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SampleQuestionsforJr.Stenographer –III/Level–

4[(25%LDCEDivisional Controlled Post)] 

1. NumberSystems 

Q1:Whatisthe binaryrepresentationofthedecimalnumber8? 

a) 1000 

b) 1111 

c) 1100 

d) 1010 

 

Answer:a) 1000 

 

Q2:Whichofthefollowingisthecorrecthexadecimalrepresentationofthedecimalnumber 15? 

a) F 

b) G 

c) D 

d) E 

 

Answer:a) F 

 

Q3:Whichofthefollowing isthe largestnumber inbinary form? 

a) 111 

b) 1010 

c) 1101 

d) 1111 

 

Answer:d)1111 

 

 

2. BODMAS(Brackets,Orders,DivisionandMultiplication,Additionand 

Subtraction) 

Q1:Simplify: 6+2×326+2 \times 3^26+2×32 

a) 18 

b) 12 

c) 24 

d) 14 

 

Answer:b)12 

 

Q2:Whichofthefollowing isthecorrectorder of operationsaccordingtoBODMAS? 

a) Brackets,Division,Multiplication,Addition, Subtraction 

b) Brackets,Orders, Division,Addition,Multiplication 

c) Brackets,Orders,Division,Multiplication,Addition,Subtraction 

d) Orders,Brackets,Division,Addition,Subtraction 
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Answer:c)Brackets,Orders,Division,Multiplication,Addition,Subtraction 

 

Q3:Simplify: 3+4×(5−2)÷23+4\times(5 -2)\div 23+4×(5−2)÷2 

a) 9 

b) 11 

c) 7 

d) 6 

 

Answer:b)11 

 

 

3. LCMandHCF 

Q1:What isthe LCM of 6 and 8? 

a) 24 

b) 18 

c) 48 

d) 36 

 

Answer:a) 24 

 

Q2:What isthe HCFof36and 60? 

a) 12 

b) 24 

c) 18 

d) 30 

 

Answer:a) 12 

 

Q3:What isthe LCM of 9 and 12? 

a) 36 

b) 72 

c) 18 

d) 24 

 

Answer:a) 36 

 

 

4. RatioandProportions 

Q1:Iftheratioofboystogirlsinaclassis3:4,whatisthetotalnumberofstudentsifthere are 18 boys? 

a) 72 

b) 54 

c) 63 

d) 45 

 

Answer:b)54 
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Q2:In aclass,theratioofstudentswholikemathtothosewholikescienceis5:3.Ifthereare 40 students 

who like math, how many students like science? 

a) 24 

b) 25 

c) 30 

d) 28 

 

Answer:a) 24 

 

Q3:If4x=3y4x=3y4x=3y,what is the ratioof xxx to yyy? 

a) 3:4 

b) 4:3 

c) 2:3 

d) 3:2 

 

Answer:b)4:3 

 

 

5. Percentages 

Q1:What is20% of150? 

a) 25 

b) 30 

c) 35 

d) 40 

 

Answer:b)30 

 

Q2:Aproductismarkedat₹1200 andsoldat ₹900.Whatisthepercentage discount offered? 

a) 15% 

b) 25% 

c) 20% 

d) 30% 

 

Answer:b)25% 

 

Q3:Ifanumber isincreased by25%, what isthenewvalue ifthe originalnumberwas 400? 

a) 450 

b) 500 

c) 525 

d) 450 

 

Answer:b)500 

 

 

6. Mensuration 
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Q1:Theareaof arectangle is60 cm², andits length is12 cm.What is itswidth? 

a) 5 cm 

b) 6 cm 

c) 7 cm 

d) 8 cm 

 

Answer:b)5cm 

 

Q2:Whatistheareaof a circlewith a radiusof7cm? 

a) 154cm² 

b) 49cm² 

c) 154cm 

d) 22cm² 

 

Answer:b)49cm² 

 

Q3:Theperimeter ofasquareis 36 cm. What isthe areaof the square? 

a) 72 cm² 

b) 54cm² 

c) 9 cm² 

d) 36cm² 

 

Answer:c) 81 cm² 

 

 

7. TimeandWork 

Q1.Sevenmencanlayaroadin33days.If21mendothesamework,inhow many days 

can they complete this work. 

a) 16days b)14 days c)12days d)11 days 

Answer:d)11 days 

 

Q2.A can do apieceofwork in6 daysandBcando thesamework in 12days. How 

long will they take to complete it, if they both work together? 

a) 4days b)5days c) 3days d)6days 

Answer:a)4 days 

 

Q3.If80mencandoapieceofworkin10days,howmanymenarerequiredtodothe same work in 

two days 

a) 400 b)200 c) 500 d) 600 
Answer:a)400 
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8. TimeandDistance 

Q1.A trainrunning at 60 km/h crossesapole in9seconds.Thelength ofthetrain is: 

a) 120m 

b) 150m 

c) 180m 

d) 200m 

Answer:c) 

 

Q2.Amancoversacertaindistanceat20km/handreturnsat30km/h.Theaveragespeed for the 

whole journey is: 

a) 24km/h 

b) 25km/h 

c) 26 km/h 

d) 27km/h 

Answer:a) 

 

Q3.Acartravels360kmin4hours.Ifthespeedisreducedby20km/h,thetimetakenwill be: 

a) 5 hours 

b) 6 hours 

c) 7 hours 

d) 4.5hours 

Answer:a) 

 

9. SimpleandCompoundInterest 

Q1.Thesimple intereston ₹4000at 5%perannumfor2yearsis: 

a) ₹300 

b) ₹400 

c) ₹350 

d) ₹200 

Answer:b) 

 

Q2.Thecompound intereston ₹2000at 10%perannumfor2yearsis: 

a) ₹420 

b) ₹400 

c) ₹420.50 

d) ₹440 

Answer:a) 

 

Q3.Inhowmany years will₹1000 become₹1331at10% compoundinterestperannum? 

a) 2 years 

b) 3 years 

c) 4 years 

d) 5 years 

Answer:b) 
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10. ProfitandLoss 

Q1.Ashopkeeperbuysapenfor₹50 andsellsit for₹60.Hisprofitpercentis: 

a) 10% 

b) 15% 

c) 20% 

d) 25% 

Answer:c) 

 

Q2.Amansoldabookatalossof10%. Ifhehad solditfor₹40more,hewouldhavegained 10%. The 

cost price of the book is: 

a) ₹200 

b) ₹300 

c) ₹400 

d) ₹250 

Answer:b) 

 

Q3.Atradermarkshisgoods25%abovethecostpriceandallowsadiscountof10%.His gain percent 

is: 

a) 12.5% 

b) 15% 

c) 10% 

d) 20% 

Answer:a) 

 

11. Algebra 

Q1.If x=3, y =2,then thevalue of x2+y2x^2 +y^2x2+y2 is: 

a) 9 

b) 12 

c) 13 

d) 15 

Answer:c) 

 

Q2.Solve for x: 2x+5=152x+5 =152x+5=15. 

a) 5 

b) 6 

c) 7 

d) 8 

Answer:a) 

 

Q3.Ifx+1/x=2x+1/x=2x+1/x=2,thenx2+1/x2=?x^2+1/x^2=?x2+1/x2=? 

a) 2 

b) 3 

c) 4 

d) 5 

Answer:c) 
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12. GeometryandTrigonometry 

Q1.Theareaof atrianglewith base10 cm and height 8 cmis: 

a) 40 cm² 

b) 50cm² 

c) 60 cm² 

d) 80cm² 

Answer:a) 

 

Q2.Thevalue ofsin⁡230°+cos⁡230°\sin^2 30°+\cos^2 30°sin230°+cos230°is: 

a) 0 

b) 1 

c) 2 

d) 1/2 

Answer:b) 

 

Q3.Theperimeterof asquareis48 cm.Its areais: 

a) 64 cm² 

b) 144cm² 

c) 256cm² 

d) 576cm² 

Answer:b) 

 

13. ElementaryStatistics 

Q1.Themeanof10observationsis15.Ifoneobservationiswronglytakenas21insteadof 12, the 

correct mean is: 

a) 14.1 

b) 14.5 

c) 15.5 

d) 16 

Answer:a) 

 

Q2.Themode ofthe series 2, 3,3, 4, 5, 5, 5, 6 is: 

a) 3 

b) 4 

c) 5 

d) 6 

Answer:c) 

 

Q3.Themedian of 5,8,12, 15, 20 is: 

a) 8 

b) 12 

c) 15 

d) 20 

Answer:b) 
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14. SquareRoot 

Q1.Thesquare root of1296is: 

a) 34 

b) 35 

c) 36 

d) 37 

Answer:c) 

 

Q2.Findtheleastnumberto besubtracted from 10000tomakeitaperfectsquare. 

a) 1 

b) 16 

c) 39 

d) 100 

Answer:c) 

 

Q3.Approximatesquarerootof2809 is: 

a) 51 

b) 52 

c) 53 

d) 54 

Answer:b) 

 

15. AgeCalculations 

Q1.Thepresentageofafatheristhreetimesthatofhisson.After15years,thefather’sage will be 

double that of his son. The present age of the son is: 

a) 10 years 

b) 15years 

c) 20 years 

d) 25years 

Answer:a) 

 

Q2.Aistwiceasoldas B.Fiveyearsago,thesumoftheirageswas30.Thepresent ageofA is: 

a) 25 

b) 30 

c) 35 

d) 40 

Answer:b) 

 

Q3.Theaverageageof3brothersis15years.Iftheirages areinratio3:4:5,thentheageof the youngest 

is: 

a) 12 

b) 13 

c) 14 

d) 15 

Answer:a) 
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16. Calendar&Clock 

Q1.If1stJanuary2021wasa Friday,thenwhat daywas1st January2022? 

a) Friday 

b) Saturday 

c) Sunday 

d) Monday 

Answer:b) 

 

Q2.Howmany right angles areformed by the hands ofaclock in 12 hours? 

a) 11 

b) 22 

c) 24 

d) 44 

Answer:d) 

 

Q3.Theanglebetweenthehourhandand the minutehand at 3:30 is: 

a) 75° 

b) 90° 

c) 105° 

d) 120° 

Answer:c) 

 

17. Pipes&Cistern 

Q1.Apipefillsatankin6hours,anothercanfillitin8hours.Ifbothareopenedtogether, the tank will 

be filled in: 

a) 3 3/5 hours 

b) 31/2 hours 

c) 4 hours 

d) 41/2 hours 

Answer:a) 

 

Q2.Apipecanfillatankin12hours.Duetoaleak,ittakes15hourstofill.Theleakcan empty the full 

tank in: 

a) 30 hours 

b) 45hours 

c) 60 hours 

d) 75hours 

Answer:c) 

 

Q3.Twopipescanfillacisternin12minand15minrespectively,whileathirdpipecan empty it in 20 

min. The cistern will be full in: 

a) 10 min 

b) 12min 

c) 15 min 

d) 18min 

Answr:a) 
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1. Analogies 

Q1.Cat : Kitten:: Dog :? 

a) Puppy 

b) Cub 

c) Foal 

d) Calf 

Answer:a) 

 

Q2.Finger: Hand:: Leaf : ? 

a) Tree 

b) Branch 

c) Fruit 

d) Flower 

Answer:a) 

 

Q3.Doctor:Hospital ::Teacher: ? 

a) School 

b) Library 

c) Student 

d) Class 

Answer:a) 

 

2. AlphabeticalandNumberSeries 

Q1. A, C, E, G, ? 

a)H 

b)I 

c)J 

d) K 

Answer:b) 

 

Q2. 2, 6, 12, 20, ? 

a) 30 

b) 28 

c) 40 

d) 35 

Answer:b) 

 

Q3.Z,W, T,Q, ? 

a) N 

b) M 

c) O 

d) P 

Answer:a) 
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3. CodingandDecoding 

Q1.IfCATiscodedasDBU,thenDOGiscoded as: 

a) EPH 

b) EOG 

c) ENH 

d) DPH 

Answer:a) 

 

Q2.Ina code, BOOK=43. WhatisCODE?(A=1,B=2, etc.) 

a) 27 

b) 32 

c) 40 

d) 35 

Answer:c) 

 

Q3.If1iscoded asA,2 asB, …then19-15-14=? 

a) SON 

b) SOP 

c) SUN 

d) SIT 

Answer:a) 

 

4. MathematicalOperations 

Q1.If 8+6=50, 7+5 =36, then9 +4 =? 

a) 42 

b) 45 

c) 40 

d) 46 

Answer:a) 

 

Q2.If *means ÷, ÷means +,+means–, then20÷ 5* 2 +4 =? 

a) 6 

b) 8 

c) 10 

d) 12 

Answer:b) 

 

Q3.IfA÷ Bmeans A× B, then6 ÷3 =? 

a) 2 

b) 9 

c) 18 

d) 12 

Answer:b) 
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5. Relationships 

Q1.Pointing toaman,awoman said,"Heismy brother’sfather."Themanisthewoman’s: 

a) Father 

b) Uncle 

c) Grandfather 

d) Cousin 

Answer:a) 

 

Q2.A is thebrother ofB.B is thesisterof C. Cisthe fatherofD. HowisA related to D? 

a) Uncle 

b) Brother 

c) Cousin 

d) Father 

Answer:a) 

 

Q3.IfPisQ’sfatherandR isQ’smother, SisP’sson, thenRisS’s: 

a) Sister 

b) Mother 

c) Aunt 

d) Cousin 

Answer:b) 

 

6. Syllogism 

Q1.Statements:Alldogsareanimals.Allanimalsarelivingbeings. 

Conclusions: 

I. Alldogs areliving beings. 

II. Allliving beingsaredogs. 

a) Only Ifollows 

b) Only IIfollows 

c) Both follow 

d) Nonefollows 

Answer:a) 

 

Q2.Statements:Somepensarepencils.Nopencilisaneraser. Conclusions: 

I. Some pens arenot erasers. 

II. Nopenis eraser. 

a) Only Ifollows 

b) Only IIfollows 

c) Both follow 

d) Nonefollows 

Answer:a) 

 

Q3.Statements:Allteachersarereaders.Somereadersarewriters. 

Conclusions: 

I. Someteachers arewriters. 
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II. Allwritersare teachers. 

a) Only Ifollows 

b) Only IIfollows 

c) Neither follows 

d) Both follow 

Answer:c) 

 

7. Jumbling 

Q1. Rearrange: 

 

1.Is2.Dog 3. The4. Brown 

a) 3-2-4-1 

b) 2-3-4-1 

c) 4-2-3-1 

d) 3-4-2-1 

Answer:a) 

Q2. Rearrange: 

1.Playing 2.The3. Children 4. Are 
a) 2-3-4-1 

b) 3-2-4-1 

c) 4-3-2-1 

d) 1-2-3-4 

Answer:b) 

Q3. Rearrange: 

1.To 2. School 3. Going 4. Am 5. I 
a) 5-4-1-3-2 

b) 5-1-4-3-2 

c) 1-2-3-4-5 

d) 5-4-3-1-2 

Answer:a) 

 

8. VennDiagram 

Q1.Choosethebest representationfor: Birds,Crows, Animals. 

a) Threecirclesintersecting 

b) Twocirclesinsideonecircle 

c) Twointersecting,one separate 

d) All disjoint 

Answer:b) 
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Q2.Choosethediagramfor:Doctors,Engineers,Males. 

a) Threecirclesintersecting 

b) Twoinsideone 

c) Three disjoint 

d) Twointersecting,one separate 

Answer:a) 

 

Q3.Choosethediagramfor:Mango,Fruit, Vegetable. 

a) Mangoinside Fruit,Vegetable separate 

b) FruitandVegetableoverlap 

c) Alloverlap 

d) All disjoint 

Answer:a) 

 

9. DataInterpretationandSufficiency 

Q1.Ashop sold200 pens,300 pencils,100 erasers.What percentwere pencils? 

a) 30% 

b) 40% 

c) 50% 

d) 60% 

Answer: 

b)Q2.Statement

s: 

1. RameshistallerthanSuresh. 
2. SureshistallerthanRajesh. 

Question: Who is tallest? 

a) Datasufficient 

b) Datainsufficient 

c) Rajesh 

d) Cannotsay 

Answer:a) 

 

Q3.Theaverage ageof 40students is15. What isthe totalageof students? 

a) 400 

b) 500 

c) 600 

d) 700 

Answer:c) 

 

10. ConclusionsandDecisionMaking 

Q1.Statement:Pollutionlevelsare rising. 

Conclusion:Thereshouldbestrict lawsto controlpollution. 
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a) Follows 
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b) Doesnotfollow 

Answer:a) 

 

Q2.Statement:Allstudentsmustwearuniformsinschools. Conclusion: 

Uniform brings equality. 

a) Follows 

b) Doesnotfollow 

Answer:a) 

 

Q3. Statement: Smoking causes cancer. 

Conclusion:Peopleshouldavoidsmoking. 

a) Follows 

b) Doesnotfollow 

Answer:a) 

 

11. SimilaritiesandDifferences 

Q1.Find theodd one: 

a) Apple 

b) Mango 

c) Orange 

d) Potato 

Answer:d) 

 

Q2.Find theodd one: 

a) Square 

b) Circle 

c) Triangle 

d) Rectangle 

Answer:b) 

 

Q3.Find theodd one: 

a) Rose 

b) Lily 

c) Lotus 

d) Mango 

Answer:d) 

 

12. AnalyticalReasoning 

Q1.IfA>B, B>C, thenwhich is true? 

a) A>C 

b) C >A 

c) B >A 

d) None 

Answer:a) 
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Q2.Fivepersonssitinarow.AisleftofB,CisrightofB,DisrightofC.Whoisatextreme right? 

a) A 

b) B 

c) C 

d) D 

Answer:d) 

 

Q3.Statements:Some catsaredogs. Alldogsareanimals.Whichis true? 

a) Somecats are animals 

b) Nocatisananimal 

c) Allanimalsarecats 

d) Allcatsaredogs 

Answer:a) 

 

13. Classification 

Q1.Choosethe odd one: 

a)2 

b) 3 

c)5 

d) 9 

Answer:d) 

 

Q2.Choosethe odd one: 

a) Iron 

b) Copper 

c) Silver 

d) Wood 

Answer:d) 

 

Q3.Choosethe odd one: 

a) North 

b) East 

c) West 

d) Down 

Answer:d) 

 

14. Directions 

Q1.Aman walks3 kmnorth, then4 kmeast. Howfar ishefromthestart? 

a) 5 km 

b) 6 km 

c) 7 km 

d) 8 km 

Answer:a) 
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Q2.A is facing north. He turns 90°right,then 180°left, then 90°right. Now he faces: 

a) North 

b) South 

c) East 

d) West 

Answer:b) 

 

Q3.Aman walks10 mnorth, then6m south.His netdisplacement is: 

a) 4 m north 

b) 4 m south 

c) 16 m 

d) 0 

Answer:a) 

 

15. Statement–ArgumentsandAssumptions 

Q1.Statement:Shouldmobilephonesbeallowedinschools? Argument: 

Yes, they help in learning. 

a) Strong 

b) Weak 

Answer:a) 

 

Q2.Statement:Shouldtherebeabanonplasticbags? Argument: 

Yes, they pollute the environment. 

a) Strong 
b) Weak 

Answer:a) 

 

Q3.Statement:Shouldexamsbemadeoptional? 

Argument:No,becauseexamsmeasurelearning. 

a) Strong 

b) Weak 

Answer:a) 

 

1. KnowledgeofCurrentAffairs 

Q1.WhoisthecurrentSecretary-Generalofthe UnitedNations(2025)? 

a) BanKi-moon 

b) António Guterres 

c) KofiAnnan 

d) JavierPérezdeCuéllar 

Answer:b) 

 

Q2.Which countryhosted the G20Summit in 2023? 

a) Indonesia 

b) India 



Page19|59  

c) Italy 

d) Japan 

Answer:b) 

 

Q3.Chandrayaan-3successfully landedonthe Mooninwhich year? 

a) 2019 

b) 2020 

c) 2022 

d) 2023 

Answer:d) 

 

2. IndianGeography 

Q1.TheTropicofCancer passesthrough howmany Indianstates? 

a)6 

b) 7 

c)8 

d) 9 

Answer:c) 

 

Q2.ThelargestfreshwaterlakeinIndiais: 

a) DalLake 

b) LoktakLake 

c) WularLake 

d) Chilika Lake 

Answer:c) 

 

Q3.Which is thesouthernmost point of India? 

a) Kanyakumari 

b) IndiraPoint 

c) Rameswaram 

d) NicobarPoint 

Answer:b) 

 

3. CultureandHistoryofIndia(includingfreedommovement) 

Q1.Who was the founderofthe Mauryadynasty? 

a) Ashoka 

b) Bindusara 

c) ChandraguptaMaurya 

d) Bimbisara 

Answer:c) 

 

Q2.TheNon-CooperationMovementwaslaunchedin: 

a) 1919 

b) 1920 
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c) 1922 

d) 1930 

Answer:b) 

 

Q3.WhowrotethebookDiscoveryof India? 

a) MahatmaGandhi 

b) JawaharlalNehru 

c) B.R. Ambedkar 

d) SubhasChandraBose 

Answer:b) 

 

4. IndianPolityand Constitution 

Q1.ThePresidentof Indiaiselectedby: 

a) Directelectionbythe people 

b) MembersofParliamentonly 

c) MembersofStateAssemblies only 

d) Electedmembers ofParliament andStateAssemblies 

Answer:d) 

 

Q2.WhichArticleoftheConstitutiondealswithFundamental Duties? 

a) Article 32 

b) Article 51A 

c) Article 19 

d) Article 370 

Answer:b) 

 

Q3.Theconceptof“DirectivePrinciplesofStatePolicy”wasborrowedfrom: 

a) USA 

b) UK 

c) Ireland 

d) Canada 

Answer:c) 

 

5. IndianEconomy 

Q1.WhichorganizationpublishestheEconomicSurveyof India? 

a) RBI 

b) NITIAayog 

c) Ministry ofFinance 

d) SEBI 

Answer:c) 

 

Q2.GSTinIndia wasimplementedinwhich year? 

a) 2015 

b) 2016 
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c) 2017 

d) 2018 

Answer:c) 

 

Q3.TheReserveBankof Indiawasestablishedin: 

a) 1935 

b) 1947 

c) 1950 

d) 1955 

Answer:a) 

 

6. EnvironmentalIssues(India&World) 

Q1.Whichgasisprimarilyresponsibleforglobalwarming? 

a) Oxygen 

b) Carbon dioxide 

c) Nitrogen 

d) Argon 

Answer:b) 

 

Q2.Which Indiancityfirst implementedthe“Odd-Even”traffic ruletocontrol pollution? 

a) Mumbai 

b) Delhi 

c) Bengaluru 

d) Chennai 

Answer:b) 

 

Q3.The2015ParisAgreementisrelated to: 

a) TradeandCommerce 

b) ClimateChange 

c) Arms Control 

d) Human Rights 

Answer:b) 

 

7. Sports 

Q1.WhowontheMen’s SinglesWimbledon2023 title? 

a) NovakDjokovic 

b) RogerFederer 

c) CarlosAlcaraz 

d) DaniilMedvedev 

Answer:c) 

 

Q2.The2024SummerOlympicswerehosted by: 

a) Tokyo 

b) Paris 
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c) LosAngeles 

d) London 

Answer:b) 

 

Q3.WhichIndiancricketerscored thefastestT20Icentury(asof2023)? 

a) ViratKohli 

b) Rohit Sharma 

c) SuryakumarYadav 

d) KL Rahul 

Answer:b) 

 

8. GeneralScientificandTechnologicalDevelopments 

Q1.ThefirstIndiansatellitelaunchedin1975was: 

a) Bhaskara 

b) Aryabhata 

c) INSAT-1A 

d) Rohini 

Answer:b) 

 

Q2.5Gtechnologyprimarilyuseswhichfrequency band? 

a) Lowfrequency(below 1 GHz) 

b) Mid-band(1–6GHz) 

c) Highfrequency (above24GHz) 

d) Both b &c 

Answer:d) 

 

Q3.Whoisknownasthe“FatheroftheIndianSpaceProgramme”? 

a) Dr.A.P.J.AbdulKalam 

b) Dr.Vikram Sarabhai 

c) Dr.SatishDhawan 

d) Dr.K. Kasturirangan 

Answer:b) 

 

Physics 

Q1.SIunit of power is: 

a) Joule 

b) Watt 

c) Newton 

d) Pascal 

Answer:b) 
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Q2.Theforcewhichopposes relativemotionbetween twosurfaces is: 

a) Tension 

b) Friction 

c) Gravity 

d) Centripetal force 

Answer:b) 

 

Q3.Thespeedof lightin vacuumis approximately: 

a) 3×1063×10^63×106m/s 

b) 3×1083×10^83×108m/s 

c) 3×1053×10^53×105km/s 

d) Both b &c 

Answer:d) 

 

Q4.Work doneis zero when: 

a) Forceisappliedindirectionofdisplacement 

b) Nodisplacement occurs 

c) Forceanddisplacementareat90° 

d) Both b &c 

Answer:d) 

 

Q5.Theimageformed byaplanemirroris: 

a) Real,erect,samesize 

b) Virtual,erect,samesize 

c) Real,inverted,diminished 

d) Virtual,inverted,magnified 

Answer:b) 

 

Q6.Theunit ofresistanceis: 

a) Ohm 

b) Volt 

c) Ampere 

d) Watt 

Answer:a) 

 

Q7.Which ofthe following is not a renewable energy source? 

a) Windenergy 

b) Solarenergy 

c) Petroleum 

d) Hydropower 

Answer:c) 

 

Q8.ThefrequencyofACusedinIndia is: 

a) 50 Hz 

b) 60Hz 

c) 25 Hz 

d) 100Hz 

Answer:a) 
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Q9.WhichlawexplainstherelationV=IRV = IRV=IR? 

a) Newton’sSecondLaw 

b) Ohm’sLaw 

c) Boyle’sLaw 

d) Faraday’s Law 

Answer:b) 

 

Q10.Which deviceis usedto measure current? 

a) Voltmeter 

b) Ammeter 

c) Galvanometer 

d) Ohmmeter 

Answer:b) 

 

Chemistry 

Q1.Theatomic number ofoxygen is: 

a) 6 

b) 7 

c) 8 

d) 9 

Answer:c) 

 

Q2.Chemical symbol of Sodium is: 

a) So 

b) Na 

c) S 

d) Sn 

Answer:b) 

 

Q3.Whichgasturnslimewater milky? 

a) Oxygen 

b) Carbon dioxide 

c) Hydrogen 

d) Nitrogen 

Answer:b) 

 

Q4. ThepH ofastrongacid is usually: 

a) 1–3 

b) 5–6 

c) 7 

d) 9–10 

Answer:a) 
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Q5. Rusting ofiron is a: 

a) Physical change 

b) Chemicalchange 

c) Both 

d) None 

Answer:b) 

 

Q6.Which allotropeofcarbonis thehardest natural substance? 

a) Graphite 

b) Diamond 

c) Fullerene 

d) Charcoal 

Answer:b) 

 

Q7.Which oftheseis analkali? 

a) HCl 

b) NaOH 

c) H₂SO₄ 

d) CH₃COOH 

Answer:b) 

 

Q8.Whichis usedin preparationofsoap? 

a) Hydrochloricacid 

b) Sodium hydroxide 

c) Ammonia 

d) Nitric acid 

Answer:b) 

 

Q9.Thegas usedin fireextinguishers is: 

a) Oxygen 

b) Nitrogen 

c) Carbon dioxide 

d) Chlorine 

Answer:c) 

 

Q10.Thechemicalformulaofwashingsodais: 

a) Na₂CO₃·10H₂O 

b) NaHCO₃ 

c) NaOH 

d) CaCO₃ 

Answer:a) 
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LifeSciences/Biology 

Q1.Thefunctionalunit ofthenervoussystem is: 

a) Nephron 

b) Neuron 

c) Axon 

d) Brain 

Answer:b) 

 

Q2.Whichorganelleiscalledthe“powerhouseof thecell”? 

a) Ribosome 

b) Nucleus 

c) Mitochondria 

d) Golgibody 

Answer:c) 

 

Q3.Plants losewatermainly through: 

a) Photosynthesis 

b) Transpiration 

c) Respiration 

d) Digestion 

Answer:b) 

 

Q4.Whichbloodgroupisuniversal recipient? 

a) A 

b) B 

c) AB 

d) O 

Answer:c) 

 

Q5.Photosynthesisoccursinwhichcell organelle? 

a) Chloroplast 

b) Mitochondria 

c) Nucleus 

d) Ribosome 

Answer:a) 

 

Q6.Insulinissecretedby: 

a) Liver 

b) Pancreas 

c) Kidney 

d) Brain 

Answer:b) 

 

Q7.Whichvitamindeficiencycausesrickets? 

a) VitaminA 

b) VitaminB 

c) VitaminC 

d) VitaminD 

Answer:d) 
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Q8.Malereproductiveorganinplants is: 

a) Ovary 

b) Anther 

c) Stigma 

d) Style 

Answer:b) 

 

Q9.Thelargest organ inthehuman body is: 

a) Heart 

b) Liver 

c) Skin 

d) Kidney 

Answer:c) 

 

Q10.DNA carries: 

a) Proteins 

b) Geneticinformation 

c) Hormones 

d) Energy 

Answer:b) 
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राजभाषाविषयपरविभागीयपरीक्षा–उपयेगीप्रश्नोत्तर 

QuestionandAnsweronRajbhashaforDepartmentalExaminations 
 
 

 

S.No. प्रश्नएवंउत्तर/Question&Answers 

1. 
 

 
Ans. 

भारतसंघकीराजभाषाक्याहै?/WhatistheOfficialLanguageofUnionofIndia? 

 
देवनागरीलिलिमेंहहंदी/HindiinDevanagariScript. 

2. 
 
 

 
Ans. 

संसदमेंसंिवधानकाभागXVIIककसतारीखकोलाााररतहुआ? 

OnwhichdatePartXVIIoftheConstitutionwaspassedinParliament? 
 
 

14-09-1949 

3. 
 

 
Ans. 

राजभाषाअधधननयम1963कल ाररतहुआ?WhenwasOfficialLanguagesAct1963passed? 10-05-

1963 

4. 
 

 
Ans. 

राजभाषाअधधननयम1963संशोधधतहुआ?WhenwasOfficialLanguagesAct1963amended? 

 
1967 

5. 
 
 
 

 
Ans. 

राजभाषाननयमकेअधीनवगीकृततीनके्षत्रक्या-क्याहै?Whatareallthreeregionsclassifiedunder Official Language 

Rules ? 

 
क,खवगके्षत्र/A,B&CRegions. 

6. 

 
Ans. 

हरसाला“हहंदीहदवस”क मनायाजाताहै?Whenis“HindiDay”celebratedeveryyear? 

 
िसतं र14/September14. 

7. 
राजभाषाननयमकेअनुसार,अंदमानवननको ारद्वीलासमूहककसके्षत्रमेंआताहै? 

AccordingtoOfficialLanguageRules,underwhichregionAndaman&NicobarIslandscome? 
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Ans. क-के्षत्र/Region-A 

8. 
 
 

 
Ans. 

खके्षत्रमेंवगीकृतसंघराज्यके्षत्रक्याहै? 

WhicharetheUnionTerritoriesclassifiedunderRegion-B? 

 
चंडीगढ़संघराज्यके्षत्र,दमणऔरदीवतथादादराऔरनगरहवेलााी 

UnionTerritoriesofCandigarh,Daman&Diu,andNagarHaveli. 

9. 

 
Ans. 

अरुणालचप्रदेशकीराजभाषाक्याहै?WhatistheOfficialLanguageofArunachalPradesh ? 

 
अंगे्रजी/English 

10. 
 
 
 

 
Ans. 

हहंदीतरभाषीके्षत्रोकेंननवािसयोकंोहदएगएआश्वासनोकंोकानूनीरूलादेनेकेलिलएाररतअधधननयमक्याहै 

? 

WhatistheActpassedtogivelegalformtotheassurancestogiventoNon-Hindispeakingpeople? 

 
राजभाषा(संशोधधत)अधधननयम-1967/OfficialLanguagesAct(Amended)1967. 

11. 
 
 
 
 

Ans. 

राजभाशाअधधननयमकीधारा3(3)क सेप्रवृत्तहुई? 

FromwhendidtheSection3(3)ofO.L.Acttakeeffect? 

 
26जनवरी,1965/26January,1965. 

12. 
 
 
 

 
Ans. 

राजभाशाअधधननयम1963कीधारा(IV)ककससेसं ंधधतहै? 

WithwhichSectionIVofO.L.Act1963isconcerned? 

 
संसदीयराजभाषासिमनतकेगठनसेसं ंधधतहै. 

ItisconcernedwiththeconstitutionofParliamentaryCommitteeonOfficialLanguage. 

13. 
 
 
 
 

 
Ans. 

राजभाषानीनतकीजानकारीदेनेवालााेअनुचे्छद343-351संिवधानकेककसभागमेंहै? 

InwhichpartoftheConstitutionaretheArticles343-351thatgiveinformationaboutOfficial Language 
available ? 

 
भाग-XVII(सत्रहवेंभाग)/Part–XVII(SeventeenthPart). 
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14. 
 
 
 

 
Ans. 

राजभाशाअधधननयम1963कीधारा7कासं ंधककसकेसाथहै? 

WithwhichSection7ofOfficialLanguagesAct1963isconcerned? 

 
उच्चन्यायालायोकेंननणणयोमंेंहहंदीयाअन्यराजभाषाकेवैकल्पिकप्रयोगसेसं ंधधतहै. 

ItisconcernedwiththeoptionaluseofHindiorOtherOfficialLanguages inJudgementsinHigh Courts. 

15. 
 
 

 
Ans. 

राजभाशाअधधननयम1963कीधारा6व7ककसराज्यमेंलााागूनहीहंो ी? 

InwhichstateSections6&7ofOfficialLanguageAct1963donotapply? 

 
जमू्मवकश्मीर/Jammu&Kashmir 

16. 
 
 

 
Ans. 

आठवीअंनुसूचीमेंसल्म्म्मलितभाषाओकेंनामलिखए. 

Pleasewritethelanguagesavailableinthe8thSchedule? 

 
1.असिमया,2. ंलगा,3.गुजराती,4.हहंदी,5.कन्नड,6.कश्मीरी,7.कोकंणी,8.लमयालाम,9.मणलणुरी,10.मराठी, 

11.नेलााालााी,12.उल़िया,13.लाांजा ी,14.संसृ्कत,15.िसधी,16.तिलम,17.तेलााुगु,18.उदूण,19. ोडो,20.संथालााी, 

21.मैधलथीएवं22.डोगरी. 

1.Assamee,2.Bengali,3.Gujarati,4.Hindi,5.Kannada,6.Kashmiri,7.Konkani,8.Malayalam,9.Manipuri, 
10.Marathi, 11.Nepali, 12.Oriya, 13.Punjabi, 14.Sanskrit, 15.Sindi, 16.Tamil, 17.Telugu, 18.Urdu, 
19.Body, 20.Santhali, 21.Mythli and 22.Dogri. 

17. 

 
Ans. 

खके्षत्रमेंआनेवालााेराज्योकंो ताइए/PleasementiontheStatescomingunderB-Region? 

 
गुजरात,महाराष्ट्र ,लाांजा ,चंडीगढ़,दमणऔरदीवदादराऔरनगरहवेलााीकेसंघराज्यके्षत्र. 

Gujaraj,Maharathtra,Punjab,Candigarh,UnionTerritoriesofDaman&Diu,DadraandNagarHaveli. 

18. 

 
 

 

Ans. 

संिवधानकेभाग-Vमेंराजभाषानीनतसं ंधधतलउ ंधककसअनुचे्छदमेंहै? 

InwhicharticleistheprovisionregardingOLPolicyavailableinPartVoftheconstitution? 

 
अनुचे्छद120/Article120. 

19. 
 
 

 
Ans. 

संिवधानकीआठवीअंनुसूचीसं ंधीप्रावधानलउलाब्धअनुचे्छदकानाम ताइए? 

NameofthearticleinwhichtheprovisionoftheEnglishscheduleoftheconstitutionis available? 

 
अनुचे्छद344(1)एवं351/Article344(1) &351. 
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20. 
 
 

 
Ans. 

राजभाषाअधधननयम1963क्योलंाााररतककयागया? 

WhywastheO.L.Act1963passed? 

 
1965के ादभीहहंदीकेसाथअंगे्रजीकेप्रयोगकोजारीरखनेकाप्रावधानकरनेकेलिए. 

TouseEnglishalongwithHindievenafter1965. 

21. 

 
Ans. 

राजभाषाननयमकल ाररतहुआ?WhenwastheOfficialLanguageRulespassed? 

 
1976 

22. 
 
 

 
Ans. 

संिवधानकेXVIIभागमेंककतनेअनुचे्छदहैं? 

HowmanyarticlesarethereinPartXVIIoftheConstitution? 

 
नौ/9 

23. 
 
 

 
Ans. 

अनुचे्छद344केअनुसरणमेंराजभाषाआयोगकीननयुल्म्तक हुई? 

IncomplianceofArticle344whenwastheOfficialLanguageCommissionformed? 

 
वषण1955में/Intheyear1955 

24. 

 
Ans. 

राजभाषाआयोगकेप्रथमअध्यक्षकौनथे?WhowastheFirstChairmanoftheO.L.Commission? 

 
 ी.जी.खेर/B.G.Kher 

25. 
 
 
 
 
 

Ans. 

राजभाषाआयोगकीिसफाररशोलंारिवचारकरनेकेलिएगहठतसिमनतकेप्रथमअध्यक्षकौनथे? 

WhowasthefirstChairmanoftheCommitteewhichwasformedontherecommendationofthe Official 
Language Commission ? 

 
जी. ी.लाांत/G.B.Pant 

26. 
 
 

 
Ans. 

संिवधानकेअनुसारसांिवधधकननयमो,ंिवननयमोऔंरआदेशोकंाअनुवादकौनकरताहै? 

AsperConstitution,whoistranslatingthestatutoryrules,regulationsandothers? 

 
िवनघमंत्रालाय/LawMinistry 
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27. 
 
 
 
 
 

 
Ans. 

1965तकसंघकेसरकारीप्रयोजनोकेंलिएकौन-सीभाषामुख्यराजभाषाथीतथाकौन-सीभाषासहायक राजभाषा? 

Whichwerethemainlanguages&co-officiallanguageusedfortheofficialpurposeoftheUnionof India up to 
1965 ? 

 
अंगे्रजीमुख्यराजभाषातथाहहंदीसहायकराजभाषा.EnglishwasthemainlanguageandHindico-official language. 

28. 

 
Ans. 

Part-VIमेंकौन-साअनुचे्छदहै?WhichArticlecomesunderPart-VI? 

 

अनुचे्छद210/Article210 

29. 
 
 

 
Ans. 

वषण1973मेंगहठलतलहीरेलावेहहंदीलसाहकारसिमनतकीअध्यक्षताककसनेकी? 

WhochairedthefirstRailwayHindiSalahkarSamiticonstitutedin1973? 

 
श्रीलालितनारायणिमश्र/ShriLalitNarayanMishra. 

30. 
 
 

 
Ans. 

वषण1976मेंगहठतसंसदीयराजभाषासिमनतकेअध्यक्षकौनथे? 

WhowastheChairmanoftheParliamentaryCommitteeonO.L.constitutedintheyear1976? 

 

तत्कालााीनगृहमंत्रीरीओममेहता/ThethenHomeMinisterShriOmMehta. 

31. 
 
 

 
Ans. 

संसदीयराजभाषासिमनतकीकौन-सीसिमनतप्रनतवेदनकामसौदातैयारकरतीहै? 

WhichcommitteeoftheCommitteeofParliamentonOfficialLanguagepreparesthedraft? 

 
संसदीयराजभाषासिमनतकीलआाेखएवंमाक्ष्यलउसिमनत. 

Drafting&EvidenceSub-CommitteeoftheCommitteeofParliamentonOfficialLanguage. 

32. 
 
 
 
 

 
Ans. 

रालष्ट्र नतके1952केआदेशोकेंअनुलााालानकेलिएरेलावे ोडणमेंककसवषणहहंदीसहायककेएकलादकासृजन हुआथा? 

InwhichyearthepostofHindiAsst.wascreatedinRly.BoardincomplianceofPresident’sorder? 

 
वषण1952मेंरेलावे ोडणकीसामान्यशाखामें.IntheGeneralBranchofRailwayBoardintheyear1952. 

33. 
रेलावे जटकाहहंदीअनुवादस सेलालहेक तैयारहुआथातथाउससमयरेलामंत्रीकौनथे? 

InwhichyeartheHinditranslationofRailwayBudgetwaspreparedandwhowastheRly.Minster? 
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Ans. 

 
वषण1956मेंस्वगीयलाााला हादुरशास्त्रीजी. Intheyear1956,LateLalBahadur Shastri. 

34. 
 
 

 
Ans. 

रेलावे ोडणमेंहहंदी(संसद)अनुभागकागठनक हुआथा? 

InwhichyearHindi(Parliament)sectionwasestablishedinRailwayBoard? 

 

वषण1960में/Intheyear1960. 

 

35. 
 
 

 
Ans. 

“क”के्षत्रकेअंतगणतआनेराज्यकौन-कौनसेहै? 

WhatarealltheStatesthatcomeunderRegion“A”? 

 
  हार,झारखंड,हदलिी,हररयाणा,हहमालचप्रदेश,मध्यप्रदेश,छत्तीसगढ़,राजस्थान,उत्तरप्रदेश,उत्तरांलचऔर 

अंदमानवननको ारद्वीलासमूह,हदलिीसंघराज्यके्षत्र. 

Bihar,Jharkhand,Delhi,Haryana,HimachalPradesh,MadhyaPradesh,Chattisgarh,Rajasthan,Uttar Pradesh, 
Uttaranchal & Andaman & Nicobar island group and Delhi. 

36. 
 
 

 
Ans. 

“ग”के्षत्रकेअंतगणतआनेराज्यकौन-कौनसेहै? 

WhatarealltheStatesthatcomeunderRegion“C”? 

 

“क”और“ख”के्षत्रमेंननहदणष्ट्टराज्योऔंरसंघराज्यके्षत्रोसेंिभन्नराज्यतथासंघराज्यके्षत्रअिभपे्रतहै. 

तिलमनायु,केरर,कनाणटक,आंध्रप्रदेश,लउ ीसा,लाल्म्चम ंगाला,गोवा,जमू्मवकश्मीर,असम,नागालााैांड,मेघालाय, 

अरुणालचप्रदेश,िसल्म्कम, लतु्ररा,िमजोराम,मणलणुर,लाााांडडचेरीकेसंघराज्यके्षत्रलवक्षद्वीला. 

Region “C” means the States and Union Territories other than those referred to in Region A & B, 
Tamilnadu,Kerala,Karnataka,AndhraPradesh,Orissa,WestBengal,Goa,Jammu&Kashmir,Assam, 
Nagaland, Meghalaya, Arunachal Pradesh, Sikkim, Tripura, Mizoram, Manipur, Union Territory of 
Pondicherry & Lakshadweep. 

37. 
 
 

 
Ans. 

रेलामंत्रालायकाननरीक्षणसंसदीयराजभाषासिमनतकीकौन-सीलउसिमनतकरतीहै? 

WhichSub-CommitteeoftheCommitteeofParliamentonO.L.inspectsRly.Ministry? 

 
दूसरीलानसिमनत/SecondSub-Committee 
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38. 
 
 

 
Ans. 

हहंदीमेंकायालणयीनकामकरनेकेलिएरेलावे ोडणद्वारालााागूकीगईयोजनाक्याहै? 

WhatistheschemeimplementedbyRailwayBoardfordoingworkin Hindi 

 
राजभाषाव्यल्म्तगतनकलदुरस्कारयोजना/RajbhashaindividualCashAwardScheme. 

39. 
प्र ोध,प्रवीणऔरप्राज्ञलारीक्षाएंलााासकरनेलारिलमनेवालााीलााुरस्काररािश 

AmountofAwardforpassingPrabodh,Praveen&Pragya Examination 

 
प्रबोध/Prabodh वप्रीण/Praveen प्राज्ञ/Pragya 

 

70याउससेअधधकअंक/70ormoremarks: 1600रु. 1800रु. 2400रु. 

 

60-69अंक/Marks : 800रु. 1200रु. 1600रु. 

 

55-59अंक/Marks : 400रु. 600रु. 800रु. 

40. 
 
 

 
Ans. 

राजभाषािवभागकाराभाकाससेक्यामलत है 

WhatistheexpansionofOLICusedbyDepartmentofOfficialLanguage? 

 
राजभाषाकायाणन्वयनसिमनत/OfficialLanguageImplementationCommittee. 

41. 
 
 

 
Ans. 

कें द्रसरकारकेकमणचाररयोकेंलिएककतनेलाााठ्यक्रमननधाणररतहै? 

HowmanyHindicoursesareprescribedforCentralGovt.Employees? 

 
तीन/Three +1Parangath 

42. 
 
 

 
Ans. 

कें द्रसरकारकेकमणचाररयोकेंलिएननधाणररतप्रारंिभलकाठ्यक्रमक्याहै? 

WhichistheelementaryHindicourseprescribedforCentralGovernmentemployees? 

 
प्र ोध/Prabodh 

43. 

 
Ans. 

कें द्रीयहहंदीसिमनतकेअध्यक्षकौनहै?WhoistheChairmanofCentralHindiCommittee? 

 

प्रधानमंत्री/PrimeMinister. 
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44. 
 
 
 
 
 

Ans. 

सं ंधधतमंत्रालाय/िवभागमेंहहंदीकेप्रचारमेंप्रगनतकीसमीक्षाककससिमनतद्वाराकीजातीहै? 

WhichCommitteereviewstheprogressmadeinthepropagationofHindiinaparticularMinistry/ Department 
? 

 
हहंदीलसाहकारसिमनत/HindiSalahkarSamiti. 

45. 
 
 

 
Ans. 

वतणमानसंसदीयराजभाषासिमनतकागठनक हुआ? 

WhenwasthepresentParliamentaryCommitteeonOfficialLanguageconstituted? 

 

जनवरी,1976/January,1976 

46. 
 
 

 
Ans. 

राजभाषाकीसंसदीयसिमनतकेककतनेसदस्यहै? 

HowmanymembersarethereintheParliamentaryCommitteeonOfficialLanguage? 

 
तीस/30 

47. 
 
 

 
Ans. 

संसदीयराजभाषासिमनतमेंलााोकसभाकेककतनेसदस्यहैं? 

HowmanyLokSabhaMembersarethereintheCommitteeofParliamentonOfficialLanguage? 

 
 ीस/20 

48. 
 
 

 
Ans. 

कलफहालाराजभाषाकीसंसदीयसिमनतकीककतनीलउ-सनतनतयांहै? 

Atpresent,howmanySub-CommitteesarethereintheParliamentaryCommitteeonO.L.? 

 
3लउसिमनतयां/3Sub-committees. 

49. 
 

 
Ans. 

संसदीयराजभाषासिमनतकीमुख्यडू्यटीक्याहै? 

WhatisthemaindutyoftheCommitteeofParliamentonOfficialLanguage? 

 
हहंदीकेप्रगामीप्रयोगकीसमीक्षाकरना/ToreviewtheprogressiveuseofHindi. 

50. 
प्रमुखनगरोमंेंगहठतनगरराजभाषाकायाणन्वयनसिमनतकेअध्यक्षकौनहोतेहै? 

WhoistheChairmanoftheTownOfficialLanguageImplementationCommitteeconstitutedonmajor cities ? 
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Ans. नगरकेकेन्द्रसरकारकायालणयकेवररष्ट्ठतमअधधकारी/SeniormostCentralGovt.Officerofthecity. 

51. 
 
 

 
Ans. 

राजभाषाकायाणन्वयनसिमनतकी ैठकोकंीआवधधकताक्याहै? 

WhatistheperiodicityofthemeetingsofTownOfficialLanguageImplementationCommittee? 

 
3महीनेमेंएक ार/Oncein3 Months. 

52. 
 
 

 
Ans. 

नगरराजभाषाकायाणन्वयनसिमनतकी ैठकोकंीआवधधकताक्याहै? 

WhatistheperiodicityofthemeetingsofTownOfficialLanguageImplementationCommittee? 

 

6महीनेमेंएक ार/Oncein6 Months. 

53. 
 
 

 
Ans. 

राजभाषालारवािषणककायणक्रमकौनतैयारकरताहै? 

WhopreparestheAnnualProgrammeonOfficialLanguage? 

 
गृहमंत्रालाय/MinistryofHome Affairs. 

54. 
 
 

 
Ans. 

कें द्रसरकारकेकमणचाररयोकेंलिएननधाणररतहहंदीलाााठ्यक्रमक्या-क्याहै? 

WhataretheHindicoursesprescribedforCentralGovt.Employees? 

 
प्र ोध,प्रवीणवप्राज्ञ/Prabodh,Praveen&Pragya. 

55. 
 
 

 
Ans. 

कें द्रसरकारकेलिलिकीयकमणचाररयोकेंलिएननधाणररतअंनतलमाठ्यक्रमक्याहै? 

WhichisthefinalHindicourseprescribedforClericalcadreemployeesofCentralGovt.? 

 
प्राज्ञ/Pragya. 

56. 
 
 
 
 

 
Ans. 

हहदीलाााठ्यक्रममेंप्रिशक्षक्षतहोनेकेलिएकें द्रसरकारकेकमणचाररयोकंोकौन-सीप्रिशक्षक्षतसुिवधाएंलउलाब्धहैं? 

WhatareallthetrainingfacilitiesavailabletoaCentralGovt.employeetogettrainedintheHindi courses ? 

 
ननयिमत,गहन,लात्राचारएवंप्राइवेट/Regular,Intensive,CorrespondenceandPrivate. 

57. 
सालामेंककतनी ारननयिमलताठ्यक्रमकीहहंदीलारीक्षाएँलचाईजातीहैं? 
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Ans. 

HowmanytimesaretheRegularHindiexaminationsconductedinayear? 

 
दो ार/2Times. 

58. 
 
 

 
Ans. 

ननयिमतहहंदीलारीक्षाएँककन-ककनमहीनारेंमेंलचाईजातीहै? 

InwhichmonthsRegularHindiexaminationsareconducted? 

 
मईवनवं र/MayandNovember. 

59. 
 
 
 
 

Ans. 

हहंदीलाााठ्यक्रमोमंेंप्रिशक्षक्षतहोनेकेलिएकौनयोग्यहोगें? 

WhoareeligibletobetrainedintheHindiCourse? 

 
कें द्रसरकारकेशे्रणी-IIIकमणचारीवउससेलिरके. 

AlltheCentralGovt.employeesinClass-IIIandabove. 

60. 
 
 

 
Ans. 

कोहट“क”मेंवगीकृतकमणचारीकौनहैं? 

WhoareallemployeesclassifiedunderCategory‘A’? 

 
ल्जनकीमातृभाषाहहंदीयाहहन्दुस्तानीयाउसकी ोलााीहै. 

ThoseemployeeswhosemothertongueisHindiorHindustanioritsdialect. 

61. 
 
 

 
Ans. 

कोटी“ख”मेंवगीकृतकमणचारीकौनहै? 

WhoarealltheemployeesclassifiedunderCategory‘B’? 

 
ल्जनकीमातृभाषाउदूण,लाांजा ी,कश्मीरी,लााुश्तो,िसन्धीयासहभाषाहै. 

ThoseemployeeswhosemothertongueisUrdu,Punjabi,Kashmiri,Pusto,Sindhiorotherallied languages. 

62. 
 
 

 
Ans. 

कोटी“ग”मेंवगीकृतकमणचारीकौनहै? 

WhoarealltheemployeesclassifiedunderCategory‘C’? 

 
ल्जनकीमातृभाषामराठी,गुजराती, ंगालााी,उल़ियायाअसिमयाहै. 

ThoseemployeeswhosemothertongueisMarathi,Gujarati, Bengali,OriyaorAssamee. 

63. 
कोटी“घ”मेंवगीकृतकमणचारीकौनहै?WhoarealltheemployeesclassifiedunderCategory‘D’ ? 
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Ans. 

जोदक्षक्षणभारतकीभाषायाअंगे्रजी ोलातेहैं. 

ThoseemployeeswhospeakaSouthIndianLanguagesorEnglish. 

64. 
 
 

 
Ans. 

कोटी“ग”केकमणचयररयोकंोककलसाठ्यक्रमसेप्रिशक्षक्षतहोनालअेक्षक्षतहै? 

Fromwhichcourseacategory‘C’employeesrequiredtobetrained? 

 
प्रवीण/FromPraveen. 

65. 
 
 

 
Ans. 

कोटी“घ”केकमणचयररयोकंोककलसाठ्यक्रमसेप्रिशक्षक्षतहोनालअेक्षक्षतहै? 

Fromwhichcourseacategory‘D’employeesrequiredtobetrained? 

 
प्र ोध/FromPrabodh. 

66. 
 
 

 
Ans. 

प्राज्ञलााासकरनेलारिलमनेवालाााएकमुल्पशु्तरस्कारक्याहै? 

WhatistheLumpsumAwardforpassingPragya? 

 

रू./Rs.2400/-. 

67. 
 
 
 
 
 

 
Ans. 

रेलावे ोडणकीराजभाषाव्यल्म्तगतरकलदुरस्कारयोजनाकेअधीनदक्षक्षणरेलावेसेहरसालाककतने 

कमणचारी/अधधकारीलााुरसृ्कतहोतेहैं? 

HowmanyOfficers/EmployeesareawardedeveryyearfromSouthernRailwayunderRailwayBoard’s 
RajbhashaIndividualCashAwardScheme? 

 
आठ/Eight. 

68. 
 
 

 
Ans. 

सामूहहकनकदलााुरस्कारयोजनाकेअधीनहदएजानेवालााेप्रथमलााुरस्कारकीरकमक्याहै? 

WhatisthecashawardamountforthefirstprizeunderCollectiveCashAwardScheme? 

 
रु./Rs.9000/-(1500X6)(मुख्यालायमें/InHd.Qrs.). 

69. 
 
 

 
Ans. 

सामूहहकनकदलााुरस्कारयोजनाकेअधीनहदएजानेवालााेद्िवतीयलााुरस्कारकीरकमक्याहै? 

WhatisthecashawardamountforthesecondprizeunderCollectiveCashAwardScheme? 

 
रु./Rs.6000/-(1200x5)(मुख्यालायमें/InHd.Qrs.). 
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70. 
 
 

 
Ans. 

सामूहहकनकदलााुरस्कारयोजनाकेअधीनहदएजानेवालााेतृतीयलााुरस्कारकीरकमक्याहै? 

WhatistheCashawardamountforthethirdprizeunderCollectiveCashAwardScheme? 

 
रु./Rs.4000(800x5)(मुख्यालायमें/InHd.Qrs.). 

71. 
 
 

 
Ans. 

सालामें10,000शब्दसेज्यादालिखनेकेलिएएकयूननटमेंककतनेप्रथमलााुरस्कारहदएजातेहैं? 

Howmanyfirstprizesaregiveninayearforwritingmorethan10,000wordsinoneunit? 
 

दो/Two(रु./Rs.5000/-प्रनतकमणचारी/eachemployee). 

72. 
 
 

 
Ans. 

सालामें10,000शब्दसेज्यादालिखनेकेलिएएकयूननटमेंककतनेद्िवतीलयुरस्कारहदएजातेहैं? 

Howmanysecondprizesaregiveninayearforwritingmorethan10,000wordsinoneunit? 

 
तीन/Three(रु./Rs.3000/-प्रनतकमणचारी/eachemployee) 

73. 
 
 

 
Ans. 

सालामें10,000शब्दसेज्यादालिखनेकेलिएएकयूननटमेंककतनेतृतीलयुरस्कारहदएजातेहैं? 

Howmanythirdprizesaregiveninayearforwritingmorethan10,000wordsinoneunit? 

 
लाााांच/Five(रु./Rs.2000/-प्रनतकमणचारी/eachemployee) 

74. 
 
 

 
Ans. 

नाम,लादनाम,साइन ोडणकोककसक्रममेंप्रदिशणतककयाजानाहै? 

InwhichorderName,DesignationandSignBoardsaretobeexhibited? 

 
1.प्रादेिशकभाषा,2.हहंदी,3.अंगे्रजी/1.RegionalLanguage,2.Hindi3.English. 

75. 
 
 

 
Ans. 

आमजनताद्वाराप्रयोगककएजानेवालााेफामोकंोककसक्रममेंतैयारककयाजानाहै? 

InwhichorderformsusedbyPublicaretobeprepared? 

 
 त्रभाषी(प्रादेिशक,हहंदीवअंगे्रजी)/Trilingualform(1.RegionalLanguage,2.Hindi,3.English) 

76. 
 

 
Ans. 

रल  मोहरोकंोककसप्रकारतैयारककयाजाताहै? InwhichorderRubberStampsaretobeprepared? 

 
हहंदी-अंगे्रजीद्िवभाषी रूलामें-एकलाााइनहहंदीएकलाााइनअंग्रजी. 

Hindi-EnglishBilingualform-onelineHindiandonelineEnglish. 
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77. 
 
 
 

Ans. 

प्र ोध,प्रवीणऔरप्रालज्ञरीक्षाएंननजीतौरररउत्तीणणकरनेलारिलमनेवालााीएकमुल्पशु्तरस्काररािशक्याहै? 

AmountofLumpsumAwardforpassingPrabodh,Praveen&Pragyabyprivate study. 
 

 

प्र ोध के लिए /ForProbodh..रू../Rs.1600/- प्रवीण के 

लिए /ForPraveen..रू../Rs. 1800/- 

प्राज्ञकेलिए/ForPragya..रू../Rs.2400/- 

78. 
 
 
 
 
 

 
Ans. 

हहंदीटंकणएवंहहंदीआशुलिलिलारीक्षाएंननजीतौरसेउत्तीणणकरनेलारिलमनेवालााीएकमुल्पशु्तरस्काररािशक्या है? 

WhatistheLumpsumAwardforpassingHindiTypewritingandHindiStenographyExaminationby private 
study ? 

 

हहंदीटंकण/HindiTyping .. रू../Rs.1600/- 

हहंदीआशुलिलि/HindiStenography .. रू../Rs.1600/- 

79. 
 
 

 
Ans. 

अष्ट्टमअनुसूचीमेंशािलमिवदेशीभाषाक्याहै? 

WhatistheForeignLanguageincludedintheEighthSchedule? 

 
नेलााालााी/Nepali. 

80. 
 
 

 
Ans. 

मंलडरेलाकायालणयकीराजभाषाकायाणन्वयनसिमनतकेअध्यक्षकौनहैं? 

WhoistheChairmanoftheDivisionalOfficialLanguageImplementationCommittee? 

 
मंलडरेलाप्र ंधक/DivisionalRailwayManager. 

81. 
 

 
Ans. 

कें द्रसरकारकेकमणचाररयोकेंलिएकौन-सामंत्रालाय/कायालणयहहंदीलारीक्षाएंलचाताहै? 

WhichMinistry/OfficeisconductingtheexamsfortheCentralGovt.Employees? 

 
गृहमंत्रालायकेअधीनहहंदीिशक्षणयोजना/HindiTeachingSchemeunderHomeMinistry. 

82. 

 
Ans. 

एकमुल्पशु्तरस्कारकेलिएकौनअहणकहोगें?WhoiseligibleforLumpsumAward? 

 

ऐसेकमणचारीजोहहंदीप्राइवेटतौरलाररासकरतेहैं. 

ThoseemployeeswhopasstheHindiexamsbyprivateefforts. 
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83. 
 

 
Ans. 

नगरराजभाषाकायाणन्वयनसिमनत /गंाुतलककेअध्यक्षकौनहैं? 

WhoistheChairmanofTownOfficialLanguageImplementationCommittee/GTL? 

 
मंलडरेलाप्र ंधक/दक्षक्षणमध्यरेलावे/गंाुतलक DivisionalRailwayManager/SouthCentralRailway/GTL. 

84. 
 

 
Ans. 

से्टशनउद्घोषणाओकंोककसभाषाकेक्रममेंकरनाहै? 

InwhichorderaretheStationannouncementsmade? 

 
 त्रभाषी(प्रादेिशक,हहंदीवअंगे्रजी) Trilingual(Regional,Hindi&English). 

85. 

 
Ans. 

रूफ ोडणककसअनुलााातमेंप्रदिशणतकरनाहै?InwhichproportiontheRoofBoardhastobedisplayed? 

 
समानुलााातमें– त्रभाषी(प्रादेिशक,हहंदीवअंगे्रजी) 

Inequalproportion–Trilingual(Regional,Hindi&English). 

86. 
 
 

 
Ans. 

गाल़ियोकेंलााैलन ोडणकोककसप्रकारप्रदिशणतककयाजानाहै? 

HowthepanelBoardofatrainhastobedisplayed? 

 
 त्रभाषी(प्रादेिशक,हहंदीवअंगे्रजी)InTrilingual(Regional,Hindi&English). 

87. 

 
Ans. 

वैयल्म्तकवेतनकेलिएकौनअहणकहोगें?WhoareeligibleforPersonalPay? 

 

कें द्रीयसरकारकीहहंदीिशक्षणयोजनाकेअंतगणतआयोल्जतप्राज्ञलारीक्षाया,ज उससरकारद्वाराककसीिविशष्ट्ट 

प्रवगणकेलादोकेंसं ंधमेंउसयोजनाकेअंतगणतकोईननधाणररतलारीक्षामेंिवननहदणष्ट्टप्रनतशतअंकलााेकरउत्तीणण होने लार. 

On passing Pragya examination organized by the HTS of the Central Government or on passing the 
prescribed exam duly securing the specified % of marks for certain categories by the Central 
Government. 

88. 
 
 

 
Ans. 

राजभाषाकायाणन्वयनसिमनतलिलिकोकंोहदएजानेवालााेमानदेयकीरािशक्याहै? 

WhatistheamountofHonorariumgiventotheOLICClerks? 

 
रु./Rs.600/- 

89. 
हहंदीवातालणालालाााठ्यक्रममेंप्रिशक्षणलााानेकेलिएकौनयोग्यहैं? 

WhoareeligibletoundergotraininginHindiConversationcourse? 
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Ans. 

चालााू लाााइनकेसभीकमणचारीजोआमजनतासेसीधेसंलाकणकरतेहैं(वगणIVकेकमणचारीसहहत). 

Alltheopenlinestaff(includingClass-IV),whocomeincontactwithpublicdirectly. 

90. 
 
 

 
Ans. 

कें द्रसरकारकेअधधकारी/कमणचारीकोक्योहंहंदीप्रिशक्षणहदयाजाताहै? 

WhytraininginHindiisimpartedtoCentralGovernmentOfficers/Employees? 

 
ताककवेहहंदीमेंलअनादैनंहदनकामकरें . Bywhichtheycandotheirday-to-dayworkinHindi. 

91. 

 
Ans. 

हहंदीवातालणालालाााठ्यक्रमकीअवधधक्याहै?WhatisthedurationforHindiconversationcourse? 

 
30घंटे/30Hours. 

92. 
 
 

 
Ans. 

कायणशालााामेंप्रिशक्षक्षतहोनेकेलिएकौनयोग्यहै? 

WhoareeligibletoundergotraininginHindiWorkshop? 

 
सभीशे्रणी-IIIकेकमणचारीऔररालज त्रतअधधकारील्जन्हेंहहंदीकायणसाधकज्ञान/प्रवीणताप्राप्तहै. 

AllClass-IIIandGazettedstaff,whohaveworkingknowledge/proficiencyinHindi. 

93. 
 
 
 
 
 

 
Ans. 

हहंदीआशुलिलिलााासकरनेलारआशुलिलिक,ल्जनकीमातृभाषाहहंदीनहीहैं,कोक्यावैयल्म्तकवेतनहदया जाताहै? 

WhatisthePersonalPaygivenforpassingHindiStenography,toastenographerwhosemother 
tongueisnotHindi? 

 
वैयल्म्तकवेतनकेरूलामें12महीनोकेंलिए2वेतनवृद्धधकेसमतुियरािश. 

PersonalPayequivalentto2incrementsforaperiodof12months. 

94. 
 
 
 
 

 
Ans. 

हहंदीप्रोत्साहनभते्तकेलााात्र ननेकेलिएटंकक/आशुलिलिककोककतनाटंकणकायणकरनाचाहहए? 

WhatisthequantumofHindiTypingworktobedonebyaTypist/Stenotobecomeeligiblefor Hindi 
incentive allowance ? 

 
हहंदीमेंप्रनतहदनलाााांचनोटयानतमाहीमें300नोट. 

5notesinHindiinadayor300NotesinHindiinaquarter. 

95. 
90%सेज्यादाऔर95%सेकमअंकसहहतहहंदीटंकणलााासकरनेलारिलमनेवालााानकलदुरस्कारक्याहै? 
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Ans. 

WhatistheamountofCashAwardforpassingHindiTypingwith90%ormorebutlessthan95%or marks ? 

 
रु./Rs.800/- 

96. 
 
 

 
Ans. 

हहंदीआशुलिलिमें95%सेज्यादाअंकप्राप्तकरनेलारक्यानकदलााुरस्कारिलमेगा? 

WhatistheamountforpassingHindiStenographywith95%ormoremarks? 

 
रु./Rs.2400/- 

97. 
 
 

 
Ans. 

अंशकालिकहहंदीलााुस्तलकालाकोहदयाजानेवालााामानदेयक्याहै? 

WhatishonorariumamountgiventoPartTimeHindiLibrarian? 

 
रु./Rs.1000प्रनतमाह/permonth. 

98. 
 
 

 
Ans. 

हहंदीआशुलिलिलााासकरनेलारिलमनेवालाााएकमुश्तलााुरस्कारक्याहै? 

WhatistheLumpsumAwardgivenforpassingHindiStenographyExamination? 

 

हहंदीआशुलिलि/HindiStenography-Rs.3000/- 

99. 

 
Ans. 

राजभाषा-प्रयोगकीदृल्म्ष्ट्टसेदेशकोककतनेके्षत्रोमंें ांटागयाहै? 

 

‘क’के्षत्र– ीहार,झारखंडणउत्तरप्रदेश,उत्तरांचर,हहमालचप्रदेश,राजस्थान,हररयाणा,मध्यप्रदेश,छत्तीसगढ़, 

हदलिीएवंसंघशािसतअंडमान-ननको ारद्वीलासमूह. 

‘ख’के्षत्र–गुजरात,महाराष्ट्र ,लाांचा एवंसंघशािसतचंडीगढ़. 

‘ग’के्षत्र-‘क’एवं‘ख’के्षत्रछो लाकरअन्यसभीराज्य. 

100. 

 
Ans. 

ककसीकायालणयकोहहंदीप्रयोगकेलिएअधधसूधचतकैसेककयाजाताहै? 

 

कें द्रीयसरकारकेल्जनकायालणयोकेंकमणचाररयोनेंहहंदीकाकायणसाधकज्ञानप्राप्तकरलियाहै,उन 

कायालणयोकेंनामरालजत्रमेंअधधसूधचतककएजातेहैं. ककसीकायालणयमेंयहद80प्रनतशतकमणचाररयोनें 

हहंदीकायणसाधकज्ञानप्राप्तकरलियाहै,तोवैसेकायालणयकोअधधसूधचतककयाजाताहै.(राजभाषाननयम 10(4),10(2)). 
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101. 

 
Ans. 

हहंदीमेंप्रवीणताप्राप्तकमणचारीककसेकहतेहैं? 

 

वहकमणचारील्जसनेमैहरलकरीक्षाउसकीसमतुिययाउससेउच्चतरकोलईरीक्षाहहंदीमाध्यमसेउत्तीणणककया 

हैयास्नातलकरीक्षायाउसकेसमतुिययाउससेउच्चतरररीक्षाहहंदीकोएकवेकल्पिकिवषयके रूलामें 

लियाहोयावहउनननयमोसेंलउ ध्दप्रारूलामेंयहघोषणाकरताहैककउसेहहंदीमेंप्रवीणताप्राप्तहै. (राजभाषाननयम-9) 

102. 

 
Ans. 

हहंदीकाकायणसाधकज्ञानप्राप्तकमणचारीककसेकहतेहैं? 

 

वहकमणचारील्जसेनेमैहरलकरीक्षाउसकीसमतुिययाउससेउच्चतरकोलईरीक्षाहहंदीकेसाथउत्तीणणकारलााी 

हैयाकें द्रीयसरकार लााीहैयावहइनननयमोसेंलउ ध्दप्रारूलामेंयहघोषणाकरताहैककउसेहहंदीका 

कायणसाधकज्ञानप्राप्तहै. 

103. 

 
Ans. 

राजभाषाहहंदीप्रयोगसं ंधीवािषणककायणक्रमक्याहै? 

 

संसदकेदोनोसंदनोदं्वाराहदसं र,1967मेंलाााररतराजभाषासंकलि1968केअनुसारभारतसरकारकेगृह 

मंत्रालाय(राजभाषािवभाग)द्वाराप्रते्यकवषणएकवािषणककायणक्रमप्रचाररतककयाजाताहैजोसभीमंत्रालायो/ं 

िवभागो/ंकें द्रीयसरकारकेकायालणयो,ंननगमो,ंलउक्रमो,ं ैंकोआंहदलाररागूहोताहै,ल्जसमेंके्षत्रकेलिएलअग- लअग. 

104. 
 
 

 
Ans. 

भारतसरकारद्वाराराजभाषानीनतकेकायाणन्वयनकेलिएगहठतराजभाषाकायाणन्वयनसिमनतयोलंारहटि्लाणी लिखें? 

 

राजभाषानीनतकेकायाणन्वयनकेलिएप्रशासनकेलिरसेनीचेस्तरएकराजभाषाकायाणन्वयनसिमनतयोकंा 

गठनककयागयाहै. जैसेसंसदीयराजभाषासिमनत,मंत्रालायकीहहंदीलसाहकारसिमनतयां,कें द्रीयहहंदी 

िसमनत,रेलावे ोडणराजभाषाकायाणन्वयनसिमनत,के्षत्रीयराजभाषाकायाणन्वयनसिमनत,मंलडराजभाषा 

कायाणन्वयनसिमनत,से्टशनराजभाषाकायाणन्वयनसिमनत,नगरराजभाषाकायाणन्वयनसिमनत. 

 
*** 

पाररभािषकशब्दाव ली–Terminology 
 

 

हवहिंदीशब्द व िंगे्रजीशब्द  हवहिंदीशब्द व िंगे्रजीशब्द 

अंकन Marking धनादेश MoneyOrder 

लााृष्ट्ठांकन Endorsement कताण Doer 

रेखांकन Demarcation अिभकताण Agent 
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अंतर Distance  ऋणकताण Loanee 

अंतरण Transfer 
 

उधारकताण Borrower 

रुलाााांतरण Transformation 
 

जमाकताण Depositor 

लिप्ांतरण Transliteration 
 

जांचकताण Checkedby 

स्थानांतरण Transfer 
 

तैयारकताण Preparedby 

भाषांतरण Translation 
 

अनुमोदनकताण Approvedby 

डाकअंतरण Mailtransfer  
प्रसु्ततकताण Presentedby 

तारअंतरण Telegraphictransfer  
कमण Activity 

अधधकारी Officer 
 

कमणचारी Employee 

प्राधधकारी Authority 
 

कािमणक Personnel 

हहताधधकारी Beneficiary 
 

कमणठ Diligent 

स्वत्वाधधकारी Proprietor 
 

कायण Duty/Work 

सवाणधधकारी Plenipotentiary 
 

कायणकारी Acting 

अधीन Under 
 

कायणभार Duty 

िवचाराधीन Underconsideration 
 

कायणक्षमता Efficiency 

लाराधीन Subjugated 
 

कायलणालाक Executive 

अधीनस्थ Subordinate 
 

कायणवृत्त Minutes/Proceedings 

स्वाधीन Independent  
कायाणन्वयन Implementation 

आवेदन Application 
 

कायाणत्मक Functioning 

लााुनरावेदन Appeal  
कायणसिमनत WorkingCommittee 

अभ्यावेदन Representation  
कायलणालानसिमनत ExecutiveCouncil 

प्रनतवेदन Reporting 
 

कक्रया Action 

आवेदक Applicant 
 

प्रकक्रया Process 

संवेदन Sensation 
 

कक्रयािवधध Procedure 

आदेश Order  
कक्रयालकाला Activities 

ननदेश Guide 
 

कक्रयाशीला Active 

अनुदेश Instruction 
 

तुलाना Comparison 

ननदेश Direction  
तुलान-लात्र Balance-sheet 

 



Page46|59  

अध्यादेश Ordinance   हीलान्ना LedgerFolio 

संतुलान Balancing  हीप्रिवल्म्ष्ट्ट Ledgerentry 

तुलानात्मक Comparative लााेखा ही Bookofaccounts 

अतुलानीय Non-Comparative मूिय Value/Price 

नतधथ Date मूिय-ह्रास Depreciation 

अनतधथ Guest मूिय-वृल्म्ध्द Appreciation 

अनतधथ-गृह GuestHouse मूियवगण Denomination 

आनतथ्य Hospitality मूियन Valuation 

 

हवहिंदीशब्द व िंगे्रजीशब्द  हवहिंदीशब्द व िंगे्रजीशब्द 

ननयतनतधथ DueDate मूियांकन Valuation 

नतधथवाद Date-wise  ाजारमूिय MarketValue 

ननगणमनतधथ Dateof Issue मौलिक Original/Valuable 

ननयम Rule योग Total 

ननयमन To Regulate प्रयोग Experiment 

अधधननयम Act अिभयोग Prosecution 

ननयमानुसार Accordingto rule िवननयोग Investment 

ननयमालवी Rulesand regulations योगदान Contribution 

ननयम- ाह्य Againstrule दुरुलायोग Misuse 

लात्र Letter रुला Form 

िलवत्र Bill प्रारूला Draft 

लप्रत्र Form स्वरूला Nature 

लारररत्र Circular प्रनतरूला Counterpart 

अधधकर-लात्र AuthorityLetter रुलारेखा Outline 

मांग-लात्र Indent अनुरुला Accordingto 

साख-लात्र Letterof credit लााेख Article 

प्रनतज्ञा-लात्र Pledge लपे्रख Document 
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अनुज्ञा-लात्र License  िलवेख Deed 

आवेदन-लात्र Application  
लअेख Graph 

 न्ध Bond 
 

अिलभेख Record 

 न्धक Mortgage 
 

व्यय Expenditure 

अनु न्ध Annexure 
 

लअव्यय Extravagance 

प्र न्ध Management  
िमतव्यय Economy 

प्रनत न्ध Restrictions 
 

लाररव्यय Outlay 

वही Ledger/ Book 
 

िमतव्यय-लात्र Savingram 

दैननक ही DayBook 
   

 

* 20/10हजारहवहिंदीशब्दलेखनयोजना: 

 

 

यहयोजनाराजभाषािवभाग,गृहमंत्रालायकीलााुरस्कारयोजनाहै.इसकेअंतगणतवेसभीअधधकारी 

एवंतृतीयशे्रणीकेकम्रचारीभागलााेसकतेहैजोलअनासरकारीकाम-काजलााूणणत:याकाफी लाद 

तकमूलारूलासेहहंदीमेंकरतेहैंऔरल्जन्होनेंिवत्तवषणकेदौरानकमसेकम20,000शब्दहहंदी 

मेंलिखेहो.इसमेंहहंदीमेंककयेगयेअन्यकायणल्जनका समालानककयाजासकेजैसे–रल्जस्टारो ं

मेंप्रिवल्म्ष्ट्टयां,सूची/िववरणआहदकाकामशािलमहै. 

 

 

मुियांकन हेतु िवभागवार 10 कमणचाररयो ं की एक युननट  नाई जाती है तथा प्रते्यक यूननट में 02 

प्रथम,03द्िवतीयएवं05तृतीलयुरस्कारननम्नानुसारहदएजातीहै: 

 

 

व िंडलविव  िं के्षत्रीयस्तरपर 

प्रथम(दो)5000/-रु. 

द्िवतीय(तीन)3000/-रु. 

तृतीय(लाााांच)2000/-रु. 

 

* रेलहवहिंदीननवबिंध,व  ाक्,वहप्पणविव  िं प्रारूपलेख्रानप्रनतयोगगताव िंडल, ुख्यालयविव  िं रेवलेबोडड 

स्तरपरआयोजजतकीजातीहै. 
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 खखलरेलस्तरपर के्षत्रीयस्तरपर 

प्रथम(एक)3,000/-रु. प्रथम(एक)2,000/-रु. 

द्िवतीय(एक)2,500/-रु. द्िवतीय(एक)1,600/-रु. 

तृतीय(एक)2,000/-रु. तृतीय(एक)1,200/-रु. 

सांत्वना(लाााांच)1,500/-रु. सांत्वना(तीन)800/-रु. 

 

मंलडस्तरलारलउलाब्ध जट के अनुसार प्रथम, द्िवतीय, तृतीय एवं सांत्वना लााुरस्कार 

प्रदानककयेजातेहैं. 

 

 

हहंदी नन ंध, वाक् तथा हहंदी हटि्लाण एवं प्रारूला लााेखनप्रनतयोधगताओ ंमें सभी भाषा-

भाषी अधधकारी एवं तृतीय शे्रणी कमणचारी भाग लााेनेके लााात्र है. अहहंदी भाषा-भाषी अधधकारी एवं 

तृतीय कमणचारीभागलााेनेकेलााात्रहै.अहहंदीभाषा-भाषीअधधकारी/कमणचारीकोप्राप्त 

अंकोकंा5%अधधमान अंकप्रदानककयाजाताहै. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

राजभाषा गधननय 1963कीधारा3(3)केव िंतगडतआनेव  ालेप्रलेख नवनायडरूपसे 

हवहिंदीविव  िं व िंगे्रजी ेंिकसाथतैयारऔर/जारीककिजानेचाहहि 

ThefollowingLegaldocumentsmustbeinvariablyprepared/issuedboth 

HindiandEnglishsimultaneously 
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1. सामान्यआदेश/GeneralOrder* 

2. ननयम/Rules** 

3. संकलि/Resolution 

4. अधधसूचना/Notification*** 

5. पे्रसिवज्ञल्म्प्तयां/PressCommuniqués 

6. अनुज्ञाल्म्प्तयां/Licenses 

7. अनुज्ञालात्र/Permits 

8. प्रशासननकयाअन्यरररोटण/Administrative or otherreports 

9. ननिवदाफामणएवंसूचना/TenderFormsandNotice 

10. संिवदा/Contracts 

11. करार/Agreements 

 
12. 

संसदमेंप्रसु्तनतहेतुप्रशासननकयाअन्यरररोटण 

AdministrativeandothereportstobelaidinParliament 

13. संसदमेंप्रसु्तनतहेतुशासकीयकागजात/OfficialpaperstobelaidinParliament 

 
 

 

* इसकेअंतगणतआनेवालााेकागजालतरररत्र,ज्ञालान,कायालणयआदेश,सूचनाआहद. 

 

**कायालणयमेंलउयोगआनेवालााीसभीननयमलााुस्तकें (SWRs&GWRs)तथाकोड,मैनुलअआहद. 

 

***ऐसेलात्र,आदेश,ननणणयजोरालजत्रमेंप्रकािशतहोतेहै,अधधसूचनाकेअंतगणतआतेहैं. 

 

 

*** 
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1. WhichisnotinMSWord? 
(A) Italic 

(B) Font 

(C) Bold 

(D) Magictool 

Answer:(D)MagictoolisnotapartoftheMicrosoftWordsoftware. 

 

2. Whatistheblankspaceoutsidetheprintingareaonapage? 
(A) Margins 

(B) Clipart 

(C) Footer 

(D) Header 

Answer:(A)Margins 

 

3. SelectallthetextinMSWorddocument by 

(A) Ctrl+S 

(B) Ctrl+A 
(C) Ctrl+V 
(B)Ctrl+1 

Answer:(B)Ctrl+Ais usedtoselectallthetextinthedocument. 

 

4. WhichisnotaneditionofMS Word? 

(A) MSWord2007 

(B) MSWord2003 
(C) MSWord2200 
(D) MSWord2010 
Answer:(C)MSWord2200isnotaneditionofMicrosoftWord. 

 

5. Ctrl+Icommandisused forwhatpurpose? 

(A) SaveDocument 
(B) LeftIndent 
(C) Italic 
(D) CloseDocument 

Answer:(C)Ctrl+Iisusedtoapplyitalicformattotheselectedtext. 

6. WhichofthefollowingtoolscanbeusedinMS Word? 
(A) Hyperlinks 
(B) Bullets 
(C) Highlight 
(D) Alloftheabove 

Answer:(D)Alloftheabove 

7. Whatisthefunctionofthespellingandgrammartool? 

(A) CorrectsSpellingErrorsAsYouType 
(B) IndicatesGrammaticalErrors 
(C) IdentifiesWordsWithCapitalizationProblems 

(D) AllOfAbove 

Answer:(D)Allofthe above 
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8. Formattingisperformedon 
(A) Table 
(B) Text 
(C) Menu 

(D) Both(a)and(b) 

Answer:(D)Both(a)and (b) 

 

9. Whatislandscape? 
(A) PageOrientation 
(B) PaperSize 

(C) AFontStyle 

(D) PageLayout 

Answer:(A)PageOrientation 

 

10. Whichfunctionkeyisusedtospellcheck? 
(A) F6 

(B) F7 

(C) F8 

(D) F5 

Answer:(B)F7 

11. WhatisthemaximumnumberofcolumnsthatcanbeinsertedinMSWord? 

(A) 55 

(B) 65 

(C) 50 

(D) 45 

Answer:(D)45 

 

12. Numbersorlettersthatappearbelowthenormaltextarecalled? 

(A) Subscript 

(B) Toptext 
(C) Supertext 
(D) Superscript 
Answer:(A)Subscript 

 

13. Ctrl+Nisusedto 

(A) ClosetheDocument 

(B) CreateaNewDocument 
(C) OpentheDocument 
(D) SavetheDocument 
Answer:(B)CreateaNewDocument 

 

14. ThenameofaMS Word document isdisplayedin . 

(A) Titlebar 

(B) Ribbon 
(C) Hometab 
(D) Statusbar 

Answer:(C)Hometab 
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15. WhatisthesmallestandlargestfontsizeinMS Word? 

(A) 5and72 
(B) 8and68 
(C) 8and72 
(D) 6and72 

Answer:(A)5and72 

16. WhatisthefunctionofrulerinMS Word? 
(A) tochangepagemargins 
(B) toset indents 
(C) tosettabs 

(D) Alloftheabove 

Answer:(D)Allofthe above 

 

 
17. WhichfeatureofMicrosoftWordhelpsincreatinglist? 
(A) BulletsandNumbering 
(B) WordWrap 

(C) Scaling 

(D) WordArt 

Answer:(A)BulletsandNumbering 

 

18. Helpwindowcanbeopenedby? 
(A) F2 

(B) F9 

(C) F1 

(D) F11 

Answer:(C)F1 

 

19. Guttermarginrefersto? 
(A) Marginthatisaddedtothebindingsideofpagewhenprinting 

(B) Marginthatisaddedtotheleftmarginwhenprinting 

(C) Marginthatisaddedtotheoutsideofthepagewhenprinting 

(D) Marginthatisaddedtorightmarginwhenprinting 

Answer:(A)Marginthatisaddedtothebindingsideofpagewhenprinting 

 

20. MSWord is software? 

(A) Presentationtool 

(B) Spreadsheetprogram 

(C) WordProcessingtool 

(D) Noneofthese 

Answer:(C)WordProcessingtool 

 

21. Shortcutkeyfor“Subscript”is? 

(A) Ctrl+Shift+– 

(B) Ctrl+Shift+= 

(C) Ctrl+= 
(D) Ctrl+– 
Answer:(C)Ctrl+= 
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22. WhatisthedefaultfileextensionforallMSWorddocuments? 

(A) .word 

(B) .txts 
(C) .docx 
(D) .docs 
Answer:(C).docx 

23. WhatisaDocumentOutlineView? 

(A) Apreviewinafullscreen 
(B) Aviewwithastructureofheadingatvariouslevels 
(C) Apreviewwithmargins 
(D) AViewwithamarginsandgutter 

Answer:(B)Aviewwithastructureofheadingatvariouslevels 

 

24. Whatistheshortcutkeyfor“FindandReplace”dialog box? 
(A) Ctrl+H 
(B) Ctrl+Shift+F 
(C) Ctrl+R 

(D) Ctrl+F 

Answer:(A)Ctrl+H 

25. WhatshortcutkeyisusedtosplitatableinMSWord? 
(A) Ctrl+Shift+Enter 
(B) Alt+Space+Enter 

(C) Ctrl+Alt+Enter 

(D) Alt+Shift+Enter 

Answer:(A)Ctrl+Shift+Enter 

 

26. Youcancombinethenameandaddresseswithastandarddocumentusing? 

(A) Databasemanagement 
(B) Mailmerge 

(C) Documentformatting 

(D) Formletters 

Answer:(B)MailMerge 

 

27. Whatistheuseofawordprocessor? 
(A) Trackandlistmonetaryexpenses 

(B) Makeapresentation 

(C) Typeabiography 

(D) Maintainaninventory 

Answer:(C)Typeabiography 

28. Ctrl+Pagedowncommandisusedfor? 

(A) MovethecursoroneParagraphDown 

(B) MovethecursoroneScreenDown 

(C) MovethecursoroneLineDown 
(D) MovethecursoronePageDown 
Answer:(D)MovethecursoronePage Down 
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29. SectionBreakoptiondoesnotconsistwhichofthefollowing? 

(A) Previous Page 

(B) OddPage 
(C) NextPage 
(D) EvenPage 
Answer:(A)Previouspage 

 

30. WhatisthefunctionofCtrl+GinMSWord? 

(A) OpenParagraphDialogboxactivatingGotoTab 
(B) OpenGotoDialogbox 
(C) Open,Find,andReplaceDialogboxwithactivatingGotoTab 
(D) OpenPageSetupDialogboxactivatingGotoTab 

Answer:(C)OpenFindandReplaceDialogboxwithactivatingGotoTab 

 

31. WhatistheuseofEndKey? 
(A) Movesthecursortotheendofdocument 
(B) Movesthecursortotheendofparagraph 
(C) Movesthecursortotheendofscreen 

(D) Movesthecursortotheendofline 

Answer:(D)Movesthecursortotheendofline 

 
32. Youcanchangeverticalalignmentfrom? 
(A) PageSetupdialog box 
(B) Formattingtoolbar 

(C) Standardtoolbar 

(D) Paragraphdialogbox 
Answer:(A)PageSetupdialogbox 

 
33. WhichofthefollowingisNOTpresentinMS Word? 
(A) FontSize 
(B) WordCount 

(C) PageMargin 

(D) Brush 

Answer:(D)Brush 

34. WhenwasMicrosoftWordreleased? 
(A) 1991 

(B) 1981 

(C) 1983 

(D) 1980 

Answer:(C)1983 

35. The2ndtabintheRibbonis? 

(A) Home 

(B) PageLayout 

(C) Insert 

(D) References 

Answer:(C)Insert 
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1. Anemployeewhowasremoved/dismissedunderRS(D&A)Rules,1968can be 

re-appointed under Rule 402 by 

(A)AppointingAuthority(B)DisciplinaryAuthority(C)RevisingAuthority 

(D)GM 

2. Conversionofonekindofleaveintoanotherispermittedwithinaperiodof- 

--daysoftherailwayservantjoininghisdutyontheexpiryofleaveavailed 

(A) 15days 

(B) 30days 

(C) 90days 

(D) 180days 

3. Wilfulabsencefromdutyaftertheexpiryofleaverendersarailwayservant 

(A) LiabletoDisciplinaryaction 

(B) Absent 

(C) PeriodtreatedasLeaveDue 

(D)Suspension from service 

4. Noemployeewhowasdismissedfromrailwayserviceorconvictedfor criminal 

offence shall be reemployed, without the sanction of 

(A) AppointingAuthority 

(B) PHOD 

(C) GM 

(D) President 

5. Thevalidityperiod ofsettlement/kitpassis  

(A) 15 days 

(B) 1month 

(C) 5 months 

(D) 4months 

6. Special leave connected to inquiry of sexual harassment of working women 

can be granted up- to a maximum period of  days 

(A) 15 days 

(B) 10days 

(C) 60days 

(D) 90days 

7. Wifeofamissingrailwayemployeewhosewhereaboutsarenotknownis eligible 

for Widow Pass 

(A) Fromthedateofrepresentationbythewifeofmissing employee 

(B) FromthedateoffilingFIR 

(C) Fromthedatesheiseligibleforfamilypension 

(D) Noneoftheabove 

8. Aperson convicted by a court of law can be removed from service without 

conducting enquiry in terms of Rule  of D&A Rules. 

(A) 9 

(B) 14 

(C) 14(2) 

(D) 14(1) 
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9. Anemployeecanbetakenupforbringingoutsidepoliticalinfluenceinservice 

matters in terms of Rule  of RS (Conduct) Rules. 

(A) 10 

(B) 14 

(C) 15 

(D) 20 

10. Validity ofhalfsetcomplementary Passis months 

(A) 5months 

(B) 4months 

(C) 3months 

(D) 6months 
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1. WhichisnotinMSWord? 
(A) Italic 
(B) Font 
(C) Bold 

(D)Magictool 

Answer:(D)MagictoolisnotapartoftheMicrosoftWordsoftware. 

2. Whatistheblankspaceoutsidetheprintingareaonapage? 
(A) Margins 
(B) Clipart 
(C) Footer 

(D)Header 

Answer:(A)Margins 

3. SelectallthetextinMSWorddocument by 

(A)Ctrl+S 
(B)Ctrl+A 
(C)Ctrl+V 
(B)Ctrl+1 

Answer:(B)Ctrl+Aisusedtoselectallthetextinthedocument. 

4. WhichisnotaneditionofMSWord? 

(A) MSWord2007 
(B) MSWord2003 
(C) MSWord2200 
(D) MSWord2010 
Answer:(C)MSWord2200isnotaneditionofMicrosoftWord. 

 

5. Ctrl+Icommandisusedforwhatpurpose? 
(A) SaveDocument 
(B) LeftIndent 
(C) Italic 
(D) CloseDocument 
Answer:(C)Ctrl+Iisusedtoapplyitalicformattotheselectedtext. 

6. WhichofthefollowingtoolscanbeusedinMSWord? 
(A) Hyperlinks 
(B) Bullets 
(C)Highlight 
(D)Alloftheabove 

Answer:(D)Alloftheabove 

 

7. Whatisthefunctionofthespellingandgrammartool? 

(A) CorrectsSpellingErrorsAsYouType 
(B) IndicatesGrammaticalErrors 
(C) IdentifiesWordsWithCapitalizationProblems 
(D) AllOfAbove 

Answer:(D)Alloftheabove 
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1. WhatdoesESSstandsforintheHRMScontext? 

(A)Employee Staff Service 

(B) EmployeeServiceSupport 

(C) EmployeeSelfService 

(D) EmployeeStatusSystem 

2. Whichlettercodeindicatesthatdatahasbeenacceptedbytheaccepting authority in 

the ESS module? 

(A) VR(DataRejectedbyVerificationauthority) 

(B) DR(DataRejectedbyDealingClerk) 

(C) DA(DataAcceptedbyAcceptingAuthority) 

(D) N/A(Notavailable) 

3. WhatisthefullformofHRMS? 

(A) HumanReport ManagementSystem 

(B) HumanResourceMedicalSystem 

(C) HumanResourceManagementSystem 

(D) HumanResourceMovement System 
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1. What action should be taken if a receipt iswrongly sent to auser andhasnot yet 

been opened? 

(a) Forwardthefile 

(b) Deletethe file 

(c) Clickthe"Pullback"option 
(d) Markitas read 

2. Whichmodulewithine-Fileisusedtocreateanewreceipt? 

(a) Dispatch 

(b) ApprovalRequests 

(c) Receipts--> Browseand Diarize 
(d) E-File 

3. Which action enables a user to mark a receipt back to the person from whom it 

was received? 

(a) SendForward 

(b) SendBack 

(c) Create anew note 

(d) Addattachments 

 

4. Questions on HRMS, E-OFFICE,IPAS ,UMID. 
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