC/SC.
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SOUTHWENTRAL RAILWAY -
I Headquarters Office,
Stores Branch,
Rail Nitavam,
Secunds: o 1
Dated ; 04.¢57 2410+

0.2, 226.P. Vol.6

OFFICE PROCEDURE ORDER No. 13 /2003

Sub :- Revision of Schedule of Powers for acceptance of Stores dispatched after
the expiry of delivery period by the consignee. :
Refi- 1. Boards letter No.78/RS(G)/779/59 Dit: 27.02.1980
2 Boards letter No.2003JRS(G)I779/1 Dt: 21.02.2003

As per Boards letter D1 21.02. ”003 referred above, it has been decided that the Dcpot :

Cfficers/ Inspecting Officers/ Consignee may exercise the power at their discretion in
accopting the delayed supplics i respect of both mdagmoua and mimported stores as per

the following limits:

SL _Valuo of ,order o § Time Limit -
No. . 1
(1)1 Orders valued upto Rs.1,00,000- | Upto 6 months }
(2) | Order valued between - . [ Upto 21 days provided the aitial |
Rs.1,00,000 and 2,00,000 | delivery period does not excoed 6 g
_ - | months i

' For other orders, valued over Rs.2.00,000/~ prior extension of dehvery period from the
. purchasc ‘Jﬁim will be nccessary.

Other conditions as supulated in Boards letier dt: 27. 02.1980 under ref.(1) will remain
i force.

This is for infonnaﬁon and necessary action.

MM’Eleut & I(*)
For Controlier of Stores.
Copy fo: .
FA&CAOJW&S‘IHQiSC ,
Sr.AFA/SFHQ Depot

All purchase Officers & mxyefxa®e Officers.
All OSs of Purchase section ,qu _
DyCVO/Stores/SC

' Pnn_c:pal/STCf‘SC
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SOUTH CENTRAL RAILWAY
Headguarters Oe, -
Stores 7.l
Rail Nitar i
Secunderabad-71
- No.5.226.P.Vol.6 - . ‘ ' . Dated : 04.07.2003

OFFICE PROCEDURE ORDER No. 14 12003

Sub :- Delegation of Powers to COS for purchase through impoﬂs.
Ref:- 1.Boards letter No.2002/F(FEX)1/1 Dt: 09.01.2002
"‘ Boards letter No.2002/F(FEX)1/1 Dt 28.02.2003

In continuation of Boards letter dated 09.01.2002 (Ref.1) GMs Powers for purchase of
itnported stores have been enhanced from Re.2 Crores to Rs.4 Crore, Board have now
decided vide lemer di:28.02.2003 (Ref 2) that once permission to impert has been
gragted by GM, COS may be authorised to finalise purchase mvolvmg foreign

cxchange upto Rs.1 Crofe with consurrence of FA&C AO. . /)’2
‘ N , /
‘This s for information and nccessary action. /:3 Uy
Re M) C
S DyC‘l\dM’EIec‘f & IC)
C e - For Controfler of Stores.
Copy to: *
FA&CAO/ W&S/HQ/SC‘
St AFA/SF/HQ

AN purchase Officers* & Depot Officers.
Al OSs of Purchase section /Hats
DyCV/Stores/SC

Principal/STC/SC
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. Botrey SRR TRAL MALWAY, il

Sub:-Quantity Vetting of stock jtems Associate Finance for
. Estimate Sheets of B Catogory. by : N
Ref- Rly.Boards’ letter No. 88/RS(GV779/43/Part dated 21.10.20¢g¢

R koderk

~ The following procedure is to be adopted henceforth for submission of
Annual Estimate sheets for 33" Category items. ' '

o “ANEShocasforaH‘B’Catcgo;yitcrmwﬂIbcmbnﬁttcdby
Depots directly 1o Headquarters without Associate Finance Vening but by duly updating the

- _ ~ Tnorderto fix the correct EAC at Headquarters level, the depot officers shall
mdicate the correct consumption details of pagt 3 years and the latest consumption trend duly
. -indicating the peﬁodfof out of stock specifically and also ignoring the one time issues to other
trans : L _

This has the approval of COS and cancumrence of FA & CAG/WST. ey
: : A F ‘

pveN Y
DE}\CEW

. _ | | - for Controller of Stores

- SOUTII CENTRAL, RAILWAY
: Office of the
' Controller of Stores
Rail Nilayam
S ‘ *Secunderabad
No.$.23.1C.ABC Analysis : Dt.07.97.2003
Copy 1o’ All Depot Qfficers, All Purchase Officers, All Divi Stores Officors
- Al OBs of COS Office. - :
FA&CAO/WST/SC for kind information. .
Sr.AFA/SF/SC for information and nocessary actjot. : T
Dy.CVO/Stres/SC, St SMEDP Centre/sC an:!cg:i:mipa;fsrcmn. N ( ;'; :
‘ . % =;"‘i'>5'77‘?‘?‘f j //‘;, =
' R : for Controller-of Siegeg
' honalN_ . '
RSk
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SOUTH CENTRAL RAILWAY

No.S.232.Tender & purchaserproccdure_

Headquarters Office,
Stores Branch,
Rail Nilayam,

, Secunderabad-71

Dated : 09.07.2003

OFFICE PROCEDURE ORDER No.1672003

Sub - Re~t_e_ndering in the case of BT/LT

1. In supercession of the existing instruction, it has beet decided with the

approval of COS that every case of retendcr of BI/LT of AMM or

. MM shall be put upto DyCMM concerned for his approval of such re-
' AMM level shall be put upto the

DyCMM concerned through SMM concemed.

tendering. All cases of re-tender of

. 5 Re-tendering of DyCMM level cases will te done under- his own

POWETS.

This procedure will come into force with ummediate effect.

Copy to:
Al purchase Officers
FA&CAO/WST/SC
Sr.AFA/SF/HQ
All'Depot officers
All OSs of Purchase section
DyCVO/Stores/SC
Principal/STC/SC.
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(,A.Rgg;; .Ruju_)‘- “
DvCMM/Elect.& 1€}
For Controfler of Stores.



SOUTH CENTRAL RAILWAY

]
Head Quarters office
Stores Branch,
Rail nilayam,
Secunderabad-500071,
. Ne.§.113.11.Regn. Policy Dt 11. 7.2003.

QFFICE PROCEDURE QRDER NO. 17 /2003

Q.- Policy and Procedure to be followed for Registration of Vendors in S$.CRly.
Refi- OF.0 . No. 15/2002 Dt 31,12.2002.

--------------------------------------------------------

The following changes in the O.P.O. mentioned under reference is ordered.

ITEM NO,7.0(2) : To be read as ,
2y 1. Fornew registration in crvour of firms registered with NSIC, CMM/ B&G will be the
' competent authority. ’ .
5 For rencwals in favour of firms registered with NSIC, DY.CMM/GP&S  will be the
competent authority. | ‘ _ -
I[TEM NO.10.7 ‘ - To be read as

If the firm is registered with any other Zonal Railway production unit or NSIC then no
inspection of the firm will bo carricd out, For firms registered with NSIC ,Sister Railways
production units ,then the file will be put up with ANNEXURE-5 duly filled in, to the
concerned JAG purohase officers dealing with the trade groups for their recommen-
-dations and thereafter put up 10 CMM/E&G for his final decision regarding registration
and fixation of Monitory limit.

This has the approval of competent authority .
Alf other tormis and conditions rerain unchanged.

0 \
\r,a%‘”\,\,,&—"‘-)*)f“
(G.GRANASEKHARAN

. DY CMM/GP&S/SC,
, FOR CONTROLLER OF STORES.
Capy to= 2 .
CVME&S, CMM/MS :

‘ALL PL’.RCHASE OFFICE ,Pl.nlcmal STC/ SC 4 COSESWR[LTBL‘II'-".."I"I-."-Il--l

--'-ﬂ.'-.-'-l--.'l..I-I---.'.-’-....‘I"I...."".'l‘-..l...‘..-
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SOUTH CENTRAL RALWAY
. , ‘ Office of
Tne Controller of Stores
VI floor, Rail Nilayam
: ' : Secunderabad-71
N0.8.248.3afety tems. RDSO.Vol.} - | . July 31, 2003,

| OFFICE PROCEDURE ORDER No. 18/2003

Sub: Time Table for coverage of safety items.
Ref. Raliway Board's Lr.NO.99/RS(IC)ME5/SRC ¢t 25.2.03,

. -000-
in accordance with the Instructions of the Railway Boarcd ‘as per their letter

referrad above, the following time table for each activity in coverage of demands for safety
ftems shai! be followed with Immeciiete effect, :

Y

; 3{ ‘ R i T !
1, Registraton of demand, allocating a &r.No. and |2 daye '}
1 i advising the indentor : , - ‘ N
7 TScrtiny of demand, consolidation of ANEs, @ 3days ' '
EAC/KOYy. approvat _ - ;
3 | vetting of description, c¢ollection of drawing | Stock — Ni} {to be got In aav.) |
(wherever required) . Non-stock — 7 days
4 | Preparation of purchase note, deciding the mode | 3 days
of purchase together with approval of sources and | -
. |issueoftender -~ ?: i
% | Buffer for any confingency (110 4)_ T {3days o
6 | Opening of tender | LT -25 days (7 days oniy If
- | sources are local)
iBT!LT 45 days
o . o | AT 45 gays
7 T Preperation of tabuiation statement end briefing | 3 days ‘
‘ note 5 : L
B_| Vetting of tabulation staternent end briefing note | 7 days
@ | Technical scnitiny of offers o ' 3 days (BTALT) !
{ : ' _ . 5 deys (AT) o}
110 | Finalizetion of tender (after tender opening) Stock/NS  Non-IC. TG f
% | ' Stock-  3days 30 days |
' ' NS - 10days 40deys |
11 | Preparation of PO \ T .. !NonTC:3tobdays : -
A e e T e e e (TC T days | o
| 12 | Velting of PO by finance L e e ) ldeys
13 { Release of PO - : ey l2days : !

A sheet duly showing the detaiis of scheduled date, actual date and remarks as per the
Pro-forma at annexure-A shall be pasted first insideflast inside cover of the purchase case file. The
sheet should be updated after each activity. The teaders delayed for finglization beyond the

. prescribed tme scheduie shall be reported along with reasons by the purchase officers in their
monthly statistics.

Requirement of delivery period should be critically examined and ciearly indicated in tenden~ >~

pases fot every safety item and should be ensured while finalizing the tende,r\ IREATRE L g
. .\& __..,. \_ . 12" . '?_: '._ ‘7’,-
W T _

¥ AN L . ! . ,/
" Dy.CM gLEc!
For Ci fler of Stores

Al Purchase Officers, All OSs of putchase offics, Dy.CVOIStores, Dy. CAOMS, Sr AFAISF
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JIME__ TABLE FOR 'SAFETY ITEMS

ANNEXURE-A

T

51

%

Activity

T Wisx, Permissible ime.

S

T Scheduied
L date

i Actual | Remarks

—

1

i
|
[ v 1
i Reqistration

P
‘ of | 2 days
: demand, aliocating a [

i SLNo. and advising

-1 the indentor ;

| date

o et el

[ X118

' Serutiny of demang,

| consolidation of |

2 ANES,

CEACKYy.
| approval

| 3-day

. * 3

e e

— R

! Vetting of description,

fwherever reguired)

caliection of drawing

| Stock — Nil (o be got i adv.)
t Non-stock -7 days

-

Preparation

purchase note,

purchase’

of | 3 dag

deoiding the mode of |
together |
with approval of
sources and isaue of
| lender N

!

it o . g . et B o PR, S Bl

B e s U N

Buffer — for  any

contingency
(110 4)

3.days

b e

Opening of tender

LT -25 days (7 days oniy
sources are focal) . |
BTAT 45 days
AT 45 days

S, |

and briefing note

" Breparation of | 3 days
tabuiation statement ! S

T AN

Vetting of tabufation
| slatement - ang

briefing note

7 days

offers

Technioal sorutiny of ? 3 days (BTALT)

} 9 days (AT) .

e e

Finalization of tender

(after tender opening)

| StockNS ~ Non-TC 7G|
Stock-  3days 30 days §
NS- - 100days 40 gays |

S,

Preparation of PO

Non-TC: 310 5 days
TC. 7 daye . i

Vetting of PO by | 7 days

_ifinance
] 13 | Release of PO’

i e’ T8 SRS SRR &

2 deys.
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South Central Railway

Headguarters Office.,
Stores Branch,
Rail Nilayam,
Secunderabad-500 071

. NoeS.236.Genl.vol.7,. Dated 3 ' %/08/2003.

QOFFICE PROCEDURE_ ORDER N0,18/2003
Sub : Consideraticn of FaX/Telegraphic quotations
of the tenders against BT/LT/AT.

It has been decided that henosforth FAX/Telegranrhic
quototions submitted by the tenderars will not be congiderstia

A suitable clause to this 2ffect shall be incorporated in
+he tender conditimms of Pulletin as well as Advertised Tenders
as mentionesd below with immediat= effect. '

® Quotations submitted by the tenderers through FAX/
leizgrams will not be accepted. It is the duty and responsi-
bility of the tenderer to ensuré that the original tenders
dre submitted before the closing date and time as per extant
procedure/ingtructions®, -

All the purchaée officers shall engure compliance Of
conditions in LT/BT/AT. '

This issues with the approval of 0S.

L - :.,ﬂ/’(‘;,‘._.\‘
X NN { N
=Y ' ‘.'V. 3 :_.!.-‘ ¥ v
for ¢tontroller of Stores.

Iy

Copy to 3
cos MMM/E&G, OMM&S,

All Purchase Officars, Dy.CAO/WS, Dy.CAO/Storas,

HES/QC - . . . . :
tof Driformation, He is advised to incorvorate the above
condition in the Bulletin,

vd

All O8s of 085 Office, ' . .
- ,".-'"‘ . o .-, .
W CRTAERY TN N
ty T L
for Controller—-o . .iress
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SOUTH CENTRAL RAILWAY :
‘Headquarters Office,

' Stores Branch,
Rail Nilayam,
Secunderabad. 71

No S 2P 2 GEP ' o : - Dated: 19.08.2003

-

OFFICE PROCEDURE ORDER No. 2012003

Sub :- Signing of Tabulation Statement

m— )

, It is observed that presently CTC concerned is signing only on the last page. This
is not considered adequate. Therefore, it has now been decided with the approval of COS
that the each page of the tabulation staiement should also be signed by the CTC
concerned under his designation. :

".".,.‘ § Ve
(ARaina Raju)
DyCMM/IC & Elec.
' For Controller of Stores.
 Copyto:
COS, CMM/EEG & CVMM/MES,
All Purchase Officers,

#

AILCTCs, - OS/CTC, ' :
DyCAQ/WS, DyCVO/Stores, Sr.AFA/SF

qzoz'



SOUTH SRNTRAL. RALLWAY

Head quaricrs Office.
- Stores Branch

Rail nilayam

SECUNDERABAD
N0.S.113.11 REGN. POLICY ~ - Dt 19.03.03

Q.P.O : 2

SUB : Policy and Procedure to be followed for Registration of Vendors on S.CRly.
REF : Railway Board Ir. No .F(X) 2003.24.1dt 02.4.03 | |

cRqENSRR R IR TS dranis srrimgrarestarranaI AP ET

Consaguent upon abolition of obtaining TTCC as per the Railway Board letter
mentioned under reference, the following sicms are treated as with drawn in the O.P.O.
INO 15/2002 for polivy of Registration. - ‘ '

1. Nem NO. 2 “of ANNEXURE.......... .9

.2, Bem NO. 1.C of ANNEXURE............ 8
3, IemNO, 3 of ANNEXURE........... 7
4. kem NO. 3.1 of ANNEXURE............ 6.
5. emNQ, VIAVHL of ANNEXURE............ 3
€ kd) 148 of ANNEXURE......... .2
7. BemNO. 9% of ANNEXURE...........1B
This has the approval of competent arthority. , | , '
Al other tertas and conditions remain uachangsd.
. e .
. , L ined Cad
i . S }}"e-\;—w-\N :_’:f-—-—- o

DY.CMM (GP&S/SC,
s _ .19 For Controler Of Stores/sc.
C/- MM / E&G, CMM/ M & S s
" Alf Purchase Officers RS
- Principal/STC/5C, COS/SWR/UBL
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SOUTH CENTRAL RAILWAY

. | | : Headquarters office
Stores Branch
Rail Nilayam
Secunderabad
No.S. 181.‘LP,CJH.Q. ' ' Daie ; 22/8/20603

OFFICE fBOCEQURE ORDER No.22/2003
Sub : Local Purchase Cefl - Stores Headqguarters.

of : (1) O.P.0. No.14/99 dated 29/9/1999, .
(2) Letter No.S.18 VLPC/HQrs. dated 21/11/2001,

Ahk

Reference to the Office Procedore order and leiter under reference, the
following modifications are issued.

L Para 2. 3 & 4 of OP.0.14/99 amended as “All non stock requisitions
valued less than Rs.20,060/- pertaining to SC & HYB divisions are to be
~ scrutinized by Sr.DMM/DMM of the divislons and of H.Qrs. area by
AMM/Administration before forwarding to SMM/MFT for procurement.
2. No more requisitions will be entertained by SMM/MFT unless the same
are forwarded through Sr.DMM/DMM or AMM/Ad mn.fHQ as per Para
‘ (1) above.
3 Local Purchase work attached to the !oca?l purchase cell of COS office will
be uttended by smum instead of AMM/G&S/MFT.

The above prdeedufe'eoinés iivto force with immediate effect.
This issues with the approval of COS.

¥

Alt Depot Officers,

AJ! Divisional Stores Omcers,
All Purchase Officers,
WAQ/LGD, DMS/PL.
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SOUTH CENTRAL RAILWAY

L}

Headquarters Office
“RAIL NILAYAM"
Secunderabad— 071.

No.5.231.P2.VolV Dated: 27.08.2003 -

OFFICE ORDER No0.23/03

Sub: Review 61_’ printing of Periodical Publications in
the Printing Press of S.C.Railway/SC

K E KKK
1) As desired by GM, a Committee comprising CMM/E&G (Convénori"

FARCAO/G, CCM/PS and CPO/Admn. is hereby constituted: who w'li': b
examine and submit their recommendations on the fdllowmg

a) Whether there is a need to print all the Perlodlcal Publlca‘_‘Elons,vf-
considering the present time delay of printing such
publications. ‘

b} If not, what are the Periodical Publications of which, printings
are to be stopped. :

-

¢) Steps to be taken to cut down the present time delay from' 3 to
- 4 months to maximum one month.

2} The Committee should submit their report within a month’s time.

Additional G%gqug-

\/Se_% to GM for kind information of GM.

/_
\//F&%c@ﬁf@’c |
C/‘J@D@‘\ =THON | . .
it S )
,J%/ NN
- x“’y
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SOUTH CENTRAL RAILWAY ' )
' ' Head Quarters Office,
Syores Branch,

Rail Nilayam,
Secunderabad-71

Ne.8.232.P.2.G&F dt.02.09.2003

QFFICE PROCEDURE ORDER No. 24/2003

Sub: Remitting of tender cases (0 higher levet TC
RDSO approved firms - Reg.

: L L
. Tosupercession of existing practice, it has beep decided in consultation with
finance and approval of coinpetent authority that for procurement of materials from
RDSOICLWADLWIACE approved Sourees the TC {evel should be decided based
on the value of the offer of the lowest Part I/Regular source approved for bulk

ordering.

5. The existing practice of marking sender cases by Tender opening section 10
Purchase officers based on the value of the jowest offer and preparation of
1abulation statement by the CTC of purchase officers shall continue. .

3. However, before the tabulation statement is sent to finance for vetting , the
purchase officer should critically oxaming the level of competent tender commitice
1o deal with the tender as per par2 { above and promptly pass ol the tender case [0
the convenor of the competent tender committee, as fif warranted.

Above orders shall come into force with immediate effect.

, | X o
’ -
: Dy.CMMAC & ELEC
for Controlter of Stores
€08, CMM/E&G, M&S,

FAKCAO/WST ~ with seference to his letter No. AFS/IC/ Policy &t 1.8.03.
All Purchase Officers, OS/CTC, All CICs
py.CVCt{Stotes, Dy.CAO/WS, ge AFA/SE
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SOUTH CENTRAL RAILWAY
' Ciffice of the
Controller of Stores
Rall Nilayam
SECUNDERABAD

No. 8259/ Policy Matters/PLHI - _ Date : 02,09.2003,

JOINT FRECEDURF. ORDER NO. 25/2003

SUB : COLLECTION OF INCOME TAX ON SCRAP SALES
'

o e e de e e itk

Cansequent upen the introduction of TCS nader Section 206 C of IT

Act by the IT Deptt. for Serap w.ef.01,09.03, 3.7.0. for the purpose of the guidelines
and implemectation is as icliows :

L

Reristration : WAO/LGD/RYP need to get themselves registered for Tax
coltestion Mo, form 49 B.  (Avaliable with PRO of IT, Ayukar Bhavan'

. Hydersbad, AP).

Procpture for TCS : Procedure for TCS will be at par with ST cultection viz,,
ALLET. & MAT Le at the t'me of payment of BSY ((an inieiest thereon, if
any) pius 8T plvs IT al the prescribed rate.

RATE

This is of three n:zes.. 1) 10% + Surcharge of 1% thereon  2) Rate fized by
Assessiag officer of IT  3) Excmpted '

N.B. : {») w.r.t. Item No.2 above, in terms of sub-zection 9 of section 206 C
the purchaser shail submii altested copy of Cortificsie issued by
the essessian officer of Department of {1, vherefn, the prescribed
rate of collection is mentioned which shali be culiected.  The
Surcharge of 10% on prescribed rate shall also be coliected.

(b) w.r.t. Item No.3 above, the purchaser shell invariably submit
attested copy of non-deduction cenificate issued by Department of
IT.

() If a & b isnot applicable Item No.] will be fcllowsd.

ISSUE CF DRLIVERY ORDIR: Attested coples of Certificates, if any, issued |

by the sseessuig ollicer of {1 Dept. should be enclased along with MCR to obtain

Dgtivery Order

Remittance : It has been decided, based on the guide linesof Rly Board Jetter
No:2003/F(S)}- UMISC/6/I Tax CL Cer d£:22.08.03, to remit such collections of
Income tax on line with the procedure adopted for deduction angd remittance of
tax on contractors bills,
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6. i ] : The purchaser may demand for a certificate of TCS
for the winount of iT rolleeted which zhatl he isaued to him to the effect that the
g s bosan deducied speciiving the amount angd rate in form No.27 D by
SMM/DNIM based on Balance Sale value Money Heceint,

7. Filing of Prtaces : In addition to the abave, in terms of Sub-gection SA of

sectae 296 O Fae authority coftarttanidod neting tax shall file hudf-yearly return
In form 2V E& fur the peelod encing Mtk et and 315t Mareit in each financial
Year and dlefiver to the prozeripens IT aithiority (within one week Srom the last
day of {2 mmoath of Sevtomber and March), The Uaitfacharge ¢
Sr.OMRAVERDVETIMM s respopsitie fur the deduciion of TT wnder the
brovisions, stnH ut the omi of sl fiunpeiat Yexr, prepare and defiver annual

-vesurns in the proseribed forniar supplied by Dapit. of RO, Deptt. of 11 daly
veited by the respoctive Associated Acesunts.. :

All correspondence shall be made to DCIT 1402).

‘ ‘,. !
A Mo
o . : ’,\ ”{\ AR “,\_
CpEMES : FA & CAQAYST V!

L —

Copy to ; All DRMs
Al WAOs, DPOs,
AF Dy.CMMs concerned
Al SMMS concerned
Al DMNMSs cancerned
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SOUTH CENTRAL RAILWAY

o 87255/ Folicy Matters/PLIT

Office of the
Controller of Stores
Rail Nilayam
SECUNDERABAD
Date ;.11.09,2003.

CORRIGCENDUM TO JCGINT PRECEDURE ORDER NO. 25/2003

3UB : COLLECTION OF INCOME TAX ON SCRAP SALES

Further to the JPO No 25:2003, item No 3 (1) reproduced below

sopy to:

" | 10% + Surcharge of 1% thereon |
MAY BEREAD AS
1 2% + Surcharge of 10% thereon ) : |
xﬁ"f\, "\.."Q.A-——"-"‘*“ :
B ——-—-r““"'

(G.GNANASEKARAN)/ /7
Dy.CMM/GP & SALES

All DIRMs

All WAOs, DPMs.

All Dy.CMMs concerned

All SMMs concerned

Al DMMs concerned
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SOUTH CENTRAL RAIL.WAY
Headquarters Office,
Stores Branch,
Rait Nilavar,
' Secunderabad-71
Ne.S.1B81.LPC JH.Q Dated : 09.{39.2903

OFFICE PROCEDURE ORDER No. 26/203

Sub :~ Local Purchase Cell - Stores Headquarters
Refi- LOPO.Neo.14/99 dt:29.09.99
4. Letter No.S.181 LPC Hqrs.Dt:21.11.2001
iit. OPO No.22/2003 dt:22.08.2003.

Reference to the Office Procedure Order vide (itt) under reference, the
following addition to be included in the $1 No.3." -

" AMM/G&S/MFT will look afler the work of the local purchase cell of
COS office in the absence of SMM/G&S/MFT*

Other conditions remain unaltered. The above procedure order comes inta
force with immediate effect

Tlus issues with the approval ofcémpetent authority.

S

. e ‘ - ..--“b
\'Go GNANAS EKHARAN)
DyCMM/GP&Se e

For Controfier of Stoves, ©

Copy to
All purchase Officers
All Depot officers, All Divisional officers
WAO/LGID/SC, DMS/PL
DyCVOrStores/SC
Principal/STC/SC.
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* SOUTH CENTRAL RAILWAY
Fieadouarters LATigs -
Stores branch,
Necunderahad - 71,
No:8.236/ P8/ Vol.7. ' ™ 15-03-20035.

LR skt fuliety gy e o e T T e P S e,
(OFTICL PRGC puliuusasniy 0o 4 By LI

S5 VIAIICBANCS VL FSRINLE w vaikd Wisk Purciiase revuved ivs aud 1o
snenre placoment of Risk: Purchnee enptrrots within indimalimt o
REF: Kaway poard LENODS/ =R v 4 ALty -y =150, R
- ) oo
Tushuctivas iegatding Nise Tuw hane Contiacls liave Lo jssud Do ibie W

sune. Ip order 1o have a wateh on tha nlacement of Rick Pnrchase orders within the
preseribed time It and to effint prompl revoveries of tlie Rish purchiase dues {ivia ihe
defaulter firms, it is necessary that a register 8 maintained by each purchase section.
However. Raiiway Board vide theit leter under reference iave issued Cerlain measies
to be followed in maintaining the RP register, which are repraduced hereunder:

: &

1)  All cases where Risk Purchasc has been made ‘and the cxffa amourt
imcurred has to he recovered from the defaniting i, shonld he entered
a register which should be reviewed every momh al the lovels of
AMM/SMM and consolidated position pivt up 1o the concerned Ly CMM;

[

2) To enwure Rigk Purchase action is taken in time, ail casee where mmrchace
orders have 10 be canceiied Gue 10 gefauis on e pait of Contracior the
risk purchase tendirs ek ould he flonted on top prionty. Forthis purpdse &
regisier snoMIA B wEINENed O e monilored by ine ANINSMEM who

. ty . - . Al R o T AL r'..:.ﬁ__ R R o DT AR
Siasbarad jrets L1T whine i wdndietsd LR S iaet s ek lale wliis WL whier Leilisalils

@&Hﬁ ;§'ffaJt73.

{(UMUKUNDA ARLDDY)
SECPETARY TNLOY

Copy 1o
Al Purchase Officers,
All Section Incharges

‘ B
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SOUTH CENTRAL RAILWAY

Stores Branch,

RailNitayam,

: Secunderabad.
No.8 .236.Gent Val.7 . DL24.0%.2003.

0 PROCEDU %
Sub :- Exemption from payment of Excise Duty on Freight charge.

Existing instructions are already available in connection with non-
. payment of Excise Duty on Freight element. and Freight element is to be shown
sepayately apart from basio rate, by the tenderers. ‘

2.0 Iiis reiterated, that the tenderers are required to furnish actual cost of
transportation (freight) from the place of removal upto the place of delivery to
the consignee, to exclude the fransportation efersent for arriving at transaction
value that attracts Excise Duty. .

, 3.0 Aceordinglytﬁefoﬂowing conditiong sre to be included in all tw
Tenders and also in weekly Bulletin : ,

" Tho Tenderers/ Suppliers while quoting in the tendars ax well ag
submitting their invoice/ bills they should indicate the freight charges
separately from the price of the goods, failing which the supplier would be
liable to pay any element of Excise Duty: that mey become applicable on
Freight (transportation) charges".

Awthority : Raitway Boards IstirNo 2000/RS(OY779/4 D25 082003

‘..‘;‘. ‘ j,
{A Rama Raju)
DyCMMAC & Eles.
’ ‘ ‘ For Controller of Stores
Copy to .DGM/G/SC for informaticn -
AUPHODS, FA&CAO/WS/SC,
CAOR/SC, Dy.CAOSSWISC,  Sr, AFA/Stores
Director of Audit/SC, All purchase officers,  All Depot Oficers. AH
Divi.Officers,  Dy.CVO/Sioren/SC Principal/STC/SC

2



- SOUTH CENTRAL RAILWAY

‘No.S .226.P.Vol.6

L]

Headquarters Office,
Stores Branch,
RaitNilavam,
Sccunderabad.
Dt.30.09.2003.

OFFICE PROCEDURE ORDER Mo, 29 /2603

Sub:-Powers of Purchase of COS/CMM, ete.
Ref:- Boards lerier No.2001/F(S)-PW/7/2 T 05.09.2003

Aok ook

The Railway Board vide their lotter under reference have modificd the purchase

powers in superoession of Boards carlier lotter No. 2001/F(SYIPW/7/2 dt.28.12.2001
md jocal OPO.No.2/2002 d1:30.01.2002 .

The modifications are as under:
. S1.No. Nature of power | Powers delegated as | Enhanced powers as ;
‘ per Riy Bd's Ir per Rly.Bd's Lr. |
41:28.12.2001 d9t.5,.9.2003 !
1 Powers of Divisional | Rs.40,000/- for non- | St.Scale & above 11
Storss Officers and | stock items only, for | Rs.1 lakh for non-stock )
depot Stores Officers | each case. ! items only, for each ]
for placement of | casc, 3
ordsrs against Jr.Scale Rs.40,000/- for |
DGS&D Rate non-stock items only, !
contracts. for each case. ]
2 Powers of Divisional Sr.8calke and above - §
Stores officers and upto Rs. 1 lakh in cach
Depat stores Officers case, Tor nonestock |
for purchase of non- ‘ items only. ;
stock iterns through i
normal mode of , ;
tenders in terms of |
para 3285 of Storks i
Code Vohime-I } i

n lecases already processed and decided as per earlier instructions need not be et

. opened,

Copy to DGM/G/SC for mformation :
All PHODS FA&CAOQ/WS/SC,CAOR/SC, Dy CAO/SW/SC, Sr. AF A/Stores
Director of AudivSC, Al purchase officers, Al Depot Oficers, All
‘Divi.Officers, Dy. CVO!QmmsfSC , Principal/STC/SC *.
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DvCANAY & B
for Contvolfer of Stcm
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_ SOUTH CENTRAL RAILWAY :
Headquarters Office,
Stores Branch,
RailNilayam,
- ) Secunderabad,
Ne.8 226P.Vol6 ' ‘ d1.30.09.2003

" OFFICE PROCEDURE ORDER No. 30 /2003

Sub - Reduction in Finance Vetting stages in Stores Procurement.
Ref:- Railway Boards lerterNo.99/RS(G)779/3 Pr.1. Dt 28.08.2003

Uil ok

) hwasdcbidcdintﬁcabowmfcﬂedbttu,ﬂmttbnmmvwing&agcs
should bo rationatized as follows in order to streamline the purchasc process. '

1. Vetting of Advance Acceptance letter in tender committes cases i8 dispensed with.
" Howsver, a slandard format detailing the contents of Advance Accoptance lettct
evolved by the Railwaye 1o avoid fegal émplications later ot in due consultation
with Finance X egal Branch. '

. 2. Wherever an amendment having Financial implicaﬁon is processed, the amendment
, Ietter and the proposal should be simultancously got concurred’ wetted by Finance
1o cut down delay. -

3. The case wherein sanction of GM for Foreign Exchangs i involved, the Tonder
case may be put up to.GM at one slage only for approval of Tender Commilice
Recommendation as well a8 sanction of Foreign exchange. X

{A.
DyvOMVMBlee. & IC
for C er of Stores

Copy o : All purchase Officers, All Depot Officers, All Divisional Officers,
.All Depot Officers, Ali Divisional Officors, FARCAO/WST/SC
Sr.AF A/SF, Dy.CVO/Stores/SC,Principal/STC/SC
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SOUTH CENTRAL RAILWAY —

: ' * Headguartérs Office,

Stores Branch,

RailNilayam,

. Secunderabad.
No.8.232.Tendor & Purchase Procedure t.26.09.2003.

OFFICE PROCEDURE ORDER No.312003 -

Sub:- Re-tendering in case of BI/LT )
Rt - OPO No.16/2003 issued under fetter of even No.dt:09.07.2003

t

In partial modification of OPO No.16:2003 reforred above, it has been decided
with the approval of COS that every case of re-tender of BI/LT of AMM shall
be directly (i.c. without routing through SMM concerned) put upto DyCMM
concerned for his approval of such re-tendering :
k-\-
o

. (A.Rsma Raju)
DyCMM/IC o Elec.
For Controller of Stores

This procedure will come into force with immediate effoct.

Copy to :All Purchase officers, Depot Officers,
All OSs of purchase section, Principal STC/LGD
FA&CAO/WST/SC, Sr.AFA/SF, DyCVO/Strares,

~
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8.113.11.REGN.PCLICY o " HEAD QUARTERS OFFICE
' Stores brmches 6 sh Floor

Rail nilavam

Secunderabad

. Dt. 102003

QP.ONO: 32 /2003 '

{16 Poliev and Procedure 1o e fisiiowed 1or Kegistradon of vendoss on
r + %y
5,CRILY.

ERROR N . L f §
Lt DR 18T NT AT .02

e L X Lo

F 4 Eip

The follovwng *3.““3&% 15 the O Yy evtioned wrder refersnce s ordered,
ttem no.3 0 mav be read as -
3.0 Vendors regisiered with sister Rm’my,s, Railway produetion urits, CLW,
DLW, RDSO ICF, COR}:, and DGSKDGovernment Organisations.

3.1 Firms who are pre inspected aud considered fi ior inclusion in spproved hstof
one Railway , Production naits ,CLW.DLW, JCF,CORE,RDSC and DGS&Dy
Govt .orgn. Should be considered for inciusion in tite apprcved istoif S.C.Kiy
-85 well, While grantmg_ out Souitli Contral Raitway ont the basis of registration
sranted by above are to be ensured,

o L § . .
a)  Such registration® with sister Raiiway /Production uails’ CLWDLW
fECFf CORE/RDSOf DGS&D/Qovt, Otga. 1s current ang d valid
/
/ : .
b} © Validity of the reglstratwn ot Souih Cem:ml Ratway will ot be beyvond the
- date of validity of registration .

¢}  Authenucity of the registrat;oa of the firm shouid be f. "iﬁed with ihe sister
* Railway/ Production urits f CLW / DLW/ !C‘F 'CORE / ROSO /I DGSED
Govt, Oran,
d) . The monitory ltimii of registration ¢a Scutk Central Rat wgy- shenid be the
same as that allowed by the sister Ravlway me&ucﬁon unies - CLW CDEW S

ICF / CORE /RDSO JDGS&O

-

Countd. in Page - 2.

216

¥



L R’A‘:

i

) Covt. t'ganisutlnn s!va“ be gran*ed au,uma.tic-mgistmﬁon subjectto-. . .~

: mmh et h ’minl:*ne mrmaa :".:m::rr:m ants.

The Mowtary limit of Govt. omgan dsanion should be tiked based on
Bankers report and I’:‘uﬁt & loss and balance sheets of 1&;1 Y VEETS

lﬁl& nas d'ﬁe a#pl(’ﬂm QL -.'U(B'BEWL» wuﬁl’ul‘“*
All uther terims dnd wndu ons remain upct hanged

ol
T %\’“Wv

(S GNANASERHARA n?f e
DY CMM/GP&S

FOR {JO NTROLLER OF STORES

TR 08 W u&k;. CRIMVES, All Purchase officers, Prin *'p;., STC/EC,
SVCSORAST, COREWR AL,
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W&W %‘W’Q mﬁ‘ﬂ

13‘34!3 %mm& ¢ 'ﬂw{

. Stores

Rail b.:lmm
Fecynderabad.

 NeSLIAILRegaPaley . . DL jw1lowg

Further to pros:edm Order No. 1512002::!1 E2 ) ”02 the fc ioving points may B b .‘l;,:':' -

© inview while doalms the Firms Ragimahan Renevfal vasea,

| Where thc ﬁtms are rcgutcrzd by NSIC for ceftin pmdud.s, the Joncerned D, ML

have Yo recommend firm's regiswation for the trade group cavering the product
provided the item is not. i the list of § mms to be procurcd fmm restrictive sourse like

. RDSODLW.CLWICF ofc.;
B Whete NISC regmtmhonmfur mrtammmr&mmg prouass, thawnwmm

- DV.C M while recommending will ensure that registration is recommended for the
- trade groups which cover the masiufactiring process appmed by WEIC . while doing so,

- the inﬁ-asm:cmre available with meﬁrms are a:so o bc 12ken into consideration

L ‘Ih?s'isst_icsﬁ';’ﬂlﬁicappmm:}f_ccs

: e
DY. C’L‘.WGP&S(SC :

\Far Controller of Sto:es

T . - "r(“
[ u- Y. mc&w DY. LWDSL, Y. CMM/POL, \,
" DY.CMMIS&T, DYCMM/G AND DY.CMMC &ELEC.

218
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SOUTHCENTRAL RAILWAY .

Head quariers Office
N3 L Ren Paticy ' = Rail Nilayam
' Secundexabad
Dt.§ . 12,2003,

O.L.0. NO. 3472063

- Futher 70 procedure ovder NOL 152002 L3l

) "-f'l

12,62 . The case files forwarded for
performance cermiticadon and recommendation for Regiswration and als0 Renewal
hsm. ie be attanded by DY.CMMs in iime as under.

1. Tresh Registration files wer o Withine 3 days(Three Days}
2. Renewal performance Centification.......... Within 7 days(Seven Days)

This issue with the approval of COS

’ - e W N e |
{G.Guanasskharan)” Ofijoz
DY.CMM/O&P/SC. '

', For Controller of Stores.
!"";p
ny (‘}«MC&W DYCMM/DSL, DY .CMM/POL DY LM‘MJ S&T,

DY ML’G, and Y.CMM/ IC & ELEC.,

-
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- $tres Branch,
. T . Red Nitayam,
L ST - Becunderabgd ~ 800 ¥1 -
TRl TPR oY L4 16.42.2008,

_1“':'- 3oy, 2K L) &

Sub:;' -Extens_ioﬁ of deii'égry pesiod ~ guidelines mgard!ng -
- levy / walver of LD and reduction in rate in subsague;
© fenders- regarding. S

C e
- .

R ¥ Educational or Developmentai contracts 1 - _ . _
©* The Rly. ‘Board lssued _clear 'ihﬁfhﬁcﬁqns‘ vide _-'Boérd’s letter No.,
ieviable in cases of Educational or develo 2l contracts . -However, as per
Juard’s instructions, nature of such contracts should be declared at the time of
- placing them. . It js observed that these Rly.. Board’s instructions are not being
- followed by all the purchase sections. ‘Therefore a copy of the Board’s letter is
hcreby’cir;uia_rbed for uniform compiiance byaﬂ'_co_acermd: o o

"It js frther directed that Rubber Stainp should be made out with
: inscﬁpgoq'j( Developmental purchase order and should be affixed in all such
orders). . T : . T . B

2. Provisionsi ful 1 U

-+ Ttis observed that while issuing amendment For initial DP ‘extension to -
- enable the firms to supply full LD Is being levied. Though the Intention of
~ Railway Administration is that . this. fuli LD is only provisional and therenfter
- subject to review in accordance with the merits of the case and Board's:
. instructions, i is not being cleatly specifiad while issuing amendment for initial -

' provisional full £D or not to wahve ot af & fo be taken at the time of grantinig
~ final &xtension of DP. ot the merits of each cass. AT ’

Y
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3. Finad nxtnnsmn - Rﬂduchon in rate duo to lowcr ratnc obhmad in
Isnbsaquent tenders / contracts '

. Citis obsemad that -In purchase orders where lnlﬂal extensian of DP has
sean ieued with full LD and lower rates have been obtuained from

- tenderers(whose offers are acceptable for placing of bulk orders) In subse( ently
opened tenders , some purchase - sectons are.imposing reduction in pri¢ «t the
time of review. of LD which is not correct. In order to ensure unifornity i is
* directed that the request / representation of a contractor to waive the hqu.dated '
darrag»s provisionally imposed at the time of initial granting of axtension of DP

srouid ot be finked with the lower rates of the tenderers eligible for getting
orlers received in subsequently opened tenders at the point of time when the

contractors Make their request / representation and for their .request /
representation is dealt with by the purchaser It is further directed that such
casesaretobedeaitwithmﬂwementsandwﬁhmtheframeworkofmm
guadﬁmcs on lew of hqurdatad damaqs in case of belated suppltes

_ ~ All the. purchase Ofﬁcels/ Sections are advised to enm that the above
. mstructians are scrupuiously fo“owed ‘

This jasues wrth t:he approval of COS

- Dy‘*c' /IC&EL
For Controller of Stores

COS CMM!E&G & CMM{M&S
- Al Purchase Officets, Ali O5s/ purchasc sections
Dy.CAOMNS, DyCVO/Stores Se AFA/SF

, 221



ocEDURE DRDER No. 35/2003
| DE:i16-12.200

ENCLOSURE To OFfFicE PR

Enclosure ta Board'’s letter No. 58/775/RS(G) dated 1§th November 1962.

Sub : Additional guiding principles for assessing Liquidated
damages In continuation of Board’s letter No. 58/775/RS(G)

dated 4th May 1960

.k

1. When firms apply for extension of contract delivery period and it is decided to extend
the same subject to recovery of liquidated damages for delay in supplies, contractors must
be given a warning to this effect in writing at the time of granting extensions. {tis not correct
to grant extension without any mention of the liquidated damages if it is proposed to recover
such charges eventually.

2. 1tis also not correct to grant extension of delivery period by merely stanting that the
extension is granted * without prejudice to the rights of the purchase under the terms ang
conditions of the contract” as this would only mean that all the options given in the conditiong
of contract would be available to the purchaser on the expiry of the extended delivery period
and would not amount the excercies of the option to recover liquidated damages from tha
original date of delivery period to the date of actual supply.

3. Liquidated damages accrue only in case of the delayed supplies. Where, orinso far
as no supplies have been made under a coniract, upon cancellation, recovery of cnly the loss
occasioned thereby can be made, notwithstanding the fact that prior to the cancellation of
one or more extensians of the delivery period with reservation of right to liquidated damages

were granted.

- 4. Where price preference has been given for earlier delivery, no liquidated damages
can be recovered in addition to the amount of price preference for the period of delay upto
the delivery date offered by the lowest acceptable tenderer. .

5. Govemment establishments undertaking work should not be deait as ordinary contracts
and they should not generally be penalised for late delivery in terms of the conditions of
contract. Serious cases of default should, however, be brought to the notice of the Head of

the Depariment concemed.

6. in regard to contracts requiring raw materials, the distribution of which is controfled
by Govemment e.g. iron and steel etc., no liquidated damages should be levied unless
wilful default is established. Each case will have to be examined independently and
necessary amendement 1o delivery period, without levy liquidated damages shouid be
issued in cases where the delay was not attributable to the contractor. '

7. In the case of supply orders placed against the rate contracts, normally the
.delivery date stipulated in the supply order is not binding on the supplier and therefore, no
liquidated damages could be levied for non supply or delay in supply against such orders.
However, in cases where delivery dates as stipulated in ihe relevant supply otder have
been expressly agreed to by the supplier in writing before placing the relevant order,
liquidated damages can be recovered fromthe supptier on account of delay delivery beyond
the stipulated delivery date, provided the Government has not in any way interfered with
the supplier’s discretion to meet the said supply order by directing the supplier to give
priority to some other supply order. ' 222 i



Cases where liquidated damages are o be recovered should be reported td the‘
D.G.S. &. D. for settlement in the case of rate contracts placed by him,

8. Inthe case of educational or developmental contracts, liquidated damages are not

:ﬁ\;i;ble. However, the nature of such contracts should be declared at the time of placing

9. Thelevy of liquidated damages, which will be determined on the merits of each case

wi!lz in any event be limited to 10 per cent of the value of the contract, irrespective of the
period of delay. | -

10. Liquidated damages should be caiculated on the contract price including the element

of sales tax, excies duty etc.

1. Noliquidated damages in respect of delays in supplies within the grace period of
21 days will be leviable where DepoVinspecting Officer/Divisional Officer (who is a direct
consignee) has extended delivery period accordingly.

12. Liquidated damages are leviable only for the guaranteed portion of delivery of a
contract. To cite an example, if delivery terms stipulate, “six months after receipt of impon
licence” the guaranteed portion of delivery commences after receipt of the import iicence.
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. or thete_is. a lower rate in a st

SOUTH CENTRAL RAILWAY

< - Hgadqua.mrs Qﬁce
, o Btores Branel,
S A N T ~ Rail Nl!ayarr

: B P S . Becunderabac— 527071
4 No 8.232TPP.(Parh IR 23 e

Sub E)dens:on of dehvery penods mducﬁon ln rates
o receivediaccepted iy subsequent tendersl onmrar:ta
R f Thta office Note of even No. dt 2. 103 S

- As per this offis note referred bove, the o following intructions. bave

b f been Issued on the subject of.extension of dellvery period at'a time when
L .'mwer rates have been ;eoewed taeeepted In the aubaequent tenders /-~

‘ ._“Whlle constdeﬂng, the .case for extensm of. delwery date, uf lt ts_ Y
' foundﬂlateﬁherasubsequentmhasbeenplacedwdhih”» e

_ -opened .
tenderers whose offers are acceptable for placemient of orders, thena.

" - careful examination is to be made as. to whethet It would be more

to extend the the DP with subsequently contracted lower -
imposition vr__-ﬁquww. Suhiges i Bl taken

S D However mstancea

. welivery penodwassssued with subsequent lower’ rates, some of the firms. -
" contested . that such. unilateral reduction in rates by Raliways is not .
',acaeptabfeandtttsmtbmdmgonﬂzef‘rmtaacceptsuchtowerrates Lo

s -'Eﬁfdréement -of any rate. other than that af w"ch the contract ’was

o :6riginaliy placed is nothing - bitt ahanging one of the conditions -of the. T
- confract and therefore, such an action wili be contra

ialfy valid onfy when.
ies {.2. the- Purchaser o

o '-tha same is taken with the ccnmt of both tha
o r'andmecontractor R Pl
: . . o 224 /1_..- o

tender, am |

have come ‘o neftice that wheﬂ enenssen to the C



3.0 - in viaw tha abow and Iﬁ mrder to evéid lagat c@mpﬁcat riig ft Hee
hw r,»w 1 desidens vt the approvel of SO8 that Wwherovar it i€ f.ro:wéu !
1w 2iuse the contracted rale, & pre-tacto confrmalion ?mn. A
m,mi actors towands theiy ‘wauafified accoptance of the vily

lower rate {either receive:i against a tender or aerspted na o 1 _
‘shouid be obtained by the pirehase Officers before the w0 g
- enforced through an amendreent. It is fusiner diracted tha! - 4 e
officers while addressing the confraciur for theyr = = :2iag
acceptance of such subsequent lower ratz should sijpuiate a targat
72 %or vesponse of the contractor duly further specitying that if
1 «reie 10 rasporise within the targeted date, it would be preswme
- that the contractoris agreeahle to accept the lower rate as offered by‘
the purchaser in their letter and the contmct would be amended
_accordmgly - , _

. Al the Pumhasa Ofﬁcm are therefore rgquestad to ensure that th
~ above lnstmcﬂons are scrupujously followed. = = R\ T f ﬁ
. o . ] : - o) ‘

A Ra’ﬁa Raju |
- Dy CMM/EL&!C
For Csmtroﬂer of Stores o

COS CMMIE&G 8; CMMJM&S Aﬂ Purchase Dfﬁcers
~ Dy: CAO/WS Dy CVO/Stores St.AFA/SE, e
. _ALL OSs purchase secnons, All depot Oﬁmem
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OFFICE PROCEDURES ORDERS - YEAR -2004

226

OP.0. ] Date Brief Description Page No.

No. - -

0172004 | 05.01.2004 | Briefing Notes 228-230

02/3004 | 04.02.2004 | Additional Tender conditions in Advertised tenders and 23%;3232
LTo/BTs ' 12

0372004 | 13.02.2004 | Rationalisation of purchase Procedure — Dispensation with 233
vetting of supply orders for sotck items against DGS&D Rate

: Contract Reg. :

0472004 | 17.02.2004 | Modification to OPO N0.02/2004 — regarding Additional 234
Tender Conditions in Advertised Tenders and LTs/BTs :

05/2004 | 24.02.2004 | Special Terms & Conditions for Advertised Tender 235-240

06/2004 | 25.02.2004 | Procedure order for obtaining information from Sister Depot 241

_ | for fixation of Reserve Price

0772004 | 26.06.2004 | Cotnposition of Survey Committee for inactivie/ surplus/scrap | 242
items :

08/2004 | 30.04.2004 | Payment terms for National Engg. Industries Ltd.,/Jaipur 243

05,2004 | 06.05.2004 | Sanction of CL/LAP permission to leave Hqrs & approval of ‘| 244-245
Tour Programme/on Home Line/Foreign Line for Stores
Officers. .

10/2004 | 20.05.2004 | Monitoring of Risk Purchase Cases. 246

11/2004 | 04.06.2004 | 100% payment to suppliers against Proforma Invoive — AGM | 247-248

' sanction of 31 firms

12/2004 Not issued . --

13/2004 | 08.07.2004 | Preservation of Records of COS Office 249

14/2004 | 24.06.2004 | Enhancement of Imprest Cash for Depot Officers for Local 250
Purchase

152004 | 06.07.2004 | Issue of Delivery Orders against Meney Receipt and Checking 251-254

' thereof ~ JPQ , »

16/2004 | 09.07.2004 | Revision of Format for the proposal of extension of 255-259
Provisional and Final Extension of Delivery Period

1772004 | 21.07.2004 | Composition of Survey committee for Inactive/Surplus/Scrap 260
Items — SD/RYP -

1872004 | 03.08.2004 | Accountal of Computers and peripherals available in COS 261
Office )

1972004 | 10.08.2004 | Procurement of Sheif Life Items _ 262-271

2072004 | 10.08.2004 | Release of combined PO with Annexure for multiple | 272-275
Consignees for Stock Items ' '

2172004 | 12.08.2004 | Re-organisation of Section in COS/O/SC 276

12272004 | 17.08.2004 | Re-organisation of Sections in COS Office 277

2372004 | 02.09.2004 | Decentralisation/Recentralisation of procurement of small 278
value items — Delegation of Power to Station Managers and
Sr.DMMs/DMMs of Division




24/2004 | 31.08.2004 | Re-organisation of Sections in COS Office 279
25/2004 | 31.08.2004 | Formation of Survey Committee for Surveying the scrap 280
materials available inside the TPTY shops in the custody of
CWM/TPTY '
26/2004 | 31.08.2004 | Reorganisation of Purchase Sections PE & IC Cell 281
27/2004 | 14.09.2004 | Duties of SMM/Genl. & Secy. to COS 282
28/2004 | 06.10.2004 | Maintenance of Risk Purchase Cases 283
29/2004 | 18.10.2004 |JPO regarding conducting lot inspection of Surveyed lots of | 284-288
Scrap Material and Condemned Rolling Stock
30/2004 ] 01.11.2004 Composition of Survey Committee for Inspection of Surplus 289
 Stores — G&S Depot/MFT
3172004 | Issued in Forwarding of Old Records to Record Room and retaining of | --
2005 Records '
32/2004 | 26.11.2004 | Check list for checking of load tank trucks ©1290-29]
33/2004 | 09.12.2004 | Handing over of Charge by Ch.OS/0S (Section Incharges) of | 292
COS office at the time of Transfer
34/2004 | 07.12.2004 * | Duty List of Secretary to COS and SMM/Genl. 293-295
35/2004 | 24.12.2004 | Weekly Stores Bulletin Coding of terms & Conditions 256-297 -
36/2004 | 28.12.2004 | Weekly Stores Bulletin for coding of terms and conditions 298-299
30.12.2004 | Procedure for checking of presence of Water in MS/HSD 300

3772004

underground Storage tank and removal of water thereof at
regular intervals :

x
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" SOUTHCENTRAL RAILWAY . _
I ' ' - Headquarters Office, -
' | Stores Branch,
: ~_ Rail Nilayam,-
. S » Secunderabad ~ 500 071
o S2n P3P _ - . dt.51.04

ORDER No. 1/20

OFFICE PROCKDU

Sub: Briefing.Notes.

. The -eXisting”br_«Iéﬁng 'mté.fqrmaf is in-adequate. !n_crd"erto equip the TC
withh Tuli detaiis, the following instiuctions are issued for compliance :

1. Capies of all the last purchase orders including Trial / Davelopmenta
orders 1eleased against the immediate last purchase case, should be
dlaced in the file by tHe OS of purchase section at the time of inviting
AT iself, L S
Wherever warranted the concerned purchase Officer should take

requisite clarifications from the concerned OS of purchase section -

o st no more POs have been placed for the item after inviting the

tncer” In case-a PO has been placed. copy of the same ‘should be

piaced in the file by the OS concerned.

2. All the dstails of fast pﬁrchase'orders duly indicating the Basic rate,

ED, Sales tax, packing & forwarding, PVC, F.OR., freight , discount
. ete. have to be ciearly indicated in'the briefing note. I
- 8. Atthe time of tender settlement the concerned purchase officer should
© obtain necessary clanfications from the purchase section on the last

date Upto to which 30% wption clause can be exercised and the -

. quantity that can -be ordered under 30% option clause against each
ivePO. LT T
4. A revised format of briefing note to be foliowed by all concerned with
immediate effect i encioged heréwith, B T

 Thisissues with the approval of COS.” B
co T . . WA o \39:}1{— '
| deor SRR A R \\ s
S : $0 A : o o J e
B _ . _ Dy.CMMAC&EL :
R S ~ For Controller of Stores
COS, CHMTL 22 CMIMMES.. - S

- Fil Purchase Officers, . i
- AlLCTCs, O3/CTC 2l OSs purchase sactions .
Dy.CAQ/WS, Dy.CVOr8iores, 1 AFA/SF~ ’

4
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-Estsmatedva&ue mRs ' '_"-j- .‘ t

Eh) r*at \";_f - 'l,.“ b \‘ !? _ail‘v ""' 11’ Y l.

BRIEF iﬁb NOT E

t) H{STOR”( - ,
,aendero - . Duedste:

PLiNe. o - Brisf Desci pu.:m;.

"‘P “‘"f’"*g dafe. o ‘F’Re«,nu

m NO 1 GGHSIQM“H: i V-E!f:_‘*:f #ﬁ"‘l'ﬁﬂé T

[N SRR ._.v..'...-._...._..........
B .

Qty !enqe ed :
. !
]

R N G FE

o 'LPR, Details : |

a) Basicrate .- =

) Packmg charges o
gy Exve duiy o
-y Sales tax.
TS X Fowardmg cnargee

i Freight o

o Discount

hy -PVC detsils -

) Anyotl'terterms oo
hE Tna!!daveiopmentaizﬁegmar :
k) PONo, &date(copyatf’ B
i) F:rm - '

:Rostnctod .cum.

: Rest,m-!ed !pspect.c* .ﬁ@er u, .-
| Type of ﬁender & app!
”Tender Notice

Paper cutﬂng

' Speciai Ai:tﬂ of restncted sources drawn .

1229
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b o
& f'”-"i"‘i:"ﬂ

e

R g ][' ‘
bogang 1w el

" Mr cf s schedules sold
© No, of offers received
' Tabuiation statement i o

 Technical sulablilty

LD Summary of qﬁgra'rez_ﬁégived’

o,

‘Ranking. |

0verall Rate

Firm's Name- & total

TROSO Part 11l -

{RS)

: va_lud

[omaks

3 Details o Option clause NLPO :

PO No&

Rate

E Ch:era!l

T Gy.avaiiabl | out. off -

| 8L.No Name of ﬁaa |
ﬂnh . at- | rato -+ [ ein Option }Datéfor
- R A {olape | Exercise
i IR R
| clause

f
]

) Fmance may vet the tabuiatxon statement along wlth bneﬁng note and ' .
ratum the case ﬁh early ' .
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SOUTH CENTRAL RAILWAY
- Headquarters Office,
Stores Branch,
 Rail Nitayam,
- Secunderabad - 500 071
No. S.232.T.0.p. {part) Datxd: 4.02.2004,

O.P.C No.02/2004

Sub: Additiona! Tender conditions in Advertised tenders At LYo 57

b )

- With a' viéw to ensuring procurement of quality material froty right sources
through advertised tendering route, the following oondttion may be stipuiated in
alf the Advaertised Tenderg: - .

18 if the tenderer happens t6 be a non-manufacturing trading unit then, the

follewing conditions are invariably to be satisfied.

3) The Tenderer wil have to be an authorized dealenstockists/disiributor

of a manufacturer,

- b) A tander specific fetter from the manufacturer authorizing their
dealer/stockistidistributor as aforesaid In original to quote agalnst the
tendaer is to be fumnished along with the offer.

c)in the ovent of placement of order on such authorized
dealersfstoc)dsrsfd)smbutors, Inspection wil be carried out by the
nominated agency of the Rallways at the Principal's manufacturing

premises before despatch, Inspected and passed materials are o be

despatched directly from such manufacturer's premisas to raitvay's
consignees, RITES shall corfirm in the inspection ceriificnic thet the
materiais have been inspected at the manufacturer’s premises of the
Principal and not in the warehouse/godown/showroom of the
atthorized deeler/stockists/distributor,

d) An undertaking from the relevant Principal (manufacturer). is to be
furnished siong with the offer, confirming that they iake the
responsibility towards full conformity of the material .supplied to the
tendered spacn. and in the ovent of any rejection at the consignee's
end, they shall replace the rejected materials froe of cost,

e} Failure to comply with any of the above mentioned canditions will make
the offer liabls to be ignored without any back reference ta them.
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20

3.0

The followiig 2ddttional conditions may siso be stipulated sl the tender
anquiries fncluding LT/BT /SLTIAT. )

a) Material peculiac ta Railways such as parts and fittings of ralling stock
except raw material, which have been rejected by the inspecting
authority and could not be rectified during inspection, are required {0
be defaced by the inapection authority o avoid recyoling of such
rejected material and to avoid ultimate failures of assets. - All such
rojacted materials _paculiar to Railways should be mechanically

defaced to prevent sale to raitways again .

b) In case the fim faits to offer the materiat for inspection against
inspection cell issued to inspecting agency of if the material have 10
~ be re-inspected due to rejection of the material at firm premises by
inspecting agency of due to non-despatch of materiai within validity
of inspection certificate, then 50% of the Inspection charges
applicable for the offered quantity subject to maximum of Rs. 5,000/
and sctual test charges incurred will be pald by the suppfier to
inspeciing agency. _ -
¢} incase the purchase arders are placed on traders [ agents for the
Herns, which are peculiar io the Ratlways, sradersiagencies should
indicate the source of supply and inspection to be carried out at their
manufacturer premises rather then trader / agents promises , 10
~ ensure genuineness of quality of the material. - :

i is further advised that Inspection clause may be stipulated as
RITES/RDSO( depending upon the materi# to be procured )
alone. Consignee’s inspection may be resoped to only in exceptional
clreumetances with due justification. However, such inspection by
RITES can be carrled out only when the peurement s made as per
same standard specn. and/or drawing or 18 othar.

#

This jssues with the approvel quOS

- f N
o ';‘\'}\". 66\‘
k't Yo /
Al /’ ot
. Dy CHM/ICREL
, . _  For Controller of Stores

COS, CMMW/ESG & CMM/MEES.

All Purchase Officers, All OSs/ purchase sections L

Dy.CAO/MWS, Dy.CVO/Stores, Sy AFA/SF, Sr. SM/SC, DrCMM/C

MPS - for infor, & ta print the conditions 1 8.2 in $he AT conditions and condition
2 in Weekly Stores Bulletin. R :
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South Cuutra: Rauway
' Hars Office,
Stores Brach,
Rai# Nilayam,
Secunderabad - 500 071.
No. §.243.P.DGS&D ' dt. 13.2:2004

OFFICE PROCEDURE ORDER No. 03/2004

Sub: Rationalisation of Purchase procedure - Dispensation with
vetting of supply orders for stock items against DGS&D
Rate contract - Reg. -

-

pa—————s

As per the OPO No. 11/2003 ', vetting of supply orders for stock tems against
DGS&D Rate contract has been dispensed with on an experimental basis for the supply
orders released from 1.7.03 to 31.7.03 duly introducing a systemr: of post check.

Subsequently, the trial has been extended for twe more months i.e. 20.10.03 to
19.12.03 as agreed by FABCAO/WST vide letter No. AFS/POO/18A dt. 14.10.03. Based
on the results of post check, FARCAO/WST/SC vide his letter No. AFS/POO/18A
dt.10.2.04 agreed to dispense with vetting of supply orders for stock items against
DGSS&D Rate contract on a regular basis, however, subject to post check.

Before release of SOs , the case files have to be sent to Stores Finance section
for booking the funds against purchase grant. After the release of S.0s, the case files
relating to release of these supply orders from 1* to 15" of the month have to be sent
to Stores Rnance Section by respective purchase sections under & separate covering
letter for carrying out post check of the cases by 20" of the moth. Simiiarly, the case
files relatirig to release of S.0s from 16" to 30/31% of the month have to be sent to
Stores finance by 5™ of the following month for carying out such post check,

Al purchase sections / Officers have to ensure that supply order are released
without any errors and the above instructions are followed.

All Purchase Officers, S
FARCAQ, FARCAOMWST, Dy.CAQ/S&W, St AFA/SF
Dy.CVO/Stores/SC, Principal / STC/SC

ALL OSs of purchase section of Hqrs.
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SOUTH CENTRAL RAILWAY

L4

S | Headquarters Oﬂlce

' R ¥  StoresBranch,
" Rail Nilayani, .

I : SR . Secunderabad-500071
NoS232.TPPP(Party - . - . Date 17022004

©CO8; CMMJ‘E&,G &CMM/M&S . e

DPDNOMDOM -

Sub: Modlﬁcatwn to OPO No. 02f2004—regardmg Add:tional r
L Tcnder oonchhons in Advcmscd Tcndcrs and LTs!BT:,

***#** -
The OPO No. 02‘2004 dt 4204 stm\ds amended as follows :
(1) Para 2 (} ( ¢ ) is delcted , &S tt is repetmon

(i) Under para 3 0 ﬁ&h lme the word "RITES . should be read as
- RITESRDSO™. . L SR

: For.Céﬁungr,Ofontes '

All Purchase Offfeers,  All OSs/purchase secuons K

- DY.CAO/WS, DY.CYO/Stores, St.AFA/SF, Sr. SM/SC, DY. CMM‘C

- MPS -for infor. &topmntthccm:dmonsl&2mﬂ1=ATcond1honsand

- eondition 2 { in wacLly Sﬁures Bullctm
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SOUTII CENTRAL RATLWAY
| HQrs Office
Stores Branch
Rail Nilayam,
Secunderabad-71.

Date: 19/02/2004

No.§.232.T.P.P.(part) "
U &P, B NG05/ P04 4

All Purchase Cﬁcérs

Sub: Special Terms & Conditions for Advertised Tender.
LR BB R J
It is seen that the Purchase Sections are enclosing some additional Terms &
Conditions to the printed special terms & conditions, but these are not being made
available for uploading on Internet. In order o have uniformity, the special
terrms & conditions as uploaded in Intemet is enclosed herewith (total 30

All Purchase Sections arereﬁlwstedto adopttheconaitions a8 per enclosure
without any deviation, sothatthetendafonnasohtainedmanuaﬂyissameastha‘t
of as obtained through Internet. '

However, wherever any Purchase Section wants to add any other special terms &
conditions for a particular tender, such should be provided on the basic

Dv.cMMIGP&S'
Encl: As above
C/-

%
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2)

3

4)

5)

fegur wey e
SOUTH CENTRAL RAILWAY
STORES DEPARTMENT
Taguive Ffaertt & oo fagiw freu wd v
SPECIAL TERMS AND CONDITIONS
FOR ADVERTISED TENDERS

ToI, el I SRk #

Materials are required at :

e A & Ta TEE Y Eieny 9 AT A w9 @ %9 90 R o 39 Tl e

Offers should be kept valid for atleast 90 days from thé date of opening.

<X, Tyt i arEst, AR & S wE stieSt o eTeAY 3 3reT-aTerT T i Seore frat
wﬁmw%w%ﬁwwﬁﬁﬁqmaﬁﬁmﬁmﬁmm = H
ferey ¢ af¥r % = “AEr v erEv forar ST

‘Rates should be quoned both in words and figures. Where ever amount is mdzcated

Differently in figures and words, the amount indicated in words shall be taken into
Consideration for evaluauon of the offer. T'he word “only” should invariably follow
the amount written in the words. :

mmwﬁmmﬁﬁf I 3o e W, af sifaRed aye e s e, @
T TR Seer FRAT ST, farey o Rl =¥ e carel wH, diver  wy st
Frarae wrf o sl fiee o & SR &Y. -

Where tuxes are me]uded in the price, the quanturn should be spec:ﬁed If leviable
extra, it should be clearly specified as such. Firms quoting concessional rate of
sales tax shail request for relevant concessional form to be issued with contract.

% gears Yo stfaftere ol fra s e R, A Fifamm o sweae § 3, Sam e
= g = e ghaa w1 AR g S5 wy Frargd) gens ye ey § o e
~reen & g F YHg aRalan 30ITS Y B I G S o 3 TR w9 W 9w
oo i Fr ZHRET HET 36 M 9T IS YSH H Uaes BN Ul 3 IeTs Yo
Sfere < o gAY ST, IS YO il St &, i Ar] O Wehn §, ¥ R W
PRy o Yoo FaeTT STTTTY. SeTTer Wy s e Qe ohT e =18 fohelT et &, S Yo
F -9 F SeorE 6 AT Srar & O STUIE e T YR e a1 S, =i wewa |
IS Ile 9 < G A I & o v oy § we-ag s R e A
T UL IS Y I HEY T 3 W T 1 Jodlichd T g2 e fman smamm. feed o
Aoy 7 dfamr # avafy ¥ o aaiET ¥ giE ¥ Her Icus Yok ¥ He-9% T 16
B TE T TR e 3 3T W Soore (e w9 F far T S s Afacer gefa
e <X Frawl 3 sienda wrer 1 ot el FEE € O 19 79 T ST % SRoT
IS Yok B ¥ 9l & A T8 . ITS Y@ o I Fae g wEer gur
FTRAY UG ™ IR 0¥ & Rear snam.

If Excise Duty (ED) is being charged extra, then the tenderers qhould clearly indi-
cate the exact rate of ED applicable in their offers. If concessional ED s apphcable
at the time of quoting offers and the Tenderers wish that actual ED at the time of
supply should be paid, then they shouid clearly indicate that ED will vary based on
the turnover value and must also indicate the maxiroum rate of ED payable. Ten-
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6)

7).

8)

9) .

o

ders w1]l be evaluatéd on the basis of maximum rate of ED which may become
apphcable If ED is not claimed in the offer and no mention is made about either
excise duty or statutory variation, then no ED will be payable. If ED is claimed in
the offers with exact rate and statutory variation is also claimed by the firm in the
offer, the same will be cous:dered duly evaluating the oﬂ’ers with exact rate of ED.

In no case the variation in ED due to increase in turn(‘.\ver during the currency of
contract will be admissible unless specifically anentioned in the offer. If Tenderers

. misclassify the goods under relevant Excise Tariff rules, the Railway will not pay

increased Excise Duty due to misclassification. ED will be paid subject to docu-
mentary evidence and Government Notifications only.’

w7 ey T el e ¥, GOEH A STartae argEr & e, R e ST
¥ fore sTfeTe GHY U SHF a5 9w @ TS YA H S

Time is the essence of the contract. Firm delivery schedule shouid be gquoted indi-
caling time required for commencement of supply and monthly rate -of supplies
thereafter. . A

T Y1 vT S o el e ﬁa@ﬁﬁﬁw%w %, F T THA WSF
ST S5 WAl Y SrEAT B S A R

Firms not reglstered with this Railway should furnish earnest money deposit of
Rs. along w1th t.he tender failing which their offers are liable to

be re_]ected

miﬁ%w@rtﬁ#mqﬁr% @rm@qﬁaﬁmmnﬁaﬁﬁﬁﬁaﬁmm
%q@ﬁs 5%ﬁﬂmﬁ%wﬂmm%wﬁaﬁmwﬁﬁﬁm%m
3 msﬁmﬁﬁa@mmwm%

. Flrms not. regxstered with this Rallway shouid specnfically indicate their willing-

ness to pay security ‘deposit @ 5%, of the value of the order 1f their offcr is accepted,

. failing which their offers are liable to be regected.

.t v e e, T Yoy 7 o X e et mm?rrmﬁqf?ﬂaﬁﬁr
mﬁﬁﬁﬁwwmmﬁ%mﬁwﬁﬁaﬁﬁmmﬁgmw
. Foofermr % mer T ,

le'ms should enclose thelr past performance along with ‘the tender gwmg detatls of
. the. orders executed. for the tendered items or similar itermns supphed to this railway
. Or other rallways/ Govexnment departmentslreputed manufacturers.

aérﬁmwaéfmﬁaﬁfgamﬁwﬂ-ﬁﬁ mﬁﬁﬁeaﬁnﬁﬁrﬁrq@ [FAE
-3 fore v dg o Rasda sTsifer O i 3% Wi T ¥ Y% B, I & IR
ﬁmﬂ@%mﬁﬁﬂa—wméﬁaﬁﬁlﬁ@wﬁmaﬁ@mm. Ee /T
’TLET‘EI'E wmmmﬁmmmm |

' .As faras possible, firm price should be quoted. In case of stipulation of pnce varia-
* tion clause, the variation formula for increasé/decrease should be unambiguous and
“linked with published indices. The date from:- which the variation would be effective

" Wwith reference to the date of change of indices shtuld be specified,, Oflc,m with

 vaguefincomplete price variation formula will be summarily re_peetcd

%Wmﬁw_wﬁuﬁﬁﬁm%ﬁwawﬁm

Copy.of valid income tax r;Iearance certificate sbould preferably be submitied along

" with the tender.

Hﬁﬁ%ﬁmﬁrﬁaﬁ@ﬂamﬁrﬁaﬁrm wmwmaﬁrﬁuﬁ?ﬁmwﬁm‘
ggﬁﬁﬁﬁrﬁ@%samsamm :
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13)

14)

15)

16)

17)

18)

19)

20)

Tenabitity period of ﬁ,',;k purchase action against the contract will be 9 months from

the date of expiry of stipulated or extended delivery date of the purchése orfler.

Fafirarer e Faferr i ST ey Fratfcer TroRe & o TR e 9T R SIS
Afs g SR FA W TN AR, . . .

The tender form duty signed is to be retumed positively on or before the specified
due date along with their offer even ifitis a régret offer. '

qﬁmﬁﬂﬁ,ﬁraﬁ@mmm%ﬁﬂﬁ / :—qumqﬁii,%mﬁfmﬁr,%
Drawings, if required are to be abtained from RDSO/Lucknow OR the Zonal R!ysl
Production units, as the case may be. .

mﬁaﬂqwaﬁﬁsﬁwﬁﬁﬁmqmﬁraﬁyﬁaﬁtﬁ@ﬁl%mﬁiﬂ% 100%
AT AT SR mﬁﬁ&i@rf&ﬁi%wwﬁmmﬁgﬁaﬁq&mw
Y TR % T mmmmwﬁmw—ﬁwmﬁ
T E 95% § 98% T T T2 . o _

Railways would prefer 100% payment on receipt and acceptance- of material by
consignee subject to other conditions being equal. However, 95% or 98% advance
paymeht can also be macde only if such bills are accompanied by the reéeipled challan

- signed by the Gazetted Officer of the consignee indicating the physical receipt of

the goods and inspection certificate. 7 o

aﬁmmmﬁﬁﬁﬁﬁmmm%qﬁmﬁwﬁ@ﬁa&m,wﬁ
m’mwmﬁﬁ@ﬁmmﬁﬁﬁwmémmaﬂr%ﬁﬂﬁ§WW
W%ﬁmw@aﬁwm&mmm%ﬁaﬁiﬁ%mw.wwm
Yoy q< =T R <1 9 € L _ :

Supplies are to be despatched by road and delivered to _the'boné_ignee. at his pre-

" mises. The road freight charges are to be indicated in the offer, as taxes and duties

are not' payable on freight and offers without this information are iiable to be ig-
nored. Despatch by rail may be.considered by Railway only as an exception.

| maﬁm'm@maamﬁmmrammﬁ%mﬁwmaaqaméﬁﬁq.

gragfd s
In case of offers received with i'ate; on FOR despatching station basis, for evalua-
tion purpose, the Railway freight will be taken into account. The same will be

reimbursed at the time of releasing payment on production of documentary evi-
dence. ' '

qreTe T ShfEa 3HER e ST

Risk in transit will be that of the contractor.

e T e XSt A 9T TE e S, SR S # A, uﬁmﬁr AR

| TS T AT YT TEER e B

The stores shouid not be insured at the cost of the Railways. The contraclors may
insure stores at their cost, if necessary‘ and quote accordingly.
ﬁwméﬁaﬁﬁﬁaﬁm%@%ﬁﬁm frfararmri} ) =e B wret
et R B, I e AL s e R wa ST A Ty T % wn Sy e
Extra levies like Octroi etc. will be Lo suppliers account. Tenderers 1o specifically
request for Octroi exemption certificate wherever reqguired, which wiil be issued
along with contract.
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21)

22)

23)

24)

Io AT ¢ SR gare B Piirasr 3 vear  agel w0 Qi w7 SR/
R T e Y v & '

The Raﬁ*&vays resérves the right to accept/reject the offer of any tenderer either
fully or partially without assigning any reasons therefor. .

Yoy T P IO TN, ST U T, FARrer Y T 5 1 AR S A B

S /2 o A a1 Frfereert A ST g X 1 iR e T .

The Railway reserves the right to cancel the tender or reduce the quantity tendered

"and/or place the order on morc than one tenderer as deemed necessary without

assigning any reasons therefor. -
e e Y 3 S ST o SR SR S e T ST 3 e R or A e A
A atfes Q T 30% TF (10 A" o9l ¥ afres e A Pl & st W 3o

| iferalt ¥ fre wRD) wgR A S ¥ fre wRer B

After ;eleasing the contract, the purchaser shall be entitled to increase or decrease
the total quantities of each description of stores shown in the said contract by not
more than 30% (applicable to contracts awarded based on tenders valued above Rs.
10 lakhs). - : '

mﬁmm-mﬁimﬂm%mmﬁﬁwﬁm
mm/m@mﬂqﬁﬁﬁmmﬁ%muﬁw@mﬁ%ﬁmﬂ

afuere g €. W!WW%W%MWWW% FAFAS -

FTe STTATEH B W ST R s Sl whverst aifter e, J a3 pe S
PreTar ey 3 T T Rt Sy e B W Ry 9 ¥ Seorar Y i v wei A
IO 2 SR T R T TR X e e e ¥ e 3 W e e
The purchaser reserves the option to give pumhasglprice' preference to the offers
from public sector units and/or from small scale cottage industries units over those
from other firms in accordance with the policics of the government from time to
tine. The price/purchase prefereitce above cannot be taken for granted and every
endeavour need to be made by them to bring down cost and achieve competitive-
ness. Firms eligible to claim such purchase/price preference must state specifically
50 in their offer duly enclosing a copy of valid certificate in support of it, failing
which they will not be considered eligible for the purchase/price preference against
that tender. S , :

- X-X-X-

Printed at S. C. Railway Printing Press, Secunderabad
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25.Bulk purchase will be made from only those firms who have been
approved by RDSO for such ordering before opening of tender to
manufacture and gsupply of the item. '

26.17 the tendering firm{a) is not approved by RDSO as mentioned

above either for placement of bulk order or :or dgvelopmcnt
.rder then they must submit their credentials in details i.e.,
Machinery and Plant, Testing Facilities, - QAP, Technical Manpow-

er etc. In deserving cases, their offers may be considered for
developmental orders after assessment of capacities/capabilities
by RDSO. Onus of getting such an approval from RDSO within 120
days i.e., normal validity of an offer against an advertised
tender will lie with the tendering firm(s). Feailure Lo turnish
requisite credentials as mentioned above will make thoir offer
liabie to be ignered straightaway.

27.%Whereever 21l or most of the approved [ir.us guote equal rates
and CARTEL formation is suspected, Railways reserve the right to
place order on one or more firms with exclusion of the rest
without assigning any reasons thereof. ' :

28.Firme are expected to quote for a quantity not less than 50%

of tendered quantity. Offers for quantity less than 50X of
tendered quantity will be considered unresponsive and liable to
be rejected in case CARTEL formation is suspected. BRailways,

however, reserve the right to order. on one or more firms any
quantity. : :

29.Names - of those firms who quots imn CARTEL are Qikedy te O
deleted from list of approved sources,

30.Whereever there is suspected cartel formation ffom approved

sources, the Reilways reserve the right to place orders on
Part-II sources and new sources beyond limits of 15% and 5%.
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SOUTH CENTRAL RAILWAY

Peadiguartars Ufice,

Stores Branch,
Rail Nilayam,
) Secunderabad - 500 071.
No.S.2.™ olicy.2003-04 - Dt.25-02-04
SrDMM/SC
. Al DMMs of divisions
Al Scrap Depot Officers |
OFFICE PROCEDURE ORDER 6/2004
Sub: Procedure Order for obtaining Information from Sister
Depot for fxation of ruuve price,

1. As per Raiway Board uuo.asmS(swoem Dt.14-4-1987 reserve price
should be fixed based o the bids obtained in the past auctions as aiso on
information like published market rates of similar material, recent auction rate of -

similar material in nearby depots etc.

2. Inorda'toknptmhtlmpw Mmmom Ris
wmmmmwwwm RD EDOT YIcer 3¢
LGD & RYPS will. send the rated auction catalogue Pvindklﬁngsoldnbumd
rejected rates and no bids (f any) against each lot immediately after every
asuctio, Forboth divisional lats and depot lots (as the case may be) to Hars. and
to other. divisions Including Dy.CMM/MSE/LGD and Sr.DMM/SC for guidance
towards fixation of reserve prices.

3. Thuecdaloguushouldbemdhﬂwithlndnnuttwomﬂunqdm :
of the auction. _

4. mmmmmmimmwmmwmm
melptofﬂzueahbguuudedmdbykaﬂww!urdlnﬂudomﬂdleﬁerof
'WMMM . )

et ~""&f ;wa

'oy.cumcmmqn. |

" Copyto
Dy . CMM/MAE/LGD -
Dv CVOIM
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SOUTH CENTRAL RAILWAY
Office Procedure Order No. 772004 Dated: 26.4.04
Sub: Composition of Survey Committes far inactive/Surplus/Scrap items.

Ref: This office Procedure Order No.7/83 circu!axed under No.S305/P.11
dated: 10.5.33.

IR R K
.

C.M hes nominated the following members for the survey of Scrap/surplus/

inactive items/grisings in Wagon Repair Workshops/Rayanapadu (Guntupali).
Consaquent on the lssue of this Procedure Order the previous committes advised
under this Office Procedure Order No.7/83 91.10.5.33 will cease 1o exist/Tunction.

-------------------------------------------------------------

'Convenor & Secretary & Member. Member Alternate Memnber
Member. ‘ .
BMM/RY P PE/Works Manager = DEK/TRSELS/BZA DY, (‘Mh(bhaps) _
(sales)  RYP Shops. : RVP.
Amthority:
GM's sunction 01 27.4.33 T :
in case No.8.305/P/VolL I (@ 57/N) & 9 -
AGM sanction No.16 d1.33.4.04 L’?’“’*"*“
In flie No.5.305, Vol.TII (@ N-1) : (G. Gnanasekaran)
Dy. Controller of Stores/CP & §
for Controller of Stores/5.C.Rly.
S.C.Rallway, ' _ Office of the
No. 8305/ . Vol I ‘ Couatroller of Stores/SCRIy,
s ' Secunderabad-500 371.

= Dt 26.4.04.
Copy forwarded to: :

- o/ RYP, PEMWorks Manager/RYP Shope. DEE/ShopwRYT,
DEN/Track Machine/RYP, DEE/WFP/RYP, DY.CMMMIKE/LGD,
SMM/MFT, DEE/TRS/ELS/BZA.

. ANHODS, DRMy/SC, HYB, BZA, GTL, GNT, NED
Sr.DFMs/SC, BZA. UBL GTL, MPS/SC

- AMMUKZ, GTL, GY, SMMRYPS (sales)
DFM/Const/BZA.
Sr.DEM/Guntur; DRM/NED.
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© | SOUTH CENTRAL RAILWAY

Headguarters Offiéa‘ :
Stores branch, o G

- Raillnilayam, 3
 Secunderabad. . ;

No.PA. 25, Group/85.Misc - | Dt.30. 04,2004

¢

Office nrocadure Order No. §/2004

Sub: Fayment terms for'Natiohal Engg’ Industrie
Ltd., Jaipur. ' I

. ~The above firm 1s guoting 100% payment on.broof’df despatlc
after RITES Insgection anc payment to be made by FAXCAQ/WST on
for all ocases. - _ . SRR,

_parlier vide 0ffice order No.3/2002 dated 20.2.2002, it
advised. to all concerned that the sbove payment terms were S
tioned by AGM xffer fTinance ~moncurrence and valid .up
18.2.2004. : | N

Cwhe above facility of 100% payment terms on proof of dés-
patch after RITES Inspection and payment to be made-:
EARCAD/WET/SC only 138 hereby extended for a further period.of Jwo. - -
years trnom 19.7.7004 i.e. up Lo 15.2.2006 duly cqncurredﬁbyﬂfi -
FARCADIWST and moproved by AlLM. ‘ o o R

* - (A. Raixgé;z;ui |
'  Dy.CMM/ICARELE =
ror Controlier of Stores.

v

Copy to:

EARCAQ/WST/S0 ar, AFA/SE /S0
ALL Dy.CMMs/HB <.

Sr.DFMs, N
- File NG, 5. 26/PG. 1Y :
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NO SP/A4GAZVOL X

D%CMMlQ

SOUTH CENTRAL RAILWAY

HEAD QUARTERS OFFICE

. STORES BRANCH

RANL NILAYAM
SECUNDERABAD -~

DT.06.05.2004

OFFICE PROCEDURE ORDER NQ.O%2004.

SUR:- SANCTION OF CL/LAP/ PERMISSION TO LEAVE HEADQUARTERS
& APPROVAL OF TOUR PROGRAMME ON HOME LINE’F OREIGN
LINE FOR STORES OFFICERS.

“This Office Procedure Order WNo.25/2002 (1.06.08,2002 is mnended and ihe i'uﬁf_mmg
changes are made in respect of sanction of CL/LAP/Tour Progmmmas and permission to leave

e s

Hendguarters.
S.No. | Officers i, Samﬁ‘mri:gg Authonty with prefix ad suffix holidavs Mnformed o |
TIQRS, 2 CL LAP ] f
i { CMMs i 008 08 full powars I :
3. { Dy CMMs { CMM MM upto 7 days | COS !
} 3 EMMAMMS Dy CMM Dy CMM upto 7 days LM i
: CWM above 7 days Dul upto?) duys ] COB i
4 Secy. o COS & PS CO8 08, j - -
i Gel |
{ Depot Officers i B
B Dy CMMW/LGLD TCWM CMM upto 21 dgys(SO I Cos ?
{ 6. SMM/M&G/LGD ; Dyv.CMM/LGD Dv.CMM upto 7 days . CMMM &Q} {
{ t ChMabove 7 days but upto? Lday cCos ;
17 SMM/EDAAD | DyCMM/GPES/HQ Dy CMWCP&S wpto 7 days CMMMAS) |
] ASMMW/SDIRYFS ) CMMabove Tdays butupto?] days | COS ;
{8 SADGRSMET T Dy CMM/GHG, Dy CMM/G upto 7 days CMMERG) |
! ' | © CMM above 7days atupto 2 days | COS :
i 9. DYCMMMEGRYPS | CWMe of Bhope . CMM{M&S) ppto 21 dmys i COB !
} _ ] | 5 Dy CMBUCAW, |
i | RAMM/LPTY - ) Dy CMM/C&W upto 7 days | FerllL - |
{ = i l “ CMM above 7 days but upto 21 days | €O8 i
(16 | AMMAMEE/LGD = CMMALGD Dy CANDLGD upto 7days Dy CMM/CEW. |
g . i ) CWM apte 2 days . ;
] 1. | AMM/MEGRYPS | DyCMM/M&G/RYPS DyCMM/RYPS upto 7 days Dy CMM/ICEW |
{ } ; CMM upto 21 days ; SCWM Shops !
; n. s AMM!‘E&F/‘%C [ Dy CMMAGHQ. Dy CMMIG/HQ upto 7 days COMMERG) |
! , C3M upto 21 days ! |
113 ] AMMELILAD i SLDEF of he shed  SrDEEELS uplo 14 duys | Dy. OMMFlee. !
CMM(E&() upto 2] davs &IC ;
4 | AMM/DLS/KZIMLY | St DME concetned  Sr.DME concemed upto 14 days (' Dy.CMM/DSL ¢
l GY,GTL &BZA CMM(M&S) upto 21 days { '
15, % MPS &RAMPE/SC | Dy CMM(U‘)IHQ Ty CMMITHII. Upto 7 darys ‘ UMMIE&RD)
: i ] CMM(ERG) upto 21 days | &CO5

Note: 1. Long period of LAF to be sancuonod by COS only.
2. Bunching of CL with prefix and suffix and all at a time should be avoided to the

extant possible

3. The Officer proceding on leave should get the leave prograrrace noted by the
standing alternative officer.
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i1

The Officers who we taking leavefpertission to leave Heaﬁk;uafterg from authority other
than CO3, will also inform on phone to CO8fconcerned ChMMs/concerned DY CMMs/Secretary
to COS (in case COS is not svailable)betore leaving Headquarters.

Al the Stores Officers are, therefore, requested 1o follow the above procedure
scrupwlousiy, ‘

This has the approval of COY,
W
Vo—F
(N.VRAMESH BABU)
SECRETARY TO COS.
FOR CONTROLLER OF STORES.
COPY TO:-

SDGM, FASLCAO/WST, CAOR/SC, DRMy/SC, HYB, BZA & GTL. -
3R DMM/BGRC, DMMDIVN/HYS, BZA, OTL.

DY.CVO/STORES, CPO/GAZ, CWMILGD,GIYPLTPTY,

Al Headguarters Officers, All Depot Officers,

SR SWETIPM/SC,

SE.DEEs/SR DMEs of Electrie/IXSL. LOCO SHEDS.
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section will function in GP&S Section under 0S/GP8S. The following Procedure
order will come into force with immediate effect, .

1.

Al Purchase Officers,

All purchase officers whenever they float tenders for risk purchase, a
_oopvofriskpurchasemﬁceshouidbeendorsedeP&_S%;ﬁoq, After
finalisation of risk pufchase, & deriignd, notice is to beii@ithe firm
and a copy of demand notice with full details to be advised

.aliﬂ\edetailsmmeragfmerandpursuemm-mffprmryof
- rigk purchase loss. If the firm is notremiﬂing‘ﬂ\clriskpurdhaselossand

norwis%commgfrommo,are_qugstism'be made to
FABCAOS of il Indian Raltways for recovery. -

SMM/HQ and Dy.CMM/GPS: will regulasty. check these regiters. | [n
cmmemveﬁaammﬁmdwmmsodays,mecascsshouldbe

Initisted by the concemned purchase- section either for referring the

matter to Arbitration or waival of loss due to:risk purchase as per SOP

~ part'D' S\, 5 (e under advice to OS/I/GPAS Sectio x

Dy CHMM/GPAS, SMMWHG.. - and OS/I1/GPAS will regularly monitor o see

that action mﬂ\e,above'ﬁneszaft taken by all concerned.

]

All Purchase Sections, -
SMMMQrs., OS/G&P,

Copy 10 F NoAU/L3/1.CA.Draft para/2003-04
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SOUTH CENTR* ™ RATIWAY

No.8.267 ... 1 | Dated : 04.05 2004
‘ ' OFFICE NOTE No. 1172004 '

. Sub :~ 100% payment to'suppliers against Proforma invoice- AGM sancticn of 31

_ * The validity of the facility of 100% Payment against proforma invoice circular
- vide this Office Note No.5/2002 dated:05.06.2002 expiratd on 04.06. 2004,

Now AGM has accorded sanction of the same facility to 31 Frdws (list as per

enclosure) and the same is valid upto 64.06.2006. The sanction is subject to follewing

conditions, _ '

1. A technical representative of the consignee will have to be depuied v ihe firms
premises with the cheque and, the cheque will be given 10 ihe 7. on

acknowledgement, after inspection and receipt of the full quamity / despatch -

documents for the full quantity for which the chieque is drawn.

2. "Availability of funds umder MAR should be got certified by the associstud finance
befors entering into commitments. - ,

3. A scparate register fo note the rejoctions should be maintained in cach purchasc
section and, if it is found in any case that the material supplisd by acy of the Hirms
mentioned in the enclosed Annexure is rejected the same shonld be recorded in this

- register and the facility of 100% proforma invoice payment withdrawn

4. In the Purchase order, the following Clause is to be incorporated “The consignee
should knwediately report to COS Offjce as soon as the cheque is presented 10 the firm
aridl the material has been collected duly giving the accountal particulars”. _

- This facilities will be reviewed on or after 04.06.2006, This has Finance conctrrence and
* AQM's sanction dt:03.06.2004.

f,
Authority - Board's lottor No. T/RS(G¥753/4 :08.04,1981. t . -
(D.5.Praltfad) -
Secreiary 1o COS®
o For Contyoller of Stores.
Copyto: : ‘
All HOD's, DRM's » .

FAS:CAO/WST/SC, FARCAQ/C/SC
CWM/LGD/UBL, RYPS, TPTY
_ Sr.DAO/SC, HYR, BZA, GTL, UBL,.
All Depot Officers, All Divisional Stores Officers,
All HQ's Purchase Officers, All O8's of COS/O/SC____
SAG/SF/SC, Al WAC's Y
Dy.CVOfSjores =~ . _ 247 |
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Euclositre to Office Note No. 1172004 dt: 04 06.2004

List of firms for whom 100% Advance payracnt against profmma invoicc can be pald.

Ns. Switzer Instruments/Chennai

Mys Hindusthan Spicer Lid/Nasik
Mg, National Instruments {P) L1d./CCC
M BHE.L .
AmGFC Alsthom 7 td.
. M’s.Sicmen& Lid.
Ms.Sett ¥ Del’ CCC : '
M/s Bha:aitva Cotter & Hammers Litd.,/Chennai.
1{) ‘M8 Shave Norgren Lud, BB
11, Mis M5 Imeenstionsal Instruments 14d.,/SBC.
12, Mis.Godesf LTI,
13, M. Stemp, £ m!e & Somappa / CCC
14. M/s.Bimetal Bearing / Comubatore
15, M/s Scientific & Technical Home / CCC - '
16. M/s.Rotox Manufacturcses & Enginccrs /Vadodara
- 17, Mis. Aluminiaan Industries.

'ﬁWPPwr

\gpa

{8, M/s.SKF Bearing India Ltd.“SBC.'BB

19, 35 INDFOS/Chennat
20. M. AUTOMETRS ALIANCE LTD/Noida

21, Mis.FAG Bearings/BRC & Chensiad

22. M's.Rombardier Transportation (INDIA) T 1d/Vadodara
23. Mis ELGL/Coimbatore. . -

. 24. M/s.Indian Cil Corpi./SC -} Govermement
25. M/s.B.P.C. Limited/SC }  oflndia

26 Mis LP.C.LudSC 1 Undertakings
27. M/s.Balmer Lawrie & CO./SC H
28. Mss.Heavy Exgg. Corpa./Ranchi }
29, M/s.Ordinance Factory Clandigarh  }
30. M/s.E.C.1L/KYB }
31. MYs.Osdinance Factory Pune. }

. (Thirty One Firms onty)

As. Asia Brown and Bovery Ltd./Vadodara/SBC/24 Pzrganas

ff\

Mwb z‘-«? L
. {DsS. I‘ranLﬁj vh\ =
Seeretory to COS
For Controlier of Stores,



THC : Y

Com " Headguarters Office
: Co. Stores Branch
RATL NILAYAM™.
Secundérabad.

. Mo.s.Geni66/22.(Part)2004 ' Dated:08.07.2004
V V - N | . ' . - .' .gm !!!.g! m .M' . . .
 Sub: Preservation of Records of COS Office
"Ref:  Office Order No.01/81.
**M*** .
Weeding out of ﬂies and moving them to Record Room shouid be a continuous
process. However, proper records are to be maintained. The OSs are respansipie for this. T

. 'is to be ensuréd by them that hicomplete files reauir’ng any of the fo#hmng actions are not
‘sent to the Raccrd Room. _ o

&) <Eamest Money ahd Security Depo:.tt yel to be returned 1o the firm.
b} Final DP extension to be given to the fim. ‘
C LY Any recoverlas sutstanding from the firm. _ .
d} Risk purchase action under progress. S .
2} File requisitioned hy Audit for review, :
f) Flle invalving Audit & Accounts objections yet to be ckosed
3} Files Involving any arbitration/Court Cases:
hy Re;ecttcn Cases -

The CSs while sendmg the ﬂks to the record room will record a certif:ca‘e ‘thaf nane
of “Te ﬁ!es being sent to Record Room nvolve above actions. : .

~ 'Besides, Policy ﬁ!es are. permanent records, whim should never be sent to Record .
Rosm. It sheuld alse be ensured that routine correspondencesietters are not fled in the
~ Policy files. 'ﬁ".e numbering of Poiicv files should be distmct for easy dentification.

. There ls gemraiiy a tendency to keep nnsobfe Fies in the purchase nectmns,
resuiting in demand for more space and mofe racks. This tenuemy is not to be mcouragﬂd ‘
axa.ent for the fi nes cited above. .

TENANASEKARAN)| 104
" DY.CMM/GP&S
for Controller of Stores

‘]’0 ! - ! ' ‘ ' . ‘ ' . . ' )

All Pucchase omcer:,, Al OSs!Purd «ase Sections ' ‘ : )
' DY.CAO/Stores, DY.CVO/Stares, PDA/SC, :

FABCA ws‘r;sc | :
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e L. 13

: <Rl Hlay T,

' ‘ gecunderabad - 5./t
No. 5.226.GM.5PL.97 2001 o " dt 24.65%

Sub: Enhancement of Imprest cash for Depot Officers for local purchase.

Ref. 1) OPO No. 5/97 Issued under Ir. Of even No. dt. 14.7.97.

. 2) OPQ No. 9/97 issued under . Of even No. dt.19.9.97.
3)DGM/ G Memorandum No. G.203/Policy Vol.vil dt. 25.12.03.

: The competent authorfty has decided to revise the Imprest cash of Stores depot
officars to the extent indicated hereunder with immediate effect purely on adhac
measure * ' - : e -

-

I Officer \ Existing Imprest cash \ Revised Imprest cash ’
| e S
| H I [ §
{"AVEA/EJLGD | o PR SR T ]
amwEmBZA 50,000/~ | 55,000/- B
| AMM/DIGY ] 40,000/~ : 35,000/ 1
" AMM/D/GTL , 40,000/- 45,000/-
AMM/D/BZA 25,000/~ 30,000/~ |
AMMID/MLY | 15,000/- 20,000/ ]
Dy‘mM,M&E,L@ 5D;m - L : 55,00°f -
"SMM/D/MFT 50,0001 55,000/
m w 20.000 - i 25,0@{'
AMM/SBF/SC 20,000/ ‘ 25,000/ ‘
| AMM/D/XD 40,000/~ .' 45,000/- .
ﬁ.%%: WRYP 50,000/ ‘ 55,000/~

Finance while concurring the proposal have observed the following :
B The increase in Local purchase powers woukd naturalty enhance the requirement
: of-(:ashhnpr&tonom’handand!thabbm,benohedmatmennptatslnuu
-beheptatbumstnmimwnposmb!elehelonﬂmoma.' :
if) ©  Imprestis reviewed based on many factors ke Increase in Price, requirement
_etc.(a[mﬁuch enhanced powers is one factor).
1] Themﬁndmbeampmdistohaveamofoughmlmﬂavofpastsumnﬂm
. actuals by each unit and the proposal submitted there on duly vetted by
Inviav:fﬂseabnve,ﬂ\edepotdﬂoersshaﬂwmupw%apmposalwithdue
justification snmediately for whatever relaxation further considered necessary.

\.



SOUTH CENT‘RAL RAiLWAv

'-!eadquarters OfF ce,

Stores Branich,

. Rail Nalayam - .

S L - Secunderabad - 5300"‘1.
- Nos 289 mey Matters/Part } S m 0607 2004 AT

EOIHT PROCE[}URE ORDER 15[2005

Reg Tssue of Dehvery Orders against Money Receipts
and ch:-cmﬁﬂ thereof- PG :

Ref: 1.Railway Board's Lether No.2002/RS(S)/709/14 dated
6/5/2002 and 2001/RS(5)/709/20 dated 24/5/02.

KX

10 With :mmed;ate eﬁ’ect thn fohowmg procedurﬁ for verift cat;on of Money "
Rccetpt should be adopted .

2 0 On presentatto'; of Money Receipt for navmg remitted saie value bv the-
Purchaser concémed, .
: a}SaﬂM DMM/Sr.DMM shouid depute a pe'son to the cash offi ice, where the
BSV is remitted at their respective Headquarters, to ensure correctness and
genuineness of the cash réceipts as contemplated in the revised policy of scrap
“disposal, vide itemitam No.32 of letter under reference and as ercepted by the -
Railway Board, ‘
: b)Where BSV is remitted at cash ofﬁces situated at places, other than
“their Headquarters, SMM/DMM/Sr.DMM should send a fax as per the format
Annexure ‘A" to the Divisional Cashier (Pay) concerned who in turn should send a
Return Fax, within one hour, confirming the genuineness of the Cash Receipt ahd
correct value received as per, format Annexure B’ followed by a confirmation
© copy. Asf far as poss: nle the Fax servicc may be used on Ra;hvay iines.

.1 Toensure that the confirmation is given by only autnonzed nersons in the.

cash office, being a sensitive matter, such confirmation as per Annexure8’ shail

. be signed by Authorisad signatories whese signature will be circulated by
Sr. DFM 'WAG to aft Sr.DMMs/DMMs/SMMs.’ :

2.1

- 2.2 On receipt of the confirmation, the concermed Sr. DMH/SMM,’D:JN vl
" raconfirm over phone that the fax has been issuad from the cash office. Such
tonfirmation will be recorded in the office’ copy of the aelwery -order by

' -SMM;’DMM
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3.0 . The Divisibhal Cashier (Pay) will: prepare a weekly fist of-Money Receipts
 issued against sale of scrap fots ahd send-such a Jist giving details of Money -
 Receipt No., Date, Amount, Lot Ne., Data of Auction etc. to the concerned Stores
Dépot/Division for necessary verification-by the Depot/Divisions Cfficer at his
@nd. Tt will be the responsibility of the Depot/Divisions officer to record the resuit
of such verification within 3 days of receipt of the staternsnt.  Simiarly, the
depots/Divisions will prepare a waekly fist of Delivery orders issued by ihem
qiving details of tiie Money Receipts with Date, Amount, Lot No., Date of Augtion
etc. and send the same to Divisional Cashier {Pay). Divisienal Cashier {Pay) wit '
cross check the contents with the office copiés of the Money reteinls issued
record the result of such checks within 3 days. In case of any dissrapancy,
necessary faiow up action wiii be taken by Depot/Divisional officer/ Giv‘esiaﬁfz
Cashier {Pay) ‘ et

PR
Lt

b

31 In case of Instalment payment, it showd be clearly mention .o Ak tha
subject payment is for which instaiment with nurber of insiziment providad for
that particular ot . ' S :

.. Q/—n . “ - C
,_\';;?':.—f :»ﬁf ;‘2““’ | ﬁ;;n - ,-"f' ‘:5*:"*7?7 .."
FABCAO/WST “emmsmas

I RO S

FA & CAQ/SC; By.CMM.MBG/RYP, Dy.CMM/MBE/LGD, Sr.DMMD/SC,
SMM/SDALGDY  SMM/SD/RYP)” DMM/Divn/HYE, ~ OMM/Diwn/GTL,.
DMM/Divn/BZA, | DMM/Diyn/GNT” DMP/Divn/NED; CHIEF CAHIER/SC;
. WAOAGD, 'WAQ/RYPY DFM/SCY” DFM/HYBY DFM/GTL” DFMBZA.
DFW/GNT,” DFM/NED,” ISA/LGD, ISA/RYRE Divisional Cashier(Pay)/SC.”
3cpe ks, RS -

0@ VMU(d/ézW’eyp ‘ - S R [N 4 .

- . . . ) . - s ./" . T
Berp, S~ | TeAs

P72 ° y .

BOCQ‘E}" S \c o
ety O T

 SOUTH CENTRAL RAILWAY . R

Tt



~No.
' Divislonal Cashler (Pay

- 8.C.Railway.

Sub : Verification of Money Receipt.

e

* produced Money Recelpt as per the following details. '

MCR No. | R . . dated

Value Rs._ {Rupees in words _ | . _ D

Lot No.

 _= Date of Auction

Intalment No.-_

Place of Auction
Please confirm that the above Money Receipt is genuine and also -
conflrm that the value deposited is correct as per your office records. The above
_ confirmation should he sent to the undersigned " by name Fax
No_ -~ - —_____foliowed by confirmation copy. :

Sr.DMM/SMM/DVM

253




Sub : Verifcation of Money Receipt No.
" . The following details are confirmed. .

Mis, " has

deposited the cash and the details are as under.

‘ MCRNCL' ' o ' _ dated

" Value Rs, . (Rugees in words ___ : )

Lot No.

Date of Auction

Instalmeﬁt No. _

Place of Auction

Cash receipt issued is 'genuine'and. the sale value is cori‘ect as per this '
office records. . t.

- Divisl 'oga_l Cashier (Pay)
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: SOUTH CENTRAL RAILWAY
Headguarters Dfiice.

F;. aLJ '31’""”‘

T e 31 . - B, iy ':. . ey b
e 8202 enaizr Purchase Procedure Daied: 0907 2004

GPO No. 1672004

ﬁ'- t_ ,{? g g,;}j\ @f —-:wm-a,. \,r ﬁ:: e & sn“)..fai 0 rv‘ “w,u‘m n?

e ERY S "nul &nd ing Extansion piflehivery Periad.
Nk
Pizase find enclosed the followi: 1@ revised i formais B satting up of

posals for the extension of ...a.aimer\ date.
} Pro \mai for provisional extension of delivery period
{I'ormat atec hed), '

-

{2} Propesel for fing extension of deli very pertod {Fomut sisched .

The utshisation ! the Revised Formats shouid come ; in 10 fovee with
immediale t:"f el

L

e at e e

(D.S. PRAHLAD)
Secy to £OS
for Coutroller of Srsrey

*
F -

Copy 1o Swtionery Section R } R
All Purchasc Officers | | \q{‘;"\
All Purchase sections : ¢
FA&CAO'WST/SC
Sr. AFA'SF, ‘u SM




' SOUTH CENTRAL RAILWAY

6. PERAREE ST Y [ F'm.\l.c!.\;-‘ . 7 ' — :
7 f PROPOSAL FOR PROVISIONAL EXTENSION OF DELIVERY FERIOD
/- ~ Request Regn No. _ ' j| : ’Date:
1‘ Firms Name. ..ot LOUOT AL Fo Extn. desired Upto.................
PONo. - | PO Dae { — Descripionotitem |  PLNo .J.A___O_lyt
i ! | TTT1T -
EEEENENEENED HNNRER
- L] ordinary ("] Time Preferenc |1 Trial Allin Cost IVSPAInd.| Folio
% PO Details (P PAC tem LT impor [pvc
3. Details of P, O. placed subsequently at fower rate, if any (for same itemn)
P. 0. No. P. 0. Date B. Rate E.D. S. T Freight Al in Cost
NERERNREEND
4. Details of Lower Rate, if any received in new tender {for same item)
Tender No, Due Date B.Rate E.D. S. T Freight Allin Cost
]
LT T TTTT
5. Details of supplies made in ariginal delivery period
. Original Details of despatch | Qy, Qty.
Supply Details Due Date , Qty. Due Qty. Date Accepted - Rejecied
lﬁslalment IfOepol
instalment 2
Instalment 3 ;
instaiment 4 .
Instalment 5 )
6. Details of extension aiready granted - [No. of Times] [Last extended up to Pl [ 1]
7. (a) Whether item is to be discontinued due io change in design/specification Yes No
(b} Whether item stiil required by Indentor (for Non-Stock) ) Yes No
{c) Whether ZBB AAC has been reduced for current year and next year Yes No

8. In view of the above, it is recommended that provisional extension may be granted upto..... IIIID:J
{a) Reserving Riy's tights to impose liquidated damages with dénial clauses, ‘
(b) At lower ignored rate with finance concurrence or being TP order -
(€} To refer the firm to accept lower rate received subsequently.
(d} To initiate Risk purchase action. )

{e} To cance! the P. O, without financial repercusions (Ref. ttem 7 above

.
F e : st -
S

B i R SR,

Office Supdt.

Dealing Clerk
{Facts verified at Sl.No. 1t0 7)

{Suggested Recommendations)

SSO/Dy. COS/
CMNY/
COos

256
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Detaiis of Supplies made in originai & extended delivery period P, 0. Qty.

a)riqmal . Details of despalch Qty. Oy
SO ] = R ikl sl O L
T Due Date - Q1. Due ; Qty. Date ] Accepled'.‘ Rejecred

Mstalmeny ‘ i
Instatment 2 .
N S

instalment 3 . [1 . ’
e : }
Instalment 4 : ' ] . !
T e i T
lnstalment 5 j J ’
e ! -
Extension | | ) :
e f -
staiment 1 | , / :
) ‘_.._.H__m_+ ﬁl\-—
Indtatment 2. : ! ’ . ’
4
. m———, —"h_hﬂ_——b
hstaiment 3
S
Instalment 4 ; } |
e .._,,_.___JF__“ : —
Extension | i I
S e -
Ihstatment J .
.. - R— .—f—-ﬁ
instalment 2 ; ’ " i
PR -_.A-_-_‘;T—‘; J
Instalment 3 ! ! L Y
D | S
Instaimeni_ 4 f —_—
. _..,.__t‘,;
Instalment 5 !
Extension i) l!
R !
Instalment 1 o
............. }
. ! .
Instalment 2 ; :
Instaiment 3 _ . ' ’
instalment 4
T T — ] I
mstalmen .
i 1 —t
Extension v : v
Instalment :
. I
Instaiment 2 !
Instalment 3 :'
e ; }
Instaiment 4 JI I' L
e : i
Instaiment 5 | . J :

- 257
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. J . G T i SRR LY Al A R bt et e e
: e £ o N iy P

PR AT AN

PROPOSAL FOR FINAL EXTENSION OF DELIVERY PERIOD : _

Aeq'uesl R‘egn. No. ! (Date: i
T FmY's NAME. ..o e e Letteral Foo.ococin, Extn. desired Upto......cocooeenn,
P 0. No. P. 0. Date Description of item - PLNo 1oy
EEEENNERE , 0 T
|1 Ordinary  |[{] Time Preferenc {_Trial | AllinCost |VSPAInd.| Folio
2. P.O. Detals {==-pprem |7 mport = PVC —
3. Details of P. O. placed subsequently at lower rate, if ahy (for same item)
P. 0. No. P. 0. Date B. Rate ED | ST Freight Altin Cost
BEREEEEERNNEE ‘
4. Details of Lower Rate, it any received in new tender (for same item) ' \
Tender No. Due Date B. Rate E.D. ST Freight Allin Cost
} .
EEEERENEREE

5. For details of supplies—Pl. see on reverse

6. (a) Whether item is to be discontinued due to change in design/specification N Yes No
{b} Whether item still required by Indentor (for Non-Stock} : Yes Noc
{c} Whether ZBB AAC has been reduced for current year/next year : : Yes No
7. (a) No loss/inconvenience certificate from Depot Officerfindenting Officer . F..
{b) Loss certiticate from Depot Officer/indenting Officer F o
Deiails of Extra expenditiire due to delay in supplieé on account cf
(i) Fluctuation in market price . BS. e
{ii) Breach of time preference clause ' ' RS, e
(i) Price Variation Clause ' _ RS. o e
(iv} Increase in statutory levies RS, corieneminecciceees
(v} Increase in freight charges . RS. oo
{vi) increase in custom duties (for import contract) ' BS. i
(vii) Local Purchase ) | - T

8. In view of the above, it is recommended that Finat extension may be granted upto..... { [ | [ l I l
{a) With full leviable L. D.-——being safsty/criticalivital items
(b) With token L. D. but with usual denial clause.

Competent Authority to approve extension proposal as per Value of tender........c.oeeiieecnceeeeee
Office Supdt. ' . "'Dealing Clerk
(Facts verified at 5. No. 1 to §) ‘ (Suggested Recommendations)

Y

SSO/Dy. COS/
CMM/
cos
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20l for Final Rao

Details of supplies made in original & extended delivery period P. O. Qty.

Suppiy Details -

Original
Bue Date

Qty. Due

Details of despatch

Qty.
Accepted

Qty.
Rejected

instalment 1,

Qty. Date

Instaiment 2

Instaiment 3

Instalment 4

Instaiment & -

Extension |

Instalment 1

instalment 2

Instaiment 3

Instaiment 4

Extension i

instalment 1

nstalment 2

Instaiment 3

instalment 4

instalment &

Extension Hi

Instalment 1

Instélmmt 2

Instalment 3

Instalment 4

Instalment 5

Extension IV

Instaliment 1

instaiment 2

Instalment 3

Instalment 4

R JT ey

Instalment 5

259

-y B i e © - -




SOUTH CENTRAL RAILWAY

Office Procedure Order No. 1712004 Dated: 21.7.04

Qub: Clomposition of Survey Committee for innetive/Sarplus/Scrap items - SHARVP.
Ref: This office Procedure Order Neo.7/04 circulated under No.SﬂGSIP.Vol.IH
dated: 26.4.04 o

C.M has nomihite_d the following iembers fof the survey of Scrap/surplus/
inactive iemyariings i Wagoil Repair Workshopy/Rayanapadu (Guntupalll).
Consequent on the issue of this Procedure Order the previcus committee advised

under this Office Procedure Order No.7/04 dt.26.4.04 will cease t0 exist/function.

——----‘4—---.-----—..——--.‘-..-«---.--- ----------------------------

Convenor & Secretary & Member. Member Alternate Member
Member
DMM/RYP PE/Works Mansger FEEMMTS/SC  DY.CME(Shops)
RYP Shops. RVP
GM's sanction dt. 27.4.83 A
n case No.S.308/P/Vol I (@ 1) & f‘ ‘
AGM sanction No.24 dt.19.7.04 | \ W)Q s
in file No.5.305. Vol T (@ N-3} (D.S.Prahiad) < 'eq
? ki
* . i
for Controller of Stores/S.C.Rly.
8.C.Raitway, ‘ Oftice of the T
No.8.305P, Vol Il Controller of Stores/SCRIY.
‘ - _ Secunderabad 3TL
Dt 20.7.04.

Copy forwarded to:

# L] L
AR HODS, DRMvSC, HYB, B2A, CT0> GNT, NED
Sr.DFMs/SC UBL CTL, MPS/SC
M/KZ), GTL, GY, SMM/SD/RYES ~,
sr. DFM/GTR, DFM/Co DFM/NED. -
DEE/Const/SC '- U "
: ‘ for Controlier of Stofes.. e
i e }‘\ j \ & {

260 3\
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SOUTH CENTRAL RAILWAY _
Headquarters Office

Stores Branch

Rail Nilayam

Secunderabad.

. : .80
0.0.NO. 13110_09- 0 *

. Sub: Accountal of computers and peripherals
P -available in COS Office.

The Accountal and location-wise records pertaining to computers '
and all peripherals of COS Office will be maintained by Computer cell
hereafter instead of Stationery Section.

However thé procurement of consumables and placement-of N.S
indents for procurement of peripherals will be attended by Sﬁationery
Section as and when the requirements communicated by Computer Cell,

This has the approval of competent authority. Wa‘

For Controlier of Stores.

No.5.320.Stationery.COS.Vol.| Dt.3.8.04

Copy to: All concerned QL

For Controllegf,ﬁtefes/ e

3lg

+ 261

(D.S.P@’aﬁ) ';jf

Secy o COS ™

|
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_SOUTH CENTRAL RAILWAY ' o

| . Headquarters Office.
Stores Branch.
Secundcra‘md,

No.SfESS)f‘Shclf Lifc Ttems/ 2004 Dt.10/08/04

OPQ No. 19/2004
&yb: Procurement of Shelf Life ems.
' kK E . .

wvery peried 30 rhat

i & eff Life ttems <hait be procured with staggered del
coms are conswnod within their shelf e, A JPO M
cnclosed) is atready existing on  this aspect indicating fw i ke,
which are shelf life ilems. In addition 1o this. Depots may further identify
tho sholf fc items and advise all the PL Nos. o Sr.Sysugn’s Manager'LDP
Centre/Hars. %¢.Sysiem s Manager will aliot suitable coile 10 identify the

irem and will circulate such code 1o ail concemed.

2 The purchase cection while giving delivery schedule in the tender jtshelf
should mention staggered delivery and where shelf 1ife i verv smail, then
the item may be taken by the depot as pet the delivery schedule given by the

Jepat In such case. terminal delivery period should only be indicated and
i e 1o chp oo of the same

wherever the Depot Officer issues delivery sehvse
<hould be endorsed to Hars Purchase Office and i case of the failure of the
firm for complymg ic the delivery schedule given by Depot Offtcer.
ttﬁkcwmn* penal action as per extant directives for deiav int supply should be
ceni. , ,

SN

3. This is issued With the approval of COS. | 'p; |
‘ ' | h .“}”4&,-"-%1:;; -JE
Enel: As above (D.S. PRAHLAD) 10 /s

Secy to COS
For Controller of Stores.

Copy t:- All PHODS, All DRMs,
CWE,SC Ref:- Lr NoM. PCAS. 3021V Genl. volll Dr13.07.04.
All Depot Gtlicers. Al Divisional Stores Qfticers,
OSs of Furchase Section, Sr.AFASE. FA&CAOWST 5L,

$r.SM/EDP/SC. DY.CMM:C at CAOR/SC. DY .CVOrStores.

262
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’

* 16.Executree cliairs.

17.Computer chairs
18.Moulded fiber chairs.

" 19.Tubular chairs. —

20.Visitor’s chairs.
21.tables. .
22 Computer pointed tahleg

. 23.Executive ubles.

24.Sofa set.
25.Tee poy.
26.Cots.

27..Stools

28.Industrial lockers.
29.Venition blends.
30.Curtain cioth (Supenor

Quality)
31.Woolen carpet.

32.Coir carpel.
33.Synthetic carpet. (Floor mat)
34 Foam beds.

LIST OF NON-STQCK IT EMS FOR NON—ST OLK

51.Pent torch cells 1. 7V
52.Dry cells mediu:  size 1.5V
53 Nylon socks. '

-541&3:511 :JUAGS.

55.Canvas pouches.

56.LeatHer Pouche..

57.Leather key pou -aes.
58.Cycles .

59.Cycle spare parts. - .
60.Cycle tyres.

61.Cyc¢les tubes.

62.Poly bags.

63 Brase/steel £o. -5

64.Garden cutting .issors.
65.Tailors cloth ¢ .iing scissor.".
66.Cloth measurin,, scale. -~
67 Nova pan sheet.

68.Acrylic sheet. .
69.Nylon rope.

- 70.}letter brushes.

CE

CERTII‘ "ICATION

1. .Cups and Saucers (Supenor 35.Coir beds.
Quality). Co = " "36.Mattyess.
Dinner set . - ' 57 Hawai chappals. -9
'I’ca set 38.Leather shoes. e
Tray - 39.Canvas shoes. v
Thermas flask. | 40.Leather belt. e
Refil for thermos flask 41 .Cased pistol web.
Steel Bucket. 42 Industrial safety helmet
Steel mugs. 43.Industrial Safety Belt

:9. Plastic mugs. 44 Air freshner

10.Plastic buckets : 45.Detergent powde -,

. 11, Waste pagor baskets plastic/. . 46.Robin blue.

{ 12/Fancy Tunibler glasses, 47.Shgmiyana. ’
13.Water filter. - 48.Fertilisérs. '
14.Garden water can 49 River sand.

- 15..Revolving chairs 50.Moulding sand.

Ao




e}

Soft brooms w:thout poIc

Mosqmto mats,

Stretcher,
{oulded chairs,
- steel folding chairs.
caffin boxes,
: in'dtmﬂcy
«- Btepsneter,
-+ ipa:6if white bosed,
- 2¢k board paint.
- Vecuum cleaner,
Televisions,
T «f¢ recorder.,
Camerad,

DU W
"n-.. . N ’

e

S1. ngxtal multi-meter..

- 92.Computers
- +93.Printers;

94.Floppydisks, -~ + * .~ . o

95 Printer ribbop. - e

96.:oner cartrids ge.

97. Electmmcca!culator
98.Mouse. for P.C,~ _
99.::;ouso Pad. o
100. Plastic contairier.

101, Dishes stainless steel.

102. Thalies stainless steel.

' lO3 Blades stainless steef (

. Si..vig blades) -
104 “iydraulic jacks/mechanical
Jaw.a
105. ~aXx machines,
106. .erox machines,
107. angerator

!

P ot SomAL e
LA T et T LT .,3_' T
pime L SV 2 .

RS T N
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SLNQ PLNQ

1

.10

"

30 98 2066

30 9 2078

30 98 2091

30982108

3098 2133

30982145

30 88 2250

3098 2273

3098 2285

30082315

30 98 2378

" 3ITEMS (SIL make}

N
RUBBER ITEMS WITH SHELF LIFE (Air Brake )

DESCRIPTION ,
POH Kn_' FOR PASSENGER EMERGENCY BR.. . ~LVE G GISTING OF TEMS
{ESCORTS LTD.)
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUAK - ALY BAc< i EQUALii. ALMENTS)
POH KIT FOR CHECK VALVE WITH CHOKE G555 1ING OF « ITEMS (ES. ~<TS)

{DELIVERY SCHEDULE: o

THE SUPPLIES SHOULD BE STRICTLY ON GuAn. L <LY BAS:S IN EQUAL .. ALMENTS)

POH KIT FOR CENTRIFUGAL DIRT COLLECT:( .., AYS CONSISTING OF . i :MS

CONFORMING TO APPENDIX - € OF 02-Absi-u. - ENDMENT - 11 o i

{DELIVERY. SCHEDULE: .
THE SUPPLIES SHOULD BE STRICTLY O 0 ALY BALIS IN EQUAL .. ALMENTS)
POH KIT FOR CHECK VALVE WITH CHOK. ‘. TING G- 3ITEMS (SiL

{DELIVERY SCHEDULE: _

THE SUPPLIES SHOULD BE STRICTLYGi. .. - - KLY B~:S iN EQUAL .. TALMENTS)
POH KIT FOR PASSENGER EMERGENCY . . -ALVE CNSISTING OF . ITEMS

OF SiL MAKE.

{DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE 5TRICTLY &, . - -RLY B-1S IN EQUAL 11 TALMENTS)
POH KIT FOR PASSENGER EMERGENC ¢ . GNAL " :VICE (PEASE:, .ONSISTING OF .
ITEMS OF M/S SIL

(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY On GUARTERLY BASIS IN EQUAL ISTALMENTS)

OH KIT FOR ISOLATING COCK (FITTED ON ADOFTER FOR COMMON PIPE BRACKET}

GREYSHAM MAKE CONSISTING OF 4 ITEMS
{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY O CUARTERLY BASIS IN EQUAL INSTALMENTS) e

"

OH KIT FOR BRAKE CYLINDER (FOR 355 mim; CUINSISTING OF 3 ITEMS.(R5SO DESIGN) AND

CONFORMING TO RDSQ SPE NO. 02 - ABR-02 AFPENDIX *B"AND "L* { NATURAL RUBBER -
SHORE HARDNESS - 50) :

( DELIVERY SCHEDULE: ] )

THE SUPPLIES SHOULD BE STRICTLY Gis GUARTERLY BASIS IN EQUAL 1e8TALMENTS)

OH KIT FOR GUT OFF ANGLE COCKWIT+ . .- “ONSISTING OF 4 ITEMS CONFIRMING TG _
APPENDIX - '’ OF RDSO SPECN. 02- ABR-62

(DELIVERY SCHEDULE: | : A

THE SUPPLIES SHOULD BE STRICTLY ON GUAK TERLY BASIS IN EQUAL 1NSTALMENTS)
POH KIT FOR DRAIN COCK CONSISTING wi: + 1 2MS CONFIRMING TO AF PENDIX - ‘C OF

02 - ABR - 02

(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY O GUATTERLY BASIS IN EQUAL INSTALMENTS)

FOH KIT FOR ISOLATING COCK FOR DisTriU" OR VALVE CONSISTING OF

[N

{DELIVERY SCHEDULE:
"THE SUPPLIES SHOULD B& STRICTLY ON QUARTERLY BASIS IN EQUAL THSTALMENTS)

-
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12

13

14

15

16

17

18

19

20

21

22

23

30 98 3046

30 98 3836

30 90 3848

30 98 3861

30 98 4038

3098 9047

3816 7025

3816 7130

38 16 7153

38 16 7177

3816 7207

3B 16 7244

POH KIT OF GASKETS FOR PIPE FITTINGS CONSISTING OF 3 ITEMS (RDSG DESIGN)

AND CONFORMING TO 04 - ABR - 02 .
DELIVERY SCHEDULE: _
'(I'HE SUPPLIES SHOULD BE STRICTLY Gi. UARTERLY BASIS IN EC:UAL INSTALME- 155}

POH KIT FOR PASSENGER EMERGENC: A . ARM VALV ( PEAV} L .NSISTINGOF S ::-M3

(RDSO DESIGN) . And confiming to RD&-- &.an. No. 02-4BR-02 Apps-idix ~J
(DELIVERY SCHEDULE: o '
THE SUPPLIES SHOULD BE STRICTLY v " JARTERL' GASIS IN E. /AL INSTALME:.

POH KIT FOR PASSENGER EMERGEN.". . ARM SIGN/i. DEVICE : - -NSISSTING OF :;EMS
{RDSO-DESIGN) And confirming to RDS 4 -,--cn. No. 0Z--5R-02 App. :.iix -J

(DELIVERY SCHEDULE: _ : .
THE SUPPLIES SHOULD BE STRICTLY . . . JARTERL : 3ASISIN: AL INSTALME: ")

OH KIT FOR ISOLATING COCK CONS!s . OF 3ITEN. * ( RDSO D.* iGN) CONFIRM.. . TO

RDSO SPEC. NO.02 ABR-02 APPENDIA ND O PTE.
(DELIVERY SCHEDULE: S o
THE SUPPLIES SHOULD BE STRICTLY Civ «iUARTERLY BASIS IN k. -JAL INSTALME: ;3

POH KIT FOR 203 mm AIR BRAKE CYLin" 2R WITH SLACK ADJUST. "X CONSISTING ..+ 15

ITEMS AND CONFIRMING TORDSO S+ . .0: C-KOBT
{DELIVERY SCHEDULE: :
THE SUPPLIES SHOULD BE STRICTL™ _. . JARTER: - 3ASIS IN: ~ JAL INSTALME.. - ]

OHK FOR CUT OFF ANGLE COCK CONSISTING OF Two ITEMS OF “.i/s STONE INDis. .70,

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN E JUAL INSTALMER" 5}

GASKET FOR AIR BRAKE HOSE COUPLING

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EQUAL INSTALMENTS)

O.H KIT FOR AUXILIARY AIR RESERVOIR

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EQUAL INSTALMEI: i9)
O.HKIT FOR DIRT COLLECTOR CONSISTING OF 3 I[TEMS (ESCORTS MAKE)

{DELIVERY SCHEDULE: : : :
THE SUPPLIES SHOULD BE STRICTLY ON&QUARTERLY BASIS IN EQUAL INSTALME - ey

O.H.KIT.FOR EMERGENCY BRAKE VALVE CONSISTING OF 5 ITEMS (ESCORTS MAKE )

{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EQUAL INSTALMEbfTS)

OHK FOR CUT OFF ANGLE COCK CONSISTING OF 3 ITEMS (ESCORTS MAKE )

(DELIVERY SCHEDULE: ’
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN Ev:JAL INSTALME & iS)

. . .
..

LM "

O.H.KIT FOR BRAKE CYLINDER 355 mm CONSISTING OF 2 ITEMS { RDSO.DESIGNT}

{DELIVERY SCHEDULE: ’ ‘
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EQUAL INSTALMENTS)

1266



24

*27 -
¥

.28

29

3

32

34

35

38167268 OH KIT FOR WELDED AN SWIVELF. -
DESIGN ): '
(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD -2 STRICTL.

38 16 7281 OH‘i;(IT FOR BRAKE CYL:nDER 356 nuri: -

" (DELWERY SCHEDULE:
THE SUPPUES SHOULO SE STRICT: -

38167293 POHKITFOR CUT'OFF ANGLE COC--

(DELIVERY SCHEDULE.
THE SUPPLIES.SHOULL BE STRICT... .-

18 167323 OH KIT FOR CENTRIFUGAL DIRT G £

[TING i .WSISTING - .. {TEMS (RDS.

©ARTERL: adlSIN G .. INSTALMENT 53}
L ISTING - 5 ITEME _YSHAM MAE .
ARTERLY wASISIN . - & INSTALME . ¢
_.am make; consisting - - wing 3 items

..JARTERLY BASIS IN . AL INSTALME.. i 3)

JR CONSIS'I:ING OF 1. . ITEMS { SAB.-ABCO

DESIGN)
(DELIVERY SCHEDULE: -
iE SUPPLIES SHOULO BE STRIC, . - ... JUARTERLY BASIS i _UAL INSTALMC..47S)
48 16 7360 - OHK FOR COMMON P+PE BRACK: * ..-:STING OF 3 ITEMS

{DELWERY SCHEDULE:
THE SUPPUES SHOL D BESTRI. . -

QUARTERLY BASIS 1. QUAL INSTALMENTS)

38 167426 OHK FOR BRAKE C. NDER30C .. 1.=C} CONSISTING § 1Tt 4 ESCORTYS)

{DELIVERY SCHEDULE:
THE SUPPLIES SHLLD BE STR 2TV N

»
QUARTERLY BASIS : ~ ZQUAL INSTAL: =NTS)

38 16 7438 OHK FOR BRAKE CYLINDER 383 +: - < INSISTING OF 3 I1TER ESCORTS MA

(DELIVERY SCHEDULE:
THE SUPPLIES SHGULD BE ST . N QUARTERLY BASL. . EQUAL INSTA. CNTS)
38 16 7451 OHK FOR FLANGZ SOINT (BVZ... ©.. . ISTING OF ONE ITEM

{DELIVERY SCHEDULE: |

THE SUPPLIES SHOULD BE S oL ON

38 16 7463 CENTRIFUGAL AIR STRAINER GM

QUARTERLY BASK. .o EQUAL INST. . 4ENTS)

POH KIT FOR CENTRIFUGAL i = - AINER CONSISTING Of - ITEMS (GREYS. .AM)

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE' HTRICTLY ON

QUARTERLY BAE = N EQUAL INS . MENTS)

3808 1087 QUICK RELEASE VALVETO ESCURT'S { KNORR BEMSE PAf: i NO.S

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON

1898 1204 OHK FOR DIRT COLLECTOR e 3TING

QUARTERLY 8/~ .3IN EQUAL INL : ALMENTS)

OF THREE TE}.  OF Ws STONE ..DIA LTD.

. (DELIVERY SCHEDULE: _ ‘
THE SUPPLIES SHOULDE . TiLY ON QUARTERLY E. .iS IN EQUAL it . ALMENTS)
33 98 1300 MAINTENANC S KITFOR L5 - TOR VALVE (M/S ESC. ..TS MAKE ) OR MILAR
(DELIVERY SCHEDULE: : ’ '
_THE SUPPLIES SHOULD .. _ - . STLY ON QUARTERLY . .31S IN EQUAL = ~TALMENTS)
o _ ( 267
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37

3¢

%0

41

42

43

45

46

47

" 38 98 1361

38 68 1373

38951385

36 98 1397

38 98 1415

3898 1671

- 38 98 9049

38 98 8050

38 98 9062

MAINTENANCE KIT FOR DISTRIBUTL:. . -. 'E OF TYPE CIW CON:. NGOF31ITE! & @
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EQUAL INSTALMENTS)

OHK FOR GUARD'S EMERGENCY BRAIKE <~ LVE CONSISTING OF 6: :.MS (RPIL)

{DELIVERY SCHEDULE: .

THE SUPPLIES SHOULD BE STRICTL: <. {:JARTERLY HASIS INE:  .L INSTALMEN’

POH KIT FOR COMMONF PE BRACKE « ... +AKE CONu15TING OF 7 _OWING 4 ITE!. &
{DELIVERY SCHEDULE: o
THE SUPPLIES SHOULD BE STRICTLY Ll LUARTERLY SASISINE. L INSTALMEN' 3;

OH KIT FOR ALARM SIGNAL DEVICE 5. i-nKE

JOP 5.5 .-

{DELIVERY SCHEDULE: . .

THE SUPPLIES SHOULD &€& STRICTL: —... .JARTERLY JASISINE. .. L INSTALMEN - 5,

POH KIT FOR PASSENG=R EMERGE.. ... . ...AY VALV SPERVICL:  3TING OF FOL. AWING
4 ITEMS (DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTL .. JUARTERLY BASIS INE. L INSTALMEN: :;

GASKET FOR COMMON PIPE BRACKET

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY OiN QUARTERLY BASIS INE. -4 INSTALMEN .

POH KIT FOR FILTER COVER ASSEMS3LY (KEO DESIGN] CONSIST.  JF FOLLOWINL - ITEMS

(DELIVERY SCHEDULE: '
THE SUPPLIES SHOULD BE STRICTLY ON GUARTERLY BASISINE.  sL INSTALMEN =;

G.HKIT FORDVS
OHK FOR DISTRIBUTOR VALVE OF T+ T3W CONSISTING OF 4t M3

{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS th EC*FAL INSTALMEN : 3

O.H.KIT FOR DVS (GM) 40 1TEMS

(DELIVERY SCHEDULE: )
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EC JAL INSTALMEN

OHK FOR DISTRIBUTOR VALVE OF TYPE P4AP CONSISTING OF 3G -- EMS OF M/S Su
TECHNICAL SERVICES LTD.
(DELIVERY SCHEDULE:

 THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EQUAL INSTALMEN 18)

38 98 9074

3898 9270

POH KIT FOR D.V. KEO TYPE CONSISTING OF THE FOLLOWING 48 ITEMS

{DELIVERY SCHEDULE: '
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EC JAL INSTALMER - 5}

*

OHKITFOR QUT OFF ANGLE COCK CONSISTING OF 2 ITEMS SIiL

(DELIVERY SCHEDULE: .
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS INE AL INSTALME!. ' ‘

L123
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RUBBER ITEMS WITH SHELF LIFE {VACUUM BRAK & GENERAL)

SNO - pLNo: DESCRIPTION
1 3001 9539 RUBBER STOPPER WITH BEA:A PLATE AND HOLDER
' (DELIVERY SCHEDULE: ~
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS -*: ZQUAL INSTALMENTS;)
2 30 06 0230 " SEALING cap 1A 200 X 36 FGi< CENTRE PIVOT ARRANGEME, . -
{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STH.C: Ly ON QUARTERLY BASIS -, EQUAL INSTALMENTS)
3 30336541 'VALVE CLAPPET WASHER (Caiv) '
) (DELIVERY s
oy THE SUPPLIES SHOULD BE S7+...-Ly ON QUARTERLY BASI:. . SQUAL INSTALMENTS,)
* e 3035 6108 RELEASE VALVE DIAPHRAM (G} ,
{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STr:'7_y ON QUARTERLY BASIS * <QUAL INSTALMENTS)
5 30356118 RELEASE VALVE SEATING W, caw)
' {DELIVERY SCHEDULE: :
THE SUPPLIES SHOULD BE 5, . ' v oN QUARTERLY BASIS . CQUAL INSTALMENTS)
) 30 35 8120 RELEASE VALVE ROUND JO\... - ,WgR
{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE 5T+ . Y ON QUARTERLY BASIS . EQUAL INSTALMENTS)
7 30356430 ROLLING RING FOR 810 mm Cv-..c._<R
{DELIVERY SCHEDULE:
THE SUPPLIES SHOULDBE 5. - . . ¥ ON QUARTERLY BASI:. * ZQUAL INSTALMENTS)
8 30 358453 JOINT RING FOR 610mm CYLINGE
(DELIVERY SCHEDULE: '
THE SUPPLIES SHOULD BE STRIL 7Y ON QUARTERLY BASI: . EQUAL INSTALMENTS)
9 30356477 - GLAND PACKING RING FOR F'TYPE 810 CYLINDER :
(DELIVERY SCHEDULE: :
THE SUPPLIES SHOULD BE STR.CTi.Y ON QUARTERLY BASIS | EQUAL INSTALMENTS)
10 30 35 6507 GLAND BOX JOINT WASHER 7 ! <+~ §10 mm CYLINDER
{DELIVERY SCHEDULE: . .
_ THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS | EQUAL INSTALMENTS)
11 30 35 8581 VALVE CLAPPET WASHER (Caw) '
-(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS N EQUAL INSTALMENTS)
12 30 51 1089 RUBBER PROFILE - 3200 mm LENGTH '
(DELIVERY SCHEDULE: .
A THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS ;N EQUAL INSTALMENTS)
13 30 586048 SLIDING DOOR FACING '
{DELIVERY SCHEDULE: _
THE SUPPLIES SHOULDBE & .y ON QUARTERLY BASI:. * EQUAL INSTALMENTS)
14 30 83 6309 PACKING WASHER FOR SPIh.
- (DELIVERY SCHEDULE-
THE SUPPLIES SHOULD BE 1L . .Y ON QUARTERLY BAS). EQUAL INSTALMENTS)
15 30 63 8814 BOTTOM COVER WITH CUSHK.:. FOR PLASTIC COMMODE
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BAS:' . EQUAL ENSTALMEI_\ITS}
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16
17

18

19 r‘
20

21
22
23
2

25

26
27

28

29

30 63 6875

30 98 1890

3098 1818 |

30 98 3873

a3 01 d108

33 01 0160

33 (01 0458

33 010500

33 10 0585

33102703

33 10 3057

33 10 8500

38 45 7618

37 13 4012

SEALING RING FOR WATER TANK

DELIVERY SCHEDULE: )
%’HE SUPPLIES SHOULD BE STRiCT. 7 .- QUARTERLY BASIS iN EQLAL INSTALMENTS)

RUBBER PROFILE WINDOW GUILE

{DELIVERY SCHEDULE: .
SI'HE SUPPLIES SHOULD BE STRi . .7 QUARTEFLY BAS_IS IN EQUAL INSTALMENT S}

RUBBER STOPPER PAD ON AXL. w0 WN(TO BE CLOSED)

DELIVERY SCHEDULE:
’(I'HE SUPPLIES SHOULD BE STR:.. v - *: QUARTERLY BASIS IN EQUAL INSTALMENTS)

RUBBER PAD FOR FIXING ROOF v .w  TANK

(DELIVERY SCHEDULE: ) . .
THE SUPPLIES SHOULD BE ST Ct: - 4 QUARTERLY BASIS IN EC..aL INSTALMENH 3)

RUBBER RING FOR AXLE BOX i . .-

(DELIVERY SCHEDULE: : -
THE SUPPLIES SHOULD BE STic. . * i QUART: LY BASIS IN EC. JAL INSTALMENTS)

RUBBER RING FOR AXLE BOX .

(DELIVERY SCHEDULE: : :
THE SUPPLIES SHOULD BE STi«.. - 4 QUARTLRLY BASIS IN ECiAL INSTALMENTS)

SILENT BLOC ON AXLE BOX Cur v .

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRIC - ; .4 QUARTERLY BASIS IN E0¢ AL INSTALMENTS)

STOP FOR AXLE BOX

{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRIC . «.. )N QUARTERLY BASIS IN Ec:JAL INSTALMENTS)

SILENT BLOCK ON AXLE HOL{ire. .-t

(DELIVERY SCHEDULE: )
THE SUPPLIES SHOULD BE STKiv. . . ON QUARTERLY BASIS IN ECUAL INSTALMENTS)

SILENT BLOCK

{DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE S+ . ON QUARTERLY BASIS IN . JUAL INSTALMENTS)

RUBBER BONDED FITTING FOR Guil.c ROLLER

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN - QUAL INSTALMENTS)

SILENT BLOCK FOR LOWER BOLS [tk TRUSS
[DELWVERY SCHEDULE:

THE SUPPLIES SHOULD BE $TR!.T: ¥ ON QUARTERLY BASIS IN cQUAL INSTALMENTS)

WINDOW PAL ( FOR DOOR Winy.., .. 3)

(DELIVERY SCHEDINLE:
THE SUPPLIES SHOULD BE ST: . ON QUATERLY BASIS I SQUAL INSTALMENTS)

SIDE BUFFER RECOIL SPRING (. . -
({DELIVERY SCHEDULE:

&)

THE SUPPLIES SHOULD BE STH ... Y ON QUARTERLY BASIS i EQUAL INSTALMENTSu% o+ -:'
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30

3

a5

a7

38

k)

40

37134115

-7 16 1423

ar 15 1488

I7T 152312

3715 4412

37 154481

. 37154515

37 15 4552

38 15 0463

38 15 0475
’

38 15 0499

RUBBER BUFFER SPRING (B.G)
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EQUAL INSTALMENTS})

GUIDE BUSH { HIGH DENSITY POLY'H-IENE)
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASSS INEQL .. INSTALMENT

GLAND PACKiNG RING FOR 38mm 51 ON ROD
{OELIVERY SCHEDULE.

THE SUPPLIES SHOULD BE STRIG iy ON QUARTERLY BASISINEC. - .NSTALMEN..

PISTON CAP WASHER
(CELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE ST+:... ONQUARTERLY BASISINEC - :NSTALME! . -

HOSE PIPE 690x50mm
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRiC v ON QUARTERLY BASISINEC. . INSTALMER

HOSE PIPE SIPHON 610x20x20

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTL'r ON QUARTERLY BASIS IN EC HNSTALME

HOSE PIPE  SIPHON 920x20x20mm
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN Ec. 4 INST, ALME .

HOSE PIPE SIPHON 460x20x20
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN EG.AL INSTALME: ",

ROLLING RING FOR S60MM CYLINDER

(DELIVERY SCHEDULE:
THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN E{ AL INSTALME

JOINT RING FOR 5680mm CYLINDER
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN E.. LAL INSTALM. :;

PISTON CAP WASHER FOR 560 CYLINDER
(DELIVERY SCHEDULE:

THE SUPPLIES SHOULD BE STRICTLY ON QUARTERLY BASIS IN & ©JAL INSTALM FHTS)
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SOLTH CENTRAL RAILWAY

Headquarters Office,
Stores Branch,

Radl Nilavam, -
Secunderabad-500071.

No.$.232.Tender Purchase Procedure.Part-2004 . - Dt.10.08.2004.

JOIN YCEDURE FR Nu.20/2004

Sub: Release of combinied PO with Annexure for muttiple
‘Consignees for stock items. . :

At present, separate P.O. is being released for each consignee and aach
tem for the same tender, If an item is stocked in 4 depots, four separate
purchase orders with different five digit machine number are baing released. All
these individual POs have to be prepared and checked by £OS office, vetted by

" finance and signed by competent purchase Officer. This involves lot of work and

duplicate work at post-contract stage also white dealing with modifications for
common terms and conditions. Added to that more stationery is consumed for
preparing muitiple purchase orders _repeating the common terms & conditions.

¢.Rly., W. Rly. , S. Rly. and other Riys. are released combined PO with

| annexure for muitiple consignees where the item is Indented by different

consignees / Indentors. MMIS aiso provides 16 digit PO No. in which last two
digits are PO serial No. { PO/SR). The scheme of P.O.Numbering is as under

o XX 0L X MO0C000X XX
A B c D E F

CA- Major Group, B - Year of purchase, C- Demand Registration Numbér, D-
_ Type of Order, E - Machine Sefial No. and F~ PO Serial No. (PO-SR). :

At pmaﬁt'PO-SR is taken as "01” in the EDP system for all POs since
individual PO is being released for each consignee and each item. The PO-SR is
provided for accommodating different demands, items, consignees and delivery

periods for releasing combined FO with Annexures. Hence, It is decided to start

the practice of releasing combined P.O with Annexurs for multiple consigness-to
avoid duplication of work and effect savings in time, energy and steticnary.
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The PO-LST-SR No. (39-40) in the PO shall be the last SR Ne. of the PO
which indicates the number of consigness. ™ PO-SR” will be specific to each
consignee anid will be different for sach consignees i.e. 01 indicates consignee.s.;
02 indicates consignee ~ 2 ; 03 for consignee -3 and so on. The coiumn |of
consignee and last entries in the PO from 76 to 113 are coverad in the Annexure,
The relevant ¢olumns/spaces In the main sheet of the PO shali be endorsed * Jﬂs
per Annexure”, The format of the combined PO for a stock tem with Annexxire
" is enclosed for information. Numbering section shalt give the five digit machine
serial No. based on the total vaiue of PO for al] the consignees put together. .

The computer cell of COS Office shall send the P.O. de%a in full length of
one record { 113 cha;acters) for each PO-SR No. duiy copyirg she commaon fields
into the relevant records while sending the data to EDP center in = Scpay. Tha
same is true for the data of modifications and cancellations if taw 2 e seit in|a
floppy. Depots/Associated accounts also shoull use correct .0, Lo 5 16 digits
including the relevant PO-SR .No. of the depot in ail input data viz.,, R, Note,
Despapich , Rejection and other dues updation ARDs/ documents. ‘

This procedure order is lssued with the approval of competert authciity
Ive. COS duly coficuired by finance. The working of the system shall be reviewad
by the undersigned after three months for further extehsion. =~

Enclf-ﬁééb__ove. : e R | _ ,\
ST | ~{f-Chenchuramalah) -
- Dy.CMMJICREL - |

For Controller of Stores. - |

C/COS, CMMs, FABCAO, . -~ - - - - .
- PHODs, FARCAO/WST, Sr. AFA/SF L e o
- All purchase Offifcers ,Depots, WAOs, Divisions , Sr.DAQs, Osz {purchase), |
- Sr.5M, Dy.CMM/C ot CAOR/SC, Dy.CVO/Stores, Numbering séction.

L gromrom- w b gmie ’ ____M 'J€ ..j""‘ Y

oy
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SOUTH CENTRAL RAILWAY
0.0No.. 2:}1./2004 Dt: 12.8.04

‘Sub : Reorganisation of sections in COS/O/ SC.

kkk¥

_ The Dsl, Dsl. Indent, PD, PE, PG, PO, Budget & IC Sections are reorganised
% foltows with immediate effect and will start functioning accordingly.

Dsl. Section & Dsl. Indent Section are merged and called Dsl. Section

PD & PE Sections are merged and called PE Section '
PG & PO Sections are merged and called PO Section
IC & Budget Sections merged and called 1C Cell

This has the approval of COS. (/g

e

a

Office of the
Controller of Stores,
VI Floor,

Rail Nilayam,
Secunderabad-500071.

No.S.P.Reorganisation.04 . Dt:12.8.04

All Depot Officers

Copy to: All Hgrs. Stores Officers :
for infn
Concerned Purchase Sections

(D.VENKAT SWARA RAO)
AMM/Admn
{Controller of Stores
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' SOUTH CENTRAL RATUWAY
0.0.No.?.ZI%I;t: 173.04

Sub : Reorganisation of sections in CO S/0/SC.

Tk

The PB; PF, PM, PL, R egistration & BT Sections are reorganised as follows

an Immedlate ef’fect and will start functioning g accordingly.

i) PF & PB Sections are merged and called PB Section and will be lovked afier
by Dy.CMM/POL,. : . ‘
ii) Pl & PM Secricns are merged and called PM Section and will be looked afier
by Dy.CMM/Dsj
i) BT & Registration Sections are inerged and wiil continue 1o be vhder
DyCMM/GP &  Sales, (Uploading o5 iinterner  wil] be supervised by
D_y..Ci\iM/Systems)
This has the approval of COs. o \'\‘3’;\
ZRRN
L v'\ A -
TGV *."n:,ﬂ'_a;»-?mné;rn Y
s ES\, ORIMA &
Gitice of the
. Contreller of Sores,
V1 Fioor,
Rasi Nitayam, _
Secumderabad-500 071
No §.P. Reorganisation 04 D1:17.8.04.

Copy to : All Hgrs. Stores Officers

All Depot Officers
Concerned Puicna\ Sectivng
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" QOUTH CENTRAL RAILWAY
SOUT | Tleadquarters Office,
Stores Branch,
Rail Nilayam,

- Secunderabad,

No.3.2 00 Mode of distsbution 97.2004. . D1.02.09.2004.

QFQ NO: 23/2004

Sub- 'Deceﬁtraiisatidn ' Recentralisation of procurement of small value
items - delegation of Power to station Managers and St.DMMs/
DMMs of Diviston. :
Ref:- Joint Stores Commercial & Accounts procedural Office order
10,1797 cireulated by COS/SC under Lr.No.S.2060 Mode of

distribution 97 d4t.10297.
' £ k¥

. Consequent upon the dificulties faced by the consigrees n P;ocuring. ‘

quality material the fo'lowi g wems are deleted from the Annoxeture "B"

usued under QPG No.1/97 and me cecentralised for procureiment and supply
through General stores depot MFT:- ' '

{1) Scaling wax. - (5) Brush carriage washing
2 Wick for dubber, (6) Wire brush

{3y Bumer for hand signal (T) Wick tape 3/8"x7

. lamp/ glass. (8) Wick tape 58"

{4} Coloured and plaip (9) Wick tape. 1"x12"

glasses for hand signal lamps. (10 Marking ink.

= The Sr.DMM/DMMs of div isions shail collect and advise
. initial shortfall requirements of annual requirements 1o MEFT for the above
" recentralised items duly consolidating of their consignees of their Divisions.

In tum the MFT shall submit shortfall/regular ANEs to COS office fps-i{litiating
. . - f

direct procurement jimmediately. N

“This has the approval of COS. - |
, (D Vefikateswara Rao)
AMM/Admn.
. For Controller of Stores
Copy to: Secy.10 GM. :
 All HODs, All DRMs
All Depot Officers

All Divisionai Stores Officers

FA&CAO!WST;"SC, Sr. AFAISF

Dy.CVOQ/Stores, Dy.CMM/C&W

Sr.SM/EDP/SC, Al OSs of COS Oflice.
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SOUTH CENTRAL RAILWAY
0.0.No.24/2004 Dt: 20.8.04

Sub : Reorganisation of sections in COS/0/SC.

ETTT

DSK/PL Section is merged with IC Cell and will be called IC Cell, The
section will function under Dy CMM/IC & Elec. ' ' ‘

This has the approval of COS.

Office of the
Controller of Stores,
VI Floor,

Rail Nilayam,
Secunderabad-500 071

Na.S.P.Reorganisation. 04 N : . Dt:208.04

Copyto:  All Hgrs. Stores Officers
All Depot Officers for infn.
Concerned Sections

. | (D.VENKATESWARA RAO)
' ' AMM/Admn.
/Controller of Stores
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- SQUTH CENTRAL RAILWAY

0.2.0. NO: 252004

cub- Formation of Survey Covmities fur Survevig ioe Nopag ot 154

avajlabic inside the TPIY shops in the engtody f

% BN

Arfv has ominated the following members ior ihe ahove
sut pvig o Sorap wvailable with CWM/ TPTY.

P I i e
L. ‘:-" s

ey LOTT A T S

Wi DS
Wil FLd {CO?\-“VENE}R'

S DR TRIYRU
SiviM/SDYGTFRL

l ‘5-.1 st

ority:
ACM's sahction at N-3
of case No: $.305.1.D.IV
TPTY/Scrap/Vol.1& &t N4 of
case No.S.305. P.VolHL

tbine s —— ek o e 2T
i1

Stand by mernor
PETPTY
oy o
4— .k 'x' B _:,—- :

(D.S.Prahtsd)
Secy.to COS

-

| For Conttroiler of Stores

No. $.305.P.Vol I
Copy forwarded for mformation, guidance snd
‘ necessary action to:
1. CME/SC 2.CWE/SC

5 FARCAO/WST 5. CWM/TPTY'
3 SMM/SD/GTPL 8. WAO/TPTY
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‘Headquarters' Office,
* Rail Nilayam,
Stoves Branch,
Secundesabad 500 071.
Dt: 31.08.2004.

3. CER/SC
6. St DEE/TRD/RU
9, WM/TPTY

i

t, & . -_L

For_Contmller of Stores_ -

T,
s

e sttt AP



SOUTH CENTRAL RAILWAY
0.0.No0.26/2004 Dt: 31.8.04 |

Sub :  Reorganisation of purchase section
PE and IC Cell in COS/0/SC.

ok ko

: PE section will function under Dy.CMM/IC & Elec. and IC Cell will
function under Dy.CMM/S&T with immediate effect. ,

This has the approval of COS.

Office of the
Controller of Stores,
VI Floor,
Rail Nilayam,
Secunderabad-500 071
No.S.P.Reorganisation (. 4 : th3l.8.04
Copy to : All qus. Stoies Officers \
All Depot Offi¢, ers - for infn.
Al Divinl. Stores Officers
Sr.Systems Manag¢ ' /EDP
Concerned Sections
2 %’ oY
(D.VENKATESWARA RAO)
AMM/Admn.
/Controller of Stores
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SOUTH CENTRAL RAILWAY
0.0.N0.27/2004 Dt: 14.9.04

" Sub: Duties of SMM/Genl. & Secy. to COS.

ko dk

. Subsequent to the introduction of MMIS work and surrender of a work-
charged post of SMM, the duties of SMM/Genl and Secy. to COS shall be as follows -

SMM/Genl: He will look after General Policy, Sales and Registratton Sectvions and
work under Dy CMM/GP & Sales. In .addition to the above, he will assist
Dy CMM/Systems in MMIS work as and when necessary.

Secy, to COS :  In addition to the duties assigned by, COS, he will IGOF{ after _
Establishment, Tender Opening, R&D, Administration-Sections and transportation.

This has the approval of COS. ' | e :
% ’ 4 "l

Office of the
Controlier of Stores, -
VI Floor,

Rail Nilayam,
Secunderabad-500 071

' NO.S.PReorganisatjénAOai B | Dt:14.9.04
Copy to : All Hgrs. Stores Officers )
All Depot Officers for infn.

All Divnl. Stores Officers
Sr.Systems Manager/EDP
Concqrned Sections

(D.VENKATESWARA RAO)
’ AMM/Admn.
./Controller of Stores
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- S8.C.RAILWAY. o ,
. ' Headgquarters Office,
' Stores Branch,
' Rail Nilayam,

: o ‘ - Secunderabad
No.S..”.SG.P/S/VoI.VII - S - Dt.06-10-04

OFFICE PROCEDURE ORDER No.28/2004

- Sub: Maintenance of Risk Purchase cases,

: OS/I?GP&;S, who is incharge of RP section and is monitoring the progress of

Tecovery of RP loss etc., will maintain a centralized register in the section
and will mamtam all the details about the RP order.

No RP Purchase order will bo numbered unless the RP details have been
entered in the centralized register of GP&S Section who will endorse on the

RP Purchase order as a token of entry being made in the centralized regjster -

of GP&S and then only PO will be numbered and despatched.

| This has the approval of COS. '
(K.V.SUBBARAYUDU)
- Dy.CMM/GP&S '
For Controller of Stores.
FA&CAO/WST/SC .
All Purchase Officers.
- All Purchase Sections.
SMM/Hgqrs., OS/G&P. .

Copy to F.No.AU/13/1.CA.Draft para/2003-04

L

283

——“., N

e



SOUTH CENTRAL RAILWAY

_—_-'_____—__.——-———-ﬂ—

Office of the

Contmller of Stares
Rail Nilavam
SECUNDERABAD
No.S.289.Policy Matters/04-05 , Date 18.10.2004

JOINT PROCEDURE ORDER 29 /2004

Sub: Joint Iuspection for conducting Lot Inspection and Inspegtion Report.

ook e sk kokeok
_ With immediate effect the following Jomt Procedure for conducting Joint
Lot Inspection should be adopted.

Joint Inspection parfy consisting of DMSISA ¢ Stock Verifier and.
Custodian shall visit the spot and inspect the lot with reference to Suvey Shet, Lucation,
Condition of the material, side assets available, availability of approach road, availability
of woighing facilitics, marking of Iot No. on the lot ote. Howover. they will not be taking
any physical inventory of the material available in the lot and materiai available as sude
assets, Any variation on the lot and side assets afier the inspection shall be the
sesponsibility of the custodian, as the same will be under iy custody.

The jot inspecticn team will have io submit a repori in the enclosed format

fo STIMNIDMM / SMM.
(G I

Fagd atiWwsl

Encl: Format of joint inspection report’- Annex-1 & 11

FA&CAQ WST/SC. SDGM ( VIG. 1 8C.
DRM / NED. ADRM / SC, BZA, HY B, BZA. GTL GNT.
CWE/SC, CWM / SHOPS / LGB, RYPS., Ty
SR.DEN / CO. ORD./ SC. HYB. BZA. GTL. GNT. NED.
- SR.DME/SC, HYB, BZA, GTL, GNT & NED

Se.DME/MST. [ K7, GY. GTL.. DME / DST. / BZA. MLY.
SR.DEE/ ELS./ BZA. LGD. :
WAQ/ LGD. RYPS. TPTY. : :
ISA / LGD. RYPS. TPTY '
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i ANNEXURE-T
SOUTH CENTRAL RAILWAY .

Office of the
Controller of Stores
_ Rail Nilayam
: : Secunderabad,
No: $/289%/Policy M atters/2004.05 Dt:

JOINT INSPECTION REPORT

Toint inspection of ot No;
Lying at {location)

Vinder the custody of "_A_;___‘__f.:'.ﬁ_f}?é%??afiiz—é'6351""5&{'_':_-_w___*_:,Z_:_:_n e

Junisdiction of REF T Staic

1. Description of Joi

o

Qi asper S8

3. 8.5 NosIXS] No

i

. Whether Int Ng. je marked on tha lot -

e

- Whether iocation memiioned in the
Survey Sheet is correat

5. Whether description raentioned i the
survey sheet is tallics with the scrap
tmateria] available in the 1ot fnot
fumnish remarks.

7. Furnish the descripiion (ot imveniory;
of the <ide assets found during
nspection of tie o1, Iving within the
distance of 15-20 Mirs qud whather fast.

Send e rdrbed o, 1 Ned fou Cllo®

. Whether UDSWIveyed (Skichs)

matenals iving by the gide ol'the
i

R _ .
i 3 iy ST i L )
Y de plhif}_\u; a5 .\'\'L‘i 2t HIf

.

. Wheiher approach road is available
upto the lot. If not, at what distance -
1% it available : ’

10. Whether weighing facility is available

at the site. If not, at what distance
is 1t svailable

285

[N




-7 -

11.Whether described lot is mixed up with .
the material other than those indicated
in the Survey Sheet.

12. Any attachmonts availablc with the surveyed
" materials which are not mentioned in survey
sheet and are meant for returning to the custodian
at the time of delivery (attachments which are not
vieible and cannot be mentioned due to practical
- difficulty like attachmeni to dunnage, rails, girders
etc., need nat be mentioned).

13.General condition of the lot surveved

(a) Whether it is serviceable/unserviceable in
case of M&P/cranes etc

{b) Whether the material available is fully
corraded, broken and ends cut/partiaily
corroded, broken and ends cut in case of
CST-$ plates and S.7. Sleepers (Actual
condition of the material is to be clearly
memioned to help in fixing the R.D)

4 Ceeamind "
] Tt
4, Speciat comments if any

Signature of the gustbdian Signature of the ASV/ISA
Name: Name:
- Designation: Designation:

286

Signature of the DMS
hName:
Designation:



ANNEXTURE-I1
'—"—"--—u—___._

SOUTH CENTR AT, RALWAY _
, Office of the
i Controller of Stores
oo ' Rail Nilayam
_ Secunderabag,
NO:SQBS'/Pelicy Mattemf.’.ﬂﬁd-ﬁs bt _

Ji OIif\*T INSPECTION REPORT
(CONDEMNED ROLLING STOCK)

Joint inspcctior_t of fot No-
].y,ing 8t locatiqn}

Under the custody of

Tatisdiction of RpPF e State

Description of foi

1y as per Dsg

1. Actual description {Type of wehicjc, :
" BGoor MG, ()nen.-cnvered, Wooden

Body, MS body

- Tare weight marked on the body

ta

3. Placemeny of the condempe rolling sioek .
i.e., grounded Or o1 ratls. whether placed at
nemnated siding

d

W Brchis vidlling, lsudiing: WANSDOT Lo
facilitics are avaiabic or fo

S Grenerqi condition of i, ANRCE Y Al
condiiion of the asseg i fw be cleady

mentioned io facilitate Dv O
STLOMMTIVDV cencerned in fixing the R.P).

6. Whether all the reclaimabls jtems are available -
as per DS8 or not _

‘E\.l

Comd.
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7. Reciaiumable fining not shown in the DSS but
available at the time of lot inspection (Concealed
reclaimablc fittings that may comc out aficr cutting
cannot be mentioned in the inspection report).

8. Special comments if any

Signature of the Custodian Signaturc of the ASV/ISA
Name: - : Name:

Designation: Designation:

288

Signaturc of the DMS
Name:
Designation-



SOUTH CENTRAL RAILWAY .
Headquarters Office,
Stores Branch,
Rail Nilayam,
_ , ' Secunderabad - 500 971,
No.S308P. Vol ITT ' Dated: 01.11.04,

Snb Composmon of Survey (‘ommittee for inspectwn of surplus
stores - G&S depot/MF 1.
Ref:- OPO No.19/83 41.27.12.83 issued. under COS/SC Lr.No.S/306/P, VoL.II
dt27.12.83.
Tk & ok
AGM has approved the nomination of SEN/G/HQ/SC as Engmeermg
branch member for survey committee for inspection of surplus stores.

Consequent on the above the revision of OPO 19/83 is made as follows:-

Com on of survey committee for ins ot of Surplus storcs. exure B
8L 1 Depot 3 Convenor ' S‘ecretary ! Member | Alternative |  Materials |
| No P : : : . i Members | ;

r1L GRS/ SW\WT PE!LGD : WMYS&T/SC | SSTE/Hgrs f Slgnai Stores

. g MFT | ! SEN/GJqus ;‘. N .

" : 3 ' DEN/IC/SC | PE/ALGD [ General Stores

g ; ; . SEEMqm i DSTE)SC | — Electncal Stores |

| : . SEE/S/LGD ' |

Authgritg L GM‘s sanction dt.23.2 .83 vide N/S4 & 06.12.83 vide N/65/1 in cnse file
: No.8/305/P/Vol i1,

2. AGM sanction No. 16 d1.08.16.04 In file No. S.SO‘.P Vol.IH

-CLA.“-Z‘-:. PP

: - (B.Nageswara Rac) SMM/G

. For Controller of Stores
Copyto:
Al HODs
PCE/SC

" CUAR/SC, BA&LAOIW&H&L LW‘\’.UL(:D
DRMs. SC.HYD,BZA,GTL NED,GNT. '
DY.CMM/M&E/LGD, SMM/GE&S/MFT, SENIG!HQ/SC PE/LGD
WM/S&T/SC, SSTE/HQ, DE\!C!SC

All Depot Officers
MPS/SC L - S ;o
“All DFMs, All WAOs. _ i(
, L ' ‘ 1‘.»
__________..
- For Controller of Stores
[ 1‘ ¢ |L}

289 _ 3 S i\ \\ M,
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SOUTH CENTRAL RAILWAY

>._-SIIstc\rol 11 ) ,
' : O.P.0.No.32/2004.
To.—™
Al }gcpct Officers &

Divisional Stores Officers
\

L
2)

dicsel oil there is every chance of coulamination of diesel wnh 3 o Theaator
decided that the use of barrels for {h'awmg HSD oil from dcgol ,. ihg
dickel should be filled directly from the dispensing unil u?;-'un
whencver HSD o1l is required for vehicies. : ) :
3) In order to check the watcr contamination in HSD od, a cheokl.:!it Egg:lm (chcukhst
enclosed) while receiving the digsel from the oil mpmu m wﬁ*m«g . . “The presence Of.
water in each comparument of the tanker whenever received by mmm bé checked by

WMSW& thghothom ofthcchprod. thﬁn’ﬂlﬁwiﬂ’hodtoﬁwdq:

The checklist should be jointly signed by e DMS of the Receipt ection gud by the DMS of the
Custodian. The cheeklist should bo preparcd in two copics and m : gy be rctaincd with
Rexeipt and other with Custodian,

5}  This is issued with the approval of COS.

Encl: Checklist, ' WW
: : - Secy.t0COS ‘—(M
Copy 10:-All HOD's .
Al DRM's
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Me 1o the correct déstination. Truck
8Cked ag Perthe PO ang date.
L=

"€ a8 per {he
@ Consigned ch

No. tallias wilh invoice.

@ r
inall sompafiments through

ors comba&menh .
Pipe, Dig pige and the emergency vent and also master vaivas
2 CODlrol box af th Qar side of the g .

eEach ¢ . ’ - ‘-_'-'?;_--??u:;;&.n.—-_
,Comparti’-hent-‘-i : , At |
Compartmen . 2 \ ) e :
Compartimen;

8.
— c. panment - 3

. Crew ag Switch'off the anai: Of thg-tank {r;
of the*ﬁina'm -wheel chokeg for stability of the TT, 1o
ata Lonveniant poim and display of ‘No !
Prior to uniogding of {he praduct,
e - the valves.

‘driver atked lé‘i:érine_el‘ the two-side
skel g nut ang 3

receipf tank idenifeg 4nd galiged wm« . ,
Range hose duly fiteg Y Ty 5 '

A5l

LA

]

~mpliness of checked by physigay. amination of sk the ———F
companmigniy hrough the fi; Pipe while doing
and gat valv_ ! _ar’.a',kg t open, e

wmmMMMm' :
AT :

SoAw et

-l

EANES ¥ the clpies affixing rubber stampad By : e
' Bnd 4" capies of lang, = S
- TS S

. : * ot
Signature of receipt Dms ‘

" Signature of ward DS
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Headquarters Office,
Stores Branch, .
Rall Nilayam,
Secundembad-sown.
Dated: 09.12.04.

SOUTH CENTRAL RAILWAY
‘N0.$.320. DUTY LISY ' .
OFFICE PROCEDURE ORDER No. 33/2004
Sub:- Handing over of charge by Ch.0S/OS (Section Incharges) of COS office at the time of transfer.

% % ok

The following format to be followed strictly by alt section Incharges le. Ch.0S/0S, while handing over and
taking over of charge of the sections.

Handing over & Taking over of charge By Section in charges of COS/O/SC

I. STAFF POSITION .
1) Name of staff Looking After
3)

4
3)
6)
7)
8)
)
10)
113
12)
&.No. Item Remarks
1 Registers avallable in the section.
m T&P Items available in the section
1V | .Detalls of feed back to be given periodically.
v Nbo. of RP, cases and details with recoveries due,
VI No. of Court cases and its details.
v No. of Arbitration cases and details,
VIII | Detalls of pending cases for refund
) of SD/EMD.
X Details of Audit & Accounts Paras pending - Draft Para,
Spl. letter AIR PL.I & PLIL
Detalls of files to be handed over to Audit.
X Peﬂndl*_cgl returns to be submitted.
X1 Indent (Centralised procurement) iems - With calender and
_{ due for submission. -
X1 Policy flles maintalned in purchase section/IL0 iist etc,
XTI | Ttems ceusing amdety ie. AGM/Meeting items.
XV | Safety, vital, passenger amenity items - status,
| spl. procurement of RSP, RSRC, DM etc - requiring regular
XV__| monitoring, '
AVl Sla'dsl:lcsof Tender not issued within 1 month.
- PO not issued within 3 months before CP,
XVII | Any other important Issues ssues which needs immediate
attention.
Supervisor Handing over l Supervisor Taklﬁg over
/- RCO of Concerned Section, SMM, Dy.CMM

Q‘,{ fmm
C. Eswaraiah)
Secy to COS _
for Controlier of Stores ¢




SOUI‘HL \ufu mm.j* AY

. . : Headguarters Qtfice,
e A Stores Branch.

Ral Nilayam.
Secundershad-300 071

- Ne.S.320.DUTY LIST - Dated: 07.12.4.

. DFFICE PROCEDURE i}i{m"é: No. 342004

: ‘:ub D'my L.st of § Secr Vg CD‘% and &I\CM Gene

(7 \..rui .

R X

A copy of Duty List of Secrerary to €18 and Wavi f;e 1aral is
endﬂsed for kind information and nec«:asaw action. :

1 hzs ha» ’fhc a'\prmal of cns

o Lbonw*W?_ |
B ; { C. ESWARIAH ) Lt“f

Sscy. to 605
for Cnntrollsr of Stores

Ci- CC!S ‘8C tor kind' miormanon B
CMM/M&S & CMM E&G Ioz kind mte'ﬂancn
. Secy to COS ; Smmfgen - oy, cMin/Grs s
All Purchase Omcers | S
All Depot Officers
Al Si D‘\JM & DNI\-I S
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L

including recovery, handing evers of Tiies fo Augil fu' revigw /sy

.

Taty list of Secreigry to CU5
Sec."rd CO5 will ‘assi.-st €55 in the administration of CO5 Office, und

H P —Y o o33
To moke arrangements ‘cr‘ ai} official r-ear.r*as & funetions in CQS office - EOR, ASN
‘ifr:r-as Coardination Meetings & Qaa'wm- Week aw:zr'ds e,

Coilééﬁna & compijwg data, ﬂ‘:DFﬂ"G"'ion and raterial on stores action plan 1Tame from
respective of ficera for inclusion in PCDO from &M 1o CRB, '
- -do- . . from €CS o AR

To asmst $O5 in preparing Fur mvef:nﬂs artended prrserally by CO5. To ,;a’ &
comnile information furnished by respective adminigtrative officers for PO D N,
PRE}\".‘- Zouac (Ofs‘écio% Longuage), Disaster Monuzemert, Various FParliomentary
Committees | 2. RCC. Betimate ommittee, Hindi Advisory committes ete.

Coitect mg information & materio: from respectne officers & sub.-nsumr' tnerest 75 LUG
-

for replying To. VIP refersrces such as MP/MLA's, CA-H, Public Lrevance
_Parlementary cuestions & other :mportant ia?rar‘srendcrsau v L0035 for menitoring.

iz

Manitoring reply & fzed back 1o PC £OG | itemy from DR, WL, DMK S AN,
Nvor"wmm reply & fead back to ingpection rotes of superioe Cfficers Le (R3, Hoand
Members, Add n*vcmi Af«ev:u-ei‘s, S, F\uH\ other FHOD's & DRAVS

Organizing Tou: pr‘uarum & inspections of £O8. o

Keeping regord 2 of Trgpection netes of various Stores of ficers including "O¥E",
Msmh‘y productivity statistics of purchase office ncluding review of availabliity of
sofety items, outstanding Tender Coses, e:nda_r;s not gsued withi one month of demand
regzs?r-aﬁen &PQ not reizased before 3 months of (2, '

Teaining P-"‘m'-:»m & Sarvirors -3* - RELS IRILAA & others, Juest ﬂ:’*nres

-

- Tegining orograny of F r'r'uocno-"arv o] rfsce”s ~ Srores & pihers,

- wmpie g Tu,\c‘rlamr«; of sections ;ﬂ.w:n us Tencer openIngG, K&u, AdiniETealion,
Recertion, Information centre. samgiz ragom, record room & Stotiorery ete. Zenl,
Administraticn of Grous-D staff of CO3 office, Seneral adminigtration, ma:..'ferac'..".ce %
ubkeep of COS O ff:r,e pramises / eqlipmers. ‘

Haintgining Imorest - .r.ash, postal aTamp of 005 C fige inciuging Franking Machne,
£ .
ficien

Anritel awards ‘ncluding cash & spot owards, efficiercy snield, ete.

- »‘\f\\’iimﬁi“i G records centraly i respeet of - Arhitratan casas, Rsk porchose nases

Sd

riste Tmm rorn HiMEe 16 Time,

“Any other duty assigned by a
575 2iretory 4 oCGS n performing atove dutizs.

M‘w fhdmin shall
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-

e,

Duty list of SMM/Senera!

* Complete functioning of Scfap Seles Section including poicy on Sara;':‘f)iépc-sﬁ!.

- Appointment of Survey Committees - in Divisiors, Stores Depots & Serap vard.

Implemnm‘rioq.of SAG ievei committee recammendations. .

Task force meetings for identification, mobilization & disposal of scrap.
Mznitoring expeditious disposal ot accident invalved rolling stock awalting disnczai.
Saies Tax & Income Tax - appointment of advocate - for assessment, appecis evc.
Preventive Checky conducted by vigliance - remedial actions & Follow up.

. Refunds towards shart deliveries of sorap ~ coordination with MOy accounts depit,

Complete functioning of registration Section - it registration, rerewals, defisting,
stiapension, blackhdting/banning of Firme vendor development Seminare/Exhibinns,
Regular Feedbuck of £y perfornarce 1o GpUroving authoer ties | e, RDSO/RE ele.,
Working of vendor development ce!l as envisaged in Rly. 2 Letter dt, 046./15.09,09,
Review of RITES quarterly reports o identify firm's having repeated re jecticns.
Bulfetin Section - Complete functioning, '

M4P and Works program proposals - agministrative ﬁppmvaf_*.r'o erecution.
Provision of office furniture, Fax, phone (incl. celf), copier, Brinter & Computers efe,

- #aintenance & repair of Weigh Bridges in Depots, MdP, TAP, Venicles - AMC's
Fire fighting arrangement in Stores Degots. Fire incidents renorts

Imprest Cesh for atoreg depots / HC - extending currancy, revisian / enhsncements.

Varioug adiministrative approvais & Sanctions for Stores Lepots / MG inck birief cases,

‘Road transportation & handting contiacts. Engagement of courier / parce! service.

-

- Purchase of news papers, magozines, books for of fice & residence of entitied officers.

Office congumabies - pen, pencil, refills, rubber stamps, inks, printer cartricges et

" Agenda and C;.%‘culqﬂun of Munutes far AGM & ather coordination meetings,

Proforma advance payment o pre - idertified firm's - ytanding sanction thereof

~ Revenue budget For stores depots & HQ of fice.

‘Write off proposais from fieid units. Theft, embezziement & fraud cases reports,

Audit cases, Stack sheets, pending Claims - bipartite / tripartite meetings.
Rejection cages - recoveries of advance payment from Fira's including risk purchases,

Court cases, Consumer court cases & CAT cases,

- Furnighing information for Gi's annual rarrative report

Flrnishing information for compendium on stores - from Riy. Bd.

Co-ordination with ¢ lothing factory - for uniform to Stores staff as per entitlement,
Go-ordination with Printing Press - for Stationary, Books & Forms, grinting jobs ete.
Work gtidy reports, Benchmarking studieg in depets / field unite.

All nolicy matters - processing, issue & ciretilation of aff OPGs’,JPOs', Serigl circtlars,

'+ Handing over & taking over charge reports of officers - inciuding nanding over notes.
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' SOUTH CENTRAL RAILWAY. | * Headquarters office,

Stores Branch,
Rail Nilayam,
Secunderabad.

No.S.113.11.Regn. Policy. a | Dt.24.12.2004.

Office Order No. 35 12004,

Sub: Weekly Stores Bulletin - coding of terms & conditions.

——

The following changes shall take effect from the weekly stores bultetin

No.39 due for publishing on 3.1.2005.

In order to avoid repetiticn of full form of terms and conditions
appearing against various items printed in weekly stores bufletin and to’

economize space and paper to give clarity for the items listed, it has been
decided to incorporate appropriate codes from the following against each item
under remarks column.

QODES_used in schedule of requirements- Part-1

y. General & Misc. conditions

Ju . Drawings /Sampies can be seen at COS Office, 6th Fioor Rallmlayam
. ' Secunderabad during office working hours, .
_f A2  Offers from Manufacturers or their authorized dealers wuth
; : authorization letter only will be considered. :
A3 . Firm should submit a copy of valid BIS License along with their offer. |
. A4 Onily ISI marked material wiif be accepted. ‘ :
"A5 " Tenderer should submit manufacturer test Certificate
‘A6 ' The time limit for making Risk Purchase is 9 month instead of 6
: { months
| A7 : Marking of firms name & month& year as per Drawing, in case the

drawing does not indicated the same, it should be provided at
. location where it should not affect the use of the item and it should
' not get obliterated while in use.

| B: Sources approved for procurement & to quote w1th valld certlﬁcate

:B1 . RDSO

.BZ DLW

. B3 - ICF/ RCF —
B4 ' CtW o '
' BS * South Central Rallway

i B6 : Reserved for NSIC

: B? : Reserved for KVIC/WDC
(G InSpectaon

. C1 By RDSO -
3 YDA ' -

' C4 - Y CONSIGNEE
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. including delivery terms if any must be

Conditions aire.ady appearing under "INSTRUCTIONS TO TENDERERS"

need not be repeated elsewhere, However, Special terms and conditions
shown against each item.

This is issued with the approval of competent authority,

SMM/G ST Yoy
for Controlier of Stores.

Secretary to COs for the kind infomiation of COS.
CMM/MES, CMM/ERG, -

Dy.CMM/ POL, Caw, DsL, ELE., S&T, SYSTEMS, GP&s,
SMM/ POL, Caw, DSL, ELE., S&T,

AMM/ POL, C&W, DSL, ELE., $&T, and Admn..

Ch. 0S8/0.8. Regn, & Purchase sections to ensure compliance.
Ch. 0S/0.8. G&P, Sales, Estt. and DMS/PL for information.

0.0. file and guard file.

- 207




©

SOUTH CENTRAL RAILWAY. . . Headquarters office,
. .+ . Stores Branch,
Rail Nilayam,
" Secunderabad.

' No.S.113.11.Regn. Policy. : Dt.28.12.2004.

Office Order No. _ 36 /2004,

e e e e e r——

Sub: Weekly Stores Bulletin - coding of terms & conditions.
Ref : 0.0. No.35 /2004 issued under letter of even no. dt.24.12.2004.

in supercessi.on of the 0.0. under.reference, the following changés ‘shall
. take effect from 1.1.2005 i.e., from the weekly stores bulletin No.39 due for
publishing on 3.1.2005.. :

in order to avoid repetition of full form of terms and {:onditions
appearing against various items printed in weekly stores bulletin and o
economize space and paper to give clarity for the items listed, it has been
decided to incorporate appropriate codes from the following against each item
under remarks column. '

CODES used in schedule of requirements

‘B : Bearing conditions.

: B1 : Indigenious / imported Bearing conditions applicable,
B2 Imported bearing conditions applicable.

-G : General & Misc. conditions

"Gl - Drawings /Samples can be seen at COS Office, 6th Floor Railnilayam,

; ~ Secunderabad guring office working hours.

G2 ' Offers from Manufacturers or their authorized dealers with authorization jetter

' - only will be considered. ‘

"G3 : Firm should submit a copy of valid BIS License along with their offer.

“G4  Only ISI marked material will be accepted. I - -

"G5 , Tenderer should submit manufacturer test Certificate

- "G6 . The time limit for making Risk Purchase is 9 month instead of 6 months

1G7 . Marking of firms name & month& year as per Drawing, in case the drawing
o * does not indicated the same, it should be provided at location where it should -

: | not affect the use of the item and it should not get obliterated while in use.
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] S’. RD%“J t t ¥

'$2 DLW . -
'S3 [ ICH/RGF
'S4 aw

: 85 ! South Central Ra:lway : . -~
(S6 : Reserved for NSIC ) ' :
|S7__ Reserved for KVIC/WEC

[

I 'Inspecuon
1By RDSO
12 RITES
I3 M DOA

‘14 v CONSIGNEE

Conditions already appearing under "INSTRUCTIONS TO TENDERERS”

need not be repeated elsewhere However, Special terms and conditions
including delivery terms if any must be shown agamst each item. 4

Thrs is issued with the approval of competent authov&ti

MIG
for oller of Stores.
Secretary to COS for the kind information of COS.

CMM/M&S, CMM/ESG,

Dy.CMM/ POL, C&W, DSL., ELE., S&T, SYSTEMS, GP&S

SMM/ POL, C&W, DSL, ELE., S&T

- AMM/ POL, C&W DSL, ELE., S&T, and Admn..

Ch. 0S/0.S. Regn, & Purchase sections to ensure compliance.
Ch. 0S/O.S. G&P, Sales, Estt. and DMS/PL for information.

0.0. file and guard file.
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SOUTH CENTRAL RAILWAY »

Headquarters Office,
Stores Branch,

Rail Nilayam, :
secunderabad-500 971,
Dated: 30.12.04.

-

z

Q‘S.ZZS,E.}\'ES%Z.VOI‘I‘&I

GFFICE PROCEDURE ORDER No. 37/2004

~ Sub- Procedure for checking of presence of watet in MS/HSD underground -
storage tank and removal of water ihereof at regular intervals.
: L3
The gwidelines along with checklist have already been issued in connection with

seegving and ssuing of HSD oil vide Office Procedure No.32/2004 GL.26.11.2004. HoOweWr,
foe o m guidelines for checking of presence of water in MS/HSD stocked underground
sopac s ok Wivasfore, the following guidelines arc issucd o check the presence of water
i N 7LD efvad in the underground tank. - |

L 41 o1 sodian should e the daily dip of MS/HSD stored in underground tank by
s, bag the water finding paste fe ‘he bottom of the dip red.

2y The water finding paste to be aeed iz named as "AQUADIS" and the colour of the
pasic is aqua matiue {light green). '

B) Aquadis pastc has to bo applicd to at lcast 10 om ai the bottom of the dip rod aftcr
" wiping it clean ie. it should be ensured that neither HSD nor water hould be
present when the dip rodis being inserted for tzking the dip. .

4) - Tnocase, water is present, aquadis paste will tumn pink.

5) In case, -the .pﬂesm‘ce of water is noticed M. IOC/HYR to he informed
_ tolephonically and also through written complaint, who in tum will attend to the
complaint and remove the water. ‘

6) The records of taking dajly dip of MS/HSD stoéked in underground tank should be
- maintained by the custodian and fo be seen by the Depot Officer periodically.

¢

This has the approval of COS. _ e i
S (B. Nagsswara Raoy ™
YV
. ' . $or Controlicr of Stoics
Ci- All Purchase Officers,
Al Depot Officers, , .
All DMMs & Sr.DMM/SC, : -
Dy.CVO/Stores/SC, : .
Dy.CMM/C at CAOR/O/SC .
" Principal/STC/SC,
FAKCAO/WST/SC, .

" SAQ/SF, Sr.S.M/EDP/SC -
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