








Syllabus for promotion to Group- B posts - 70% selection and 30% LDCE.  
 
Syllabus for Establishment Rules:
 
1 Organization of the Personnel Department in Railways objectives functions and 

policies of Personnel Department.  
2. Recruitment and Training, Classification of Services, Recruitment in Different 

services, Railway Recruitment Boards & Railway Recruitment Cells 
Compassionate Ground Appointments, Initial & In Service Training, Refresher 
Courses, Central Training Institutes, Training Centers in Zones, Divisions & 
Workshops, Training Modules for different posts, Training under Apprentices Act, 
Online Training, APARs. 

3. General conditions of service in Railways, Seniority, Lien, Inter Railway & Inter 
Division transfers, Deputation, Promotion Policy & methods. Selection, Suitability, 
Trade Tests, Leave Rules, Pass Rules, Joining Time Reservation policy, HOER, 
Overtime, Payment of wages, current CPC Pay Rules, Advances in Railways. 

4. Manpower planning, Rightsizing & Benchmarking, creation, extension and 
surrender of posts, creation of posts against new assets, different types of posts 
including workcharged posts. 

5. The Railway Servants (Discipline & Appeal) Rules, 1968 and related instructions. 
6. The Railway Services (Conduct) Rules, 1966 and related instructions.  
7. Retirement benefits, qualifying service, pension, family pension, commutation 

gratuity, new pension scheme.  
8. Staff welfare, SBF, Railway institutes, Railway schools, Ex-gratia payment, 

Incentive Bouns Scheme, Staff Grievances Redressal Mechanisms. 
9. Industrial relations in Railways, recognized trade unions, industrial disputes. The 

Industrial Disputes Act, 1947. The Industrial Relations Code, 2020. The Trade 
Unions Act, 1926, PNM, PREM, JCM, Various Associations & Informal Meetings.  

10. 
Labour Enforcement Officers, Right to Information Act.  

11. The scope of Information Technology in Railway e  office. HRMS, IPAS , 
LIMBS, ARPAN, CPGRAMS, ANUBHAV etc.  
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Syllabus for Financial Rules: 
 
1. Parliamentary Control over Railway Finance, Public Accountability, Cannons of 

Financial Propriety.  
 
2.     Railway Budget - Budgetary terms, Types of Budgets, Budget cycle, Demand of  

Grants, Budgetary and Financial Reviews. 
 
3.   Rules of Allocation - Classification of expenditure - Control of expenditure -

Responsibility Accounting - Performance Budgeting - Exchequer Control -
Financial Results of Working lines.  

 
4.    Works Programme - Financial justification of Works - Surveys - Preparation of 

Estimates - Capital Budget - Control over Capital Expenditure - Reappropriation of 
Funds. 

 
5.  Financial control over Stores Expenditure - Purchase and Stores Keeping    

Procedure - Inventory Control and ABC Analysis.  
 
6.    Financial & Cost Control in Railway Workshops/Sheds/Units.  
 
7.     Rules and procedure relating to Tenders and contracts for execution of works and    

Procurement of Stores, M&P Programme and RSP.  
 
 
8.     Procedure for Possessing and finalizing Audit Objections and Draft Paras.  
 
9.     Delegation of Powers.  
 
10.   Losses, Frauds and Embezzlements.  
 
11.   General Financial Rules  
 
12.   Government e-Market (GeM)  
 
13.   Classification of Railway Revenue (Earnings) 
 
14. Information Technology in general with specific reference to Railway's IT   

Applications 
15.   Taxation matters with special focus on GST & Income Tax  
 
16.  Organization of CGA and C&AG  
 
17.  Any other topic felt necessary from time to time  
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Annexure-B 
 

Application to appear in the Limited Departmental Competitive Examination 
(30% QUOTA) for the Group ‘B’ post of AFA/ADFM in Accounts Department 

under the special Group ‘B’ selection drive  
 

1 Name (in Block letters)  
 

2 Designation and Present Grade  
 

3 Office in which working  
 

4 Date of Birth  
 

5 Date of Appointment to Railway 
Service 

 
 

6 Year of Passing App. 3 IREM  
 

7 Date from which working  in P.B.–2 with G.P. Rs.4200/-(6th PC)/ Level 6 in 7th 
PC & above on regular measure (including non-fortuitous service rendered in 
the corresponding pre-revised grades) in Accounts Department : 
P.B-2 with G.P. Rs.5400 (6th PC)/ 
Level 9 in 7th PC 

 

P.B-2 with G.P. Rs.4800 (6th PC)/ 
Level 8 in 7th PC  

 

P.B-2 with G.P. Rs.4200 (6th PC)/ 
Level 6 in 7th PC  

 

8 Service rendered in P.B-2 with G.P. 
Rs.4200 (6th PC)/ Level 6 in 7th PC 
and above as on 01-01-2023  

 
_____ Years _____ Months ____ Days 
 

9 Whether belongs to SC/ST/UR  
 

10 Language in which (English / Hindi) it 
is proposed to write the Examination 

 

 
 I wish to appear for the above LDCE in reference to PFA's Notification No. 
AAD/E02/2023-2024/Spl. dated 20-03-2024. 
 
 
 
Date:        Signature of the Employee 
                                                                                  Mobile No: 
 
 
No.          Date: 
 
 The particulars furnished above are verified and found to be correct. The 
employee is eligible to appear for the examination. The application is hereby forwarded 
to PFA/Admn./S.C.Rly./SC for further necessary action. 
  
                    

Controlling officer 
  



Mandato
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Annexure - 'F'

information in notifications for Gr-"B" selections

ParticularsSl.No.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Railwa / PU

Post Name

Name of thea licant
IPASS number (11 digit
em 10 ee ID

HRMS ID

Desi nation

Mobile No:

Email ID

Place of ostin

Division / Worksho

Controllin Officer

D.O.B DD/MM

[Unit

Communit UR/ SC/ ST
Whether a PwBD requiring
scribe*

Signature of the applicant

Annexure-C

Forwarded to PFA/Admn./S.C.Rly./SC for further necessary action.

Controlling Officer


